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The  purpose  of  this  document  is  to  meet  the  requirements  of  5 
T|^C.  SS^(eX4).  This  includes  the  annual  repubbeation  of  the  De* 
puUaaA  of  Hedth,  Education,  and  Welfare’s  systems  of  records. 
This  listing  of  notices  is  up-tonlate  as  of  August  30,  1976  and  does 
•ot  contain  any  material  whkh  would  require  a  new  or  altered 
system  reimrt  as  described  in  0MB  Circular  A— 108.  Nonetheless, 
thm  notices  do  contain  modifications  for  -the  purposes  of 
completeness,  clarity  and  correctness,  as  well  as  editorial  changes. 

There  is,  however,' one  additional  routine  use  which  was  not 
weviously  published  in  the  Federal  Register.  This  routine  use  is 
from  the  Department’s  Privacy  Act  Regulation,  4S  CFR  Sb,  Appen¬ 
dix  B,  item  (100): 

**To  the  Ekpartment  of  Justice  or  other  appropriate  Federal  agen¬ 
cies  in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al- 
kged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual”. 

The  routine  use  is  proposed  for.  the  following  systems  of  records 
•n  maintained  by  the  Center  for  Disease  Control  (CDC). 

CDC/BSS  0086.01 
CDC/BSS  0087.01 
CDC/BSS  0088.01 
CDC/BSS  0089.01 
CDC/BSS  0090.01 
CDC/BSS  0091.01 
CDC/BSS  0092.01 
CDC/BSS  0093.01 
CDC/BSS  0094.01 
CDC/BSS  009S.01 
CDC/BSS  00%.01 
CDC/BSS  0097.01 
CDC/BSS  0098.01 
CDC/BE0I02.01 
CDC/BE0103.01 
CDC/BE0I04.01 
CDC/BL0I06.01 
CDC/BL0I07.01 
CDC/BL0I08.01 
CDC/BL0109.01 
CDC/BEAOl  13.01 
CDC/OCDOl  16.01 
CDC/BEOl  39.01 

Prior  to  the  final  adoption  of  the  proposed  routine  use  for. these 
•yatems,  consideration  in  accordance  with  the  requirements  of  S 
U.S.C  JS2a(eXl  1)  will  be  given  to  conunents  which  are  submitted  in 
writing  on  or  b^ore  October  20,  1976.  Comments  should  be  ad- 
drcssi^  to  the  Director,  Fair  Information  Practice  Staff,  Depart¬ 
ment  of  Health,  Education,  and  Welfare,  200  Independence  Ave., 
SW..  Washington,  D.C.  20201.  Comments  received  will  be  available 
for  inspection  in  Room  S26E,  South  Portal  Building,  at  the  above 
address. 

'The  following  routine  use  is  in  effect  for  all  systems  of  records 
within  the  Department  with  the  exceptions  noted  below: 

“Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual”. 

The  systems  of  records  of  the  National  Center  for  Health 
Statistics  (NCHS)  which  are  identified  as 
HRA/NCHS  0017.02 
HRA/NCHS  0034.01 
HRA/NCHS  0035.02 
HRA/NCHS  0041.01 

do  not  include  this  routine  use  because  they  me  required  by 
statute  to  be  maintained  and  used  solely  as  statisUcal  records  and 
cannot  be  used  to  make  a  determination  about  an  individual.  In  ad¬ 
dition,  disclosure  from  the  system  of  records  identified  as  OS 
ASAM  PT  05.02  is  restricted  by  the  Alcohol  and  Drug  Abuse  Con¬ 
fidentiality  statutes/regulations  and  therefor  does  not  include  this 
congressional  routine  use. 

lihere  were  notices  for  a  number  of  systems  of  records  published 
in  the  Federal  Register  which  have  been  deleted.  They  are  no 
longer  included  for  a  variety  of  reasons  including: 


they  should  not  have  been  identified  as  systems  of  records  as 
defined  in  the  Privacy  Act; 
because  of  reconsiderations  based  upon  legal  opinion; 
they  were  replaced  by  other  systems  of  records; 
two  or  more  notices  were  consolidated  into  a  single  notice  in 
several  cases; 

terminations  of  systems  because  they  are  no  longer  being  used. 

A  more  detailed  description  including  the  names  of  the  systems 
and  the  specific  reasons  for  their  deletion  is  being  prepared  for  a 
separate  publication  in  the  Federal  Registerl  The  following  list 
identifies  the  notices  that  were  deleted. 

Assistant  Secretary  for  Planning  and  Evaluation  (ASPE) 

OS  ASPE  2.01 
OS  ASPE  3.01 
OS  ASPE  4 
OS  ASPE  5 
OS  ASPE  6.01 
OS  ASPE  7.01 

Assistant  Secretary  for  Administration  and  Management  (ASAM) 
OS  ASAM  IS3.01 

Assistant  Secretary  for  Education  (ASE) 

E  ASE  NC211 
E  ASE  NC231-0I 
E  ASE  NC232.0I 
E  ASE  PCI.Ol 
E  ASE  NC103 
E  ASE  FIP  2 
E  ASE  FIP  4 

Office  of  Education  (OE) 

E  OE  EDH  301 
E  OE  EDH  302.01 
E  OE  EDH  209 
E  OE  EDF  2.01 
E  OE  EDS  1 
E  OE  EDH  205 
E  OE  EDH  206  , 

E  OE  EDH  207 
E  OE  EDA  3.01 
E  OE  EDH  103 
E  OE  EDH  208.01 
E  OE  EDH  210 
E  OE  EDI  1 
E  OE  EDP  1 1 
E  OE  EDP  12 
E  OE  EDP  13 
E  OE  EDP  14.01 
E  OE  EDP  15 
E  OE  EDP  16 
E  OE  EDP  17 
E  OE  EDP  18 
E  OE  EDP  19 
E  OE  EDP  20 
E  OE  EDS  2 
E  OE  EDS  3 
E  OE  EDS  4 
E  OE  EDS  5 
E  OE  EDS  8.01 
EOER3 
E  OE  R4 

National  Institute  of  Education  (NIE) 

E  NIE  DRG  1 
E  NIE  FPG  1 
EN1EFPG2 
•  E  NIE  FPG  3 
E  NIE  FPG  4 
E  NIE  FPG  5 
E  NIE  FPG  6 
E  NIE  FPG  7 
E  NIE  FPG  8 
E  NIE  FPG  9 
E  NIE  FPG  10 
ENIE  FPG  11 
E  NIE  FPG  12 
E  NIE  FPG  13 
E  NIE  FPG  14 
E  NIE  FPG  15 
E  NIE  FPG  16 
E  NIE  GPG  17 
E  NIE  BSG  1 
E  NIE  BSG  2 
E  NIE  BSG  3 
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E  NIE  BSG  4 
E  NIE  BSG  5 
E  NIE  BSG  6 
E  NIE  BSG  7 
E  NIE  BSG  9 
E  NIE  BSG  10 
E  NIE  BSG  11 
E  NIE  BSG  12 
E  NIE  BSG  13 
E  NIE  BSG  14 
E  NIE  BSG  IS 
E  NIE  BSG  16 
E  NIE  BSG  17 
E  NIE  BSG  18 
E  NIE  BSG  19 
E  NIE  BSG  21 
E  NIE  BSG  22 
E  NIE  BSG  23 
E  NIE  BSG  24 
E  NIE  PSG  I 
E  NIE  PSG  2.01 
E  NIE  PSG  3.01 
E  NIE  PSG  4 
E  NIE  PSG  5.01 
E  NIE  EWG  01.01 
E  NIE  EWG  2 
E  NIE  EWG  3 
E  NIE  EWG  6 
E  NIE  EWG  8.01 
E  NIE  EWG  09.01 
£  NIE  EWG  10.01 
E’NIE  EWG  II 
E  NIE  EWG  17.01 
E  NIE  EWG  19 
E  NIE  GAM  2 

Center  for  Disease  Control  (CDC) 

CDC  BE  0099.00 
CDC  BE  0100.00 
CDC  BE  0101.00 
CDC  BL  0105.00 
CDC  BE  0138.00 

Health  Resources  Administration  (HRAl 
HRA  NCHSR  0003.00 
HRA  BHM  0006.00 
HRA  BHM  0011.00 
HRA  BHM  0012.00 
HRA  BHM  0015.00 
HRA  BHM  0019.00 
HRA  BHM  0020.00 
HRA  BHM  0030.00 
HRA  BHM  0031.00 
HRA  BHM  0032.00 
HRA  BHM  0033.00 
HRA  NCHS  0038.00 
HRA  OA  0039.00 
HRA  OA  0040.00 

Health  Services  Administration  (HSA) 
HSA  BMS  0028.00 
HSA  IHS  0029.00 
HRA  IHS  0030.00 

National  Institutes  of  Health  (NIH) 

NIH  NIGMS  001 1.00 
NIH  DAS  0019.00 
NIH  DCG  0027.00 
NIH  NINCDS  0060.00 

'  NIH  NINCDS  0064.00 
NIH  NINCDS  0065.00 
NIH  NINCDS  0067.00 
NIH  NINCDS  0070.00 
NIH  NINCDS  0073.00 
NIH  NINCDS  0074.00 
NIH  NINCDS  0076.00 
NIH  NINCDS  0077.00 
NIH  NINCDS  0079.00 
NIH  DRG  0134.01 
NIH  NIDR  0164.00 
NIH  NIAID  0190.00 
NIH  NHLBI  0201.00 
NIH  NEI  0209.00 
NIH  NEI  0211.00 
NIH  NCI  0254.00 


NIH  NCI  0255.00 
NIH  NCI  0269.00 
NIH  NCI  0271.00 
NIH  NCI  0272.00^ 

NIH  NCI  0273.00 
NIH  NCI  0275.00 
NIH  NCI  0276.00  ^ 

NIH  NCI  0281.00 
NIH  NCI  0282.00 
NIH  NCI  0288.00 
NIH  NCI  0291.00 
NIH  NCI  0298.00 
NIH  DRR  0302.00 

Social  Security  Administration  (SSA) 

SSA  HA  0975.00 
SSA  MA  AAP  0175.01 
SSA  MA  OF  0275 
SSA  MA  OF  0375 
SSA  PP  RSH  0675 
SSA  PP  RSH  0775 
SSA  PP  RSH  1275 
SSA  PO  RSI  1075 
SSA  PO  RSI  1175 
SSA  PO  SSI  0475 
N  SSA  PO  SSI  1475 

Any  additional  modifications,  additions,  deletions,  or  corrections 
due  to  any  inadvertent  oversight  will  be  published  in  later  issues  of 
the  Federal  Register. 

It  should  be  noted  that  there  arc  certain  routine  uses  that  apply 
to  a  substantial  number  of  HEW  systems  of  records  and  that  such 
uses  have  been  set  forth  in  the  Appendix  following  this  preamble. 
In  the  notices  of  systems  of  records  it  is  referred  to  by  the  follow¬ 
ing  name: 

Appendix  B  of  the  Department  Regulations  (45  CFR  Part  5b). 
Whenever  this  Appendix  is  cited,'  however,  it  is  only  the  referenced 
line  item  which  supplements  the  routine  uses  described  in  the  rest 
of  the  system  notice. 

Dated:  September  2,  1976. 

John  Ottina, 

Assistant  Secretary  for  Administration  and  Management. 

Appendix  B 

Routine  uses  applicable  to  more  than  one  system  of  records  main- 
toined  by  HEW 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  or  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments  of  research  investiga¬ 
tors  and  project  monitors  to  specific  research  projects  i  to  the 
Smithsonian  Institution  to  contribute  to  the  Smithsonian  Science  In¬ 
formation  Exchange,  Inc. 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be  dis¬ 
closed  under  the  Freedom  of  Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal',  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

A  record  from  this  system  of  records  may  be*  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention'  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
'  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 
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(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Ri^ts  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available. 

(7)  Where  a  contract  between  a  component  of  the  Department 
and  a  labor  organization  recognized  under  E.O.  11491  provides  that 
the  agency  will  disclose  personal  records  relevant  to  the  organiza¬ 
tion’s  mission,  records  in  this  system  of  records  may  be  disclosed 
to  such  organization. 

(8)  Where  the  appropriate  offjcial  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggr^ting  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(10) — (99)  (Reserved) 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  snch  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings. 

OS  ASAM  DMPD  1.01 

System  name:  Employee  Suggestion  System. 

HEW/OS/ASAM/DMPD. 

Security  classifkatiou:  None. 

System  locathm:  ^ 

Room  3439C  North  Building 
330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Suggestion  Coordinator’s  Offices  located  in  Departmental 
Regional  Offices  and  Principal  Operatin  Components. 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  suggestions  in  OS  and  in  Principal  Operating  Com- 
nents  of  the  Department;  and/or  suggestions  made  by  individuals 
other  Federal  Departments  requiring  an  HEW  evaluation. 
Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  suggestions,  and  other  identifying  information 
auch  as  salary  and  grade,  including  position  title,  and  social  securi¬ 
ty  account  number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4501  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  To  CSC  for  information, 
I  possible  award. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  standard  sized  file 
cabinets. 

Retrievability:  ’The  records  are  indexed  in  alphabetical  order  by 
the  name  of  the  employee  submitting  the  suggestion.  Records  are 
available  to  Suggestion  Coordinator’s  Staff  having  as  part  of  their 
duties  processing  of  suggestions.  Control  records  are  used  by  staff 
to  log  in  suggestions,  route  suggestions,  foUow-up  su^stions,  and 
to  adjudicate  suggestions  receiving  awards.  In  addition,  control 
cards  are  used  to  facilitate  preparation  of  the  annual  report  for  the 
Department. 


Safeguards:  Direct  access  restricted  to  authorized  staff. 

RaAadoo  and  diqposak  Suggestions  records  are  maintained  for 
two  years,  and  sent  to  Federal  Record  Center. 

System  managerfs)  and  address: 

Suggestion  Coordinator 

Room  3439C  North  Building  . 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Suggestion  Coordinator  for  aU  inquiries  at 
location  where  suggestion  was  made;  identification  by  name  of  sug- 
gester. 

Recordlkcess  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  suggestions,  responses  and 
other  material  obtained  during  course  of  adjudication. 

OS  ASAM  DOSP  1.01  . 

,  System  name:  Employee  Housing  Service.  HEW/OS/ASAM/DOSP 

Security  classification:  None. 

System  location: 

Employee  Relations  Branch 

Room  1528,  HEW  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  HEW  employees 
in  the  southwest  area  of  Washington. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  employees  who  have  requested 
assistance  with  housing  problems.  These  records  may  contain  infor¬ 
mation  about  an  individual  relating  to  name;  birth  date;  home  ad¬ 
dress;  telephone  number;  social  security  number;  place  of  employ¬ 
ment;  marital  status;  number  of  children  in  the  family;  income;  and 
other  information  which  may  relate  to  past  and  present  housing  and 
living  situation. 

Authority  for  maintenance  of  the  system:  5  USC  1302;  5  USC 
4118;  S  USC  4308;  5  USC  4506;  ExecuUve  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  inctudiug  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  None. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
property  location,  type  of  case,  or  other  suitable  identification.  In¬ 
formation  in  these,  records  is  used  to  assist  employees  in  locating 
new  housing,  in  resolving  problems  they  may  have  with  landlords, 
or  in  other  situations  which  relate  to  their  ab<^e. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Retained  during  (he  period  of  employment 
of  the  individual.  Destroyed  when  an  individual  resigns,  transfers, 
or  is  separated  from  the  Federal  Service. 

System  managerfs)  and  address: 

Chief,  Employee  Relations  Branch 

Room  1528,  HEW  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure:  For  information  concerning  the  existence 
of  and  access  to  records  pertaining  to  them,  individuals  should  con¬ 
tact:  Systems  Manager  listed  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  he  supplied,  or  is  provided  by  o^r  Government 
agencies,  community  services,  or  real  estate  firms. 

OS  ASAM  FE  lAl 

System  name:  Departmental  Parking  Control  Folky. 

HEW/OS/ASAM/FE 

Security  clasaUtcathm:  None. 

Systeoi  locatloa: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 
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Room  3025  North  Building 

DHEW/Offke  of  the  Secretary 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Offices  of  Manager  for  Parking  Control  at  DHEW  facilities 
where  DHEW  parking  is  provided. 

Categories  of  individuals  covered  by  the  system:  All  DHEW  em¬ 
ployees  as  well  as  any  carpool  member  utilizing  DHEW  parking 
facilities. 

Categories  of  records  in  the  system:  This  system  includes  the  fol¬ 
lowing  information  on  all  -persons  applying  for  a  parking  permit: 
Name,  office  room  number,  office  pfione  number,  agency,  home 
address,  and  automobile  license  number. 

Authority  for  maintenance  of  the  system:  63  Stat.  377;41  CFR  101- 

20.111 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  binders  in  file  cabinets. 

Retrievability:  Records  are  filed  alphabetically.  The  purpose  of 
the  Departmental  Parking  Policy  is  to  provide  standards  for  appor¬ 
tionment  and  assignment  of  parking  spaces  on  Department-managed 
and  Department-controlled  property  and  on  property  assigned  to 
the  Department  by  GSA  or  any  other  Agency  and  to  allocate  and 
check  parking  spaces  assigned  to  government  vehicles,  visitors, 
handicapped  personnel,  key  personnel,  car-pools,  and  others. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access. 

Retention  and  disposal:  Superseded  policy  materials  are  main¬ 
tained  by  the  Director,  Office  of  Facilities  Engineering  and  Proper¬ 
ty  Management  for  historical  purposes;  Records  at  other  DHEW  lo¬ 
cations  are  maintained  until  the  Parking  Control  purpose  has  been 
met,  and  the  records  are  then  destroyed. 

System  managerfs)  and  address: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  3025  North  Building 
DHEW/Office  of  the  Secretary 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Access  to  these  records  may  be  obtained 
by  request  in  writing  to: 

Office  of  Manager  for  Parking  Control  at  DHEW  facility 
where  DHEW  parking  is  provided. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  comes  from 
reports  from  OS  Staff,  POC's  and  Regions,  GSA-Federal  Manage¬ 
ment  circulars  and  Federal  Property  Management  Regulations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  FERPA  1.01 

System  name:  Family  Educational  Rights  and  Privacy  Act-School 
Recordkeeping  Practices  Correspondence  and  Complaint 
System.  HEW/OS/ AS AM/FERPA. 

Security  classification:  None. 

Systcin  location: 

Room  5643  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  made  inquiries  or  who  have  fUed  complaints  alleging  viola¬ 
tions  of  the  provisions  of  the  Family  Educational  Rights  and  Priva¬ 
cy  Act  of  1974;  and  those  who  have  commented  to  the  Department 
on  its  proposed  rules  and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  in- 
dividu^s  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints. 

Authority  lor  maintenance  of  the  system:  The  Family  Educational 
RighU  and  Privacy  Act  of  1974  (20  USC  123g(g)). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  nsers  aiM  the  pnrpoacs  of  such  nses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 


institution  against  which  a  complaint  has  been  made.  See  Appendix 
B  of  Departmental  Regulations,  (45  CFR  Part  5b),  Items:  01,3,8, 
100. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  by  name  of 
individual  signing  incoming  cortespohdence;  '  When indexed 
chronologically,  or  by  organization,  they  are  cross-indexed  by  name 
of  individual  signer.  Records  are  available  to  FERPA  staff  involved 
in  correspondence  and  investigative  processes,  including  members 
of  the  Office  of  General  Counsel.  Occasionally,  personnel  with  spe¬ 
cial  expertise  in  other  program  areas  may  be  given  records  for  the 
purpose  of  assisting  FERPA  staff  in  resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  FERPA 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  managers)  and  address: 

Head,  FERPA  Office 
Room  5643,  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  Above. 

Contesting  record  procedures:  Same  as  Above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

System  name:  Investigatory  Material  Compiled  for  Law  Enforce¬ 
ment  Purposes  System,  HEW/OS/ASAM/IS 

Security  classification:  None. 

System  location: 

Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  grantees,  subgrantees,  contractors,  subcontrac¬ 
tors,  and  others  doing  business  with  the  Department. 

Categories  of  records  in  the  system:  Criminal  investigations  case 
index  card  file. 

Authority  for  maintenance  of  the  system:  Title  28  U.S.C.  535(b); 
Tide  18  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01 ,4,5. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  security  type  safes  or  lock 
bar  file  cabinets  with  manipulation  proof  combination  locks: 

Retrievability:  The  records  are  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or.  by  or¬ 
ganization  in  the  case  of  some  grant  or  contract  cases.  Access 
within  HEW  is  limited  to  the  Secretary,  the  Under  Secretary,  and 
on  a  need-to-know  basis  other  officials  having  the  program  manage¬ 
ment  responsibility. 

Safeguards:  Direct  access  is  restricted  to  authorized  Office  of  In¬ 
vestigations  and  Security  staff.  Access  to  the  safes  in  which  the 
records  are  stored  is  limited  to  those  Office  of  Investigations  and 
Security  employees  with  appropriate  security  clearances  and  the 
lock  combination. 

Rctentioa  and  disposal:  Inves^ative  records  compiled  for  law  en¬ 
forcement  purposes  are  maintained  for  five  years  after  all  prosecu¬ 
tive  and  administrative  action  is  completed. 

System  managerfs)  and  address: 

Director,  Office  of  Investigations  and  Security 
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Room  4524,  North  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notifkatioa  proccdwc:  System  Manager;  for  general  inquiries, 
name,  date  of  birth,  and  employment  or  other  aniliation  with  the 
Department. 

Record  access  procedures:  Contact  Systems  Manager. 

Contesting  record  procedures:  Contact  Systems  Manager. 

Record  source  categories:  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  General  ex¬ 
emption  0)  (2)  records  maintained  of  information  compiled  for  the 
purpose  of  a  criminal  investigation  including  reports  of  informants 
and  investigators  associated  with  an  identifiable  individual,  from  all 
subsections  of  the  Privacy  Act  of  1974,  except  subsections(b); 
(cKD,  and  (cK2);  (eK4KA)  through  (F);  (eK6),(eX7),  (eX9),  (eXlO),. 
and  (eXIl);  and  (i).  Reference  the  Federal  Register  VoL  40,  No. 
173,  9-5-75,  pg.  41141. 

OS  ASAM  MT  1 

System  name:  Telephone  Directory/locator  System  HEW-OS- 
ASAM-OMPT. 

Sccmity  classification:  None. 

System  location:  Operating  Offices  and  Facility  Complexes  of  the 
Department  -  Employee  Locators  and  Offices  of  Administrative 
Services. 

Categories  of  Individnols  covered  by  the  ^stem:  Current  em¬ 
ployees  of  the  Department. 

Categories  of  records  hi  the  system:  Name,  title,  agency,  office 
address,  business  extension,  some  systems  contain  SSN  for  control 
purposes  (not  released). 

Authority  for  maintenance  of  the  system:  5  USC  301,  40  USC 
486(c). 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Variously  stored  in  card  files,  computer  printouts,  paper 
forms,  magnetic  tape. 

Retricvability:  Alphabetically  by  employee  name,  in  certain  in¬ 
stances  also  by  agency  and/or  title;  some  large  systems  use  SSN  as 
control  to  delete  information  on  individuals  no  longer  employed  by 
Department.  SSN  not  given  out  Used  to  compile  internal  tel^hone 
and  locator  directories. 

Safeguards:  Authorized  personnel  only  have  access  to  master  list; 
where  SSN  is  used  as  control  for  upAjates,  it  is  supressed  from 
print-out  of  locator  information. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  Department,  then  information  deleted  from  file  by  ap¬ 
propriate  method. 

System  managers)  and  addrem: 

Telecommunications  Management  Officer 
Department  of  Health,  Education,  and  Welfare 
Office  of  the  Assistant  Secretary  for  Administration  St 
Management 

Office  of  Management  Planning  and  Technology 
330  Independence  Ave.,  S.  W. 

Washington,  D.  C.  20201- 

Notification  procedure:  Contact  Locator  Office  where  employed. 

Record  access  procedures:  Contact  Administrative  Servkxs  Of¬ 
ficer  in  building  where  employed. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  employee. 

OS  ASAM  FT  01.04 

System  name:  Applicants  for  Employment  Records. 
HEW/OS/ASAM/PT. 

Seenrity  classification:  None. 

System  locatioat  This  system  is  located  in  persoi^  offices  and 
other  offices  of  the  Department  authorized  to  receive  applications 
for  employment.  See  Personnel  Appendix  1. 


Categories  of  indivldnals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  or  are  em^yed  in  the  Federal  ser¬ 
vice. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships;  military  service;  veteran  preference, 
birthplace;  birth  date;  social. security  number;  and  home  address  of 
persons  who  have  applied  for  Fedend  employment  or  are  employed 
in  the  Federal  service;  and  correspondence  related  thereto.  These 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qualification  status,  employment  consideration,  priority 
grouping,  and  other  information  relating  to  the  consideration  of  the 
individu^  for  employment. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  1302,  3301, 
3302,  Executive  Order  10577,  - 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requests  for  information  from  the  Civil  Ser¬ 
vice  Commission,  Members  of  Congress,  or  other  inquirers  from 
outside  the  Department,  to  the  extent  their  request  is  compatible 
with  the  purpose  for  which  the  records  are  maintained;  2)  See  Ap¬ 
pendix  B  Departmental  Regulations  (45  CFR  Part  5b),  Items  01,3,4, 
5,6,7 ,8,9;  3)  Disclosure  may  be  made  to  a  congressional  office  from 
the  recoil  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUdning, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  micrcrfiche,  cards,  lists,  and  forms. 

Retricvability:  Records  are  indexed  by  any  con\bination  of  name, 
'birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  applicants  to  officials  of  the  Department 
for  placement  in  positions  for  which  applicant  has  applied  and  is 
qualified. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Destroy  2  years  after  date  application  or 
correspondence  is  filed,  or  incorporate  in  official  personnel  folder 
when  applicant  enters  on  duty  as  a  Department  employee. 

System  managerfs)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Personnel  Appendix  1. 

Notification  procedure:  Personnel  office  to  which  application  is 
made  (see  Personnel  Appendix  I).  Individual  should  provide  name, 
date  of  birth,  social  security  number,  approximate  date  of  record 
and  title  of  position  for  which  application  was  made. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasomibly 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in' accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  catc^ries:  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies;  is  derived  from  in¬ 
formation  he  or  she  supplied;  or  is  obtained  from  vouchers  supplied 
by  references. 

Systems  exempted  from  certain  provisioiu  of  the  act:  None. 

Appendix  1 


Personnel  Offices  in  Department  of  Health,  Education,  and 
Wetfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  forPenonnd  and  Training 
Office  of  Personnel  and  TraMng 
Assistant  Secretary  for  Adnunistratkm  and  Ifanagement, 
Office  of  the  Secretary 
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Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W.,  Transpoint  Bldg. 
Washington,  D.  C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 

Room  4361  •  4th  Floor 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 
Personnel  and  Training  Division 
Office  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  1087  •  FOB06 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Personnel  Officer 

Personnel  Division 

National  Institue  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  642,  Brown  Bldg. 

1200  I9th  Street,  N.W. 

Washington,  D.  C.  20208 

Personnel  Officer 

Divison  of  Personnel 

Social  and  Rehabilitation  Service 

Department  of  Health,  Education,  and  Welfare 

Room  2500 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 

Office  of  Human  Development 

Department  of  Health,  Education,  and  Welfare 

Room  347D,  South  Portal  Building 

200  Indepeiidence  Ave.,  S.W, 

Washington,  D.C.  20201 

Personnel  Director 

Office  of  Personnel  Management 

Public  Health  Service 

Department  of  Health,  Education,  and  Welfare 
Room  18A-S5  •  Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  1295  •  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Saint  Elizabeths  Hospital,  ADAMHA 
Department  of  Health,  Education,  and  Welfare 
Room  120  •  E  Building 
2700  Martin  Luther  King  Avenue,  S.  B* 

Washington,  D.  C.  20032 

Personnel  Director 

Division  of  Personnel  Management 

National  Institutes  of  Health 

Department  of  Health,  Education,  and  Welfare 

Room  21  •  Building  1 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Persoonel  Office 

National  Library  of  Medicine 

Dcoartment  of  Health.  Education,  and  Welfare - 

86(WRockviUe Pike,  Room  M-IOS 


Bethesda,  Maryland  20014  n. 

Chief 

Personnel  Management  Branch  ^ 

National  Cancer  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  3A32  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Heart  and  Lung  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  5A32  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Director 

‘Personnel  Management 
Health  Resources  Administration 
Department  of  Health,  Education,  and  Welfare 
Room  12-47  •  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Director 

Office  of  Personnel 

Health  Services  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  14A-20  •  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  4B-06  •  Parklawn  Building  HFA-400 

5600  Fishen  Lane 

Rockville,  Maryland  20852 

Penonnel  Officer 

Bureau  of  Health  Manpower 

Department  of  Health,  Education,  and  Welfare 

Room  5B-44  -  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secretary  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  4-36,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Regional  Personnel  Offices: 

Regional  Personnel  Officer 

Regional  Personnel  Office  I 

Department  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center  •  Room  1503 

Boston,  Massachusetts  02203 

Regional  Personnel  Officer 

Regional  Personnel  Office  II 

Department  of  Health,  Education,  and  Welfare 

Federal  Building 

26  Federal  Plaza 

New  York.  New  York  10007 

Regional  Personnel  Officer 
Regional  Personnel  Office  HI  . 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street,  Room  9460 
IlUladelplua,  Pennsylvania  19101 

Regional  Personnel  Officer 
Regional  Personnel  Office  IV  . 

Department  of  Health,  Education,  and  Welfare 
Room  415 
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SO  Seventh  Street,  N.  E. 

Atlanta,  Georgia  30323 

Regional  Personnel  Officer 

Regional  Personnel  Office  V 

Department  of  Health,  Education,  and  Welfare 

31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 

Regional  Personnel  Office  VI 

Department  of  Health,  Education,  and  Welfare 

10th  Floor  _ 

1200  Main  Tower  Bldg. 

Dallas,  Texas  7S202 

Regional  Personnel  Officer 

Regional  Personnel  Office  Vll 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regional  Personnel  Officer 
Regional  Personnel  Office  Vlll 
Department  of  Health,  Education,  and  Welfare 
Room  1103 

Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80202 

Regional  Personnel  Officer 

Regional  Personnel  Office  IX 

Department  of  Health,  Education,  and  Welfare 

SO  Fulton  Street 

San  Francisco,  California  94102 

Regional  Personnel  Officer 
Regional  Personnel  Office  X 
Department  of  Health,  Education,  and  Welfare 
.  Arcade  Plaza 

1321  Second  Aveneu,  M/S  627 
Seattle,  Washington  98101 

Chief,  Personnel  Office 
Cleveland  Branch  Office 
Region  V 

Department  of  Health,  Education,  and  Welfare 
14600  Detroit  Avenue,  Room  SOO 
Cleveland,  Ohio  44107 

Other  Servicing  Personnel  Offices: 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
Carville,  Louisiana  70721 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4400  Ursuline 
Galveston,  Texas  77SS0 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
1131  14th  Avenue  South 
Seattle,  Washington  98114 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island.  New  Yoilc  10304 


Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section  ^ 

Department  of  Health,  Education,  and  Welfare 
ISui  Avenue  and  Lake  Street 
San  Francisco,  California  SMI  18 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  02135 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

6500  Hampton  Boulevard 

Larchmont 

Norfolk,  Virginia  23S08 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare  ^ 

31(M  Wyman  Park  Drive 

Baltimore,  Maryland  21211 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Billings,  Montana  59101 

personnel  Officer 
U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4005  Federal  Office  Building 
SOO  Gold  Avenue,  S.  W. 

Albuquerque,  New  Mexico  87101 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

405  Citizens  Building 

Its  4th  Avenue,  S.  E. 

Aberdeen,  South  Dakota  S7401 

Personnel-Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Personnel  Officer 
Indian  Health  Service 
Personnel  Branch 

Department  of  Health,  Education,  and  Welfare 
388  Old  Post  Office  and  Courthouse 
Oklahoma  City,  Oklahoma  73102 

Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Personnel  Officer 
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Indian  Health  Area'Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Wdfare 
Room  200 

921  S.  W.  Washington  Street 
Portland,  Oregon  97205 

Personnel  Officer 
Indian  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  G 

Window  Rock,  Arizona  86S15 

Personnel  Officer 

Division  of  Personnel 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  734,Altmeyer  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Personnel  Officer 

Bureau  of  Hearings  and  Appeals 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  306,  Webb  Building 

4040  B.  Fairfax  Drive 

Arlington,  Virginia  22203 


Personnel  Officer 

Salinas  Data  Operations  Center 

Social  Security  Administration 

Department  of  Health,  Education  and  Welfare 

400  Salinas  Street 

Salinas,  California  93901 

Personnel  Director 

Personnel  Management  Office 

Center  for  Disease  Control 

Department  of  Health,  Education,  and  Welfare 

Building  1,  Room  1 53 A 

1600  CUfton  Road.  N.  E. 

Atlanta,  Georgia  30333 

Personnel  Officer 

Addiction  Research  Center 

National  Institute  of  Drug  Abuse,  ADAMHA 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12390 

Lexington,  Kentucky  40511 

Personnel  Officer 

National  Institute  for  Occupational  Safety  and  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.  S.  Post  Office  and  Courthouse 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 


Chief,  Personnel  Branch 
Mid-Atlantic  Program  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief,  Personnel  Branch 
Northeastern  Program  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
96-05  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Chief,  Personnel  Branch 

Southeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

2001  12th  Avenue,  North 

Birmingham,  Alabama  35285 

Chief,  Personnel  Branch 

Western  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2000 

Richmond,  California  94802 

Chief,  Personnel  Branch 

Great  Lakes  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

165  North  Canal  Street 

Chicago,  Illinois  60606 

Chief,  Personnel  Branch 

Mid-America  Program  Center  - 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  1466,  Federal  Office  Buildtog 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Personnel  Officer 

Albuquerque  Data  Operations  Center 
Social  Security  Administration 
Department  of  Health  ,  Education,  nnd  Wdfaxd 
P.  O.  Box  4429,  Station  *A* 

Albuquerque,  New  Mexico  87106 


Personnel  Officer 

National  Institute  of  Environmental  Sciences 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12233 

Research  Triangle  Park,  North  Carolina  27709 
OS  ASAM  PT  02.04 

System  name:  Complaints  and  Inquiries  Records  -  Miscellaneous. 

HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records.  HEW  System  OS-ASAM-PT-1  Appendix  1  and 
offices  of  operating  officials  in  organizational  units  serviced  by 
those  personnel  offices,  in  which  employees  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of 
records  relating  to  correspondence  concerning  an  individual’s  em¬ 
ployment  status  or  conduct  while  employed  by  the  Department.  Ex¬ 
amples  of  these  records  include:  correspondence  from  employees. 
Members  of  Congress,  and  members  of  the  public  alleging  miscon¬ 
duct  by  an  employee  of  the  Department,  miscellaneous  complaints 
not  covered  by  the  Department’s  formal  or  informal  grievance 
procedure,  informal  complaints  handled  by  labor  union  officials, 
and  miscellaneous  debt  correspondence  received  from  creditors. 

Authority  for  maintenance  of  the  system:  Executive  Orders  11222, 
10561  and  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used:  a)  In  accordance  with  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9  b)  by 
the  Civil  Service  Commission  in  carrying  out  its  functions;  c)  to 
respond  to  Members  of  Congress  and  members  of  the  public  with 
regard  to  complaints  or  inquiries  presented  by  them;  d)  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders  and  index  cards. 

Retrievahility:  Records  are  filed  by  name.  Records  are  used  to 
take  action  on  and  respond  to  a  complaint  about  a  DHEW  em¬ 
ployee;  to  produce  summary  descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for  which  the  records  are  col¬ 
lected  and  maintained  and  for  related  personnel  management  func¬ 
tions  or  pay  studies;  and  for  other  purposes  compatible  with  the  in¬ 
tent  for  which  the  records  system  was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 
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Kctcation  and  disposal:  Information  In  this  system  of  records  is 
disposed  of  6  months  after  transfer  or  separation  of  employee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
pendix  1  to  Applicants  for  Employment  Records,  HEW  System 
OS-ASAM-PT-1  who  service  organizational  units  in  which  in¬ 
dividuals  are  employed. 

Notification  procedure:  Operating  officials  in  organizational  unit 
in  which  employee  is  employed  or  personnel  offices  shown  as 
systems  managers  in  Appendix  1  Applicants  for  Employment 
Records,  HEW  System  OS-ASAM-PT-1.  Individuals  should  provide 
name,  organization  in  which  employed,  and  date  of  birth. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained:  1)  directly  from  the  individual,  or  2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  3)  from  information  supplied 
by  members  of  the  public,  other  employees.  Members  of  Congress, 
Department  management  officials,  or  4)  from  police  and  court 
records  relevant  to  the  complaint  about  the  employee. 

OS  ASAM  PT  03.04 

System  name:  Conflict  of  Interest  Records  System. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  OS-ASAM-I^-1, 
Appendix  1)  or  levels  of  approving  officials  to  be  identified  by 
those  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Incumbents  of 
Department  positions  the  duties  of  which  are  of  such  a  nature  that 
incumbent’s  outside  activities  or  financial  interests  may  come  in 
conflict  with  the  incumbent’s  official  duties. 

Categories  of  records  in  the  system:  The  Conflict  of  Interest 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities.  In  addi¬ 
tion  to  the  name  of  the  employee,  SSN,  position  title,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  the  system  includes  in¬ 
formation  about  outside  employment,  financial  interests,  outside 
compensation  and  related  information. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used:  a)  by  the  Civil  Service  Commission 
in  carrying  out  its  functions;  b)  In  accordance  with  Appendix  B  of 
the  Departmental  regulations  (45  CFR  Part  5b),  Item  1,4,5,6,9;  c) 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
'  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Conflict  of  Interest  Records  are  maintained  in  file  fol¬ 
ders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used 
for  the  purpose  of  determining  whether  an  employee’s  financial  in¬ 
terest,  conduct  or  outside  activities  are  in  conflict  with  the  em¬ 
ployee's  duties  as  a  Federal  official.  They  also  may  be  used  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
in  support  of  the  functions  for  which  the  records  are  collected  and 
maintained  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safeguards:  These  records  are  treated  as  Personnel-Confidential 
and  made  available  only  to  persons  specifically  authorized  to 
receive  them. 

Retention  and  disposal:  Information  in  this  records  system  is 
disposed  of  2  years  after  the  employee  discontinues  the  activity  for 
which  approval  is  reouired  or  two  years  after  the  employee  leaves 
the  Department,  whichever  is  earlier. 


System  manager(s)  and  addros:  Personnel  Offices  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Employment  Record, 
HEW  System  OS-ASAM-PT-1. 

Notification  procedure:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office 
Heads;  or  Regional  Directors: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 

Office  of  Personnel  and  Training 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

For  incumbents  of  other  positions  included  in  this  records 
system,  the  Personnel  Officer  shown  in  Appendix  1  to 
Applicants  for  Employment  Records,  HEW  System  OS-  ^ 
ASAM-PT-1 ,  who  services  the  organizational  units  in  which 
the  individual  is  employed.  The  individual  should  indicate 
name,  position  title,  grade  and  series,  and  organization  in 
which  located. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials  or  other  persons  such  as  trustee,  attorney,  accountant,  rela¬ 
tive. 

OS  ASAM  PT  (H.04 

System  '  name:  Discrimination  Complaints  Records  System. 

HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  DHEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Personnel 
Appendix  1  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  which  have  consulted  an  EEO  Counselor  regarding  dis¬ 
crimination  on  the  basis  of  race,  color,  religion,  sex,  national  origin 
or  age  because  of  a  determination  or  decision  made  by  a  Depart¬ 
ment  official  or  which  have  filed  a  third-party  allegation  of  dis¬ 
crimination. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  pre-complaint 
processing  and  third-party  allegations  of  discrimination.  The 
records  consist  of  counselors’  reports,  the  initial  allegations,,  letters 
or  notices  to  the  individual  or  organization,  materials  placed  into 
the  record  to  support  or  refute  the  decision  or  determination,  state¬ 
ments  of  witnesses,  investigative  reports,  instructions  about  action 
to  be  taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
42  use  2(X)0e  and  29  USC  633a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliese  records  and  infor- 
'mation  in  the  records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress 
regarding  the  status  of  an  appeal,  complaint  or  grievance; 

b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review; 

c.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acccsrfng,  retalBiDg, 
and  disposing  of  records  in  the  system: 


FEDERAL  REGISTER,  VOL.  AT,  NO.  183— MONDAY,  SEPTEMBER  RO,  1976 


V, 


40716 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retricvabilitjr:  These  records  are  indexed  by  the  names  of  the  in- 
divMuals  or  or^nizations  on  whom  they  are  maintained.  They  may 
be  used:  to  ad^dicate  an  appeal,  complaint,  or  grievance;  to  pro¬ 
vide  a  basis  for  a  corrective  action  related  to  the  discrimination 
situation;  as  a  data  source  for  management  information  for  produc¬ 
tion  of  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  the  function  for  which  the  records  are  collected  and  main¬ 
tained,  or  for  related  personnel  management  functions  or  man¬ 
power  studies;  and  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disporal:  The  records  on  third-party  allegations  of 
discrimination  are  maintained  up  to  four  years  after  fin^  disposi¬ 
tion,  after  which  time,  they  will  be  destroyed  in  accordance  with 
CSC  guidelines. 

System  mana^r(s)  and  address:  See  Personnel  Appendix  1  for 
General  Coordinator  and  appropriate  Immediate  System  Manager. 

Notificatioa  procedure:  Individuals  and  organizations  which  con¬ 
sulted  an  EEO  counselor  or  filed  a  third-party  allegation  of  dis¬ 
crimination  are  aware  of  that  fact  They  may  write  the  appropriate 
immediate  system  manager  indicated  above,  or  the  general  coor¬ 
dinator  if  the  immediate  system  manager  is  unknown,  regarding  the 
existence  of  such  records  pertaining  to  them.  The  inquirers,  as  ap¬ 
propriate,  should  provide  their  name;  date  of  birth,  agency  in  which 
employed  or  agency  in  which  the  situation  arose  if  different  from 
employing  agency,  the  approximate  date,  and  the  kind  of  action 
taken,  when  making  inquiries  about  records. 

Record  access  procedures:  Same' .  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Statements  from  employees  or  other  witnesses 

d.  Official  documents  relating  to  the  counseling  or  third-party 
allegation 

e.  Correspondence  from  specific  organizations  or  persons. 


REGION  II  . 

EEO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  York,  New  York  10007 

REGION  III 

EEO  Officer 

Room  9200 

3535  Market  Street 

Philadelphia,  Pennsylvania  19101 

REGION  IV 

EEO  Officer 
Room  404 

50  SeVenth  Street,  N.B. 

Atlanta,  Georgia  M323 

REGION  V 

EEO  Officer 

35th  Floor 

300  S.  Wacker  Drive 

Chicago,  Illinois  60606 

REGION  VI 

EEO  Officer  . 

Room  904 

1114  Commerce  Street 
Dallas,  Texas  75202 

REGION  VII 

EEO  Officer 
Room  616D 
601yEast  12th  Street 
Kansas  City,  Missouri  64106 

REGION  Vni 

EEO  Officer 
Room  10001 
1961  Stout  Street 
Denver,  Colorado  80202 

REGION  IX- 


Personnel  Appendix^ 

List  of  Locations  and  System  Managers  for  EEO  Matters 


EEO  Officer 

Room  413 

50  Fulton  Street 

San  Francisco,  California  94102 


Department  of  Health  Education  and  Welfare  (General 
Coordinator) 

Director,  Equal  Employment  Opportunity  Staff 
Room  4766 

330  Independence  Avenue,  S.W. 

Washington,  D.C^  20201 

Immediate  Locations  and  System  Managers 

Office  of  the  Secretary,  Washington 

EEO  Officer.  OS 

Room  2038 

330  C  Street.  S.W. 

Washington,  D.C.  20201 

Regbnal  Offices  of  the  Secreiary 

REGION  I 

EEO  Officer 
Room  ISOO 
JFK  Federal  Buildint 
Boston,  Massachusetts  02203 


REGION  X 

EEO  Officer 

Room  6068,  Aroade  Bldg. 

1322  Second  Avenue 
Seattle,  Washington  98101 

Principal  .Operating  Components  and  Agendet 

Social  Security  Administration 

EEO  Officer 

Room  739,  Administration  Bldfi 
6401  Security  Boulevard'. 

Baltimore,  Maryland  2123S 

Social  and  Rehabilitation  ServIcO 

EEO  Officer 
Room  2213 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Office  of  Education^ 
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EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

National  Institute  of  Education 

EEO  Officer 
Room  639 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Assistant  Secretary  for  Health 

EEO  Officer 

Room  18-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Health  Resources  Administration 

EEO  Officer 

Room  10-22,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Health  Services  Administration 

EEO  Officer 

Room  14-18,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol,  Drug  Abuse  &  Mental  Health  Administration 
EEO  Officer 

Room  17-C-20,  Parklawn  Bldg. 

5600  Fishers  Lane  * 

Rockville,  Maryland  20208 

National  Institutes  of  Health 

EEO  Officer 

Room  2-B-40,  Bldg.  31 

NIH 

Bethesda,  Maryland  20014 

Center  for  Disease  Control 

EEO  Officer 
Room  2405,  Bldg.  1 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Office  of  Human  Development 
EEO  Officer 

Room  330E,  South  Portal  Building 
200  Indeperidence  Ave.,  S.W. 

Washington,  D.C.  20201 

OS  ASAM  PT  05.02 

System  name:  Employee  Alcoholism,  Drug  Abuse  and  Emotional 
Problem  Counselling  and  Referral  Records. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em* 
ployment  Records,  HEW  System  OS-ASAM-PT*!,  Appendix  1  or 
designated  offices  performing  counselling  functions  for  employees 
in  organizational  units  serviced  by  those  personnel  offices,  includ* 
ing  the  Public  Health  Employee  Assistance  Program  offices  listed 
in  Appendix  1  of  this  notice. 


Categories  of  individuals  covered  by  the  system:  Department  em* 
ployees  who  have  been  counselled  for  woric  adjustment,  personal 
or  emotional  health  problems  and/or  the  abuse  of  alcohol  or  drugs. 

Categories  of  records  in  the  system:  This  system  contains  records 
of  employees  who  have  been  referred  but  not  counseled;  records  of 
employees  who  have  been  counseled  for  work  adjustment,  personal 
or  emotional  problems,  and/or  alcohol  or  drug  abuse;  and  records 
of  members  of  employees’  families  who  have  been  counseled.  Ex¬ 
amples  of  information  which  may  be  found  in  this  record  system 
include  the  employee’s  name,  SSN,  date  of  birth,  grade,  job  series, 
job  title,  leave  record,  service  computation  date,  home  address, 
home  phone  number,  supervisor’s  name,  name  and  address  of  the 
individual’s  person^  physician,  social  history,  educational 
background,  and  performance  appraisals.  Other  documents  which 
may  also  be  found  in  the  counselor's  file  are  notes  made  by  the 
counselor,  copies  of  admonishments  and  reprimands  received  by 
the  employee  and  a  record  of  the  supervisor's  referral  (if  the  em¬ 
ployee  was  referred  by  the  supervisor). 

Authority  for  maintenance  of  the  system:  44U.S.C.  3101,  42  U.S.C. 
4561,  21  U.S.C.  1180,  and  5  U.S.C.  7901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  unusual  circum¬ 
stances,  it  may  be  appropriate  to  disclose  information  from  this 
system  of  records:  1)  In  accordance  with  Appendix  B  Departmental 
Regulations  (45  CFR  Part  5b),  Items  9,  101,102;  2)  To  the  E)epart- 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  components  of  the  Department  in 
connection  with  such  individual.  Such  disclosures  will  be  restric- 
tively  made;  in  particular,  disclosures  of  information  pertaining  to 
an  individual  with  a  history  of  alcohol  or  drug  abuse  will  be  limited 
in  compliance  with  the  restrictions  of  the  Confidentiality  of  Alcohol 
and  Drug  Abuse  Patient  Records  regulations,  42  CFR  Part  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  records  are  maintained  in  file  folders  and  on 
indexxards. 

Retrievability:  Records  are  filed  by  name  or  by  case  number 
cross  indexed  with  the  employee's  name.  The  records  are  used  to 
document  the  nature  of  the  individual's  problem  and  progress  and 
when  necessary  to  refer  individuals  to  appropriate  community  or 
private  resources  for  treatment  or  rehabilitation.  Anonymous  infor¬ 
mation  from  these  records  may  also  be  used  to  produce  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tions  for  which  the  records  are  collected  and  maintained. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  >Vith  access  limited  to  those  whose  official  duties  require  ac¬ 
cess.  Disclosure  of  the  contents  of  records  which  pertain  to  an  in¬ 
dividual’s  alcohol  or  drug  abuse  is  restricted  under  the  provisions 
of  the  Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records 
regulations,  42  CFR,  Part  2,  as  authorized  by  21  USC  1175  and  42 
use  4582,  as  amended  by  P.L.  93-282.  To  the  extent  'possible, 
identical  restrictions  will  be  applied  to  the  disclosure  of  the  con¬ 
tents  of  records  pertaining  to  individuals  with  other  problems  who 
are  participating  in  the  Public  Health  Employee  Assistance  Pro¬ 
gram. 

Retention  and  disposal:  Counselling  records  may  be  maintained 
for  as  long  as  th,e  employee  continues  to  visit  the  counsellor.  The 
records  are  destroyed  upon  separation  or  transfer  of  the  employee 
or  when  the  employee  has  ceased  contact  with  the  counsellor  for 
two  years. 

System  manager(s)  and  address:  For  records  of  individuals  par¬ 
ticipating  in  the  Public  Health  Employee  Assistance  Program  con¬ 
ducted  by  the  Public  Health  Service:  The  responsible  administrator 
shown  in  Appendix  1  below.  For  other  individuals’  records:  The 
Personnel  Officer  servicing  the  installation  in  which  counseling  was 
provided,  as  shown  in  Applicants  for  Employment  Records,  HEW 
System  OS-ASAM-PT-1,  Personnel  Appen^x  1. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
system  manager  at  the  office  where  counseling  was  provided.'  In* 
dividual  should  provide  name,  grade,  organization  in  which  em* 
ployed,  date  of  birth,  and  location  and  approximate  date  of  coun* 
seling.  When  applicable,  the  special  procedures  for  access  to  medi* 
cal  records  wiU  be  followed.  An  individual  who  requests  notifica* 
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tion  of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in* 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  pi^eduies  are  in  accordance  with  Depart* 
ment  Regulations  (45  Cra,  Section  Sb.6)  Federal  Register,  October 
8,  1975,  page  4741 1.).  When  the  records  pertai  to  an  individual’s  al* 
cohol  or  drug  use,  the  procedures  in  42  CFR  2.40  will  also  be  fol¬ 
lowed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  supplied  by  a  member 
of  the  individual's  family,  or  3)  derived  from  information  supplied 
by  the  individual,  or  4)  supplied  by  sources  to  whom  the  employee 
has  been  referred  for  assistance,  or  5)  supplied  by  Department  offi¬ 
cials,  or  6)  supplied  by  program  counselors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1  Officials  of  Public  Health  Employee  Assistance  Pro¬ 
gram  (Public  Health  Service) 

Administrator 

ADAMHA  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 

Rockville,  Maryland  20852  * 

Administrator 

Public  Health  Employee  Assistance  Program 
Personnel  Management  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Administrator 

Public  Health  Employee  Assistance  Program 

Food  and  Drug  Administration 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Administrator 

Health  Resources  Administration  Employee  Assistance 
Program 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Health  Services  Administration  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Marylane  20852 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  Occupational  Health 
National  Institutes  of  Health 
Bethesda,  Maryland  20010 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  the  Assistant  Secretary  for  Health 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

OS  ASAMPTt6A3 

SjntMs  name:  Employee  Appraisal  Program  Records. 
HEW/OS/ASAM/PT. 

Seewfty  clasriflcathm:  None. 


System  locathm:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-l  Appendix  1  and 
operating  offices  in  organizational  units  serviced  by  those  personnel 
offices. 

Categories  of  individuaU  covert  by  the  system:  Current  Federal 
employees  of  the  Department 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee’s  name,  SSN,  employing  organiza¬ 
tion,  grade,  title,  series,  and  materials  relating  to  the  evaluatioilf  of 
employee’s  performance.  For  purposes  of  the  annual  performance 
rating  required  by  law  and  for  promotion  consideration  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4302,  5  U.S.C. 
3301,  5  U.S.C.  3302,  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1,3,4,5,6,7,8,9  of  Appendix  B  of 
the  Departmental  Regulations  (45  CFR,  Part  5b). 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  magnetic  tape, 
and  on  punch  cards. 

Retrievabillty:  Records  are  retrievable  by  name  or  social  security 
number.'  They  may  be  used  as  a  basis  for  reduction-in-force,  ad¬ 
verse  actions,  decisions  regarding  retention  of  employees  during 
probationary  period,  recognition,  promotions,  reassignments  and 
other  personnel  actions  compatiUe  with  the  purpose  for  which  the 
record  was  collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Employee  appraisals  are  destroyed  after 
two  years  or  when  replaced  by  a  new  appraisal,  whichever  is  earli¬ 
er,  except  that  copies  of  unsatisfactory  and  outstanding  per¬ 
formance  ratings  and  any  related  papers  are  filed  on  the  permanent 
side  of  the  Official  Personnel  Folder. 

System  mBnager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-PT-l, 
Appendix  1. 

Notification  procedure:  Same  as  above.  Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by 
the  individual  or  supplied  by  Department  officials. 

OS  ASAM  PT  07.03 

System  name:  Executive  Development  Records  System. 

HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-l  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  supergrade 
employees  (GS-16-18)  and  equivalents,  incumbents  of  managerial 
positions  and  employees  in  grade  GS-13-15  designated  as  high 
potential  employees. 

Categories  of  records  in  the  system:  The  Executive  Development 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  participation  in  the  Executive  Development  Program.  In 
addition  to  the  employee’s  name,  the  system  contaisu  the  em¬ 
ployee’s  title,  grade  and  salary,  Social  Security  Account  Number, 
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organization  in  which  employed,  date  of  entry  into  the  Executive 
Development  Programo  training  needs  while  participating  in  the  pro¬ 
gram,  individual’s  development  plan,  basis  for  participation  in  the 
Executive  Development  Program. 

Authority  for  mrintcnancc  of  the  system:  5  U.S.C,  4101  et.  seq.' 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  ih  this 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  P^  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  magnetic  tape,  punch  cards,  and  forms. 

Retrievability:  Records  are  indexed  by  name  and  Social  Security 
Account  Number.  Records  are  used  by  operating  officials  in  carry¬ 
ing  out  their  personnel  management  responsibilities.  They  may  ^ 
used  by  those  officials  in  connection  with  promotions,  transfer  or 
reassignment  of  the  individual  and  as  base  for  preparing  manage¬ 
ment,  budgetary  or  statistical  reports  to  support  organizational 
planning  or  manpower  utilization  studies. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Information  is  retained  in  the  master  file 
for  as  long  as  the  individual  is  participating  in  the  program.  Upon 
completing  the  program,  the  individual’s  record  is  maintained  in  an 
inactive  file  for  5  years. 

System  managers)  and  address:  Heads  of  personnel  offices  which 
service  the  organizational  unit  in  which  the  individual  is  employed. 
See  Applicants  for  Employment  Records,  HEW  System  OS- 
ASAM-]^-l  Appendix  1. 

Notification  procedure:  Same  as  Above.  Individuals  should  in¬ 
clude  their  name,  grade,  title,  and  organization  when  contacting  the 
system  manager.  . 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 1.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  Informa- 
tioa  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

OS  ASAM  PT  08.03 

System  name:  Federal  Employees  Occupational  Health  Program 
Records.  HEW/OS/ASAM/FT. 

Security  classiftcation:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1 ,  Api^ndix  1  and 
designated  offices  performing  occupational  health  services  for  em¬ 
ployees  in  organizations  serviced  by  those  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  the 
Federal  Occupational  Health  Program  at  units  other  than  those 
operated  by  the  Division  of  Federal  Employee  Health,  Public 
Health  Service.  Examples  of  information  which  may  be  included  in 
this  system  are  the  employee’s  name,  SSN,  date  of  birth,  wei^t, 
height,  medical  history,  blood  type,  nature  of  injury  or  complaint, 
type  of  treatment/medication  received,  examination  findings,  and 
laboratory  results. 

Authortty  for  maintenance  of  the  system:  5  U.S.C.  7901  et.  seq.,  P. 
L.  79-658. 


Routine  uses  of  records  maintained  in  the  system.  Including  odego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

1.  By  authorized  medical  Mrsonnel  in  connection  with  the 
performance  of  their  official  duties. 

2.  By  the  Civil  Service  Commission  in  connection  with  the 
performance  of  its  functions. 

3.  By  the  Department  of  Labor  in  connection  with  a  claim  filed 

by  an  employee  for  compensation  for  a  job-related  injury  or 
disease.  v  - 

4.  By  private  contractors  engaged  in  providing  medical  services 
under  Federal  contract. 

5.  In  accordance  with  Items  1,3,4,5,6,7,8,9  of  the  Departmental 
Regulations  (45  CFR  part  5b),  Appendix  B. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders,  punch  cards  and  data  tape. 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth, 
and  SSN.  They  are  used  to  document  an  employee’s  visit  to  a 
health  unit  and  contain  information  such  as  a  summary  of  the  na¬ 
ture  of  a  complaint,  a  record  of  the  employee’s  participation  in  a 
voluntary  screening  program,  a  record  of  an  employee’s  participa¬ 
tion  in  a  voluntary  blood  donor  program,  and  a  record  of  any  treat¬ 
ment  administered  by  the  health  unit.  Information  from  this  system 
may  be  used  by  Department  officials  in  connection  with  fitness  fur 
duty  examinations  and  for  preparing  statistical  or  summary  reports 
about  the  employee  participation  in  the  Federal  Occupational 
Health  Program. 

Safeguards:  During  the  employment  of  the  individual,  medical 
records  are  maintained  in  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  A  medical  record  is  maintained  for  as 
long  as  employed.  If  the  medical  record  is  deemed  to  be  of  long 
term  value,  it  is  combined  with  the  employee’s  Official  Personnel 
Folder  upon  separation  of  the  employee  and  forwarded  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri.  Other  medi¬ 
cal  records  of  no  historic  value  or  if  of  no  value  in  documenting 
employee  health  activities  are  destroyed  upon  separation  of  the  em¬ 
ployee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-PT-1, 
Appendix  1.  who  service  organizational  units  in  which  the  in¬ 
dividual  is  employed. 

Notification  procedure:  Same  as  above.  The  individual  should  in¬ 
clude  name,  SSN,  title  and  organization.  An  individual  who 
requests  notification  of  or  access  to  a  medical  racoed  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  R^ulattons  (45  Cra,  Section  5b.6)  Federal  Re¬ 
gister,  Oictober  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  thd  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  the,  medical  of¬ 
ficer  or  nurse  providing  treatment  or  medication,  or  4}  supplied  by 
the  individual’s  private  physician. 

OS  ASAM  PT  09.04 

System  oamci  Grievances  Filed  Under  the  Informal  Grievance 
Procedures.  HEW/OS/ASAM/PT. 

Security  classification;  None. 
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SyitMi  locatkia:  Offices  of  the  immediate  supervisors  and  the 
first  ofndids  within  the  Department  excluding  the  .immediate  super* 
visor,  with  line  authority  to  decide  on  the  matter  grieved.  Such  of* 
fices  are  located  within  the  organizational  units  serviced  by  person* 
nel  offices  shown  in  Applicants  For  Employment  Records,  HEW 
System  OS-ASAM-PT-1,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Department  em* 
ployees  individuaOy  or  as  a  group  who  have  requested  personal  re* 
lief  in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

Categories  of  records  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materials  used  in  consideration  of  the  grievance,  and  correspon* 
dence  related  to  disposition  of  the  grievance. 

Authority  for  umiutenance  of  the  system:  S  U.S.C.  1302,  3301, 
3302;  Executive  Order  10577. 

Roatiae  uses  of  records  maiatained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used; 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

C.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individuaL 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

RctricvabilHy:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  are  used  to  consider  and  resolve  informal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  through  formal  grievance  procedures. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  maintained  for  6  months  to  2 
years  or  upon  separation,  or  transfer  of  the  employee,  whichever  is 
sooner,  at  which  time  they  are  destroyed. 

System  managers)  aad  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  employees  who  submit  infor* 
mal  grievances  are  located.  See  Applicants  for  Employment 
Records,  HEW  System  OS-ASAM-PT-1,  Appendix  1. 

Notification  procedure:  Individuals  who  have  filed  grievances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  grievance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Mana^r  in* 
dicated  above.  They  should  provide  their  name,  organization  in 
which  employed  and  date  of  birth  and  approximate  date  of  the  fil* 
ing  of  the  informal  grievance. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^ance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Racard  seurcc  catcgmles:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa* 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi* 
ciah. 

OS  ASAM  PT  10.04 

System  uaaw:  Grievance  Records  Filed  Under  Procedures 
Established  by  Labor-Management  Negotiations. 
HEW/OS/ASAM/PT. 

Security  classiflcatkm:  None. 

System  loCatlou:  Personnel  offices  shown  In  Applicants  for  Em* 
ployment  Records,  HEW  System  OS-ASAM-FT-I  Appendix  1  and 
offices  of  operat^  officiids  in  organizational  units  serviced  by 
those  personnel  offices. 


Categories  of  individuals  covered  by  die  system:  Current  Federal 
employees  of  the  Department  covei^  by  a  collective  bargaining 
agreement.. 

^  Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee’s  grievance 
filed^  under  procedures  established  by  labor-numagement  negotia¬ 
tions.  Examples  of  information  which  may  be  included  in  this 
system  of  records  are  the  employee's  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  materiai  placed  into  the  record  to  support 
the  decision,  the  arbitrator's  decision^  the  arbitrator’s  report,  and  a 
record  of  an  appeal  to  the  Federal  Labor  Relations  Council. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491 
as  amended. 

Routfne  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  released  to: 

1 .  The  Civil  Service  Commission  in  carrying  out  its  functions. 

2.  In  accordance  with  Departmental  Regulation's,  (45  CFR  Part 
5b),  Appendix  B.  See  Items  01,3,4,5,6,7,8,9. 

3.  The  Department  of  Labor. 

4.  The  Federal  Labor  Relations  Council. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance 
procedures.  Information  from  this  system  may  be  used  by  Depart¬ 
ment  officials  for  preparing  statistical,  summary  or  management  re¬ 
ports. 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-FT-1 
Appendix  1  who  service  the  organizational  unit  in  which  the  in¬ 
dividual  is  employed. 

Notification  procedure:  Same  as  above.  Individuals  should  include 
their  name,  grade,  title  and  organizational  unit  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 

*  October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
Identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  officials,  or  5)  supplied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provisiona  of  the  act:  None. 

OS  ASAM  PT  11.03 

System  name:  DHEW  Motor  Vehicle  Operator  Records. 
HEW/OS/ASAM/PT.  , 

Security  classification:  None. 

System  location:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employment  Records,  HEW  System  OS-ASAM-PT* 
1,  Appendix  1.  Issuing  Officers  for  Motor  Vehicle  Operator 
Identification  Cards  within  the  organizations  serviced  by  the  above 
personnel  offices. 

Categories  of  individualx  covered  by  the  qrstem:  All  Department 
employees  who  are  required  to  opemte  motor  vehicles  re^larly  or 
incidentally  in  carrying  out  their  official  duties. 
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Categorict  of  records  la  the  systen:  The  DHEW  Motor  Vehicle 
Operator  Records  system  consists  of  a  variety  of  records  related  to 
the  issuance  of  a  Government  Motor  Vehicle  Operator’s  permit.  In 
addition  to  the  name  of  the  employee,  the  system  includes  informa¬ 
tion  about  the  employee’s  birthplace,  SSN,  employing  organization, 
number  of  years  driven,  type  of  vehicles  operated,  current  driver’s 
license  number,  state  issuing  driver’s  license,  date  license  expires, 
restrictions  on  state  license,  sex,  date  of  birth,  color  of  hair,  color 
of  eyes,  weight,  height,  record  of  arrests,  and  record  of  accidents. 
These  records  also  include  expiration  dates  of  Motor  Vehicle 
Operator  permit,  any  limitations  imposed  on  its  use  and  the  results 
of  the  annual  review  of  each  driving  record. 

Authority  tor  maintenance  of  the  system:  40  U.S.C.  471. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- . 
rles  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Phrt  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  Official  Personnel  Folder  and  in  file  folders 
and  index  cards. 

Retrievability:  Records  are  retrievable  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  ‘U.  S.  Government  Motor  Vehi¬ 
cle  Operator’s  Identification  Card’  and  evaluating  its  use.  It  may 
also  be  used  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  functions  for  which  the  records 
are  collected  and  maintained  and  for  related  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  A  record  is  retained  for  as ‘long  as  the 
employee  has  an  active  Federal  Motor  Vehicle  Operator  Permit, 
and  for  two  years  after  the  permit  becomes  inactive  or  upon 
separation  from  the  Department,  whichever  is  earlier.  At  that  time 
the  record  is  destroyed. 

System  manager(s)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment  shown  in  Applicants'for  Employment  Records,  HEW  System 
OS-ASAM-PT-1,  Appendix  1. 

Notification  procedure:  Issuing  officers  in  organizational  units  in 
which  employed  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  als<i  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained:  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3) 
from  information  supplied  by  officials  of  the  Department. 

Sy^ms  exempted  from  certain  provMons  of  the  act:  None. 

OS  ASAM  PT  12.04 

System  name:  Pay,  Leave  and  Attendance  Records. 

HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location: 

Division  of  Central  Payroll 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Payroll  Liaison  Representatives.  See  Personnel  Appendix  I. 
Timekeepers  in  organizatioaal  units  serviced  by  Payroll 
Liaison  Representative vshown  in  Personnel  Appendix  1. 
Personnel  offices  shown  in  HEW  System  OS-ASAM-PT-l, 
Applicants  for  Employment  Records,  Appendix  1. 


Categories  of  individuals  covered  by  the  system:  AD  paid  em¬ 
ployees  of  the  Department  of  Health,  Education,  and  Welfare  in¬ 
cluding  PHS  Commissioned  Corps  PersonneL 

eateries  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  pay  and  leave  determinations  made 
about  each  employee  of  the  Department  of  Health,  Education,  and 
Welfare.  In  addition  to  the  name  of  the  employee,  the  system  in¬ 
cludes  information  such  as  the  employee’s  date  of  birth,  social 
security  number,  home  address,  grade  or  rank,  employing  organiza¬ 
tion,  timekeeper  number,  salary.  Civil  Service  Commission  retire¬ 
ment  fund  contributions,  pay  plan,  number  of  hours  worked,  an¬ 
nual  and  sick  leave  accru^  rate  and  usage,  annual  and  sick  teave 
balance,  FICA  withholdings,  .Federal,  state  and  city  tax 
withholdings.  Federal  Employees  Government  Life  Insurance 
withholdings.  Federal  Employees  Health  Benefits  withholdings, 
garnishment  documents,  savings  allotments,  union  and  management 
association  dues  withholdings  allotments,  savings  bonds  allotments, 
and  combined  Federal  Campaign  allotments;  for  Commissioned 
Corps  personnel  information  such  as  the  following  is  included: 
years  of  service,  payroll  number,  base  pay,  incentive  pay, 
hazardous  pay,  allowances  and  Servicemen’s  (jroup  Life  Insurance. 

Antbority  (or  maintenance  of  the  system:  5  U.S.C.  5501  et.  seq., 
5525  et.  seq.,  6301  et.  seq.;  42  U.S.C.  201  et.seq.;  and  P.L.  90-83. 

Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used: 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service  and  to  disclose  to  state  and  local  government 
agencies  having  taxing  authority  pertinent  records  relating  to 
employees,  including  name,  home  address,  social  security 
number  (in  accordance  with  Section  7  of  I^blic  Law  93-579), 
earned  income,  and  amount  of  taxes  withheld. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

c.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determination  in  connection  with  a  claim  filed  by  the 
employee  for  compensation  on  account  of  a  job-connected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an 
employee’s  pay  for  alimony  or  child  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  To  the  Department  of  Treasury  for  the  purposes  of 
preparing  and  issuing  employee  salary  and  compensation 
checks  and  U.S.  Savings  Bonds. 

h.  By  state  offices  of  unemployment  compensation  in 
connection  with  claims  filed  by  former  DHEW  employees 
for  unemployment  compensation. 

i.  When  an  individual  to  whom  a  record  pertains  dies,  to 
disclose  information  in  the  individual’s  record  to  heirs, 
executors  and  legal  representatives  of  beneficiaries. 

j.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  ietricvii^,  accessing,  retting, 
and  disposing  of  records  In  the  system: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 

RetrievabiHly:  Records  are  maintained  by  pay  period  and  are 
retrievable  by  name,  SSN  and  Timekeeper  numbm  wkhin  each  pay 
period.  They  are  used  to  insure  that  each  employee  receives  the 
proper  pay  and  allowances;  that  proper  deductions  and  authorized 
allotments  are  made  from  the  employee’s  salary;  that  the  employee 
is  credited  and  charged  with  the  proper  amount  of  sick  and  annual 
leave.  Records  are  also  used  to  produce  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  functions  for 
which  the  records  are  collected  and  maintained  and  for  related  per¬ 
sonnel  management  functions  or  pay  studies,  and  for  other  pur¬ 
poses  compatible  with  the  intent  for  which  the  records  system  was 
created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Rctentfon  and  disposal:  A  record  (continuously  updated)  is  main¬ 
tained  on  the  data  disc  for  as  long  as  employed.  Source  document 
microfilm  records  are  kept  4  yean  th»  destroyed.  Time  card 
mkrofnm  is  kept  5  yean  then  destroyed.  Ihita  (Sc  mkrofilm  is  kept 
6  years  then  destroyed. 
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Sytfan  man«ter(s)  addras: 

Director,  Division  of  Central  Payroll 
P.  O.  Box  1825 
Washington.  D.  C.  20013 

Notificatioa  procedure:  Same  as  System  Manager.  Also  may  con* 
tact,  as  appropriate.  Payroll  Liaison  Representatives  in  Personnel 
Appendix  1  or  Personnel  Officers  shown  in  HEW  System  OS* 
ASAM-PT-1,  Applicants  for  Employment  Records,  Appendix  1. 
Provide  name,  social  security  number,  timekeeper  number  and  pay 
period  about  which  inquiring. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa* 
tion  supplied  by  the  individual,  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Systems  exempted  from  certain  provisions  o(  the  act:  None. 

Personnel  Appendix  1 


6401  Security  Blvd. 

Baltimore,  Maryland  21235 

SSA,  ORS 

Payroll  Liaison  Officer 
Universal  Bldg.,  Room  930 
1875  Connecticut  Ave.,  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Administration  Program  Center* 

MID  ATLANTIC 
MATPC 

Payroll  Liaison\)fficer 
SSA,  HEW  Program  Center 
P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19108 

NORTH  EASTERN 
NEPC 

Payroll  Liaison  Officer 
SSA  Program  Center 
9605  Horace  Harding  Expressway 
Flushing,  New  York  11368 

SOUTH  EASTERN 
SEPC 


Divison  of  Central  Payroll  Liaison  Officers 
OS 


Payroll  Liaison  Officer 
Birmingham  Program  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  35201 


Payroll  Liaison  Officer 
Office  of  the  Secretary 
Room  4317  •  HEW  North  Bldg. 
330  Independence  Avenue,  S.  W. 
Washington,  D.  C.  20201 

OE 


GREAT  LAKES 
GLPC 

Payroll  Liaison  Officer 
Chicago  Program  Center 
16S  North  Canal  Street 
Chicago,  Illinios  60606 


Payroll  Liaison  Officer 
Ofhee  of  Education 
Room  3092  *  E,  FOB  06 
400  Maryland  Ave.,  S.  W. 

Washington,  D.  C.  20202 

NIE 

Payroll  Liaison  Officer 
National  Institute  of  Education 
Room  711  •  Marsh  Bldg. 

1832  M  Street.  N.  W. 

Washington,  D.  C.  20208 

SRS 

Payroll  Liaison  Officer 
Social  and  Rehabilitation  Servico 
Room  1219  *  HEW  South  Bldg. 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Social  Security  Administration  HcftdqjUailcre 

.  SSA  HQ 

Payroll  Liaison  Officer 
SSA  Headquarters 
Room  IMIO,  Annex  Bldg« 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 


MIDAMERICAN 

MAMPC 

Payroll  Liaison  Officer 

601  East  12th  Street  •  Room  1459 

Kansas  City,  Missouri  64106 

WESTERN 

WPG 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  California  94802 

Boston,  SSA 

Payroll  Liaison  Officer 

John  F.  Kennedy  Federal  Bldg. 

SSA 

Government  Center 
Boston,  Massachusetts  02203 

New  York,  SSA 

Payroll  Liaison  Officer 
26  Federal  Plaza 
Room  737 

New  York,  New  York  10007 
Philadelphia,  SSA 


SSA  HQ,  BRSI 

Payroll  Liaison  Officer 
BRSI  Financial  Mgmt  Brucll 
Room  540,  Altmeyer  Bldg. 


Payroll  Liaison  Officer 
P.O.Box  8788' 

Philadelphia,  Pennsylvania  19101 
Atlanta,  SSA 
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Payroll  Liaison  Officer 

Room  226,  Peachtree-Seventh  Bldg. 

50  7th  Street,  N.  W. 

Atlanta,  Georgia  30323 

Cleveland,  SSA 

Payroll  Liaison  Officer 

Room  100 

14725  Detroit  Ave. 

Cleveland,  Ohio  44107 

Chicago,  SSA 

Payroll  Liaison  Officer 
SSA  Admin.  BDOO 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Kansas  City,  SSA 

Payroll  Liaison  Officer 
Regional  Representatives 
DHEW  SSA 
601  E.  12th  Street 
Kansas  City,  Missouri  64106. 

Dallas,  SSA 

Payroll  Liaison  Officer 
DHEW  SSA  BDOO 
Room  624 

1114  Commerce  Street 
Dallas,  Texas  75202 

Denver,-  SSA 

Payroll  Liaiso'n  Officer 
Federal  Office  Bldg. 

19th  and  Stout  Streets 
Denver,  Colorado  80202 

Seattle,  SSA 

Payroll  Liaison  Officer 

DHEW  Regional  Representatives  BDOO 

RFK  Plaza  Bldg. 

Seattle,  Washington,  98101 

San  Francisco,  SSA 

Payroll  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
San  Francisco,  California  94102 

Baltimore,  SSA,  OPO 

Payroll  Liaison  Officer 
SSA 

Room  245  •  Altmeyer  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

BHA 

Payroll  Liaison  Officer 
Room  335  •  Webb  Bldg. 

801  N.  Randolph  Street 
Arlington,  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 
HEW  Personnel 
Room  1503 
JFK  Federal  Bldg 
Boston,  Massachusetts  02203 


New  York 

Payroll  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York,  New  York  10007 

'  Philadelphia 

Payroll  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 
Philadelphia,  Pennsylvania  19101 

Atlanta 

Payroll  Liaison  Officer 

Room  404 

50  7th  Street,  N.  E. 

Atlanta,  Georgia  30323 

Chicago 

Payroll  Liaison  Officer 
DHEW  Personnel 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

,  Dallas 

Payroll  Liaison  Officer 
Region  VI  Personnel  Office 
DHEW,  Main  Tower  Building 
1200  Main  Street 
Dallas,  Texas  75202 

Kansas 

Payroll  Liaison  Officer 

Office  of  Regional  Director,  DHEW 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Denver 

Payroll  Liaison  Officer 
Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver,  Colorado  80202 

San  Francisco 

Payroll  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
San  Francisco,  California  94102 

Seattle 

Payroll  Liaison  Officer 
Regional  Personnel  Office 
RFK  Plaza  Bldg.,  MS  627 
Seattle,  Washington  98101 

Cleveland 

Payroll  Liaison  Officer 

Room  500 

14600  Detroit  Ave. 

Cleveland,  Ohio  44107 

Data  Operations  Center,  SSA 

Payroll  Liaison  Officer 
Data  Operations  Center 
P.  O.  Box  2247 

Albuquerque,  New  Mexico  87103 
U.  S.  Public  Health  Service  Hospitals 
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San  Francisco.  PHS 

Payroll  Liaison  Officer 
USPHS  Hosphal 
ISth  and  Lake  Street 
San  Francisco,  California  94118 

Seattle,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
P.  O.  Box  3I4S 
Seattle,  Washington  98114 

Staten  Island,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
Bay  and  Vanderbilt  Street 
Staten  Island,  New  York  10304 

Saint  Elizabeths,  PHS 

Payroll  Liaison  Officer 
St.  Elizabeths  Hospital 
Boom  120,  E  Bldg. 

2700  Martin  Luther  King  Ave.,  S.F. 
Washington,  D.  C.  20032 

Baltimore,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Boston,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
77  Warren  Street 
Boston,  Massachusetts  02135 

Carville,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
Carville,  Louisiana  70721 

Galveston,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77550 

New  Orleans,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
210  State  Street 
New  Orleans,  Louisiana  701 18 

Norfolk.  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Blvd. 

Norfolk,  Virginia  23508 

Indian  Health  Service 

Aberdeen 

Payroll  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  •  Citizens  Bldg. 
Aberdeen,  South  Dakota  57401 

Albuquerque 


Payroll  Liaison  Officer 

Albuquerque  Indian  Health  Service 

Fedend  Office  Bldg,  and  U.  S.  Courthouse 

Room  4006 

500  Gold  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 

Payroll  Liaison  Officer 
Alaska  Native  Medical  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Billings 

Payroll  Liaison  Officer 
Indian  Health  Area  Office 
P.  O.  Box  2134 
Billings,  Montana  59103 

Oklahoma 

Payroll  Liaison  Officer 

Oklahoma  City  Area 

Indian  Health  Service 

388  Old  Post  Office  and  Courthouse  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Saratoga 

Payroll  Liaison  Officer 
Indian  Health  Service 
1970  Main  Street 
Saratoga,  Florida  33577 

Phoenix 

Payroll  I.iaison  Officer 
Phoenix  Area  Indian  Health 
801  E.  Indian  Medical  Center 
Phoenix,  Arizona  85021 

Phoenix 

Payroll  Liaison  Officer 
Phoenix  Indian  Medical  Center 
4212  No.  I6th  Street 
Phoenix,  Arizona  85016 

Tucson 

Payroll  Liaison  Officer 
IHS  -  HPSC 
P.  O.  Box  11340 
Tucson,  Arizona  85734 

Public  Health  Service 

CDC 

Payroll  Liaison  Officer 
Center  for  Disease  Control 
Fiiumcial  Management 
1600  Clifton  Road.  N.  E. 

Atlanta,  GEorgia  30330 

NIH 

Payroll  Liaison  Officer 
National  Institutes  of  Health 
Room  BIB,  Bldg.  11 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

FDA 

Payroll  Liaison  Officer 
FDA  Payroll  Liaison  Section 
Accounting  Branch 


FfOERAL  WiOISTER,  VOL.  41.  NO.  1 83-»MONDAY.  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION.  AND  WELFARE  40725 


CA-130.  Room  11057.  PaiUawn  BMg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIOSH  (CDQ 

Payroll  Liaison  Officer 
DHEW,  CDC,  NIOSH 
Financial  Mgmt.  Branch 
Parklawn  Bldg. 

DANAC  3  -  32  F 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

'  NIH,  NIEHS 
Payroll  Liaison  Officer 

National  Institute  of  Environmental  Health  Sciences,  NIH 
P.  O.  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

HSA,  HRA,  ASH 

Payroll  Liaison  Officer 
PHS 

Room  1649  -  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

ADAMHA 

Payroll  Liaison  Officer 
ADAMHA 

Room  1399  •  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

DHEW  HSA  FHPS 

Payroll  Liaison  Officer 
Administrative  Asst. 

6S2S  Belcrest  Road 

West  Hyattsville,  Maryland  20782 

OS  ASAM  PT  13.04 

System  name:  Personnel  Records  in  Operating  Offices. 
HEW/OS/ASAM/PT. 

Security  classincatlon:  None. 

System  location:  Operating  Offices  of  the  Department  at  the  or* 
ganizational  level  of  the  individual’s  employment.  Such  offices  are 
located  within  organizational  components  serviced  by  personnel  of* 
fices  shown  in  Applicants  for  Employment  Records,  HEW  System 
OS-ASAM-PT-1.  Appendix  1. 

Categories  of  IndivIduaU  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department. 

.^Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed.  These  records  may  con¬ 
tain  information  about  an  individual  relating  to  name;  birth  date; 
home  address;  telephone  number;  emergency  addressee;  social 
security  number;  veterans  preference;  tenure;  work  connected  inju¬ 
ries;  handicap  code;  employment  history;  qualifications 
background;  past  and  present  salaries,  grades  and  position  titles; 
training;  awards  and  other  recognition;  counseling;  p^ormance  ap¬ 
praisal;  conduct;  pay  and  leave;  and  data  documenting  reasons  for 
personnel  actions,  decisions  or  recommendations  made  about  an 
employee;  and  background  data  and  documentation  leading  to  an 
adverse  action  being  taken  against  an  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  7501,  7511, 7521  and  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  an  agency  of  the  Federal  Government  having  oversight 
or  review  with  regard  to  Civil  Service  Commission  activities. 

2.  In  the  event  an  appeal  is  made  outside  the  Department, 
records  which  are  relevant  may  be  referred  to  the 


appropriate  agency  charged  with  rendering  a  deciskm  on  the 
appeal. 

3.  In  accordance  with  Appendix  B  of  the  Departmental 
Regulations  (45  CFR,  Part  5b)  Items  1,3,43,6,7,8,9. 

4.  Disclosure  may  be  made  to  a  congressionri  office  from  the 
record  of  an  individual  in  response  to  ah  inquiry  from  the 
congressional  offlee  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  index  cards. 

Rehievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security'  number,  or  identification  number. 
Records  are  used  by  operating  officials  in  carrying  out  their  person¬ 
nel  managenwnt  responsibilities.  They  may  be  usi^  in  this  coimec- 
tion  in  recommending  or  taking  personnel  actions  such  as  are  re¬ 
lated  to  appointments,  transfers,  promotions,  reassignments,  ad¬ 
verse  actions;  as  a  base  for  employee  development,  training,  recog¬ 
nition,  reprimands,  and  disciplinary  actions;  for  making  decisions 
on  employee  complaints;  and  as  a  base  for  staffing  and  budgetary 
planning  and  control,  o|ganizational  planning,  and  for  manpower 
utilization  purposes;  and  for  preparing  statistical  or  summary  re¬ 
ports.  They  may  also  be  used  by  appropriate  officials  in  making 
decisions  on  grievances,  appeals  and  adverse  actions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  during  the  period  of  employment 
of  the  individual.  Destroyed  or  transferred  to  the  Official  Personnel 
Folder,  as.  appropriate,  when  an  individual  resigns,  transfers  or  is 
separated  from  the  Federal  service. 

System  manager(s)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Applicants  for  Employment  Records,  HEW  System  OS- 
ASAM-PT-1,  Appendix  1. 

Notification  procedure:  Immediate  supervisors  of  individuals  or 
the  administrative  offices  of  the  organizational  units  In  which  em¬ 
ployed.  The  system  manager  shown  above  may  also  provide  further 
information  concerning  the  existence  of  thk  system  of  records.  In- 
(fivkhials  should  prov^  their  name,  social  security  nundier,  and 
organization  in  which  employed. 

Record  access  proeednres:  Same  as  notffkation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  iniuccordanoe  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

'  Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  ard  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records 
cither  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  supplied  by  the  individual,  or  is  provided  by  De¬ 
partment  officials. 

Systems  exempted  from  certain  provisioiu  of  the  act:  None. 

OS  ASAM  PT  14.03 

System  name:  Special  Employment  Programs.  HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  Offlees  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1,  Appendix  1  and 
operating  offices  in  organizational  units  serviced  by  those  personnel 
offices,  in  which  employees  are  employed. 

Categories  of  individnals  covered  by  the  system:  Current  Federal 
employees  of  the  Department  who  are  participating  in  special  em¬ 
ployment  programs. 

Categories  of  records  In  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  special 
employment  programs  such  as  the  Upward  Mobility  College, 
START,  STRIDE,  ACCESS,  Worker  Trainee  Opportunity,  Junior 
Fellows,  Management  Intern,  Personnel  Intern  and  the  HEW  Fel¬ 
lows  Pr^ram.  Examples  of  information  which  this  records  system 
nuiy  contain  include  the  employee’s  name,  SSN,  program  enioUed 
in,  employing  agency,  grade,  job  title,  job  series,  sex,  date  of  birth, 
status,  educational  backgrot^,  handicap  code,  appl^tion  for  em¬ 
ployment,  position  description,  assignment  evaluations.  Veterans 
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preference,  job  counselling  records,  and  letiers  of  reference  and' 
recommendations. 

Authority  for  maintciiaiicc  of  the  system:  5  U.S.C.  1301,  3301,  and 
7151  et.  seq..  Executive  Order  11813. 

Routine  uses  of  records  maintained  in  ttc  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used; 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1,3.4,5,6,7,8.9  of  the  Departmental 
Regulations,  (45  CFR  Part  5b),  Appendix  B. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

^  Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  data  tape  and  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  and  SSN. 
Records  are  used  by  personnel  offices  and  operating  officials  to 
monitor  the  progress  of  the  individual  in 'the  special  program,  for 
career  planning,  and  for  taking  personnel  actions. 

Safeguards:  Access  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Information  in  these  records  is  retained 
for  as  long  as  the  individual  participates  in  a  special  employment 
program.  Upon  completing  the  program,  the  individual’s  record  is 
maintained  in  an  inactive  file  for  2  years,  then  destroyed. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap* 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-PT-1 , 
Appendix  1 ,  who  service  organizational  units  in  which  the  partici¬ 
pant  is  employed. 

Notifkation  procedure:  Same  as  above.  Individuals  should  include 
their  name,  SSN,  grade,  title  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  'address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information '  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

Systems  exempted  from  certain  provisiaos  of  the  act:  None. 

OS  ASAM  PT  15.«4 

System  name:  Suitability  for  Employment  Records. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1,  Appendix  1. 

Categories  of  Individnals  covered  by  the  system:  Federal  em¬ 
ployees  of  the  Department,  and  applicants  for  employment 
Categories  of  records  in  the  systra:  This  system  consists  of  a 
variety  of  records  relating  to  an  individual’s  suitability  for  employ¬ 
ment  in  terms  of  character,  reputation  and  fitness,  including  letters 
of  referenco,  responses  to  pre-employment  inquiries.  National 
Agency  Checks  and  Inquiries  material  received  from  the  Civil  Ser¬ 
vice  Commission  relating  to  non-sensitive  positions,  qualifications 
and  character  investigations,  and  other  information  which  may  re¬ 
late  to  t^  suitability  of  the  individual  for  the  position. 

Authority  for  asaintenance  of  the  system:  5  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10577;  Executive  Order  11222. 

Rontlac  uses  of  records  maintained  in  the  system,  Inclndi^  catego¬ 
ries  ef  users  aud  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  in  canying  out  its 
funcUons. 


b.  In  accordance  with  Appendix  B,  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,8.9. 

c.  C'isciosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  bffice  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
a’ld  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  appointing  and  select¬ 
ing  authorities  to  determine  an  individual’s  suitability  for  employ¬ 
ment  by  consideration  of  factors  present  in  such  records. 

Safeguards:  Records  are  maintained  in  confidential  files  and  are 
located  in  lockable  metal  file  cabinets  or  in  metal  file  cabinets  In 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  NACI  information  is  retained  during  the 
period  of  employment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civil  Service  Commis¬ 
sion.  Other  records  are  retained  during  the  period  of  employment 
or  for  two  years  whichever  is  earlier.  After  that  time  they  are 
destroyed. 

System  manager(s)  and  address:  Heads  of  personnel  offices  which 
service  organizatidnal  units  in  which  individual  is  employed  or  in 
which  he/she  applied  for  employment.  See  Applicants  For  Employ¬ 
ment  Records,  HEW,  System  OS-ASAM-PT-l  Appendix  1. 

Notification  procedure:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Security  Number,  date  of  birth,  and  organiza¬ 
tion  in  which  employed,  or  to  which  they  applied  for  employment. 

Record  access  procedures:  Current  Department  employees  or  ap¬ 
plicants  should  contact  the  appropriate  system  manager  shown 
above.  Former  Department  employees  who  are  employed  by  the 
Federal  Government  who  wish  to  gain  access  or  contest  the  records 
maintained  on  them  while  employed  by  the  Department  should  con¬ 
tact  the  appropriate  official  of  their  current  employing  agency  in 
accordance  with  the  appropriate  records  system  notice  of  that  agen¬ 
cy.  Former  Department  employees  who  have  separated  from 
Federal  service  should  direct  a  request  to: 

National  Personnel  Records  Center 
General  Services  Administration 
111  Winnebago  Street 
St.  Louis,  Missouri  63118 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  DepartmeiR  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as  employers,  schools, 
references,  former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kK5):  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  a  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.ll) 

OS  ASAM  PT  16.04 

System  name:  Training  Manpower  Information  System. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location: 

Office  of  Personnel  and  Training 
Department  of  Health.  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201  r 
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Personnel  irffices  shown  in  Applicants  for  Employment 
Records,  HEW  System  OS-AS AM-PT-1 ,  Appendix  1. 
CalegsAs  of  iodividnals  covered  ^  the  system:  All  employees 
who  receive  training  in  a  course  which  was  more  than  8  hours  in 
length  and  which  was  authorized  under  the  authority  of  the 
Government  Employees  Training  Act. 

Categories  of  records  in  the  system:  The  Training  Management  In¬ 
formation  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  of  the  em¬ 
ployee,  the  system  includes  information  about  the  employee’s  So¬ 
cial  Srcurity  Account  Number,  position  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  prior 
non-government  training,  nature  of  training  taken,  cost  of  training 
and  dates  of  training. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4101  et.  seq.; 
Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5.6,7,8.9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  other  Federal  agencies  or  private  organizations  to 

authorize  training.  ^ 

d.  Disclosure  may  be  made  to  i  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  tape. 

RetrievabilHy:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSN  or  transaction  numb^.  Information  is  used  to 
maintain  a  history  of  training  of  the  individual  during  his  employ¬ 
ment  with  the  Department,  as  a  basis  for  determining  future  train¬ 
ing  needs  of  the  individual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  for  re- 
*  lat^  analytical  and  operational  personnel  management  functions. 

Safeguards:  The  information  is  available  only  to  authorized  per¬ 
sonnel.  Personnel  screening  is  used  to  prevent  unauthorized  disclo¬ 
sure. 

Retention  and  disposal:  Retained  in  the  data  file  until  separation 
of  employee  from  the  Department.  Training  records  are  retained  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  managerfs)  aad  address: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington.  D.  C.  20201 

Notification  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  or  the  personnel  office  shown  in  Appli¬ 
cants  for  Employment  Records,  HEW  System  OS-ASAM-fT-l , 
Appendix  1,  which  services  the  organizational  unit  in  which  the  in¬ 
dividual  is  employed.  The  individu^  should  indicate  name,  position 
title,  grade  and  series  and  organization  in  which  located. 

Record  access  procedures:  Sante  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  record  is: 
I)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  or  by 
source  of  training  officials. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OS  A8AM  FT  I7.M 

System  name:  Volunteer  EEO  Support  Personnel  Records. 
HEW/OS/ASAM/FT. 

Security  classificatioa:  None. 


System  location: 

Office  of  Equal  Employment  Opportunity,  DHEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  the  designated  EEO  Officers  in  Princtpal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See 
Discrimtnation  Complaints  Records  System,  HEW  System 
OS-ASAM-PT-4  Appendix  01  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  volunteered  or  have  been  proposed  for  duty  as  EEO  Counsel¬ 
lors  and  discrimination  complaint  investigators  on  a  part-time  basis. 

Categories  of  records  in  die  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  personal  characteristics 
of  EEO  counsellors  and  investigators.  The  records  consists  of  the 
name  and  other  identifying  data,  title,  location,  training  received, 
information  concerning  qualifying  background,  case  assignments, 
and  evaluations  of  EEO  counsellors  and  investigators  serving  on  a 
part-time  basis,  and  related  information. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261.  P.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response 
to  its  request  for  loan  of  investigators  or  counsellors. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b),  items  01,3,4.5.6.7,8,9 

c.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

PuHcics  and  practices  lor  storing,  retrieving,  accessiag,  retainiiig, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  They  may  be  used:  for 
identification,  location  and  determination  of  availability  of  volun¬ 
teer  counsellors  and  investigators  for  assignment  to  counsel  com¬ 
plaints  and  to  investigate  complaints;  to  respond  to  inquiries  regard¬ 
ing  availability  of  counsellor  resources  or  determination  regarding 
location  and  the  jurisdictional  propriety  of  an  investigator  resource; 
for  determing  training  needs  of  EEO  counsellors  and  investigators; 
to  provide  information  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained,  or  for  related  personnel 
management  functions  or  manpower  studies;  and  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access. 

Rctentiou  and  disposal:  The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his  services,  at  which  tiote  they 
are  destroyed. 

System  manager(s)  and  address:  See  Discrimination  Complaints 
Records  System,  HEW  System  OS-ASAM-PT-4,  Appendix!  for 
General  Coordinator  and  appropriate  Immediate  System  Manner. 

NotificaUon  procedure:  Individuals  who  have  volunteered  or  been 
proposed  as  counsellors  or  investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record.  They  may,  however,  write 
the  immediate  system  manager  or  coordinator  indicated  above  re¬ 
garding  the  existence  of  such  records  pertaining  to  thefn.  The 
inquirers,  as  appropriate,  should  provide  to  the  immediate  system 
manager  or  coordinator,  their  name,  agency  in  which  th^  were 
proposed  or  served  when  making  inquiries  about  records. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regti^tions  (45  CFR,  Section  Sb.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
mntify  the  record  and  specify  the  infmmation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
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(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1S>75,  page 
47411.). 

Record  aouxe  categories: 

a.  Individuals  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Official  documents  relating  to  ^pointments  and  case 
assignments  as  counselors  and  investigators 

d.  Correspondence  for  specific  persons'  or  organizations 

e.  Formal  reports  submitted  by  the  individual  in  the 
performance  of  official  volunteer  work.  ' 

15 

None. 

OS  ASAM  PT  18.03 

System  name:  Unfair  Labor  Practice  Records.  HEW/OS/ASAM/PT. 
Security  ciassifkatioa:  None. 

System  iocatkm:  Personnel  Offices  of  the  Department  shown  in 
Applicants  for  Employment  Records,  HEW  System  OS-ASAM-PT* 
1,  Appendix  1  and  offices  of  operating  officials  in  organizational 
units  serviced  by  those  Personnel  Offices. 

‘  Categories  of  individuals  covered  by  the  system:  Current  HEW 
employees  and  union  officials. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  unfair  labor  practice 
charge.  Examples  of  information  which  may  be  included  in  this 
system  are  the  employee’s  name.  Social  Security  Number,  grade, 
job  title,  employment  history  and  a  variety  of  work  and  personnel 
records  associated  with  the  charges  and  required  under  proceedings 
established  by  Executive  Order  11491  and  Department  of  Labw 
Regulations. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11491, 
as  antended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  released  to: 

1.  The  Department  of  Labor. 

2.  In  accordance  with  Items  I,3.4,5,6,7,8,9  of  Departmental 
Regulations,  (45  CFR  Part  5b),  Appendix  B. 

3.  The  Federal  Labor  Relations  CounciL 

4.  To  the  Civil  Service  Commission  in  carrying  out  its 
functions  under  Executive  Order  11491. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabiUty:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  an 
unfair  labor  practice  charge  filed  by  an  employee  or  union  official. 
Information  from  this  system  may  be  used  by  Department  officials 
for  preparing  statistical  summary  or  management  reports. 

Safeguards:  When  not  in  use  by  authorized  persons,  these 
records  are  stored  in  lockable  metal  file  cabinets.  Access  to  and  use 
of  these  records  are  limited  to  personnel  who  have  a  need  for  the 
records  in  performance  of  official  duties. 

Rdention  and  disposal:  The  case  files  are  maintained  as  long  as 
they  may  be  pertinent  for  purposes  of  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  they 
are  destroyed. 

System  managerfs)  and  address:  Personnel  Officer  shown  in  Ap¬ 
pendix  1  of  Applicants  for  Employment  Records,  HEW  System 
OS-ASAM-PT-1  who  services  the  organizational  unit  in  which  the 
individual  is  employed. 

i  Notification  procedure:  Contact  the  systems  manager  and  provide 
name,  approximate  date  of  record,  the  unfair  labor  practice  charge 
as  specified  by  the  complainant,  and  management  component  in 
which  the  charge  was  filed. 

^  Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
OctolMr  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nowication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 


(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 

1.  Supplied  directly  by  the  individual,  or 

2.  Denved  from  information  supplied  by  the  individual,  or 

3.  Supplied  by  testimony  of  witnesses,  or 

4.  Supplied  by  union  officials,  or 

5.  Supplied  by  Department  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT.T9.02 

System  name:  Investigatory  Material  Compiled  for  Security  and 
I  Suitability  Purposes  System,  HEW/OS/ASAM/PT 

Security  classification:  None  for  the  system;  however,  a  portion 
of  the  records  within  the  system  are  classified  at  the  level  of  Con¬ 
fidential,  Secret,  and  Top  Secret. 

System  location: 

Division  of  Security 

Room  523B,  South  Portal  Bldg. 

U.S.  Department  of  Health,  Education,  and  Welfare 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Applicants,  em¬ 
ployees,  former  employees  and  others  doing  business  with  the  De¬ 
partment. 

Categories  of  records  in  the  system:  Security  investigations  case 
index'card  file. 

Authority  (or  maintenance  of  the  system:  Executive  Orders  10450 
and  116S2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  Sb)  Items  1,4,5.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individurd. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  security  type  vaults  or 
safes  or  lock  bar  file  cabinets  with  manipulation  proof  combination 
locks. 

Retrievability:  The  records  are  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or  by  cross 
reference  to  another  file.  Access  within  HE\y  is  limited  to  the 
Secretary,  and  on  a  need-to-know  basis  other  officials  having  the 
program  management  responsibility. 

Saf^uards:  Direct  access  is  restricted  to  authorized  Division  of 
Security  staff.  Access  to  the  safes  in  which  the  records  are  stored 
is  limited  to  those  Division  of  Security  employees  with  appropriate 
security  clearances  and  the  lock  combination. 

Retention  and  disposal:  Security  investigative  records  on  in¬ 
dividuals  who  occupy  sensitive  positions  are  maintained  during  the 
term  of  their  employment.  Other  security  investigative  records  are 
maintained  for  ten  years  if  subject  to  EO  10450.  All  other  files 
destroyed  after  three  years. 

System  managerfs)  and  address: 

Director,  Division  of  Security 
Room  S23B.  South  Portal  Bldg. 

U.S.  Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager;  for  general  inquiries,  in¬ 
clude  name,  date  of  birth,  and  employment  or  other  affiliation  with 
the  Department. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  .reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  (?FR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 


FEDERAL  REGISTER,  VOL.  41,  NO.  183— MONDAY,  SEPTEM8ER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


40729 


Record  source  categoric:  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  this  record  system  except  when 
in  accordance  with  the  provisions  of  S  USC  SS2a(icKS):  1.  disclo¬ 
sure  of  such  information  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or  2.  if 
the  information  was  obtained  prior  to  the  effective  date  of  Section 
3,  P.L.  93-579,  disclosure  of  such  information  would  reveal  the 
identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.  11). 

OS  ASAM  IS  2.01 
OS  ASAM  SM  1.01 

System  name:  Safety  Management  Information  System  (DHEW  Ac¬ 
cident,  Injury  and  Illness  Reporting  System). 

HEW/OS/ASAM/SM 

Security  classification:  None. 

Svsiem  location:  At  Departmental  Regional  and  Headquarters 
facilities  (see  Appendix  1). 

Categories  of  individuals  covered  by  the  system: 

1.  DHEW  Employees,  including  both  civilian  and 
commissioned  corps  personnel,  who  are  involved  in  an 
accident  which  arises  out  of  and  in  the  course  of  their 
employment  whether  occurring  on  HEW  premises  or  not  and 
results  in: 

a.  A  fatality. 

b.  Lost  workdays  beyond  the  day  in  which  the  accident 
occurred. 

c.  Nonfatal  injuries  which  result  in  transfer  to  another  job, 
termination  of  employment,  medical  treatment  other  than 
first  aid,  loss  of  consciousness  or  restriction  of  work  or 
motion. 

d.  A  possible  tort  claim. 

e.  A  claim  for  compensation. 

f.  Property  damage  in  excess  of 

50.00. 

g.  Interrupts  or  interferes  with  the  orderly  progress  of  work  of 
other  employees. 

h.  Radiation  over  exposure. 

i.  Biological  exposure  resulting  in  lost  time  or  accidental 
release  of  biologicals  where  the  public  may  be  over-exposed. 

2.  Visting  scientists,  contractor  personnel,  hospitalized 
patients,  out-patients,  employees  of  other  Federal  agencies, 
state  or  local  governments  or  members  of  the  public  who 
suffer  injury,  illness  or  property  damage  on  or  in  HEW 

.  premises  or  as  a  result  of  HEW  activities. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  information  and  supporting  documentation  resulting  from 
the  reporting  and  investigation  of  accidents  which  have  resulted  in 
injury,  illness,  property  damage  or  the  interruption  or  interference 
with  the  orderly  progress  of  work.  The  records  contain  information 
about  individu^s  involved  in  or  experiencing  accidents  including 
but  not  limited  to  the  severity  of  the  injury,  whether  consciousness 
was  lost,  the  type  of  injury,  culmination  of  any  injury,  days  lost 
from  work  if  any,  the  nature  of  the  injury,  illness  or  disease,  the 
body  part  affected,  causal  factors,  weather  factors,  agency  of  ac¬ 
cident,  whether  unsafe  mechanical,  physical,  or  personal  acts  or 
factors  were  involved,  the  accidents  area  of  origin  and  if  fire  was 
involved,  the  type  and  form  of  materials  involved.  Property  damage 
(both  public  and  private)  is  noted  through  the  property  sequency 
number,  who  owned  the  property  involved,  property  damaged  and 
actual  or  estimated  monetary  loss,  the  HEW  installation  number  if 
appropriate  and  the  year  of  manufacture  or  construction  if  ap¬ 
propriate.  Identifiers  relating  to  a  particular  accident  include  the  or¬ 
ganization,  case  number  assigned,  date  and  time  of  occumnee, 
state  or  territory,  site,  type  and  classification  of  accident,  estimated 
amount  of  tort  claims  if  appropriate,  name  of  individual(s)  in¬ 
volved,  the  social  security  number,  sex,  age,  grade  series  and  level, 
CSC  series,  address,  other  Departments  notified  of  accident,  duty 
status,  activity  at  time  of  accident  and  time  on  duty  before  ac¬ 
cident.  Management’s  evaluation  and  corrective  action  taken  or 
proposed  is  also  noted. 


Aotbority  for  maliitenancc  ol  the  system:  Section  19  of  the  Occu¬ 
pational  Safety  and  Health  Act  of  1970  (PL  91-596);  3  U.S.C.  7902; 
»  CFR  Part  1960;  Executive  Order  No.  11807 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego- 
rie$  of  users  and  the  purposes  of  such  nscs: 

a.  See  Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Items  01 ,5 

b.  To  request  from  a  Federal,  state,  local  agency  or  private 
sources  information  relevant  to  the  investigation  of  an 
accident  and/or  corrective  action. 

c.  To  respond  to  an  inquiry  from  a  member  of  Congress  made 
on  behalf  of  a  constituent. 

PoPcics  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  or  may  be  maintained  on  magnetic  tapes, 
punchcards,  lists,  forms,  discs,  computer  storage,  in  file  folders, 
binders  and  index  cards. 

Retrievability: 

1.  At  the  Departmental  level,  the  system  is  completely 
computerized  with  no  other  records  normally  maintained  or 
retained  in  the  Office  of  Safety  Management.  While 
individual  identifiers  such  as  name,  case  number,  and  social 
security  number  are  within  the  computer  storage  banks, 
special  programming  would  be  required  to  extract  individual 
records.  Normal  output  consists  of  statistical  reports  and 
surveys  including  those  required  by  the  Department  of  Labor 
and  Statistical  Analysis  in  support  of  the  Departmental  . 
occupational  safety  and  health  program  for  dissemination  to 
the  Principal  Operating  Components,  Regions  and  Staff 
Offices. 

2.  The  Principal  Operating  Components  of  the  Department, 
their  sub-components,  Regiomd  Offices  and  Staff  Offices 
nmy  maintain  original  or  copies  of  the  aecideat  reports  and 
supporting  documentation  by  name,  social  security  number, 
case  number  or  cross  reference. 

3.  Establish  a  written  record  of  the  causes  of  accidents. 

4.  Provide  information  to  initiate  and  support  corrective  or 
preventive  action. 

5.  Provide  statistical  information  relating  to  accidents  resulting 
in  occupational  injuries,  illnesses,  and/or  property  damage. 

'6.  Provide  management  with  information  with  which  to 
evaluate  the  effectiveness  of  safety  management  programs. 

7.  Provide  the  means  for  complying  with  the  reporting 
requirements  of  Section  19  of  the  Occupational  Safety  and 
Health  Act  of  1970  and  such  other  reporting  requirements  as 
may  be  required  by  legislative  or  regulative  requirements. 

8.  Provide  such  other  summary  descriptive  statistics  and 
analytical  studies  as  necessary  in  support  of  the  function  for 
which  the  records  are  collected  and  maintained  including 
general  requests  for  statistical  information  without  personal 
identification  of  individuals. 

9.  Information  in  these  records  is  used  by  or  may  be  disclosed 
to:  a.  The  Office  of  Safety  Management,  Office  of  the 
Secretary,  DHEW  in  the  review  oi  accident  experience  data 
to  determine  the  adequacy  of  corrective  actions,  the  effect 
of  codes,  standards  and  guides,  the  consolidation, 
summarization  and  dissemination  of  accident  experience  data 
throughout  DHEW  and  other  Government  Departments  and 
agencies  as  needed  or  required,  b.  The  supervisor, 
administrative  officer  or  other  official  initiating  an  accident 
report,  including  each  succeeding  reviewing  official  in  the 
chain  of  command  through  which  the  report  passes  to  insure 
that  corrective  action,  as  needed  and  appropriate,  is  taken,  c. 
Appropriately  appointed  Safety  Directors,  Officers,  or  others 
with  safety  responsibilities  within  the  Department  in  the 
verifying,  assembling,  analyzing,  summarizing  and 
disseminating  data  concerning  the  accident  experience  in 
their  areas  of  responsibility  and  the  initiation  of  appropriate 
coitective  action. 

Safeguards:  Access  to  and  use  of  these  records  is  made  available 
to  those  personnel  having  a  legitimate  need  for  the  information 
(those  whose  duties  require  review  or  access)  including  inspecting 
or  evaluating  personnel.  Records,  which  under  the  law,  may  not  be 
disclosed  such  as  information  pertinent  to  national  security  or  trade 
secrets  are  maintained  separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the  law.  When  there  isedoubt  re¬ 
garding  the  release  of  information,  the  matter  will  be  referred,  in 
advance  of  release,  to  the  Office  of  the  General  Counsel,  DHEW. 
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RHcatiM  sad  dbpoMl:  AU  accident  reports,  records,  logs,  and 
other  information  relating  to  aa  accident  are  retained  by  the  Prin¬ 
cipal  Operating  Components  and  their  agencies,  the  Regional  Of¬ 
fices  and  the  Office  of  the  Secreta^  for  at  least  five  years  follow¬ 
ing  the  end  of  the  calendar  year  in  which  the  accident  occurred. 
Specific  occupational  safety  and  health  standards  (such  as  the  stan¬ 
dards  covering  the  handling  of  carcinogenic  chemicals)  may  be 
required  to  be  kept  for  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

System  maaagerfs)  and  address: 

Director 

Office  of  Safety  Management 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201  ' 

NotMieatioa  proecdure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  ab^t  them  should  address 
their  inquiries  to  one  of  the  following  as  appropriate: 

1.  If  employed  or  formerly  employed  in  DHEW  Regional 
Office,  the  Regional  Occupational  Safety  and  Health 
Manager  of  the  Region  involved  (see  list  and  addresses 
under  appendix). 

2.  If  employed  or  formerly  employed  in  a  DHEW  Principal 
Operating  Component  or  sub-agency,  a  staff  office  or  the 
Office  of  the  Secretary,  the  Occupational  Safety  and  Health 
Manager  of  the  component  where  employed  wiUi  the 
exception  of  the  Fo<xl  and  Drug  Administration  (see  list  and 
addresses  under  appendix).  The  contact  for  the  Food  and 
Drug  Administration  is: 

Privacy  Act  Coordinator 

Food  and  Drug  Administration 

3600  Fishers  Lane 

Rockville,  Maryland  208S2  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  turme, 
social  security  number,  name  and  address  of  office  and 
agency  in  which  currently  or  formerly  employed  and  the 
accident(s)  case  number  if  known. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  should  contact  the  following  in  person  or  writ¬ 
ing  as  appropriate;  with  the  exception  of  Food  and  Drug  Adminis¬ 
tration,  ^e  ‘Notification*  above.  1.  If  employed  or  formerly  em¬ 
ployed  in  a  DHEW  Regional  Office,  the  Regional  Occupational 
Safety  and  Health  Manager  of  the  Region  involved  (see  list  and  ad¬ 
dresses  under  appendix).  2.  If  employed  or  formerly  employed  in  a 
DHEW  Principal  Operating  Component  or  sub-agency,  a  staff  of¬ 
fice  or  the  Office  of  the  Secretary,  the  Occupational  Safety  and 
Health  Manager  of  the  component  where  employed,  (see  list  and 
addresses  under  appendix).  Individuals  requesting  informtion  in  this 
system  of  records  should  provide  their  full  name,  social  security 
number,  case  number  if  known,  time  and  brief  description  of  the 
accident  in  which  they  were  involved  and  the  name  and  address  of 
office  in  which  employed. 

I  Contesting  record  procedures:  Same  as  above. 

'  Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  1)  the  individual  to  whom  the 
record  pertains;  *2)  witnesses  to  the  accident;  3)  investigating  offi¬ 
cials  (Federal,  state,  local);  4)  medical  personnel  seeing  the  in- 
dividutd  as  a  result  of  the  accident;  S)  supervisory  personnel;  6) 
reviewing  officials;  7)  personnel  offices;  8)  investigative  material 
furnished  by  Federal,  state,  or  local  agencies;  9)  on  site  observa¬ 
tions. 

V 

Appendix 


Region  I: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
John  F.  Kennedy  Federal  Building  r  Room  1303 
Government  Center 

Boston,  Massachusetts  02203  , .. 

Regional  II: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Building  -  Room  3833 
26  Federal  Plaza 
New^York.  New  York  10007 

Regional  HI: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 


3333  Market  Street 
Philadelphia,  Pennsylvania  19101 

Regional  IV: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
30  7th  Street,  N.E.  -  Room  447 
Atlanta:,  Georgia  30323 

Regional  V: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
300  South  Wacker  Drive  -  3Sth  Floor 
Chicago,  Illinois  60606 

Regional  VI: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 

1114  Commerce  Street  -  Room  1023 

Dallas,  Texas  7S202  ^ 

Regional  VII: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
601  East  12th  Street  -  Room  566 
Kansas  City,  Missouri  64106 

Regional  VIII: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
1961  Stout  Street  -  Room  11037 
Denver,  Colorado  80202 

Regional  IX: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Office  Building  -  Room  8 
50  Fulton  Street 
San  Francisco,  California  94102 

Regional  X: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Arcade  Plaza  -  Room  6003 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  of  Education: 

Safety  Officer 

FOB  06  -  Room  1175 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
1200  I9th  Street.  N.W. 

Washington,  D.C.  20208 

Social  and  Rehabilitaition  Service: 

Safety  Officer 

Room  4228  -  Switzer  Building 
300  C  Street.  S.W. 

Washington,  D.C.  20201 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Room  3205  Annex 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  the  Secretary,  DHEW 

Safety  Officer 

Room  4440  -  North  Building 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue.  S.W. 

Washington,  D.C.  20201 

Public  Health  Service: 

Director,  Division  of  Health  Facilities  Planning 
Room  18-42  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Maryland  20852 

Alcrdiol.  Drug  Abuse,  and  Mental  Health  Administration: 
Safety  Officer 

Room  6-105  -  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20852 
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Center  for  Disease  Control: 

Chief,  Office  of  Biosafety 
Building  8  •  Room  232 
1600  Clifton  Road.  N.E. 

Atlanta,  Georgia  30333 

Food  and  Drug  Administration 
Safety  and  Occupational  Health  Manager 
Room  10-71  •  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Health  Resources~Administration:  \ 

Safety  Officer 

Room  lOA-19  •  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

National  Institutes  of  Health: 

Associate  Director,  Environmental  Health  and  Safety,  Division 
of  Research  Sciences 
Room  4051  •  Building  12A 
9000  RockvUle  Pike 
Bethesda,  Maryland  20014 

OS  ASC  1.01 

System  name:  Accounting  records  of  Payments  to  Individuals  from 
Agency  and  Regional  Financial  Management  and  Disbursing 
Offices.  HEW  OS  ASC  1. 

Security  classification:  None. 

System  location:  See  appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons 
authorized  to  travel  on  official  HEW  business;  persons  awarded  an 
HEW  grant,  contract  or  loan;  persons  authorized  emergency  salary 
advances;  and  consultants  furnishing  administrative  and  miscellane¬ 
ous  services. 

Categories  of  records  in  the  system:  Name,  identification  number, 
address,  purpose  of  payment,  accounting  classification  and  amount 
paid. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1950  (PL  81-784). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Treasury  Depart¬ 
ment  for  check  preparation;  to  members  of  Congress  on  behalf  of  a 
constituent  or  concerning  a  federal  financial  assistance  program; 
See  Departmental  Regulations  (45  CFR  Part  5b),  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  documents  are  manually  filed  at  agency  and 
regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
computer  sites. 

Retrievabllity:  This  varies  according  to  the  particular  operating 
accounting  system  within  the  Agency  and  Regional  Office.  Usually 
the  hard  copy  document  is  filed  by  name  within  accounting  classifi¬ 
cation.  Computer  records  may  be  indexed  by  social  security 
number  and  voucher  number.  Intra-departmental  uses  and  transfers 
concern  the  validation  and  certification  for  payment,  and  for  HEW 
internal  audits. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  of 
carelessness;  these  records  are  classified  as  public  information  and 
are  available  through  the  Freedom  of  Information  Act. 

Retention  and  disposal:  Records  are  purged  from  automated  files 
once  the  accounting  purpose  has  been  served;  printed  copy  and 
manual  documents  are  retained  and  disposed  of  in  accord  with 
General  Accounting  Office  principles  and  standards. 

System  manager(s)  and  address:  See  appendix  2. 

Notification  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organizations  listed  under  ‘Location*  in  appen¬ 
dix  1  .with  the  exception  of  Food  and  Drug  Administration  contact: 
FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  208S2 


Give  name  and  social  security  number,  purpose  of  payment 
(travel,  grant,  etc.)  and,  if  possible,  the  agency  accounting 
classification. 

Record  access  procedures:  Same  as  in  'Notification*.  See  above. 

Contesting  record  procedures:  Same  as  in  'Notification*.  See 
above. 

Record  source  categories:  Travel  vouchers  submitted  by  the  in¬ 
dividual;  grant,  contract  or  loan  award  document;  consultant  invo¬ 
ice  of  services  rendered;  and  application  for  travel  advance. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

Appendix  1  Location 


Payments  to  Individuals  records  are  located  at  the  following 
HEW  Regional  Offices: 

Regional  Office  01 

John  F.  Kennedy  Federal  Bldg. 

Government  Center 
Boston,  MA  02203 

Regional  Office  02 
26  Federal  Plaza 
New  York,  NY  10007 

Regional  Office  03 
Post  Office  Box  12900 
Philadelphia,  PA  19108 

Regional  Office  04 
50  Seventh  Street,  N.E. 

Atlanta.  GA  30323 

Regional  Office  05 
Room  712 

433  West  Van  Buren  Street 
Chicago,  IL  60607 

Regional  Office  06 
1114  Commerce  Street 
Dallas.  TX  75202 

Regional  Office  07 
Federal  Office  Bldg. 

601  East  12th  Street 
Kansas  Cityr,  MO  64106 

Regional  Office  08 
19^  &  Stout  Streets 
Denver,  CO  80202 

Regional  Office  09 

50  Fulton  Street 

San  Francisco,  CA  94102 

Regional  Office  010 
Arcade  Plaza  Bldg. 

1319  Second  Avenue 
Seattle,  WA  98101 

Payments  to  Individuals  records  are  located  at  the  following 
HEW  Agency  Headquarters  and  Field  Offices: 

Office  of  the  Secretary  (to  include  Office  of  Human  Resources 
records) 

Div.  of  Accounting  Operations 
Washington,  DC  20201 

Office  of  Education 
Accounting  Operations  Section 
,  Federal  Office  Bldg.  06 
Washington,  DC  20202 

National  Institute  of  Education 
Finance  Division,  Room  710 
1200  14th  Street  N.W. 

Washington,  DC  202(M 

Health  Services  Adm. 
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Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20852 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrent  Street  Brighton 
Boston.  MA  02135 

Heatlh  Services  Adm. 

U.S.  Public  Health  Service  Hos(Htal 
Bay  and  Vanderbilt  Streets  •  Stapleton 
SUten  Island,  NY  10304 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
6S00  Hampton  Boulevard  -  Larchmont 
Norfolk.  VA  23508 


Health  Services  Adm. 

Alaska  Area  Native  Health  Service 
Post  Office  Box  7-741 
Anchorage,  AK  99510 

Public  Health  Service 
Center  for  Disease  Control 
1600  Clifton  Road 
Atlanta.  GA  30333 

Public  Health  Service 

Nat*l  Institute  for  Occupational  Safety  &  Health,  CDC 
532  U.S.  Post  Office  &  Courthouse  Bldg. 

Cincinnati,  OH  4S202 

Food  and  Drug  Adm. 

HFA-120 
5600  Fishers  Lane 

RockviUe.  MD  20852  * 

Food  and  Drug  Adm. 

880  W.  Peachtree  St.,  N.W. 

Atlanta.  GA  30309 


Health  Services  Adm. 

Addiction  Research  Center 
Leestown  Pike  -  Box  2000 
Lexington,  KY  40S01 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
CarviUe,  LA  70721 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 

210  State  Street 

New  Orleans.  LA  70118 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
4400  4Sth  Avenue  North 
Galveston,  TX  77550 

Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
Federal  Office  Bldg.,  &  U.S.  Court  House 
500  Gold  Avenue,  S.W. 

Albuquerque,  NM  87101 

Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
338  Post  Office  &  Court  House  Bldg. 
Oklahoma  City,  OK  73102 


Food  and  Drug  Adm 
585  Commercial  Street 
Boston,  MA  02109 

Food  and  Driig  Adm. 

599  Delaware  Avenue 
Buffalo,  NY  14202 

Food  and  Drug  Adm. 

Room  700  -  Federal  Office  Bldg. 

850  3rd  Avenue  (At  30th  Street) 

Brooklyn.  NY  11232  \ 

Food  and  Drug  Adm. 

20  Evergreen  PI. 

East  Orange,  N.J.  07018 

Food  and  Drug  Adm. 

Room  1204,  U.S.  Customhouse 
2nd  &  Chestnut  Streets' 

Philadelphia.  PA  19106 

Food  and  Drug  Adm. 

900  Madison  Avenue 
Baltimore,  MD  21201 

Food  and  Drug  Adm. 

P.O.  Box  S-4427 
San  Juan,  P.R.  00905 


Health  Services  Adm. 

Aberdeen  Area  Office 
Indian  Health  Service 
Federal  Bldg. 

Aberdeen.  SD  57401 

Health  Services  Adm. 

03  At  7th  West  Central  Aveniie 
Post  Office  Box  2143 
Billings,  MT  59103 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hosjdtal 
15th  Avenue  &  Lake  Street 
San  Francisco,  CA  94118 

Health  Services  Adm 
PHS  Indian  Health  Area  Office 
801  East  Indian  School  Road 
Phoenix.  AZ  85014 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
1131  14th  Avenue.  South 
Post  Office  Box  3145 
Seattle,  WA  98114 


Food  and  Drug  Adm. 

Room  1222  Main  Post  Office  Bldg. 

433  West  Van  Buren  Street 
Chicago,  IL  60607 

Food  and  Drug  Adm. 

1560  East  Jefferson  Avenue 
Detroit.  MI  48207 

Food  and  Drug  Adm. 

1141  Central  Parkway 
Cincinnati,  OH  45202. 

Food  and  Drug  Adm. 

240  Hennepin  Avenue 
MinneapoUs,  MN  55401 

Food  and  Drug  Adm. 

3032  Bryan  Street 
Dallas.  TX  75204 

Food  and  Drug  Adm.  ~ 

Room  222  U.S.  Customhouse  BaBdk^ 

423  Canal  Street 

New  Orleans,  LA  70130 
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Food  and  Drug  Adm. 

National  Center  for  Toxicological  Research 
Jefferson.  AR  72079 

Food  and  Drug  Adm. 

1009  Cherry  Street 
Kansas  City,  Mo.  64106 

Food  and  Drug  Adm. 

Room  1002  U.S.  Courthouse  &  Customhouse  Building 

1114  Market  Street  _ _ 

St.  Louis,  MO  63101 

Food  and  Drug  Adm. 

Room  573  New  Customhouse  Building 
721  19th  Street  — 

Denver,  CO  80202 

Food  and  Drug  Adm. 

Room  518  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  CA  94102 

Food  and  Drug  Adm. 

1521  West  Pico  Boulevard 
Los  Angeles,  CA  90015 

Food  and  Drug  Adm. 

5003  Federal  Office  Bldg. 

909  First  Avenue 
Seattle,  WA  98174 

National  Institutes  of  Health 
Operations  Accounting  Branch 
Bldg.  31,  Room  B1B07 
9000  Rockville  Pike 
Bethesda,  MD  20014 

National  Institutes  of  Health 
Rocky  Mountain  Laboratory 
Hamilton,  MT  59840 

National  Institutes  of  Health 
Public  Health  Hospital 
15th  Avenue  &  Lake  Street 
San  Francisco,  CA  94118 

Alcohol,  Drug  Abuse,  &  Mental  Health  Administration 

Saint  Elizabeths  Hospital 

Finance  Office,  Administration  Bldg. 

Washington,  DC  20032 

Social  Security  Administration 

Administration,  Program  and  Fiscal  Operations  Offices 
1227  Annex  Social  Security  Bldg. 

Baltimore,  MD  21235 

Social  Security  Administration 
Bureau  of  Supplemental  Security  Income 
4-M>5  Annex  Bldg. 

Baltimore,  Md.  21235 

Social  Security  Administration 
Bureau  of  Disability  Payments 
1506  Woodlawn  Drive  1J2 
Baltimore,  MD  21241 

Social  Security  Administration 
Northeastern  Program  Center 
96-05  Horace  Harding  Expressway 
Flushing.  NY  11368 

Social  Security  Administration 
Midatlantic  Program  Center 
401  North  Broad  Street 
Philadelphia,  PA  19108 

Social  Security  Administration 
Southeastern  Program  Center 
225  Third  Avenue  North 
Birmingham,  AL  35285 


,  Social  Security  Administration 
Great  Lakes  lYogram  Center 
165  North  Canal  Street 
Chicago,  IL  60606 

Social  Security  Administration 
MidAmerica  Program  Center 
60l  East  12th  Street 
Kansas  City,  MO  64106 

Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  100 
San  Francisco,  CA  94101 

Social  and  Rehabilitation  Service 
Room  1219  HEW  South  Building 
330  C  Street,  S.W. 

Washington,  DC  20201 

For  Payments  to  Individuals  records  at  the  following  central 
Payment  office  for  grants  and  contracts: 

Office  of  the  Secretap' 

Federal  Assistance  Financing  Branch 
Westwood  Building,  Room  426 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

\ppendix  2  System  Manager 


Departmental  principles  and  standards  concerning  the  system 
of  records  are  the  responsibility  of: 

Department  of  Health,  Education  and  Welfare 
Assistant  Secretary,  Comptroller 
Office  of  the  Secretary 
Room  510A,  South  Portal 
Washington,  DC  20201 

Operational  responsibilities  are  as  follows: 

For  Payments  to  Individual  records  at  Departmental  and 
Regional  Offices; 

DHEW,  Office  of  .Secretary  and  Regional  Offices 

Office  of  Secretary 
Deputy  Assistant  Secretary,  Finance 
Room  705D1.  South  Portal 
Washington,  DC  20201 

For  Payments  to  Individual  records  at  Principal  Operating 
Component  Offices: 

Education  (OE.  NIE,  ASE) 

i  Office  of  Education  (For  OE  and  ASE) 

Deputy  Commissioner  for  Management 
Room  4169  FOB-6 
Washington.  DC  20201 

National  Institute  of  Education 

Associate  Director  for  Administration  and  Management 

Room  639  Brown  Building 

1200  14th  Street.  N.W. 

Washington,  DC  20208 

Health  (HSA,  CDC,  FDA.  NIH,  ADAMHA,  HRA,  ASH) 
Public  Health  Service 

Director,  Division  of  Financial  Management 
Room  18-17,  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  MD  20852 

Social  Security  Administration 

Social  Security  Administration 
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Director,  Office  of  Financial  Management 
Room  840  Annex  Social  Security  Bldg. 

Baltimore,  MD  2I23S 

Office  of  Human  Development 

Office  of  Human  Development 

Director.  Office  of  Administration  and  Managemeot 

Room  1107  Donohoe  Building 

400  6th  Street.  S.W. 

Washington,  20201 

Social  and  Rehabilitation  Service 

Social  and  Rehabilitation  Service 
Assistant  Administrator  for  Financial  Management 
Room  3082,  HEW-S 
330  C  Street,  S.W. 

Washington,  DC  20201 

For  Payments  to  Individuals  records  at  Departmental  Federal 
Assistance  Financing  System  Central  Payment  Office: 

Office  of  the  Secretary 
Deputy  Assistant  Secretary,  Finance 
Room  705D1 ,  South  Portal 
Washington,  D.C.  20201 

OS  ASC  2.01 

System  name:  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASC  2. 

Security  classincatlon:  None. 

System  location: 

Division  of  Financial  Operations  and  Fiscal  Procedures 
Room  739D1,  South  Portal 
330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  recipients  of  Federal  Domestic  Assistance  Grants,  or  of 
contracts  awarded  by  HEW. 

Categories  of  records  in  the  system:  An  index  of  names,  addresses 
and  identification  number  (SSN)  of  the  individual  doing  business 
with  HEW.  No  other  personally  identifiable  data  are  maintained. 
The  index  is  termed  public  information  since  data  relative  to 
Federal  Domestic  Assistance  and  Contracts  are  public  information. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  tnclndlng  cafego* 
ries  of  users  and  the  purposes  of  such  uses:  See  Department^  Regu* 
lations  (45  CFR  Part  Sb),  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  code  booklets  are  manually  filed  at  agency 
and  regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at 
central  computer  sites. 

Retrievability:  Record  may  be  found  in  the  Code  Book  by  either 
name  or  social  security  number;  record  in  disc  pack  and  on  mag> 
netic  tape  is  indexed  by  social  security  number.  The  Code  Bo^ 
provides  a  listing  of  data  processing  numbers  for  grant,  contract 
and  financial  transactions.  These  numbers  are  used  to  access  the 
name  and  address  of  the  individual  in  the  Automated  Library 
(Central  Registry).  The  information  is  used  for  check  preparation, 
reports,  mailings,  etc. 

Safeguards:  Minimum  safeguards  to  insuK  integrity  of  ^ords, 
and  that  required  to  provide  protection  against  loss  by  accident  or 
carelessness. 

Retentioa  and  disposal:  Records  are  purged  from  the  automated 
(tie  each  two  years;  only  persons  actively  dealing  with  HEW 
remain  on  file.  Code  Books  are  replaced  each  year.  Inactive  boedts 
are  destroyed. 

System  managerfs)  and  address: 

Deputy  Assistant  Secretary,  Finance 
Deparment  of  HEW,  Office  of  the  Secretary 
Room  70SD1,  South  Portal 
330  Independence  Avenue,  S.W. 

Washington,  DC  20201 


Notification  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organization  listed  under  ‘location*. 

Give  name  and  social  security  number. 

Record  access  procedures:  Same  as  in  'Notification*. 

Contesting  record  procedures:  Same  as  in  ‘Notification*. 

Record  source  categories:  Grant  and  Contract  documents.  Names, 
social  security  numbers  and  addresses  are  provided  by  the  in* 
dividual  when  applying  for  a  grant  or  contract  from  the  Depart* 
ment. 

OS  ASL  1.01 

System  name:  Congressional  Biographies  HEW/OS/ASL 
Security  classification:  None. 

System  location: 

Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con* 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Personal  biographies  supplied 
by  Members’  offices  and  picture. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Biographies  are  maintained  in  ring-binders. 

Retrievability:  Biographies  are  indexed  alphabetically  by 
Member's  name.  Information  is  used  for  briefing  Agency  officials 
prior  to  meetings  with  respective  Members  of  Congress  or  prior  to 
giving  testimony  before  Congressional  Committees. 

Safeguards:  These  biographies  are  public  information,  provided 
by  the  Members’  offices. 

Retention  and  disposal:  Biographies  are  updated  after  each  Con¬ 
gressional  election. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Legislation  (Congressional 
Liaison) 

Office  of  the  Assistant  Secretary  for  Legislation 

Room  5440  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Offices  of  the  Members  of  Congress. 
Systems  exempted  from  certain  provisions  of  the  ncU  None. 

OS  ASL  2 

System  name:  Congressional  Correspondence  Unit.  HEW/OS/ASL 
Security  classifkation:  None. 

System  location: 

/  Room  5440  North  Building 

330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Correspondence  copies  of 
direct  inquiries  and  referrals  of  constituents’  inquiries  from  Mem¬ 
bers  of  Congress,  and  responses  to  those  inquiries,  regarding  the 
Department's  activities,  including,  but  not  necessarily  limited  to:  a. 
general  program  activities  of  the  Department;  b.  individual  case 
problems  of  named  persons,  families  or  institutions;  c.  employntent 
or  appointment  interests.  .Control  slips  identifying  the  correspon¬ 
dent,  the  constituent  on  whose  behalf  the  inquiry  is  made,  the  con¬ 
stituent’s  social  security  number  if  inquiry  relates  to  a  social  securi¬ 
ty  case,  and  a  summary  of  the  subject  matter  of  the  inquiry. 
Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inquiries  which  do  not 
pertain  to  HEW,  but  fall  under  the  jurisdiction  of  another  Federal 
Agency,  are  transferred  to  that  Agency  with  a  request  that  a  direct 
response  be  provided  to  the  correspondent. 


FEDERAL  REGISTERi  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


40735 


Polfeict  and  practice*  for  atoring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  maintained  in  standard  file  cabinets. 
Retrievability:  Records  are  indexed  alphabetically  by  name  of  the 
Members  of  Congress.  Inquiries  are  forwarded  to  the  HEW  Agency 
which  has  jurisdiction  over  the  subject  matter  for  preparation  of  a 
response. 

Safeguards:  Records  are  kept  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  reviewed  biannually.  Cor¬ 
respondence  which  reflects  final  disposition  of  an  inquiry  dated  one 
year  previous  is  discarded.  Control  slip  files  for  intra- Agency  trans¬ 
fers  are  discarded  after  two  calendar  years.  Control  slip  files  for 
inter-Agency  transfers  are  discarded  after  five  years. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Legislation  (Congressional 
Liaison) 

Office  of  the  Assistant  Secretary  for  Legislation 
Room  S440  North  Building 
330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  System  Manager;  address  same  as  above. 
The  name  of  the  person  who  corresponded  with  the  Department 
with  reference  to  the  constituent  and  the  approximate  date  of  that 
correspondence  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  The  information  in  CCU  files  is  pro¬ 
vided  by  the  correspondent  and  by  the  agency  which  prepares  the 
final  response. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASL  3.01 

System  name:  Congressional  Grants  Notification  Unit. 
HEW/OS/ASL 
Security  classification:  None. 

System  location: 

Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Notification  form  of  grants  or 
contract  awards  made  by  DHEW.  The  form  contains  the  name  and 
address  of  the  project  director,  the  purpose  of  the  grant  or  con¬ 
tract,  and  the  DHEW  program  involved. 

Authority  for  maintenance  of  the  system:  S  USC  301 . 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Fancies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systemc 
Stomgee  Paper  files  are  maintained  in  standard  file  cabinets. 
Retrievability:  Files  are  indexed  by  State  Concessional  Districts 
with  the  name  of  the  Congressional  Representative  of  that  District 
tm  the  file. 

Safeguards:  These  records  are  public  information  and  available 
on  request. 

Retention  and  disposal:  Grant  notification  files  are  discarded  after 
two  calendar  years. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Le^slation  (Congressional 
Liaison) 

Office  of  the  Assistant  Secretary  for  Legislation 
Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notifkation  procedure:  Same  as  above.  The  Congressional  Dis¬ 
trict  or  name  of  the  Congressional  Representative  of  that  district 
and  the  approximate  date  of  the  award  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  Agencies  within  the  Department  making 
the  grant/contract  awards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


OS  ASPA  1 

System  name:  Biographies  and  Photographs  of  HEW  Officials 
HEW/OS/ASPA 

Security  classification:  None. 

System  location: 

Office  of  the  Assistant  Secretary  for  Public  Affairs 
Public  Inforfhation  Division 
Room  5541  North  Building 
330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201  (See  Appendix  1  following). 

Categories  of  individuals  covered  by  the  system:  HEW  employees 
in  key  management  and  technical  positions,  such  as  the  Secretary, 
Under  SecreU^,  Assistant  Secretaries,  Deputy  Assistant  Secreta¬ 
ries,  Commissioners,  Regional  Directors,  Deputy  Regional  Directo¬ 
ries,  Agency  Heads,  Unit  Managers 

Categories  of  records  in  the  system:  Biographical  files  consist  of 
approved,  printed  personal  and  professional  resumes  and  standard 
portrait  pictures  and  biographical  and  professional  questionnaires 
providing  name,  title,  office  location,  telephone  number,  date  of 
appointment  to  HEW,  home  address,  home  telephone,  date  of 
birth,  place  of  birth,  marital  status,  spouse’s  name,  children’s 
names,  children’s  date  of  birth,  education,  military  service,  profes¬ 
sional  career  data,  professional  affiliations,  publications  and  articles 
authored,  awards,  citations,  prizes  and  honors  received,  civic,  so¬ 
cial  and  fraternal  associations,  outside  interests,  such  as  hobbies, 
sports,  recreation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  and  combined  files 
and  stored  in  standard  five-drawer  file  cabinets  in  the  offices  listed 
under  System  Location. 

Retrievability:  Records  are  indexed  by  the  name,  in  alphabetical 
order,  of  those  in  higher  management  and  technical  positions  with 
the  remainder  combined  in  a  ‘miscellaneous*  folder  or  folders. 
Made  available  to  staff  of  the  Department  who  have  a  need  for 
photos  or  background  information  on  these  officials. 

Safeguards:  Files  ar$  maintained  in  the  offices  of  Public  Affairs 
and  requests  are  honored  on  a  ‘need  to  know*  basis  only. 

Retention  and  disposal:  Records  are  periodically  updated  as  cir¬ 
cumstances  warrant  relative  to  promotions,  reassignment,  resigna¬ 
tions,  death.  ■ 

System  manager(s)  and  address:  Same  as  in  Location  above  and 
Appendix  I. 

Notification  procedure:  Contact  System  Managers  in  areas  where 
individual  is  employed.  Addresses  same  as  above,  with  the  excep¬ 
tion  of  Food  and  Drug  Administration,  contact; 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Record  access  procadurcsi  Same  as  in  Notification. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categoriM:  Information  contained  in  the  biogra¬ 
phies  comes  from  the  individuals  whose  biograi^ies  they  form  and 
from  other  material  furnished  by  agency  public  information  offices. 
The  biographies  are  cleared  with  the  individuals  whose  biography 
they  represent  prior  to  release  to  the  public  and  the  news  media. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 
Ihiblic  Affairs  Officer 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  1599,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221 ,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333 
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Public  Affain  Officer  ^  ^  ^  Public  Affairs  Officer 

Food  and  Drag  Administratioa  '  Department  of  Health,  Education,  and  Welfare 

Room  ISB42,  S600  Fishers  Lane  1961  Stout  Street 

Rockville,  Maryland  208S2  Denver,  Colorado  80202 


Public  Affairs  Officer  / 

Health  Resources  Administration 
Room  10A31.  S600  Fishers  Lane 
Rockville,  Maryland  208S2 


Public  Affairs  Offlcer 
Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  California 


Public  Affairs  Officer 
Health  Services  Administration 
Room  MASS.  S600  Fishers  Lane 
Rockville,  l^ryland  2(MS2 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  718,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.  C.  20036 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309.  Building  01 
SKXK)  Rockville  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  4171,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  201^2  [ 

Public  Affairs  Officer 
Social  and  Rehabilitation  Services 
Room  S218,  Mary  E.  Switzer  BuQdiiig 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3S3S  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
SO  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Public  Affairs  Officer 

•Department  of  Health,  Education,  and  Welfare 
1114  Commerce  Street 
Dallas,  Texas  7S202  ,  ^ 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Wdfore 
601  East  12th  Street 
Kansas  City,  Missouri  64106 


Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

OS  ASPA  2.61 

System  name:  Freedom  of  Information  Case  File  and  Correspon* 
dence  Control  Index.  HEW  OS-ASPA-FOIA. 

Security  classification:  None. 

System  location: 

Room  S319  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
(See  Appendix  1  following) 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  requesting  access  to  inspect  and/or  copy  records  of  the 
Department  under  provisions  of  the  Freedom  of  Iiiformation  Act. 

Categories  of  records  in  the  system:  Name,  address,  and  other  in¬ 
dividually  identifying  information  about  the  requestor  and  the 
records  sought. 

Authority  tor  maintenance  of  the  system:  Freedom  of  Information 
Act,  P.L.  93-502  (5  U.S.C.  552)  DHEW  PubUc  Information  Regula- 
Uon  (45  CFR,  5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  will  be 
released  for  the  purposes  cited  in  HEW  proposed  regulations.  Ap¬ 
pendix  B,  parts  3,  8,  and  9. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  or  copy  of  incoming  request  and  written 
response  maintained  in  case  file  jackets  and  corresponding  control 
log. 

Retrievabllity:  For  the  most  part  records  are  indexed  by  name  of 
individual  requestor.  Records  are  available  to  FOI  staff  involved  in 
correspondence  and  investigative  processes,  including  appeals  offi¬ 
cials  and  members  of  the  of  the  Office  of  General  Counsel. 

Safeguards:  Records  are  maintained  in  Conserva-File  cabinets  in 
the  offices  of  the  Freedom  of  Information  Officers  and  public  af¬ 
fairs  officers  throughout  the  Department  with  limited  access. 

Retention  and  disposal:  Individual  case  files  are  maintained  for 
two  years  and  then  disposed  of. 

System  manager(s)  and  address: 

Freedom  of  Information  Officer,  PA 
Room  5319,  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
(See  Appendix  1  following) 

Notification  procedure:  System  Managers.  Addresses  same  as 
above  with  the  exception  of  Food  and  Drug  Administration,  con¬ 
tact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Adntinistration 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Record  access  procedures:  Access  to  these  records  may  be  ob¬ 
tained  by  request  in  writing- or  in  person  to  FOI  Officer  and  public 
affairs  officers  throughout  the  Department,  addresses  same  as 
above.  ^ 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  organizations  making 
requests  under  the  Freedom  of  Information  Act  or  from  com¬ 
ponents  of  the  Department  reporting  on  the  handling  of  such 
requests  for  inclusion  in  the  annual  report  to  Congress. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 
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Public  Affairs  Officer 

Alcohol,  Drug  AbuM,  and  Mental  Health  Adminhtratkm 
Room  1S99,  Fishers  Lane 
Rockville,  Maryland  2(MS2 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221 ,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer  ^ 

Food  and  Drug  Administration 
Room  1SB42,  S600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  10A31,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  718,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington,  D.  C.  20036 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  4171,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Public  Affairs  Officer 
Social  and  Rehabilitation  Services 
Room  5218,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Public  Affairs  Officer  ^ 

Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  NeW  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
so  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Public  Affain  Officer 


Department  of  Health,  Education,  and  Weffaie 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1114  Commerce  Street 
Dallas,  Texas  75202 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1961  Stout  Street 
Denver,  Colorado  M202 

Public  Affairs  Officer 
Federal  Office  Building 
SO  Fulton  Street 
San  Francisco,  California 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

OS  ASPBl 

System  name:  Health  Insurance  Study.  HEW  OS 

Security  classification:  None. 

System  location: 

RAND  Corporation  (Primary  Study  Manager) 

1700  Main  Street 
Santa  Monica,  California 

Glen  Slaughter  Associates  (Administrative  Services  sub* 
Contractor) 

2001  Franklin  Street 
Oakland,  California 

American  Health  Profiles  (Hiysical  Screening  sub-Contractor) 
4303  Harding  Road 
Nashville,  Tennessee  37205 

National  Opinion  Research  Corporation  (Survey  sub* 
Contractor) 

6030  South  Ellis  Avenue 
Chicago,  Illinois  60637 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  All  participants  in 
the  H^th  InsuriTnce  Study  sponsored  by  the  U.S.  Department  of 
Health,  Education,  and  Welfare.  This  includes  3,200  families  in  4 
locations:  Dayton;  Seattle;  Greensboro,  North  Carolina;  and 
Fitchburg.  Massachusetts. 

Categories  of  records  in  the  system:  Information  includes  demo* 
graphic  characteristics,  attitudes  toward  medical  care,  self-reported 
psychological  and  medical  attitudes  and  conditions,  family  composi* 
tion,  expenditure  on  medical  care,  income  and  its  sources,  job  his* 
tory  and  employment,  savings  and  assets,  education,  physical  ex* 
amination  records. 

Authority  for  maintenance  of  the  system:  Section  232,  Community 
Services  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o* 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  Services 
and  Survey  sub-Contractors:  (Questionnaires  and  records  from 
which  the  participants  can  be  identified  are  working  documents 
used  in  the  field  by  the  Survey  sub-Contractor  and  the  Administra* 
live  Services  sub-Contractor  for  purpose  of  claims  payment.  Physi* 
cal  Screening  sub-Contractor:  Records  of  physical  screening  results 
are  transfer^  to  magnetic  tape  and  forwarded  to  the  Primary 
Study  Manager  for  analysis.  Records  are  maintained  by  the  sub* 
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Contractor  for  the  purpose  of  comparing  pre-  and  post-experimen* 
tal  data.  At  the  end  of  the  study  all  data  will  be  traiuferred  to 
RAND.  Primary  Study  Manager:  Magnetic  tapes  from  the  Adminis¬ 
trative,  Survey,  and  Physical  Screening  sub-Contractors  are  trans¬ 
ferred  to  the  Primary  Study  Manager  for  purposes  of  constructing  a 
master  data  file  wluch  is  used  only  for  purposes  of  undertakmg 
statistical  arurlyses  of  individual  and  family  responses  to  alternative 
health  insurance  proposals,  in  addition  to  the  health  status.  The  in¬ 
dividually  identifiable  portions  of  the  individual  records  are 
removed  before  the  data  are  used  for  these  purposes.  (See 
‘Safeguards*)  Internal  Revenue  Service:  Social  Security  Numbers 
will  transferred  to  the  Internal  Revenue  Service  oi  to  a  third 
party  for  the  purpose  of  verification  of  the  income  data  provided 
by  the  pa^ipants.  The  information  provided  will  be  used  only  in 
the  statistical  analysis  and  will  not  be  linked  to  the  administrative 
records.  Assistant  Secretary  for  Planning  and  Evaluation:  At  the 
conclusion  of  the  study  a  copy  of  the  master  data  tape  with 
analytic  identifiers  only  will  be  transferred  to  the  Office  of  the 
Assistant  Secretary  for  Planning  and  Evaluation  for  purposes  of 
further  analysis,  lliis  tape  will  contain  no  individually  identifiable 
information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  with  individually  identifiable  information  are  di¬ 
vided  into  the  following  categories:  1)  Personal  interview  forms 
held  by  RAND  Corporation  and  National  Opinion  Research  Cor¬ 
poration.  2)  Self-administered  questionnaires  held  by  RAND  Cor¬ 
poration  and  Glen  Slaughter  Associates.  3)  Physical  examination 
forms  held  by  American  Health  Profiles.  Information  from  these 
categories  are  placed  on  magnetic  tape  and  tCoiporation.  The 
master  data  tape  constructed  by  RiAND  does  not  allow  for  identifi¬ 
cation  of  individuals.  (See  ‘Safeguards*).  Storage  media  are  as  fol¬ 
lows:  1)  Interview  forms  are  pre-printed,  hand-completed  question¬ 
naires.  These  are  transferred  to  magnetic  tape.  2)  Self-administered 
questionnaires  are  pre-printed,  hand-completed  questionnaires.  An¬ 
swers  are  transferred  to  magnetic  tape  and  ‘floppy*  disc.  3)  Amer¬ 
ican  Health  Profiles  physical  examination  forms  are  pre-printed, 
hand-completed  forms.  Information  contained  thereon  are  trans¬ 
ferred  to  magnetic  tape.  Both  the  original  and  magnetic  tapes  of  the 
information  cited  above  are  maintained  at  the  collector’s  operation 
study  center.  In  addition,  the  magnetic  tapes  are  transferred  to 
RAND  Corporation  where  they  are  merged  into  a  single  magnetic 
tape  for  purposes  of  analysis.  Upon  completion  of  the  study,  a 
copy  of  the  tape  will  be  transferred  to  the  Office  of  the  Assistant 
Secretary  for  Planning  and  Evaluation. 

Retrievability:  Questionnaires  and  administrative  files  cited  above 
allow  for  retriev^  of  individually  identifiable  information  through 
use  of  name,  address,  or  assigned  control  number.  Magnetic  tapes 
have  a  separate  family  number  assigned,  from  which  identification 
of  family  is  not  possible  without  the  use  of  the  linking  code. 

Safeguards:  1)  All  perons  who  have  access  to  confidential  infor¬ 
mation  are  bonded  and  required  to  sign  a  pledge  of  confidentiality. 
AH  storage  and  collection  areas  are  physically  secured.  2)  Once  per¬ 
sonal  interviews  are  field  edited  and  necessary  call-backs  made,  the 
cover  sheet  with  name  and  address  the  interviewee  is  removed 
and  destroyed  and  only  the  family  number  remains.  The  interviews 
are  kept  physically  secure  while  in  the  field  and  then  are  trans¬ 
ferred  to  the  RAND  Corporation  for  data  processing.  Data  col¬ 
lected  from  claims  forms  and  self-administered  forms  have  the 
faaiily  number  and,  if  a  claim,  the  individual  number  on  them  as 
well.  These  daU  are  maintained  in  this  form  by  the  sub-contractors 
as  long  as  is  necessary  to  verify  the  information  and  make  pay¬ 
ments.  These  data  can  be  identified  by  name  although  access  to  the 
data  is  stringently  controlled.  3)  No  data  enter  the  master  data  file 
with  names,  addresses,  social  security  numbers  or  participant  num- 
ben.  All  amUysis  is  performed  with  the  master  data  file  which  con¬ 
tains  analytic  identifiers  only.  4)  Every  week  data  are  transferred 
from  the  Administrative  Services  sub-Contractoc  to  the  RAND  Cor¬ 
poration.  (Data  are  not  transferred  as  regularly  from  the  Survey 
sub-Contractor.)  The  sub-contractors  translate  field  numbers  into  a 
transfer  series  and  data  are  transmitted  to  RAND  Corporation  with 
the  numbers  assigned  in  the  transfer  series.  RAND  Corporation 
maintains  another  linking  file  which  transforms  the  transfer  series 
into  a  set  of  analytic  numbers  which  are  used  to  identify  individuals 
on  the  master  data  base.  The  system  was  designed  to  break  the  link 
between  field  numbers,  which  are  associated  with  names  and  ad¬ 
dresses,  and  analytic  numbers  which  will  be  accessable  to 
researchers.  4)  Social  Security  Numbers  (SSN’s)  are  collected  but 
will  not  reside  on  the  master  data  base.  Under  procedures 


established  between  the  RAND  Corporation  and  the  Internal 
Revenue  Service,  an  independent  third  party  will  use  these  num¬ 
bers  to  verify  reported  incomes.  Only  summary  data  will  be  re¬ 
ported  to  the  IRS.  The  IRS  will  not  be  able  to  identify  individuals. 

Rctendon  and  dii^[>OMl:  All  Personnally  identifiable  files  including 
oi^inal  questionnaires  or  data  collection  instruments  will  be  main¬ 
tained  for  the  life  of  the  exfwriment  and  for  such  succeeding  period 
as  it  is  considered  that  the  information  may  be  necessary  to  verify 
the  data  on  the  analytic  tape  for  use  in  ainalysis  of  issues  of  im¬ 
portance  to  the  Department  or  to  the  research  community. 

System  managerfs)  and  address: 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education  and  Welfare 
330  Independence  Avenue,  S.W, 

Washington,  D.C.  20201 

Project  Officer: 

Deputy  Assistant  Secretary  for  Income  Security  Policy 
Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare  ' 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  information  should  write  to 
the  DHEW  Project  Officer  (see  above)  indicating  his  or  her  name, 
address  as  well  as  other  names  or  addresses  used  subsequent  to  I 
January  1974. 

Record  access  procedures:  Individuals  who  establish  that  records 
pertaining  to  them  are  included  in  the  system  of  records,  may 
establish  a  time  and  place  for  inspection  and  copying  of  the  records 
by  writing  to  the  DHEW  Project  Officer,  indicating  the  place  where 
the  individual  wishes  to  undertake  inspection.  Records  may  be  in¬ 
spected  at  any  of  the  locations  where  individual  records  are  main¬ 
tained  in  identifiable  form. 

Contesting  record  procedures:  Through  DHEW  Project  Officer 
(see  above). 

Record  source  categories:  Information  is  based  upon  personal  in¬ 
terviews  administered  by  NORC,  self-administered  questionnaires, 
reports  and  claims  forms  administered  by  Glen  Slaughter  As¬ 
sociates  and  physical  examinations  administered  by  American 
Health  Profiles. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ES  t 

System  name:  Secretary's  Correspondence  Control  System. 
HEW/OS/ES 

Security  classification:  None. 

System  location: 

Room  S239  -  North 

330  Independence  Avenue  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  (he  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  Copies  of  the  Secreta¬ 
ry’s  and  Under  Secretary’s  correspondence  and  computer  printout 
and  tape  control  system  records  of  that  correspondence. 

Authority  (or  nuintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets.  The  control  records  are  maintained  in  hard  copy 
and  on  computer  tape  in  standard  file  cabinets. 

Retrievability:  Records  are  indexed  chronologically  by  date  of 
outgoing  correspondence  and  also  by  name,  subject  and  numerical 
control  number.  Records  are  available  to  staff  responsible  for 
preparation  of  responses  to  inquiries  and  to  the  staff  of  the  Execu¬ 
tive  Secretariat.  Records  are  used  for  reference  purposes  in  staffing 
out  issues  and  correspondence  of  concern  to  the  Secretary  or  the 
Under  Secretary. 

SafcgiMrds:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat  Access  to  the  records  is  limited  during  non-working 
hours  to  individuals  with  keys  to  both  the  file  cabinets  and  to  the 
room  in  which  the  records  are  located. 
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Retention  and  disposal:  Hard  Copy  records  are  retired  to  the  Na-  4 
tional  Archives  after  two  years.  Control  records  are  maintained  in* 
definitely. 

System  managerfs)  and  address: 

Executive  Secretary  to  the  Department 

Room  S239,  North 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notifkatloa  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager.  The  inquirer  should  indicate  the  individual  with* 
whom  the  Secretary  or  Under  Secretary  corresponded,  the  date  of 
the  incoming  correspondence  and  the  date  of  the  outgoing  cor¬ 
respondence  from  the  Secretary  or  the  Under  Secretary.  Address  is 
same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  the  outgoing 
correspondence  of  the  Secretary  and  the  Under  Secretary. 

OS  ES  2.01 

System  name:  Secretary’s  Official  Files.  HEW/OS/ES 

Security  classiUcation:  None. 

System  location: 

Room  5239  -  North 

330  Independence  Aveneu  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  copies  of  documents 
signed  or  initialed  by  teh  Secretary  or  the  Under  Secretary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.  \ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  indexed  by  subject,  name  and  or¬ 
ganization.  Records  are  available  to  the  staff  of  the  Executive 
Secretariat  for  reference  purposes  in  staffing  out  issues  of  concern 
to  the  Secretary  or  the  Under  Secretary.  _ 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat^  Access  is  limited  during  non-working  hours  to  in¬ 
dividuals  with  keys  to  the  file  room. 

Retention  and  disposal:  Records  are  maintained  for  two  years  and 
are  then  sent  to  the  National  Archives. 

System  manager(s)  and  address: 

Executive  Secretary  to  the  Department 
Room  5239  -  North. 

330  Independence  Avenue,  S.W, 

Washington,  D.C.  20201 

Notification  procedure:  Inquirires  should  be  addressed  to  the 
system  manager  at  the  above  address.  The  inquirer  should  indicate 
the  subject  matter  of  the  issue  involved,  the  date  of  the  subject 
documents,  and  the  author  and/or  addressees. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  n categories:  Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretary. 

OS  IRTF  1.62 

System  name:  Indochina  Refugee  and  Sponsor  System,  HEW-OS- 
IRTF  (Indochina  Refugee  Task  Force)  VOLAG  Billing  and 
Validation  System,  VOLAG  Program  Progress  Reporting 
System,  HEW/SRS  Refugee  Financial  Assistance  System. 

Security  classification:  None. 

System  locatkm: 

Donohoe  Bldg.,  HEW/IRTF 
400  6th  Street.,  S.W. 

Washington,  D.C. 

and  at  DHEW  Computer  Center.  HEW/DMC-DSP 
330  Independence  Ave.,  S.W. 

Washington,  D.C. 


Categories  of  individuals  covered  by  the  ^stem:  Individuals  who 
are  refugees  from  Indochina  as  defined  in  the  authorizing  legisla¬ 
tion  and  individuals  and  voluntary  resettlement  agencies 
(VOLAGS)  who  have  sponsored  refugees. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in- 
dividu^s  and  voluntary  resettlement  agencies  (VOLAGS)  who 
sponsored  refugees.  Names  of  refugees,  resettlement  camp  ID 
Numbers,  INS  Alien  Number,  Age,  Sex,  English-speaking  capabili¬ 
ty,  Education,  Occupational  skills.  Health  status.,  and  Administra¬ 
tive  data  (e.g.,  arrival  date,  camp  assignment,  camp  departure  date, 
destination).  VOLAG  billing  and  validation  data  including  progress 
reports  on  status  of  refugees,  HEW/SRS  refugee  financial 
assistance  data. 

Authority  for  maintenance  of  the  system:  The  Indochina  Migration 
and  Refugee  Assistance  Act  of  1975  (P.L.  94-23).  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  In  accord  with  the  Priva¬ 
cy  Act  of  1974  (P.L.  93-579);  as  listed  in  Departmental  Regulations 
(45  CFR  Part  5b),  Appendix  B,  items  1,  3,  4,  5,  6,  8,  9. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  electromagnetic  form  (disk 
and  tape)  in  a  dedicated  IBM  370/165  computer  located  at; 
HEW/DMC-DSP 
330  Independence  Ave.,  S.W. 

Washington,  D.C. 

Hard  copy  (printouts)  are  maintained  at: 

HEW/IRTF,  Donohoe  Building,  Room  1123 
400  6th  Street,  S.W. 

Washington,  D.C. 

Dept,  of  State,  D/HA-ORM 
Universal  North  Bldg.,  Room  604  and  912 
1875  Connecticut  Ave.,  N.W. 

Washington,  D.C. 

Red  Cross  Refugee  Locator  Service 
4th  Floor 

18th  and  D  Sts.,  N.W. 

Washington,  D.C. 

RetricvMiility:  Records  concerning  refugees  are  indexed  by  name 
and  cross  indexed  by  A  (Alien)  number.  Records  are  available  to 
HEW  on  a  need  to  know  basis  in  the  performaiKe  of  their  official 
duties;  to  other  persons  and  organizations  pursuant  to  the  Privacy 
Act. 

Safeguards:  Direct  access  is  restricted  to  the  authorized  staff 
specified  above.  Hardcopy  and  folders  are  maintained  in  limited  ac¬ 
cess  space.  Direct  access  to  the  computer  site  is  restricted  to 
authorized  operating  personnel. 

Retention  and  disposal:  Authorization  for  the  program  terminates 
on  September  30,  1976;  HEW/IRTF  will  maintain  records  until  that 
date,  or  until  work  is  completed,  whichever  comes  first,  at  which 
time  another  component  of  DHEW  will  maintain  these  records. 

System  manager(s)  and  address: 

Director, 

HEW/Indochina  Refugee  Task  Force 
Donohoe  Building  -  Room  1124 
Dept,  of  Health,  Education  and  Welfare 
330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Systems  Manager  -  use  mailing  address 
above. 

Record  access  procedures:  Systems  Manager. 

CoutesUng  record  procedures:  Systems  Manager. 

Record  source  categories:  Evacuee  file  from  lATR  (Inter-^ency 
Task  Force),  progress  reports  from  VOLAGS,  financial  assistance 
reports  from  state  welfare  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCA  1 

System  name:  Consumer  Complaint  Correspondence  System 
HEW/OS/OCA 

Security  classification:  None. 

System  location: 

Room  3109  North  Building 

330  Independence  Avenue,  S.W.  * 
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Catcgorict  of  ImUvidnals  covered  by  the  systen:  Individual  Con* 
sumers. 

Categories  of  records  in  the  system:  Correspondence  concerning 
consumer  complaints. 

Antbority  for  maintenance  of  the  system:  Executive  Order  011583, 
February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Resolution  of  individual 
citizen  complaints  throu^  referral  to  other  Federal  agencies,  non- 
Federal  governments,  voluntary  groups  and  private  business  firms; 
to  meet  requests  for  specific  statistical  data  on  consumer  com¬ 
plaints  requested  by  the  Congress  and  the  Office  of  Management 
and  Budget,  White  House  Office,  and  from  other  Federal  agencies 
as  well  as  the  media  (e.g.  requests  for  information  on  availability  of 
canning  jar  lids);  and  to  make  records  available  when  discovery 
service  incident  to  a  regular  action  is  presented  to  the  Office  of 
Consumer  Affairs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  files  in  cabinets,  and  statistical  information 
maintained  in  computer  system. 

Retrievability:  Data  acquired  through  sequential  identification 
numbers.  Primary  usage  is  development  of  internal  statistical  data 
for  office  management  purposes  particularly  in  identifying  trends  in 
consumer  complaints. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

.  Retention  and  disposal:  Records  prior  to  August  1,  1974  have 
been  shipped  to  the  Presidential  Library  System  for  permanent  re¬ 
tention.  Records  received  subsequent  to  August  1,  1974  are  retained 
for  not  less  than  one  nor  more  than  two  fiscal  years.  Computerized 
records  limited  to  six-month  period. 

System  managcr(s)  and  address: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.W. 

^  Washington,  D.C.  20201 

Notifkatioo  procedure:  System  manager.  Address  is  same  as 
above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  CorrespondeiKe  and  telephone  calls 
from  individual  consumers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCA  2 

System  name:  Directory,  Federal,  State,  County  and  City  Govern¬ 
ment  Consumer  HEW/OS/OCA  Offices. 

Security  clasrifkation:  None. 

System  location: 

Room  3422  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  List  of  Federal 
agency  consumer  liaison  contacts,  directors  of  state,  county,  and 
city  government  consumer  offices  and  branch  offices,  plus  office 
addresses  and  phone  numbers. 

Categories  of  records  in  the  system:  Names,  addresses,  office 
telephone  numbers;  correspondence,  publications,  copies  of 
speeches,  and  reports  from  the  offices. 

Authority  for  maintenance  of  the  system:  Executive  Order  01 1 583 
of  February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  source  basis 
for  annual  Office  of  Consumer  Affairs  publication  of  Directory, 
Federal,  State,  County  and  City  Government  Consumer  Offices 
-  which  is  for  sale  by  the  Superintendent  of  Documents  to  the 
general  public. 

Policies  and  pmctices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Correspondence  file  in  file  folders;  names  of  office 
directors,  office  addie^^s  and  office  phone  numbers  on  card  file; 
addresses  on  addressograph  plates  also. 


Retrievability:  Indexed  by  state,  county,  and  city;  by  office  title. 
Used  by  OCA  staff  for  general  information  and  update  compila¬ 
tions  of  Directory  annually;  serves  as  communication  link  with 
these  offices  and  as  source  material  for  semi-annual  publication  of 
State  Consumer  Action,  which  reports  activities  of  these  offices. 

Safeguards:  Routine  office  personnel  screening;  names,  ad¬ 
dresses,  and  office  phone  numbers  are  published  annually  as  a  free 
access  government  document  unless  specifically  requested  not  to 
publish  by  office  and/or  individual  involved.  Correspondence  not 
revealed  unless  requesting  party  can  adequately  prove  identity  as 
sender,  need  for  data  and  intended  use  are  valid,  and  sender  pro¬ 
vides  (^A  with  verbal  or  written  approval. 

Retention  and  disposal:  Records  maintained  as  long  as  informa¬ 
tion  is  valid;  destroyed  periodically  through  regular  disposal  chan¬ 
nels. 

System  manager(s)  and  address: 

Director,  State  and  Local  Programs 
Room  3422,  North  Building 
330  Independence 'Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  Notification  above;  address 
same  as  above. 

Contesting  record  procedures:  Same  as  Notification  above;  ad¬ 
dress  same  as  above. 

Record  source  categories:  Information  comes  from  the  offices 
concerned  or  from  other  public  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCA  3.01- 

System  name:  Consumer  Liaison  Contacts.  HEW/OS/OCA 

Security  classification:  None. 

System  location: 

Room  3320  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Governmental  and 
non-govemmental  consumer  leaders. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers  and  other  pertinent  background  information  relating  to  in¬ 
dividual  participation  in  consuitrer  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583, 
February  24,  1971 ;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  files  in  standard  file  cabinets. . 

Retrievability:  Alphabetical  listing  by  name  and  by  geographical 
locations.  Used  by  OCA  staff  as  resource  list  to  insure  input  from 
consumer  leaders  in  significant  consumer  issues  and  in  develop¬ 
ment  of  and  recommendations  for  appointments  to  advisory  bodies 
and  other  consumer  related  positions. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours.  ** 

Retention  and  disposal:  Files  screened  not  less  than  annually  and 
disposed  of  by  common  office  trash. 

System  manager(s)  and  address: 

Director,  External  Liaison 
Room  3320  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance  ^ 

Room  3332  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above;  address 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 
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Record  source  categories:  Information  supplied  from  leaders 
directly,  upon  request  by  OCA  staff,  or  memoranda  and  letters 
submitted  by  others  suggesting  individuals  for  consideration. 

System  exempted  from  certain  provisioiis  of  the  act:  None. 

OS  OCA  4.01 

System  name:  Office  of  External  Liaison  —  Consumer  Correspon* 
dence  FUes.  HEW/OS/OCA 

Security  classincation:  None. 

System  location: 

Room  3320  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con* 
sumer  educators  and  consumer  leaders. 

Categories  of  records  in  the  system:  Inquiries  and  correspondence 
files  relating  to  consumer  issues. 

Authority  for  maintenance  of  the  system:  Executive  Order  01 1583 
of  February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records,  maintained  in  the  system,  including  oitego* 
ries  of  users  and  the  purposes  of  snch  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Conventional  file  cabinets. 

Retrievabillty:  Alphabetically  by  name.  Internal  reference  and 
resource  for  sharing  information  on  consumer  issues  with  individual 
consumers  and  consumer  leaders. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

Retention  and  disposal:  Files  screened  annually  and  retained  not 
more  than  three  years.  Disposed  of  with  common  office  trash. 

System  manager(s)  and  address: 

Director,  External  Liaison 
Room  3320  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independehce  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above.  Address  is 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  The  bulk  of  the  information  contained 
in  these  files  consists  of  letters  and  memoranda  sent  to  or  received 
from  individual  consumers  and  consumer  leaders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCA  5.01 

Systen:  name:  Consumer  Mailing  Lists.  HEW/OS/OCA 

Security  classification:  None. 

System  location: 

3310  North  Building 

330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con* 
sumers,  business  and  government  officials. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in* 
dividuals  requesting  consumer  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583 
of  February  24,  1971  and  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Conventional  file  cabinets,  addressograph  plates,  and 
computers. 

RetrievabilHy:  By  name.  Used  by  the  OCA  Public  Affairs  staff  to 
distribute  information  on  current  consumer  topics  to  consumers, 
business,  government  and  the  media. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 
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Retention  and  disposal:  Files  are  updated  quarteriy  and  disposed 
of  through  normal  trash  and  erasure  of  computer  tapes.  _ 

System  manager(s)  and  address: 

Director,  Public  Affairs 
Room  3310  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &.  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Record  access  procedum:  Same  as  notification  above.  Address 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  'Categories:  Correspondence  and  telephone  calls 
from  individual  consumers,  business  and  government  officials. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OS  OCR  CCD  03.01 

System  name:  Complaint  Files,  Contract  Compliance  Division, 
HEW  OS-OCR-CCD. 

Security  clasrifkatlon:  None. 

System  location:  See  Appendix  1  to  Case  Following  System 
HEW,  OS,  SYSTEM  01.  » 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  Department  alleging  race/color/religion/s 
ex/nation^  origin  discrimination  in  employment  by  employers  who 
receive  Federal  contracts  and  for  whom  HEW  has  bMn  assigned 
compliance  agency  responsibility. 

Categories  of  records  in  the  system:  Complaint  allegation,  results 
of  investigations  of  the  allegation,  correspondence  related  to  the 
complaint. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Complaints  from  in* 
dividuals  may  be  referred  to  other  Federal  agencies  of  competent 
jurisdiction,  specifically,  the  Department  of  Labor,  the  Equal  Em* 
ployment  Opportunity  Commission,  and  the  Justice  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabillty:  By  name,  for  use  by  OCR  staff  in  complaint  in*, 
vestigation. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  managerfs)  and  addresR 
Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  *  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  Notify  appropriate  system  mahager  and 
include  name  and  address  as  well  as  a  copy  or  summary  of  allega* 
tions  contained  in  the  complaint.  ^ 

Record  access  procedures:  Submit  inquiry  to  appropriate  System 
Manager. 

Contesting  record  procedures:  Submit  inquiry  to  appropriate 
System  Manager. 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  ESE  04.01 

System  name:  Complaint  Log,  Elementary-Secondary  Division. 
HEW  OS-OCR-ESE. 

Security  classification:  None. 

System  iocatioo:  Sec  Appendix  1  To  Case  Following  System 
.  HEW,  OS,  System  01. 

Categorlea  of  individuals  covered  by  the  i^stem:  Persons  filii^ 
complaints  with  the  Department  alleging  discrunination  on  the  basis 
of  race,  color,  sex,  or  national  origin  in  elementary  and  secondary 
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education  programs  receiving  Federal  funds  through  the  Depart* 
ment. 

Categories  of  records  in  the  system:  Complainant’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  1964  Civil 
Rights  Act,  Title  IX  of  the  Education  Amendments  of  1972  and 
Emergency  School  Assistance  Act 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  using  manual  search  through  all  entries, 
for  use  by  OCR  staff  in  complaint  investigations. 

Safeguards:  Stored  in  file  cabiiMt 
Retention  and  disposal:  Indeterminate. 

System  managerfs)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3SS7  -  North  Building 
Washington,  D.C.  20201 

Notifkatioa  procedure:  Notify  appropriate  system  manager  and 
include  name  and  address  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  complaint. 

Record  access  procedures:  Submit  inquiry  to  the  appropriate 
System  Manager. 

Contesting  record  procedures!  Submit  inquiry  to  the  appropriate 
System  Manager. 

Record  source  categories:  Information  is  provided  by  or  on  behalf 
of  the  complainant. 

OS  OCR  HED  06.01 

System  name:  Complaint  file.  Higher  Education  Division,  HEW  OS- 
OCR-HED. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW.  OS.  OCR-01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  the  Department  concerning  discrimination 
under  Executive  Order  11246,  Title  VI.  Title  IX,  and  PHSA. 

Categories  of  records  in  the  system:  Complaint’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended;  Title  VI  of  the  Civil  Rights  Act  of  1964;  Title  IX  of 
the  Education  Amendments  of  1972;  and  Sections  799 A  and  845  of 
the  Public  Health  Service  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinet  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Name  and  ad¬ 
dress  of  individuals,  and  contractor/institution. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  HSS  05.01 

System  name:  Complaint  Files,  Health  A  Social  Services  Division, 
HEW  OS-OCR-HSS. 


Security  classifkatioo:  None. 

System  location:  See  Appendix  I  To  Case  Following  System 
HEW,  OS,  OCR-OI. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  the  Department  concerning  race/ethnic/sex  dis¬ 
crimination  in  the  delivery  of  Health  and  Sochil  Services  or  in  ad¬ 
mission  to  certain  federally-funded  training  programs. 

Categories  of  records  in  the  system:  Complainant’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000d;  PHS 
Act-TiUes  VII  A  VII 

Routine  uses  of  records  maintained  in  the  system,  hictuding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for'  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  manager(8)  and  address: 

Assistant  Director  (Administration  and  Mana^ment) 

Office  for  Civil  Ri^ts 
330  Independence  Avenue,  S.W 
Room  3557  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Include  name 
and  address  of  complainant  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  original  complaint. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant.  Investigative  material  is  obtained  from  other  sources 
contingent  upon  the  nature  of  the  complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  HSS  07.01 

System  name:  New  Orleans  Louisiana  Review,  HEW  OS-OCR- 
HSS. 

Security  classification:  None. 

System  location:  See  Appendix  I  To  Case  Following  System 
HEW,  OS,  OCR-01. 

Categories  of  individuals  covered  by  the  system:  Physicians  in 
New  Orleans  referring  patients  to  hospitals. 

Categories  of  records  in  the  system:  Individual  physician’s  name 
and  address. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964  (42  USC  2000d,  45  CRF  Part  80),  under  court 
order. 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Departmental  Regu¬ 
lations  (45  CFR  Part  5b)  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  in  Room  3756  HEW  North. 

Retrievahility:  Card  file  known  only  to  project  manager. 

Safeguards:  Card  file  known  only  to  project  manager. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Ri^ts 

330  Independence  Avenue,  S.W. 

Room  3557  •  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above). 

Record  access  procedures:.  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Data  were  provided  by  New  Orleans, 
Louisiana  Hospitals.  ^ 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 
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os  OCR  ONP  02.01 

System  name:  Complaint  Files,  Office  of  New  Programs,  HEW 
OS/OCR/ONP. 

Sccarity  classUicatioa:  None. 

System  locatioa: 

DHEW,  Office  for  CivU  Rights 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Handicapped  In* 
dividu^s. 

Categoi^  of  records  in  the  syriem:  Complaint  allegation,  results 
of  investigation  of  the*  allegation,  correspondence  related  to  the' 
complaint. 

Authority  for  maintenance  of  the  system:  Section  S04,  PL  73-112 
(Rehabilitation  Act  of  1973). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainin'g, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  file  cards. 

Retrievability:  By  name  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinets  and  file  card  boxes. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.  W. 

Room  3SS7  •  North  Building  - 
Washington,  D.  C.  20201 

Notification  procedure:  System  Manager  (above).  Include  name 
and  address  of  complaint  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  original  complaint. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Complaint  information  filed  with  the 
Department  by  or  on  behalf  of  the  individual  complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  01.01 

System  name:  Case  Following  System  HEW  OS/OCR. 

Security  classifkation:  None.  , 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  or  involved  in  litigation  concerning  discrimination  in  em¬ 
ployment,  education,  benefits,  or  services  on  the  basis  of  race, 
color,  sex,  national  origin,  or  handicap  in  programs  and  institutions 
using  funds  controlled  by  the  Department. 

Categories  of  records  in  the  system:  Name,  address,  race,  age, 
sex,  national  origin. 

Authority  tor  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964,  Title  IX  and  VII  of  the  Education  Amendments 
of  1972,  Sections  799A  and  84S  of  the  Public  Health  Services  Act, 
Executive  Order  11246,  Section  504  of  the  Rehabilitation  Act  of 
1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape. 

Retrievability:  Records  are  indexed  by  case  or  complaint  number, 
but  may  be  recalled  by  name,  address,  or  any  other  characteristic 
by  OCR  staff  engaged  in  compliance  activities. 

Safeguards:  The  physical  data  processing  storage  is  controlled  by 
a  private  company  under  a  GSA  contract  which  includes  ap¬ 
propriate  security  measures.  This  agency  references  data  through 
communication  terminals  with  access  controlled  by  passwords. 

Retention  and  disposal:  Indefinite  retention.  Disposal  by  elec¬ 
tronic  erasure. 

System  managerfs)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 
330  Independence  Ave.,  S.  W. 


Room  3537  -  North  Building 
Washington,  D.  C.  20201 

Notification  procedure:  System  Manager  (above).  Provide  name, 
address,  and  name  of  institution,  contractor,  or  HEW  program  with 
which  individual  has  contact. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  in  complaint  investigatioa 
files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Number  1  System  Locations 

This  system  is  located  at  HEW  offices  in  the  following  Cities: 

DHEW,  Office  for  Civil  Rights 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Region  I,  Regional  CR  Director 
Government  Center-Bulfinch  Place 
Boston,  Massachusetts  02114 

Region  II,  Regional  CR  Director 

26  Federal  Plaza 

New  York,  New  York  10007 

Region  III,  Regional  CR  Director 

3535  Market  Street,  Post  Office  Box  13716 

Philadelphia,  Pennsylvania  19101 

Region  IV,  Regional  CR  Director 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Region  V,  Regional  CR  Director 
300  South  Wacker  Drive,  8th  Floor 
Chicago,  Illinois  60606 

Region  V,  Regional  CR  Director 
Plaza  Nine  Building,  55  Erieview  Plaza 
Cleveland,  Ohio  44114 

Region  VI,  Regional  CR  Director 
1114  Commerce  Street 
Dallas',  Texas  75202 

Region  VII,  Regional  CR  Director 
12  Grand  Building,  1150  Grand  Avenue 
Kansas  City,  Missouri  64106 

Region  VIII,  Regional  CR  Director 
Federal  Building.  1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX.  Regional  CR  Director 

760  Market  Street 

San  Francisco,  California  94102 

Region  X,  Regional  CR  Director 
1321  Second  Avenue,  MS/508 
Seattle,  Washington  98101 

OS  OGC  1.02 

System  name:  Administrative  Claims.  HEW/OS/OGC. 

Security  classificatiou:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  HEW  employees, 
recipients  of  Federal  assistance  under  HEW  funded  programs,  and 
members  of  the  public  who  have  a  claim  against  HEW  or  against 
whom  HEW  has  a  claim  -  Federal  Torts  Claims  Act,  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act,  Federal  Claims  Collec¬ 
tion  Act.  Federal  Medical  Care  Recovery  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 

Categories  of  records  in  the  system:  Information  that  is  pertinent 
to  the  particular  claim  being  asserted,  including  accident  reports, 
hospital  records,  charges  for  medical  services;  certifications  of 
overpayments,  audits  of  payroll  accounts  during  periods  of  over- 
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payments,  earning  and  leave  statements;  claims  officers  memoran* 
dum,  final  determinations  made  on  claims,  identity  of  debtors  and 
information  pertaining  to  how  debts  arose. 

Aatboiity  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680,  1346(b);  Waiver  of  Overpayment  of  Pay  Act, 

S  U.S.C.  SS84;  Military  Personnel  and  Civilian  Employees  Qaims 
Act,  31  U.S.C.  240  et  seq..  Federal  Claims  Collection  Act,  31 
U.S.C.  951-953;  Federal  Medical  Care  Recovery  Act,  42  U.S.C 
2651-2653 

Rootine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  of  these 
records  are  primarily  for  adjudicating  claims  between  the  U.S.  and 
private  parties.  Records  are  used  in  communicating  with,  among 
others.  Federal,  State,  and  local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospitals,  allegedly  negligent  parties, 
private  attorneys,  insurance  companies,  the  United  States  Attorney 
and  other  Federal  officials  and  agencies,  individual  law  enforce¬ 
ment  officers,  and  tribal  officials.  These  communications  are  all  for 
the  purpose  of  investigating,  settling,  or  litigating  claims.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  See  also  Appendix  B,  of  De¬ 
partmental  Regulations,  (45  CFR  Part  5b),  items:  (1),  (3),  (4),  (5), 
(8),  (100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Legal  size  files  in  filing  cabinets. 

Retrievability:  Retrieved  by  name  of  claimant.  In  some  instances, 
these  records  are  retrievable  by  cross  referdnce  to  index  cards, 
containing  name  of  the  party  involved  and  the  subject  matter. 

Safeguards:  Office  buildings  in  which  files  are  kept  are  locked 
after  the  close  of  the  business  day  These  files  are  only  accessible 
to  General  Counsel  staff. 

Retention  and  disposal:  The  records  are  maintained  for  an  in¬ 
definite  duration. 

System  managers)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
'  Room  722 A,  South  Portal  Building 
2(X)  Independence  Avenue,  S.  W 
Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative's  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  in  this  system  comes 
from  a  number  of  sources  including  private  individuals,  private  and 
public  hospitals,  doctors,  law  enforcement  agencies  and  officials, 

K'vate  attorneys,  accident  reports,  third  parties,  claimants  or 
■eficiaries  and  their  relatives,  other  Federal  agencies.  State  and 
local  governments,  agencies  and  instrumentalities. 

Appendix 

Office  of  the  General  Counsel 
Department  of  Health,  Education,  and  Welfare 
North  Building,  Room  5228 
330  Independence  Avenue,  S.  W. 


Washington,  D.  C.  20201 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  I 

Dq^rtment  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center 

Boston,  Massachusetts  02203 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  II 

Department  of  Health,  Education,  and  Welfare 

Room  3914 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  of  the  General  Counsel 
Regional  Attorney  •  Region  III 
Detriment  of  Health,  Education,  and  Welfare 
P,  O.  Box  13716 

Philadelphia,  Pennsylvania  19104 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  IV 
Department  of  Health,  Education,  and  Welfare 
Room  323  (Location);  Room  131  (Mailing) 

Peachtree  ^venth  Street,  N.  E. 

Atlanta,  Georgia  30323 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  V 
Department  of  Health,  Education,  and  Welfare  _ 

300  South  Wacker  Drive 
18th  Floor 

Chicago,  Illinois  60606 

Office  of  the  General  Counsel 
Regional  Attorney  •  Region  VI 
Department  of  Health,  Education,  and  Welfare 
Room  1330 

1200  Main  Tower  Building 
Dallas,  Texas  75202 

Office  of  the  General  Counsel 
Regional  Attorney  •  Region  VII 
Department  of  Health,  Education,  and  Welfare 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  VIll 
Department  of  Health,  Education,  and  Welfare 
Room  11037 

9017  Federal  Office  Building 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  California  94102 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  X 

Department  of  Health,  Education,  and  Welfare 

MS  624  Arcade  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 

OS  OGC  2.02 

System  name:  OGC  Directory.  HEW-OS-OGC.  ^ 

Security  classHlcation:  None.  ^  ~ 

System  location:  See  Appendix  on  the  Administrative  Claims 
system  -  OS-(XJC-l  .02. 

Categories  of  individuals  covered  by  the  system:  Current  Em¬ 
ployees  in  the  Office  of  the  General  Counsel. 
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Catcgork*  of  records  in  tlw  system:  The  OGC  Directory  consists 
of  the  name,  home  address,  and  telephone  number  of  attorneys  and 
other  employees  in  the  immediate  ^fice  of  the  General  Counsel, 
the  various  divisions  of  the  Office  of  the  General  Counsel,  and  the 
ten  offices  of  Regional  Attorney. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Directory  is  maintained  in  a  loose-leaf  binder, 
categorized  by  division  and  region,  and  alphabetized  by  name. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Office  buildings  in  which  the  Directory  is  maintained 
are  locked  after  the  close  of  the  business  day.  The  Directory  is 
only  accessible  to  General  Counsel  staff. 

Retention  and  disposal:  The  Directory  is  maintained  indefinitely. 

System  managerfs)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  is: 

The  General  Counsel 

Department  of  Health,  Edqcatiott,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  this  system  of 
records  should  be  addressed  to  the  System  Manager.. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  the  individual  to  whom  it  applies  and  personnel 
records. 

OS  OGC  3.02 

System  name:  Litigation  Files,  Administrative  Complaints,  and  Ad¬ 
verse  Personnel  Actions.  HEW/OS/OGC 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system.  OS-OGC-1.02. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  are  individuals  who 
are  involved  in  litigation  with  the  Department  or  the  United  States 
(regarding  matters  within  the  jurisdiction  of  the  Department)  either 
as  plaintiffs  or  as  defendants  in  both  civil  and  criminal  matters,  and 
individuals  who  file  administrative  complaints  with  the  Department 
alleging  discrimination  in  Health  and  Social  Services,  or  discrimina¬ 
tion  under  government  financed  contracts.  The  individuals  on 
whom  records  are  maintained  in  this  system  also  include  individuals 
subject  to  personnel  actions  which  they  consider  adverse. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  pertaining  to  the  subject  matter  of  the  litigation,  administra¬ 
tive  complaint,  or  adverse  personnel  action.  Such  records  would  in¬ 
clude  complaints,  litigation  reports,  administrative  transcripts,  vari¬ 
ous  litigation  documents,  investigative  materials,  correspondence, 
briefs,  court  orders  and  judgments,  and  in  cases  where  personnel 
injury  is  involved,  principally  malpractice  cases,  evaluations  by 
physician  specialists  (Public  Health  Service,  Armed  Forces,  In¬ 
stitute  of  Pathology). 

Authority  for  maintenance  of  the  system:  The  authority  for  main¬ 
taining  this  system  are  the  various  statutes,  regulations,  rules  or  or¬ 
ders  pertaining  to  the  subject  matter  of  the  litigation,  administrative 
complaint  or  adverse  personnel  action,  (e.g..  Public  Health  service 
Act,  Social  Security  Act,  Civil  Rights  Act,  Federal  Food,  Drug  and 
Cosmetic  Act). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  See  Appendix  B,  Departmental  Regula- 
Uons,  (45  CFR  Part  5b).items:  (1).  (3).  (4).  (5),  (8).  (100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  consist  of  iegal  size  files  stored  in  file 
cabinets.  ' 

Retrievability:  These  records  are  retrievable  by  name  of  the 
plaintiff  or  the  first  plaintiff  if  there  is  more  than  one,  or  by  the 
name  of  the  first  defendant  if  the  plaintiff  is  the  United  States.  In 
the  case  of  adverse  personnel  actions,  records  are  retrievable  by 
name  of  the  individual  involved. 

Safeguards:  Office  buildings  in  which  these  records  are  main¬ 
tained  are  locked  after  the  close  of  the  business  day.  These  records 
are  only  accessible  by  General  Counsel  staff. 

Retention  and  disposal:  These  records  are  maintained  for  an  in¬ 
definite  duration. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is; 

/  The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
North  Building,  Room  5228 
330  Independence  Avenue,  S.  W 
Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  for  this  system  is  ob¬ 
tained  through  a  number  of  sources  including  the  exchange  of  legal 
pleadings,  documents,  formal  and  informal  discovery,  program  of- 
hces  and  component  agencies,  private  attorneys.  State  and  local 
governments,  their  agencies  and  instrumentalities,  and  officers  of 
other  Federal  agencies  and  the  individuals  involved. 

OS  OGC  4.02 

System  name:  Conflict  of  Interest  -  Standards  of  Conduct  Records. 
HEW/OS/OGC 

Security  ciassification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system. 

Categories  of  individuals  covered  by  the  system:  Information  about 
current  und  past  HEW  employees  who  are  or  have  been  the  subject 
of  conflict  of  interest  or  standards  of  conduct  inquiries  or  deter¬ 
minations. 

Categories  of  records  in  the  system:  These  records  include  infor¬ 
mation  relating  to  acceptance  or  offer  of  gifts,  entertainment  and 
favors,  outside  employment;  financial  interests;  use  of  government 
funds,  property  or  official  information;  partisan  political  activity;  or 
other  matters  relating  to  ethical  standards  of  conduct. 

Ajithority  (or  maintenance  of  the  system:  18  U.S.C.  202,  203,  205, 
207,  208,  209;  ExecuUve  Order  11222;  and,  5  CFR  735.104,  45  CFR 
Part  73. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
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response  to  an  inauipr  from  the  congressional  office  made  at  the 
request  of  that  indivi^al.  See  Appendix  B,  Departmental  Regula¬ 
tions  (45  CFR  Part  Sb)  items:  (I).  (3).  (4).  (5),  (8).  (100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retidning, 
and  disposing  of  records  in  the  sjrstm: 

Storage:  These  records  are  kept  in  legal  size  files  in  filing 
cabinets. 

Retrievability:  These  records  are  retrievable  by  name  in  most 
cases.  In  some  instances,  these  records  are  retrievable  by  cross 
reference  to  index  cards  containing  the  name  of  the  party  involved 
and  the  subject  matter. 

Safegnards:  These  records  are  only  accessible  to  Cieneral  Counsel 
staff.  Office  buildings  in  which  these  records  are  maintained  are 
locked  after  the  close  of  the  business  day. 

Retention  and  disposal:  The  records  are  maintained  for  an  in¬ 
definite  duration. 

System  manager(s)  and  address:  The  a^ncy  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 
i  The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Ave.,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  W5,  page 
47411.). 

Record  source  categories:  The  information  contained  in  this 
system  comes  from  the  individuals  involved  and  from  appropriate 
Department  officials. 

OS  OGC  5.02 

System  name:  (XlC-Attomey  Applicant  Files  in  the  Executive  Of- 
j  fice.  HEW-OS-OGC-1.02. 

I  Security  classification:  None. 

'  System  location:  See  Appendix  on  the  Administrative  Claims 
System  •  OS-OGC-l.Ot 

Categories  of  individuals  covered  by  the  system:  Current  Attorney 
Applicants  for  positions  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  Attorney  Applicant 
system  consists  of  a  variety  of  records  relating  to  persons  applying 
for  attorney  positions.  These  records  contain  information  atout  an 
individual’s  birth  date;  home  address;  telephone  number;  social 
security  number;  educationi  background  (e.g.,  law  schools  attended 
and  grades);  past  work  experience;  writing  samples  furnished  on 
request;  recommendations  from  past  employers  and  academic  offi¬ 
cials. 

I  Authority  for  maintenance  of  the  system:  4  U.S.C.  3301  et  seq. 

I  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

!  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

I  Storage:  These  records  are  maintained  in  file  folders, 
alphabetized  by  name,  and  in  some  cases  the  records  are  separated 
by  individual  law  sch^  affiliation  and  by  the  date  the  application 
is  received.  In  some  instances  records  are  located  in  lockable  con- 
serva-file  cabinets  and  in  a  locked  secured  room  with  access  limited 
to  those  officials  whose  duties  require  access.  In  other  instances 
records  are  maintained  in  file  rooms  or  with  other  office  of  the 
general  counsel  files. 

'  Retrievability:  These  records  are  retrievable  by  name. 

SafeguutU:  Access  is  limited  to  those  HEW  officials  whose  du¬ 
ties  require  access. 


Rctcutioa  and  disposal:  These  records  are  retained  in  a  current 
system  for  one  year,  and  in  some  instances  two  years,  after  which 
time  they  are  discarded. 

System  manager(s)  and  address:  The  a^ncy  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Avenue,  S.W. 

Washington.  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  law  school  officials 
and  past  employers.  ^ 

OS  OGC  5.02  ' 

System  name:  Invention  reports  submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  employees,  grantees, 
fellowship  recipients,  and  contractors.  HEW-OS-OGC. 

Security  classification:  None. 

System  loeation: 

Office  of  the  General  Counsel 
Patent  Branch 

Westwood  Building  -  Room  5A03 
5333  Westbard  Avenue 

Bethesda,  Maryland  20016  , 

Categories  of  individiuils  covered  by  the  system:  Department  em-. 
ployees,  investigators  funded  under  DHEW  research  grants,  fellow¬ 
ship  awardees,  investigators  funded  under  DHEW  research  con¬ 
tracts. 

Categories  of  records  in  the  system:  Invention  reports. 

Authority  for  maintenance  of  the  system:  45  CFR  Parts  6-8.  'i 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Justice  Qaims  Section  for  purpose  of  defending 
the  Government  in  ligitation. 

Scientific  personnel,  both  in  this  agency,  and  other 
Government  agencies,  and  in  non-Govemmental 
organizations  (such  as  Universities),  who  possess  the 
expertise  to  understand  the  invention  and  evaluate  its 
importance  as  a  scientific  advance. 

Contract  patent  counsel  and  their  employees  and  foreign 
contract  personnel  retained  by  the  Department  for  patent 
searching  and  prosecution  in  both  the  United  States  and 
foreign  Patent  Offices. 

AU  other  Government  agencies  who  we  contact  regarding 
possible  use,  interest  in,  or  ownership  rights  in  our  i 

inventions. 

Prospective  licensees  or  technology  finders  who  may  further 
m^e  the  invention  available  to  the  public  through  sale,  use 
or  publication. 

Parties,  such  as  supervisors  of  inventors,  who  we  contact  to 
determine  ownership  rights,  and  those  parties  contacting  us 
to  determine  the  Government’s  ownership.  > 

The  United  States  and  foreign  Patent  Offices  for  our  filing  of  , 
patent  applications.  Disclosure  may  be  made  to  a  i 

congressional  office  from  the  record  of  an  individual  in  ' 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining 
and  disposing  of  records  in  the  system:  - 

Storage:  These  records  are  kept  in  individual  file  folders.  i 

Retrlevabiitty:  Indexed  by  both  inventor’s  name  and  case  identifip 
cation  number. 
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Safccuards:  During  normal  business  hours  a  member  of  the  staff 
of  the  Patent  Section  regulates  the  availability  of  the  files.  During 
evening  and  weekend  hours,  the  building  is  closed,  with  a  guard  at 
the  front  entrance,  and  only  personnel  authorized  to  be  in  the 
building  are  permitted  entry. 

Retention  and  disposal:  The  records  are  maintained  here  for  the 
life  of  any  patent  issued  (seventeen  years),  for  seven  years  for  any 
invention  which  is  not  patented,  and  they  are  sent  to  the  Federal 
Records  Center  for  retention  when  they  are  no  longer  required 
here. 

System  manager(s)  and  address: 

Patent  Counsel 

Department  of  Health,  Education,  and  Welfare 
Westwood  Building  •  Room  5A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Notification  procedure:  An  individual  is  required  to  provide  his 
own  name  together  with  that  of  any  other  individual  who  con¬ 
tributed  to  the  making  of  an  invention,  on  which  the  system  con¬ 
tains  a  record.  Any  inquiries  regarding  these  systems  of  records 
should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
-  partment  Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  comes  from  the  inven¬ 
tors,  their  supervisors,  other  scientists  with  expertise  in  the  particu¬ 
lar  area  of  the  invention,  scientific  publications,  newspapers,  con¬ 
tract  patent  counsel  who  have  searched  and/or  prosecuted  the  in¬ 
vention,  and  commercial  organizations. 

OS  OGC  7.02 

System  name:  Federal  Private  Relief  Legislation.  HEW/OS/OGC. 
Security  classification:  None. 

System  location:  This  system  is  located  in  the: 

Division  of  Legislation 

Office  of  the  General  Counsel 

Office  of  the  Secretary 

Room  427  D,  South  Portal  Building 

Department  of  Health,  Education,  and  Welfare 

2(X)  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Private  in¬ 
dividuals,  groups,  or  institutions  for  whom  a  United  States  Con¬ 
gressman  or  Senator  has  introduced  a  private  relief  bill. 

Categories  of  records  in  the  system:  Background  which  gives  rise 
to  the  individual’s,  group’s,  or  institution’s  claim  for  private  relief 
legislation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  OMB  Cir¬ 
cular  A-19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  information  is  used 
to  prepare  reports  to  the  Congress,  most  commonly  to  the  Judiciary 
Committees  of  the  Senate  and  the  House  of  Representatives,  which 
reports  are  thereafter  made  available  to  the  public  under  the  provi¬ 
sions  of  5  U.S.C.  552.  In  connection  with  the  preparation  of  those 
reports,  the  information  contained  in  this  system  of  records  will,  as 
a  routine  use,  be  disclosed  to  officers  and  employees  of  the  Office 
of  Management  and  Budget  in  connection  with  the  review  of 
private  relief  legislation  as  set  forth  in  OMB  Circular  No.  A-19  at 
various  stages  of  the  legislative  coordination  and  clearance  process 
as  set  forth  in  that  Circular,  and  may,  as  a  routine  use,  be  disclosed 
to  officers  or  employees  of  agencies  (as  defined  in  5  U.S.C.  551(i) 
and  552(e)  other  than  the  agency  that  maintains  the  record.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  reedrds  in  file  folders  kept  in  legal  size  filing 
cabinets. 

Retrievability:  By  bill  number  using  card  systems  maintained  by 
name  and  by  subject. 

SafeguarcU:  Immediate  access  to  these  records  are  only  by 
authorized  staff.  Building  is  locked  at  close  of  business. 

Retention  and  disposal:  Retained  indefinitely  either  at  System  Lo¬ 
cation  or  at  Federal  Record  Center  where  files  are  sent  on  a  regu¬ 
lar,  predetermined  schedule. 

System  managcr(s)  and  address: 

Chief,  Legislative  Reference  and  Control  Service 

Division  of  Legislation 

Office  of  the  General  Counsel 

Department  of  Health,  Education,  and  Welfare 

Room  427  D,  South  Portal  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  the  records  in 
question  should  be  made  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410^). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
474U.). 

Record  source  categories:  The  information  in  this  system  comes 
from  the  principal  operating  components  of  the  Department,  the 
Public  Health  Service  Agencies,  the  Education  Agencies,  the  Office 
of  the  Secretary,  Congressional  Committees,  individual  Congress¬ 
men  and  Senators,  and,  in  some  cases,  the  subject  individual, 
group,  or  institution. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OGC  8.02 

System  name:  Motor  Vehicle  Accident  Reports  -  HEW/OS/OGC. 

Security  classification:  None. 

System  location: 

Office  of  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  automobile  accidents  concerning  Federal  motor  vehicles 
or  while  on  Federal  business;  this  includes  both  Federal  and  non- 
Federal  employees. 

Categories  of  records  in  the  system:  The  information  in  this  record 
relates  to  the  circumstances  of  the  accident. 

Authority  for  maintenance  of  the  sy^em:  44  U.S.C.  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  include 
requests  to  law  enforcement  agencies  and  officers  for  accident  re¬ 
ports,  to  public  or  private  hospitals,  to  private  attorneys  and  in¬ 
surance  companies,  to  private  citizens  involved  in  the  accident,  to 
other  Federal  agencies,  to  State  and  local  governments,  their  agen¬ 
cies  and  instrumentalities,  all  purposes  incident  to  resolution  of 
responsibility  for  the  accident.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of 'that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  kept  in  legal  size  files  in  filing 
cabinets. 

Retrievability:  Retrievable  by  name.  Records  are  used  to  deter¬ 
mine  the  appropriate  cause  of  action  in  ascertaining  the  responsi¬ 
bility  and  liability  for  the  accident  in  question. 

Safeguards:  Offices  in  which  these  files  are  kept  are  locked  after 
the  close  of  the  business  day. 

Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular 
predetermined  schedule. 
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SytteM  wiMtcfjfs)  aad  addrott  The  ^ncy  official  responsible 
for  the  system  polkies  and  practices  outlined  above  is: 

Regional  Attorney 
Department  of  HEW 
19tn  and  Stout  Streets 
Denver.  Colorado  80202 

Notificatioa  procedure:  Any  inquiries  regarding  the  records  in 
question  should  be  made  at  the  above  address  where  the  records 
are  kepL  Required  identifying  information  will  be  in  keeping  w^ 
Department  requirements. 

Record  access  proeedures:  Same  as  notification  procedures. 
Requesters ,  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  SbJ(aX2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

^  Rccord-nourcc  categories:  Federal  Motor  Vehicle  Accident  Re¬ 
ports,  accident  reports  from  law  enforcement  agencies  and  officers, 
hospital  and  insurance  company  reports,  statements  from  em¬ 
ployees  and  private  parties. 

Systenu  exempted  from  certain  provisioas  of  the  act:  None. 

OS  OGC  9.02 

System  name:  Social  Security  Code  Cards.  HEW/OS/OGC. 

Security  classification:  None. 

System  location: 

Office  of  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Categories  of  individuals  eovered  by  the  system:  Individuals 
referred  to  in  this  system  are  Social  Security  claimants  or  wage-ear¬ 
ners  who  have  been  the  subject  of  Social  Security  precedent 
opinions. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  the  name  of  the  individual  on  a  3  x  5  card  and  a 
code  which  cross-references  to  the  location  of  the  actual  opinion. 
These  cards  are  separate  and  distinct  from  the  digest  cards  which 
are  distributed  nationally  by  the  Office  of  the  General  CounseL 
Authority  for  maintenance  of  the  system:  44  lj.S.C.  Section  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  subject  information  is  kept  on  3  x  5  cards  which  are 
kept  in  an  office  locked  after  the  close  of  the  business  day.  The 
Ojpinions  which  are  cross-referenced  by  the  cards  are  kept  in  the 
(ws  in  the  same  office. 

Retrlevability:  Retrievable  by  name.  These  cards  are  used  to  ena¬ 
ble  the  researcher  to  obtain  the  appropriate  social  security 
precedent  opinion  which  may  then  be  cited  in  subsequent  opinions 
distributed  within  OGC  and  SSA. 

Safeguards:  Office  locked  at  the  close  of  the  business  day. 
Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular 
predetermined  schedule. 

System  manager(s)  mid  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

Regional  Attorney 
Department  of  HEW 
f  19th  and  Stout  Streets 
Denver,  Colorado  80202 

'  Notification  procedure:  Any  inquiries  regardiiig  the  records  in 
question  should  be  made  at  the  above  address  where  the  records 
are  kept  Required  identifying  information  will  be  in  keeping  with 
Depar^ental  requirements.  " 


Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Reguiations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
Octo^r  8,  1975,  page  474W.). 

Contesting  record  procc^rcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  on  the  cards  is  gleaned 
from  precedent  opinions  nationwide  as  well  as  those  issu^  from 
Region  VUI. 

15 

None. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  /* 

OS  SP  DCMO  1.01 

System  name:  Federal  Advisory  Committee  Membership  Files, 

HEW  OS  -  SP-DCMO 
Security  classification:  None. 

System  location:  System  location  is  determined  by  nature  of  ad¬ 
visory  committee.  See  A|^ndix  I . 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Department  of  Health,  Education,  and  Welfare.  Additionally  the 
system  of  records  contains  information  about  members  of  the 
public  who  have  requested  that  they  receive  various  publications 
through  the  inclusion  of  their  names  and  addresses  on  various  mail¬ 
ing  lists. 

Categories  of  records  In  the  system:  Information  maintained  on 
those  individuals  who  have  requested  participation  on  mailing  lists 
is  limited  to  name  and  mailing  address.  Information  maintained  on 
individuals  who  are  past,  present,  or  recommended  members  of  ad¬ 
visory  committees  subject  to  this  notice  consists  of  one  or  more  of 
the  following:  name,  title,  sex,  place  and  date  of  birth,  home  ad¬ 
dress,  business  address,  organizational  affiliation,  phone  number, 
degrees  held,  general  educational  background,  ethnic  background, 
resume,  curriculum  vitae,  dates  of  term  on  advisory  committee, 
status  on  advisory  committee,  reason  for  leaving  advisory  contmit- 
tee,  previous  or  current  mem^rship  on  other  advisory  committees, 
special  qualifications  of  the  individual  for  the  advisory  committee 
membership,  source  who  recommended  the  individual  for  member¬ 
ship  on  advisory  committee  and  miscellaneous  correspondence.  Ad¬ 
ditionally,  memoranda  justifying  the  individual’s  selection  are  in¬ 
cluded  in  the  file  in  cases  in  which  the  individual  has  served  repeti¬ 
tively  on  advisory  committees,  has  not  had  a  one-year  break  in  ser¬ 
vice  on  advisory  committees,  or  where  various  statutory  or  other 
requirements  for  advisory  committee  membership  cannot  be  met. 

Authority  for  maintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (5  U.S.C.  App.  I  et  seq.). 

Routine,  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Report  to  the 
President;  administrative  reports  to  OMB  and  GSA;  routine  publi¬ 
cation  of  rosters  of  members  of  advisory  committees;  routine 
public  dissemination  on  request  or  through  mailings,  press  releases, 
or  Federal  Register  publication;  In  accordance  with  Appendix  B 
Departmental  Regulations  (45  CFR  Part  5b)  Items  01 ,3. 

Policies  and  practices  (jr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  file 
cabinets,  on  index  cards,  on  magnetic  tape,  or  in  computer  storage. 

Retrievabllity:  For  the  most  part  records  are  maintained  in  an 
alphabetical  index  by  name  of  the  individual.  Certain  files  are  based 
on  other  factors,  e.g.  Advisory  Committee  name,  with  a  cross  index 
based  on  an  alphabetical  listing  of  individuals.  Certain  other  records 
are  retrievable  by  individually  identifiable  computer  identification 
codes.  Certain  of  the  mailing  Usts  which  are  maintained  are  indexed 
by  ZIP  Code  and  within  zone  by  alphabetical  listing  by  name  of  the 
individual.  Records  from  the  system  are  available  to  the  staffs  of 
the  respective  Advisory  Committees,  the  Committee  Management 
Officers,  the  Departmental  Conunittee  Management  Officer  and 
other  Departmental  staff  on  a  need-to-know  basis.  Uses  include 
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special  administrative  reports;  quarteriy  alphabetical  listings  of 
past,  present,  and  recommended  members  of  Adviso^  Commit* 
tees;  computer  lists  of  vacancies,  acceptances,  separations,  active 
members,  statistical  reports  by  sex,  youth,  geographic  location,  etc; 
documentation  of  nominations;  and  other  administrative  needs. 

Safeguards:  Direct  access  to  records  is  restricted  to  authorized 
personnel  through  locked  files,  rooms,  and  buildings  as  well  as 
building  pass  and  security  guard  sign-in  systems.  Certain  facilities 
are  also  protected  by  closed  circuit  television  systems.  Computer 
systems  ~are  secured  through  locked  magnetic  tape  libraries  as  well 
as  lockword-password  computer  access  systems. 

Retention  and  disposal:  Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the  type  of  record,  e.g.,  names 
of  former  members  of  advisory  committees  are  retain^  per¬ 
manently.  Certain  records  are  disposed  of  by  referral  to  the  Federal 
Records  Center.  Others  are  disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending  upon  the  conhdentiality  of 
the  information  contained  on  the  record. 

System  managerfs)  and  address:  See  Appendix  1.  Federal  Adviso¬ 
ry  Committee  Membership  Files. 

Notification  procedure:  Same  as  above  with  the  exception  of 
Food  and  Drug  Administration,  contact; 

FDA  Privacy  Coordinator  (HF-SO) 

Food  and  Drug  Administration 
5600  Fishers  I^ne 

Rockville,  Md.  20852  Verification  of  identification  of 
individuals  inquiring  as  to  information  contained  in  this 
System  of  Record  shall  be  in  accordance  with  the  procedures 
outlined  in  regulations  published  by  the  Department  of 
Health,  Education,  and  Welfare  to  implement  the  Privacy 
Act.  ^ 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categoric:  The  vast  majority  of  information  con¬ 
tained  in  records  on  individuals  is  obtained  directly  from  the  in¬ 
dividual.  Other  information  in  the  form  of  references  and  recom¬ 
mendations  is  obtained  from  other  private  individuals,  program  per¬ 
sonnel,  biographical  reference  books,  private  organizations,  former 
employers,  regional  offices  of  DHEW,  Members  of  Congress,  and 
other  government  sources. 

« 

Appendix  Number  1  Federal  Advisory  Committee  Membership 
Files 


Department  of  Health,  Education,  and  Weflare 
Department  Committee  Management  Officer 
Departmental  Policy  Coordinator 
Room  4036N 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Office  of  the  Administrator 

Committee  Management  Officer 

Room  13-103 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Center  for  Disease  Control 
Committee  Management  Officer 
Management  Analysis  Branch 
Room  211 

255  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  30305 

Department'  of  Health,  Education,  and  Welfare 

Office  of  the  Secretary 

Office  of  Administration 

Committee  Management  Officer 

Room  431  IN 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Food  and  Drug  Administration 
Office  of  Science 
Committee  Management  Office 
Room  7-83 
5600  Fishers  Lane 


Rockville,  Maryland  20852 

Health  Resources  Adminstration  and 
Health  Services  Administration 
Division  of  Management  Services 
Committee  Management  Officer 
Room  lO-A-25 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

National  Institutes  of  Health  ^ 

Committee  Management  Officer 
National  Institutes  of  Health, 

Building  01 ,  Room  303 
Bethesda,  Maryland  20014 

Office  of  Education 
Office  of  Management 
Committee  Management  Officer 
Committee  Management  Staff 
Room  4156 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Social  Security  Administration 

OMA,  Management  Policy  and  Programs  Branch 

Committee  Management  Officer 

Room  4-R-22,  Operations  Building 

6401  Security  Boulevard 

Woodlawn,  Maryland  21235 

ROl-ARD-1 

System  lumc:  MBTA  Prepaid  Pass  Program  Participants.  Hew-ROl- 
ARD. 

Security  cliusifkation:  None. 

System  lacatioiu 

DHEW,  Office  of  ARD  for  Administration  and  Management 
Room  1503,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

Categories  of  individuals  covered  by  the  system:  Any  DHEW  em¬ 
ployee  who  is  participating  in  the  MBTA  Pass  Program. 

Categories  of  records  in  the  system:  Name,  Department,  SSN, 
Credit  Union  Account  Number,  Type  of  Plan,  Sex,  Signature  of 
Employee,  and  Pass  Number. 

Authority  for  maintenance  of  the  system:  Executive  Order  011491. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  basis  of 
requesting  MBTA  Pass  and  as  a  control  of  Pass  numbers  in  case  of 
replacement  by  Massachusetts  Bay  Transportation  Authority,  For¬ 
rest  Hills  Station,  Boston.  Massachusetts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage— 3x5  cards  in  file  box.  1 

Retrievability:  Retrievability-By  name. 

Safeguards:  Safieguards-Office  doors  locked  during  non-working 
hours. 

Retention  and  disporal:  Retentioon  and  Disposal-Kept  as  long  as 
employee  is  a  participant  in  the  Program.  Cancellation  cards  are 
kept  for  six  months  after  month  cancelled;  then  destroyed. 

System  manager(s)  and  address:  ^ 

Secretary  to  ARD  for  Administration  and  Management 
DHEW,  Room  1503,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

Notification  procedure:  Address:  Same  as  above.  Identifying  In¬ 
formation:  Name,  Social  Security  Number.  ‘ 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supplied  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

R03  ASD  102.01 

System  name:  Claims  for  Damage,  Injury,  or  Death. 
HEW/R03/ASD 
Security  classification:  None. 

System  locatioa: 

.  Department  of  Health.  Education,  and  Welfare 
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Regional  HI 
Room  3300 
3S3S  Market  Street 
Philadelphia,  PA..  19104 

Catcgorict  al  iadhrldnala  earned  ^  fha  mUai:  Federal  em* 
ployees  and  non-Federally  employed  iMivkhnls  aubmitting  claims 
for  financial  remuneration  due  to  damage,  injury  or  death  which 
are  Government  related. 

Categories  of  records  in  the  system:  1.  Personal  information  about 
claimant:  name,  address,  age,  marital  status,  name  and  address  of 
sp<Mse,  insurance  coverage.  2.  Data  relative  to  incident  generating 
Claim:  date,  time  and^  place  of  occurrence.  Type  of  incident 
(property  damage,  personal  injury).  Name  oi  witnesses  and  other 
information  relating  to  the  case. 

Anthority  (or  maintenance  of  the  system:  E.O.  11007,  116S4,  P.L. 
91-596.  SecUon  19(a),  SecUon  7902.  Tide  5  U.S.C 
Rondne  uses  of  records  maintained  in  the  system,  inelnding  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  To  claimant's  insurance 
representaUve  and/or  legal  counsel.  In  accordance  with  Appendix  B 
Departmental  Regulations  (45  CFR  Part  5b)  Item  1. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retriniag, 
and  disposing  of  records  in  the  system: 

I  Storage:  Records  are  maintained  in  file  folders. 

'  Rctrievability:  Records  are  indexed  by  the  name  of  the  individual 
claimant.  Records  may  be  accessed  by  Regional  Claims  Officer  and 
Office  of  General  Counsel. 

I  Safeguards:  Maintained  in  a  locked  metal  cabinet. 

'  Retention  and  disposal:  Records  are  destroyed  after  a  Five  (5) 
year  retention  period. 

System  managers)  nnd  address: 

Director,  Administrative  Services  Division 

DHEW/Regional  III 

Room  3300 

3535  Market  Street 

Philadelphia.  PA.  19104 

Notification  procedure:  For  inquiries:  system  manager  and  ad¬ 
dress  as  above.  Identification  needed.  For  retrieval:  name,  relation- 
ship  to  claim/claimanL 

Record  accem  procedures:  Contact  System  Manager. 

Csntestlng  record  procedures:  Contact  System  Manager. 

Record  asorce  categories:  (Haimant,  investigative  -  reports  and 
statement  of  witnesses. 

Systeau  exempted  from  certain  previsions  of  the  act:  None. 

R09  14n 

System  naaM:  Persons  Authorized  to  Represent  a  State  Agency  in 
I  Acquisition,  Maintenance,  and  Donation  of  Surplus  Property. 
HEW-R09. 

Scenrity  classification:  None. 

System  location: 

112  McAllister  Street 
Room  2 

San  Francisco,  CA  94102 

Categories  of  iadivMuals  covered  by  the  system:  Persons  who  have 
been  delegated  by  the  appropriate  Stote  Agency  to  act  for  the  agen¬ 
cy  in  locating,  inspecting  and  reporting  on  surplus  property  usable 
and  needed  for  health,  educational,  or  civil  defense  purposes  and 
other  duties  in  connection  with  screening,  pick  up,  or  shipment  of 
such  surplus  personal  property  as  may  be  appropriate. 

Categories  of  records  in  the  system:  Name  of  individuals.  Agency 
represented  job  title,  physicsd  description  (age,  height,  weight, 
color  eyes,  color  hair),  social  security  number. 

Authority  (or  maintenuMC  •(  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  Public  Law  152,  81st 
Congress. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  sach  uses:  A  current  list  of  persons 
swho  are  authorized  to  represent  a  State  Agency  in  the  acquisition, 
maintenance,  and  donation  of  available  Federal  surplus  personal 
property  is  disclosed  to  prospective  users  and  donors  of  the  surplus 
property.  List  includes  physical  descriptors. 

I  Policies  and  practices  (or  storing,  retrfeviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  nied  in  stan- 
[  dard  file  cabinet.  ' 


RctrtevabiUty:  Records  are  maintained  by  State  and  within  state 
alphabetically  by  representatives  name.  Records  are  retrieved 
ducctly  by  tlw  name  of  the  individual.  Used  to  compile  current  list 
of  persons  authorized  to  represent  State  Agencies  in  acquisition, 
maintenance,  and  donation  of  available  Federal  surplus,  personal 
property. 

Safeguards:  Access  is  restricted  to  authorized  OFPA  staff. 
Rctentioo  and  disposal:  Records  are  maintained  for  the  duration 
of  the  individual's  authority  to  act.  When  an  individuals  authority  is 
revoked  records  are  moved  to  inactive  portion  of  file. 

System  managcr(s)  aad  address: 

Director,  OFPA 
1 12  McAllister  Street,  Room  2 
San  Francisco,  CA  94102 

Notification  proecdure:  Systems  manager  for  all  types  of  inqui¬ 
ries.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supplied  by  Head  of  State  Agency  who 
delegates  individuals  to  act  for  the  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

R  RD  OLTC  lUH 

System  name:  Complaint  Files  on  Nursing  Homes.  HEW  R  RD 
OLTC 

Scenrity  classification:  None. 

System  location: 

Region  I,  Office  of  Regional  Director 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

-  Regiofud  IX,  Office  of  Regional  Director 
Fe^ral  Office  Building 
SO  Fulton  Street 
San  Francisco,  California  94102 

Categories  of  individuals  covered  by  the  system:  Persons  who 
make  complaints  on  nursing  homes  certified  under  Titles  XVIIl 
(Medicare)  and  XIX  (Medicaid)  of  the  Social  Security  Act 
Categories  of  records  in  the  system:  Correspondence  from  epm- 
plainant,  copies  of  HEW  response,  or  notation  of  refferal  to  rele¬ 
vant  State  agency. 

Authority  (or  maintenance  of  the  system:  Titles  XVIII  and  XIX, 
Social  Security  Act. 

Routine  uses  of  records  maintained  In  the  system,  inclndhug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accordance  with  Ap¬ 
pendix  B  Departmental  Regulations  (45  CFR  Part  5b)  Item  05. 

Policies  and  practices  (or  storing,  retrieving,  accoarfag,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  files. 

RetrievabiUty:  Indexed  alphabetically  by  name  of  complainant. 
Used  by  staffs  of  the  Office  of  Long  Term  Care  Standards  and  En¬ 
forcement  to  answer  correspondence,  to  check  on  complaints,  and 
to  initiate  corrective  action  as  necessary.  Statistical  information 
submitted  to  SSA,  Baltimore. 

Safeguards:  Authorized  personnel  only. 

Retention  and  disposal:  ReUined  two  years  or  until  complaint  file 
closed,  whichever  is  longer.  Destroyed  by  shredding  or  incinerating. 

System  maaager(s)  and  address:  Director,  OLTCSE  at  the  address 
given  under  location. 

Notification  proecdure:  Same  as  above.  Individual  should  contact 
Regional  Office  serving  State  in  which  nursing  home  about  which  a 
complaint  was  filed  is  located. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Letters  from  complainants,  state  agen¬ 
cies  handling  follow-up,  staff  investigative  reports  on  nursing  home. 

OHD  AOA  NCA  IJll 

System  name:  National  Clearing  House  on  Aging-Mailing  Keys 
HEW  AOA  NCA. 

Security  classification:  None. 

System  location: 

Room  3544  Donohoe  Building 
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400  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Catcgorict  of  individuals  covered  by  the  system:  Individuals  in* 
terested  in  the  field  of  aging. 

Calories  of  records  in  the  system:  Name,  title,  and  address  of 
individual  or  oganization. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act  of 
1%S,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  a  card  index  file  and  com* 
puter  storage.  A  listing  of  the  various  lists  by  type  of  organization 
or  purpose  and  the  number  of  addresses  on  each  list,  plus  the 
number  of  copies  to  be  distributed,  is  maintained. 

Retrievability:  Indexed  by  name  of  individual  or  organization 
used  by  staff  for  mailing  AO  A  publications;  fact  sheets,  and  press 
releases. 

Safeguards:  Card  index  may  be  inspected  on  demand  but  general 
use  restricted  to  authorized  personnel. 

Retention  and  dbposal:  Lists  are  circularized  yearly  as  required 
by  the  Joint  Committee  on  Printing,  and  individuals  not  responding 
are  dropped  from  list. 

System  managerfs)  and  address: 

Chief,  Public  Information  Division 
400  •  6th  Street.  S.W.,  Rm.  3544 
Washington,  D.C.  20201 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  From  Individuals  themselves,  profes-- 
sional  directories,  grant  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  AOA  ORD  1.01 

System  name:  Manpower  Resources  Contractual  Services  for 
Reviewing  and  Evaluating  ORD-MR  Projects  HEW  OHD  AOA 
ORD. 

Security  classification:  None. 

System  location: 

Room  3139  Donohoe  Building 
400  •  6th  Street.  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  hy  the  system:  Professionals  with 
expertise  who  review  and  evaluate  research,  demonstrations  and 
training  proposals. 

‘Categories  of  records  in  the  system:  Name,  address,  and  profes* 
sional  background  of  individual. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act, 
1965,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

'Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  The  records  are  maintained  in  paper  folders  in  standard 
file  cabinets. 

Retrievability:  Indexed  by  name,  used  by  ORDMR  staff  to  select 
reviews.  Folders  are  available  to  Division  Chiefs  responsible  for 
setting  up  review  panels. 

Safeguards:  Direct  access  is  restricted  to  authorized  ORDMR 
staff,  records  are  kept  in  locked  file  cabinets. 

Retention  and  disposal:  The  list  will  be  reviewed  periodically, 
prior  to  establishing  review  periods.  Persons  not  used  will  be 
deleted  from  files.  ^ 

System  managerfs)  and  address: 

Director,  ORDMR  Office 
Room  3139,  Donohoe  Building 
400  •  6th  Street,  S.W. 

Washington,  D.C.  20201 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  rec^  procedures:  Same  as  above. 


Record  source  categories:  The  Individual  and/or  professional 
directories. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  ^  / 
OHD  DDO  RO7.01 

System  name:  Developmental  Disabilites  Complaints  and  Cor¬ 
respondence  Files  HEW  OHD  DDO  ROT. 

Security  classification:  None. 

System  location: 

Room  564 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  requested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed 
rules  and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  in- 
dividu^s  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints  or  relaying  in¬ 
formation  to  appropriate  State  or  local  Developmental  Disabilities 
agencies. 

Authority  for  maintenance  of  the  system:  Developmental  Disabili¬ 
ties  Services  and  Construction  Act  (P.L.  91-517). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constitutent;  to  a  State  or  local  agency 
or  institution  against  which  a  complaint  has  been  made;  See  De¬ 
partmental  Regulations,  (45  CFR  Part  5b)  Appendix  B  Items  1 ,8. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  alphabetical  name  of  inquirer. 
Records  are  available  to  DDA  sUdf  involved  in  correspondence  and 
investigative  processes,  including  members  of  the  Office  of  General 
Counsel.  Occasionally,  personnel  with  special  expertise  in  other 
programmatic  areas  or  responsible  persons  at  State  or  local  agen¬ 
cies  may  be  given  records  for  the  purpose  of  assisting  DDA  staff  in 
resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  DDA  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  managerfs)  and  address: 

Director,  Developmental  Disabilities  Office 
601  East  1 2th  Street,  5th  Floor 
Kansas  City,  Missouri  64106 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation,  in¬ 
dividuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  1.01 

System  name:  Childrens’  Bureau  General  Mailing  list  HEW  OHD 
OCD  CB. 

Security  classification:  None. 

System  location: 

Room  4109 

400  -  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  Children’s  Bureau  programs,  OCD  consultants. 
Categories  of  records  in  the  system:  Names,  addresses,  titles. 
Authority  for  maintenance  of  the  system:  Childrens*  Bureau  Act  of 
1912. 
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Rootinc  net  of  rccotib  maiataiiicd  in  tbe  lyttem,  Inclndinf  entafo* 

'  rial  of  Bsera  and  the  pnrpooes  of  such  naes:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Ston^  Addiessograph  plates,  paper  files. 

RetrievabilHy:  Indexed  alphabetically. 

Safeguards:  Available  only  to  authorized  personneL 
Retention  and  disposal:  Records  kept  indeflnhely.  Names  are 
removed  on  request  ^ 

System  manager(s)  and  address: 

Publications  Coordinator 

Room  4109 

400  •  6th  St.  S.W. . 

Washington,  D.C.  20201 

Notifleation  procedure:  See  above;  written  requests  only. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  sonree  categories:  Individuals  themselves. 

OHD  OCD  CB  2.01 

System  name:  Children  Today  Mailing  List  HEW  OHD  OCD  CB. 

'  Security  classification:  None. 

System  location: 

Room  4109 

400  •  6rh  Street,  S.W. 

Washington,  D.C.  20201 

Calories  of  individuals  covered  by  the  system:  Subscribers  and 
contrilmtors  to  Children  Today 

Categories  of  records  in  the  system:  Names  and  addresses  of  sub- 
scribers  and  contributors. 

Authority  tor  maintenance  of  the  system:  Childrens*  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego* 
rles  of  users  and  the  purposes  of  soch  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

'  Storage:  Addressograph  plates,  paper  files. 

Retrlevability:  Indexed  alphabetically. 

..  Safeguards:  Available  to  authroized  persons  only. 

Retention  and  disposal:  Records  are  retained  indefinitely,  names 
removed  by  request. 

System  managers)  and  address: 

Publications  Coordinator 

Room  4109 

400  •  6th  Street.  S.W. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above;  written  requests  only.  * 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Roeord  source  categories:  Incoming  correspondence,  telephone 
caUs,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  - 
OHD  OCD  CB  3.01 

'  System  name:  Education  for  Parenthood  Mailing  List.  HEW  OHD 
^  OCDCB. 

Security  classificatioo:  None. 

System  location: 

Room  SISS 

400  •  6th  Street,  S.W. 

Washington.  D.C.  20201 

Categories  of  individnals  covered  hy  the  system:  Individuals  iit* 
terested  in  the  Education  for  Parenthood  programs. 

Categories  of  records  in  the  system:  Names,  title,  addresses. 
Authority  for  maintenance  of  the  system:  42  USC  626. 

Routine  nses  of  records  maintained  in  the  system,  iaclnding  categp* 
rks  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  acccssittg,  rttaiahig, 
and  disp  osing  of  records  In  the  system:  " 

Storage:  Addressograph  plates,  paper  files. 

Retrlevability:  Indexed  alphabetically. 


Safeguards:  Available  only  to  authorized  persons. 

Retentioo  and  disposal:  Names  kept  on  file  indefinitely.  May  be 
removed  by  request. 

System  managers)  and  addrem: 

Program  Planning  Specialist 

Room  SISS 

400  •  6th  Street,  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  Same  as  above;  written  requests  only. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Grant  fOes,  letters,  telephone  calls,  in¬ 
dividuals  themselves. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OHD  OCD  CB  4.01 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mailing 
list  HEW  OHD  OCD  CB. 

Security  classification:  None. 

System  location: 

Room  5863 

400  •  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Persons  interested 
in  the  National  Centers  publications,  interested  in  making  grant  ap¬ 
plications,  project  directors,  social  workers  and  others  interested  in 
information  on  child  abuse  and  neglect. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 
Authority  for  maintenance  of  the  system:  PL  93-M7,  The  Child 
Abuse  Prevention  and  Treatment  Act. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconte  in  tbe  system: 

Storage:  Addressograph  plates,  paper  files. 

Retrlevability:  Indexed  alphabetically.  Various  categories  of  in¬ 
stitutions,  agencies,  organizations  are  cross-indexed. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  are  kept  indefinitely;  may  be 
removed  on  request. 

System  nianagcr(s)  and  address: 

Administrative  Assistant 

Room  SS64 

400  •  6tb  Street,  S.W. 

Washington,  D.C. 

Notification  procedure:  See  above;  written  requests  only. 

Record  access  procedures;  See  above. 

Contesting  record  procedures:  See  above. 

Rceord  source  eateries:  Grant  applications,  letters,  telephone 
calls,  other  CX^D  mailing  lists,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  5A1 

System  name:  National  Center  for  Child  Advocacy  Mailing  list. 
HEW  OHD  OCD  CB.  ^ 

Secnrlty  classification:  None: 

System  location: 

Room  5819 

400  •  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Persons  interested 
in  Child  Advocacy  activities  indudii^  social  workers,  foster 
parents,  juvenile  court  judges.  Community  Coordinated  Child  Care 
program  directors,  various  Federal  staff  and  members  ct  the 
general  public  who  have  requested  mformation. 

Categories  of  records  In  tlw  system:  Names,  titles,  addresses. 
Authority  for  nminteimnce  of  the  system:  Childrens*  Bureau  Act  ot 
1912.  > 

RoutiiM  uses  ot  records  maintained  in  the  system,  laclading  categm 
rles  of  users  and  the  purposes  al  such  uses:  None.  / 

Policies  and  practices  for  storing,  retrierieg,  accCMleg,  raMhrfilgi 
and  disposing  of  records  in  the  system: 
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Storage:  Addressograph  plate,  paper  file. 

Retrievability:  Indexed  alphabeticaBy  cross-indexed  by  "area  of 
subject  interest. 

Safeguards:  Available  only  to  authorized  personneL 
Retcniioa  and  disposal:  Names  kept  on  file  indefinitely;  may  be 
removed  on  request. 

System  maaager(s)  and  address: 

Chief.  NCCA 

Room  5819 

400  •  6th  Street,  S.W. 

Washington.  D.  C.  20201 

Notification  procedure:  See  above;  written  requests  only. 

Record  access  procedures:  See  above. 

Contesting  record  procednres:  See  above. 

Record  source  categories:  Other  OCD  mailing  lists  grant  applica¬ 
tions,  letters,  telephone  calls,  individuals  themselves. 

OHD  OCD  IX  1 

System  name:  OCD  Project  Staff  Lists  HEW-OHD-CCD-DC 
Security  classification:  None. 

System  locatton: 

Room  113,  Federal  Office  Building 
SO  Fulton  Street 
San  Francisco,  Calif.  94102 
and  at  Regional  Federal  Records  Centers 
Categories  of  individuals  covered  by  tbc  system:  Directors  and 
staff  of  Child  Abuse  and  Neglect.  Handicapped  Cluster  Head  Start, 
Head  Start,  Head  Start  Supplementary  Training,  and  Home  Start 
programs  and  Parent  Child  Centers,  and  State  Regional  Training 
Offices  in  Region  IX. 

Categories  of  records  in  tbe  system:  Name,  business  address,  busi¬ 
ness  telephone  number,  biographies,  employees  with  salaries  above 
certain  level. 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contracted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-sized 
file  cabinets. 

Retrievability:  The  files  are  indexed  alphabetically.  Records  are 
available  to  (3CD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  with  DHEW,  i.e.:  General 
Counsel. 

Safeguards:  Direct  access  is  restricted  to  OHD  personnel;  access 
to  room  in  which  file  cabinets  are  maintained  is  limited  during  non¬ 
working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 
System  manager(s)  and  address: 

Director,  OCD.  Region  IX 
Room  117 
SO  Fulton  Street 
San  Francisco,  CA  94102 

Notification  procedure:  System  Manager;  upon  written,  telephone, 
or  personal  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  program.  Individuals  them- 
-  selves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  IX  2.01 

System  name:  Parent  Council  Advisory  Members  HEW-OHD-OCD- 
IX-2 

Security  classification:  None. 

System  location: 


Room  113,  Federal  Office  Build^ 

50  Fulton  Street 

San  Francisco,  CA  94102 

Categories  of  individuala  covered  Im  the  qrstem:  Directors,  Con¬ 
sultants,  St^f,  Board  &  Committee  members. 

Categories  of  records  in  the  system:  Name,  Business  &  Horae  Ad¬ 
dress,  Business  &  Home  Telephone  Numiters,  Utle,  Biographies, 
Employees  with  salaries  above  certain  leveL 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  incinding  calo¬ 
ries  of  users  and  the  purposm  of  such  uses:  Tbe  files  ate  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contacted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public  and  Parent  CouncQ  Advisory  grantees. 

Polidas  and  prtKticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-size 
file  cabinets. 

Retrievability:  The  files  are  indexed  alphabetically.  Records  are 
available  to  OCD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  within  IHIEW,  t.e.:  General 
Counset 

Safeguards:  Director  access  is  restricted  to  OHD  personnel;  ac¬ 
cess  to  room  in  whic  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retentioa  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 

System  manager(s)  and  address: 

Director,  OCD,  Region  IX 
Room  117 
50  Fulton  Street 
San  Francisco.  CA  94102 

Notification  procedure:  System  manager;  upon  written  telephone, 
or  personnel  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  Parent  CouncQ  Advisory 
programs,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  R  10.01 

System  name:  OCD  Mailing  List  HEW  OHD  OCD  RIO. 

Security  classification:  None. 

System  location: 

GSA  -  Federal  Building 
915  2nd  Avenue 
Seattle.  Washington  98104 

Categories  of  individuals  covered  by  the  system:  OCD  grantees,  af¬ 
filiates,  persons  requesting  information  on  OCD  programs. 

Categories  of  records  in  the  system:  Mailing  Key  contains  persons' 
names,  titles,  and  addresses  only. 

Authority  for  maintenance  of  the  system:  Community  Services  Aot 
of  1974  (42  use  2710). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  3x5  index  cards  and  metal  plates. 

Retrievability:  Indexed  by  code  using  letters  and  numbers;  used 
for  correspondence,  to  distribute  program  information  and 
bimonthly  newsletter. 

Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  disposal:  Information  is  kept  as  long  as  accurate 
and  persons  are  still  interested  in  receiving  information,  then  they 
are  destroyed. 

System  manager(s)  and  address: 

Director 

Office  of  Child  Development 
710  2nd  Avenue,  Room  1490 
Seattle,  Wash.  ^104 
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Nodfkadoa  proccdmne:  Same  as  above. 

Record  acccM  proccdvrcs:  Same  as  above. 

CoalesUag  record  procedares:  Same  as  above. 

Record  eoTce  colegorfar  Source  of  information  is  directly  from 
grantees  and  interestM  persons  wanting  to  receive  informatioo. 

SysteoM  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  R&E  1.01 

System  name:  OCD  Research  and  Development  Program  Mailing 
LUts.  HEW  OHD  OCD  RAE. 

Seenrky  clasWicathm:  None. 

System  location: 

Room  SS24  , 

400  •  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Categories  of  iadividaals  covered  by  the  system:  Persons  interested 
in  OCD  Research  and  Demonstration  program  or  in  applying  for 
research  or  demonstration  programs,  project  directors  of  funded 
programs,  university  and  research  organization  staff. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  42  USC  626. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

•  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files.  * 

Retrievabiiity:  Indexed  alphabetically. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposai:  Names  are  kept  on  file  indefinitely;  may 
be  removed  by  request. 

System  managerfs)  and  address: 

Administrative  Assistant 

Room  SS24 

400  •  6th  Street,  S.W. 

Washington.  D.  C.  20201 

Notification  procedure:  See  above  for  address;  written  requests 
only. 

Record  access  procedures:  See  above  for  address. 

Contesting  record  procedures:  See  above  for  address. 

Record  source  categories:  Applications  for  grants,  telephone  and 
written  requests. 

IS 

None. 

OHD  ONAP  1.01 

Sysltm  name:  Mailing  list  for  ONAP  publications.  OHD-ONAP 

Seenrity  classifieation:  None. 

SjUttm  location: 

Room  4tS2  Donohoe  Building 
400  -  6th  St.  S.W. 

Wa^gton,  D.C.  20201 

Categories  of  individnals  eovered  by  the  system:  Individuals  who 
reqtieat  information  on  Native  American  Programs. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  or  organizations  who  request  information 

Authority  for  maintenance  of  the  system:  P.L.  93-644  ‘Headstart, 
Economic  Opportunity,  and  Community  Partnership  Act,  1974*, 
Title  VIII-Native  American  Programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  addresses  are  kept  in  card  index  file  box. 

Retrievabiiity:  Indexed  by  individual  or  organizational  name. 

Safeguards:  Access  to  authorized  personnel  only. 

Retention  and  disposal:  List  will  be  permanent  mailing  list. 

System  managerfs)  and  address: 

Public  Information  Officer 
Room  4829  Donohoe  Bldg. 

400  •  6th  St.,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager  address  same  as  above. 


.  Record  accem  procedures:  Same  as  above. 

Contestlag  record  proeedores:  Same  as  above. 

Record  source  catagorlesi  Incoming  correspondence,  individuals 
themselves. 

Systems  exempted  from  certala  provisions  of  the  act:  None. 

OHD  ORS  IX  1.01 

System  name:  Consultants  for  Federal  Technical  Assistance  Pro¬ 
gram,  Vocational  Rehabilitation  Services.  HEW  OHD  ORS  IX. 

Security  classifkation:  None. 

System  locatioa: 

Room  463,  Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  CA  94102 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Technical 
Assistance  Consultants. 

Categories  of  records  in  the  system:  Name,  address,  education, 
experience  (general  business  resume  of  qualifications). 

Authority  for  maintenance  of  the  system:  P.L.  93-112,  Sec.  304C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files,  standard  metal  file  cabinets. 

Retrievabiiity:  Indexed  alphabetically.  Copies  to  Central  Office 
for  consolidation  into  ‘Roster  of  Federal  Technical  Assistance  Con¬ 
sultants  Directory.*  ~ 

Safeguards:  Access  limited  to  ORS  staff.  Rooms  in  which  file 
cabinets  are  located  are  locked  during  non-duty  hours. 

Retention  and  disposal:  Files  maintained  for  two  years  then 
retired  to  Federal  Records  Center. 

System  managerfs)  and  address: 

Director  ORS 

Room  463,  Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  CA  94102 

Notification  procedure:  System  Manager;  require  name  and 
professional  affiliation. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures: 

ARD,  OHD 

Room  441,  Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  CA  94102 

Record  source  categories:  Individual  or  project  agency  official. 

Systems  exempted  from  certain  previsions  of  the  act:  None. 

OHD  ORS  RlO.Ol 

System  name:  Office  of  Rehabilitation  Services  Mailing  Lists.  OHD 
ORS-RIO 

Security  classification:  None. 

System  location: 

Department  of  Health,  Education  and  Welfare 
Office  of  Rehabilitation  Services 
Room  1001,  Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Categories  of  individuals  covered  by  the  system:  Providers  of  reha¬ 
bilitation  services  in  Region  X  individuals  who  have  requested  that 
they  receive  program  information,  grantees,  grant  applicants. 

Categories  of  records  in  the  system:  Name,  address,  title,  phone 
numbers.  ' 

Authority  for  maintenance  of  the  system:  P.L.  93-112. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievabiiity:  Indexed  by  name.  Used  by  ORS  staff  to  dis¬ 
seminate  program  information. 

Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  disposal:  Retained  indefinitely. 
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System  managerCs)  and  address: 

Director,  Office  of  Rehabilitation  Services 
OHD.  DHEW,  M.S.  137 
Arcarde  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Notiflcatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  abovje. 

Record  source  categories:  Individuals  themselves,  from  grant  ap* 
plications. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OYD  Idll 

System  name:  Runaway  Youth  Act  Mailing  Lists  HEW  OHD  OYD. 

Security  classificathw:  None. 

System  location: 

Room  1618  Donahoe  Building  • 

400  6th  St.  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
make  inquiries  regarding  publications,  grant  programs  and  other 
matters  related  to  Uie  Runaway  Youth  Act. 

Cathodes  of  records  in  the  system:  Names,  addresses  and  titles 
of  individuals  and  agencies. 

Authority  for  maintenance  of  the  system:  The  Juvenile  Justice  and 
Delinquency  Prevention  Act  of  1974.  P.L.  93-415,  Title  III.  42  USC 
5701  Regulations;  Vol.  40  No.  78  45  CFR  1351. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  To  members  of  Con* 
gress;  to  agencies  in  the  youth  field;  to  Colleges  and  to  other 
Federal  agencies  on  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  mailing  lists  are  maintained  in  metal  file  cabinets 
and  on  cards. 

Retrievability:  Mailing  lists  are  indexed  with  OYD  code  numbers 
and  indexed  alphabetically. 

Safeguards:  Direct  access  restricted  to  authorized  OYD  staff. 

Retention  and  disposal:  Mailing  lists  are  maintained  indefinitely. 

System  managcr(s)  and  address: 

Head,  OYD  Office 

Room  1651,  Donahoe  Building 

400  6th  St.  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individuals  requesting  by  phone 
or  letter  to  be  placed  on  list 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  RSA  1 

System  name:  Mailing  keys.  HEW/OHD/RSA. 

Security  classification:  None. 

System  location: 

Mailing  Distribution  Unit,  Division  of  Printing 
Room  G320  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Catholics  of  individuals  covered  by  the  system:  State  vocational 
rehabilitation  agencies  (general  and  blind),  rehabilitation  facilities, 
persons  interested  in  statistics,  persons  interested  in  the  deaf. 

Categories  of  records  in  the  system:  Name  of  agency  or  individual, 
and  address. 

Authority  for  maintenance  of  the  system:  The  Rehabilitation  Act 
of  1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(P.L.  93-516). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  IBM  Master  Cards  are  stored  in  file  drawers. 


Retrievability:  These  IBM  cards  are  filed  by  key  number.  City 
and  Statq  and  Zip  Code. 

Safeguards:  Only  authorized  persons  allowed  access. 

Retention  and  disposal:  Maintained  as  long  as  necessary  and  then 
destroyed. 

System  managerfs)  and  address:  ^ 

Director,  Administrative  Services,  RSA 
Room  3122,  MES  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager.  Address  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.  ^ 

Record  source  categories:  From  agencies  or  individuals  them¬ 
selves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
OHD^A  2 

System  name:  Correspondence  Files.  HEW/OHD/RSA. 

Security  classification:  None. 

System  location: 

Room  5114,  MES  Building 
330  C  Street,  S.  W. 

Washington.  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  The  White  House,  departments  and  agencies  of  Federal, 
State  and  local  government,  private  voluntary  groups  and  the 
general  public. 

Categories  of  records  in  the  system:  Name  and  address  in¬ 
dividuals  submitting  correspondence,  responses  and  exchanges  of 
information  associated  with  the  Federal-State  vocational  rehabilita¬ 
tion  program. 

Authority  for  maintenance  of  the  system:  The  Rehabilitation  Act 
of  1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(P.L.  93-516). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  cabinets. 

Retrievability:  Congressional  correspondence  filed  by  name  of 
Congressman.  Other  correspondence  filed  in  alphabetic^  order  by 
name  of  signer. 

Safeguards:  Access  to  authorized  indivuals  only.  ' 

Retention  and  disposal:  Inquiry  records  are  maintained  five  years 
and  sent  to  the  Federal  Recoids  Disposal  Center. 

System  managers)  and  address: 

Commissioner  of  Rehabilitation  Services 
Room  5114,  MES  Building 
330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Notificatioa  procedure:  Inquirer  should  provide  name  and  address. 

Record  access  procedures: 

Commissioner  of  Rehabilitatk>n  Services 
Room  5114,  MES  Buiidii^ 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  provided  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

SRS  APA  1 

System  name:  Repatriate  Records  System.  HEW  SRS. 

Security  classification:  None. 

System  location: 

Social  and  Rehabilitation  Service.  DHEW 

Assistance  Payments  Administration 

Administrative  Division 

Repatriate  Program 

330  C.  Street.  S.W.  Room  4115 

Washington,  D.C.  20201 
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Catccorics  of  iwUvidnaU  covered  by  the  eysten:  Persons  returned 
from  foreign  countries  because  of  mental  illness,  destitution,  ill* 
ness,  war,  threat  of  war  or  similar  crisis. 

Catceories  of  records  In  the  system:  Name,  date  and  place  of 
birth.  Social  Security  Number,  next  of  kin,  income  and  resources, 
travel  fund  accounting  data,  educational  data,  and  employment 
records  and  skills,  financial  reports,  military  service  and  civil 
and/or  criminal  records. 

Authority  for  maintenance  of  the  system:  Public  Law  86-571, 
Public  Law  87-64  (Title  XI  of  the  Social  Security  Act,  Section 
1113). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Provides  a  basis  for  the 
expenditure  of  Fede^  funds,  information  to  Regional  staff.  State 
and  local  welfare  agencies,  social  planning,  and  information  to 
other  private  and  public  agencies  as  needed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Storage:  Information  is  maintained  in  individual  case  folders. 
Identifying  information,  travel  information,  and  social  planning  are 
recorded  on  a  Repatriate  Program  master  card. 

Retrievability:  Records  are  indexed  by  name  and  are  maintained 
in  alphabetical  order.  Active  and  closed  files  are  maintained.  State 
expenditure  funds  are  maintained. 

Safeguards:  Files  are  stored  in  metal  cabinets  with  lock  and  key. 
Files  are  of  a  confidential  nature  and  other  personnel  would  not 
normally  have  access  to  their  contents.  ~ 

Retention  and  disposal:  The  policy  is  to  maintain  records  for  five 
years  and  then  send  them  to  the  Federal  Records  Center  in  Suit- 
land,  Maryland.  Some  records  are  maintained  in  the  active  files  for 
considerably  longer  periods. 

System  manager(s)  and  address: 

Acting  Chief 

Repatriate  Program,  APA,  SRS 

330  C.  Street,  S.W.  Room  4113  _ 

Washington,  D.C.  20201 

NoUfkatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  or  his  next  of  kin  by  the  Department  of  State  and  sub¬ 
mitted  to  HEW  with  a  request  for  assistance  and  services  for  the 
individual.  After  arrival  in  the  United  States  information  is  obtained 
from  the  individual  by  the  local  welfare  agency. 

~  SRS  CRP  1 

System  name:  Cuban  Refugee  Registration  Records.  HEW  SRS. 

Security  classification:  None. 

System  location: 

U.  S.  Cuban  Refugee  Emergency  Center 

747  Ponce  de  Leon  Boulevard 

Miami,  Florida  33134 

Categories  of  individuals  covered  by  the  system:  Cuban  refugees 
who,  on  their  own  initiative,  have  registered  at  the  Cuban  Refugee 
Emergency  Center  in  order  to  qualify  for  Federal  benefits  under 
the  Cuban  Refugee  Program.  (Registration  is  not  required). 

Categories  of  records  in  the  system:  Name,  names  of  family  mem¬ 
bers,  places  and  dates  of  birth,  occupation,  and  related  data. 

Authority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1962. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rla  of  users  and  the  purposes  of  such  uses: 

1.  Voluntary  resettlement  agencies  working  under  contract  with 
Federal  Government  in  connection  with  possible  resettlement 
of  refugees  from  Miami  to  other  locations. 

2.  Cuban  Refugee  Assistance  Pre^ram,  Florida  Division  of 
Family  Services,  to  verify  eligibility  of  refugee  to  apply  for 
Cuban  refugee  assistance. 

9.  State  welfare  agencies  to  verify  eligibility  under  Cuban 
Refugee  Program  and  to  enable  State  to  claim  Federal 
reimbursement  for  assistance  provided. 

4.  HEW  Regional  Offices  in  order  to  provide  information  to 
State  welfare  agencies. 


5.  Federal  law  enforcement  and  security  agencies,  including  the 
Federal  Bureau  of  Investigation  and  the  Immigration  and 
Naturalization  Service,  when  requested. 

6.  Courts,  when  subpoenaed. 

7.  Statistical  research  and  reporting,  provided  the  record  will 
be  used  solely  as  a  statistical  research  or  reporting  record 
and  is  to  be  transferred  in  a  form  that  is  not  individually 
identifiable. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  punched  card. 

Retrievability:  Name,  Center  file  number,  alien  registration 
number. 

Safeguards:  Locked  areas,  access  only  by  record  and  data 
processing  personnel  to  record  areas,  or  accompanied  by  such  per¬ 
sonnel;  guard  service  during  non-office  hours. 

Retention  and  disposal:  Records  will  be  maintained  permanently 
for  the  duration  of  the  Program. 

System  manager(s)  and  address: 

Director 

Cuban  Refugee  Emergency  Center 

Post  Office  Box  342057 

Miami,  Florida  33134 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  who  is  subject  of  record.  /* 

OCSE  PLS  1.02 

System  name:  Federal  Parent  Locator  System.  HEW  OCSE. 

Security  classification:  None. 

System  location: 

Office  of  Child  Support  Enforcement 

Department  of  Health,  F'ducation,  and  Welfare 

330  C.  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  parents  being  sought  for  the  purpose  of  establishing  or 
enforcing  support  obligations  against  such  a  parent. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  date  of  birth,  place  of  birth,  mother's  maiden  name, 
father’s  full  name.  State  case  identification  number,  local  identifi¬ 
cation  number  (State  use  only).  Sate  originating  request,  type  of 
case  (AFDC,  non-AFDC  full  service,  non-AFDC  locate  only),  date 
requests  sent  to  Federal  departments,  date  of  Federal  departments' 
responses,  and  indication  of  the  type  of  information  received;  such 
as  last  home  or  employer  address  was  returned,  and/or  a  Social 
Security  Number  was  returned  from  the  Social  Security  Adminis¬ 
tration.  The  actual  information  returned  pursuant  to  a  request  is 
retained  in  a  separate  file  long  enough  to  communicate  that  infor¬ 
mation  to  the  State.  (See  Retention  and  Disposal  section  below). 

Authority  for  maintenance  of  the  system:  Public  Law  93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Federal  Parent  - 

Locator  Service  will  use  the  records  maintained  in  the  system  to:  i 

(I)Request  the  most  recent  home  address  and/or  place  of  employ-  | 

ment  from  any  department,  agency,  or  instrumentality  of  the  | 

Federal  government  or  State  which  might  have  such  records  in  its  : 

files;  (2)Provide  the  most  recent  home  address,  most  recent  place  j 

of  employment,  and  Social  Security  Number  to  the  appropriate  IV- 
D  agency  for  its  use  in  locating  absent  parents  to  establish  or  en¬ 
force  a  child  support  obligation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PLS  records  are  maintained  on  disk  and  magnetic  tape, 
and  hard  copy.  The  record  is  defined  as  a  request  for  address  infor¬ 
mation. 

Retrievability:  System  records  can  be  accessed  by  either  a  State 
assigned  case  identification  number  or  Social  Security  Number. 

Safeguards:  All  requests  must  be  certified  by  the  State  IV-D 
Agency  such  that:  (I)  they  are  being  made  to  locate  an  absent 
parent  for  the  purpose  of  establishing  paternity  or  securing  child 
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support  and  for  no  other  purpose;  (2)  the  State  IV-D  agency  has 
made  diligent  and  reasonable  efforts  to  find  the  absent  parent  and. 
cannot  locate  the  person.  (See  4S  CFR  303.3);  (3)  the  State  IV-D 
agency  has  in  effect  protective  measures  to  safeguard  the  personal 
information  being  transferred  and  received  from  the  Fedenil  Parent 
Locator  Service;  and  (4)  the  State  IV-D  agency  will  use  or  disclose 
this  information  for  the  purposes  prescrilwd  in  45  CFR  302.18.  All 
personnel.  Federal  employees  and  contractor,  are  required  to  take  a 
non-disclosure  of  information  oath.  All  input  documents  will  be  in* 
ventoried  and  accounted  for.  All  inputs  and  outputs  will  be  stored 
in  a  locked  receptacle  in  a  locked  room.  All  outputs  will  be  labeled 
*For  Official  Use  Only*  and  treated  accordingly.  Operations  control 
will  be  vested  under  a  single  system  manager.  Every  State  using  the 
system  will  be  verified  via  user  ID’s.  All  data  files  will  be  protected 
by  unique  passwords  and  security  codes.  Remote  users  have  ’write 
only*  system  access  capabilities.  They  cannot  read  any  master- file 
or  perform  any  other  furictioa  on  the  system. 

Retention  and  disposal:  Records  of  address  information  provided 
in  response  to  requests  from  IV-D  agencies  are  maintained  only 
long  enough  to  communicate  them  to  the  State.  After  this  time  they 
are  destroyed.  A  record  of  the  request  only  which  includes  infor* 
mation  provided  by  the  State.  Federal  ageiKies  contacted  and  an  in¬ 
dication  of  the  type  of  information  so  returned  is  stored  on  a  histo¬ 
ry  tape.  History  tapes  will  be  retained  for  five  years. 

System  manager(s)  and  address: 

Director,  (Xfke  of  Child  Support  Enforcement 
Department  of  Health,  Education,  and  Welfare 
330  C.  Street,  S.W. 

Washington,  D.C.  20201 

Notificaiion  procednre:  Contact  the  system  manager  in  writing  at 
the  above  address  and  provide  your  name  and  address.  Additional 
information,  such  as  your  Social  Security  Number,  date  of  birth  or 
mother’s  maiden  name,  may, be  requested  by  the  system  manager  in 
order  to  distinguish  between  individuals  having  the  same  or  similar 
names. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Individuals  that  feel  the  informa¬ 
tion  provided  through  the  above  procedures  is  inaccurate  should  in¬ 
form  the  Federal  Parent  Locator  Service  at  the  address  listed  for 
Notification  Procedures.  The  Federal  Parent  Locator  Service  will 
acknowledge  this  request  within  ten  (10)  work  days  and  indicate 
one  of  the  following:  a)  the  error  has  been  corrected;  b)  the  State 
child  support  agency  that  submitted  the  original  information;  .c) 
other  steps  the  individual  must  follow  to  correct  the  inaccuracy. 

Record  source  calories:  Information  is  obtained  form  depart¬ 
ments,  agencies,  or  instrumentalities  of  the  United  States  or  of  any 
State. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

E  ASE  nP  4.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion;  Field  Readers  to  Review  Proposals  for  FIPSE. 

Security  classification:  None. 

System  location: 

Fund  for  the  Improvement  of  Postsecondary  Education 
Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
backgrounds  and  experience  in  postsecondary  education. 

Categories  of  records  in  the  system:  Resumes  indicating  name, 
position,  work  experience,  and  general  personnel  information. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  5b). 

Policies  and  practices  (or  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  cabinet. 

Relrievability:  The  file  is.  organized  by  individuals  who  have  read 
for  FIPSE  by  year,  program  and  name;  and  by  individuals  who 
request  to  read  for  FIPSE  by  name. 

Safeguards:  Administrative*  use  by  authorized  agency  personneL 
Exception:  subject  to  disclosure  requirements  of  Mvacy  Act. 

Retention  and  disposal:  Information  is  retained  until  the  individual 
requests  deletion  from  files. 


System  manager(s)  and  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  LD.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  forwarded  to  FIPSE  by  in¬ 
dividuals  interested  in  serving  as  field  readers;  infonnatibn  obtained 
by  contacting  individuals  w^  specific  expertise  in  postsecondary 
education. 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

E  ASE  FIP  5.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  the  National  Radio  Institute  (NRI)  to  Develop 
a  Prospectus  for  Correspondence  Study. 

Security  classification:  None. 

System  Ipcathm: 

National  Radio  Institute 
3939  Wisconsin  Avenue,  N.  W. 

Washington,  D.  C.  20016 

Categories  of  individuals  covered  by  the  system:  Current  students, 
graduates,  and  dropouts  of  NRL 

Categories  of  records  in  the  system:  Reasons  for  enrolling  in  NRI 
programs,  completing  or  discontinuing  NRI  programs  and*  overall 
evaluation  of  NRI  programs. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessii^  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  cabinet. 

Retrievability:  Files  arranged  according  to  current  students,  grad¬ 
uates,  and  dropouts. 

Safeguards:  Administrative  use  by  authorized  personneL  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  retained  until  completion  of 
project.' 

System  managers)  and  address: 

Deputy  Director.  FIPSE 

Room  3141, 400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  LD.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  systems  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  on  questionnaires 
completed  by  current  students,  dropouts,  and  graduates  of  NRI. 

Systems  exempted  from  certain  provisions  of  the  fxt:  None. 

E  ASE  FIP  6.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educai- 
tion  Contract  to  Heald  Colleges  to  Develop  a  Model  Prospec¬ 
tus  for  Potential  Students. 

Security  classification:  None. 

System  location: 

Heald  Colleges 

Central  Administrative  Offices 

1255  Post  Street 

San  Frwcisco,  California  94109 

Categories  of  individuals  covered  by  the  vgtUm  1974  Graduates  of 
Heald  Colleges;  current  Heald  students;  sample  of  high  school  sttt* 
dents  in  the  region.. 

Categories  of  records  fat  the  systenu  Program  of  study,  job  and  sa¬ 
lary  range  for  Heald  Graduates;  evaluations  of  programs  for  ctir> 
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rent  Heald  students,  and  opinions  of  prospectus  for  high  school 
students. 

Authority  for  mauitcnaiicc  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•and  disposing  of  records  in  the  system: 

Storage:  Files  in  corporate  market  at  Heald  Colleges. 

Retrievability:  Files  organized  according  to  Heald  graduates,  cur¬ 
rent  students  and  sample  for  opinion  survey. 

'  Safegnards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  retained  until  completion  of 
project: 

System  manager(s)  and  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20^2 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Survey  of  1974  graduates  of  Heald;  in¬ 
terviews  and  surveys  of  current  students  at  Heald  and  sample  of 
high  school  students.  * 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ASE  nP  7.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Codtract  to  Formative  Evaluation  Research  Associates  to 
Evaluate  Women's  Programs  at  Four  Types  of  Postsecondary 
Institutions. 

Security  classification:  None. 

System  location; 

Formative  Evaluation  Research  Associates 
1130  Hill  Street 
Ann  Arbor,  Michigan 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  participants  in  women's  programs  administrators  of  such 
programs  and  other  administrators  at  4  types  of  postsecondary  in¬ 
stitutions  that  have  initiated  such  programs  within  the  last  4  years. 

Categories  of  records  in  the  system:  Participant's  views  on  the 
strengths,  weaknesses  and  outcomes  of  the  program. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  cabinet. 

Retrievability:  Files  arranged  according  to  current  students,  grad¬ 
uates  and  drop  outs. 

Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  retained  until  completion  of 
project 

System  manager(s)  and  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  da(e  of  previous  correspondence,  if  known;  for  com¬ 
plaint  investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 
Coatesting  rec^  procedures:  Same  as  above. 


Record  source  categories:  Information  provided  by  current  and 
former  participants  in  women's  programs  at  the  4  institutions 
selected  through  interviews,  telephone  calls  and  questionnaires. 

Systems  exempted  from  certain  provisious  of  the  act:  None. 

E  ASE  PC  1.01 

System  name:  Mailing  lists  for  the  Office  of  Policy  Communica¬ 
tions:  Public  Affairs  &  External  Affairs.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3017,  FOB  6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  ASE  press  releases. 

Categories  of  records  in  the  system:  Name,  institution,  and  busi¬ 
ness  address  of  individuals  receiving  press  and  informational 
materials  in  the  mail. 

Authority  for  maintenance  of  the  system:  Dept.  Regs.:  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Uses  one  through 
nine  in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Federal  Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  a  loose  leaf  notebook. 

Retrievability:  The  records  are  indexed  by  personal  name, 
although  these  names  are  not  alphabetized  and  are  often  associated 
with  institutions,  and  are  referred  to  only  when  needed. 

Safeguards:  Direct  access  is  screened  by  an  office  secretary.  Ex¬ 
ception:  These  records  are  subject  to  disclosure  requirements  of 
the  Privacy  Act. 

Retention  and  disposal:  The  records  are  destroyed  two  years  after 
they  are  no  longer  useful.  Records  are  not  sent  to  records  center. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Education/Policy 
Communication 

Room  3017,  FOB  6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Siee  above. 

Contesting  record  procedures:  Contact  system  manager,  see 
above. 

Record  source  categories:  The  mailing  addresses  came  from 
'Editor  and  Publisher*,  ‘Broadcasting  Year  Book',  'Ayer  Directory 
of  Publications'  and  a  few  individual  requests. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  08 

System  name:  NIE  Child  Study  Center.  HEW  E. 

Security  classification:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Children  enrolled 
in  NIE  Child  Study  Center  and  their  parents. 

Categories  of  records  in  the  system:  Application  forms  giving 
background  data  on  parents  and  children. 

Authority  for  maintenance  of  the  system:  Section  405(eKI)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  application  forms. 

Retrievability:  System  is  indexed  by  name  alphabetically. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet.  Ex¬ 
ception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 
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Retention  and  disposal:  Records  are  maintained  in  the  active  files 
while  a  child  is  enrolled  in  the  Center.  Upon  leaving  the  center, 
their  application  is  put  in  an  inactive  file. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street.  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above.  • 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Application  forms  completed  by 
parents.  All  data  are  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ME  BSG  20.01 

System  name:  National  Institute  of  Education,  Sources  and  Effects 
of  Teacher  Expectations.  HEW  E. 

Security  classification:  None. 

System  location: 

1200  19th  St.,  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Seven  first  grade 
teachers  and  their  1%  students  in  the  Washington,  D.C.  area. 

Categories  of  records  in  the  system:  Cross  sectional  and  longitu¬ 
dinal  records  on  teachers'  expectations,  background,  behaviors, 
and  students’  interactions,  grades,  SES,  parental  involvement.  For 
use  in  determining  the  effects  of  teacher  expectations  on  student 
achievement  gains. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  to  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principals'  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual's  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are,  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Retention  and  disposal:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EEC  IJIl 

System  name:  Life  Plans  Study:  The  Impact  of  the  Women’s  Move¬ 
ment  on  Educational  and  Occupational  Behavior  and  Attitudes 
of  Married  Women.  HEW  E. 

Security  classification:  None. 

System  location: 


Room  816  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
married  women,  formerly  of  the  Boston  area. 

Categories  of  records  in  the  system:  The  records  consist  of  demo¬ 
graphic  data,  including  early  family  background  and  adolescent 
relationship  with  parents;  educational  and  occupational  history, 
plans  and  aspirations;  a  variety  of  attitudinal  measures;  present 
family  relationships,  including  data  on  husband  and  children;  and 
information  on  current  life  situation.  It  is  a  longitudinal  study. 

Authority  for  maintenance  of  the  system:  Sec.  4QS(eXl)  ot  the 
General  Education  Provisions  AcL 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  disc,  tape,  and  IBM 
cards. 

Retrievability:  The  records  are  indexed  by  I.D.  number.  Records 
are  used  for  statistical  research  or  reporting  purposes,  in  a  non-per- 
sonally  identifiable  format. 

Safeguards:  Names  of  individuals  included  in  the  study  are  stored 
separately  from  the  records;  are  to  be  used  solely  for  administering 
a  follow-up  questionnaire;  and  are  accessible  only  to  authorized 
personnel.  This  will  also  apply  to  the  follow-up.  Exception:  subject 
to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Head,  Women's  Research  Staff 
Room  816  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  from  wives  of  grad¬ 
uate  students  in  the  Boston  area  on  questionnaires  administered 
through  the  mail. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EEC  2 

System  name:  Safe  School  Study.  HEW  E.  " 

Security  classification:  None. 

System  location: 

Research  Triangle  Institute 

Research  Triangle  Park,  North  Carolina  27709 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
school  principals  or  their  designees. 

Categories  of  records  in  the  system:  Data  consist  of  crimes  com- 
mited  on  school  grounds,  prevention  measures  used  by  the  school,' 
background  information  on  the  school,  its  programs  and  personnel. 

Authority  for  maintenance  of  the  system:  Sec.  495(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  by  I.  D.  number.  They 
will  be  used  for  a  large  scale  statistical  evaluation  ef  the  effective¬ 
ness  of  school  crime  prevention  measures  and  a  description  of 
prevention  measures  reported  classified  by  school  type. 

Safeguards:  Names  are  stored  on  separate  tapes  and  are  accessi¬ 
ble  only  to  authorized  personnel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  magnetic  tapes  will  be  erased,  and 
therefore  the  names. destroyed,  in  August,  1977,  when  the  project 
ends. 

System  managerfs)  and  address: 
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Head.  School  Discipline  Studies  Staff 
Room  832  Brown  Building 
1200  19th  Street.  N.W. 

Washington.  D.C.  20208 

Notificattoa  proccdare:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,*  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Conlcstiug  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  by  questionnaires 
administered  through  the  mail. 

Systems  exempted  from  ccrtaiu  provisions  of  the  act:  None. 
ENIEEEG3 

System  name:  Hypei1:inesis  and  Food  Additives  Study  —  HEW  E. 
Security  classification:  None. 

System  locathm: 

Western  Psychiatric  Institute  and  Clinic 
3811  O’Hara  Street 
University  of  Pittsburgh 
Kttsburgh,  Pennsylvania  15261 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
30  children,  ages  6-12. 

Categories  of  records  in  the  system:  ’The  records  consist  of  medi¬ 
cal  case  histories,  data  on  child  behavior  as  it  relates  to  hyperac¬ 
tivity,  and  data  on  ebSdren’s  diets. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Educaton  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinets,  and  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  by  name  in  the  files,  and 
by  number  or  topic  on  tape.  They  are  being  used  in  an  experiment 
to  test  whether  food  additives  are  a  cause  of  hyperactivity. 

Safeguards:  The  records  are  safeguarded  by  the  psychologist-pa¬ 
tient  relationship.  Human  Subjects  Committee  review,  and  the  per¬ 
mission  and  involvement  of  the  subjects*  parents.  Exception:  sub¬ 
ject  to  the  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  contractor  will  retain  files  indefinitely 
for  longitudinal  follow-up,  but  will  keep  them  confidential. 

System  managers)  and  addrem: 

Head,  School  Discipline  Studies  Staff 
Room  832  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  by  teacher  and 
parents*  rating  sheets  on  children*s  behavior. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE.EEG  4 

System  name:  Compensatory  Education  Study.  HEW  E. 

Security  classification:  None. 

System  iocatloh:  See  Appendix  A  and  Appendix  B. 

Categories  of  individnals  covered  by  the  system:  The  subjects  are 
acbool  children  in  the  elementary  and  intermediate  grades  (1-9); 
parents  of  such  chUdren;  teachers  and  paraprofessionals  involved  in 
compensatory  education  programs;  administrators  at  the  local,  dis¬ 
trict,  state,  and  federal  levels  and  lawyers  and  auditors  involved  in 
Title  I  cases.  Additionally,  subjects  include  community  leaders; 
other  teachers  and  administrators  (Le.,  principals,  superintendents, 
analysts,  evaluators)  at  the  local,  district,  state  and  federal  levels; 
and  persons  in  ^ucational  research,  both  past  and  currently. 


Cal^p>rics  of  reconte  in  the  system:  The  records  consist  of  data 
regarding  childrens*  involvement  in  compensatory  education  or 
otliCT  school  programs,  including  background  information  and 
achievement  data;  parents’,  teachers*  and  other  staffs*  perceptions 
regi^ing  education  programs  and  their  administration;  administra¬ 
tors*  perceptions  and  problems  regarding  compensatory  education 
programs;  and  researchers*  views,  both  empirically  based  and  intui¬ 
tive. 

Authority  for  maintenance  of  the  system:  Sec.  821  of  the  Educa¬ 
tion  Amendments  of  1974  (P.  L.  93-380). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  will  be 
available  to  contractors  for  services  and  analysis  by  authorized  per¬ 
sonnel.  Achievement  and  other  program  data  in  personally-identifia- 
ble  form  will  be  available  only  to  the  school  in  which  it  was  col¬ 
lected  for  purposes  of  planning  and  evaluation  by  school  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  disc,  tape,  IBM  cards, 
and  in  hard  copy  filed  in  standard  file  cabinets. 

Retrievability:  The  records  are  indexed  by  age,  grade,  agency, 
geographic  location,  time  sequence,  topics,  codes,  or  ID  number. 
They  will  be  used  for  reporting  purposes  or  statistical  research,  in  a 
non-personally  identifiable  format. 

Safeguards:  The  records  are  safeguarded  by  permission  and  in¬ 
volvement  of  parents,  teachers,  administrators,  and  researchers. 
Names  of  individuals  are  primarily  stored  separately  from  the 
records  and  are  accesible  only  to  authorized  personnel.  Exception: 
Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Chief,  Compensatory  Education  Division 
1200  19th  Street,  N.W.,  Room  808 
Washington,  D.  C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  alMve)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  by  observation,  in¬ 
terview,  questionnaires  administered  both  personally  and  through 
the  mail,  conference  notes,  testing,  and  re-analysis  of  previously 
collected  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A 


District  Survey  1 

Stanford  Research  Institute 
Menlo  Park,  California 

Demonstration  Projects 
Colorado  Department  of  Education 
Denver,  Colorado 

Kansas  State  Department  of  Education 
Topeka)  Kansas 

New  Mexico  Department  of  Education 
Santa  Fe,  New  Mexico 

Arizona  Department  of  Education 
Phoenix,  Arizona 

Oklahoma  Department  of  Education 
Oklahoma  City,  Oklahoma 

North  Carolina  Department  of  Public  Instruction 
Raleigh,  North  Carolina 

State  Education  Department 
Albany.  New  York 

West  Virginia  Department  of  Education 
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Charleston,  West  Virginia 

Texas  Education  Agency 
Austin,  Texas 

California  Department  of  Education 
Sacramento,  California 

Wisconsin  Department  of  Public  Instruction 
Madison,  Wisconsin 

Massachusetts  Department  of  Education. 

Boston,  Massachusetts 

Rhode  Island  Department  of  Education 
Providence,  Rhode  Island 

Research  Syntheses 

Stanford  Research  Institute 
Menlo  Park,  California 

Harvard  Graduate  School  of  Education 
Cambridge,  Massachusetts  , 

International  Reading  Association 
Newark,  Delaware 

Contract  Research  Corporation 
Belmont,  Massachusetts 

Ohio  State  University 
Columbus,  Ohio 

Alternative  Designs  to  Compensatory  Education 

UCLA  Graduate  School  of  Education 
Los  Angeles,  California 

Stanford  Research  Institute 
Menlo  Park,  California 

University  of  Kansas  Department  of  Human  Development 
Lawrence,  Kansas 

Fanon  Research  &  Development  Center 
Los  Angeles,  California 

Research  on  Demonstration  Projects 

Abt  Associates,  Inc. 

Cambridge,  Massachusetts 

Individualized  Instruction  Designs 

Learning  Research  &  Development  Center 
University  of  Pittsburgh 
Pittsburgh,  Pennsylvania 

Education  Turnkey  Systems 
Washington,  D.C, 

Research  for  Better  Schools 
Philadelphia',  Pennsylvania 

Contemporary  Research  Incorporated 
Los  Angeles,  California 

Survey  of  Legal  Standards 

Lawyers’  Committee  for  Civil  Rights  under  Law 
Washington,  D.C, 


Appendix  B 


Contractors  for  following  projects: 

Study  of  Individualization  Implementation. 

Relationships  between  Theory  &  Practice  in  Reading 
Study  of  State  Administration,  Title  I  and  State  Programs 


Poverty  Measures  Study 
Achievement  Measures  Study 
Calculation  of  Effects  of  Eli^bility  Criteria 
Testing  Synthesis 

Effects  of  Alternative  Procedures  for  Allocating  Title  I  Funds 
Study  of  State  Testing  and  Accountability  Prograinsr 
Research  on  Relationship  between  Poverty  &  Achievement 
Study  of  Subcounty  Allocation 
Study  of  Individualized  Lesson  Plans 
Study  of  Teacher  Training 

Study  of  Districts  with  High  Concentration  of  Funds 
Study  of  Program  Regulations 

E  NIE  EWG  04 

System  name:  Evaluation  of  the  use  and  interpretation  of  the 
Guidelines  for  Assessment  of  Sex  Bias  and  Sex  Fairness  in 
Career  Interest  Inventories-HEW  E. 

>  Security  classificatloa:  None. 

System  location:  Unknown  -  contractor  not  chosen  yet. 

Categories  of  individuab  covered  by  the  system:  Counselors 
selected  from  those  receiving  guidelines  on  sex-bias  in  interest  in* 
ventories  participating  in  the  survey. 

Categories  of  records  in  the  system:  Sex;  position;  opinion  of 
guidelines. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser* 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and-  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Inforntation  maintained  on  cards. 

Retrievability:  Records  can  be  accessed  by  I.D.  number  and  will 
be  used  for  research,  development  and  ev^uation  of  educational 
materials  and  projects. 

Safeguards:  Access  will  be  limited  to  authorized  personnel  and 
protected  by  building  security.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  will  be  maintained  for  two  years 
after  completion  of  project. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Self  reported  by  individual  respondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  05 

System  name:  Evaluation  of  a  Work  shop  on  Freeing  Sex  Roles. 
HEW  E. 

Security  classification:  None. 

System  location: 

Dept  of  Personnel  and  Guidance 
University  of  Maryland 
College  Park,  Maryland 

Categories  of  Individuals  covered  by  the  system:  Counselors  and 
counselor  educators  who  participated  in  workshop  on  Freeing  Sex 
Roles  at  the  University  of  Maryland,  June  1974. 

Calories  of  records  in  the  system;  Opinions  of  workshop; 
questions  about  program  changes. 

Authority  tor  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ties  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser* 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies;  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  on  cards  in  standard  filing  recep* 
tacles. 
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RctrfevabilUy:  Records  can  be  retrieved  by  I.D.  number  and  are 
used  for  evaluation  of  educational  program. 

Safeguards:  Access  limited  to  authorized  personnel  only  «n<t  pro* 
tected  by  building  security.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  dinasal:  Records  will  be  mamtained  untfl  June 
1977  and  then  shredded. 

System  managerfs)  and  addrem; 

Associate  Director  for  Education  and  Woifc 
’  National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  nssigiwt  system 
LD.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Coatesting  record  procedures:  Same  as  above: 

Record  source  categorks:  Self-reported  responses  by  workshop 
particip^ts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIB  EWG  07 

System  name:  Manpower  Economic  Education  and  the  Transition 

.  from  School  to  Work— HEW  E. 

Security  classincatlon:  None. 

System  location: 

National  Institute  of  Education 
1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Catteries  of  individuals  covered  by  the  system:  Sample  of  stu> 
dents  in  8th  grade  (1967-68)  in  Lancaster  and  T^esviOe,  Ohio  and 
same  scents  5  years  later. 

Categories  of  records  In  the  system:  Age;  sex;  social  security 
number;  pupil  information  forms,  achievement  test  series;  informa¬ 
tion  test  series;  opinions  of  the  world  of  work;  family  background; 
address,  date  and  place  of  birth;  scholastic  rec<^;  test  record. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  individual  files  and  on 
cards. 

Retrlevability:  Records  can  be  retrieved  by  T.D.  number,  name, 
social  security  number,  address,  date  and  place  of  birth  and  are 
used  for  statistical  research  or  reporting  purposes  only  and  not 
used  in  whole  or  in  part  in  making  any  determination  about  an 
identifiable  individual. 

Saf^uards:  Access  limited  to  authorized  personnel  and  protected 
by  building  security.  Exception;  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Records'  to  be  retained  indefimtely. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
adtfaress,  dates  of  previous  coirespoadenoe,  the  assipied  system 
LD.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same'as  above. 

Record  source  categories:  Information  reported  by  students  and 
flieir  teachers. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

E  NIS  EWG  12 

System  Baase:  Northwest  Regional  Educational  Laboratory,  Ex* 
perienced  Based  Career  Education  Record  Syalem-HEW  E. 

Seouity  clastificatioa:  None. 

System  leeathm: 

333  Oak  Street 


Portland,  Oregon 

CE2  Project  Office 
King  City,  Oregon 

1947  Center  Street 

Berkeley,  California  .. 

Categories  of  individuals  covered  by  the  ^«tenu  Students,  parents, 
employers,  adopters,  potential  adopters  involved  with  the  EBCE 
program. 

Categories  of  records  in  the  system:  System  includes  information 
op  aptitude,  achievement,  student  background,  fassily  background, 
altitudinal,  interest,  opinion,  descriptive  data  on  employer  busi¬ 
nesses,  descriptive  data  on  school  districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)'of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  .program  participants  (indivi^ally 
identifiable  information  for  themselves  only).  To  contractors  for 
cervices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  aoccariag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers,  punch 
cards  and  magnetic  tape. 

Retrlevability:  Records  can  be  retrieved  by  name  (hard  copy 
files)  or  assigned  ID  number  (computer  files)  and  are  for  monitor¬ 
ing  progress  of  project/product  development  and  for  research, 
development,  evaluation,  and  analysis  of  educational  materials, 
projects,  programs,  including  study  of  medium  and  long  term  pro¬ 
gram  effects. 

Safeguards:  Access  limited  to  authorized  personael;  locked  file 
cabinets  and  building  security  are  procedures  used.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act 
■  Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managers)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
IJ).  number  and  system  name. 

Record  access  procedures:  SaoK  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  district,  em* 
ployers,  adopters  and  potential  adopters  of  EBCE  program. 

Systems  exempted  from  certain  provWuus  of  the  act:  None. 

E  NIE  EWG  13 

System  name:  Research  for  Better  Schools  Experienced  Based 
Career  Education  Record  System-HEW  E. 

Security  classification:  None. 

System  locatioa: 

OIney  High  School 
Front  &  Duncannon  Streets 
Philadelphia,  Pennsylvania 

Career  Education  Program 
1700  Market  Street 
Philadelphia,  Pennsylvania 

Census  and  Data  System 
Raub  Hall 

University  of  Delaware 
Newark,  Delaware 

1947  Center  Street 
Berkeley,  California 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  ludiThluals  cererad  by  (be  nttems  Stodeats,  pamU; 
employers,  potential  adopters  involved  in  the  EBCE  Program.  — ^ 
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Calc^oricf  of  records  in  the  system:  System  includes  information 
on  aptituden  achievement,  student  background,  family  background, 
altitudinal  data,  interest  data,  opinion,  descriptive  data  on  employer 
businesses,  descriptions  of  school  districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information^for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by.  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for 
research,  development,  evaluation  and  analysis  of  educational 
materials,  projects,  programs,  including  study  of  medium  and  long 
term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access  24  hours  a 
day.  Exception:  subject  to  disclosure  requirements  of  the  Privacy 
Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will  • 
be  kept  in  individually  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provbions  of  the  act: 

E  NIE  EWG  14 

System  name:  Appalachia  Educational  Laboratory  Experienced 
Based  Career  Education  Record  System-HEW  E. 

Security  classification:  None. 

System  location: 

P.O.  Box  1348 
Charleston,  West  Virginia 

(At  both  I9th  &  McCorkle  SE  and  1031  Quarrier  Street 
address) 

1947  Center  Street 
Berkeley,  California 

Research  Department 
Educational  Testing  Service 
Princeton,  New  Jersey 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  visitors,  adopter  personnel. 

Categories  of  records  in  the  system:  Achievement,  aptitude,  stu¬ 
dent  and  family  background,  attitude,  interest,  opinion,  descriptive 
data  on  employer  businesses  and  on  school  districts,  student  activi¬ 
ty  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape.  ■  vt 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for 
research,  development,  •evaluation  and  analysis  of  educational 
materials,  projects,  programs,  evaluation  including  study  of  medi¬ 
um  and  long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  buildings  with  controlled  access.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retenticm  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  15 

System  name:  Far  West  Laboratory  Experienced  Rased  Career 
Education  Records  System-'HEW  E. 

Security  classification:  None. 

System  location: 

1855  Folsom  Street 
San  Francisco,  California 

1947  Center  Street 
Berkeley,  California , 

Human  Factors  Research 
Santa  Barbara,  California 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters,  adopters. 

Categories  of  records  in  the  system:  Aptitude,  achievement,  stu¬ 
dent  background,  family  background,  altitudinal,  interest,  opinion, 
descriptive  data  on  employer  businesses,  descriptive  data  on  school 
districts,  activity  records. 

Authority  (or  maintenance  of  the  system:  Section  405(eXI)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information '  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (computer  files)  and  are  for  monitoring 
progress  of  project/product  development  and  for  research,  develop¬ 
ment,  evaluation  and  analysis  of  educational  materials,  projects, 
programs,  including  study  of  medium  and  long  term  program  ef¬ 
fects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access  24  hours  a 
day.  Exception:  subject  to  disclosure  requirements  of  the  Privacy 
Act. 

Retention  and  disponi:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 
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Notificatloa  preccdarc:  Written  inquiries  must  be  msde  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  firevious  correspondmice,  the  asrigned  system 
I.D.  number  and  system  name. 

Recerd  access  praccdorcs:  Same  as  above. 

CoBtesdng  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provishms  ol  the  act:  None.  - 
E  NIE  EWG  Id 

System  name:  Educational  Testing  Service  Experienced  Based 
‘  '•  ‘  Career  Education  Record  System~HEW  E. 

Security  classification:  None. 

System  locathm: 

1947  Center  Street 
Berkeley,  California 

Categories  ol  individuals  covered  by  the  system:  Students,  parents, 
employers,  EBCE  Lab  staff. 

Categories  oC  records  In  the  system:  Achievement,  student 
background,  family  background,  attitudinal,  interest,  opinion, 
descriptive  data  on  employer  businesses,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  ^stem.  Including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
on  punched  cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  project,  category  and 
,  ID  number  (hard  copy  file)  or  assigned  ID  number  (computer  files) 
and  are  for  monitoring  progress  of  project/product  development 
and  for  research,  development,  evaluation  and  analysis  of  educa¬ 
tional  materials,  projects,  programs,  including  study  of  medium  and 
long  term  program  effects. 

Safeguards:  Access  Kmited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act.  * 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individu^y  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  'categories:  Students,  parents,  employers,  EBCE 
Staff,  EBCE  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  18 

System  name:  Management  Information  System  for  Vocational  Edu- 
caUon  (MISVE).  HEW  E. 

Security  classification:  None. 

System  location: 

1900  Kenney  Road 
Columbus,  Ohio  43210 

Categories  of  individuals  covered  by  the  system:  Students,  school 
rsonnel  (administrative,  supervisory,  instructional)  participating 
system  development  process. 

Categories  of  records  in  the  system:  Individual  student  charac¬ 
teristics,  e.g.,  age,  racial/ethnic  status,  sex,  follow-up',  social  securi¬ 
ty  numtwr,  administrative  data,  e.g.,  local  plans  for  vocational  edu¬ 
cation,  student  aggregate  data  (non-identifiable  as  to  specific  in¬ 
dividuals),  vocational  program  data. 

Anthoritv  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act.  * 


Routiue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  trial  state  supplying 
data  will  use  data  as  they  see  fit  for  program  planning  and  ac¬ 
countability.  To  contractors  for  services  and  analysis  of  records  by 
authorized  personnel. 

Policies  and  practices  for  storing,  retrievlttg,’  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  on  punch  cards  and  magnetic  tape. 

Retrievability:'  Records  can  be  retrieved  by  name  or  assigned  ID 
number.  System  developer  is  concerned  with  process  of  informa¬ 
tion  retrieval  and  processing  only,  and  not  in  identification  of  per¬ 
sons. 

Safeguards:  Access  controlled  through  user  ID  number  for  use  by 
project  personnel  only.  Exception:  subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act. 

Retentioa  and  disposal:  Period  for  retaining  data  in  personally 
identifiable  format  is  not  yet  determined. 

System  manager(s)  and  address:  ' 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  teachers,  administrators  at  the 
local  school  level. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  18 

System  name:  Alaska  Education  Satellite  Project  Teacher  Partici¬ 
pants.  HEW  E. 

Security  ciassifkatlon:  None. 

System  location: 

Room  318 

Community  Building 
Third  Street 
Juneau,  Alaska  9981 1 

Categories  of  individuals  covered  by  the  system:  Teachers  and  vil¬ 
lage  utilization  aides  in  remote  sites  in  Alaska  partkipaling  in  the 
Alaska  Education  Satellite  Project. 

Categories  of  records  in  the  system:  A  mailing  list  which  includes 
only  names  and  addresses. 

Authority  for  maintenance  of  the  System;  Sec.  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  reemrds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  hard-copy  in  a  locked 
file. 

Retrievability:  The  records  are  indexed  by  name  and  address  and 
are  available  to  NIE/FPG  and  authorized  contractors  only  as  a 
mailing  list  for  dissemination  of  information  regarding  educational 
programs  broadcast  via  the  satellite. 

Safeguards:  The  file  cabinet  is  locked;  access  limited  to 
authorized  personnel.  Exception:  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  NIE/FPG  access  to  the  records  ter¬ 
minates  September  1,  1975.  The  files  will  be  maintained  indefinitely 
by  the  State  of  Alaska. 

System  manager(s)  and  address: 

Chief,  Technological  Applications  Division 
Room  609  * 

*1200  i9th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondepce,  and  systSm  name  and  Id.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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Record  source  categories:  Individuals  voluntarily  submitted  names 
and  addresses  via  local  schools  and  villages. 

E  NIE  OAM  1 

Systein  name:  NIE  Project  Management  System  ••  HEW  E. 

Security  classification:  None. 

System  location: 

Room  700-B 

1200  19th  Street.  N.W. 

Washington.  D.C.  20208  • 

Categories  of  individuals  covered  by  the  systein:  Principal  In¬ 
vestigator  in  any  proposal  submitted  to  NIE  and  on  all  awards. 

^  Categories  of  records  in  the  systein:  Data  consist  of  name  institu¬ 
tion,  Social  Security  number,  title,  mailing  address,  phone  number, 
congressional  district,  academic  discipline,  present  position,  ethnici¬ 
ty,  birthday,  sex,  per  cent  time  of  project. 

Authority  for  maintenance  of  the  system;  Section  40S(e)(l)  General 
Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel.  For  rou¬ 
tine  uses  set  forth  in  Appendix  B  to  45  Code  of  Federal  Regula¬ 
tions  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  data  are  stored  on  computer  disk. 

'  Retrievability:  The  records  are  retrievable  on  any  field.  Records 
are  used  to  determine  distribution  of  awards,  to  generate  transac¬ 
tion  for  the  DHEW  Contract  and  Grant  Information  Systems,  to  re¬ 
late  data  to  Institute  Financial  System  and  DHEW  Central  Registry 
System,  to  generate  entries  for  NIE  Mailing  Label  System. 

*  Safeguards:  Retrievals  on  personal  data  can  only  be  requested  by 
authorized  individuals.  Exception:  subject  to'  disclosure  require¬ 
ments  of  Privacy  Act.  / 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Chief,  Management  and  Data  Systems  Division 

Room  700-B 

1200  19th  Street.  N.  W. 

Washington  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
System  Manager  and  must  include  the  inquirer’s  name  and  address, 
the  system  identification  number  and  name. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

'  Record  source  categories:  Proposals  submitted  to  NIE,  data  col¬ 
lected  during  contracting  process. 

Systems  exempted  from  certain  provisions  of  the  act:'None. 

E  NIE  OAM  3 

System  name:  Debt  Counseling  Records  -  HEW  E. 

Security  classification:  None. 

System  location: 

Room  642 

1200  19th  Street,  N.  W. 

Washington,  D.  C.  20208 

Categories  of  individuals  covered  by  the  System:  Current  em¬ 
ployees  of  the  National  Institute  of  Education. 

Categories  of  records  in  the  system:  These  records  contain  cor¬ 
respondence  and  complaints  received  by  the  agency  regarding  the 
indebtedness  of  employees  and  written  notations  of  the  dates  and 
substance  of  the  sessions  in  which  the  employees  were  counseled. 

Authority  for  maintenance  of  the  system;  44  U.S.C.  3101  ef.  seq. 
293-31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  envelopes  marked 
‘Confidential’  and  filed  on  left  side  of  employees'  Official  Person¬ 
nel  Folders. 

Retrievability:  These  records  and  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  Records  are  available  to 


agency  official  whose  official  duties  require  access  to  ensure  ad¬ 
herence  to  standards  of  conduct  by  agency  employees. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access.  Exception:  subject  to  the  dis¬ 
closure  requirements  of  the  Privacy  Act. 

Rctentkm  and  disposal:  These  records  are  maintained  up  to  two 
years  or  until  employee  leaves  the  agency,  whichever  is  eariier,  at 
which  time  the  records  are  destroyed. 

System  manager(s)  and  address: 

Personnel  Officer 
Room  642 

1200  I9th  Street,  N.W. 

Washington.  D.  C.  20208 

Notification  procedure:  Individuals  should  contact  the  system 
manager  regarding  the  existence  of  records  pertaining  to  them. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whbm  it  applies,  correspondence  and 
complaints  from  employees’  creditors,  or  is  provided  by  agency  of¬ 
ficials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  OAM  4 

System  name:  Travel  -  Official  Travel  of  NIE  Personnel.  HEW  E. 

Security  classification:  None. 

System  location: 

National  Institute  of  Education 
1200  I9th  Street  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  NIE  Personnel. 

Categories  of  records  in  the  system:  Names  of  personnel  on  offi¬ 
cial  travel,  including  points  of  travel,  purpose  and  expenses. 

Authority  for  maintenance  of  the  system:  405  (eXl)  of  the  General 
Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Accounting  Of¬ 
fice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing^  records  in  the  system: 

Storage:  Data  are  stored  in  cabinet  files. 

Retrievability:  Data  are  indexed  by  name.  Records  are  available 
to  NIE  Personnel. 

Safeguards:  Data  are  for  use  of  authorized  personnel  only.  Ex¬ 
ception:  subject  to  disclosure  requirements  of  I^ivacy  Act. 

Retention  and  disposal:  Travel  materials  are  maintained  for  3 
years  or  until  auditing.  . 

System  manager(s)  and  address: 

Chief,  Finance  Division 
Room71l-M 
1832  M  Street  NW 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procures:  Same  as  above. 

*  Record  soum  categories:  Materials  obtained  during  course  of 
travel  pertaining  to  authorization  of  travel,  expenses  incurred,  and 
other  fiscal  data. 

Systems  exempted  from  certain  provirions  of  the  act:  None. 

E  NIE  OID  2.01 

System  name:  Fellows  Program  Nominees.  HEW  E. 

Security  classification:  None. 

System  location:  ^ 

Room  822 

1200  19th  Street,  N.W. 

'  Washington,  D.C.  20208 

Categories  of  individuals  covered  by  die  system:  Individuals 
nominating  themselves  or  nominated  by  othem  for  Goasideratlon  as 
NIE  Fellows  candidates. 
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Categoric*  of  records  ia  Um  qrateai:  Name,  resume,  comspttii* 
dencc. 

Aatliortty  for  malnteaaacc  of  tke  system:  Sec.  40S(e)  of  die 
General  Education  provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  Inclndlng  catefte* 
rlcs  of  users  and  the  purposes  of  sadi  nscs:  No  extra-agency  users.  • 
Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  ring  notebooks  and  file  cabinet. 
Retrievability:  Records  are  indexed  alphabetically  ‘by  name  of 
nominee.  Records  are  used  by  the  NIE  Fellows  Selection  Conunit- 
tee  and  Fellows  Program  staff  for  the  purpose  of  selecting  people 
to  be  Fellows. 

Safeguards:  Direct  access  is  restricted  to -authorized  Fellows  Pro¬ 
gram  staff  and  committee  members.  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  inderinitely. 

System  managerfs)  and  address: 

NIE  Fellows  Program  Coordinator 
Room  822 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  System  manager  will  respond  to  inquirers. 
For  general  inquiries,  name,  system  I.D.  and  system  name. 

Record  access  procures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  and  intra-agency  correspon¬ 
dence  from  nominators  and  self-nominees. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

E  NIE  OID  3.01 

System  name:  NIE  Outside  Experts.  HEW  F. 

Security  classification:  None. 

System  location: 

Room  720,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system;  Individuals  who 
have  been  used  as  outside  experts. 

Calories  of  records  in  the  system:  Name,  depai^ent  or  title,  in¬ 
stitution,  address,  institutional  category,  academic  dfscipline,  type 
of  work,  year  of  birth,  academic  degrees  and  experience  of  in¬ 
dividuals  who  have  been  used  as  outside  experts,  together  with 
task(s)  performed. 

Authority  tor  maintenance  of  the  system:  Section  40S(eXI)  of  the 
General  Education  Provisions  Act. 

Rootfoe  uses  of  records  nudataiaed  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purpoam  of  such  uses:  The  data  are  used  to 
prepare  periodic  lists  of  outside  experts  and  the  tasks  they  have 
performed  and  aggregate  figures  on  categories  of  persons  used. 
These  lists  and  figures  are  used  internally  to  monitor  and  improve 
NIE  efforts  to  involve  men  and  women  covering  a  wide  variety  of 
institutions,  disciplines,  type  of  work,  ethnic  background,  geo¬ 
graphical  location,  and  ages,  in  development  and  evaluation  of  its 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  computer  disc  files,  with 
printouts  as  appropriate. 

Retrievability:  These  lists  and  figures  may  be  released  as  a  matter 
ctf  public  interest;  lists  of  names  that  may  be  made  public  do  not  in¬ 
dicate  sex  or  ethnicity  of  individuals. 

Safeguards:  Code  number  keys  protect  access  to  sensitive  data. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act 
Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Science  Adviser 

Room  720,  Brown  Building 

1200  19th  Street,  N.W. 

Washington;  D.C.  20208 

Notification  procedure:  System  manager;  for  general  inquiries, 
same,  system  name  and  I.D.  mimber  and  date  of  previous  cor- 
tespoiMf^e  if  applicable.  Address  is  same  at  above.  . 

.  Record  access  procedures:  Same  as  above. 


Cautestfng  record  procedures:  Same  as  above. 

Record  source  categories:  Data  compiled  from  puUished  biogra¬ 
phies  or  curriculum  vitae  provided  voluntarily  or  as  a  condition  for 
obtaining  a  contract  or  temporary  personnel  appointment  Sex  and 
ethnicity  are  included  when  Known. 

Systems  exempted  from  certaio  provUous  el  fte  act:  None. 

E  NIE  OID  4.01 

System  name:  NIE  Controlled  Correspondence. 

Security  classiflfcation:  None. 

System  location: 

Room  720 

1200  19th  Street.  N.W. 

Washington,  D.C.  20208  ^ 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
general  public,  members  of  Congress,  members  of  the  educational 
community  and  others  who  correspond  on  a  variety  of  matters  with 
the  Institute. 

Categories  of  records  in  the  system:  Correspondence  on  a  variety 
of  matters  including  general  inquiries.  Congressional  inquiries  on 
behalf  of  constituents,  unsolicited  proposals,  requests  for  program 
information,  requests  for  staff  assistance,  inquiries  on  employment 
opportunities,  and  other  matters. 

Authority  for  maintenance  of  the  system;  Section  405(eX1)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  Of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  of 
the  Departmental  Regulations  (4S  Code  of  Federal  Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  in  cardex  form  and  in  folders  in  file 
cabinets. 

Retrievability:  Indexed  by  name,  by  state,  and  by  subject  matter. 
Data  are  utilized  by  authorized  staff  within  the  Institute  in  the  per¬ 
formance  of  their  duties. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Exemp¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  files  are  retained  for  two  years  and 
then  boxed  and  forwarded  to  the  Archives. 

System  managerfs)  and  address: 

Correspondence  Control  Unit 
Room  720,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

NoCttication  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  obtained  from  correspondence 
addressed  to  the  Institute  from  a  variety  of  sources  including  the 
general  public,  prospective  contractors,  members  of  Congress,  and 
others. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  OID  5.01 

System  name:  National  Council  on  Educational  Research  Mailing 
Lists.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  729,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Members  of  vari¬ 
ous  governmental  agencies  and  the  public. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in¬ 
dividuals  receiving:  minutes  of  Council  meetings,  resolutions 
adopted  by  the  Council,  lists  of  luunes  and  addresses  of  Council 
members  (current),  annual  report  of  the  Council,  miscellaneous 
materials  available  for  dissemination. 

Authority  for  maintenance  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 
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Routlae  uses  of  records  nalnUlacd  la  the  system.  Including  cetego* 
rics  of  users  and  the  purposes  of  such  uses:  Dissemination  of  infor¬ 
mation  resulting  from  the  meetings  of  the  National  Council  on  Edu¬ 
cational  Research. 

Policies  and  practices  for  storing,  retrkvliig,  accessing,  retalnlagi 
and  diq>osing  of  records  in  the  system: 

Storage:  Correspondence  files  and  the  mailing  lists  are  maintained 
in  file  folders  in  unlocked  area. 

Retrievabllity:  Records  are  filed  by  name  of  correspondent  and 
are  used  by  authorized  staff  to  disseminate  information  on  Council 
activities. 

Safeguards:  Access  to  mailing  lists  available 'only  to  authorized 
personnel.  Exception:  subject  to  disclosure  requirements  of  Privacy 
Act . 

Retention  and  disposal:  Records  maintadned  as  long  as  mailing 
lists  are  active. 

System  manager(s)  and  address: 

Chief,  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
LD.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  the  correspondents  themselves. 

Systems  exempted  from  certain  provisions  of  the  act; 

None. 

E  NIE  OID  6.01 

System  name:  National  Council  on  Educational  Research  Current 
and  Past  Information  on  Members  of  the  Council  and  Con¬ 
sultants.  HEW  E. 

Security  classification:  None.  * 

System  location:  ^ 

Room  729,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
members  of  the  National  Council  on  Educational  Research  and 
consultants. 

Categories  of  records  in  the  system:  Current  and  past  records  of 
the  Council,  pertaining  to:  Personnel  matters  (personal  records,  bio¬ 
graphical  data,  etc.),  lists  of  names  and  addresses  of  members, 
records  on  Council  nominees.  Council  fiscal  records.  ' 

Authority  for  maintenance  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personneL 
.  Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders  and  kept  in  locked  file 
cabinets. 

Retrievability:  Records  are  indexed  by  name  •  some  by  date. 
Records  available  only  to  authorized  personnel  on  a  *need-to-know' 
basis  (working  files  and  reference,  estimating  future  budget  needs, 
current  names  and  addresses  of  Council  members  provided  to  in¬ 
dividuals  upon  request). 

Safeguards:  File  cabinets  are  locked  during  nonworking  hours. 
Access  is  limited  to  authorized  personnel.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act. 

Retention  and  diq>osal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Chief,  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington,  D.C.  20208 


Notification  procedure:  Written  inquiries^  must  ^  made  to  the 
system  ttumager,  address  above,  and  must  include  iiK^irer*s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

'  Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  from  Council  members  and 
Other  areas  of  the  agency. 

Systems  exempted  from  certain  providdias  of  the  act:  None, 

E  NIE  OID  7.01 

System  name:  National  Council  on  Educational  Research  At¬ 
tendance  Lists.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  729,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208  ^ 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  private  sector  and  various  state  and  federal  agencies. 

Categories  of  records  in  the  system:  Names,  addresses  and 
telephone  numbers  of  individuals  who  plan  to  attend  and  those  who 
actually  attend  Council  meetings. 

Authority  for  maintenance  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  in 
Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part  5b). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Lists  of  attendees  are  made  a  part  of  the  official  record 
of  the  Council  meeting. 

Retrievability:  Lists  are  filed  under  date  of  Council  meetings! 
Used  to  provide  information  to  Director  of  agency  and  Chairman  of 
Council,  and  agency  staff  for  provision  of  adequate  facilities  to  ac¬ 
commodate  attendees  at  meetings  of  the  Council.  Provides  informa¬ 
tion  regarding  attendees  if  any  should  request  permission  to  address 
the  Council  during  meeting,  ^ovides  information  needed  if  materi¬ 
als  must  be  mailed  to  attendees. 

Sideguards:  Council  files  are  kept  in  locked  file  cabinets  and  are 
accessible  only  to  authorized  personnel.  Exception:  subject  to  dis¬ 
closure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Chief,  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notifkatibn  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  attendees. 

Systenu  exempted  from'  certain  provisions  of  the  act:  None. 

E  OE  EDA  1.01 

System  name:  Teacher  Corps  Application  File.  HEW  E. 

Security  classificatioh:  None. 

System  location: 

311  South  Spring  Street 
Los  Angeles,  California  90013 

2978  West  Grand  Boulevard 
Detroit,  Michigan  48202 

1411  K  Street  N.W.,  Suite  420 
Washington,  D.C.  20005 

Categories  of  individuals  covered  by  the  system:  People  who  sub¬ 
mit  applications  to  be  members  (interns  and  team  leaders)  of 
Teacher  Corps  projects. 
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Catetorlet  of  reeordi  fat  ^  .Bystem:  An  application  form  contiun- 
Jng  basic  dettografrfuc  data,  raucation  and  employment  histories 
and  motivation  statements,  and  any  other  information  provided  by 
the  appUcant4s  filed  alphabetically  by  name  in  the  Center  to  whkh 
it  is  sent  by  the  applicanL 

Anthority  for  naialcnaee  el  the  qetcni:  20  U,S.  Code,  Sections  ' 
1101  thnHi^  1107a. 

RoatiM  uses  of  records  maintained  in  the  ayiton,  Incladfaig  cafe(0* 
ries  of  naers  and  the  perpoecs  of  andi  uses:  To  Teacher  Cmps  pro« 
ject  grantees  who  are  considering  the  applicants  for  selection  as  in¬ 
terns  or  team  leaders.  To  State  departments  of  education  for  verifi¬ 
cation  of  eligibility  of  the  applkut  for  teacher  certification  pro¬ 
grams.  When  requested  by  applicant,  to  potentU  employers  or 
managers  of  other  teacher  training  or  social  service  programs.  Dis¬ 
closure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional -of¬ 
fice  made  at  the  request  of  that  individuaL  ^ 

Policies  and  practices  tor  storing,  retrieving,  arcesring,  refdnii^, 
and  disposing  of  records  in  the  system: 

Storage:  The  profile  sheets  are  kept  m  a  file  cabinet. 

Rctrlevabllity:  Files  are  established  when  each  application  is 
received  and  placed  alphabetically  in  file  cabinets.  Recruitment 
Center  staff  analyze  the  data  on  the  application  forms,  prepare  a 
summary  sheet,  and  either  notify  applicant  of.  ineligibility  for 
Teacher  Corps  membership,  or  refer  them  to  the  local  selectioii 
panels  for  which  they  would  qualify.  These  Center  staff  refer  to 
these  files  in  answering  subsequent  inquiries  concerning  apfdication 
status  from  Teacher  Corps  projects  and  from  applicants. 

Safeguards:  Direct  access  is  Umited  to  Recruitment  and  T^hiucal 
Resources  Center  staff  and  to  national  office  Teacher  Corps  staff. 
Access  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  witti  keys  to  the  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

<  Rctcation  and  disposal:  Applicatioits  are  held  for  one  year,  being 
disposed  of  when  selections  are  completed  annually  by  all  new 
Teacher  Corps  projects.  Disposal  is  through  regular  refuse  services. 

I  System  managerfs)  and  address: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries,  or  applicants  can  write  directly  to  the  Center  to  which 
the  application  was  originally  sent.  Requesters  should  Ust  their 
stame  and  address  and  the  date  of  their  application  for  membership 
in  Teacher  Corps. 

Record  access  procedures:  See  above. 

Contesting  record  proccdnrcK  See  above. 

Record  source  catego^:  AU  mfOnnation  on  the  ^plication  fopn 
b  provided  by  the  applicant. 

Oystema  caempted  from  certain  provfahuis  el  tiw  act:  None. 

E  OB  EDA  2A1 

System  naau:  Teacher  Corps  Cotpsmember  Pr<£k.  HEW  E. 

Security  elaarificatiom  None. 

System  location: 

Room  1700  Donohoe  Bldg. 

400  Maryland  Avenue  SW 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  People  selected 
by  local  panels  to  be  interns  and  team  leaders  in  Teacher  Corps 
projects. 

Categories  of  records  la  the  q«tem:  A  pronie«sbeet  from  each 
project  grantee  is  maintained  which  lists  each  selectee  by  name  ud 
Includes  for  each  basic  demographic  data  such  as  age,  marital 
status,  dependents,  educatioiml  level,  etc. 

Anthority  for  maintenance  of  the  system:  20  U^.  Code,  Sections 
1101  through  1107a,  especially  Section  1103  which  defines  criteria 
for  membership  in  Teacher  Corps. 

Routiae  uses  of  records  maintaiaed  la  the  system,  laclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses*  To  Teacher  Corps  pro¬ 
jects  who  may  be  considering  accepting  the  member  on  transfer.  To 
State  Departments  of  Education  who  may  be  verifj^g'data  when 
the  member  is  under  consideration  for  teacher  certification.  Disclo¬ 
sure  may  be  made  to  a  Congressional  office  from  the  record  of  an 


individual  in  response  to  an  fnqi^  from  the  Congressional  office 
made  at  the  request  of  that  indirmuaL 
Policies  and  practices  for  storing,  retrieving,  aocesring,  retafadng, 
and  dispoaing  of  records  in  the  system: 

Storage:  The  profile  sheets  are  kept  in  a  file  cabinet. 

Retrievability:  Names  of  members  are  arranged  alphabetically  on 
sheets  which  are  filed  alphabetically  by  state.  National  office  staff 
review  the  data  to  ascertain  if  lo^  selections  of  corpsmembers 
meet  federal  criteria  for  membership  and  conform  to  the  recruit¬ 
ment  goals  of  the  local  project.  The  data  on  corpsmembers  may 
also  be  referred  to  by  nation^  staff  if  local  project  officials  request* 
assistance'  in  dealing  with  questions  oc  problems  relating  to  corp- 
smembera. 

Safeguards:  Direct  access  is  limited  to  Teacher  Corps  staff.  Ac¬ 
cess  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  the  room.  Exceptions  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Rctcutioa  and  disposal:  The  profile  sheets  are  held  for  the  two 
year  length  of  a  Teacher  Corps  project  and  for  two  years  beyond 
that;  a  total  of  four  years.  Disposal  is  through  regular  refuse  ser¬ 
vices. 

System  manager(s)  and  address: 

Chief,  Management  Branch,  Teacher  Coips 
U.S.  Office  of  Education 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 , 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Requesters  should  indicate  their  name  and  address;  the 
name  of  the  Teacher  Corps  project  in  which  they  were  enrolled  as 
a  corpsmember  and  the  date  of  that  enrollment. 

Record  access  procedures:  See  above.; 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Teacher  Corps  project  grantee  secures 
the  data  from  the  coipsmember  through  application  forms  and  in¬ 
terviews. 

*  E  OE  EDF  1.01 

System  name:  Oral  History  of  the  Office  of  Education  aS  dictated 
by  former  Commissioners  of  Education.  HEW  £• 

Security  classification:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  Individuals  covered  by  the  system:  Livinjg  former 
U.S.  Commissioners  of  Education. 

Categories  of  records  In  the  systan:  Information  about  the  in- 
^vidual’s  life  as  conunissioner  and'  about  OE  during  his  term  of  of¬ 
fice. 

Anthority  for  nudntenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  In  tha  system.  Including  calego-* 
ries  of  users  and  the  purposes  of  such  uses:  To  thoee  involved  in 
puUuhing  (including  ^  Goverament  Printing  Office)  for  produc¬ 
tion  of  final  document;  to  the  Departmeirt  of  Justice  for  Freedom 
of  Information  Act  consultation;  under  subpoeiw  by  any  adminis¬ 
trative  ageiKy.  To  answer  inquiries  from  the  National  Archives, 
and  from  government  libraries.  For  uses  1,2,3,S,6,8,9,1&1,102  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Part  Sb).  Disclosure  may  be  nradc  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the -Congressioiud  office  made,  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  filed  in  a  standard  file  cabinet. 

Retrievability:  By  name  by  the  system  manager  or  staff  for  the 
purpose  of  obtaining  the  approval  of  former  commissioners;  after 
approval  and  release  by  former  commissioners  the  records  may  be 
retrieved  as  historical  documents  by  system  manager  or  staff.  Staff 
of  Assistant  for  Special  Studies  at  OE  has  access  for  the  purpose 
of  producing  a  fin^  document. 

Safeguards:  Records  rtuy  be  placed  In  the  Natiotud  Archives 
under  seal  upon  threat  of  disclosure.  Exceptions:  Subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 
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Retention  and  disposal:  All  background  material  will  be  disposed 
of  S  years  after  publication  of  the  final  document.  The  records  may 
be  destroyed  by  maceration,  burning,  or  other  appropriate  means. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Legislation 
Office  of  Legislation 
400  Maryland  Avenue,  SW,  Room  4131 
Washington,' D,C.  20202 

NoUflcatioa  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  system  I J>..  number  and  name. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  the  individual 
himself  and  records  and  documents  provided  by  him  during  inter* 
views.  Information  is  transcribed  as  approved  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDF  3.02 

System  name:  Participants  in  ESEA  Title  VII  Bilingual  Education 
Program  National  Impact  Evaluation  of  Elementary  Programs  • 
HEW/E. 

Security  classification:  None. 

System  location: 

P.O.Box  1113 

1791  Arastradero  Road  i 

Palo  Alto,  California  94302 

Categories  of  individuals  covered  by  the  system:  Elementary 
school  students  in  grades  2,  3,  4,  S,  and  6  during  school  year  1975- 
76  (and  possibly  1976-77)  in  schools  participating  in  the  evaluation 
of  ESEA  Title  VII  bilingual  elemental^  programs. 

Categories  of  records  in  the  system:  Name,  school,  grade,  name  of 
teacher,  school  district,  scores  of  pre-and/or  post  tests  in  English, 
language,  Spanish  language,  and  mathematics,  and  at* 
titudes/motivation. 

Authority  for  maintenance  of  the  system:  Section  417  of  the 
General  Education  Provisions  Act  as  amended  (20  USC  1226b)  and 
Section  731(c)  of  The  Bilingual  Education  Act  (20  USC  880  b-lOc). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  For  use  9  in  Appendix  B 
of  the  Departmental  Regulations  (45  CFR  Sb).  Student  achievement 
test  scores  to  appropriate  school  districts  for  their  own  internal  pro* 
ject  evaluation.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  stored  in  locked  metal  filing  cabinets. 

Retrievability:  Student  name  and  ID  number  are  kept  in  one  Hie. 
In  a  separate  file,  the  data  base  itself  is  kept;  data  are  indexed  by 
Student  ID  number  only.  These  data  contain  further  identifiers 
based  on  district,  school  building,  grade  and  classroom.  A  separate 
file  will  indicate  what  kinds  of  data  were  collected  on. the  tot^  stu¬ 
dent  population  at  different  points  in  time.  The  data  base  file  con¬ 
sists  of  computer  tapes.  Test  instruments  will  bC:  kept  stored 
separately,  indexed  by  type  of  data,  district,  school  building,  grade 
and  classroom.  Retrieval  by  Contractor  for  purposes  of  uialysis 
and  further  data  collection.  Retrieval  may  be  done  by  Contractor 
for  System  Manager  for  purposes  consistent  with  this  evaluation 
and  the  Privacy  Act. 

Safeguards:  The  student  name  and  ID  number  ‘link*  file  is  kept 
separately  from  the  data  base.  Access  to  this  file,  which  is  kept 
under  lock,  is  restricted  to  the  data  base  manager  and  to  senior  pro¬ 
ject  staff,  i.e.,  the  project  director  and  the  principal  investigator. 
The  ‘link*  file  will  be  utilized  only  during  the  data-coUection  and 
data-analysis  phases  and  will  be  destroyed  once  the  data  analysis 
for  the  study  has  been  completed.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act.  Before  any  data  are  released  by 
the  Contractor  to  the  Government,  not  only  will  the  link  file  be 
destroyed,  but  entirely  new  randomly  assigned  code  numbers  will 
be  applied  to  each  student  data  record.  It  will  be  done  in  such  a 
way  that  not  even  the  district  from  which  the  student’s  record 
comes  will  be  identifiable.  This  will  eliminate  any  possible  remaino 
ing  connection  between  student  name  on  the  one  hand  and  the  stu¬ 
dent  records  provided  to  the  Government  on  the  other  hand. 


Retention  and  disporal:  All  data  will  be  destroyed  upon  cmnple- 
tion  of  contract  requirenoents.  Paper  files  will  be  destroyed  by 
maceration  and  m^netic  tapes  will  be  erased. 

System  niaaagerfs)  and  address: 

Program  Officer 

Bilingual  Impact  Evaluation 

U.S.  Office  of  Education 

Room  3044  FOB-6,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  student  name,  district  n^e, 
school,  name  of  teacher,  dates  on  which  student  was  a  participant 
in  project,  system  name  and  ID  number. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Data  are  obtained  from  tests  ad¬ 
ministered  to  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  101.02 

System  name:  Interpreters  of  the  Deaf,  National  Advisory  Commit¬ 
tee  on  the  Handicapped.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  2604  ROB  3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Interpreters  of  the 
Deaf  used  by  the  Office  of  Education. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  (for  pay  purposes),  phone  number,  correspondence, 
background  information,  requisition  of  services. 

Authority  (or  maintenance  of  the  system:  Section  12(b)  of  the 
Federal  Advisory  Committee  Act  (P.L.  92-463). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  This  system  is  used  by 
authorized  agency  officials  and  employees  as  a  reference  file  of 
available  interpreters  for  the  deaf  for  use  at  meetings.  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response'  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  System  is  maintained  in  paper  files  and  stored  in  file 
cabinet. 

Retrievability:  This  system  is  accessed  by  area  of  expertise  and 
then  by  name  and  is  used  to  obtain  the  necessary  interpreters  for 
the  de^  person(s)  attending  meetings. 

Safeguards:  System  is  available  only  to  Office  of  Education  staff 
briefed  on  use  of  system.  ‘Exception:  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act.* 

Retention  and  disposal:  Continuing  records,  updated  periodit^y. 

System  manager(s)  and  address: 

Executive  Secretary 

National  Advisory  Committee  on  the  Handicapped 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Requestor  should  provide  name,  address,  system  i.D. 
and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Individual  data  subject  hlmself 
Onterview  by  phone)  and  by  other  interpreters  of  the  deaf. 

Systems  exempted  from  certain  provisions  ot  the  act:  None. 

E  OE  EDH  102.01 

System  name:  Presidential  Scholars  Files  of  Selected  Partic^MUltt* 
HEWE. 

Security  classilication:  None. 

S^rstem  locatiom 
ROB  3,  Room  2006' 

7th  and  D,  S.W. 
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Washington,  D.C.  20202 

Catcgoriet  of  individiuils  covered  by  the  system:  Selected  PartIcI* 
pants  for  the  Presidential  Scholars  Program  1964*1975. 

Categories  of  records  in  the  system:  Name,  address,  school 
grades,  test  scores,  biographical  information  supplied  by  student, 
recommendations  by  principal. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11155,  Sec.  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  Commission  on 
sidential  Scholars  for  historical  archives  and  current  data  to  be 
used  for  annual  selection  of  scholars;  to  authorized  agency  officials 
and  employees  as  well  as  contracting  officers  which  change  yearly 
for  arrangements  for  Presidential  Scholars  activities  during  their 
visit  to  Washington,  D.C.  to  authorized  agency  officials  a^  cm* 
ployees  for  public  affairs,  press  releases,  etc.  Disclosure  may  be 
made  to  a  Concessional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  cabinets  in  paper  files. 
Retrievability:  By  name,  state,  and  year  of  selection. 

Sategiurds:  Used  only  by  authorized  personnel  for  specific  pur* 
poses  with  permission  of  individual  whose  name  is  on  file. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Deputy  Director,  Office  of  Gifted  and  Talented 
Office  of  Education 
400  Maryland  Avenue 
Washiiigton,  D.C.  20202 

Notification  procedure:  Contact  system  manager.  Requester 
should  provide  name,  address,  system  I.D.,  and  system  name. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  -Individual  data  subject  himself  by 
questionnaire.  Records  of  College  Entrance  Examination  Board 
containing  information  about  the  data  subject  individual  from  their 
test  performance  and  their  answers  to  questionnaires.  Recommen* 
dations  from  school  principal  with  permission  of  data  subject. 
Systems  exempted  from  certain  provbions  of  the  act:  None. 

E'OE  EDH  211 

System  name:  Handicapped  Children's  Early  Education  Develop* 
ment  Data.  HEW  E. 

Security  classification:  None. 

System  location: 

505  King  Ave. 

Columbus,  Ohio  43201 

Categories  of  individuals  covered  by  the  system:  Randomly  (by 
number)  selected  children  enrolled. in  32  randomly  selected  Han* 
dicapped  Children's  Early  Education  projects,  and  their  parents, 
and  graduates  of  the  projects. 

Calories  of  records  in  the  system:  Identifier  number  of  projects, 
identifier  number  of  children,  developmental  skills  data. 

Authority  for  maintenance  of  the  system:  Education  of  the  Han* 
dicapped  Act:  Public  Law  91*230,  Title  VI,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  None.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Basic  information  is  coded  by  identifier  number  in  a 
computer. 

Retrievability:  This  system  is  accessed  by  identifier  number  only. 
Safeguards:  This  sytem  is  accessed  by  project  director  and  staff 
on  need  to  know  basis.  Names  are  not  maintained  by  the  contrac* 
tor. 

Retention  and  disposal:  Raw  developmental  skills  data  to  be 
returned  to  projects  serving  the  children,  or  destroyed  upon 
completion  of  contract. 

System  manager(s)  and  address: 


Project  Monitor 

Handicapped  Children's  Early  Education  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  System  Manager. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Developmental  milestone  data  'from 
Children's  Early  Education  Development  scale;  observation  of 
child  behavior,  performance  in  certain  skills  and  activities;  inter* 
views  with  parents,  questionnaires  on  parents  and  individual  pro* 
jects. 

Systems  exempted  from  certain  provisions  of' the  act:  None. 

E  OE  EDH  303.01 

System  name:  Referred  Children  Lists.  HEW  E. 

Security  clasrification:  None. 

System  location: 

Coordinating  Officer  for  RRC 
114  Bradley  Hall 
University  of  Kentucky 
Lexington,  KY  40506 

Categories  of  individuals  covered  by  the  system:  Handicapped  in* 
dividu^s  whose  names  have  been  submitted  for  consideration  for 
appropriate  educational  programming. 

Categories  of  records  in  the  system:  Name,  address,  age,  sex  and 
handicap  are  provided  including  etiology  which  serve  as  a  basis  for 
decision  making.  Responses  and  exchanges  of  material  associated 
with  programming  are  part  of  record. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  herdth  or  educational 
agencies  who  are  providing  services;  to  the  Department  of  Justice 
for  Freedom  of  Information  Act  consultation  or  to  an  educational 
agency  or  institution  against  which  a  complaint  has  been  made.  Dis* 
closure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^iosing  of  records  in  the  q'Stem: 

Storage:  The  records  are  maintained  in  paper  files  which  are 
locked  in  a  standard  file  cabinet. 

Retrievability:  The  records  are  indexed  by  name  of  individual. 
Names  are  cross-indexed  by  type  of  handicap.  Records  are  availa¬ 
ble  to  internal  staff  only  who  are  involved  in  correspondence  and 
investigative  processes.  Occasionally,  personnel  with  special  exper¬ 
tise  in  demographic  data  responsibiUties  may  be  allowed  to  view 
records  within  the  confines  of  the  program  manager's  office  for  the 
purpose  .of  demographic  data  only. 

Safeguards:  Direct  access  is  restricted  to  Learning  Resources 
Branch  staff,  access  to  files  is  limited  to  Branch  Chief.  Exception: 
Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Files  are  destroyed  after  handicapped 
child  has  been  placed  in  an  appropriate  program  for  services. 
Usually  individuals  are  placed  within  six  months  after  which  time 
the  file  is  destroyed. 

System  manager(s)  and  address: 

Chief,  Learning  Resources  Branch 
Room  2020,  ROB  3' 

7th  &  D  Street,  S.W. 

Washington;  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Requester  must  identify  self  by  name,^  position  and 
purpose  for  request.  Requester  must  ask  for  information  by  system 
identification,  the  name  and  address  of  individual,  as  well. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Incoming  correspondence  and  recom¬ 
mendation  by  advocacy  personnel  throughout  country. 

E  OE  EDH  304.01 

System  name:  Client  List  for  Direct  Services,  from  Regional 
Resource  Centers.  HEW  E. 

Security  classification:  None. 
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System  location: 

Coordinating  Officer  for  RRC 
114  Bradley  Hall 
University  of  Kentucky 
Lexington,  KY  40S06 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
because  of  lack  of  financial  means  are  requesting  federal  funds  for 
diagnosis  and  educational  programming  for  a  handicapped  condi* 
tion. 

Categories  of  records  in  the  system:  Name,  address,  age,  sex,  han¬ 
dicapping  condition,  etiology  and  notes  relating  to  educational 
potential  are  part  of  this  record. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  institution  against  which  a  complaint  has  been  made;  pursuant 
to  a  request  under  the  Freedom  of  Information  Act  for  information 
where  it  is  in  the  public  interest  to  disclosre  information  which  is 
otherwise  exempt  from  mandatory'  disclosure  for  possible  legal  ac¬ 
tion  associated  with  violations  of  other  laws  or  suits  against  the 
U.S.  Government;  and  to  the  Department  of  Justice  for  Freedom  of 
Information  Act  consultation.  Disclosure  may  be  made  to  a  Con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  paper  files  which  are 
locked  in  a  standard  file  cabinet. 

Retricvability:  For  the  most  part,  records  are  indexed  by  name  of 
individual  whose  name  has  been  referred.  The  referred  name  of  in¬ 
dividual  is  cross-indexed  by  handicap.  Records  are  available  to  in¬ 
ternal  staff  only  who  are  involved  in  correspondence  and  reporting 
processes.  Occasionally,  personnel  with  special  expertise  and 
responsibility  for  statistical  or  demographic  data  may  be  allowed  to 
view  records  within  confines  of  the  program  managers  office  for 
the  purposes  of  statistical  information  only. 

Safeguards:  Direct  access  is  restricted  to  Learning  Resource 
Branch  staff,  access  to  files  is  limited  to  Program  Manager.  Excep¬ 
tion:  subject  to  disclosure  requests  of  Privacy  Act. 

Retention  and  disposal:  Files  are  destroyed  after  handicapped 
child  has  been  served  and  placement  is  Satisfactory  to  parent.  Files 
are  usually  destroyed  in  approximately  six  months  from  first  entry. 

System  manager(s)  and  address:  Regional  Resource  Centers  Client 
List  Program  Manager,  Room  2020,  ROB.  3,  7th  &  D  St.,  S.W., 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers  unless  directed  otherwise.  Requester  must  identify  self 
by  name,  position  and  purpose  for  request.  Requester  must  ask  for 
information  by  system  identification,  the  name  and  address  of  in¬ 
dividual,  as  well. 

Record  access  procedures:  Contact  system  manager.  ** 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Incoming  correspondence  and  recom¬ 
mendation  by  advocacy  personnel  throughout  country. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
E  OE  EDH  401.01 

System  name:  Registry  of  Deaf-Blind  Children  •  Regional-National. 

HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Deaf-blind  chil¬ 
dren  enrolled  in  Title  VI-C  supported  programs  or  for  whom  ser¬ 
vices  are  being  planned  by  each  state  under  the  10  regional  deaf- 
blind  centers  are  indicated  in  the  registry  by  name,  or  code  as 
determined  by  state  and  local  regulations.  The  registry  contains  in¬ 
formation  on  children  by  sex,  demographic  data,  and  service  status 
of  child. 

Categories  of  records  in  the  system:  Name,  address,  service 
category,  i.e.,  service  being  provided  to  the  child,  fiscal  data  such 
as  state,  local,  or  federal  funding  received  by  each  program  under 
the  regional  deaf-blind  center. 

Authority  for  maintenance  of  the  system:  20  USC  1422. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  staff  of  re¬ 
gional  deaf-blind  centers,  state  and  local  education  agencies  and 
participating  agencies  for  the  purpose  of  planning  and  developing 
appropriate  programs  to  meet  short  and  long  term  needs  of  deaf- 
bUnd  children  have  access  to  statistical  aggregate  data  only  through 
authorized  center  staff.  Registry  data  will  be  coordinated  with  a 
joint  national  registry  in  cooperation  with  the  National  Center  for 
Deaf-Blind  Youths  and  Adults.  Disclosure  may  be  made  to  a  Con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual.' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  index,  paper  files  in  metal  file  cabinets  in  each  re¬ 
gional  center  office,  computer  discs  and  magnetic  tapes  under 
management  of  one  regional  center  and  the  National  Deaf-Blind 
Center. 

Retrievability:  Registries  are  indexed  by  name,  or  code,  for  each 
child  reported  by  programs  serving  deaf-blind  children  and  main¬ 
tained  only  by  the  regional  center  staff.  Statistical  aggregate  data  is 
available  for  planning  purposes  to  center  staff,  regional  advisory 
committee  members,  state  and  local  education  agencies,  participat¬ 
ing  agencies  and  National  Center  for  Deaf-Blind  Youth  ai^  Adults. 

Safeguards:  Direct  access  to  regional  registries  is  controlled  by 
each  regional  center  and  statistical  data  are  made  available  only  to 
authorized  officials  as  indicated  above.  Regional  and  national  regis¬ 
tries  maintained  under  lock  and  key,  and  code  for  data  on  com¬ 
puter  tapes  known  only  to  authorized  staff  responsible  for  their 
management.  Exception:  subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Regional  and  national  registries  are  main¬ 
tained  throughout  educational  and  rehabilitation  lifetime  of  the  in¬ 
dividual,  or  removed  upon  request  by  parents  or  the  client. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  information  contact  regionaP  center  serving  state  which 
child  is  from.  See  Appendix  1.  Provide  child’s  name  and/or  any  I.D. 
number  or  code  assigned  to  regional  center. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

'Record  source  categories:  Parents,  referrals  by  states  and  par¬ 
ticipating  agencies  serving  deaf-blind  children,  to  the  regional  deaf- 
blind  center.  All  data  are  provided  on  a  voluntaiy  basis. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
E  OE  EDH  402.01 

System  name:  Student  Participants  in  Deaf-Blind  Programs  under 
Centers  and  Services  for  Deaf-Blind  Children  —  HEW  E. 

•*  Security  classification:  None. 

System  location:  See  Appendix  1 . 

Categories  of  individuals  covered  by  the  system:  General  intake 
data  including  name  and  address  of  child,  medical,  sociological  and 
'educational  data  relevant  to  the  child  in  order  to  determine  child’s 
eligibility  for  services  and  plan  prescribed  program  to  meet  child’s 
needs. 

Categories  of  records  in  the  system:  Name,  address,  general  intake 
data  as  described  above  and  maintained  in  file  record  of  program  in 
which  child  is  enrolled.  All  information  is  provided  by  consent  and 
knowledge  of  parents  of  child. 

Authority  for  maintenance  of  the  system:  20  USC  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled.  Regional 
Center  staff  for  planning  short  and  long  term  program  alternatives 
for  the  child.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  file  cabinets  of  individual  programs 
in  which  child  is  enrolled.  Only  authorized  staff  have  access  to 
records  with  approval  of  administrative  official  of  said  program. 
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Retrievability:  Files  are  indexed  by  child’s  name  and  are  retrieva* 
ble  only  by  authorized  staff  of  program  in  which  child  is  enrolled, 
and  by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot 
be  removed  without  approval  of  authorized  official  of  program  in 
which  child  is  enrolled.  Exception:  subject  to  disclosure  require* 
ments  of  Privacy  Act. 

Retcntioa  and  disposal:  Files  are  maintained  as  long  as  child  is 
enrolled  in  program.  File  may  follow  child,  as  child  moves  to 
another  program  or  state. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  fur  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child’s  name  and/or 
code  number  for  information  regarding  specific  program  child  is  en* 
rolled  in.  Regional  Center  will  provide  name  and  address  from 
which  parent  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager  for 
general  information. 

Record  source  categories:  Parents  of  child  enrolled  in  program,  all 
data  are  provided  on  a  voluntary  basis. 

E  OE  EDH  403.01 

System  name:  Parent  participants  in  deaf-blind  programs  provided 
by  Regional  Centers  for  Deaf-Blind  Children.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1 . 

Categories  of  individuals  covered  by  the  system:  Parents  of  deaf- 
blind  children  enrolled  in  programs  provided  by  Regional  Centers 
for  Deaf-Blind  Children. 

Categories  of  records  in  the  system:  Name,  address,  general  intake 
data  as  determined  by  administrative  officials  of  programs  in  which 
child  is  enrolled.  All  information  requested  is  provided  with 
knowledge  and  consent  of  the  parent. 

Authority  for  maintenance  of  the  system:  20  USC  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled  to  commu¬ 
nicate  with  parents  regarding  child's  progress.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  file  cabinets  of  individual  program 
in  which  child  is  enrolled.  Only  authorized  staff  have  access  to 
records  with  approval  of  administrative  official  of  said  program. 

Retrievability:  Files  are  indexed  by  child's  name  and  are  retrieva¬ 
ble  only  by  authorized  staff  of  program  in  which  child  is  enrolled; 
and,  by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot 
be  removed  without  approval  of  authorized  official  of  program  in 
which  child  is  enrolled.  Exception;  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Files  are  maintained  as  long  as  child  is 
enrolled  in  program.  File  may  follow  child,  as  child  moves  to 
another  program  or  state. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child's  name  and/or 
code  number  for  information  regarding  specific  program  child  is  en¬ 
rolled  in.  Regional  Center  will  provide  name  and  address  from 
which  parents  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Parents  of  child  enrolled  in  program  all 
data  are  provided  on  a  voluntary  basis. 

APPENDIX  I  (for  OE  EDH  401,  402,  403) 


REGIONAL  DEAF-BLIND  CENTERS 
Director’s  Office 
New  England  Deaf-Blind  Center 
c/o  Perkms  School  for  the  Blind 
175  North  Beacon  St. 

Watertown,  Mass.  02172 

Director’s  Office 

Mid-Atlantic  (North)  and  Caribbean  Deaf-Blind  Center 
c/o  New  York  Institute  for  the  Blind 
9W  Pelham  Parkway 
Bronx,  New  York  10469 

Director’s  Office 

South-Atlantic  Deaf-Blind  Center 

c/o  N.  Carolina  Dept,  of  Public  Instruction 

Division  of  Excepional  Children 

Education  Building  •  Room  449 

Raleigh,  North  Carolina  2761 1 

Director's  Office 
Southeast  Deaf-Blind  Center 
c/o  Alabama  Institute  for  Deaf  and  Blind 
Box  698 

Talledega,  Ala.  3S160 
Director’s  Office 

Midwest  Regional  Deaf-Blind  Center 
c/o  Michigan  Dejjartment  of  Education 
Sth  Floor,  Davenport  Building 
Ottawa  &  Capitol 
Lansing,  Michigan  48933 

Director’s  Office 
South  Central  Deaf-Blind  Center 
c/o  Callier  Hearing  and  Speech  Center 
1966  Inwood  Road  ^ 

Dallas,  Texas  75235 

Director’s  Office 
Texas  Deaf-Blind  Center 
Texas  Education  Agency 
c/o  Special  Education  Division 
9th  &  Jacinto 
Austin,  Texas  78701 

Director’s  Office 

Mountain-Plains  Regional  Deaf-Blind  Center 
1345  Lincoln  Street 
Denver,  Colorado  80203 

Director’s  Office 
Southwest  Deaf-Blind  Center 
1500  5th  Street 
Sacramento,  California  95814 

Director’s  Office 
Northwest  Deaf-Blind  Center 
3411  South  Alaska  Street 
Seattle,  Washington  98118 

E  OE  EDH  404.01 

System  name:  Participant  waiting  list  for  projects  serving  severely 
handicapped  children  and  youth.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  II. 

Categories  of  individuals  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  waiting  to  be  included  in  services  pro¬ 
vided  by  project. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children  and  youth;  student  educational,  social, 
psychological  and  relevant  medical  information. 

Authority  for  maintenance  of  the  system:  Education  of  the  Han¬ 
dicap  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  To  State  and  local  edu¬ 
cational  agencies  for  coordinating  services  to  potential  participants; 
to  other  relevant  State  and  local  public  and  private  agencies  provid- 
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ing  services  to  such  potential  participants,  for  coordination  of  ser¬ 
vices;  to  members  of  the  project  advisory  boards  and  parent- 
teacher  type  organizations  for  coordinating  and  augmenting  services 
to  potential  participants.  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  in  folders  and  stored  in  file  cabinets. 

Retrievabilily:  Filed  alphabetically  by  potential  student  surname. 
Records  are  cross  indexed  with  listings  of  students  by  coun¬ 
ty/district.  Records  are  available  to  project  staff  involved  in 
planning  for  services  to  be  provided. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Student  files  are  maintained  in  potential 
student  category  until  the  enrollment  of  a  student,  or  for  two  years 
following  possible  enrollment  age  of  student.  Disposal-records  put 
into  trash. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
provide  name  and  possible  matriculation  date  of  student.  Address  is 
project  director  as  cited  in  Appendix  II. 

Record  access  procedures:  Contact  project  director. 

Contesting  record  procedures:  Contact  project  director. 

.Record  source  categories:  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  available  on  potential 
students  from  other  public  and  private  agencies. 

E  OE  EDH  405.01 

System  name:  Participants  of  Projects  Serving  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  II. 

Categories  of  individuals  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  participating  in  Special  Services 
Branch-funded  projects,  and  the  parents  of  such  children  and 
youth. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children,  youth  and  their  parents;  student  educational, 
social,  psychological  and  relevant  medical  information;  student  at¬ 
tendance,  progress  and  testing  records. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  State  and  local  edu¬ 
cational  agencies  for  coordinating  services  to  participants;  to  other 
relevant  state  and  local  public  agencies  providing  services  to  such 
participants,  for  coordination  of  services  to  them;  to  members  of 
project  advisory  boards  and  parent-teacher  type  organizations  for 
coordinating  and  augmenting  services  to  participants.  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Paper  files  maintained  in  standard  file  cabinets. 

Retrievability:  Filed  alphabetically  by  student/parent  surname. 
Records  are  cross-indexed  with  listings  of  students  by  coun¬ 
ty/school  district.  Records  are  available  to  project  staff  involved  in 
the  provision  of  services  to  the  students/parents.  Occasionally,  per¬ 
sonnel  in  State  and  local  educational  departments  may  be  given 
some  information  from  the  files  for  the  purpose  of  coordinating  and 
strengthening  services  to  the  students/parents. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  Act. 


Retention  and  dispr^I:  Student  and  parent  files  are  maintained 
for  two  years  following  the  participation  of  a  student.  Disposal- 
records  put  into  trash. 

System  manager(s)  and  addrcn: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  matriculation  dates  of  students.  Address  is  project 
director  as  cited  in  Appendix  II. 

Record  access  procedures:  Contact  Systems  Manager. 

Contesting  record  procedures:  Contact  Systems  Manager. 

Record  source  categories:  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  of  students  previously 
receiving  services  from  other  agencies. 

APPENDIX  II  (for  OE  EDH  404  and  405) 

PROGRAMS  FOR  SEVERELY  HANDICAPPED 
CHILDREN  AND  YOUTH 
ALABAMA  -  Program 

University  of  Alabama 
Post  Office  Box  2592 
University,  Alabama  35486 

ARIZONA  -  Program 

Department  of  Health  Services 
Director  of  Children’s  Health  Services 
.  1740  W.  Adams 
Phoenix,  Arizona  85(K)7 

CALIFORNIA  -  Program 

Diagnostic  School  for  Neurologically  Handicapped  Children 
4339  State  University  Drive 
Los  Angeles,  California  90032 

FLORIDA  -  Program 

Mailman  Center  for  Child  Development 
Debbie  School 
Post  Office  Box  52006 
Miami,  Florida  33152 

ILLINOIS  -  Program 

University  of  Illinois  at  Chicago  Circle 
Box  4348 

Chicago,  Illinois  60608 
INDIANA  -  Program 

Programs  for  Severely  Handicapped  Children  and  Youth 
Indiana  University  Foundation 
Post  Office  Box  F 
Bloomington,  Indiana  47401 

KANSAS  -  Program 

University  of  Kansas 

Parsons  State  Hospital  and  Training  Center 
Parsons,  Kansas  67357 

University  of  Kansas 
1809  Bunker 

Kansas  City,  Kansas  66103 

University  of  Kansas  Neurological  Institute 
3107  W.  21st  Street 
Lawrence,  Kansas  66604 

LOUISIANA  -  Program 

Lafayette  Parish  School  Board 
Post  Office  Drawer  2158 
Lafayette,  Louisiana  70502 
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MAINE  -  Program 


Clinton,  South  Carolina  29325 
TENNESSEE  -  Program 


Dept,  of  Mental  Health  &  Corrections 
State  Office  Building 
Augusta,  Maine  04333 

Klizabeth  Levinson  Center 
1 59  Hogan  Road  • 

Bangor,  Maine  04401 

MARYLAND  -  Program 

Maryland  State  Department  of  Education 
c/o  William  S.  Baer  School  0301 
2001  Warwick  Avenue 
Baltimore,  Maryland  21216 

Baltimore  City  Public  Schools 
Department  of  Education 
2300  N.  Calvert  Street 
Baltimore,  Maryland  21218 

MICHIGAN  -  Program 

Muskegon  Public  Schools 
349  W.  Webster  Avenue 
Muskegon  County 
Muskegon,  Michigan  49440 

The  Regents  of  the  University  of  Michigan,  ISSMD 
1030  South  1st  Street 
Ann  Arbor,  Michigan  481 05 

MINNESOTA  -  Program 

Independent  School  District  0625 
Special  Education  Department 
360  Colbome  Street 
St  Paul,  Minnesota  SSI 02 

NEW  MEXICO  -  Program 

Esperanza  Para  Nuestros  Ninos 
Post  Office  Box  I22I2 
Valdora  S.W. 

Albuquerque,  New  Mexico  87105 

New  York  -  Program 

New  York  University 
Washington  Square  Center 
New  York,  New  York  10003 

Syracuse  University 
Skytop  Offices 
Syracuse,  New  York  13210 

OREGON  -  Program 

Teaching  Research  Division 

Oregon  State  System  of  Higher  Education 

Monmouth,  Oregon  97361 

PENNSYLVANIA  -  Program 

Upsal  Day  School  for  Blind  Children/  Center  for  the  Blind 
220  West  Upsal  Street 
Philadelphia,  Pennsylvania  191 10 

RHODE  ISLAND  -  Program 

Meeting  Street  School 
330  Grotto  Avenue 
Providence,  Rhode  Island  02906 

SOUTH  CAROLINA  -  Program 

Department  of  Mental  Retardation 
Whitten  Village  Piedmont  Region 
Post  Office  Drawer  239 


George  Peabody  College 
Post  Office  Box  43 
Nashville,  Tennessee  37203 

George  Peabody  College 
302  Mental  Retardation  Lab. 

Post  Office  Box  326 
Nashville,  Tennessee  37203 

WASHINGTON  -  Program 

Experimental  Education  Unit,  WJ-IO 
Child  Development  and  Mental  Retardation  Center 
University  of  Washington 
Seattle,  Washington  Sill95 

WISCONSIN  -  Program 

Project  Maze 
Badger  School 
501  East  Badger  Road 
Madison,  Wisconsin  53713 

TERMINATED  TELECOMMUNICATIONS  PROJECTS  FOR 
SEVERELY  HANDICAPPED 

INDIANA  -  Telecommunication 

Telecommunication  for  Severely  Handicapped  Children  & 

Youth 

Purdue  Research  Foundation 
West  Lafayette,  Indiana .47907 

KENTUCKY  •  Telecommunication 

University  of  Kentucky  Research  Foundation 
305  Kinhead  Hall,  East  Wing 
Lexington,  Kentucky  40506 

NEW  YORK  •  Telecommunication 

Regents  of  the  University  of  the  State  of  New  York 
55  Elk 

Albany  County  Albany,  New  York  12224 

Teaching  Resource  Center 
City  University  of  New  York 
144  West  t25th  Street 
New  York,  New  York  10027 

UTAH  •  Telecommunication 

Exceptional  Child  Center 
Utah  State  University 
Logan,  Utah  84322 

E  OE  EDH  406.01 

System  name:  Participants  in  Workshops  Concerning  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Security  classification;  None. 

System  location: 

Rbom  2015,  ROB  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Professionals  and 
non-professionals  attending  BEH  sponsored  or  supported  national 
and  regional  workshops  which  deal  with  severely  handicapped  chil¬ 
dren  and  youth. 

Categories  of  records  in  the  system:  Name  and  address  of 
workshop  participants. 

Authority  tor  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses;  To  national  organizations 
of  professionals  working  with  severely  handicapped  children  and 
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youth  for  sharing  of  information  and  coordination  of  activities;  to 
State  and  local  educational  agencies  directing  attention  to  this  spe« 
cial  field  of  services.  Disclosure  may  be  made  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the.  Congressional  office  made  at  the  request  of  that  in* 
dividual. 

'  Policies  ’and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet  storage,  paper  files. 

Retrievability:  Indexed  and  filed  by  name  of  conference* 
workshop  location  of  conference,  and  topic(s)  discussed.  Cross-in* 
dexed  by  name  of  participant  in  alphabetical  listings. 

Safeguards:  Direct  access  is  restricted  to  authorized  program 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to  those  with  HEW  passes  to 
building.  Exception:  Subject  to  the  disclosure  requirements  of  the 
Privacy  Act. 

Retention  ^and  disposal:  Workshop  Participants  files  are  main* 
tained  for  two  years  following  the  completion  of  a  con* 
ference/workshop.  Disposal-records  put  into  trash. 

System  manager(s)  and  address: 

Chief,  Special  Services  Branch/BEH 
400  Maryland  Avenue,  S.W. 

•  Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  address  of  participant.  Address  is  Program  Officer,  cited 
above. 

Record  access  procedures:  Contact  System  Manager  directly. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Names  and  addresses  obtained  from  the 
participants  attending  national  or  regional  meetings  concerning 
severely  handicapped  children  and  youth. 

E  OE  EDM  01.01 

System,  name:  Guaranteed  Student  Loan  Program  ••  Compliance 
FUes.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor* 
rowers  and  loan  applicants,  personnel  of  GSLP,  regional  offices, 
participating  schools,  and  lenders,  who  are  involved  in  complaints 
or  allegations  of  program  irregularities,  noncompliance,  or  miscon* 
duct. 

Categories  of  records  in  the  system:  Contains  written  documenta* 
tion  of  the  alleged  or  proven  act(s)  of  misconduct  including  nqme, 
address,  social  security  and  claim  numbers  (if  appropriate)  of  the 
complainant,  name  of  the  student  borrower,  school  or  lender,  and 
the  results  of  investigative  action,  prosecution  or  non-prosecution 
intent  and  results. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%5,  Title  IV-B,  as  amended  (20  U.S.C.  1071*1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  schools  and  lenders 
for  investigative  activities.  For  uses  1,3,4,S,6,8  and  103  in  Appendix 
B  of  the  Departmental  Regulations  (4S  CFR  Part  Sb).  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in* 
dividual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan* 
dard  file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Intradepartmental  users  of  these  records  are 
the  HEW  Office  of  General  Counsel  (OGC),  HEW  Office  of  In* 
vestigations  and  Security  (OIS),  and  the  OE  Regional  Offices 
(OERO).  OGC  usage  is  for  the  puipose  of  providing  background 
data  in  obtaining  legal  rulings  and  opinions.  OIS  usage  is  for  the 
purpose  of  obtmning  documentation  necessary  forjhe  investigation. 
OERO  usage  is  for  the  purpose  of  coordinating  actions  ^tween 
various  regional  offices. 


Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintaimd  three  years;  com¬ 
pliance  and  investigative  records  are  maintained  five  years  past 
date  of  case  closing.  E>estroyed  by  maceration. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

.Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
pliance/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  02.01 

System  name:  Guaranteed  Student  Loan  Program— Student  Com¬ 
plaint  Files.  HEW  £. 

Security  classification:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  and  applicants  for  student  loans  in  the  Guaranteed  Student 
Loan  Program  who  have  made  complaints  or  allegations  of  irregu¬ 
larities  by  schools  or  lenders. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  student  complaints  including  name,  address,  social  security 
and  claim  numbers  (if  appropriate)  of  the  complainant,  name  of 
school  and  lender,  and  the  results  of  investigative  action. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C,  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  schools  and  lenders 
for  investigative  activities.  For  uses  1,3,5,6,8  and  103  in  Appendix 
B  of  the  Departmental  Regulations  (45  CFR)  Part  5b).  Regulations 
(45  Code  of  Federal  Regulations  Part  5b).  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Authorized  intradepartmental  employees 
review  action  taken. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years;  com¬ 
plaint  and  investigative  records  are  maintained  five  years  past  date 
of  case  closing.  Destroyed  by  maceration. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 
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Sjtica  name:  Guaranteed  Student  Loan  Prognm-Defaulted  Loans 
Submitted  to  Geaend  Accounting  Office.  HEW  E. 

ScewMy  claaificaliaB:  None. 

S|rstcm  location: 

Room  4636,  GSA-Regional  Office  Budding 
7th  and  D  Street,  S.W. 

Washington,  D.  C.  20202 

Room  5471, 441  G  Street,  N.W. 

Washington,  D.C.  20548 

Categories  at  indhridnals  coTered  by  the  gyafem:  Student  bor* 
rowers  for  whom  defaulted  claims  have  been  paid  on  Fedoal  In* 
sured  Student  Loans  and  subserviently  sobodtted  to  General  Ao> 
counting  Office  (GAO)  for  further  actioiL 
Categories  of  records  la  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  collection  history. 

Authority  lor  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  nses:  For  uses  1,3,4,5,6.8  and 
9  m  Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part  Sb). 
Disclosure  may  be  made  to  a  Congressional  ofHce  from  Uie  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individuaL 
Polides  and  practices  (or  rtoring,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  The  records  are  maintained  on  microfilm  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Data  Indexed  by  name  and  date.  Data  utilized  by 
collection  staff  to  compile  GSLP  statistics  and  management  re¬ 
ports;  to  implement  write-off  of  files  transferred  to  GAO;  to  pro¬ 
vide  additional  information  in  response  to  GAO/Justice  Department 
inqiuiries. 

Safegnards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Held  indefinitely. 

System  manager(s)  and  address: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notificatioa  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence  if  known;  for  defaulted 
loans  submitted  to  General  Accounting  Office,  name,  social  securi¬ 
ty  number  and  any  LD.  number  assigned.  Address  is  same  as 
above. 

Record  acceu  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  leaders,  schools,  emp'oyers,  credit  agencies,  and  governmental 
agencies. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
E  OE  EDM  04.01 

System  name:  Guaranteed  Student  Loan  Program  —  Lender's  Re¬ 
port.  HEW  E. 

Security  classifkation:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building* 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

5700  Thurston  Ave. 

Virginia  Beach,  VA  23455 

Categories  of  Individuals  ceversd  by  Em  Rysfem:  Student  hoc- 
rowers  who  have  applied  for  educational  loans  under  the  Guaran¬ 
teed  Student  Loan  Program. 

Categories  at  reeards  In  the  syslsm;  Contains  written  documenta¬ 
tion  of  application  inchiding  demographic  background,  loan  and 


educational  status,  name  of  guarantor  and  lender  and  data  on  credit 
and  family. 

Authority  (or  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  as  amended  (20  U.S.(^  1071-1087-1). 

Routine  uses  of  records  maintained  la  (he  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  To  contractors  for  updat¬ 
ing  computer  records  and  correction  of  errors.  For  uses  1,3,5 ,6,8 
and  9  in  Appendix  B  of  the  Departmental  Regulations  (45  C^R  Part 
5b).  Disclosure  may  be  made  to  a  Congressicmal  office  from  the 
record  of  an  individual  in  response  to  an  inqiury  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  (or  storfaig,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in 'hard-copy  filed  in  stan¬ 
dard  records  cartons. 

Retrievability:  Records  are  indexed  by  borrower’s  name.  Used  by 
GLSP  personnel  either  to  retrieve  needed  information  on  an  in¬ 
dividual,  a  school,  a  lender  or  as  part  of  a  random  statistical  sam¬ 
pling  or  review. 

Safegnards:  Direct  access  is  restricted  to  authorized  GLSP  staff 
and  contract  employees;  stored  in  records  cartons  ui  rooms  locked 
during  non-business  hours.  Exceptions:  subject  to  disclosure 
requirements  of  Privacy  AcL 

Retention  and  disposal:  Records  of  individual  loans  are  destroyed 
three  years  after  fiiiri  repayment  of  loan.  Destroyed  by  maceration. 

System  mimagerfs)  and  address: 

Director.  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  BuOdiiig 
7th  A  D  Streeu,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  all  inquiries,  name 
and  social  security  number.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  application  forms  from 
guaranteed  agencies  and  private  non-profit  profit  agencies  approved 
by  the  Commissioner.  I^ormation  suppli^  by  student,  student’s 
family  and  lender. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

E  OE  EDM  06.01 

System  name:  Guaranteed  Student  Loan  Program-Paid  CHaims  File. 
HEWE. 

Security  classification:  None.  ^ 

System  location: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets.  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  for  whom  claims  have  been  paid  on  Federal  Insured  Student 
Loans.  i 

Categories  of  records  in  (he  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami-' 
ly  financial  information,  credit  data,  loan  data,  legal  documents, 
medical  reports,  and  collection  history. 

Authority  (or  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-B  as  amended  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit-  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  fo  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
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contractors  to  update  records  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4,S,6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations  (45 
CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  office 
from  th^ecord  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual. 

Policict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets  and  lektriever. 

Retrievability:  Data  indexed  by  name.  Claims  classified  into  spe¬ 
cial  categories:  bankruptcies;  death;' disabilities;  repurchases  by  len¬ 
ders;  paid-in-full;  and  defaulted  claims.  Defaulted  claims  are 
separated  into  sub-categories:  skip  files,  suspension  files,  foreign 
files,  forbearance  files,  and  prison  files.  Data  utilized  to  compile 
GSLP  statistics  and  management  reports  for  system  manager;  used 
by  collection  staff  to  collect  monies  owed  to  U.S.  Government  and 
to  perform  post-audits  on  paid  claims;  to  provide  data  to  the  Office 
of  Investigations  and  Security  in  qases  of  possible  fraud  and  irregu¬ 
larities;  and  to  provide  data  to  compliance  staff  associated  with 
violation  of  the  laws. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  and  lektriever  are  locked.  Exception:  subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  destroyed  by  maceration  after 
microfilming;  microfilm  maintained  three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  manager(s)  and  address: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Systems  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  paid 
claim,  name,  social  security  number  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Contact  system  manager,  above. 

^  Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  acquaintances,  lenders,  schools,  employers,  credit  agencies, 
and  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

£  OE  EDM  07.01 

System  name:  Guaranteed  Student  Loan  Program-Claims  and  Col¬ 
lections  Master  File.  HEW  E. 

Security  clasdlkation:  None. 

System  location: 

5185  MacArthur  Blvd. 

Washington,  D.C.  20016  ■ 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Defaulted  student 
borrowers  for  whom  the  claims  have  been  paid  on  Federal  Insured 
Student  Loans. 

Categories  of  records  in  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 


panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to'  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  files  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4, 5,6,8  and  9  in  Appendix  B  of  the  Department^  Regulations  (45 
CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  E>ata 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  -  Office  of  Investigations  and  Security 
with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on  their  student  loan;  reimburse 
lending  institution  for  claim  against  a  guaranteed  student  loan; 
generate  and  maintain  financial  records  for  OE  Finance  Division; 
maintain  accounting  records  of  collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government;  generate  managerial  and 
statistical  reports;  determine  a  borrower’s  default  status;  verify 
payments  applied  toward  defaulted  student  loans;  update  file  and 
correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  social  security  number  and  date  of  birth  (at 
the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  .reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  08.01 

System  name:  Guaranteed  Student  Loan  Program-Collection  Let¬ 
ters.  HEW  E. 

Security  classification:  None. 

System  location: 

5185  MacArthur  Blvd. 

Washington,  D.C.  20016 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Defaulted  student 
borrowers  for  whom  claims  have  been  paid  on  Federal  Insured  Stu¬ 
dent  Loans. 

Categories  of  records  in  the  system:  Contains  names,  socid  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1975,  Tide  IV-B,  as  amended;-(20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  -last  known  address;  to  Postal  Service 
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for  last  known  address;  to  General  Accounting  Office  for  possible 
re-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per> 
formance  of  investigation  into  possible  fraud  cases;  to  State  De> 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  Of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
4.S,6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations  (4S 
CFR  Part  Sb).  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  -  Office  of  Investigations  and  Security 
adth  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  defaulted  claims  in  delinquent  status;  to 
contact  defaulted  borrowers  to  encourage  repayment  of  claim 
disbursed  by  U.S.  Government;  to  take  follow-up  action  on 
delinquent  defaulted  accounts;  to  update  records  and  correct  errors. 

Safegoards:  OGSL  screening  of  authorized  contractual  personneL 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 
Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  date  of  birth  and  social  security  number  (at 
the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  acquaintances, 
lenders,  schools,  medical  reports,  employers,  credit  agencies,  and 
federal  and  state  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  09.01 

System  name:  Guaranteed  Student  Loan  Program-Inactive  Loan 
Control  Master  File.  HEW  E. 

Security  classification:  None. 

System  location: 

5185  Mac  Arthur  Blvd. 

Washington,  D.C.  20016 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  Individuals  covered  by  the  system:  Students  having 
participated  in  Guaranteed  Student  Loan  Program  and  purged  from 
primary  Loan  Control  Master  File. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  demographic  background,  educational  status,  loan 
status  and  family  financial  information  of  individual  for  whom  the 
record  was  maintained. 

Authority  for  mrintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  nses  of  records  maintained  In  the  system.  Including  catego- 
rtes  of  users  and  the  purposes  6t  such  uses:  To  contractors  for  is¬ 
suance  of  erection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 


ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  ttepartment  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State -Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
requesting  student  borrower  information;  and  for  uses  1,3,4,5,6,8 
and  9  in  Ai^ndix  B  of  the  Departmental  Reg^ations  (45  CTO  Part 
5b).  Disclosiun  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individuaL 
Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XjSL  program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OGSL  staff  are  to  obtain  loan 
data  on  former  student  loan  borrowers;  update  records  and  correct 
errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personneL 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 
Retention  and  disposal:  Retained  indefinitely. 

System  managers)  and  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  date  of  birth,  and  social  security  number  (at 
the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion.  and  reports  from  borrowers  and  their  families,  acquaintances, 
lenders,  schools,  medical  reports,  en^Ioyers,  credit  agencies,  and 
Federal  and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  10.01 

System  name:  Guaranteed  Student  Loan  Program-Loan  Control' 
Master  FUe.  HEW  E. 

Security  classification:  None. 

System  location: 

5185  Mac  Arthur  Blvd. 

Washington,  D.C.  20016 

115  Eveigreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  bjr  the  system:  Students  applying 
for  guarantee  student  loans  or  having  received  educational  loans 
under  the  provisions  of  the  Guaranteed  Student  Loan  Program. 

Categorim  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number^  demographic  background,  educational  status,  loan 
status  and  family  financial  information  of  individual  for  whom  the 
record  is  maintained.  Contains  lender  and  school  identification. 

Anthority  lor  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  nses  of  records  mainbdned  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  schools  and  lenders 
for  loan  status  information  and  record  reconciliation;  to  borrowers 
and  applicants  for  status  of  loan  applications;  to  contractors  for  up¬ 
dating  program  records  and  processing  documents;  to  State  Guaran¬ 
tee  Agencies  for  k>an  status  information.  To  an  educational  agency 
or  lending  institution  against  which  a  complaint  has  been  made;  and 
for  uses  1,3,4,S,6,8  jura  9  in  Appendix  B  of  the  Departmentel  Regu- 
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lations  (45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Congres* 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  location. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OGSL  staff  are 'to  identify  stu¬ 
dents  participating  in  the  Guaranteed  Student  Loan  Program;  deter¬ 
mine  eligibility  of  loan  application;  reflect  eligibility  for  Interest 
benefits;  determine  loan  status  of  borrower;  compute  insurance 
premium  for  Federally  Insured  Loans;  compile  and  generate 
managerial  and  statistical  reports;  research  records  for  inquiry 
responses;  reflect  interest  rates  for  individual  loans;  update  file  and 
correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  diqiosal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 

Office  of  Guaranteed  Student  Loans  ~ 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W.  . 

Washington,  D.C.  20202 

^  Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth,  and  social  security  number 
(at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  11.01 

System  name:  Guaranteed  Student  Loan  Program-Pre  Claims 
Assistance.  HEW  E. 

Security  classification:  None. 

System  location: 

5000  Arlington  Centre  Blvd. 

Columbus,  Ohio  43220 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Students  reported 
by  lending  institutions  to  be  delinquent  on  their  educational  loans. 

Categories  of  records  in  the  system:  Contains  name  of  student,  so¬ 
cial  security  number,  address,  amount  of  outstanding  loans  includ¬ 
ing  interest.  Name  and  address  of  parent  or  nearest  relative,  record 
of  actions  taken. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  fo  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  known  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  State  Guaran¬ 


tee  Agencies  requesting  student  borrower  information;  and  for  uses 
I,3,4,5,6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations 
(45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The'  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  •  Office  of  Investigations 
and  Security  with  data  in  possible  cases  of  fraud  or  irregularities. 
Other  uses  by  OGSL  staff  are  to  identify  deli^uent  borrowers; 
locate  and  contact  delinquent  borrowers;  maintain  current  address 
of  delinquent  borrowers;  assist  lending  institutions  in  having 
delinquent  borrowers  commence  repayment  of  educational  loan; 
update  records  and  correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  and  social  security  number 
(at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  aiq[>lica- 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  12.01 

System  name:  Record  of  advances  of  funds  for  employees  traveling 
for  the  Office  of  Education  —  (SF-1038,  Application  and  Ac¬ 
count  for  Advance  of  Funds).  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Education  (including  consultants)  who  have  requested  ad¬ 
vances  of  funds  for  travel  on  official  business. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  home  and/or  business  address,  amount  of  travel  advance 
requested,  amount  actually  paid,  and  unliquidated  balance,  if  any. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  audit  by  U.S. 
General  Accounting  Office  (GAO).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  card  format  and  are 
stored  in  file  cabinets. 

Retrievability:  Records  are  indexed  by  name  of  individual 
requesting  advance  of  funds.  Records  are  available  to  employees  of 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting  functions  and  to  the  individual  to  whom  funds  were  ad¬ 
vanced. 

Safeguards:  Direct  access  is  restricted  to  authorized  agency  staff 
in  performance  of  official  duties.  Maintained  in  locked  file  cabinets. 
Exception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 
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Rctenlioa  aaR  Aporal:  Retained  four  years  or  until  audit  by  the 
U.S.  General  Accounting  Office,  whichever  is  earlier.  DisposM  of 
by  maceration. 

System  maaagcrfs)  and  address: 

Director,  Finance  Division 
U.S.  Office  of  Education 
Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquiries. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Travelers  who  complete  Form  OE  1038. 
(see  system  name,  a^ve). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  13.01 

System  name:  Office  of  Education  Financial  Management  Informa* 
tion  System.  HEW  E. 

Security  classification:  None. 

System  locatioa: 

Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Office  of  Educa* 
tion  employees,  consultants,  contractors,  advisory  committee  mem* 
ben  and  other  individuals  performing  personsd  services  for  the  Of¬ 
fice. 

Categories  of  records  in  the  system:  Name,  address,  social  securi* 
ty  number  of  individuals  and  employer  identification  number  of 
companies;  indicating  the  cost  of  service(s)  provided. 

Antbority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Ronttae  uses  at  records  malntaiued  in  the  system,  including  catego* 
ties  of  nsert  and  the  purposes  of  such  uses:  None.  Disclosure  may  be 
made  to  a  Con^essiontd  office  from  the  record  of  an  individu^  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  magnetic  tape  and  microfilm  and  stored 
in  file  cabinets. 

Retrievability:  Records  are  indexed  by  social  security  and  em* 
ployer  identification  number.  Records  are  available  to  employees  of 
thq  Finance  Division.  Office  of.  Education  in  performance  of  ac* 
counting-related  functions. 

Safeguards:  Direct  access  restricted  to  authorized  agency  staff  in 
performance  of  official  duties.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  File  constantly  updated.  Records  main* 
tained  four  years  then  disposed  of  by  chemicid  process. 

Systeui  maaager(s)  and  address: 

Director,  Finance  Division 
U.S.  Office  of  Education 
Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notifieatioa  procedure:  System  Manager  (see  above)  will  respond 
to  inquiries.*  ’ 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager,  above. 

Record  source  categories:  Office  of  Education  employees  and 
others,  including  consultants,  performing  personal  serrices  for  the 
Office. 

Systems  exempted  from  certain  provirions  of  the  act:  None. 

E  OE  EDP  01 

System  name;  Upward  Bound  Information  System.  HEW  E. 

Security  claaificatiou:  None. 

Sjrstem  location: 

Room  4008,  GSA  •  Regional  Office  Building  03 
7th  A  D  Streets,  S.  W. 

Washington,  D.  C.  20202 


Categories  of  individuals  covered  by  the  system:  Current  and 
former  participants  in  the  Upward  Bound  Program. 

Calories  of  records  in  the  system:  For  current  participants  the 
individual’s  name,  address,  date  of  birth,  ethnoracial  background, 
income  criterm  used  to  estaUish  eligibility,  residence  type,  family 
size,  family  income,  veteran,  Vietnam  era  veteran,  high  school 
name  and  location,  academic  program  and  grade.  For  former  par¬ 
ticipants,  in  addition  to  the  alMve,  the  reason  for  leaving  the  pro¬ 
gram,  educational  status,  course  of  study  and  financial  aid 
received. 

Authority  for  maintenance  of  the  system:  Title  IV'-A  of  the  Higher 
Education  Act  of  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  tlw  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made,  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape  files  In  the  HEW 
Data  Management  Center. 

Retrievability:  Records  are  accessed  primarily  by  a  student 
number  assigned  by  the  Upward  Bound  computer  system.  In¬ 
dividual  student  information  is  used  by  program  officers  for  pro¬ 
gram  monitoring  and  to  verify  program  eligibility.  Summary 
statistics,  excluding  any  personal'  information,  are  produced  to 
develop  profile  information  regarding  program  participants  for  pro¬ 
gram  evaluation,  planning,  and  reporting  purposes.  Summary 
statistics  concerning  the  postsecondary  placement,  enrollment  and 
graduation  of  former  participants  are  produced  for  project  and  pro¬ 
gram  monitoring  and  evaluation.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Safeguards:  Only  designated  personnel  are  authorized  to  have  ac¬ 
cess  to  the  files. 

Retention  and  disposal:  Current  records  are  maintained  indefinite¬ 
ly* 

System  manager(s)  and  address: 

Chief,  Data  Collection,  Analysis  and  Dissemination  Section 
Division  of  Student  Support  and  Special  Programs,  BPB 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  t^  institu¬ 
tion’s  program  director  who  obtains  it  directly  from  the  individual 
students.  Information  regarding  the  enrollment  and  graduation  Of 
former  participants  is  also  obtained  from  college  registrars. 

E  OE  EDP  02.01 

System  name:  Migration  and  Refugee  Assistance  Act  of  1962— 
United  States  Loan  Program  for  Cuban  Students.  HEW  E. 

Security  clasrification:  None. 

System  location: 

7th  &  D  Streets,  S.W.  Room  4007 
Washington,  D.C.  20202 

Categories  of  indivMuals  covered  by  the  system:  Cuban  refugees, 
who  have  borrowed  money  under  the  program  to  finance  their  edu¬ 
cation  at  eligible  institutions  of  higher  education. 

Categories  of  records  in  the  system:  (1)  All  individual  student  files 
contain  the  following  personal  data:  name,  address,  institution,  OB 
ID  No.;  sex,  date  of  birth,  marital  status,  dependents;  place  of 
birth,  immigration  status.  Social  Security  number;  name  and  ad*- 
dress  of  parents  and  relatives;  employment  r^ord^  for  past  five 
years;  educational  pursuits,  career  objective;  financial  information 
(relatives):  date  of  separation,  total  amount  borrowed;  repayment 
schedule,  collections,  deferments,  cancellations;  (2)  AddiUonal  in¬ 
formation  on  those  who  request  a  postponement  of  repayment  on 
ground  of  hvdship:  place  of  employment,  income;  regular  expen¬ 
ses,  lists  of  debts  giving  name  and  address  of  creditor,  nature  of  in¬ 
debtedness,  total  cost,  balance  owed,  frequency^  of  payment  and 
amount  of  each  payment;  (3)  Additional  information  on  those  who 
request  cancellation  of  loan  on  ground  of  permanent  and  total  disa¬ 
bility:  nature  of  disability,  date  symptoms  first  appeared;  name,  ad- 
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dreu  of  doctor  or  hospital  providing  examination(s)  and  treatment; 
history  of  disability,  present  condition,  diagnosis,  treatment, 
progreu>  prognosis. 

Avthority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1962,  Section  2,  Public  Law  87-510  (22  U.S.C. 
2601). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  providing 
billing  and  collection  services  for  purposes  of  maintaining  accurate 
and  current  records  of  participating  students;  to  students  who 
request  a  record  of  their  account;  to  Internal  Revenue  Service  and 
Immigration  and  Naturalization  Service  for  purposes  of  skip-tracing 
lost  ^rrowers;  and  to  the  General  Accounting  Office  or  the  De¬ 
partment  of /Justice  for  legal  action  against  delinquent  borrowers 
and  for  the  routine  uses  set  forth  in  Appendix  B  to  45  Code  of 
Federal  Regulations  Disclosure  may  be  made  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  a  lektriever 
and  standard  (locked)  filed  cabinets. 

Retrievability:  Records  are  indexed  by  individual  name  and  OE 
identification  number.  Records  are  available  to  DSSSP  staff  in¬ 
volved  in  correspondence  with  Cuban  refugee  borrowers,  contrac¬ 
tor  personnel  if  necessary  and  members  of  the  Office  of  General 
Counsel.  Records  are  available  to  Public  Health  Service  for  deter¬ 
minations  on  requests  for  medical  postponement  of  repayment  of 
loan  or  permanent  and  total  disability. 

Safeguards:  Direct  access  is  restricted  to  authorized  program  offi¬ 
cials  and  contractor  personnel.  Physically  safeguarded  by  use  of 
lektriever  and  standard  file  cabinets  which  are  locked  during  non¬ 
working  hours.  Exception: '  Subject  to  disclosure  requirements  of 
Privacy  Act. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address: 

Director,  Division  of  Student  Support  and  Special  Programs 
Room  4007,  GSA  -  Regional  Office  Building 
7th  &  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Inquiries  must  contain  system  identification  number 
and  system  name;  name  and  address  of  borrower  concerned;  and 
'date  of  previous  correspondence,  if  any. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Original  information  is  submitted  by  the 
institution’s  program  director  who  obtains  it  directly  from  the  in¬ 
dividual  students;  additional  information  in  the  case  of  requests  for 
hardship  postponements  or  cancellations  on  the  grounds  of  total 
and  permanent  disability  is  obtained  from  the  student,  a  doctor 
and/or  a  hospital;  and  if  a  borrower  dies  before  completion  of 
repayment,  proof  of  death  is  obtained  from  appropriate  source. 

E  OE  EDP  03 

System  name:  National  Defense  Student  Loan  Program  —  Request 
for  Cancellation  of  Loan  on  Ground  of  Permanent  and  Total 
Disability.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4613  GSA  •  Regional  Office  Building 
7th  and  D  Streets,  S.W.  * 

Washington,  D.C.  20202 

Categories  of  individuals'  covered  by  the  system:  Student  bor¬ 
rowers  under  the  National  Defense  Student  Loan  Program 
requesting  loan  cancellation  because  of  permanent  and  total  disa- 
bUity. 

Categories  of  records  in  the  system:  Information  on  borrowers 
requesting  disability  cancellation  of  loans  includes  name,  address. 
Social  Security  number,  medical  records,  name  and  address  of 
lending  institution,  and  other  information  needed  to  process  such 
cancellation  requests. 

Authority  for  maintenance  of  the  system:  Title  XV-E  of  the  Higher 
Education  Act  of  1965,  as  ammended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  hard  copy  form  are  maintained  in  standard 
file  cabinets. 

Retrievability:  Records  are  accessed  by  individual’s  name  only. 
Program  officials  use  the  records  to  secure  appropriate  information 
on  which  the  Commissioner  of  Education  may  make  a  determina¬ 
tion  to  cancel  a  National  Defense  Student  Loan  for  reasons  of  per¬ 
manent  and  total  disability.  Public  Health  Service  physicians  serve 
as  the  Program’s  Medical  Review  Board  to  make  final  determina¬ 
tions  as  to  the  validity  of  claims. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  the  files.  Exception:  Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  The  file  is  'a  cumulative  one.  To  date,  all 
individual  case  records  are  maintained  as  initially  filed;  none  have 
been  deleted,  removed,  or  stored  elsewhere. 

System  manager(s)  and  address: 

Director,  Division  of  Student  Support  and  Special  Programs  . 

Room  4100  ROB 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above). 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  bor¬ 
rower  requesting  cancellation  and  by  his  physician(s),  through  the 
lending  institution. 

E  OE  EDP  04.01 

System  name:  Basic  Grant  Application  File.  HEW-E. 

Security  classification:  None. 

System  location: 

Room  4717 

GSA-Regional  Office  Building  03 

Washington,  D.C.  20202 

Basic  Grant  Processing  Center 

Iowa  City,  Iowa  52240 

Cate^ries  of  individuals  covered  by  the  system:  Students  applying 
for  and  receiving  Basic  Grant  assistance. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  and  financial  data  necessary  to  identify  appli¬ 
cants  and  calculate  their  eligibility  index  for  Basic  Grants. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identifying  information 
and  eligibilty  index  of  applicants  is  provided  to  those  institutions  of 
postsecondary  education  in  which  the  applicants  plan  to  enroll  or 
are  enrolled.  The  same  data  are  provided  to  State  scholarship  agen¬ 
cies  having  agreements  with  the  Commissioner  for  purposes  of 
coordinating  State  aid  with  the  Basic  Grant  Program.  On  request, 
information  is  provided  to  members  of  Congress  who  inquire  on  be¬ 
half  of  a  constituent  and  for  the  routine  uses  set  forth  in  Appendix 
B  to  45  Code  of  Federal  Regulations  Part  5b.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  applications  are  maintained  in  standard  file 
cabinets  in  Basic  Grant  processing  center.  Micro-fiche  records  are 
maintained  in  Washington  office  in  standard  file  cabinets. 

Retrievability:  Records  are  indexed  by  name  of  applicant  with  a 
cross-index  file  by  Social  Security  numter.  Records  are  available  to 
all  Division  of  Basic  and  State  Student  Grant  staff  (including  ap¬ 
propriate  contract  support). 
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Only  designated  program  officials  and  contract  staff 
have  access  to  fO^  Exception:  Subject  to  disclosure  requirements, 
of  Privacy  Act. 

Retention  and  disposal:  Original  records  are  maintained  until  end 
of  academic  year  and  then  stored  in  Federal  Records  Center. 

System  managers)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

NotificatioB  procedure:  System  Manager;  provide  name.  Address 
same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Applications. 

E  OE  EDP  05.01 

System  name:  Basic  Grant  Student  Eligibility  Report  Sub-system. 
HEW-E. 

Security  classification:  None. 

System  location: 

Room  4717 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Basic  Grant 
recipients. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So* 
cial  Security  number,  financial  data  and  status  of  award  for  Basic 
Grant  recipients. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  196S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rles  of  users  and  the  purposes  of  such  uses:  To  prepare  annual  stu* 
dent  validation  roster  for  submission  to  schools  in  order  to  verify 
payments  made  to  students.  Disclosure  may  be  made  to  a  Congres* 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  Student  Eligibility  Reports  and  hard  copy  are 
maintained  in  standard  file  cabinet. 

Retrievability:  Records  are  indexed  by  institution  and  by  name 
and  Social  Security  number  within  schooL  Records  are  used  to 
verify  and  reconcile  institutional  expenditures. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff.  Excep¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  managers)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatioa  procedure:  System  manager;  provide  name.  Address 
same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Student  Eligiblity  Report. 

E  OE  EDP  06.01 

System  name:  Basic  Educational  Opportunity  Grant  Alternate 
Disbursement  System.  HEW-E. 

Security  ciassification:  None. 

System  locatkm: 

Room  4717 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Categories  of  iadividmds  covered  by  the  system:  Eligible  aiq;>licants 
who  are  p^  directly  by  Federd  govemment  since  they  are  en¬ 
rolled  in  eligible  non-participating  schools. 


Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  financial  data,  and  enrollment  status  of  Basic 
Grant  recipients  paid  through  this  system. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  indi^ual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqtosing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  standard  file  cabinet. 

Retrievability:  Records  are  indexed  by  name  of  applicant. 
Records  are  available  to  Division  of  Basic  and  State  Student  Grant 
staff. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff. 

Retentioa  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  nianager(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatioa  procedure:  System  manager;  name  and  Social  Securi¬ 
ty  number.  Address  same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  amanger. 

Record  source  categories:  Student  Eligibility  Reports  and 
Requests  for  Payment  from  applicants. 

E  OE  EDP  07.01 

System  name:  Basic  Educational  Opportunity  Grant  Student  Valida¬ 
tion  File.  HEW-E. 

Security  classification:  None. 

System  location: 

Room  4717  Regional  Office  Bldg.  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Basic  Educational 
Opportunity  Grant  student  recipients. 

Categories  of  records  In  the  system:  Basic  Educational  Opportuni¬ 
ty  Grant  application  information. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  uses:  For  the  routine  uses,  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  ii^uiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  file  cabinet. 

Retrievability:  Records  are  indexed  by  name  and  are  available 
only  to  specifically  designated  staff  involved  in  validation  process. 

Safeguards:  Access  is  restricted  to  authorized  staff  only  and  files 
are  maintained  in  locked  cabinet.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  until  resolved  and 
then  stored  in  Federal  Records  Center. 

System  manager(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  4717,  ROB-3 

400  Maryland  Avenue.  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  name.  Address  same  as 
above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Application  data,  incoming  coreespon- 
dence  and  related  material,  obtamed  during  course  of  investigation. 
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EOEEDP  08.01- 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act 
Teacher  Exchange  Grantees  and  Applicants.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3069,  Regional  Office  Building 
7th  and  D.  Streets,  S.W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  selected  to  teach  abroad  under  the  Teacher  Exchange 
Program.  Individuals  who  have  applied  to  teach  abroad  under  the 
Teacher  Exchange  Program. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  date  and  place  of  birth,  citizenship,  dependents,  educa* 
tional  background,  employment  background,  languages,  member* 
ship  in  clubs  and  organizations  of  the  individuals. 

Authority  for  maintenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1%1,  as  amended  (22  USC  2451- 
2458). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  Sb. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  ' 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,-  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stoi^e:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  .of  deter¬ 
mining  eligilibility  for  teacher  exchange  grants,  for  selection  of 
teacher  exchange  grantees,  and  to  develop  profUe  information  re¬ 
garding  recipients  of  grants  for  program  evaluation,  planning,  and 
reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  for  three  years. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

.  EOEEDP  09 

System  name:  National  Defense  Education  Act  Foreign  Language 
and  Area  Studies  Fellowship  Program  —  Fellows  and  Al¬ 
ternates.  HEW  E. 

Security  classification:  None. 

Sy^m  location: 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  nominated  by  their  institution  of  higher  education  to  be  a 
recipient  or  alternate  recipient  of  a  fellowship. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  marital  status,  date  and  place  of  birth,  citizenship,  career 
goal,  language  competency,  educational  background,  employment 
experience,  foreign  travel  or  residence,  oath  or  affirmation  of  alle¬ 
giance,  previous  awards  held  and  statement  of  crimes  on  all  in¬ 
dividuals. 

Authority  tor  maintenance  of  the  system:  National  Defense  Educa¬ 
tion  Act  of  1958,  as  amended,  Title  VI,  Section  601(b);  Title  X, 
Section  1001(f)(1),  (2).  1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  refrkvbg,  accessing,  retaining, 
and  diq>osing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  or  by 
educational  institution  only  by  authorized  OE  staff  members  for  the 
purposes  of  determining  eligibility  for  fellowships,  for  establishing 
allowances  for  stipends  and  dependents,  and  for  developing  profile 
information  regarding  recipients  of  fellowships  for  program  evalua¬ 
tion,  planning,,  and  reporting  purposes. 

Safeg^rds:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  ot  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington.  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

E  OE  EDP  10 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act-Doc¬ 
toral  Dissertation  Research  Abroad  and  Faculty  Research 
Abroad,  Fellows  and  Alternates.  HEW  E. 

Security  classification:  None. 

System  location: 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  selected  to  be  a  recipient  or  alternate  recipient  of  a  fel¬ 
lowship. 

Categories  of  records  in  the  system:  Name,  address,  educational 
institution,  date  and  place  of  birth,  marital  status,  educational 
background,  employment  background,  health  statement,  language 
references,  personal  references  for  all  individuals,  project  descrip¬ 
tions.  In  addition,  the  annualized  salary  figure  for  all  faculty  fel¬ 
lows  and  alternates. 

Authority  for  maintenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961,  as  amended  (22  USC  2451- 
2458). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b, 
U.S.  embassies,  binational  commissions,  the  board  of  foreign 
scholarships,  and  in  some  cases  foreign  governments,  and  to  Field 
Readers  to  determine  eligibility  and  suitability  to  undertake 
research  abroad.  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individu^  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  puiposes  of  deter¬ 
mining  eligibility  and  .suitability  to  undertake  research  abroad, 
establishing  allowances  for  travel,  maintenance,  and  dependents, 
and  for  developing  profile  information  regarding  recipients  of  fel¬ 
lowships  for  program  evaluation,  planning,  and  reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  dbposal:  Records  are  maintained  three  years. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 
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System  name:  Women  in  Executive  Positions  in  Higher  Education. 

Security  clasrification:  None. 

System  locatkm: 

Room  4682 

GSA-Regional  Office  Building  03 
Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Possible  con* 
sultants  and  position  applicants. 

Categories  of  records  in  the  system:  Records  include:  vitae  on  all 
women  who  qualify  for  positions  in  or  concerning  higher  education. 

Authority  for  maintenance  of  the  system:  Title  IX,  Education 
Amendments  of  1972. 

Routine  uses  of  records  mainbdned  in  the  system,  including  cat^o* 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  4S  Code  of  Federal  Regulation,  Part  5b. 
Disclosure  may  be  made  to  a  congressional  office  from  ^e  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  t^e  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinets. 

^  Retrievahility:  Records  are  indexed  by  name  and  by  academic 
field  and  are  available  only  to  specifically  designated  staff. 

Safeguards:  Access  is  restricted  to  authorized  OE  Staff. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director,  College  and  University  Unit 
400  Maryland  Avenue,  S.  W. 

.  Washington,  D.  C.  20202 

Notification  procedure:  Contact  System  Manager. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  is  obtained  directly  from 
individuals  wishing  to  be  included  in  the  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDP  22.01 

System  name:  NDSL  Student  Loan  Files.  From  certain  institutions 
that  are  no  longer  in  operation.  HEW. 

Seenrity  classification:  None. 

System  location: 

Room  4100,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor* 
rowers  who  have  obtained  loans  under  the  National  Direct 
(formerly  Defense)  Student  Loan  Program  from  only  those  institu¬ 
tions  which  are  no  longer  in  operation. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  TiUe  IV-E  as  amended  (20  USC  1087aa-f0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  For  uses  1,3,4 ,5,6,8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (45  CFR  5b).  To 
various  billing  services  under  contract  with  OE  for  continued  ser¬ 
vicing  of  loans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  and  microfilm 
filed  in  standard  file  cabinets. 

Retrievahility:  Data  indexed  by  name.  Dsda  utilized  to  compile 
NDSL  statistics  and  management  reports  for  NDSL  staff;  and  used 
by  the  collection  staff  to  collect  monies  owed  to  U.S.  Government. 

Safeguards:  Direct  access  is  restricted  to  authorized  O.E.  staff. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Reteation  and  disposal:  Hard  copies  destroyed  by  maceration 
after  microfilming;  microfilm  maintained  three  years  after  repay¬ 
ment  or  cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  managerfs)  and  address: 


Director,  Division  of  Student  Support  and  Special  Programs 
Room  4100,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  submitted  by  borrowers  and  their 
families,  institutions  of  postsecondary  education  employers,  credit 
agencies,  and  governmental  agencies.  J* 

E  OE  EDR  1 

System  name:  Fellowships  for  Indian  Students-Applications  and 
Awards.  HEW  E. 

Security  classification:  None. 

System  location: 

ROB  No.  3,  Room  3514 
7th  and  D  Streets  SW 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  American  Indians 
who  have  been  accepted  by  institutions  of  higher  education  in  a 
program  leading  to  a  professional  or  graduate  degree  in  law, 
medicine,  engineering,  business,  forestry,  or  a  related  field,  and 
who  have  applied  to  OE’s  Office  of  Indian  Education  for  a  fellow¬ 
ship. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  date  and  place  of  birth,  tribal  affiliation,  tribal  roll 
number,  social  security  number,  sex,  marital  status,  citizenship, 
names  of  dependents,  educational  background,  employment 
background,  educational  transcripts,  references,  language  abilities, 
admission  test  scores. 

Authority  for  mainteimnce  of  the  system:  Indian  Education  Act  of 
1972,  as  amended,  P.L.  92-318,  Part  B,  Section  423. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b, 
numbers  one  through  nine;  for  Field  Readers  for  the  purposes  of 
determining  eligibility  and  recommending  awardees;  selected  data 
for  developing  brochures  describing  the  fellows  and  their  career 
goals  for  public  information  purposes;  and  to  congressional  offices 
in  response  to  inquiries  from  those  offices  made  at  the  request  of 
individuals  on  whom  records  are  kept. 

.  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  locked 
standard  file  cabinets. 

Retrievahility:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of:  deter¬ 
mining  eligibility;  selecting  fellows;  establishing  allowances  for 
stipends,  dependents,  tuition,  and  other  expenses;  determining  con¬ 
tinued  eligibility;  and  developing  profile  information  regarding 
recipients  of  fellowships  for  program  evaluation,  planning,  report¬ 
ing  and  publicity  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  'disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  on  fellowship  holders  are  sent  to 
the  Federal  Records  Center  six  months  after  final  payment.  They 
are  destroyed  by  the  Federal  Records  Center  three  years  after  final 
payment.  Records  on  alternatives  are  maintained  for  two  years. 
They  are  then  sent  to  the  Federal  Records  Center  where  they  are 
destroyed  one  year  later.  Application  forms  from  applicants  not 
selected  as  fellows  or  alternates  are  returned  to  the  applicant.  Other 
records  on  these  applicants,  containing  information  on  the  selection 
procedure;  are  maintained  for  one  year,  and  then  thrown  away. 

System  manager(s)  and  address: 

Director,  Division  of  Special  Projects  and  Programs 

Office  of  Indian  Education 

400  Maryland  Avenue  SW 

ROB-3,  Room  3514 

Washington,  D.C.  20202 

Notificatloa  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager 
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Record  source  categories:  Information  is  submitted  by  tbe  in¬ 
dividual  applicant  on  approved  forms.  References  are  submitted  on 
approved  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDS  6.01 

System  name:  Alcohol  and  Drug  Education  Program-List  of  Na¬ 
tional  Action  Committee  for  Drug  Abuse  Education  Con¬ 
sultants.  HEW  E. 

Security  classification:  None. 

System  location: 

National  Action  Committee  for  Drug  Education 
1 10  Wilder  Tower 
University  of  Rochester 
Rochester,  New  York  14627 

Categories  of  individuals  covered  by  the  system:  Experts  in  the 
field  of  drug  and  alcohol  education  who  are  available  to  provide 
technical  assistance  to  USOE  projects,  upon  request  from  the  Na¬ 
tional  Action  Committee  (technical  assistance  contractor  to  OE). 

Categories  of  records  in  the  system:  Name,  address  and  title  of  in- 
dividusd,  brief  description  of  area  of  special  expertise. 

Authority  for  maintenance  of  the  system:  Alcohol  and  Drug  Abuse 
Education  Act,  P.L.  9-527  as  amended  (20  U.S.C.  1001). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  records 
maintained  in  the  system,  including  categories  of  users  and  the  pur¬ 
poses  of  such  uses:  For  uses  1,  3,  5,  6,  8  and  9  of  Appendix  of 
Routine  Uses.  Disclosure  may  made  to  a  Congressional  ofEce 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individu^ 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diq>osing  of  records  in  the  system: 

Storage:  The  list  of  consultants  is  maintained  in  a  paper  fQe  in  a 
standard  file  cabinet. 

Retrievability:  On  the  roster,  names  are  listed  alphabetically.  The 
list  is  available  to  in-house  progi^  staff  involved  in  corre^n- 
dence  with,  and  monitoring  of  National  Action  Committee  contract. 

Safeguards:  Direct  access  is  limited  to  Drug  Education  Program 
Staff;  access  to  room  in  which  file  cabinet  is  maintained  is  lifted 
during  non-working  hours  to  those  with  keys  to  the  room. 

Retention  and  disposal:  List  of  consultants  is  updated  annually; 
names  of  individuals  no  longer  available  to  act  as  consultants  are 
DO  longer  maintained. 

System  manager(s)  and  address: 

Director,  Alcohol  and  Drug  Education  Program 

Room  2049,  FOB  6 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager  will  respond  to  inquirers. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  Contact  system  manager  above. 

Record  source  categories:  Individuals  are  contacted  by  the  NAC 
to  determine  their  interest  and  willingness  to  act  as  NAC  con¬ 
sultants.  All  data  are  submitted  volunt^y  by  those  interested  in* 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDW  1 

System  name:  Potential  and  Actual  Consultant,  Field  Reader,  and 
^  Site  Visitor  Files,  Indexes,  and  Lists  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Actual  and 
prospective  consultants,  field  readers,  or  site  visitors  used  by  the 
Office  of  Education  to  evaluate  grant  proposals,  perfoimance  of 
grantees  or  contractors. 

Categories  of  records  in  the  system:  Names  of  consultant,  field 
reader,  and  site  visitor  addresses,  position,  institutional  affiliation 
(if  any),  curriculum  vitae  (where  necessary),  reimbursement  infor¬ 
mation  and  general  correspondence  with  individuaL 

Authority  for  maintenanM  of  the  ^stem:  (20  USC  1221e-3).  Infor¬ 
mation  is  provided  by  persons  interested  in  participating  on  a 
voluntary  basis. 


Routine  uses  of  records  maintained  in  the  system,  Incladlag  c^dego- 
rim  of  users  and  the  purposes  of  such  uses:  To  general  public,  on 
request,  list  of  names  and  business  addresses  of  potential  and/or 
actual  consultants,  field  readers,  or  site  visitors.  For  uses  as  stated 
in  Appendix  B,  4SCFR  Part  5b.  Disclosure  may  be  made  to  a  Con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
Inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qstem: 

Storage:  File  folders  in  file  cabinets  or  card  files  with  pertinent 
data. 

Retrievability:  Various,  most  often  by  name  of  potential  or  actual 
consultant,  reader,  or  site  visitor.  Records  are  us^  to  ensure  that  a 
fair,  equal,  and  qualified  group  of  consultants,  readers,  or  site  visi¬ 
tors  is  selected  to  review  proposals  or  evaluate  performances. 

Safeguards:  Direct  access  is  restricted  to  persons  designated  by 
systems  managers  to  be  responsible  for  maintenance  of  file  or 
selection  of  panels  of  consultants,  readers,  or  site  visitors. 

Retention  and  disposal:  Destroy  after  five  years  (Item  25  OB 
Records  Control  Schedule). 

System  manager(s)  and  address:  See  Appendix  II. 

Notification  procedure:  Contact  system  manager  of  pertinent  or¬ 
ganizational  component(s).  Provide  name  and  approximate  date  of 
previous  correspondence.  Additional  verifying  data  (such  as 
birthdate,  home  address)  may  be  requested. 

Record  access  procedures:  Contact  system  manager  as  above. 

Contesting  record  procedures:  Contact  system  manager  as  above. 

Record  source  categories:  Information  forwarded  volunti^y  by 
individuals  interested  in  serving  as  consultants,  readers,  or  site  visi¬ 
tors,  obtained  by  contacting  individuals  with  specific  expertise  in 
the  pertinent  discipline  of  each  system  manager. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


APPENDIX  I 

Room  2006,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  2012,  ROB-3  ' 

7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

The  Manufactory 
Merrimac,  Massachusetts  01860 

‘  Room  3662,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  3514,  ROB-3 
•  7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  3053,  ROB-3 
7th  and  D  Streets,  S.W.  * 
Washington,  D.C.  20202 

Room  3671,  ROB-3 
,7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  4674,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  3052,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  4931.  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  2025,  FOB-6 

400  Maryland  Avenue,  S,W. 


FEDERAL  REGISTER,  VOL.  41,  NO.  183-rMONDAY,  SEPTEMBER  20,  1976 


40786 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Washington,  D.C.  20202 

Room  2017,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Room  2001,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Room  3616,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  5913,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  5042,  ROB-3 
7th  and  D  Streets,  S.W. 
Washington,  D.C.  20202 

Room  3953 

26  Federal  Plaza 

New  York,  New  York  10007 

P.O.  Box  8370 

Boston,  Massachusetts  02114 

Room  16200 
3535  Market  Street 
Philadelphia,  Pennsylvania  19104 

Room  513 

50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

32nd  Floor 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

1114  Commerce  Street 
Dallas,  Texas  75202 

Room  360,  FOB 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Room  3444A,  FOB 
1961  Stout  Street 
Denver,  Colorado  80202 

50  Fulton  Street 

San  Francisco,  California  94102 

Room  515 

Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  94102 


APPENDIX  II 

Director,  Office  of  Gifted  and  Talented 

Room  2006,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Program  Manager,  Handicapped  Research  Program 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Program  Manager,  Learning  Disabilities  Program 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Local  Educational  Agency  Assistance 

Room  3M2,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 


Director.  Division  of  Special  Projects  and  Programs 

Room  3514,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Training  and  Facilities 
400  Maryland  Avenue,  S.W. 

WAshington,  D.C.  20202 

‘Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Institutional  Development 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Community  College  Unit 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Office  of  Environmental  Education 
Room  2025 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Program  Operations  Division 
Room  201 1 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

'Associate  Commissioner,  Equal  Educational  Opportunity 
Programs 
Room  2001 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Division  Director,  Division  of  Supplementary  Centers  and 
Services 

Room  3616,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Education  and  Postsecondary  Resources  Branch 

Room  3319A,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Research  and  Demonstration  Branch 
Room  3319C,  ROB-3 
Washington,  D.C.  20202 

Director,  Office  of  Libraries  and  Learning  Resources 
Room  4121 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Research  and  Demonstration 

Room  5042,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Privacy  Coordinator 
P.O.  Box  8370 

Boston,  Massachusetts  02114 

Privacy  Coordinator 
.Room  406 
26  Federal  Plaza 
New  York,  New  York  10007 

Privacy  Coordinator 

3535  Market  Street  Room  16200 

Philadelphia,  Pennsylvania  19104 

Privacy  Coordinator 
Room  513 

50  Seventh  Street,  N.E. 

Atlanta,  Georgia  ^323 

Privacy  Coordinator 
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32nd  Floor 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Privacy  Coordinator 
1114  Commerce  Street 
Dallas,  Texas  7S202 

Privacy  Coordinator. 

Room  360.  FOB 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Privacy  Coordinator 
Room  3444A,  FOB 
1961  Stout  Street 
Denver,  Colorado  80202 

Privacy  Coordinator 

SO  Fulton  Street 

San  Francisci,  California  94102 

Privacy  Coordinator 
Room  SIS 

Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

EOERl 

System  name:  Insurance  Claim  File  Guaranteed  Student  Loan  Pro* 
gram.  HEW  E. 

Security  classilication:  None. 

System  location:  See  Api^ndix  EOE  2.  * 

Categories  of  individuals  covered  by  the  system:  GSLP  student 
loan  borrowers  on  whose  accounts  the  Federal  Government  has 
been  requested  to  pay  a  claim  by  lenders,  because  of  default,  ban¬ 
kruptcy,  death  or  disability.  ' 

Categories  of  records  in  the  system:  Loan  history,  including  name, 
social  security  number,  and  last  known  address  of  borrower,  date 
borrower  ceased  at  least  half-time  study,  reason  for  claim,  date 
first  payment  due,  date  and  amount  of  loan,  and  amount  of  claim. 
Loan  documents,  including  Promissory  Notes,  disclosure  state¬ 
ments,  repayment  agreements,  payment  history,  student  loan  appli¬ 
cation  and  copies  of  correspondence  between  lender  and  borrower. 

Authority  for  maintenance  of  the  system:  P.L.  89-329  and  P.L.  89- 
308  (20  U.S.C.  1071  through  1089). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Justice  for  possible  legal  action,  to  the  Department  of  Justice  for 
Freedom  of  Information  Act  consultation;  and  to  General  Account¬ 
ing  Office  auditors  checking  program  operation.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  files,  in  file  cabinets. 

Retrievability:  By  name  and  batch  number  the  files  are  used  by 
the  Claims  Examiners  to  provide  documentation  on  insurance 
claims  by  lenders  on  the  Federal  Government.  The  copies  are 
retained  for  recordkeeping  and  cross-referencing  purposes.  Records 
are  available  to  regional  collection  staff  to  aid  them  in  locating  bor¬ 
rowers  and  setting  up  repayment  schedules.  They  are  also  available 
to  HEW  auditors  checking  program  operation. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  in 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
personnel.  Exception:  Subject  to  disclosure  requirements  of  Priva¬ 
cy  Act. 

Retention  and  disposal:  Claim  files  are  retained  pending  payment 
of  claims  which  usually  takes  60  to  90  days.  When  paid,  the  files 
are  transferred  to  the  collection  staff  in  the  appropriate  regional  of¬ 
fice,  depending  on  the  present  location  of  the  borrower.  The 
alphabetical  and  batch  files  are  retained  for  five  (5)  years  beyond 
payment  of  claim.  Disposal  by  maceration. 

System  manager(s)  and  address:  See  Appendix  EOE  2. 

Notification  procedure:  See  System  manager;  address  as  indicated 
to  Appendix  EOE  2,  inquiries  should  be  addressed  to  the  System 


Manager  in  the  region  in  which  the  inquirer  resides  (e.g.,  Florida  re¬ 
sident  will  address  Region  IV  System  Manager).  Provide  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiring  about  his/her 
record. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Participating  lenders  and  individual  bor¬ 
rowers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  E  OE  2 


Guaranteed  Student  Loan  Program,  Claim  and  Collection 
Record  Location  and  System  Manager 

Region  I;  Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

Director,  Guaranteed  Student  Loan  Program 

P.  O.  Box  8370 

Boston,  Massachusetts  02114 

Region  II;  New  Jersey,  New  York,  Puerto  Rico,  Virgin  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  York,  New  York  10007 

Region  III:  Delaware,  Maryland,  Pennsylvania,  Virginia, 
Washington,  D.C.,  West  Virginia 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
3S3S  Market  Street  Room  16200 
Philadelphia,  Pennsylvania  19104 

Region  IV:  Alabama,  Florida,  Georgia,  Kentucky,  Mississippi, 
North  Carolina,  South  Carolina,  Tennessee 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
SO  Seventh  Street,  N.E.  Room  313 
Atlanta,  Georgia  30323 

Region  V:  Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
300  South  Wacker  Drive,  32nd  Floor 
Chicago,  Illinois  60606 

Region  VI;  Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

Director,  Guaranteed  Student  Loan  Program  -> 

Office  of  Education/DHEW 
1114  Commerce  Street 
Dallas,  Texas  75202 

after  November  1 , 1975 

Director.  Guaranteed  Student  Loan  Program  120<)  Main  Street 
Dallas,  Texas  75202 

Region  VII:  Iowa,  Kansas,  Missouri,  Nebraska 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Region  VIII:  Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


40788 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Federal  Office  Bldg.,  Room  3444 A 
1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX:  Arizona,  California,  Hawaii,  Nevada,  American 
Samoa,  Trust  Territory  of  the  Pacific,  Guam,  Wake  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW,  Room  240 
50  Fulton  Street 

San  Francisco,  California  94102  * 

Region  X:  Alaska,  Idaho,  Oregon,  Washington 

Director,  Guaranteed  Student  Loan  Program 
Office  of  EducatioiyDHEW 
Arcade  Plaza  Building  Room  515 
1321  Second  Avenue 
Seattle,  Washington  98101 

EOER2 

System  name:  Guaranteed  Student  Loan  Program  Collection  Files. 
HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  EOE  2. 

.Categories  of  individuals  covered  by  the  system:  Defaulted  bor¬ 
rowers  under  the  Guaranteed  Student  Loan  Program  by  regional  of¬ 
fice. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  postsecondary  school,  student  application,  collection 
,and  repayment  history  with  both  lender  and  Office  of  Education, 
skip  tracing*  information, '  borrower’s  financial  ability  and 
willingness  to  pay,  claim  for  insurance  reimbursement,  disclosures, 
forebearance  and  deferment  documents,  promissory  notes;  cor¬ 
respondence  between  lender  and  borrower,  borrower  and  OE,  bor¬ 
rower  and  school,  OE  and  school,  and  between  OE  and  relatives; 
collector’s  notes.  Department  of  Motor  Vehicles  reports,  IRS  list¬ 
ing  of  last  known  address,  and  reports  of  credit  investigations. 

Authority  for  maintenance  of  the  system:  P.L.  89-329  and  P.L.  89- 
508.  (20  U.S.C.  1071  through  1089). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  computer  contractors 
for  issuance  of  computerized  collection  letters;  to  credit  company 
contractors  for  skip  tracing,  in-file  history  information,  assets  and 
ability  to  pay;  to  U.S.  Internal  Review  Service  for  last  known  ad¬ 
dress;  to  U.S.  Postal  Service  for  last  known  address;  to  U.S. 
General  Accounting  Office  for  possible  pre-litigation  collection  ser¬ 
vice;  to  U.S.  Department  of  Justice  for  possible  legal  action;  to 
U.S.  Federal  Bureau  of  Investigation  in  performance  of  investiga¬ 
tion  into  possible  fraud  cases;  to  State  Department  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureaus  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks,  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
l^en  made;  to  other  guaranteed  student  loan  lenders  making  inqui¬ 
ries  concerning  the  defaulted  students  who  may  have  been  denied 
additional  loans;  to  other  Federal  agencies  requesting  information 
as  to  the  repayment  history  of  the  defaulted  account;  to  General 
Accounting  Office  for  discharge  of. authorized  functions  and  rou¬ 
tine  uses  as  set  forth  in  Appendix  B  1,  3,  4,  5,  6,  7,  8,  9,  and  103, 
45  Code  of  Federal  Regulations,  Part  5  B.  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files;  stored  in  file  cabinets. 

Retrievability:  By  name.  Records  are  available  to  GSLP  staff  for 
administration  of  collection  responsibilities,  used  as  feeder  informa¬ 
tion  in  skip  tracing,  available  to  HEW  Auditors  for  possible  audit, 
to  HEW  Counsels  on  resolving  legal  questions,  to  HEW  Investiga¬ 
tor  for  investigation  of  fraud  possibilities. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  In 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
personnel.  Exception:  subject  to '  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  five  (5)  years 
beyond  the  closing  of  the  case.  Disposal  by  maceration. 

System  managerfs)  and  address:  See  Appendix  EOE  2. 


Notification  procedure:  See  System  manager;  address  as  indicated 
in  Appendix  EOE  2,  inquiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  inquirer  resides  (e.g.  Florida  re¬ 
sident  will  address  Region  IV  System  Manager).  Provide  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiring  about  his/her 
record.  * 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  From  the  original  lender,  student  loan 
application,  school  attended  and  the  student  borrower. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  R  5 

System  name:  Institutional  Application  to  Participate  in  Federal  Stu¬ 
dent  Financial  Aid  Programs  Regional  Review  Panel  HEW-E. 

Security  classification:  None. 

System  location: 

26  Federal  Plaza,  Rm.  3954 
New  York,  New  York  10007 

Categories  of  individuals  covered  by  the  system:  Practicing  Finanr 
cial  Aid  Officers  and  other  Experts  in  the  field  of  Student  Financial 
Aid. 

Categories  of  records  in  the  system:  Field  Reader  Contracts,  Vitas 
and  Travel  Vouchers. 

Authority  for  maintenance  of  the  system:  Higher  F3ducation  Act  of 
1965,  as  amended  20  USC  1070b-3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Convene  for  pur¬ 
poses  of  review  of  applications  submitted  by  post-secondary  in¬ 
stitutions  and  submitting  recommendations  to  the  Regional  Office. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  standard  file  cabinet. 

Retrievability:  Name.  By  authorized  Program  Officers. 

Safeguards:  Stored  in  locked  room. 

Retention  and  disposal:  Destroyed  at  the  end  of  two  (2)  year 
panelists  service  cycle. 

System  manager(s)  and  address: 

Senior  Program  Officer,  Student  Financial  Aid 
U.S.  Office  of  Education 
26  Federal  Plaza 
New  York,  NY  10007 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers. 

Record  access  procedures:  (See  above). 

Contesting  record  procedures:  System  Manager. 

Record  source  categories:  Educational  Institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CASH  DPI  0001.01 

System  name:  Assistant  Secretary  for  Health  Correspondence  Con¬ 
trol  System  HEW/OASH/OPI 

Security  classification:  None. 

System  location: 

Public  Health  Service 
Room  17B08 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him. 

Categories  of  records  in  the  system:  Hard  copies  of  the  Assistant 
Secretary  for  Health’s  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  recoi^ds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  fro'm  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 
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Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  diqtosing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  con* 
trol  records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  t>etailed 
cross-referencing  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secure  lo* 
cation.  Access  to  computer  system  limited  to  specific  individuals 
through  use  of  passwords.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  records  are  retired  to  Archives 
after  two  years;  control  records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Executive  Secretary,  Public 
Health  Service  (address  as  above). 

Notification  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  with  whom  the  Assistant  Secretary  for  Health  cor¬ 
responded,  the  date  of  the  incoming  correspondence  and  the  date 
of  the  outgoing  correspondence.  Inquiries  should  be  addressed  to 
the  Executive  Secretary  at  the  address  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Records  are  derived  from  incoming  cor¬ 
respondence  and  the  outgoing  correspondence  of  the  Assistant 
Secretary  for  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0092.02 

System  name:  PHS  Commissioned  Officer  Personnel  Data  System. 
HEW/OASH/OAM 

Security  classilication:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  coveretl  by  the  system:  Commissioned 
Officers  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  ADP  tapes  covering  training, 
personnel  actions,  payroll,  applicant  and  officer  qualifications  and 
similar  personnel  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq  (42  U.S.C.  202  et  seq.).  Social  Security  Act 
Section  301  et  seq.  (42  U.S.C.  41(Kni)  et  seq.). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Information  from  these 
records  may  be  transmitted  for  official  purposes:  to  U.S.  Congress; 
to  Office  of  Management  and  Budget  for  budgetary  or  management 
oversight  purposes;  and  to  those  prospective  employers,  financial 
institutions.  Federal  agencies  and  departments  to  which  information 
may  be  provided  from  the  records  system  entitled  'PHS  Commis¬ 
sioned  Corps  General  Personnel  Files  and  Records*  (OASH  OAM 
(MOT),  for  the  same  purposes  stated  there.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diq^ng  of  records  In  the  system:  - 

Storage:  Variously  on  disc,  mag-tape,  and  hard  copy  reports. 

Retrievability:  Alphabetically  by  name.  Social  Security  number, 
and  Public  Health  Service  serial  number.  (Permission  has  been 


requested  from  the  Department  for  the  continued  use  in  this  system 
of  the  SSN  as  a  use  within  Sec.  7(aK2KB)  of  the  Privacy  Act.) 
Used  by  HEW  employees  who  process  personnel  operations. 

Safeguards:  Physical  systems  are  in  restricted  areas  with  building 
guard  protection.  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Indefinite  retention. 

System  manager($)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (see  above  address). 

Notification  procedure:  Write  System  Manager  giving  Social 
Security  Number,  if  known,  and  name  of  the  Officer. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  individual  officers  and  applicants; 
and  from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0003.02 

System  name:  PHS  Commissioned  Corps  Medical  Records. 
HEW/OASH/OAM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers;  applicants  to  the  Commissioned  Corps;  deceased  active 
duty  officers;  retired  officers;  annuitants  from  the  Commissioned 
Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Medical  files  and  records  on 
officers  and  applicants  to  the  Commissioned  Corps;  death  case  files 
and  supporting  documents;  and  correspondence  relating  to  the 
above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Veterans 
Administration  in  event  of  post-service  claims  or  continued  medical 
care  while  still  on  active  duty.  These  records  or  information 
therefrom  may  also  be  provided  to  Department  of  Defense  to  as¬ 
sure  continuity  of  medical  care.  Copies  of  medical  and  personnel 
records  may  be  provided  to  Department  of  Justice,  Department  of 
Transportation,  Department  of  State,  Environmental  Protection 
Agency  and  other  agencies  covering  Commissioned  Officers  as¬ 
signed  to  those  agencies.  Copies  of  medical  records  may  be  pro¬ 
vided  to  private  physicians  in  emergency  situations.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individu^ 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage: 

Locked  Lektriever  and  Conserv-a*FiIes 
Official  Personnel  Folders  of  Officers 
Federal  Records  Center 

Retrievability:  By  name  of  officer  or  applicant  listed  alphabeti¬ 
cally.  Death  case  file  used  in  social  security  processing.  (Permission 
has  been  requested  from  the  Department  for  the  continued  use  in 
this  system  of  the  SSN  as  a  use  within  Sec.  7(aK2)(B)  of  the  Priva¬ 
cy  Act.)  Used  by  HEW  employees  who  make  eligibUty  decisions; 
adjudications  of  entitlements;  budgetary  estimates;  statistical  data; 
and  provide  continuity  of  care  between  medical  facilities. 
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Salcfoards:  Locked  containers  and  building  guard  system. 

Retcntioa  and  disposal:  Medical  records  retained  indefinitely; 
non-sclected  applicant  files  destroyed  after  five  years. 

System  manaserts)  and  address:  Director.  Commissioned  Person¬ 
nel  Operations  Division  (See  Systems  Location  above). 

NoUncation  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative's  discretion.  (These  .notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2)>-Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  individual  officers,  applicants, 
private  and  governmental  physicians,  hospitals  and  clinics;  in¬ 
vestigative  reports;  official  personnel  folder;  death  certificates  and 
reports  of  death;  from  survivors  and  executors  of  estates  and  o^er 
Commissioned  Corps  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CASH  OAM  0004.02 

System  name:  PHS  Commissioned  Corps  Training  Files  and  Materi¬ 
als.  HEW/OASH/OAM. 

Security  classUication:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  41-15,  Paridawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  iadividttals  covered  by  the  system:  Commissioned 
Officers  in  the  Public  Health  Service. 

Categories  of  records  In  the  system:  Education  Allowance  Material 
for  overseas  education  of  officers*  children;  applications  for  con¬ 
tinued  professional  training;  applications  for  Commission^  Of¬ 
ficers  Student  Training  and  Extern  Program  (COSTEP);  and  cor¬ 
respondence  relating  to  the  above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  in^iry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  metal  file  cabinets. 

'RetrievabiUty:  By  officer’s  name  in  alphabetical  order  and  SSN. 
(Permission  has  been  requested  from  the  Department  for  the  con¬ 
tinued  use  in  this  system  of  the  SSN  as  a  use  within  Sec.  7(aX2KB) 
of  the  Privacy  Act.)  Used  by  HEW  employees  who  process  these 
records  for  the  purposes  of  eli^bility  review,  record  maintenance,, 
budgetary  estimates,  and  statistical  data. 

Safeguards:  Building  Guard  Force. 

Retention  and  disposal:  Files  retained  in  permanent  PHS  Commis¬ 
sioned  Corps  files  and  transferred  to  Official  Personnel  Folder 
when  employee  becomes  inactive.  Files  maintained  permanently 
within  PHS. 

System  managcr(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  Systems  Location  above). 

NotlHcallon  procednre:  Write  System  Manager. 

Record  accem  proeedures:  Same  at  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  officers  concerned  and  from  offi¬ 
cial  personnel  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  (M)05.02 

System  name:  PHS  Conunissioned  Corps  Officer  Board 
Proceedings.  HEW/OASH/OAM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  Commissioned  Officers 
Awards  Board  files  consisting  of  nominations,  citations  and  related 
documents.  Records  of  board  proceedings  relating  to  appointment, 
promotion,  retirement,  and  sj^cial  pay  (variable  Incentive  Con¬ 
tinuation  Pay)  and  supportive  materiaL 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.);  5  USC  4501. 

Routine  mes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsere  and  the  purposes  of  sneh  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the ‘record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  cabinets. 

RetrievabiUty:  Alphabetical  files  by  names  of  persons  Used  by 
HEW  employees  who  process  or  participate  in  Board  actions  which 
recommend  or  decide  on  appropriate  actions  in  the  categories 
listed. 

Safeguards:  Building  guard  force. 

‘RetenUon  and  disposal:  Indefinitely  retained. 

System  manager(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  Location  above). 

Notification  procednre:  Write  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,- Section  Sb.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  From  individuals  themselves  or  their 
service  records,  including  efficiency  and  progress  reports,  and  from 
supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0006.02 

System  lume:  PHS  Commissioned  Officer  Grievance,  Equal  Em¬ 
ployment  Opportunity  and  Disciplinary  Files. 

HEW/OASH/OAM. 

Security  classificatioa:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 

Division 

Office  of  Personnel  Management/OAM/PHS 
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Room  4A*1S,  Parklawn  Building 
2600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  Individuals  covered  by  the  system:  Commissioned  of* 
ficers  in  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Files  concerning  grievances 
filed  by  or  against  commissioned  officers;  adverse  actions  taken 
against  commissioned  officers;  EEO  complaints  filed  by  commis* 
sioned  officers;  involuntary  retirements  and  separations  of  commis* 
sioned  officers;  and  correspondece  relating  thereto. 

Authority  for  maintenance  of  the  system:  Public  Health  Services 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  tte 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  metal  cabinet. 

Retrievability:  Alphabetically  by  officer’s  name  Used  by  HEW 
officials  who  decide  or  process  grievances.  Equal  Employment  Op* 
portunity  complaints  or  disciplinary  actions  or  who  assist  those 
who  do  so. 

Safeguards:  Locked  cabinet  in  area  under  bulling  guard  surveil* 
lance. 

Retention  and  disposal:  Grievance  files  destroyed  after  two  years. 
Others  kept  indefimtely. 

System  manages)  and  address:  Director,  Commissioned  Person* 
nel  Operations  Division  (See  System  Location  above). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Same  as  notifleation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  From  the  individuals  themselves,  from 
reports  of  investigations  by  Commissioned  Personnel  Operations 
Division,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0007.02 

System  name:  PHS  Commissioned  Corps  General  Personal  Files 
and  Records.  HEW/OASH/OAM.  * 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-1S,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  System:  Commissioned 
Officers,  former  Commissioned  Officers,  applicants  to  the  Commis* 
sioned  Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Official  Personnel  Folders. 
These  records  contain  information  which  includes  but  is  not  limited 
to:  application  forms  for  appointment,  references  and  other  docu* 
ments  relating  to  qualification  for  or  suitability  for  appointment. 
Service  Record  Cards  (summarizing  personnel  actions);  efficiency 
and  progress  reports,  reports  of  training  received,  documents  relat* 
ing  to  promotion,  retention  and  other  personnel  actions;  applica* 
tions  and  records  of  Service  action  relating  to  special  pay  provi* 
sions  applicable  to  Commissioned  Officers;  •  applications  and 
records  of  Service  action  relating  to  Commissioned  Officer  Re* 
sidency  Deferment  Program  (CORD),  Commissioned  Officer  Stu* 
dent  Training  and  Extern  Programs  (COSTEP),  Career  Develop* 
ment  and  Training;  selection  system  applications,  Identification  and 
Privilege  card  records;  leave  records;  awards;  and  correspondence 
relating  to  the  above. 


Authority  (or  nMintcnancc  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

'Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rhn  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
disclosed  as  indicated  below: 

Limited  information  provided  prospectve  employers  upon 
inquiry;  employment  confirmations  provide  FHA  and 
financiri  institutions;  DOD  may  obtain  access  in  event  of 
national  emergency;  VA  may  obtain  information  in  event  of 
past  employment  claim;  Bureau  of  Prisons  (Department  of 
Justice),  Coast  Guard  (Department  of  Transportation),  and 
Environmental  Protection  Agency  may  obtain  copies  of 
personnel  documents  relating  to  Commissioned  Officers  on 
assignment  to  those  agencies.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem: 

Storage:  Records  kept  in  secured  area.  Derogatory  information 
kept  in  locked  safe. 

Retrievability:  Alphabetically  indexed  by  name  of  person.  Used 
by  HEW  officials  for  the  purpose  of  review  in  connection  with 
determining  qualifications  and  suitability  for  appointment,  selec* 
tion,  career  development  aiid  training,  transfers,  promotions, 
obligations,  retention,  eligibility  for  rights,  benefits  and  privileges, 
and  other  personnel  actions. 

Safeguards:  Secured  area,  safes,  and  building  guard  force. 
Retention  and  disposal:  Applicant  files  destroyed  after  two  years 
if  not  used;  leave  records  destroyed  five  years  after  separation; 
other  files  retained  indefinitely.  Identification  and  privilege  cards 
and  records  disposed  of  when  officer  is  no  longer  entitled  to  use. 

System  managerfs)  and  address:  Director,  Commissioned  Person-; 
nel  Operations  Division.  (See  System  Location  above.). 

Notification  procedure:  Write  only  System  Managet. 

Record^  access  procedures:  Same  as  notification  procedures'^ 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal' Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  furnished  by  subject, 
references,  reports  of  supervisors  and  other  officials,  personal  ac* 
tions,  and  doctors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0008.02 

System  name:  PHS  Commissioned  Corps  Unofficial  Personnel  Files 
in  Operating  Program  Offices  and  Field  Stations. 

Security  classification:  None. 

System  location:  Operating  Offices  of  the  Department  at  the  level 
of  the  individual's  employment. 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  and  their  dependents  as¬ 
signed  to  the  subject  installation. 

Categories  of  records  in  the  system:  Duplication  of  personnel  ac¬ 
tions  and  leave  records  maintained  in  station  files  for  individuals 
assigned  to  subject  installation.  Identification  and  privilege  card 
records,  and  correspondence  relating  to  above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Subsection  201 ,  et  seq.,  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from’  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  secured  area. 

Retrievability:  Alphabetically  indexed  by  name  of  person  and 
SSN.  (Permission  has  been  requested  from  the  Department  for  the 
continued  use  in  this-  system  of  the  SSN  as  a  use  within  Sec. 
7(aX2)(B)  of  the  Privacy  Act.).  Used  by  DHEW  officials  who  con¬ 
duct  ^rsonnel  operations  for  the  Commissioned  Corps. 

Safeguards:  Records  kept  in  secured  area. 
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Retention  and  ditpocal:  Station  personnel  files  destroyed  after 
two  years  if  not  used;  leave  records  destroyed  five  yem  after 
separation;  other  files  retained  indefinitely.  Identification  and 
privileM  cards  and  .records  disposed  of  when  officer  is  no  longer 
entitled  to  use. 

System  managerfs)  and  address:  Administrative  Officers  where  in> 
dividual  is  employed. 

Notification  procednre:  Individuals  should  contact  their  super* 
visors  or  the  administrative  offices  of  the  organization  unit  in 
which  employed  regarding  records  pertaining  to  them. 

Record  access  procedures:  Same  as  notification  procedures.* 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 


Record  source  categories:  Information  furnished  by  reports  of  su¬ 
pervisors  and  other  officials,  personnel  actions,  and  the  individual. 


ADAMHA  NIMH  0001.01 

System  name:  Record  of  follow-up  study  of  NIMH-supported 
trainees  and  feUows  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Former  NIMH- 
supported  trainees  and  fellows  in  the  various  fields  and  disciplines 
of  Mental  Health. 

Categories  of  records  in  the  system:  Employment  history,  types  of 
work  activities,  general  demographic  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  301,  303,  455,  472  (42  U.S.C.  241,  242a,  289  K-1,  289 
L-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape;  original  questionnaires  are  still  main¬ 
tained  by  program  office. 

Retrkvahility:  By  ID  number,  retained  in  program  office.  Data 
were  collected  for  study  needed  for  purposes  of  program  manage¬ 
ment  and  review. 

Safeguards:  Tape  files  are  stored  in  computer  facility,  organiza¬ 
tionally  and  physically  separated  from  progmn  office.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (c.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Tape  files  will  be  retained  indefinitely,  for 
possible  use  in  further  data  analysis. 

System  manager(s)  and  address: 

Chief,  Manpower  and  Analytic  Studies  Branch 
Division  of  Manpower  and  Training  Programs 
National  Institute  of  Mental  Health,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Write  the  system  manager,  address  as 
above,  specifying  training  institution  through  which  NIMH  support 
was  received,  the  period  (dates)  of  support,  and  the  field  of  support 
(psychiatry,  social  woik,  etc). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2})  Federal  Register, 
October  8, 1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Questionnaire  response  of  individual 
trainee  or  fellow. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0002.01 

System  name:  Statistical  research  data  on  adolescent  runaways  in 
Prince  Georges  County,  Md.,  l%2-65 
HEW/ADAMHA/NIMH. 

Security  classification:  None 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  individuals  covered  by  the  system:  Adolescent  ru¬ 
naways  in  Prince  George^  County,  Md.,  l%2-65. 

Categories  of  records  in  the  system:  Information  obtained  from  in¬ 
terviews  with  subject  individuals  and  parents  or  guardians. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Field  notes,  transcribed  interviews,  audio  tapes  of  inter¬ 
views,  and  punch  cards. 

Retrievability:  Retrieved  by  number.  Used  for  research  purposes 
only  by  researcher. 

Safeguards:  Kept  in  locked  filing  cabinets.  Indexes  kept  in 
separate  locked  cabinet.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Will  be  retained  until  1977  and  then 
destroyed. 

System  manager(s)  and  address: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  if  possible. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be-  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  the  subject  individuals  them¬ 
selves,  and  their  parents  or  guardians,  with  their  approval,  coopera¬ 
tion  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0003.01 

System  name:  Medical  record  files  of  patients  seen  in  therapy  at  the 
Mental  Health  Study  Center  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 
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Categories  of  individuals  covered  by  the  system:  Patients  seen  in 
therapy  at  the  Mental  Health  Study  Center. 

Categori^  of  records  in  the  system:  Consultation  Record  Form, 
intake  questionnaire,  progress  notes,  Patient  Service  Record  Form. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  nses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Medical  record  forms. 

Retrievahility:  Retrieved  by  case  number  and  name.  Maintained 
as  a  matter  of  proper  medical  practice  so  that  physician  may  con* 
suit  record  of  his  patient. 

Safeguards:  Records  kept  in  locked  file  cabinets.  Index  records 
kept  in  separate  locked  cabinets.  Only  Medical  Records  Clerk  has 
the  keys. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notifkatioa  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  as  well  as  the  name  of  the  study,  if  it  is 
a  named  study.  An  individual  who  requests  notification  of  or  access 
to  a  medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con* 
tents  at  the  representative’s  discretion.  (Tliese  notification  and  ac* 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  Sb.6)  Federal  Register,  Octoter  8,  1975,  page  47411.). 
A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  record  shall  at  the  time  the  request  is  made  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  designate 
will  receive  the  record  in  all  cases  and  upon  review  will  determine 
whether  the  record  should  be  made  available  to  the  parent  or  guar* 
dian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:.  From  the  patients  themselves  with  their 
approval,  cooperation,  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0004.01 

System  name:  Intramural  research  program  records  of  research  per* 
formed  on  in*  and  out  'patients  with  various  types  of  mental 
illness  •  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 
9000  RockvUle  Pike 
Bethesda,  Maryland  20014 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  2()032 

Categories  of  individuals  covered  by  the  system:  In*  and  Out-pa* 
tients  with  emotional,  psychiatric,  and  neurophysiological  disability, 
normal  subjects,  and  research  subjects. 

Categories  of  records  In  the  system:  Research  data  of  wide  variety 
including  biochemical  measures,  psychophysiological  and 


psychological  tests,  questionnaires,  clinical  and  behavioral  observa* 
tions  and  interviews,  physical  examinations,  and  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUons  301,  302,  and  303  (42  USC  241,  242,  242a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  approved  collaborating  national,  state,  international,  and  non¬ 
government  researchers.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  original  state;  files,  indexes,  magnetic  and  other 
tapes. 

Retrievahility:  Retrieved  by  name  (coded).  These  records  are 
used  for  diagnosis  and  treatment  of  patients  with  neuropsychiatric 
illnesses,  and  behavioral  research  relating  to  the  causes,  diagnoses, 
and  treatment  of  neuropsychiatric  disorders,  and  basic  research  on 
behavioral  processes  and  personality  development. 

Safeguards:  Only  authorized  medical  and  research  staff  have  ac¬ 
cess  to  these  records.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Varies  depending  on  kind  of  record, 
study,  and  need  to  retain. 

System  manager(s)  and  address:  " 

Director,  Intramural  Research  Program 
National  Institute  of  Mental  Health 
Building  36,  Room  IA-07 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  system  manager  identified  above.  The  request  should  include  as 
much  of  the  following  information  as  possible:  (a)  Full  name;  (b) 
Nature  of  illness  (if  any);  (c)  Ward  or  laboratory;  (d)  Title  of  study; 
(e)  Name  of  researcher  conducting  study.  An  individual  who 
requests  notification  of  or  access  to  a  medical/dental  record  shall, 
at  the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.).  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  minor’s  record  shall  at  the 
time  the  request  is  made  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designate  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. ' 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
Specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  11^5,  page 
47411.). 

Record  source  categories:  Information  gathered  from  individuals 
under  study,  either  patient  or  normal  subject,  contract  surveys, 
hospital  records,  medical  and  nursing  staff  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0005.01 

System  name:  Saint  Elizabeths  Hospital  Research  Subjects  Data 
Record  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 
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Cat^orics  of  iadividiuils  covered  by  the  system:  Persons 
ticipating  in  approved  research  studies  at  Saint  Elizabeths  Hospital 
in  the  following  categories:  1)  in-patients,  out-patients,  former  pa¬ 
tients,  and  relations  of  patients;  2)  hospital  staff  including  stipended 
trainees;  and  3)  non-hospital  related  subjects. 

Categories  of  records  in  the  system:  Record  categories  include: 
data  from  interviews,  medical  and  non-medical  test  and  Iaborator>' 
data,  self-report  information,  informant  observation  data,  and  data 
from  previous  records.  These  data  are  contained  in  written  docu¬ 
ments,  photographs,  audio  tapes,  video  tapes,  and  computerized 
records. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  routinely 
disclosed  to  the  following  third  parties  outside  HEW:  1)  authorized 
researchers  for  purposes  of  basic  research,  program  evaluation,  and 
historical  research;  and  2)  qualified  physicians  for  the  purpose  of 
obtaining  medical  background  data.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individu^  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  lor  storing,  retrieving,  accesang,  retaining, 
and  diqtosing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape 
reels  and  storage  cabinets. 

Retricvability:  System  is  filed  by  name,  code,  and/or  hospital 
case  number  of  subject,  dates  when  research  was  conducted, 
research  program  area,  and  primary  investigator.  Immediate  pur¬ 
poses  include:  data  analysis,  case  study  iUustration,  hypothesis 
generating  study,  and  subject  reimbursemenL  Loiig-iange  purposes 
include:  diagnosing  and  treating  mental  disorders,  and  improving 
diagnostic  and  treatment  methods;  generating  new  knowledge  about 
the  nature  and  causes  of  mental  and  emotional  illnesses,  and  about 
rehabilitating  the'  mentally  ill;  generating  new  knowledge  about 
human  behavior;  program  evaluation  and  assessment;  and  historical 
research. 

Safcgn^s:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  purposes  for 
which  they  were  collected.  For  computerized  records,  safegt^ds 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 

_  limiting  access  to  authorized  personneL 

Retcathm  and  disposal:  Retention  varies  but  usually  is  maintained 
for  five  years. 

System  manager(s)  and  address: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  Individuals  in  this  System  of  records  may 
have  access  to  their  records  upon  written  request,  with  notarized 
signature  if  request  is  by  mail,  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  the  Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

AH  of  the  following  data  must  be  provided  when  requesting 
access: 

(a)  Full  name,  and  date  and  place  of  birth; 

(b)  Inclusive  dates  of  participation  in  the  research  study; 

(c)  Type  of  research  study; 

(d)  Location  of  the  unit  where  research  was  conducted; 

(e)  Name  or  primary  investigator; 

(0  The  status  of  the  requestor  with  resp^t  to  the  hospit^, 
e.g.,  in-patient,  out-patient,  former  patient,  staff  or  trainee, 
or  non-hospital  related  subject; 

(g)  If  possible,  in  the  case  of  patients,  the  hospital  number. 
Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  OTRD,  Saint  Elizabeths  Hospital,  Washing¬ 


ton,  D.C.  20032.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  C.F.R.  Part 
5b.7). 

Record  source  categories:  Information  is  obtained  from  research 
subjects,  observers,  previous  records,  and  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0006.02 

System  name:  The  Saint  Elizabeths  Hospital  Medical-Surgical  Sup¬ 
port  Program  File  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 

Medicine  &  Surgery,  and  Laboratory  Branches 

Washington,  D.C.  20032 

Federal  Records  Center 

Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  All  present  and 
past  patients  and  employees  of  Saint  Elizabeths  Hospital  who 
received  medical  treatment  and  laboratory  services. 

Categories  of  records  in  the  system:  The  Division  of  Medical-Sur¬ 
gical  Support  Programs  is  made  up  of  two  branches:  (1)  Medicine 
and  Surgery  Branch;  and  (2)  Laboratory  Branch.  Listed  below  are 
records  and  logs  peculiar  to  the  Division  of  Medical-Surgical  Sup¬ 
port  Programs  only  (not  used  outside  the  Division).  The  Medical- 
Surgical  Support  Program  File  System  does  not  include  any  materi¬ 
al  which  is  located  in  a  patients  medical  record. 

Medicine  and  Surgery  Branch  Records 

1.  Dental  Department;  X-ray  films 

2.  Neurology  Department;  electroencephalographs  and 
echoencephalographs 

3.  Department  of  Ophthalmology:  photographs  of  eyes, 
interesting  cases  (card  file) 

4.  Department  of  Radiology:  X-ray  films 

5.  Department  of  Suigeiy:  cancer  re^stry 

6.  Department  of  Rehabilitation  Medicine:  physical  therapy 
treatment  files  and  blind  rehabilitation  records 

Medicine  and  Surgery  Branch  Logs 

1.  Evening-Night  Physicians’  Logs:  Abstract  of  the  cases 
handled  during  the  tour  of  duty  5:00  p.m.  to  8:30  a.m. 

2.  Death  Information  Book:  Abstract  of  information  regarding 
death  of  patient,  notification  of  relatives,  medical  examiner 
and/or  other  third  party. 

3.  Cli^c  Appointment  Logs:  Patients,  employees,  and 
(casually)  visitors  with  identifying  number  and  reason  for 
appointment  to  15  specialty  clinics. 

5.  Admission  and  Transfer  Logs  in  Eldridge  Building  and  In 
Rehabilitation  Medicine  Building:  identifies  patient  by  name, 
case  number,  psychiatric  service,  date  of  admission,  ward 
admitted  to,  date  of  discharge,  and  psychiatric  service 
returned  to. 

6.  X-ray  Admission  and  Examination  Log;  daily  record  of 
patients  examined  and  diagnostic  findings. 

7.  Register  of  Operations:  daily  record  of  patients  operated, 
type  of  surged,  participating  staff,  type  of  anesthesia,  and 
postoperative  condition. 

Laboratory  Branch  Record  Book:  record  of  date  of  photograph 
and  location  of  patients. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  insure  continuity  of  care  by  providing  information  to  ^ 
outside  physicians,  dentists,  laboratories,  physical  therapists, 
vocational  rehabilitation  therapists,  etc.  who  are  taking  an 
active  role  in  the  further  treatment  of  patients  seen  at  the 
Medicine  and  Surgery  and/or  Laboratory  Branches  of  Saint 
Elizabeths  Hospital. 

2.  Information  from  the  cancer  registry  is  provided  to  the 

*  District  of  Columbia  Cancer  Registry  as  required  by  law. 

3.  Disclosure  to  members  of  Professional  Standards  Review 
Organization  for  health  care  evaluation. 
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4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  45  CFR 
S(b).  Item  100). 

5.  To  organizations  deemed  qualified  by  the  Secret^  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review. 
(Appendix  B,  Departmental  Regulations,  45  CFR  5(b),  Item 
102). 

6.  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedings.  (Appendix  B, 
Departmental  Regulations,  45  CFR  S(b),  Item  .103). 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  di^HMing  of  records  in  the  system: 

Storage: 

1.  Dental  X-ray  films  •  file  cabinets  in  the  Main  Dental  Clinic 
Area. 

2.  Electroencephalographs  and  echoencephalograms  •  file 
cabinet  in  the  Neurology  Department  Record  Room. 

3.  Photographs  of  eyes  of  patients-file  cabinet  in  the  Eye 
Clinic. 

4.  Unusual  Eye  Case  File  •  in  a  5  x  3-inch  card  file  in  the  Eye 
Clinic. 

5.  X-ray  File  Files  -  open  shelve  files  and  filing  cabinets  in  the 
X-ray  Department. 

6.  Cancer  Registry  •  file  cabinets  in  the  Department  of  Surgery. 

7.  Physical  Therapy  Treatment  Files  -  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 

8.  Blind  Rehabilitation  Records  •  file  cabinets  in  the 
Rehabilitation  Medicine  Department. 

Rctricvability: 

1.  Dental  X-ray  films  •  hospital  case  number  and  name.  For 
purposes  of  dental  management  and  dental  teaching. 

2.  Electroencephalograph  and  echoencephalograph  -  name, 
case  number  and  date  of  examination.  For  purposes  of 
examination  and  diagnosis  of  brain  waves  and  lesions; 
teaching  rounds,  and  graphic  comparison  of  time  of  brain 
changes. 

3.  Unusual  eye  case  file  •  by  disease  or  condition  name.  For 
purposes  of  determination  of  extent  of  changes  in  eye 
conditions  and  teaching  material. 

4.  X-ray  films  •  patients  name  and  case  number  or  employee’s 
name,  social  security  number  (terminal  digit  system.)  For 
purposes  of  epidemiological  study  reference  for  teaching 
rounds. 

5.  Cancer  Registry  •  name  and  case  number.  For  purposes  of 
compliance  with  law,  management  of  patients,  research  and 
teaching. 

6.  Physical  Therapy  Treatment  Files  -  name  and  date  of 
evidaution.  For  purposes  of  continuity  of  physical  therapy, 
treatment  record  and  patient  management. 

7.  Blind  rehabilitation  Records  -  name  and  case  number.  For 
purposes  of  departmental  administration  and  planning. 

Safeguards: 

1.  Dental  X-ray  films  -  supervision  by  personnel  during  day, 
locked  at  night. 

2.  Electroencephalograms  and  echoencephalographs  •  locked 
record  room^ 

3.  Photographs  of  eyes  of  patients  •  personnel  supervision  day, 
locked  at  night. 

4.  Unusual  eye  case  file  •  personnel  by  day,  locked  night. 

5.  Cancer  Registry  •  authorized  personnel  by  day,  locked  night, 

6.  Physical  Therapy  Treatment  Files  -  locked  office. 

7.  Blind  Rehabilitation  Records  •  authorized  personnel  and 
locked  office 

Retention  and  disposal:  In  all  of  the  records  systems,  retention 
and  disposal  is  as  follows;  Space  permitting,  all  patients*  records 
are  maintained  at  Saint  Elizabeths  Hospital  or  sent  to  the  Federal 
Records  Center  in  Suitland,  Maryland. 

System  manager(s)  and  address: 

Director  of  Medical-Surgical  Support  Programs 

W.  W.  Eldridge  Building 

Saint  Elizabeths  Hospital 


Washington,  D.  C.  20032 

Notiflcatioii  procedure:  An  Individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  the  Medicine  and  Surgery  Branch 

W.  W.  Eldridge  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

AU  of  the  following  Information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  or  employment  at  St. 
Eliubeths  Hospital; 

(c)  The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De« 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director  of  the  Medicine  and  Surgery  Branch,  Wel> 
dridge  Building,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  information  to  bo 
contested  in  accordance  with  Department  regulations.  Federal  Re« 
^ster,  October  8, 1975,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories: 

1.  Dental  X-ray  films  •  Patients:  inpatients  and  outpatients 
within  hospital  records  and/or  outside  facility. 

2.  Electroencephalographic  and  echoencephalographic  •  graphs 
are  derived  electronically  from  the  patient’s  brain. 

3.  Photographs  of  eyes  of  patients  -  photographs  taken  during 
internai  or  external  examination  of  patients*  eyes. 

4.  Unusual  eye  case  file  •  result  of  examination  in  Eye  Clinic. 

5.  X-ray  films  •  films  obtained  during  patients  or  employees* 
term  in  hospital  and/or  from  outside  sources;  i.e.,  private 
physician  or  hospital. 

6.  Cancer  Registry  •  clinical  records  private  physicians,  outside 
hospital. 

7.  Physical  Therapy  Treatment  Files  >  physical  therapist’s 
notes,  doctor’s  notes,  prescription  records,  appliance 
requisitions. 

8.  Blind  Rehabilitation  Records  •  staff  observation  of  progress* 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0007.02 

System  name:  Saint  Elizabeths  Hospital  Clinical  Support  Services 

Record  System  •  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records 
at  Saint  Elizabeths  Hospital.  Records  are  kept  in  the  offices  of  the 
various  clinical  support  services  operating  at  the  Hospital.  Included 
in  this  system  are: 

1.  Occupational  Therapy  Section-Atkins  Hall 

2.  Educational  Rehabilitation  Unit- Atkins  Hall 

3.  Speech  and  Audiology  Branch-Rehabilitation  Medicine 
Building 

4.  Industrial  Therapy  Section-Atkins  Hall 

5.  Dance  Therapy  Section-William  A.  White  Building 

6.  Recreational  Therapy-Hagen  Hall 

7.  Musicology  Unit-Dix  Pavilion 

8.  Chaplaincy  Program-Chapel 

9.  Psychodrama  Unit  -  Hitchcock  Hall 

10.  Individual  Psychotherapists  Offices-In  various  Divisions, 
Saint  Elizabeths  Hospital,  Washington  D.C.  20032  Records 
are  stored  at  Federal  Records  and  at  Center,  Suitland, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Patient  demographic  data; 
records  of  patient  participation  in  each  of  the  above-named  clinical 
support  programs;  therapists’  informal  notes  of  observations  and 
evaluations  of  patient  activiUes;  clinical  impressions;  attendance 
records,  test  results,  abstracts  of  notes  and  observations  taken 
from  the  patient’s  medical  record. 
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Authority  for  malntcBoncc  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  routineiy 
disclosed  to  persons  not  employees  of  SEH,  who  have  a  responsi¬ 
bility  for  the  examination  and/or  treatment  of  SEH  patients; 

1.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
ckim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Departmental  Regulations,  45  CFR  5(b),  Item  100). 

2.  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits '  or  utilization  review. 
(Appendix  B,  Departmental  Regulations,  45  CFR  5(b),  Item  102). 

3.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  103). 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders,  index  cards,  punchards,  record  logs  and  file 
cabinets. 

^  Retrievability:  Name,  hospital  number,  dates  of  activities,  loca¬ 
tion  of  activity. 

Records  are  used: 

1.  To  facilitate  the  treatment  of  patients  at  Saint  Elizabeths 
Hospital. 

2.  To  assess  the  physical,  educational,  vocational,  recreational 
and  psychological  needs  of  patients  at  Saint  Elizabeths 
HospiUd  and  to  provide  for  those  needs. 

3.  to  evaluate  the  effectiveness  of  the  clinical  support 
programs  and  to  provide  a  basis  for  their  continuing 
improvement. 

4.  To  facilitate  clinical  support  services  teaching  programs  and 
scientific  research. 

Indexes  based  on  the  clinical  support  services  record  system 
are  used  for  the  following  puiposes: 

a.  speedy  identification  and  location  of  specific  patients; 

b.  monitoring  the  completeness  of  patient  records; 

c.  monitoring  the  changing  status  of  patients  either  in  terms  of 
transfers  within  the  Hospital  or  outside  the  Hospital; 

d.  easy  identification  of  basic  demographic  data  used  for 
statistical  and/or  research  purposes;  and 

e.  quick  review  of  current  treatment  regimen. 

Safegnards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  guards;  rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Retained  for  varying  amounts  of  time  de¬ 
pending  on  continuing  need.  When  no  longer  needed,  records  are 
destroyed. 

System  managerfs)  and  address: 

Acting  Director 

Division  of  Clinical  Support  Programs. 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Clinical  Support  Program 

A  Building  — 

Saint  Elizabeth’s  Hospital 

Washington,  D.  C.  20032 

An  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Fun  name; 

(b)  Approximate  dates  of  enroUment  at  St  Elizabeths  Hospital; 

(c)  The  name  of  the  division  where  the  requestor  resided,  or 
received  treatment  as  an  outpatient; 


(d)  The  identity  of  the  clinical  support  service  and  the 

approximate  dates  of  participation  in  the  program; 

(e)  If  possible,  the  name  of  the  individual  therapist; 

(0  If  possible,  the  patient’s  hospital  number. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought;  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aK2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director  of  Clinical  Support  Programs,  A  Building. 
Saint  Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations.  Federal  Register,  October 
8,  1975,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  source  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  various  employees  of  the  Hospital  and  the  pa¬ 
tients*  medical/clinical  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
ADAMHA  NIMH  0008.02 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 
System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  A  widely  decentralized  system  at  Saint. 
Elizabeths  Hospital.  Individual  records  are  kept  in  the  offices  of 
social  workers  responsible  for  patients  on  the  rolls  of  the  various 
Hospital  Divisions.  Social  workers*  offices  are  located  in  each  inpa¬ 
tient  and  outpatient  division  or  clinic  at  Saint  Elizabeths  Hospital. 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland  Maryland 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  on  the  rolls  of  Saint  Elizabeths  Hospital;  home 
sponsors;  caretakers;  owners  and  operators  of  facilities  providing 
services  to  patients. 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  Social  Wooer's  contact  with 
families  and  the  community  including  social  status  marital  and 
family  status,  job  status;  identifying  information  containing  name, 
address,  telephone  numbers,  social  security  numbers,  Medicaid 
numbers,  date  of  birth,  legal  status,  financial  information  hospital 
number,  V.A.  numbers.  Health  Insurance  numbers.  Civil  Service 
Numbers,  family  composition;  Statement  on  background,  names  of 
relatives  conservators  with  addresses  and  telephone  numbers;  cor¬ 
respondence  sent  other  agencies;  information  regarding  psychiatric 
and  medical  condition;  Social  histories;  progress  notes  (carbon  co¬ 
pies  of  notes  placed  in  chart)  hand  written  progress  notes  not  in 
chart,  return  to  hospital  notes,  interval  histories,  placement  and 
planning  notes;  information  regarding  psychiatric  and  medical  con7 
dition,  financial  resources,  treatment  plans,  correspondence  to  rela¬ 
tives,  friends  other  agencies,  etc.  Telephone  interviews  or  conver¬ 
sations  incident  reports  and  copies  of  reportable  Occurrences,  group 
therapies  and  individual  therapies  by  social  workers,  daycare  status 
and  group  activities,  religious  histories;  intra-agency  evaluative  and 
assessment  data  and  reports  received  from  oUier  sources,  outside 
agencies  that  provide  supportive  services;  essential  information  re¬ 
garding  services  sought  or  received. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  Information  is  routinely 
disclosed  to  the  following  sources  for  the  purposes  of  obtaining 
financial  assistance  for  patients,  locating  community  recreation 
resources,  providing  job  placement  and  training  for  patients,  secur¬ 
ing  alternative  placements  in  other  institutions,  providing  education,- 
securing  living  and  care  arrangements  and  aiding  in  follow-up  care, 
and  providing  required  reports  to  court,  state  government  or 
Federal  government  agencies: 

1.  Foster  home  sponsors,  caretakers,  owners  and  operators  of 
facilities 

providing  services  to  patients 

2.  Agencies  of  the  District  of  Columbia  Government 

3.  The  Superior  Court  for  the  District  of  Columbia 

4.  The  United  States  District  Courtfor  the  District  of 
Columbia 
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5.  The  Veteran's  Administration 

6.  The  U.S.  Civil  Service  Conunission 

7.  Anchor  Mental  Health  Association 

8.  State  Departments  of  Social  Services  throughout  the  United 
States;  Imormation  disclosed  routinely  to  persons,  who  are 
not  employees  of  SEH,  on  a  need  to  know  basis,  who  have  a 
responsibility  for  the  care  and  treatment  of  patients  of  SEH. 

9.  Under  Appendix  B,  Departmental  Regulations,  45  CFR  S^): 

(I)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  futKtions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3)  In  the  event  the  Department  deems  it  desirable  or 
necessary,  in  determining  whether  particular  records  are 
required  to  be  disclosed  under  the  Freedom  of  Information 
Act,  disclosure  may  be  made  to  the  Department  of  Justice 
for  the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  records  or  other 
pertinent  records,  such  as  current  licenses,  if  necessary  to 
obtain  a  record  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  tenefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regidation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue 
Service  or  the  Civil  Rights  Commission,  issue  a  subpoena  to 
the  Department  for  records  in  this  system  of  records,  the 
Department  will  make  such  records  available. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant 
to  the  Department’s  Freedom  of  Information  Regulation 
determines  that  it  is  in  the  public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from  mandatory  disclosure, 
disclosure  may  be  made  from  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  win  be  disclosed  to  such  a  contractor.  The 
contractor  shaU  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  appropriate 
Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of 
activities  of  the  Public  Health  Service  in  connection  with 
such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out. such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to 
car^  out  quality  assessment,  medcial  audits  or  utilization 
review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedings. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk 
drawers,  Rolodex,  Kardex,  index  boxes,  logs,  file  folders,  boxes, 
hanging  desk  file,  manilla  folders,  wooden  box,  and  vertical  file. 

Retricvability:  By  patient’s  name  and  staff’s  name.  Records  are 
used  for: 

1.  Information  used  in  planning  to  assess  the  patient’s  overall 
ability  to  be  placed  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  for 
recording  or  sharing  information  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 

4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  outplacement  facilities.  To  monitor 
outplacement  facQites  outside  the  hospital  and  assist  in 
placement  of  patients  by  providing  accurate  up>to-date 
information  regarding  available  facilities;  and  to  determine 
the  status  of  compliance  of  a  facility  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  staff 
with  outplacement  facilities.  Used  to  assess  outplacement 
operators,  administrators  or  owners  ability  to  provide  the 
level  of  care  needed  by  individual  patients.  To  share 
patient’s  background  and  appropriate  information  with 
outplacement  owners,  operators  and  sponsors. 

5.  To  expedite  family  involvement  in  plainning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf 
of  the  patient. 

6.  Resource  in  diacposis,  treatment,  planning,  prognosis  goals 
and  communication  with  other  disciplines. 

7.  Resource  material  gathered  by  the  social  workers  used  to 
prepare  narrative  summaries  for  the  patient’s  medical 
records. 

8.  To  keep  informed  about  social  services  provided  patients; 
patients  problem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to 
the  Clinical  Directors  or  person  in  charge  of  service. 

9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodically  who  request  help  in  locating 
place  to  Uve. 

^  10.  Resource  material  used  for  purpose  of  diagnostic  planning 

and  implementation  of  treatment  plan  •  documentation  of 
services  offered. 

11.  For  reference  in  order  to  complete  summaries  for  medical 
records;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  need>:d  information  to  hospital  staff,  ofHcials  of 
other  agencies  responsible  for  the  provision  of  adjunct 
services. 

12.  Provide  inservice  training  for  continued  professional 
development. 

13.  Provide  Hospital  staff  and  patients  with  essential 
information  for  selecting  appropriate  living  arrangements  for 
patients  in  the  community. 

14.  To  expedite  family  invcrivement.  in  planning  patient  care 
and  to  expedite  mobilization  of  community  resources  on 
behalf  of  patients. 

15.  Provide  nutritional  information  to  community  placement 
seivice  social  workers;  provide  nutritional  guidance  and 
support  to  foster  home  sponsors  and  to  advise  staff  of 
dietary  practices  in  outplacement  facilities  and  of  nutritional 
(above  021)  and  historical  purposes. 

16.  Provide  information  to  placing  workers  of  approved 
resources  in  order  to  facilitate  the  matching  process  of 
patient  and  outplacement  operator  as  to  insure  the  patient's 
optimum  adjustment  to  community  living. 

17.  A  uniform  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  responsibility. 

Safeguards:  Offices  locked.  File  cabinets  locked,  desk  drawers 
locked.  Material  available  to  appropriately  trained  staff: 

Rctcnthm  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director  of  Social  Services 

A  Building 
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Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

NotUkatioa  proccdnrc:  Active  or  discharged  patients  in  this 
system  of  records  may  have  access  to  their  recoils  upon  written 
request,  with  notarized  signature  if  request  is  made  by  mail  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  the  Director  of  Social  Services 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 


,  All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d) Hospital  number,  if  possible. 

Record  .ncceas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De« 
partment  Regulations  (45  CFR  Sb.S(aX2))  Federal  Register,  October 
8, 1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director  of  Social  Services,  A  Building,  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac> 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  source  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  home  sponsors,  caretakers,  owners,  and 
operators  of  facilities  providing  services  to  Saint  Elizabeths  pa¬ 
tients,  other  employees  of  Saint  Elizabeths  Hospital,  employees  of 
various  agencies  of  the  District  of  Columbia  and  the  United  States. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

'  ADAMHA  NIMH  0009.01 

System  name:  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 

Consultation  Files  •  HEW/ADAMHA/NIMH. 

Security  classificatioa:  None. 

System  location:  Widely  decentralized  at  Saint  Elizabeths 
Hospital.  Raw  data  is  stored  according  to  location  of  the  consulting 
discipline. 


\  Saint  Elizabeths  Hospital 
\  Washington,  D.C.  20032 
j  and  Federal  Records  Center 
/  Suitland,  Maryland 


''  Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Raw  test  data,  plus  a  copy  of 
formal  reports  based  on  the  data  which  are  included  in  patient’s 
medical/cUnical  record. 


Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  562.  « 


I 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the 'purposes  of  snch  uses:  Disclosure  may  be  made 
to  a  congressional  offied  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqiosing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards,  file  cabinets. 

Rctrievability:  Each  consulting  discipline  stores  and  manages  its 
own  files.  Some  are  stored  by  patient’s  names  alphabetized,  some 
by  patient’s  numbers,  some  by  other  types  of  categorizing,  such  as 
disease  categories,  year  consultation  was  performed,  referring  clini¬ 
cal  service,  or  an  arbitrary  numerical  sequence.  The  latter  usually 
involve  a  cross-indexing  card  file  by  patient  name  and/or  patient 
number.  Records  are  used  for: 


1.  Detailed  reference  by  consultants,  following  clinical  requests 
for  reassessment  or  more  detailed  information  of  patients 
previously  tested. 

2.  Detailed  comparison  of  test-retest  results  In  cases  where 
^  clinically  indicated  or  requested. 


3.  Occasional  compilations  of  specific  clinical  characteristics  of 
statistical  groupings,  such  as  by  disease  entity,  age,  sec,  etc. 
for  clinical  research  and  improvement  of  clinic  reporting. 

Safeguards:  Files  usually  accessible  only  to  qualified  members  of 
the  consulting  staff  of  the  particular  discipline,  kept  in  staffed  or 
otherwise  locked  offices. 

Retention  and  disposal:  Length  of  retention  varies  from  discipline 
to  discipline.  All  disciplines  keep  data  from  1965  on  in  current 
storage;  some  send  data  gathered  previous  to  that  to  the  Federal 
Records  Center,  Suitland,  Maryland. 

System  managcr(s)  and  address: 

Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notanzed  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeth’s 
Hospital; 

(c)  The  nature  Of  the  material  desired; 

(d)  If  possible,  the  name  of  the  person  who  collected  the  data. 

Record  access  procedures:  Same  as  notification  procedures. 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  Superintendent,  A  Building,  Saint  Elizabeths  Hospital, 
Washington,  D.C.  20032.  Reasonably  identify  the  record  and  speci¬ 
fy  the  information  to  be  contested  in  accordance  with  Department 
regulations.  Federal  Register,  October  8,  1975,  page  47411  (45 
C.F.R.  Part  5b). 

Record  source  categories:  Clinical  testing  of  patients  referred  for 
consultation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0010.02 

System  name:  Saint  Elizabeths  Hospital  Juvenile  Education  Moni¬ 
toring  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Administration  Building 
Room  118  and  Room  308 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  All  patients  under 
18  years  of  age  on  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  edu- 
cationri  records.  The  educational  records  contain  identifying  data, 
name,  date,  and  place  of  birth,  age,  sex,  race  legal  category,  leave 
and  residential  status,  admission,  discharged  date,  identification  or 
relative  and  hospital  identification,  educational  inforination,  cunent 
functional  level,  educational  achievement,  medical  neurological 
and/or  psychological  problems  with  significant  influence,  patient 
adjustment  to  educational  program,  past/present  academic  educa¬ 
tional  plan  or  program.  Reports  or  notes  of  others  who  contribute 
to  a  patients  educational  development. 

Authority  lor  maintenance  of  the  system:  24  U.S.C.  161  and  Mills 
V.  Bd.  of  Education  of  the  Dist.  of  Columbia,  348  F.  Supp  866 
(D.C.  D.C.  1972). 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 
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1 .  Disclosures  in  prepared  reports  for  D.C.  School  Board 
personnel  who  are  not  employees  of  Saint  Elizabeths 
Hospital. 

2.  Disclosures  of  information  on  patient’s  behalf  in  matters 
such  as  educational  achieventent  needs  to  third  pa^es 
whose  involvement  would  be  of  benefit  to  the  patient. 

3.  Disclosures  in  mandatory  reports  under  Feder^  and  local 
law. 

4.  Disclosures  derived  from  St.  Elizabeth’s  Hospital  monitoring 
of  educational  programs  for  school-aged  children  to  assure 
that  all  children  are  served  and  provided  the  Office  of  the 
Assistant  Superintendent  of  the  Public  Schools  of  the 
District  of  Columbia  as  required  under  Mills  v.  Board  of 
Education  of  D.C.,  348  F.  Supp  866  (D.C.:  D.C.  1972). 

5.  Transmittals  of,  information  to  the  Department  of  Special 
Education  of  the  District  of  Columbia  Public  School  System, 
to  assist  in  coordinating  educational  efforts  as  mandat^  by 
Mills  V.  Board  of  Education  of  D.C.,  348  F.  Supp.  866  (D.C. 
D.C.  1972). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  in  the  Administration  on  Building  Room  118 
and  Room  308.  File  folders  with  general  educational  record  and 
correspondence  files  are  kept  in  metal  file  cabinets.  Index  cards, 
monitoring  cards,  kardex  are  in  their  appropriate  containers. 

Retrievability:  Index  by  patient’s  name,  Hospital  number  divi¬ 
sion.  The  records  are  used  as  follows: 

1.  To  monitor  academic  educational  programs  of  patients  under 
18  years  of  age  on  roles  of  Saint  Elizabeths  Hospital. 

2.  Documentation  of  a  patient’s  educational  achievement  to 
provide  for  continuous  monitoring  and  distribution  by 
division. 

3.  To  provide  a  continuous  educational  program,  both  medical 
and  psychiatric,  for  the  individual  patient,  including  a  follow¬ 
up  program  for  reference  upon  future  hospitalization. 

4.  Use  by  agency  personnel  for  periodic  assessment  of  the 
quality  of  educational  achievement  review. 

5.  To  assist  the  staff  in  providing  for  a  patient’s  educational 
needs. 

6.  To  occasionally  provide  the  basis  for  action  in  the  Course  of 
employee  discipline  or  competence  determination 
proceedings. 

7.  To  facilitate  teaching  programs  and  scientific  research;  to 
further  knowledge  in  the  areas  of  diagnosis  and  treatment, 
comparative  studies  and  special  educational  programs. 

8.  Indexes  based  on  the  educational  records  are  routinely  used 
for:  a.  speedy  identification  and  location  of  specific  patients; 
b.  monitoring  the  completeness  of  patient-education^d 
records,  particularly  those  under  18;  c.  monitoring  the 
changing  status  of  patients,  either  in  terms  of  transfers 
within  the  Hospital  or  outside  the  Hospital;  d.  easy 
identification  of  basic  demographic  data  used  for  statistical 
and/or  research  pu^oses;  e.  quick  review  of  current 
treatment  regimen  in  individual  cases. 

Safeguards: 

1 .  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied. 

Retention  and  dis|msal:  Saint  Elizabeths  Hospital  statute  of 
limitation  in  the  District  of  Columbia  for  medical  records  are  kept 
until  child  reaches  the  age  of  18  years. 

System  managers)  and  address: 

Associate  Director  for  Psychology 

Administration  Building,  Room  308 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mall  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Associate  Director  for  Psychology 

A  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

AQ  of  the  following  information  must  be  provided  when 
requesting  access: 


(a)  Full  name  and  home  address 

(b)  Approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital 

(c)  IMvision  where  treatment  is  or  was  provided,  and  education 
level 

(d)  The  nature  of  the  material  desired 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sou^t.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Office  of  the  Associate  Director,  A  Building,  Saint  Elizabeths 
Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the  record 
and  specify  the  information  to  be  contested  in  accordance  with  De¬ 
partment  regulations.  Federal  Register,  October  8,  1975,  page  47411 
(45  C.F.R.  Part  5b.7) 

Record  source  categories:  Educational  records:  a  compilation  of 
sociological,  medical  and  historical  data  of  a  patient.  The  informa¬ 
tion  recorded  as  given  by  the  patient,  his  resiltives,  or  other  third 
persons  interested  in  the  patient;  from  existing  records  used  as 
reference;  from  educational  tests,  such  as  physicians,  psychiatrists, 
teachers,  social  worker;  other  therapists  who  entered  their  observa¬ 
tions  and  assessment  by  means  of  progress  notes,  reports  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0011.01 

System  name:  Saint  Elizabeths  Hospital  Central  Admission  Service 
Non-Admission  File  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Central  Admission  Service 
Dix  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Indivisuals  who 
have  presented  themselves  at  the  Central  Admission  Service  but 
who  were  not  admitted  to  the  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Personal  identifying  data  col¬ 
lected  during  admissions  screening  interview,  information  from 
previous  hospitalizations  of  clinic  enrollment,  and  information 
about  individuals  collected  from  telephone  conversations  with  in¬ 
terested  persons. 

Authority  tor  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  501,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically  by  name.  To  provide  addi¬ 
tional  screening  material  in  cases  of  repeated  applications  for  ad¬ 
mission  of  the  same  patient. 

Safeguards:  Access  limited  to  authorized  personnel  only,  en¬ 
forced  by  security  force,  rooms  locked  when  unoccupied. 

Retention  and  disposal:  Generally  retained  two  years  and  then 
destroyed.  In  some  cases  where  there  is  a  history  of  multiple  ad¬ 
missions,  records  are  maintained  over  a  longer  period  of  time. 

System  manager(s)  and  address: 

Director,  Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  person  denied  admission  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture-  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to 
Privacy  Act  Coordinator 
Office  of  the  Director 
Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  a.  full  name;  b.  appriMtimate  date  the  > 
person  sought  admission;  c.  the  nature  Of  the  material  . 
desired.  ^ 
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Record  acccM  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 

rrtment  Regulations  (45  CFR  5b.S(aK2))  Federal  Register,  October 
.  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Dmetor,  Central  Admissions  Service,  Saint 
flizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested  in  ac* 
cordance  with  Department  regulations.  Federal  Register,  October  8, 
1975,  page  47411  (45  C.F.R.  Part  5b.7) 

Record  source  categories:  Interviews  with  persons  applying  for 
admission  but  ultimately  not  admitted,  hospital  records  of  prior  ad* 
missions,  and  information  provided  by  other  persons  related  to  or. 
interested  in  the  person  seeking  admission. 

Systems  exempted  from  certain  provishms  of  the  act:  None. 
ADAMHA  NIMH  0012.02 

System  name:  Saint  Elizabeths  Hospital  Pre-Service  Education 
Records  •  HEW/ADAMHA/NIMH. 

Security  classifkatioo:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Students  and 
trainees  in  medical  and  non  medical  mental  health  education  pro¬ 
grams,  including  persons  who  receive  stipends  and  those  who  do 
not. 

Categories  of  records  in  the  system:  Record  categories  include:  (1) 
application  data  including  transcripts,  references,  special  health 
records  where  indicated,  evaluation  of  prior  training  or  education; 
(2)  assessment  and  evaluation  data  regarding  educational  ex¬ 
periences  at  SEH;  and  (3)  correspondence.  Data  are  contained  in 
written  documents,  audio  tapes,  and  video  tapes. 

Authority  for  maintenance  of  the  system:  Public  Service  Act  Sec¬ 
tion  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Records  are  rountinely 
disclosed  to  the  following  third  parties  outside  HEW:  professional 
certifying  and  credentialing  organizations,  other  training  and 
teaching  professionals  or  professional  groups,  and  authorized 
researchers.  Purposes  of  disclosure  are  for  professional  reference, 
professional  education,  program  evaluation.  Also  disclosures  in  the 
course  of  employee  discipline  or  competence  determination 

Jiroceedings.  (Appendix  B,  Departmental  Regulations,  45  CFR  5(b), 
tem  103). 

Polkics  and  practices  for  storiog,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape 
reels  in  storage  cabinets. 

Retrievabiiity:  System  is  filed  by  name  of  individual,  dates  of 
training,  disciplinary  area  in  which  training  was  received,  primary 
supervisor,  and  whether  the  training  was  stipended  or  non- 
stipended.  Records  are  used  for:  evaluation  for  selection  and  ap- 
pomUnent;  supervisory  'guidance  and  assessment;  reference 
requests;  specialized  teaclUng  resources,  program  evaluation  and 
historical  research. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  the  purposes 
for  which  they  were  collected. 

Retention  and  disposal:  Variable.  Written  documents  are  usually 
maintained  five  years.  Audio  and  video  tape  data  is  retained  for  not 
kmger  than  one  year,  except  when  data  is  used*  as  a  permanent 
teaching  resource. 

System  managerfs)  and  address: 

Director,  OTRD 
I  Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  Individual  student  or  trainee  may  have  ac¬ 
cess  to  his/her  personal  pre-service  education  record  upon  written 
request,  with  notarized  signature  if  request  is  made  by  maU  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  Director 


OTRD,  Saint  Elizabeths  HospitaH) 

SEH 

Washington,  D.C.  20032 

All  the  following  identifying  information  must  be  provided 
when  requesting  access:  a)  full  name;  b)  inclusive  dates  of 
training;  c)  specific  disciplinary  area  in  which  training  was 
received  and  organizational  unit  where  assigned,  d)  name  of 
primary  supervisor,  e)  status  in  terms  of  stipended  or  non- 
stipended. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  arc  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  OTRD,  Saint  Elizabeths  Hospital,  Washing¬ 
ton,  D.C.  20032.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  C.F.R.  Part 
5b.7) 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  trainee  or  student,  persons  supplying  reference  data,  su¬ 
pervisory  and  administrative  personnel,  and  other  persons  directly 
involved  with  the  individual’s  educational  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0013.01 

System  name:  Saint  Elizabeths  Hospital  Training  Videotape  Records 
-  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  SEH  patients, 
trainees  and  staff  of  SEH. 

Categories  of  records  in  the  system:  Videotapes  of  interviews,  ac¬ 
tivities,  or  other  interactions  between  SEH  patients  and  profes¬ 
sional  trainees  and  staff  of  SEH;  authorizations  (informed  consent) 
signed  by  patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  approved  persons  and 
organizations  for  program  evaluation  and/or  research.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Videotape  reels,  authorizations  retained  in  file  folders. 

Retrievabiiity:  Name  of  patient,  name  of  interviewer.  This  record 
is  used  for  training  and  education  puiposes. 

Safeguards:  Locked  files  in  monitored  offices. 

Retention  and  disposal:  Records  are  usually  retained  for  not 
longer  than  one  year,  except  when  used  as  a  permanent  teaching 
resource. 

System  managerfs)  and  address: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D,C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  the  Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D:C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  approximate  data  of 
videotaping;  (c)  name  of  interviewer;  (d)  the  capacity  in 
which  the  requester  had  contact  with  the  hospital:  e.g.* 
patient,  staff  member,  trainee,  (e)  if  possible,  in  the  case  of 


FEDERAL  REGISTER,  VOL.  41,  NO.  1R3~-M0NDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


40801 


patients,  the  hospital  number;  (0  location  of  unit  where 
videotaping  occurred. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.S(a)(2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  (Toordinator, 
Office  of  the  Director,  OTRD,  Saint  Elizabeths  Hospital,  Washing¬ 
ton,  D.C.  20032.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  C.F..R.  Part 
5b.7) 

Record  source  categories:  SEH  patients,  trainees  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0014.02 

System  name:  Saint  Elizabeths  Hospital  Financial  System  — 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Finance  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  and  patients.  . 

Categories  of  records  in  the  system:  Deposits;  receipts;  disburse¬ 
ments;  balances;  NCR  ledger  cards;  vouchers;  travel;  education; 
billings;  background  history;  and  reimbursement  claims;  Industrial 
Therapy  Program  data.  Internal  Revenue  Service  Form  W-4  and 
D.C.  Government  Form  D-4,  Payroll  Summary  sheets  and  in¬ 
dividual  patient  ledger  cards  for  patients  and  other  patient  worker's 
Industrial  Therapy  (PWITP)  data  and  indebtedness  letters. 

Authority  for  maintenance  of  the  system:  Hospitalization  of  the 
Mentally  Ill  Act,  21  DC  Code  511  et  seq.;  24  USC  165  and  166;  31 
use  66A  and  628a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  pay  travel  claims,  educational  institu¬ 
tions;  to  collect  from  the  D.C.  Government  and  Federal  agencies 
for  care  and  treatment  and  collect  for  quarters,  lost  or  damaged 
property  &  other  indebtedness  to  the  Government.  References  for 
outside  employment,  referral  source  for  determining  if  job 'place¬ 
ment  meets  a  patient’s  therapeutic  needs  or  if  a  referral  to  an  out¬ 
side  agency  is  needed.  To  determine  amount  of  pay  a  patient  earns 
for  his  Industrial  Therapy  assignment,  and  followup  reasons  for  a 
patient’s  absence  from  his  Industrial  Therapy  assignments. 
(Patients*  Payroll)  for  printing  time  sheets,  payroll  summary  sheets, 
and  income  tax  withholding'  forms  and  monthly  or  quarterly 
earnings  and  tax  returns  as  required.  Also,  Appendix  B  of  DHEW 
Regulations,  as  follows: 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen; 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  -statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potentird  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies'  recoras,  such  as  the  Intenoal  Revenue  Service  or 


the  Civil  Rights  Commission,  issue  a  subpoeiu  (o  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  metal  filing  cabinets,  index  cards,  and 
IBM  cards. 

Retrievability:  Voucher  date  and  number;  numerically  (receipts 
for  patient’s  funds);  alphabetically  by  name;  Health  Insurance 
Number  and  Hospital  Case  Number  (Health  Insurance  records);  bill 
number  (for  billings).  Records  are  used  to  record  expenditures  and 
reimbursements  -for  services  and  goods  and  all  other  financial 
transactions  consistent  with  the  management  of  the  Hospital. 

Safeguards:  Access  is  limited  to  personnel  who  process  the  data 
respectively.  Offices  are  locked. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  * 

Finance  Officer 
Administration  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  ia 
person,  directed  to: 

Privacy  Act  Coordinator 
Finance  Office 

Saint  Elizabeths  Hospital  Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  dates  of  the  contact  with 
Saint  Elizabeths  Hospital;  (c)  the  Branch,  Division,  or  Office 
with  which  the  requestor  had  contact;  (d)  the  capacity  in 
which  the  requestor  had  contact  with  the  hospital,  e.g., 
patient,  employee,  vendor,  representative  of  professional 
organization,  etc;  (e)  the  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconf  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aK2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Finance  Office,  Saint  Elizabeths  Hospital,  Washington,  D.(2. 20032. 
Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accordance  with  Department  regulations.  Federal  Re¬ 
gister,  Octo^r.8,  1975,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories:  Patient  name  plates,  patient’s  accounts, 
receipts  for  patients’  funds  (generated  when  cash  or  other  funds  are 
accepted  from  a  patient),  patients'  payroll  data  from  the  Industrial 
Therapy  Section. 

Patients’  clinical  records,  interviews  with  ward  staff,  patient 
and  work  supervisor.  Patient,  vouchers'  from  patient, 
employees.  Finance  Section,  Personnel  Branch,  Agency 
Cashier,  patients’  relatives,  committees,  conservators  and 
other  Government  agencies.  Patients'  account  data  from  the 
Agent  Cashier. 

Health  Insurance  data  from  the  Patient’s  Medical  Record, 
Social  Security  Administration,  relatives  and  conservators, 
and  Registrar.  , 

Billings  for  care  and  treatment,  quarters,  etc.  and  / 

indebtedness  to  the  Government,  Biometrics  Branch, 
Housekeeping  Section,  Agent  Cashier,  and  Administrative 
Services  Section. 

Systems  exempted  from  certain  provisioiu  of  the  act:  None.  ' 
ADAMHA  NIMH  0015.02 

System  name:  Saint  Elizabeths  Hospital  General  Security  System  - 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Security  Headquarters 
AUison-B  Building 
St  Elizabeths  Hospital 
Washington.  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 
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Categoricf  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees,  Relatives,  Volunteers  and  Visitors. 

Categories  of  records  in  the  system:  Identifying  information  in¬ 
cluding  one  or  more  of  name,  hospital  number,  photo,  key  number, 
vehicle  sticker  number,  authorization  to  admit,  dates  and  times  of 
Visits,  addresses  and  other  personal  data. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  wiMther 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular,  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system  . 
of  records  may  be  referred',  as  a  routine  use,- to  the  appropriate 
agency,  whefber  federal,  or  foreign,  charged  with  the  responsiblity 
of  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations,  4S 
CFR  5(b),  Item  1). 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,,  or 
by  reguUtion,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  5). 

3.  To -the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Departmental  Regulations,  45  CFR  5(b),  Item  100). 

4.  Disclosures  in  the  course  of  employee  discipline  or  com- 
Mtence  determination  proceedings.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards,  file  folders,  picture  files. 

Retrievahility:  Name,  hospital  number,  sticker  and  key  number, 
and  chronologically.  The  purpose  of  this  record  is  to  monitor 
authorized  access  and  exit  of  individuals  and  vehicles  to  and  from 
Buildings  and  grounds  of  Hospital:  accountability  of  building  and 
room  key  assignments  and  vehicle  sticker  assignments;  identifica¬ 
tion  for  search  of  missing  persons. 

Safegoards:  24  hour  security  guard. 

Retention  and  disposal:  Patient  data  retained  indefinitely;  em¬ 
ployee  data  up  to  two  years;  Other,  5  years. 

System  managers)  and  address: 

Captain  Security  Force 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient,  former  patient,  employee, 
former  employee,  relative,  volunteer  or  visitor  may  have  access  to 
his/her  record,  upon  written  request,  with  notarized  signature  if 
request  is  made  by  mail  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to; 

Privacy  Act  Coordinator 
Security  Force 
St  Elumbeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Reeord  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  ,  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR  5b.S(aX2))  Federal  Register,  October 

5.  1975,  page  47410.). 


Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Security  Force,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accordance  with  Department  regulations.  Federal  Re¬ 
gister,  October  8,  1S>75,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories:  Hospital  Staff,  Medical  Records,  pa¬ 
tients  and  relatives. 

.  Systems  exempted  from  certain  provisioas  of  t^  act:. None. 

ADAMHA  NIMH  0016.02 

System  name:  Saini  Elizabeths  Hospital  Patients  Personal  Property 
Record  System  -  HEW/ADAMHA/NIMH. 

Security  cla^fication:  None. 

.  System  location: 

Patients  Property  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 

•  Wash.,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former  &  Current 
Patients. 

Categories  of  records  in  the  system:  1.  Inventory  of  patients 
private  property  on  admission,  newly  acquired  property,  released 
property,  and  unclaimed  property.  2.  Conunents  on  condition  of 
private  property,  damages,  lost  and  storage  status.  3.  Receipts  of 
authorizations  for  purchases  &  vendors  receipts. 

Authority  for  maintenance  of  the  system:  24  USC  161 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

1 .  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (Appendix  B,  Depart¬ 
mental  Regulations,  45  CFR  5(b),  Item  1). 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency;  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (Appendix  B,  Departmental 
Regulations,  45  CFR  S(b),  Item  5). 

3.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other- 
’wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records.  (Appendix  B,  Departmeiital  Regula¬ 
tions,  45  CFR  5(b),  Item  8). 

4.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Appendix  B,  Departmental 
Regulations,  45  CFR  5(b),  Item  103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^KMsing  of  records  in  the  system: 

Storage:  Folders  and  cards. 

Retrievahility:  By  name,  alphabetized.  This  record  is  used  for: 
documenting  entries  and  releases  of  personal  property;  accounting 
and  vertfying  documented  inventories  &  purchases;  for  internal 
Teferrals'by  patient  property  office  staff  and  legally  appointed  ad¬ 
ministrators. 

SMegnards;  Only  patient  property  staff  use  files.  At  night  office 
is  locked. 

.Retention  and  disposal:  After  patient’s  discharge  or  death  or  until 
fiiud  disposition  is  made  of  unclaimed  property.  The  records  are 
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scDt  to  the  Central  Medical  Records  Office  la  the  Administration 

Building. 

System  ntanagerft)  and  addrem: 

Supervisory  Storane  Management  Special^ 

Patients  Property  Ui^ 

Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notificatioa  procednre:  A  patient  or  former  patient  may  have  ac« 
cess  to  his/her  record  upon  written  reqjuest,  with  notarheed  8tgna> 
ture  if  request  is  made  by  mail  or  with  a  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Property  Unit 

Glenside  Building  ^ 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  data  must  be  provided  when  requesting 
access:  (a)  full  name;  approximate  dates  of  enrollment  at 
Saint  Elizabeths  Hospital;  (c)  if  possible,  the  patient’s 
hospital  number;  (d)  the  nature  of  the  material  desired. 

Record  access  procednres:  Same  as  notirication  procedures. 
Requesters  should  also  reasonably  specify  tlm  recora  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De> 
paitment  Regulations  (45  CFR  Sb  J(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Coatesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Property  Unit,  Glenside  Building,  Saint  Elizabeths  Hospital, 
Washington,  D.C.  20032.  Reasonably  identify  the  record  and  speci* 
fy*  the  information  to  be  contested  in  accordance  with  Department 
regulations.  Federal  Register,  October  8,  1975,  page  47411  (45 
C.F.R.  Part  5b). 

Record  source  categories:  Admission  report  lists,  ward  reports, 
patients'  correspondence  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0017.02 


Notification  procednre:  An  individual  may  have  access  to  his/her 
record^  subject  to  the  limitations  of  5  USC  552a(dX5),  upon  written 
request,  with  notarized  signature  if  the  request  is  made  ^  mail  or 
with  suitable  identification  if  request  is  made  in  penon,  directed  to: 
Privacy  Act  Coordinator 
Legal  Advisor’s  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when^ 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St.  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Record*  accM .  procedures:  Same  .as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  ‘Contents 
being  sought'  (These  access  procedures  are  m  accordwee  with  De¬ 
partment  Regulations  (45  CFR  5b  J(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Legal  Advisor’s  Office,  Saint  Elizabeths  Hospital,  Washii^on, 
D.C.  20032.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested  in  accordaiKe  with  Department  regulations. 
Federal  Register,  October  8, 1975,  page  47411  (45  C.F.R.  5b). 

Record  source  categories:  Patient  records,  commitment  folders, 
staff  reports.  Auditors  Office  of  D.C.  Superior  Court,  Court 
System  of  D.C.,  Mental  Health  Commission  U.S.  Attorney’s  Of¬ 
fice,  Corporation  Counsel  and  private  attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0018.01 

System  name:  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Community  Mental  Health  Center 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 


System-  name:  Saint  Elizabeths  Hospital  Legal  Office  Record 
System  ~  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Legal  Advisors  Office 
Administration  Building 
Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees. 

Categories  of  records  in  the  system:  Information  concerning  the 
legal  status  and  aspects  of  former  and  current  patients  and  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Negotiations  with  U.S. 
Attorneys  Office,  D.C.  Courts,  Mental  Health  Commission,  Cor¬ 
poration  Counsel,  Justice  Department,  attorneys  and  other  con¬ 
cerned  with  the  legal  considerations  of  patients  and  employees.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Rctrievability:  Patient  or  employee  name.  The  purpose  of  this 
record  is  to  determine,  monitor,  and  follow  up  legd  status,  rights, 
and  problems  of  individual  employees  and  patients.  Used  as 
resource  material  in  preparation  for  civil  actions  or  proceedings. 

Safeguards:  Access  restricted  to  Legal  Office  staff.'  Locked  at 
night. 

Retention  and  disposal:  Indefinite,  • 

System  manager(s)  and  address: 

Legal  Advisor 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 


Categories  oC  individuals  covered  by  the  system:  Members  of 
Citizens  Advisory  Committee,  agencies,  organizations,  school  stu¬ 
dents  and  citizens  interested  in  CMHC  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers,  occupations,  transmittal  letters  and  various  memoranda. 

Authority  for  maintenance  of  the  system:  Mental  Retardation 
facilities  and  Community  Mental  Health  Centers  Construction  Act 
of  1963  (42  U.S.C.  2661  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  list  with  name 
and  addresses  are  exchanged  with  Area  D  citizens  groups.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  ii^uiry  from  the  congressional  office 
made  at  the  request  of  that  individiud. 

Policies  and  practices  for  storiiq;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards  and  paper  tapes  in  cabinets. 

Retrievability:  By  name.  This  is  used  to  maintain  a  directory  of 
persons  and  organizations  and  a  file  of  communications  with  those 
who  act  in  an  advisory  capacity  to  Mental  Health  Area  D. 

Safeguards:  Access  is  limited  to  authorized  personnel  only. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Associate  Director  for  Community  Liaison  and  Public 
Education 

Area  D  •  CMHC,  R  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  in  this  system  of  records 
may  have  access  to  his/her  record  upon  written  request  directed  to: 

Privacy  Act  Coordinator 

Assoc.  Director  for  Community  Liaison  and  Public  Education 
Community  Mental  Health  Center  ' 

St.  Elizabeths  Hospital 
Washington,  D.C.  20032 
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the  followii^  information  must  be  provided  when  requesting 
access:  (a)  fuUname;  (b)  capacity  in  which  requestor  had 
contact  with  the  CMHC  Area  D  Citizen  Advisory  group;  (c) 
nature  of  information  desired. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  Sb.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  Aie  Privacy  Act  Coordinator, 
Associate  Director  for  Community  Liaison  and  Public  Education, 
CMHC,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032. 
Reasonably  identify  the  record  and  specify  the  information  to  be 
contested  in  accordance  with  Department  regulations.  Federal  Re¬ 
gister,  October  8, 1975,  page  47411  (45  C.F.R.  Part  5b). 

Record  source  categories:  Information  is  voluntarily  written  on 
sign-in  sheets  at  various  community  meetings  and  solicited  through 
surveys.  ,  . 

Systems  fxempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0019.01 

System  name:  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  In¬ 
vestigatory  Materials  Filc-HEW/ADAMHA/NIMH. 

Security  clasafkation:  None. 

System  location:  Active  Patients: 

^  Smnt  Elizabeths  Hospital 
\  John  Howard  Pavilion 
Washington,  D.C.  20032 

Discharged  patients:  The  court-ordered  forensic  investigatory 
materials  files  of  discharged  or  expired  patients  are  located 
in  the  Administration  Budding,  Saint  Elizabeths  Hospital;  the 
basement  of  that  building;  and  inactive  records  older  than 
four  years  are  stored  in  the  Federal  Records  Center  in 
Suitland,  Maryland. 

Categories  of  Individuals  covered  by  the  system:  Past  and  present 
patients  committed  to  Saint  Elizabeths  Hos|Htal  pursuant  to  the 
District  of  Columbia  and  United  States  Criminal  Codes.  Included 
are  alleged  criminal  offenders  sent  for  pre-trial  examination;  per- 
soas  committed  after  having  been  found  not  guilty  by  reason  of  in¬ 
sanity;  and  mentally  ill  sentenced  prisoners  transferred  from  penal 
institutions. 

Categories  of  records  In  the  system:  Court  orders;  criminal 
records;  police  reports;  reports  from  the  FBI  and  the  Secret  Ser¬ 
vice;  prison  records;  reports  from  the  United  States  Attorney 
and/or  Corporation  Counsel;  correspondence  from  courts,  defense 
attorneys  and  prosecutors;  probation  and  parole  reports;  and,  cor-„ 
respondence  from  Saint  Elizabeths  Hospital  to  the  (Courts,  prosecu-" 
tion,  defense  and  correctional  authorities. 

Authority  tor  maintenance  of  the  system:  24  D.C.  Code  Sections 
301(a),  301(b),  301(d),  302;  24  U.S.C.  161  and  211  et  seq. 

Routine  uses  ol  records  maintaii^  in  the  system,  including  catego¬ 
ries  of  niers  and  the  purposes  of  such  uses:  PsycUatric  evaluations 
based  in  part  on  Uiis  record  are  forwarded  to  referring  courts,  pur¬ 
suant  to  order,  with  copies  to  defense  and  prosecuting  attorneys. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  diqrasing  of  records  in  the  system: 

Storage:  Stored  in  file  folders  in  file  cabinets. 

RetrievabiUty:  Retrieved  by  name  and  hospital  number.  Records 
are  used  to  aid  in  evaluation  of  patients  regarding  their  competency 
and  criminal  responsibility,  to  aid  in  treatment  of  criminally  com¬ 
mitted  patients,  and  to  comply  with  court-ordered  reporting. 

Safeguards:  Available  only  to  properly  train^  and  screened  per- 
soimel.  Access  limited  to 'authorized  individuals  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied.* 

Retention  and  disposal:  Indefinitely* 

System  aumagerfs)  and  address: 

Chief,  Pre-trial  Section  or 
Chief,  Post-trial  Section 
Division  of  Forensic  Programs 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
Nodficatiott  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None._ 


Record  source  categories:  Courts,  police  department,  FBI,  Secret 
Service,  prisons,  U.  S.  Attorney,  Corporation  Counsel,  defense  at¬ 
torneys,  prosecuting  attorneys,  and  correctional  authorities. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  notification,  record  access  and  contest  provisions  granted 
under  (jK2)  of  the  Privacy  Act.  Exemption  notice  published  in  the 
Federal  Register  of  August  14,  1975. 

ADAMHA  NIDA  0020.01 

System  name:  Administrative  records  on  civilly  committed  drug 
abusers  under  the  Narcotic  Addict  Rehabilitation  Act— 
HEW/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  712,  Rockwall  Building 
1 14(K)  Rockville  Pike 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Civilly  committed 
narcotic  addicts. 

Categories  of  records  in  the  system:  Administrative  records  of 
rehabilitation  status,  court  orders  and  other  legal  documents.* 

Authority  for  maintenance  of  the  system:  Narcotic  Addict  Reha¬ 
bilitation  Act,Tities  I  and  Ill  (28  U.S.C.  290  et  seq.  and  42  U.S.C. 
3411  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  stored  in  file  folders  within  open  shelves. 

RetrievabiUty:  Filed  alphabetically  by  patient  name.  Used  to 
monitor  patient  progress  from  time  of  entrance  into  treatment  pro¬ 
gram  until  discharge. 

Safeguards:  Only  authorized  Federal  staff  have  access  to  these 
files.  Files  are  not  allowed  to  be  taken  off  the  premises.  File  room 
is  locked  after  business  hours. ' 

Retention  and  disposal:  Retained  at  the  above  address  indefinite¬ 
ly. 

System  managcr(s)  and  address: 

Medical  Records  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  712,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20852 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Re^ster, 
October  8, 1975,  page  47410.). 

ContesUng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  -to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  S,b.7)  Federal  Register,  October  8,  1975,  page 
•  47411.). 

Record  source  categories:  Patients;  drug  treatment  programs; 
courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIDA  0021.01 

System  name:  Patient  medical  records  on  PHS  beneficiaries  and 
civilly  committed  narcotic  addicts  treated  at  the  PHS  hospitals 
at  Lexington,  Kentucky  and  Forth  Worth,  Texas— 
HEW/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  CommunlW  Assistance 
Room  761 ,  Rockwall  Building 
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1 1400  RockvUle  Pike 
Rockville.  Md.  20852 

Catcforics  of  iodividuaU  covered  by  the  system:  PHS  beneficiaries 
treated  prior  to  1%7  and  civilly  committed  narcotic  addicts  treated 
after  19fo. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  '321-326.  341(a)and(c).  (42  U.S.C.  248-253, 

257(a)and(c)):  Narcotic  Addict  Rehabilitation  Act,  Titles  I  and  II, 
(28  U.S.C.  2901  et  seq.  and  42  U.S.C.  3411  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  In  file  folders  within  enclosed  file  cabinets. 

Retrievahility:  Filed  by  patient  hospital  number. 

Safeguards:  Only  authorized  Federal  staff  trained  in  record 
retrieval  are  allow^  access  to  these  files.  Files  may  not  be  taken 
off  premises. 

Retention  and  disposal:  Files  are  maintained  indefinitely. 

System  manager(s)  and.  address: 

Medical  Record  Administrator 
Division  of  Conununity  Assistance 
National  Institute  on  Drug  Abuse 
Room  761,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Md.  20852 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patients,  drug  treatment  programs,  and 

courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIDA  0022.01 

System  name:  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  non-prisoner  Patient  Files— 
HEW/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

NIDA  Addiction  Research  Center 
P.  O.  Box  12390 
Leestown  Road 
Lexington,  KY  40511 

Categories  of  individuals  covered  by  the  system:  Federal  prisoners 
and  non-prisoner  volunteers  in  drug  addiction  research  program. 

Categories  of  records  in  the  system:  Research,  medical,  and  phar¬ 
macy  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  34i(aK42  U.S.C.  241,  257(a));  Drug  Abuse  Office 
and  Treatment  Act  Section  501(21  U.S.C.  1191). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  within  locked  file  cabinets. 


4080^; 

Retrievahility:  Filed  alphabetically  by  patient  name  and  project 
number.  Reco^s  are  used  to  evaluate  and  monitor  ^tients*  heidth; 
to  rec<^  results  of  clinical  experiments  for  analysis,  presentation 
and  publication  of  statistical  reports. 

Safeguards:  Only  authorized  Federal  staff  are  allowed'  access  to 
these  files.  Files  may  not  leave  the  premises.  Files  and  fileroom  are 
locked  after  business  hours. 

Retenthm  and  disposal:  ARC  administrative  and  clinical  files  are 
retained  for  an  indefinite  period. 

System  managcr(s)  and  address: 

Program  Assistant 

NIDA  Addiction  Research  Center 

P.O.  Box  12390 

Leestown  Road 

Lexington,  KY.  40511 

Notifkathm  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  patient’s  register  number  and  the  number  of  years  of  incarcera¬ 
tion.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion,  (lliese  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 
A  parent  or  guardian  who  requests  notification  of  or  access  to  a 
minor’s  record  shall  at  the  time  the  request  is  made  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
memter)  to  whom  the  record,  if  any,  will  be  sent.  The  designate 
will  receive  the  record  in  all  ca^s  and  upon  review  will  determine 
whether  the  record  should  be  made  available  to  the  parent  or  guar¬ 
dian. 

Record  access  procedures:  Same  as  notification  procedures.  ^ 
Requesters  should  also  reasonably  specify  the  record  contents  * 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patients;  drug  treatment  programs;  Bu¬ 
reau  of  Prisons;  case  workers;  psychiatrists;  research  laboratories; 
and  pharmacies  and  hospitals.  Many  of  these  records  are  con¬ 
fidential  and  privileged  communications  as  guaranteed  under  Sec¬ 
tion  344(d)  of  the  PHS  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0023.02 

System  name:  Saint  Elizabeths  Hospital  General  Medical/Clinical 
Records  System  and  Related  Indexes— 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records. 
The  medical/clinical  records  of  active  patients  on  the  rolls  of  the 
Hospital,  which  were  written  after  July  1,  1973,  are  located  in  the 
specific  division  where  an  individual  patient  is  residing  or,  in  the 
case  of  outpatients,  at  the  location  of  the  specific  outpatient  clinic 
where  they  receive  treatment.  The  medical/clinicalrecords  of  active 
patients  who  were  admitted  to  Saint  Elizabeths  Hospital  prior  to 
July  1,  1973,  and  which  were  written  prior  to  that  date,  are  located 
in  A  Building,  Room  1 21  and  in  the  basement  of  that  building,  with 
duplicate  copies  of  those  records  located  in  the  clinical  division 
where  the  patient  resided  or  was  served  as  an  outpatient.  The  medi¬ 
cal/clinical  records  of  discharged  or  deceased  patients  are  located 
in  A  Building,  Room  121  and  the  basement  of  that  building,  and  in¬ 
active  records  older  than  four  years  are  stored  in  the  Federal 
Records  Center  in  Suitland,  Maryland.  In  addition  to  the  medi¬ 
cal/clinical  records  themselves,  SEH  maintains  numerous  card  files 
which  contain  limited  information  relating  to  identification  of  past 
and  present  patients  taken  from  the  medical/clinical  record  and 
used  for  management  and  monitoring  purposes.  These  card  files  are 
located  throu^out  the  Hospital.  Records  are  located  at  Saint 
Elizabeths  Hospital,  Washington,  D.C;  20032,  and  Federal  Records 
Center,  Suitland,  Maryland. 
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rrtfinrlrt  •!  iadividiials  covered  by  tbe  qritem:  All  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  In  the  system:  Inpatient  and  outpatient 
psychiatric  nodical/clinical  record  The  ntedical/clinical  record 
contains  identtfying  data  (name,  date  and  place  of  birth,  age,  sex, 
race,  marital  status,  legal  category,  social  security  number,  leave 
and  residential  status,  admission  and  discharge  dates,  identilKation 
of  relatives  and  Hospital  identification  number)  and  medical/cUnkal 
information  (physician’s  admission  note,  results  of  physical  ex> 
aminations,  descriptions  of  patient’s  present  and  past  physical  and 
mental  health,  diagnosis,  prognosis,  consultant’s  opinions,  social 
history,  treatment  plan,  results  of  diagnostic  tests  and  procedures, 
notes  of  patient’s  response  to  treatment,  progress  notes,  nurses 
notes,  incident  reports,  and  reports  or  notes  of  others  who  con¬ 
tributed  to  a  patient’s  treatment  and/or  social  work  efforts, 'and 
correspondence  with  Saint  Elizabeths  Hospital  concerning  such  a 
patient. 

Anthority  ter  maintenance  of  tbe  system:  24  USC  161,  et  seq.;  21 
DC  Code  S62. 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  made; 

1.  To  facilitate  treatment  of  patient  when  admitted  to  other 
facilities;  to  send  records  to  new  physicians. 

2.  To  persotmel  who  are  not  employees  of  the  hospital  for 
accreditation  or  licensure  of  the  hospital. 

3.  Of  impersonal  documents  (i.e.  with  personal  identifiers 
removed)  to  facilitate  teaching  programs  and  scientific 
research,  to  further  knowledge  in  the  area  of  diagnosis  and 
treatment 

4.  Of  reports  to  a  referring  source  such  as  a  physician  or  a 
court;  to  give  out  to  authorized  parties,  who  have  legitimate 
interests  in  the  patient,  who  are  not  an  employeed  by  or 
connected  with  Saint  Elizabeths  Hospital. 

5.  To  help  satisfy  a  patient’s  medicolegal  needs. 

6.  To  be  disclosed  to  Professional  Standards  Review 
Organizations  for  health  care  evaluation. 

7.  To  volunteers  on  a  need-to-know  basis  participating  in  the 
‘  treatment  process  at  St.  Elizabeths  Hospital. 

t.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  45  CFR 
5(b).  Item  100). 

9.  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (Appendix  B, 
Departmental  Regulations,  45  CFR  S(b),  Item  101). 

10.  To  organizations  deemed  qualified  by  the  Secret^  to 
carry  out  quality  assessment,  medcial  audits  or  utilization 
review.  (Appendix  B,  Departmental  Regulations,  45  CFR 
5(b),  Item  102).  . 

11.  Disclosures  in  the  course  of  employee  discipline  or 
competence  determination  proceedings.  (Appendix  B, 
Departmental  Regulations,  45  CFR  5(b),  Item  103). 

12.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

r  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqMieing  of  records  in  the  system: 

Stomge: 

.1,  At  Division  level  (Active  Patients)  -  File  folders  with  gene^ 
'  medical  record  and  correspondence  file  are  kept  in  metal  file 
cabinets.  Index  cards,  monitoring  cards,  kardex  and 
addressograph  plates  are  kept  in  their  appropriate  containers. 

{  2.  At  Administration  level  (Discharged  and  Deceased  Patients) 

•  Clinical  and  correspondence  records  are  filed  in  separate 
coded  folders  with  unit  numbering  system.  Patients  index  - 
3x5  card  file  of  all  patients  hospitalized  or  treated  at  SEH  in 


a  Kardveyer;  Dii^nostic  Indexes  •  a  5x7  separate  mdex  card 
file  stored  in  a  Visu-Triver. 

Reteievability: 

Data  to  be  retrieved  by  patient’s  name  and  hospital  number. 
Puiposes  of  the  system  are: 

1.  To  document  a  patient’s  illness,  chief  compbint,  history, 
physical  examination,  diagnostic  test  and  procedure  reports, 
to  plan  treatment  either  as  an  inpatient  or  an  outpatient. 

2.  To  promote  continuity  of  care  for  follow-up  of  treatment; 
for  reference  upon  future  treatment  and  care. 

3.  To  provide  basis  for  reports  mandatory  under  Federal  and 
local  laws. 

4.  In  some  instances,  to  provide  as  a  basis  for  action  in  tbe 
course  of  employee  discipline  or  competence  determination 
proceedings. 

5.  To  transact  hospital  business  in  filing  insurance  claims, 
verification  of  patient’s  competency,  disability,  or  retirement 
benefits,  verification  of  leave  status  and  residence. 

6.  To  serve  as  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  as  impersonal  documents  for  the  hospital  staff 
continuing  education  and  studies. 

8.  To  be  used  by  hospital  staff  for  assessment  of  the  quality  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff 
in  cases  where  a  claim  is  based  on  patient’s  mental  or 
physical  conditions  and  arising  from  the  patient’s  treatment 
at  Saint  Elizabeths  Hospital. 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of 
clinical  division  services,  monthly,  quarterly,  annual  reports. 

11.  To  serve  as  a  basis  for  reports  to  accrediting  agencies. 

Joint  Commission  on  Accr^itation  of  Hospitals,  American 
Hospital  Association,  American  Psychiatric  Association, 
Medicare  Licensure,  etc. 

12.  Indexes  based  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particuhuiy  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification 
of  basic  demographic  data  used  for  statistical  and/or 
research  purposes;  and,  (e)  quick  review  of  current 
treatment  regimen  in  some  cases. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 

Retention  and  disposal:  The  official  psychiatric,  medical,  and  cor- 
•respondence  records  are  kept  in  their  original  forms  indefinitely. 
System  manager(s)  and  address: 

I.  Primary  (Administration) 

Superintendent 

Room  105,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Chief,  Medical  Records  Librarian 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

n.  Secondary  (Division  Level) 

Director 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


40807 


Am  D  Community  Mental  Health  Center 
'  Dix  Building 

Director 
Noyes  Division 
Noyes  7 

Director 

Forensic  Division 
John  Howard  Pavilion 

Director 

Godding  Division 
Godding  6 

Director 
Haydon  Division 
Geriatric  Building 

Director 
Nichols  Division 
Nichols  Building 

Director 

Mental  Health  Program  for  the  Deaf 
L  Building 

Director 

Medicine  and  Surgery  Branch 
W  W  Eldridge  Bldg. 

Director 

O'Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
William  A.  White  Division 
William  A.  White  Building 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  proof  of  identity  if 
request  is  made  in  person,  directed  to,  as  appropriate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
treatment;  see  list  under  'System  Manager') 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Discharged  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Alt  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  for  discharged  patients, 
approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital;  (c)  if  possible,  the  patient's  hospital  number;  (d) 
the  nature  of  the  material  desired. 

Notification  procedure:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR  3b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Same  as  Notification.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations,  Federal  Register,  October 
8,  1975,  page  47411  (45  CFR  Part  5.b.7). 

Record  source  categories:  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  of  an  illness  resulting  in  an  accumulation  of  a 
large  amount  of  information  about  a  patient.  .The  ■  information 


recorded  was  given  by  the  patient,  his/her  relatives,  or  other  third 
persons  interested  in  the  patient,  from  existing  records  used  as 
reference,  from  clinical  tests  (different  departments  such  as  lab,  X- 
ray,  EEG,  etc.),  physicians,  psychiatrists,  nurses,  social  workers, 
other  therapists  who  entered  their  observations  and  assessments  by 
means  of  progress  notes,  reports,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0025.02 

System  name:  Saint  Elizabeths  Hospital  General  Administrative 
Record  Systems  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Office  of  the  Superintendent 

Saint  Elizabeths  Hospital 

2700  Martin  Luther  King,  Jr.  Ave.  S.E. 

Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former,  current, 
and  potential  patients  and  employees. 

Categories  of  records  in  the  system:  (l)Data  having  potential  legal 
consequences  included  in  investigation  reports;.  (2)  letters;  (3) 
memos;  (4)  minutes  of  meetings  and  conferences;  (5)  organizational 
charts  and  assignments;  (6)  copies  of  disclosures  of  medical,  bi^ 
graphical,  employment,  and  educational  information  made  from 
said  investigation  reports,  letters,  etc. 

Authority  for  maintenance  of  the  system:  24  USC  161,  21  DC 
Code  1501,  21  DC  Code  562,  5  USC  7902,  Executive  Order  11807, 
9/28/74  and  Presidential  Safety  Policy  10/24/1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  are  used  for  profes¬ 
sional  and  medical  and  psychiatric  consultations,  examination  by 
professional  accrediting  organizations,  evaluation  of  potential  pa¬ 
tients  for  admission  and  employees  for  hiring,  responses  to  Con¬ 
gressional  requests  and  inquiries,  reporting  treatment  provided  pur¬ 
suant  to  24  use  168a  to  the  following  federal  and  local  agencies: 
the  District  of  Columbia,  The  United  States  Bureau  of  Prisons,  The 
Veterans  Administration,  The  United  States  Soldiers  Home,  and 
The  State  Department,  news  releases  subject  to  HEW  guidelines, 
under  Appendix  B,  Departmental  Regulations  45  CFR  5(b),  as  fol¬ 
lows: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicafes  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsiblity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (Item  1). 

2.  A  record  from  this  system  of  records  may  disclosed  as  a 
‘routine  rise*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter.  (Item  4). 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system. of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or.  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (Item  5). 
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4.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Conunission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available.  (Item  6). 

5.  Where  a  contract  between  a  component  of  the  Department  and 
a  labor  organization  recognized  under  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  this  system  of  records  may  be  disclosed  to  such 
organization.  (Item  7). 

6.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Item  KW). 

7.  To  organizations  deemed  qualified  by  the  S^retary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review.  (Item 
102). 

8.  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings.  (Item  103). 

9.  Disclosure  may  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards,  subject  record  book,  punch 
cards,  mag  tape,  charts. 

Retrievability:  Chronological,  name,  social  security  number, 
ho^ital  case  number,  grade,  criminal  case  number.  System  is  used 
to  facilitate  the  management  of  the  daily  administrative  functions 
within  the  hospital.  These  functions  include  the  management  of  the 
Safety  I^ogram,  the  Fire  Department,  the  House-Keeping  Section, 
the  Public  Information  Office,  the  (Zlinical  Program;  r^ministration 
of  medical,  legal  and  criminal  investigations,  accident  reports,  con¬ 
servator  nies,  court  calendars,  evaluation  and  program  assessment 
of  the  adequacy  of  the  therapeutic  activity,  employee  performance, 
conference  procedures,  organization  charts,  patient  and  employee 
assignments,  and  source  material  for  Congressional  and  other 
requests  approved  by  the  record  system  manager. 

Safeguards:  Restricted  access,  personnel  surveillance,  locked 
files. 

Retention  and  disposal:  One  year  to  indefinitely. 

System  manager(s)  and  address: 

Superintendent 

Saint  Elizabeths  Hospital  * 

Washington,  D.C.  20032 

NotiCkation  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to:  Privacy  Act  Coordinator,  Office  of  the  Su¬ 
perintendent,  Saint  ElizabeUi’s  Hospital,  Washington,  D.C.  20032. 
All  of  the  following  information  must  be  provided  when  requesting 
access:  (a)  full  name;  (b)  dates  of  the  contact  with  Saint  Elizabeths 
Hospital;  (c)  the  Branch,  Division,  or  Office  with  which  the 
requestor  had  contact;  (d)  the  cai»city  in  which  the  requestor  had 
contact  with  the  hospital,  e.g.,  patient,  employee,  vendor,  represen¬ 
tative  of  professional  organization,  etc;  (e)  the  nature  of  the  materi¬ 
al  desired. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contestiag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Supermtendent,  Saint  Elizabeths  Hospital,  Washing¬ 
ton,  D.C.  20032.  Reasonably  identify  the  record,  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  C.F.R.  Part 
5b). 

Record  source  categories:  Patient  and  Employee  records,  HEW, 
ADAMHA,  NIMH,  and  SEH  forms,  correspondence.  Public 
Media,  Staff  Consultants,  Relatives,  Auditors  Reports,  Conserva¬ 
tors,  U.S.  Postal  Service,  U.S.  and  D.C.  Courts,  Public  Defenders 
Service,  D.C.  Mental  He^th  Commission,  other  persons  or  outside 
Agencies  and  Organizations  offering  information  or  initiating 
requests,  volunteers  offering  services,  interviews,  minutes  of  con¬ 
ferences,  seminars  and  meetings. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 


ADAMHA  OA  002E.02 

System  name:  Official  contract  files  containing  personal  information 
on  individual  contractors  and  contractors’  employees  used  by 
HEW/ADAMHA. 

Security  classifkation:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Contracts  Management  Branch 
Room  209,  Rockwall  Building 
11400  Rockville  Pike 
RockvUle,  MD  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Contracts  Management  Branch 

14-C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  MD  208S2 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPA 

Room  7-C-02.  Parklawn  Building 

5600  Fishers  Lane 

RockvUle,  MD  20852 

Categories  of  individuals  covered  by  the  system:  Contractors  and 
contractors’  personnel. 

Categories  cd  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  evaluations  of  contractors  by  contract  review  committees. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241  and  41  U.S.C.  252(c)).  NIDA:  Drug 
Abuse  Office  and  Treatment  Act  Sections  410  and  501  (21  U.S.C. 
1177  and  1191).  NIAAA:  Community  Mental  Health  Centers  Act, 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention,  Treat¬ 
ment  and  Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C. 
4551,  4577).  NIMH:  Public  Health  Service  Act  Section  455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  folder  in  enclosed  file  cabinets. 

Retrievability:  By  contract  number  and  cross-indexed  by  name, 
except  for  NIMH.  Used  by  contract  review  committee  members  in 
assessing  a  proposal  initially  and  by  key  contract  officials  for 
review  when  official  is  changed  during  course  of  the  contract. 

Safeguards:  Released  only  to  authorized  staff.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Information  retained  indefinitely.  Kept  at 
Institutes  until  end  of  contract  period  and  then  retired  to  Federal 
Records  Center. 

System  manager(s)  qnd  address: 

National  Institute  on  Drug  Abuse 
Chief,  Contracts  Management  Branch,  OPS 
Room  209,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20852 

National  histitute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Contracts  Management  Branch 

Room  14-C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

National  Institute  of  Mental  Health 
Chief,  Grants  and  Contracts  Branch 
Room  7-C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852  • 

NoUfkation  procedure:  Write  to  the  system  manager  at  the  above 
address. 

Record  access  proc^urcs:  Same  as  the  above.  Give  number  of 
contract  under  which  employed. 

Contesting  record  procedures:  Same  as  the  above. 
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Record  source  categories:  Contract  proposals  and  supporting 
documents,  contract  review  committees,  site  visitors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
ADAMHA  NIMH  0027.03 

System  name:  Maryland  Psychiatric  Case  Register- 

HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Division  of  Biometry  and  Epidemiology 

NIMH 

and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individuals  covered  by  the  system:  Persons  who 
received  care  in  psychiatric  facilities  in  Maryland,  and  Maryland  re¬ 
sidents  who  received  care  in  psychiatric  facilities  in  the  District  of 
Columbia  during  the  period  July  1,  1%1  -  June  30,  1%8. 

' .  Categories  of  records  in  the  system:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to 
Maryland  Department  of  Mental  Hygiene,  including  demographic, 
social,  and  psychiatric  data  pertaining  to  diagnosis,  nature  of 
problem  and  type  of  treatment.  Also,  death  data  (e.g.,  cause)  from 
.Baltimore  and  State  of  Maryland  death  certificate  records.  Period 
covered:  July  1,  l%i  -  June  30,  1968. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  301,  433(a),  455(42  U.S.C.  241,  289k,  289k-l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  representa¬ 
tives  of  agencies  and  organizations  to  process  data  for  epidemiolog¬ 
ic  and  service  utilization  research  studies  and  analyses  based  on 
data  contained  within  the  register  or  by  relating  or  matching  of  re¬ 
gister  data  to  information  from  other  data  systems;  develop 
methodological  techniques.  Results  of  studies  and  analyses  appear 
only  in  group  data  form. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  - 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 
Retrievability:  By  register  identification  number,  name.  The 
records  are  currently  being  used  to  develop  grouped  statistical  data 
relating  to:  (1)  social  security  earnings;  (2)  information  collected  in 
a  special  1%3  population  census  of  the  residents  of  Washington 
County,  Maryland;  (3)  information  from  the  Baltimore  public 
school  system;  and  (4)  information  from  Prince  Georges  and  Mont¬ 
gomery  Counties'  Family  Service  Agencies  in  Maryland. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
acces  to  files.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  No  new  patients  are  to  be  added  to 
system  which  will  be  maintained  indefinitely  for  research  and  anal¬ 
ysis  purposes. 

System  manager(s)  and  address: 

Chief,  Applied  Biometrics  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

‘  Record  source  categories:  Forms  submitted  by  psychiatric  facili¬ 
ties  to  Maryland  Department  of  Mental  Hygiene,  and  Maryland 
death  certificate  records.  Also  from  (1)  Social  Security  Administra¬ 
tion  aggregate  data;  (2)  The  Johns  Hopkins  University  (Washington 
County  (Md.)  Census  Data);  (3)  Baltimore  Public  School  System; 
and  (4)  Family  Service  Agencies  of  Prince  Georges  and  Mont¬ 
gomery  Counties  (Md.). 

Systems  exempted  from  certain  provbions  of  the  act:  An  exemp¬ 
tion  from  notification  access  and  contest  as  a  statistical  record 
system  under  Section  3  (f)(kX4)  of  the  Privacy  Act  has  been 
granted. 


ADAMHA  NIMH  0028.02 

System  name:  Saint  Elizabeths  Hospital  Research  Project  Record- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Behavioral  Studies'Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Persons  who  seek 
approval  or  who  have  obtained  approval  to  conduct  research  pro¬ 
jects  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Written  documents  pertaining 
to  research  project  proposals  and/or  results  obtained  from  ap¬ 
proved  research  studies,  research  protocols,  and  curriculum  vitae 
of  research  applicants. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161,  Public 
Health  Service  Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  routinely 
disclosed  for  purposes  of  program  evaluation  and  historical 
research  to  approved  investigators  by  the  Saint  Elizabeths  Hospital 
Research  Review  Board.  Also  under  Appendix  B,  Departmental 
Regulations  45  CFR  5(b),  as  follows:  A  record  from  this  system  of 
records  may  be  disclosed  as  a  ‘routine  use*  to  a  federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  records  or  other  pertinent  records,  such  as  current  licenses,  if 
necessary  to  obtain  a  record  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  (Item  4).  To  the  Department  of 
Justice  or  other  appropriate  Federal  agencies  in  defending  claims 
against  the  United  States  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.(ltem  100);  Disclosures  in  the  course  of  em¬ 
ployee  discipline  or  competence  determination  proceedings  (Item 
100).  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets. 

Retrievability:  System  is  filed  by  name  of  primary  investigator, 
and  date  of  research  proposal  submission,  title  of  research  project, 
and  date  of  research  completion.  The  purposes  of  this  record  are 
to:  (1)  evaluate  research  proposals  for  official  approval;  (2)  dis¬ 
seminate  results  obtained  from  approved  research  studies;  (3)  pro¬ 
gram  evaluation  and  historical  research. 

Safeguards:  Records  are  kept  in  monitored  offices  and  are  only 
available  to  persons  authorized  to  use  records  for  the  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington',  D.C. 

Notification  procedure:  Individual  may  have  access  to  his/her  per¬ 
sonal  research  project  record  upoii  written  request  with  notarized 
signature  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  to  Privacy  Act  Coordinator,  Office  of 
Director,  OTRD,  SEH,  Washington,  D.C.  20032.  All  of  the  follow¬ 
ing  information  must  be  provided:  (a)- full  name;  (b)  dates  when 
research  project  was  proposed,  approved  or  disapproved  and 
completed;  (c)  staff  position  held  in  terms  of  staff,  trainees,  or  out¬ 
side  investigator;  (d)  title  of  research  project.  ■ 

Record  access  procedure:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought,  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  Director,  -OTRD,  Saint  Elizabeths  Hospital,  Washington, 
D.C.  20032.  Reasonably  identify  the  record  and  specify  the  infor- 
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mation  to  be  contested  in  accordance  with  Departmc^nt  regulations, 
Fedei^  Registers  October  8,  1975,  page  47411  (45  C^.R.  Part  5b). 

Record  MNHTCC  categories:  Information  is  obtained  from  the  prima¬ 
ry  research  investigator,  and  supervisory  and  administrative  person¬ 
nel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
ADAMHA  OA  0029.02 

System  name:  Grant  Files  containing  information  on  individual  gran¬ 
tees  and  personnel  at  grantee  institution  •  HEW/ADAMHA. 
Security  classiflcatioo:  None. 

System  location; 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  849,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Maryland  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Grants  Management  Branch 

Room  14C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

National  Institute  of  Mental  Health 
Grants  and  Contracts  Management  Branch,  OPS 
Room  7C-02,  Parklawn  Building 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  directors,  other  employees  of  grantee  institu¬ 
tions,  and  trainees,  supported  under  grants  awarded  by  the  three 
Institutes. 

Categories  of  records  in  the  system:  (Curriculum  vitae,  salary  infor¬ 
mation,  summary  of  review  committee  deliberations,  reports  on  site 
visits,  and  related  documents. 

Authority  (or  maintenance  of  the  system:  ■  NIDA:  Public  Health 
Service  Act  Section  301(42  U.S.C.  241);  Section  251  (42  U.S.C. 
2688k)  Community  Mental  Health  Centers  Act  Section  410  (21 
U.S.C.  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972.  NIAAA:  Public  Health  Service  Act  Section  301  (42  U.S.C. 
241);  Comprehensive  Alcohol  Abuse  and  Alcoholism  Treatment  and 
Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C.  4551,  4577). 
NIMH:  Public  Health  Service  Act  Section  301,  303(a),  433(a),  455, 
and  472(aXlXA).  (42  U.S.C.  241,  242a  289c,  289k-l,  and  2891-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  contain^  in  Uie 
Official  Grant  File  may  be  released: 

1.  to  the  Smithsonian  Science  Information  Exchange  for 
dissemination  of  science  information. 

2.  to  qualified  experts  for  opinion  during  the  review  process. 

3.  to  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  $okly  for  the 
purpose  of  carrying  out  such  research. 

4.  to  organizations  deemed  qualified  by  the  Secretaiy  to  carry 
out  quality  assessment,  medical  audits,  or  utilization  review. 

5.  to'  the  Cognizant  Audit  Agency  and  the  General  Accounting 
Office  for  auditing. 

6.  to  the  Department  of  Justice  or  other  law  enforcement 
agencies  as  required  for  litigation. 

.7.  to  either  House  of  Congress,  or  to  the  extent  of  matter 
within  its  jurisdiction,  to  any  committee  or  subcommittee. 

8.  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  ^e  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

9.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoena  to  the  Department 
for  records  in  this  system  of  records,  the  Department  wiB  make 
such  records  available.  (Appendix  B,  Departmental  Regulations,  45 
CFR  5(b),  Item  6). 

10.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 


from  this  system  of  records.  (Appendix  B,  Departmental  Regula¬ 
tions,  45  CFR  5(b),  Item  8).  ' 

11.  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Departmental  Regulations,  45  CFR  5(b),  Item  9).  Dis¬ 
closure  may  be  made  to  a  congressionaJ  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem: 

Stor^e:  Documents  filed  in  folders  in  enclosed  file  cabinets.  In¬ 
formation  on  3  X  5  cards  in  file  cabinets. 

Retrievability:  By  grant  numbers  and  cross-indexed  by  name. 
Used  by  staff  program  and  management  specialists  for  purpose  of 
awarding  and  momtoring  grant  funds. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Rcteation  and  disposal:  Information  retained  indefinitely.  Files 
retired  to  a  Federal  Records  Center  after  the  expiration  of  grant 
period  and  aU  closeout  procedures  are' completed. 

System  managcr(s)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch,  OPS 
Room  854,  RockwaU  Building 
114(X)  Rockville  Pike 
RockviUe,  Md.  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Grants  Management  Branch 

Room  16-86,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

National  Institute  of  Mental  Health 

Chief,  Grants  and  extracts  Management  Branch 

Room  7C-02,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

Notification  procedure:  Write  to  the  system  manager  at  the  ap¬ 
plicable  address  above. 

Record  access  procedures:  Same  as  above.  Provide  grant  number 
under  which  em|Aoyed. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Grantees  on  whom  the  record  is  main¬ 
tained,  F^eral  advisory  committees,  site  visitors,  consultants, 
references'. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  OA  0030.01 

System  name:  Record  of  Guest  Workers  •  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  lociption:  ■ 

Alcohol,  Drug* Abuse,  and  Mental  Health  Administration 
Divis'ion  of  Personnel  Management 
5600  Fishers  Lane 
RockvUle,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
ADAMHA  facilities  who  are  not  employees. 

Categories  of  records  in  the  system:  Personal  inforamtion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  ADAMHA  facilities  are  desired,  outside  sponsor 
and  ADAMHA  sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  incioding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  nmy  be  made 
to  the  Civil  Service  Commission  for  program  evaluation  purposes 
and  to  institutions  providing  support  for  subject  individual.  Disclo- 
aore  may  be  made  to  a  congressional  office  from  the  record  of  an 
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individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retrieving,  accestii^,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  Records  are  used  to  document 
individual’s  presence  at  ADAMHA  and  as  a  record  that  the  in* 
dividual  is  not  performing  services  for  ADAMHA-  and  is  therefore 
not  an  employee. 

Safeguards:  Locked  file  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  sojourn,  then  destroyed. 

System  manager(s)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville.  Md  208S2 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address. 

'Record  access  procedures:  Same  as  notiHcation  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being 'sought  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5bJi(aX2))  Federal  Register, 
October  8, 1975,  page  47410.).  ' 

Contesting  record  procedures:  Contact  the  official  at'  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  tp  be  contested 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Subject  individual  and  ADAMHA  spon* 
sor. 

Systems  exempted  from  certain  provisions  of  the  act:  None, 
ADAMHA  OA  0031.02 

System  name:  Record  of  Visiting  Fellows  •  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
5600  Fishers  Lane,  Parklawn  BuOding 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  un¬ 
dergoing  training  •  not  employees. 

Categories  of  records  in  the  system:  Personal  information  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  qualifications 
for  training. 

Authority  for  maintenance  of  the  system:  42  USC  241  and  42 
U.S.C.  4821-1. 

Routine  uses  Of  records  maintained  in  the  system,  including  catego* 
ties  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
'  to  the  Civil  Service  Commission  for  program  evaluation  purposes 
and  to  the  General  Accounting  Office  for  fund  disbursement  deter¬ 
minations.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  Records  are  used  to  refer  can¬ 
didates  to  selecting  officials  and  to  locate  Fellow  after  placement. 

Safeguards:  Kept  in  locked  file  accessible  only  to  authorized  in¬ 
dividuals.  ‘ 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  fellowship. 

System  manager(s)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address. 


Record  access  procedures:  Same  as  notificatioa  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b..5(a)(2))  Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Fellowship  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0032.01 

System  name:  St.  Elizabeths  Hospital  Biometrics  System 
DHEW/ADAMHA/NIMH 

Security  classification:  None. 

System  location: 

Biometrics  Branch 
St  Elizabeths  Hospital 
Administration  Building 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Former  &  Current 
Patients. 

Categories  of  records  In  the  system:  Patient  name,  hospital 
number,  demographic  and  individual  characteristics,  tracldng  or  pa¬ 
tient  movement  and  billing  information. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  D.C.  Mental  HealA  Areas  for  continuity  of  care,  after  care  and 
community  follow-up.  Data  is  provided  to  researchers  when  ap¬ 
proved  by  the  Superintendent  and  the  legal  office.  Data  is  also  pro¬ 
vided  to  volunteers  involved  in  the  treatment  process  of  the 
HospitaL  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  St.  Elizabeths  Hospital  Forms,  File  Folders,  punch  cards 
and  magnetic  tape. 

Retrievability:  Hospital  case  number,  name,  pre-detennined 
codes.  Some  subsystems  kept  in  chronological  order.  This  record  is 
used  for  distribution  of  publications.  Patient  billing.  To  generate 
special  and  recurring  reports  for  Administrators,  Health  Profes¬ 
sionals,  Managers,  and  Researchers  for  program  management. 
Planning,  Analysis,  Evaluation  and  Research. 

Safeguards:  Employee  training,  restricted  access,  locked  at  night 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director,  Biometrics  Branch 
St.  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture,  directed  to: 

Private  Act  Coordinator 
Biometrics  Branch 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided: 

(a) Full  name; 

(b) Approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital; 

(c) Tbe  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  proceduses  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR  5b.5(ax2))  Federal  Register,  October  8,  1975,  page 
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CoatesUag  record  procedures:  Same  as  notifleatiom  Reasooabl/ 
identify  the  record  and  specify  the  information  to  be  contested  in 
accordance  with  Department  regulations,  Federal  Register.  October 
8, 1975,  page  47411  (45  CFR  Part  5b.7). 

Record  aoarcc  categories:  Saint  Elizabeths  Hospital  forms 
prepared  by  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
ADAMHA  NUAA  0033.02 

System  name:  Records  of  Research  on  Alcohol  Abusers  and  Ad* 
diets.  HEW/ADAMHA/NIAAA. 

Security  classification:  None. 

System  location: 

Laboratory  of  Basic  Alcohol  Sciences,  Division  of  Extramural 
Research  . 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Alcohol  abusers 
and  addicts. 

Cat^ories  of  records  in  the  system:  Case  studies,  medical  records 
of  individuals  involved  in. studies  between  1969  and  1973  in  the  In* 
tramural  Research  Laboratory  pertaining  to  ^cohol  a^se  and  al* 
coholism;  medical,  non-medical,  test  and  laboratory  data,  observa* 
tion  data,  data  from  interviews,  data  from  previous  records,  data 
from  epidemiological,  biochemical,  and  behavioral  areas,  and  other 
data  from  investigations  in  medical  and  related  sciences.  This  in¬ 
cludes  material  contained  on  video  tapes. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act;  Sections  301,303  (42  U.S.C.  241,  242(a),  4551). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  individuals  and  or¬ 
ganizations,  deemed  qualified  by  the  Secretary  to  carry  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research. 
(Appendix  B,  Departmental  Regulations,  45  CFR  5(b),  Item  101). 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
Mid  disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  metal  file  cabinets  and  in  cardboard 
boxes. 

Retrkvability;  By  case  study  number  and/or  by  patient's  last 
name. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises. 

Retention  and  disposal:  Case  studies  and  patient  records  will  be 
retained  for  five  years  and  then  transferred  to  the  Federal  Records 
Center. 

System  manager(s)  and  address: 

Director,  Laboratory  of  Basic  Alcohol  Sciences,  Division  of 
Extramural  Research 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  An  individual  who  requests 
notification  of  or  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a.  responsible 
representative  who  will  be  willing  to  review  the  record  and  iiiform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.).  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  minor’s  record^  shall  at  the 
time  the  request  is  made  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent  The  designate  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
l>eing  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register. 
October  8, 1975,  page  47410,). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
speciBed  under  noUBcation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  In  accordance  with  Depaurtment  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975.  page 
47411.). 

Record  source  categories:  Directly  from  the  individual  and  from 
observation  during  research  studies. 

Systems  exempted  from  certi^  provisions  of  the  act:  None. 

ADAMHA  0034.02 

System  name:  Correspondence  Files  -  HEW/ADAMHA/OA 

Security  clasrification:  Npne. 

System  location: 

ADAMHA  Executive  Secretariat 
Room  12-C-04,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Executive  Secretariat,  National  Institute  on  Drug  Abuse 
Room  805,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Md.  20852 

Executive  Secretariat,  National  Institute  of  Alcohol  Abuse  and 
■Alcoholism 

Room  16-C-02,  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Executive  Secretariat,  National  Institute  of  Mental  Health 
Room  17-C-25,  Parklawn  Building 
5600  Fishers  Lane 
RockvUle,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  ADAMHA  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  1191;  42 
U.S.C.  Sections  289k-l,  3511,  4551 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders,  enclosed  in  steel  file 
standing  cabinets. 

Retrievability:  Retrieved  alphabetically '  by  name.  Used  by  In¬ 
stitute  staff  for  reference  purposes,  and  to  assure  correction  of 
problems  and  follow-up. 

Safeguards:  Maintained  in  steel  cabinets  and  accessed  only  by 
Executive  Secretariat  personnel. 

Retention  and  disposal:  Retained  for  two  years  (current  year  and 
preceding  one),  then  destroyed  by  fire. 

System  manager(s)  and  address:  Same  as  location. 

Notification  firocedure:  Same  as  location.  Write  to  the  system 
manager  at  the  above  address  and  give  name  and  approximate  date 
of  data  requested. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
Octo^r  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Reipster,  October  8,  1975,  pago 
47411.). 

Record  source  categpries:  Records  are  derived  from  incomlog  and 
outgoing  correspondence. 

Systems  exempt^  from  certain  provUons  o(  the  adt  None,  i* 


FEDERAL  REGISTER,  VOL.  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


40813 


DEPARTMENT  OF  HEALTH,  OUCAHON,  AND  WELFARE 


CDC  N10SH  0001.01 

Sjnleai.  aamc:  Certified  Interpretinf  PhysiciaB  F3o  — 
HEW/CDC/NIOSH. 

Security  claariflcatioB:  None. 

System  locatioo: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road  ^ 

Morgantown,  West  Virginia  26S05 

Categories  of  individuals  covered  by  the  System:  Physicians  who 
have  been' certified  to'interpret  x-rays  under  the  Fedeim  Coal  Mino 
Health  and  Safety  Act  of  1%9. 

Categories  of  records  in  the  system:  Physician’s  qualifications. 
Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  203(30  U.S.C.  843). 

Routine  uses  of  records  maintained  In  the  system,  Includli^  ca(egO> 
lies  of  users  and  the  purposes  of  such  uses: 

1.  Name  and  address  suppli<Ml  to  coal  operators  and.  x-ray 
facilities  so  that  they  may  contact  physician  to  do  work 
for  them. 

2.  Name,  address  and  social  security  number  supplied  to 
Department  of  Labor  to  be  used  in  approving  Title  IV 
Benefits  under  the  Act  Disclosure  may  be  made  to  a 

congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printouts,  microfilm,  computer  tape,  computer 
disk. 

R'etrievability:  The  main  purpose  is  to  provide  certified  physi> 
cians  to  read  x-rays.  Data  is  provided  to  the  Social  Security  Ad« 
ministration  to  be  used  ,  in  approving  Title  IV  Benefits  undtf  the 
Act  Name  or  social  security  number  is  the  index  used  to  retrieve 
records.  (Permission  has  been  requested  from  the  Department  for 
the  continued  use  in  this  system  of  the  SSN  as  a  use  within  Section 
7  (aX2KB)  of  the  Privacy  Act.). 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  unless 
disposal  of  a  record  is  requested  by  the  individual  physician. 
Disposal  methods  include  erasing  computer  tapes  and  burning -or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S6(X)  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the- time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,- October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as'  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Coaicstiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  vid  specify  the  information  to  be  contested. 
(These  procedures  are  in  acconiance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0002.02 

System  name:  Study  of  workers  exposed  to  talc  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  indivldnals  covered  by  (he  system:  Talc-exposed 
workers  from  several  locations. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  flie  sj^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  indmdual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retai^g, 
and  diq^osing  of  records  in  the  system: 

Storagm  Computer  tape,  microfilm,  microfiche,  computer  listings, 
manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  recoids  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
gu^lines  will  be  used,  limiting  access  to  authorized 
personnel.^ 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal-  methods  include  erasing  computer  tapes  and  burning  or 
shrrading  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be- contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.).' 
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Record  towrcc  cotcgorici:  Information  b  obtained  from  employer 
records.  Vital  status  information  b  obtained  from  Federal,  State 
and  Local  governments  and  other  avaUable  tources. 

CDC  NIOSH  0003.02 

System  name:  Study  of  Workers  Exposed  to  Bbdder  Carcinogens  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5SSS  Ridge  Avenue 
Cincinnati,  Ohio  4521 3 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  Ihe  system:  Dichlorobenzidine 
Exposed  Workers. 

Categories  of  records  In  the  system:  Demographic  Data,  Physical 
Exam,  Medical  Questionnaires,  Urine  Tests,  and  Occupational  His* 
tory. 

Anthority  lor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  Including  catego* 
rks  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqwsing  of  records  in  the  system: 

Storage:  Computer  Tape,  Microfilm,  Microfiche,  manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cauu  and  prevention  of  occupationally-rebted  diseases.  Name  and 
Assigned  Number  are  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

Duposal  methods  include  erasing  computer  tapes  and  burning  or 

shredding  printouts. 

System  maitager(8)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Marybnd  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  .access  procedures:'  Same  as  notification  procedures. 

.Requesters  should  also  reasonably  specify  the  record  contents 


being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  'Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0004.02 

System  name:  Beta-Napthylamine  workers  study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  35213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Selected  plants 
having  workers  using  beta-napthylamine. 

Categories  of  records  in  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  in<fividual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  ^stem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  reco^s  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  . 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  inanager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  BMg  •  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These,  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Contestinc  record  i^rocednres:  Contact  the  official  at  the  address 
specified  under  noufication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

RMord  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC*  NIOSH  0005.02 

System  name:  Study  of  Columbus  Coated  Fabrics  workers  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
55SS  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 

.  Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Columbus  Coated  Fabrics,  Columbus,  Ohio. 

Categories  of  records  in  the  system:  Medical  questionnaire,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individuaL  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  puipose  of  this  system  is  to  determine  the 
cause  and  prevention  of -occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building:  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  mform  the 
subject  individual  of  its  contents  at  the  representative’s 


discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR.  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being*  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Other  information  is  obtained  from  the  individual  and  from 
employer  records. 

CDC  NIOSH  0006.01 

System  name:  Study  of  phosphate  fertilizer  industry  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Phosphate  fertil¬ 
izer  workers. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm, 
microfiche,  manu^  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building,  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  * 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
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Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  Ite- 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Cofitesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status -information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0007.02 

System  name:  Study  of  Union  Carbide,  Charleston,  W.Va.  Plant  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  indlvidoak  covered  by  the  system:  A  limited  number 
of  plant  employees. 

Categories  of  records  in  the  system:  Personnel  records. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  nses  of  records  maintained  in  the  system,  including  catego« 
ries  of  nsers  and  the  pui]KMCs  of  such  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  tor  storing,  retrieving,,  accessing,  retaining, 
and  diqrasing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address; 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3*32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8, 1975,  page  47411.). 


Record  access  procedures:  Same  as  notification  procedure's. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought,  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
Octo^r  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  ofticial  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  -  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0008.01 

System  name:  Coal  miner  workers’  study  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
CiiKinnati,  Ohio  45202 

Categorim  of  individuals  covered  by  the  system:  Coal  miners  from 
selected  coal  mines. 

Categories  of  records  in  the  system:  Occupational  and  demo¬ 
graphic  histories.  X-rays,  pulmonary  function  data,  medical 
questionnaires. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office,  from  the'  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition' and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  1(X>). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  .disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  disease(s)  of  coal  mining  origin.  Assigned  number 
is  the  index  used  to  retrieve  records  from  this  system. 

*  Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  .  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to.  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
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who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8, 1975,  page  47411.). 

Record  access  procedures:  Same  -  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noUfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0009.02 

System  name:  Study  of  workers  exposed  to  methyl  butyl  ketone  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  4521 3 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  methyl  butyl  ketone  from  selected  plants. 

Categories  of  records  in  the  system:  Medical  questionnaire,  demo¬ 
graphic  data,  physical  exam  forms. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related. diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  Uqies  and  burning  or 
shredding  printouts. 

System  managers)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 


Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  toe  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8, 1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8, 1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
'(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and 'other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0010.02 

System  name:  Study  of  Mineral  Wool  Workers  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Budding 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Mineral  Wool 
Workers  from  several  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  ot  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  di^iosing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  assess  cause  and 
prevention  of  disease  of  industrial  origin.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
'personneL 

Retention'  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  -Park  BUg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 
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Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Pecord  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  tte  recora  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and,  reasotubly 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  infemnation  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0011.02 

System  name:  Study  of  Metal  Mine  Workers  -  HEW/CDC/NIOSH. 
Sec^ty  classifkation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  indiyiduals  covered  by  the  gystem:  Mine  Workers 
from  Several  Mines. 

Categories  of  records  In  the  system:  Demographic  Data,  Occupa- 
Uonal  Histories,  X-rays,  Medical  Histories. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  nses  of  records  maintdbicd  in  the  system,  facludlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the.  record  of  an  Individual  in 
response  to  an  inquiry -from  the  congressional  office  made  at  the 
request  of  that  individuaL  Records  may  be  released  to  the  I>q;>art- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulatioits,  (45 
CFR  Part  Sb)i  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  aiid  prevention  of*  disease  of  industrial  origin.  Name, 
Number,  Mine  Number  are  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  sMeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  ol  Stondards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dispoml:  Records  bre  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  OccupaUonal  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852  , 


Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writ^  a  responsible  representative 
who  will  be.  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

’  Contesting  record  procedures:  Contact  the  official  at  the  address 
specific  under  noufication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from.  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0012.01 

‘  System  name:  Study  of  Colloids,  Inc.  Workers 
HEW/CDC/NIOSH. 

Security  classiQcation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
.  Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 
Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  BuQding . 

University  of  Circinnati 
Cincinnati,  Ohio'45202 

Categories  of  Individuals  covered  by  the  system:  Colloids,  Inc. 
Workers. 

Categories  'of  records  In  the  system:  Occupational  Histories, 
Demographic  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Healtih  Act  Section  20(29  U.S.C.  669). 

Routine  nses  of  records  maintained  in  the  system,  including  catego- 
rle»  of  users  and  the  purposes  of  such  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  <4  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  File. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  diseases  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-ho'ar  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shrMding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
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5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  >vith  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0013.01 

System  name:  Gold  Mine  (Home  Stake)  Silicosis  Study  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  F. valuations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Workers  in  Home 
Stakes  Mines. 

Categories  of  records  in  the  system:  X-Ray,  Sputum  Cytology, 
Pulmonary  Function  Studies,  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 


discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recora  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0014.02 

System  name:  Respirable  Insulation  Fibers  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Workers  Exposed 
to  Respirable  Fibers. 

Categories  of  records  in  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispf>sing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 
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Record  occeai  proccdares:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  (dficial  at  the  address 
specified  under  notifkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0015.02 

System  name:  Bakers  (White  Lung)  Study  —  HEW/CDC/NIOSH. 
Security  classifkation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Bakery  Em¬ 
ployees  from  Selected  Manufacturing  Companies. 

Categories  of  records  in  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  (Questionnaires. 

Authority  for  maintenance  •(  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  1(X)). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  File. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  jot  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Lockeef  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  BMg  •  Rooni  3-32 
Rockville,  Ma^land  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

AtlanU,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  mform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accea  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification'  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0016.81 

System  name:  Study  of  Bakers  and  Confection  Workers,  and  Other 
Associated  Industries  —  HEW/CDC/NIOSH. 

Security  classifkation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Bakers  and  Con¬ 
fection  and  Grain  Workers. 

Categories  of  records  in  the  system:  Medical  Disability  Forms. 

Authority  for  maintenance  of  the  system:  Occupational  Slafety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Microfilm,  Computer  Printouts,  Manual 
Files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
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discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  shoula  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De> 
partment  Regulations  (45  CFR,  Section  5b.5(aK7))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0017.02 

System  name:  Silicosis  (Brick  Layers)  Study  -  North  Carolina  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Brick  Layers  Ex¬ 
posed  to  Dust. 

Cat^ories  of  records  in  the  system:  Sputum  Cytology,  Pulmonary 
Function,  X-ray,  and  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  1(X)). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  Name  and 
Case  Number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  maaager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 


Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
Octo^r  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0018.02 

System  name:  Control  Study  Group  from  the  University  of  Utah  for 
the  Cosmetology  Study  -  HEW/CDC/NIOSH. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Security  classification:  None. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  University  of  Utah  being  used  as  a  sample  from  the  general 
population. 

Categories  of  records  in  the  system:  Questionnaires,  X-ray,  Spu¬ 
tum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  (he  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b).  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Drawer  and  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards:  * 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standaids  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
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accordance  with  Department  Regulations  (45  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975,  p^e  47411.). 

Record  accca  procedures:  Same  as  notification  proce<hires. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  tn  accordance  with  De« 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  prMcdures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  government;!  and  other  available 
sources.  Information  Is  obtained  from  the  individual  and  from  em> 
ployer  records. 

CDC  NIOSH  0019.01 

System  name:  Study  of  Selected  Environmental  Protection  Agency 
Employees  in  Cincinnati  for  Respiratory  Disease  — 
HEW/CDC/NIOSH. 

Security  classUkatkm:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  iadividuals  covered  by  the  system:  Individuals  work* 
faig  for  the  Environmental  Protection  Agency. 

Categories  of  records  in  the  system:  Medical  Questionnaires,  X- 
ny.  Sputum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669).  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the  . 
request  of  that  individual.  Records  may  be  released  to  the  Depart* 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  deferring 
claims  against  the  U.  S.  when -the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Files  and  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  industrial  origin.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  .tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fhdiers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryla^  20852 
Notilicatloa  precednre: 


Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  SKCca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0020.02 

System  name:  Workers  Exposed  to  Bis(chloromethyl)  Ether  and 
Chloromethyl  methyl  ether  -  HEW/CDC/NIOSH. 

Security  clasrificatlon;  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Re^onal  Computer  Center 
Medical  Sciences  Building 
University  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  Bis(chloromethyl)  Ether  and  Chloromethyl  Methyl  Ether. 

Categories  of  records  in  the  system:  Sputum  Cytology,  Smoking, 
and  Occupational  History. 

Anthority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfilm,  and 
Microfiche. 

Retrievahility:  The  purpose  of  this  system  is  for  the  cause  and 
prevention  of  disease  of  industrial  ori^n.  NIOSH.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  Uq>e  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  estaUished  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 
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Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address; 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  . 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0021.01 

System  name:  Study  of  Workers  Exposed  to  Benzene  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 
Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
Chemical  Industry  Exposed  to  Benzene.  ' 

Categories  of  records  in  the  system:  Occupational  Histories, 
Demographic  Data: 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Computer  Printout,  Microfiche,  and 
Microfilm. 

Retrievability:  The  purpose  of  this,  system  is  to-  determine  the 
cause  and  prevention  of  disease  of  occupational  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 


Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
.records,  smeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  S^dards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address; 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0022.01 

System  name:  Uranium  Miner  Study  in  Far  West 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Uranium  Miners 
in  Far  West  (1950-1973). 

Categories  of  records  in  the  system:  Physical  Exams,  sputum 
cytology  tests,  demographic  information,  smoking  history,  occupa¬ 
tional  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  ‘Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  printouts,  computer  cards,  com¬ 
puter  tapes,  Cardex  files,  microfilm. 

Retrievability:  The  maih  purpose  of  this  study  is  to  conduct  a 
mortality  and  morbidity  study  of  Uranium  miners.  This  data  is  sent 
to  other  NIOSH  divisions  for  health  research.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
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Safcgoards: 

Lock^  ba3(Kng 
Locked  rooms 
Personnel  screening 

Locked  computer  rodm  and  computer  tape  vaukt 
Locked  fOe  cabinets  For  computprizMi  re«)rds,  safeguards 
estaUhhed  in  accordance  with  Department  standa^  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  pcrsooneL 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  ■  Room  3-32 
Rockville,  Maryland  20832 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  Um  time  the  request 
is  made,  desipiate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (TlMse  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  spCtify  the  record'  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De* 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  Is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0023.01 

System  name:  Bureau  of  Mines  Study  in  Morgantown,  West  Vir¬ 
ginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Heahh, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  2650S 
Categories  of  individuals  covered  by  the  system:  Employees  of  the. 
Bureau  of  Mines  in  Morgantown,  West  Virginia. 

Categorlea  of  records  in  the  system:  Medical  and  Occupational 
Histories. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951);  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  sock  uses:  Disclosure  may  ^  made 
to  a  congressional  office  ■  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depi^- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an_  in¬ 
dividual’s  mental  or  physical  condition  and  is  alle^d  to  have  ari^n 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  medical 
research  in  occupational  resphatopr  diseases.  Name  and  Case 
Number  are  the  indexes  used  to  retrieve  records  from  this  system. 


Esifguards: 

24-hour  gu^  service  in  buildiag 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
estaUished  in  accordance  with  Department  standai^  uid 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personneL 
Retention  and  disposal:  Records  are  retained  indeHnitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  managers)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Pailc  BMg  -  Room  3-32 
Rockville,  Maryland  20852 
NotMcation  procedure; 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  ^ord  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and.  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no&ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0024.01 

System  name:  Workers  Exposed  to  Benzidine  •  (Bladder  Cancer)  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

'System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system':  Employees  at 
Select^  Plants  Using  Benzidine. 

Categories  of  records  in  the  system:  Occupational  History,  Demo¬ 
graphic  Data. 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individuaL  (Appendix  B,‘  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

^  Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
'  and  disposing  of  records  in  the  system: 

Storage:  Computer  Tape,  Microfilm,  Microfiche,  Computer  Prin¬ 
touts. 
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Rctricvability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  establisiMd  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioo  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  208S2 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources.  Information  is 
obtained  from  the  individual  and  employer  records. 

CDC  NIOSH  0025.01 

System  name:  Mine  Enforcement  Safety  Administration  (MESA) 
Dust  Measurement  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

'  System  locaticm: 

!  Appalachian  Center  for  Occupational  Safety  and  Health, 

i  NIOSH 

944  Chestnut  Ridge  Road 
[  Morgantown,  West  Virginia  26505 

f  Categories  of  individuals  covered  by  the  system:  U.S.  Coal  Miners 

who  have  been  examined  at  least  twice  with  30  month  intervals  or 
i  more  between  exams. 

\  Categories  of  records  in  the  system:  Medical  data,  dust  sample 

[  measurements. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
[  ries  of  users  and  the  pnrpoacs  of  such  uses:  Disclosure  may  be  made 

to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b).  item  100). 

Policict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  listings. 

Retrievabillty:  The  purpose  of  this  system  is  to  conduct 
epidemiological  statistical  analysis.  Name  and  miner  number  are  the 
indexes  used  to  retrieve  records  from  this  system. 


Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0026.01 

System  name:  Respiratory  Infections  Study  in  Guyan  Valley,  West 
Virginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Guyan  Valley, 
West  Virginia  households. 

Categories  of  records  in  the  system:  Employment  and  Medical 
History. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Questionnaires,  computer  cards,  laboratory  log  books. 
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RctrkvaMlity:  The  purpose  of  this  system  is  to  determine  if  coal 
miners  are  more  susceptible  to  respiratoi^  infections  than  the 
general  population.  Case  number  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0027.01 

System  name:  Radiation  exposure  records  for  NIOSH  Employees  in 
Morgantown  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
NIOSH  employees  located  at  Morgantown,  W.  Va. 

Categories  of  records  in  the  system:  Name,  X-Ray  exposure 
levels. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  19  (29  U.S.C.  668). 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  maintain  X-Ray 
exposure  records  to  prevent  toxic  exposure  to  harmful  rays.  Name 
is  the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  numagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0028.01 

System  name:  Silicosis  Study  in  30  Metal  Mines  1958-1962  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Computer  Center,  University  of  Utah 
Salt  Lake  City,  Utah  84108 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Men  employed  in 
30  different  metal  mines  from  1958  to  1962. 

Categories  of  records  in  the  system:  Demographic  data,  smoking 
histories,  occupational  information,  physical  examination  data,  in¬ 
cluding  X-ray  films. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U-  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  KW). 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes. 

Retrievability:  The  purpose  of  this  system  is  to  study  the 
prevalence  of  silicosis  in  1960,  and  to  conduct  subsequent  mortality 
studies.  Name  is  the  index  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0029.01 

System  name:  Byssinosis  Study  at  Cordova,  North  Carolina,  Klop- 
man  Steele  Plant  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatioo: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  iudivMuais  covered  by  the  system:  Cotton-Textile 
Mill  employees  and  a  sample  of  the  general  population. 

Categories  of  records  in  the  system:  Medical  history,  employment 
history,  and  industrial  environmental  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 


because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  lOOi 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards. 

Retrievability:  The  main  purpose  is  to  conduct  medical  research 
on  byssinosis.  Name  and  code  numbers  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  ^ 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0030.01 

System  name:  Byssinosis  Research  at  Burlington  Industries  in  Ash- 
viUe,  North  Carolina  -  HEW/CDC/NIOSH. 

Security  classlficatioa:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Textile  Workers. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in- 
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dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

PoUdcs  and  practicct  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Computer  Cards,  Computer  Tape, 
Microfihn. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  medical 
research  and  statistical  analysis  of  Byssinosis.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0031.01 

System  name:  Histocompatibility  Association  of  Pneumoconiosis 
(Black  Lung)  in  Coal  Workers  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Bowman  Gray  Medical  School 
Winston-Salem,  North  Carolina  27103 

Categories  of  individuals  covered  by  the  system:  Coal  Workers  in 
the  NIOSH  National  Coal  Study. 

Categories  of  records  in  the  system:  Medical  and  employment 
histories,  medical  research  questionnaires  and  permission  forms,  re¬ 
port  forms. 

Authority  (or  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  SecUon  501(30  U.S.C.  951);  Sec.  (501KaKS). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records,  computer  cards. 

Retrievability:  The  main  purpose  is  to  conduct  medical  research 
in  pneumoconiosis.  Name  and  code  numbers  are  the  indexes  used 
to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0032.01 

System  name:  National  Coal  Miner  Study  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Coal  Miners. 

Categories  of  records  in  the  system:  Occupational  and  Medical 
Histories,  X-Ray,  Respiratory  Test  Results. 

Authority  (or  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501(30  U.S.C.  951). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  sent  to  the  Min¬ 
ing  Enforcement  and  Safety  Administration,  Dept,  the  Interior  to 
report  incidence  of  pneumoconiosis.  See  PHS  appendix,  item  100. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  Sb),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  Computer  Tape,  Computer  disk,  manual  files. 

Retrievahility:  The  primary  purpose  is  to  conduct  medical  and 
epidemiological  research  on  coal  miners.  Name  and  social  security 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
(Permission  has  been  requested  from  the  Department  for  the  con¬ 
tinued  use  in  this  system  of  the  SSN  as  a  use  within  Section  7 
(a)(2KB)  of  the  Privacy  Act.). 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure:  / 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0033.02 

System  name:  Vibration  Laboratory  Studies  (Experimental  Group)  - 
-  HEW/CDC/NIOSH. 

Security  classification:  None.  ^ 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 


Categories  of  individuals  covered  by  the  system:  Voluntary, 
Human  Experimental  Subjects  from  the  general  population. 

Categories  of  records  in  the  system:  Physical  Examinations, 
Results  of  Laboratory  Tests  (e.g.,  ^ysiological.  Acceleration  Mea¬ 
sures,  Performance  Tests). 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  in<Uvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Computer  Tape. 

Retrievahility:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  workplace  standards.  Name,  case  number  and 
study  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Elepartment  Regulations  (43  CFR,  Section 
3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0034.01 

System  name:  Occupational  Vibration  Field  Studies  (Experimental 
Group)  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 
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Catcgorki  of  indivldiuils  covered  by  the  lyateoi:  Bus  and  Track  ‘ 
Drivers,  Heavy  Equipment  Operators,  Farm  Workers,  Foundry  and 
Metal  Workers,  Wood  Cutters  and  Wood  Workers.  All  are  volun¬ 
teers. 

Categories  of  records  in  the  system:  Medical  Test  Results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  in^vidual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  Tape,  Manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  workplace.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0035.01 

System  name:  Indicators  of  Physiological  and  Psychological  Strain  - 
-  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 


176  West  McMillan 
Cinciimati,  Ohio  45219 

Categories  of  individuals  covered  by  the  system:  Volunteer  Human 
Laboratory  Subjects. 

Categories  of  records  in  the  system:  Physical  Examination  Data, 
Results  of  Laboratory  Data. 

Authority  for  maintenance  of  the  qrstem:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  nuy  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Cards,  Laboratory  Data  Paper. 

Retrievahility:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standanls  in  the  workplan.  Name  and  case  number 
are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 

Personnel  screening  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  manager(s)  and  adAem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  BMg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office  > 

Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0036.01 

System  name:  Effects  of  carbon  monoxide  on  vigilance  per¬ 
formance  of  College  Students  ~  HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  Stu¬ 
dents  at  the  University  of  Cincinnati. 
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Catqtorks  of  records  in  the  system:  Medical  History,  Biological 
Data,  raysiological  Data,  Psychomotor  Data. 

Authority  for  maintenaiice  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Roudae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  Sb),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Cards,  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  workplace.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0037.01 

System  name:  Study  of  Behavioral  Performance  of  Kentucky  Toll 
Booth  Operators  Exposed  to  Auto  Exhaust  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Toll  Booth  Opera¬ 
tors  in  Kentucky. 

Categories  of  records  in  the  system:  Behavioral  Performance, 
Medical  History,  Physical  Examination,  Carbon  Monoxide  Burden, 
Workday  Exposure  to  Metals. 


Authority  for  maintenance  of  the  qrstem:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  sj^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  made 
to  a  congressional  office  from  the  record  of  an  inmvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiig, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  in  the  workplace.  Case  number  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  will  be  retained  until  August, 
1976.  Disposal  methi^s  include  burning  or  shredding. 

System  managers)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0038.02 

System  name:  Epidemiological  Study  of  United  States  Surface  Coal 
Miners  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Surface  Coal 
Miners. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results,  X-Ray. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 


FEDERAL  REGISTER,  VOL.  41,  NO.  183 — MONDAY,  SEPTEMBER  20,  1976 


40832 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


response  to  an  inr^uiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  E>epartment  Regulations,  (45 
CFR  Part  5b).  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctidning, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Cards,  Computer  Tape  and  Disk.  Microfilm, 
File  Cabinets. 

Retrievability:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analyses  on  respiratory 
diseases  of  surface  coal  miners.  Name  and  Case  Number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-bour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  4741 L). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0039.01 

System  name:  Study  of  workers  in  Tyler,  Texas  asbestos  plants  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Texas  Chest  Foundation 


P.O.  Box  2003 
Tyler,  Texas  75701 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Tyler,  Texas  Asbestos  Plant.  '' 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  supplied  to  the 
Texas  Chest  Foundation  in  order  to  permit  them  to  contact 
asbestos  workers  for  follow-up  medical  studies.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  recoils  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
.^partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0040.AI 

System  name:  Pennsylvania  Coal  Miners  Study 

HEW/CDC/NIOSH.  -- 
Security  classificatioa:  None. 

System  locatkm: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia,  26505 
Categerles  of  individuals  covered  by  the  system:  Pennsylvania  Coal 
Miners. 

Categories  of  records  in  the  system:  Demo^phic  data,  medical 
and  employment  histories,  mortality  data,  including  death  cer¬ 
tificates. 
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Authority  for  luafaitciuuice  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Routiiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  cards,  manual  files. 
Rctrievability:  The  main  purpose  is  to  conduct  a  mortality  study 
on  Pennsylvania  coal  miners.  Survey  number  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  obtained  from  Pennsylvania 
State  Health  Department,  which  collected  the  information  directly 
from  the  individual. 

CDC  NIOSH  0041.01 

System  name:  Purseglpve  Mine  (West  Virginia)  Shift  Study  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Coal  Miners  at 
Purseglove  Mine,  West  Virginia. 

Categories  of  records  in  the  system:  Occupational  and  medical  his¬ 
tory,  respiratory  test  results. 

Anthority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501(30  U.S.C.  951). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ~ 

Storage:  Manual  files,  computer  cards,  computer  tape,  microfilm. 

Retrievability:  The  main  purpose  of  this  system  is  to  determine 
effects  of  shift  work  on  occupational  respiratory  diseases.  Name 
and  case  numbers  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  for  20  yeafs. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Marylanch20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  co'ntents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  - 

CDC  NIOSH  0042.02 

System  name:  Study  of  Workers  Exposed  to  Chlorinated  Hydrocar¬ 
bons  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 
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Catcgorict  of  individuals  covered  by  the  sy^m:  Tri¬ 
chloroethylene,  polychlorinated  biphenols,  ethyline  biodiomine,  and 
chioropreme  exposed  workers  in  selected  plants. 

Categories  of  records  in  the  system:  Questionnaires,  Physical  Ex- 
aminaUons,  Occupational  History,  and  Sputum  Cytology. 

-  Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego-, 
lies  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  microfiche,  computer  tape,  computer  prin¬ 
touts. 

RetrievabiKty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0043.02 

System  name:  Pre-Test  Cosmetology  Convention  Study  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 


Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Cosmetologists. 

Categories  of  records  in  tbe  system:  Medical  Questionnaires,  X- 
Rays,  Sputum  Cytologies,  Pulmonary  Functions. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpioses  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  file  drawers. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0044.02 

System  name:  Study  of  Cincinnati  Fireworkers 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location:  t 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 
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Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Cateorict  of  individuals  covered  by  the  system:  Cincinnati,  Ohio 
Firefighters. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  information. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  Sb),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  source  docu¬ 
ments,  computer  printouts. 

Retrievability:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  diseases  of  occupational  origin.  Name  and 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  local  governments  and  other  available  sources. 

CDC  NIOSH  0045.02 

System  name:  Study  of  Pottstown,  Pennsylvania  Chemical  Plant 
Workers  -  HEW/CDC/NIOSH. 


Security  classificaUon:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Vinyl  Chloride,  Rubber,  and  Plastics  Plant  in  Pottstown,  Pennsyl¬ 
vania. 

Categories  of  records  in  the  system:  Medical  questionnaires,  occu¬ 
pational  history  and  results  of  medical  tests,  demographic  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  x-rays,  computer 
printouts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases,  is  no 
Name  is  the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(x)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

'  Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations. (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0046.02 

System  name:  Union  Pacific  Railroad  Workers  -  Carbon  Monoxide 
Study  -  HEW/CDC/NIOSH. 

Security  classificatioa:  None^ 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26303 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Categories  of  individuals  covered  by  the  system:  Selected  Union 
Pacific  Railroad  workers  exposed  to  carbon  monoxide. 

Categories  of  records  in  the  system:  Questionnaires,  x-rays,  spu¬ 
tum  cytology,  pulmonary  function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669).  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20832 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  (NM7.02 

System  name:  Studies  of  Workers  in  Asbestos  Related  Industries  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  individuals  covered  by  the  system:  Employees  in 
selected  asbestos  related  industries. 

Categories  of  records  in  the  system:  Pulmonary  function,  x-rays, 
medical  questionnaires,  smoking  histories,  and  occupational  histo¬ 
ries. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  and  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
36(X)  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
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Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures.  I 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register, 

October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 

(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  local  governments  and  other  available  sources. 

CDC  NIOSH  0049.02 

System  name:  Workers  Exposed  to  Cotton  Dust  -  Byssinosis  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

Sy^m  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 


who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0048.02 

System  name:  Study  of  workers  exposed  to  fibrous  glass  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  fibrous  glass  from  several  plants.  '' 

Categories  of  records  in  the  system:  Occupational  history,  demo¬ 
graphic  data,  drivers  licence  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 


Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Workers  from 
selected  plants  in  the  cotton  industry. 

Categories  of  records  in  the  system:  Medical  questionnaires,  x-ray, 
sputum  cytology,  pulmonary  function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
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5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville.  Maryland  20852 
NotRicatiM  pcoccdare: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Geoi^  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedores:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0050.02 

System  name:  Appalachian  Coal  Miner  Study  (1%3-1966)  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Coal  miners. 
Cat^ories  of  records  in  the  system:  Medical  and  occupational 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Acts.  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  1(X)). 

Polidct  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  research  Black 
lung  in  coal  miners.  Name  and  case  number  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 


Notification  procedure: 

Privacy  Act  Coordinator 

Management  Analysis  Office 

Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writ^  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  Uie 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0051.02 

System  name:  Kaiser  Aluminum  Employees  at  Ravenswood,  West 

Virginia  Study  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  tbe  system:  Employees  of 
Kaiser  Aluminum  at  Ravenswood,  West  Virginia. 

Categories  of  records  in  tbe  system:  Occupational  history,  medical 
test  results. 

Authority  for  maintenance  of  tbe  system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  the  research  of 
respiratory  disease.  Name  and  case  numl^r  are  the  indexes  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  niamiger(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
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'Rockville,  Maryland  20852 
Notiflcation  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  proc^Jures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0052.02 

System  name:  West  Virginia  Pulp  and  Paper  Company  Study  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Employees  of 
West  Virginia  Pulp  and  Paper  Company. 

Categories  of  records  in  the  system:  Medical  and  employment 
histories,  medical  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  survey  respiratory 
illnesses  of  carbon  electrode  workers.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials.  . 
System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 


Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoiri  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0053.02 

System  name:  Coal  Miner  Medical  Information  Processing  System  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia,  26505 

Categories  of  individuals  covered  by  the  system:  Coal  miners. 

Categories  of  records  in  the  system:  Medical  and  occupational 
histories. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act,  Section  203  (30  U.S.C.  843). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Report  to  Mining  En¬ 
forcement  and  Safety  Administration  on  pneumoconiosis  findings. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  Records  may  be 
released  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  computer  tape,  computer  disk,  x-rays. 

Retrievability:  The  main  purpose  is  to  maintain  results  of  x-rays 
of  coal  miners  to  substantiate  claims  for  Black  Lung  Benefits  and 
to  conduct  medical  research.  Data  are  given  to  other  NIOSH  units 
for  epidemiological  research  and  statistical  analysis.  Name  and  so¬ 
cial  security  number  (use  of  social  security  number  is  required  by 
regulation)  are  the  indexes  used  to  retrieve  records  from  this 
system.  (Permission  has  been  requested  from  the  Department  for 
the  continued  use  in  this  system  of  the  SSN  as  a  use  within  Section 
7  (a)  (2)  (B)  of  the  Privacy  Act.). 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retentton  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 
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System  muuigcr(8)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health' 

5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being'  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
(October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0054.02 

System  name:  New  Mexico  Potash  Miner  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Men  employed  in 
New  Mexico  potash  mines. 

Categories  of  records  in  the  system:  Company  personnel  records 
(employment  history,  application  for  employment). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  microfilm,  manual  files. 

Retrievahility:  The  main  purpose  is  to  conduct  mortality  studies. 
Name  is  the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procednre: 


Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8, *1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Company  personnel  records. 

CDC  NIOSH  0055.02 

System  name:  Research/E>emonstration,  and  Training  Grants,  Appli¬ 
cation  Files  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Research  Grants,  NIH 
Westbard  Bldg. 

Westbard  Ave. 

Bethesda,  Maryland,  20014 

Office  of  Extramural  Activities,  NIOSH 
Rm.  3-32 

12420  Parklawn  Dr. 

Rockville,  Maryland,  20852 

Office  of  Extramural  Activities,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio,  45202 

Categories  of  individuals  covered  by  the  system:  Applicants  for  oc¬ 
cupational  safety  and  health  research  and  demonstration  grants, 
and  training  grants. 

Categories  of  records  in  the  system:  Grant  applications. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669,  670). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  If  fraud  is  suspected,  in¬ 
formation  is  provided  to  appropriate  law  enforcement  agencies. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  review  grant  ap¬ 
plications  for  research  and  training  and  to  administer  funded  grants. 
This  information  is  provided  to  NIH  and  to  other  components  of 
NIOSH  for  review.  Name  is  the  index  used  to  retrieve  information. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Information  is  kept  while  grant  is  active 
and  for  3  years  beyond  termination.  Then  it  is  sent  to  the  Federal 
Records  Center  in  Dayton.  Applications  reviewed  and  not  funded 
are  kept  for  2  years.  Disposed  records  are  discarded  in  the  trash. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noufication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0056.02 

System  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Industrial  work  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  indus¬ 
trial  workers. 

Category  of  records  in  the  system:  Results  of  measurements  of 
physiological  responses  during  occupational  work. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen, 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100).  ' 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  manual  files. 

Retrlevability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
•  Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
.October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0057.02 

System  name:  Kennecott  Sulfur  Dioxide  Study 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Employees  at 
Kennecott  Copper  Smelter  and  at  Kennecott/  Bingham  Mine  Shops 
between  1972  -  1975. 

Categories  ot  records  in  the  system:  X-ray  films,  health  question¬ 
naire,  pulmonary  function  measurements. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  20  (29  U.S.C.  669). 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  printouts. 

Retrievability:  Purpose  is  to  investigate  the  relationship  between 
sulfur  dioxide  and  pulmonary  diseases.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator  - 

Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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CoBiMtiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFK,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories;  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0058.02 

System  name:  Potential  Grant  Applicant  File  --  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Office  of  Extramural  Activities,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Potential  appli¬ 
cants  for  occupational  safety  and  h^th  research,  demonstration, 
or  training  grants. 

Categories  of  records  in  the  system:  Correspondence,  draft 
proposals. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievahility:  The  purpose  of  this  system  is  to  maintain  informa¬ 
tion  about  potential  grant  applicants.  Name  is  the  index  used  to 
retrieve  information  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Information  is  kept  until  formal  applica¬ 
tion  is  made.  Then  the  information  is  discarded.  If  formal  applica¬ 
tion  is  not  made  within  two  years,  the  information  is  discarded. 
Records  are  thrown  in  the  trash  when  disposed. 

'  System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0059.02 

System  name:  Division  of  Training  Mailing  List 

HEW/CDC/NIOSH. 

Security  classification;  None. 

System  iocation: 

Division  of  Training,  NIOSH 


550  North  Main  Street 

Cincinnati,  Ohio  45202 

Parklawn  Computer  Center 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

American  Advertising  Company 

Cincinnati,  Ohio 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  a  NIOSH  Training  Course  or  who  ask  to  be  placed  on  the 
list. 

Categories  of  records  in  the  system:  Name  and  address. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  SecUon  21  (29  U.S.C.  670). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  addressograph  plates. 

Retrievability:  The  purpose  of  this  system  is  to  advise  prospec¬ 
tive  students  of  upcoming  NIOSH  training  courses.  Name  and  Stu¬ 
dent  Number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852  « 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0060.02 

System  name:  Study  of  Metals  Industry  Workers 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
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University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S0S 
Categories  of  individuals  covered  by  the  system:  Beryllium  wor¬ 
kers,  cadmium  workers,  antimony  workers,  and  lead  workers. 

Calories  of  records  in  the  system:  Occupational  history,  medical 
questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  computer  printout,  microfilm,  and 
microfiche. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease(s)  resulting  from  exposures  of  vari¬ 
ous  metals.  Name  is  the  index  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  Screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected.  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

'National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32  ‘ 

Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 


sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0061.01 

System  name:  Cosmetology  Workers  Study  (Thesaurosis)  — 
HEW/CDC/NIOSH. 

Security  ciassifkation:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  cosmetic  aerosols. 

Categories  of  records  in  the  system:  Medical  questionnaires,  X- 
ray.  Sputum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (PL  91-595)  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  drawers  and  computer  tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as'  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 
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Record  soaroe  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0062.01 

System  name:  Study  of  workers  exposed  to  polyvinyl  chloride  in 
the  plastics  industry  at  Ashtabula,  Ohio;  Avon  Lake,  Ohio  and 
LouisviUe,  Kentucky  ~  HEW/CDC/NIOSH. 

Sedurity  clasrifkation:  None. 

System  locatkm: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SSSS  Ridge  Avenue 
Cincinnati,  Ohio  4S213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
plastic  industry  at  selected  plants. 

Categories  of  records  in  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  cause 
and  prevention  of  disease  of  industrial  origin.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  W5,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0063.01 

System  name:  Biochemical  Data  System  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Coal  miners, 
beryllium  workers,  pulmonary  outpatient  clinic  patients. 

Categories  of  records  in  the  system:  Analyses  of  biochemical  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  22(d)  (29  U.S.C.  671(d));  Federal  Coal  Mine 
Health  and  Safety  Act  Section  427(b)  (30  U.S.C.  937(b)). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  The  main  purpose  is  to  identify  early  indicators  of 
diseases  (biochemical  indices).  Data  is  given  to  other  NIOSH  units 
for  biochemical  and  epidemiological  studies.  Case  number  and 
name  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  for  20  years. 
Disposal  methods  include  erasing  tapes  and  burning  or  shredding 
printouts. 

System  managers)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0064.02 

System  name:  Textile  Workers  Audiogram  Results 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Southeastern  U.S. 
Textile  Mill  Workers. 

Categories  of  records  in  the  system:  Results  of  hearing  tests. 

Authority  for  maintenance  of' the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  th6  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

Doctor’s  Memorial  Hospital  Hearing  and  Speech  Center 
Atlanta,  Georgia. 


CDC  NIOSH  0065.01 

System  name:  Noise-induced  Temporary  Threshold  Shift  Data  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences,  NIOSH 
4576  Colombia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  Sub¬ 
jects  in  Cincinnati,  Ohio. 

Categories  of  records  in  the  system:  Hearing  acuity  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  index  audiogram  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0066.02  - 

System  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Industrial  Work  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  Indus¬ 
trial  Workers. 
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Cate(oite  of  records  io  the  system:  Results  of  measurements  of 
physiological  responses  during  occupational  work. 

Anthority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  Sb).  item  1(K)). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards  and  data  sheets. 

Retrievability:  The  purpose  of  this  system  is  the  development  of 
standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  4741 L). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  cat^ories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0067.02 

System  name:  Coal  Mine  Hearing  Study  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  s)rstem:  Union  Coal  Mine 
Workers  employed  in  Mines  East  of  the  Mississippi  River. 

Categories  of  records  in  the  system:  Hearing  Test  Results. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 


request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alle^d  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  fUes  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standmds  for  the  workplace.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Appendix 

Jandy  Coal;  Eureka 
090  Mine 

Windmen,  Pennsylvania 

Barnes  and  Tucker 
Lancashire  025  Mine 
Bamesboro,  Pennsylvania 

Fawn  Mine 

Saxonburg,  Pennsylvania 

Russellton  Mine 
Russellton,  Pennsylvania 

Lundale  01  Mine 
Lundale,  West  Virginia 

Bethlehem  Mines 
116  Mine 

Eunice,  West  Virginia 


FEDERAL  REGISTER,  VOL  41,  NO.  183— 4MONDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


40847 


Olsa  Mine 

Coalwood,  West  Virginia 

U.S.  Steel 
032  Mine 
Lynch,  Kentucky 

International  Harvester 
010  Mine 

Benham,  Kentucky 

White  Ash 
01  Mine 

River,  Kentucky 
Star  Mine 

Central  City,  Kentucky 

Division  of  Laboratories  and  Criteria  Development 
National  Institute  for  Occupational  Safety  and  Health 
1014  Broadway 
Cincinnati,  Ohio  4S202 

CDC  NIOSH  0068.02 

System  name:  Individuals  listed  in  the  I960  American  Dental  As¬ 
sociation  Directory  --  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

NIOSH 

Park  Bldg.,  Rm.  3-40 
12420  Parklawn  Dr. 

Rockville,  Md.  208S2 

Parklawn  Computer  Center 
5600  Fishers  La.,  Rm.  2A80 
Rockville,  Md.  20852 

Dept.  Com.  Dentistry 
School  of  Dentistry 
Temple  University 
Philadelphia,  Pa. 

Categories  of  individuals  covered  by  the  system:  Individuals  listed 
in  the  I960  American  Dental  Association  Directory. 

Categories  of  records  in  the  system:  Demographic  data,  including 
follow-up  questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  disk,  computer  listings,  com¬ 
puter  cards. 

Retrievability:  The  purpose  of  this  system  is  to  analyze  the  mor¬ 
tality  patterns  of  American  dentists.  Name  and  record  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 


Retentioa  and  dinKMal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

1960  and  1968  Directories  of  the  American  Dental  Association 

State  Boards  of  Dental  Examiners 

Local  Dental  Societies 

NIH  Division  of  Dentistry 

Local  Postmaster 

directly  from  individual 

dental  supply  houses 

directories 

CDC  NIOSH  0069.01 

System  name:  Coal  Miner  Study  in  Charleston-Beckley,  West  Vir¬ 
ginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  West  Virginia 
coal  miners. 


Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  cards,  questionnaires.  X-rays. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  an 
epidemiological  study  of  coal  miners  in  West  Virginia.  Name  and 
Identification  Number  are  the  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 


Categories  of  records  in  the  system:  Medical  history,  death  cer¬ 
tificates. 
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Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  dimosal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shrrading  paper  materials. 

System  raanager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acccs  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0070.01 

System  name:  Study  of  New  Jersey  Motor  Vehicle  Examiners  ex¬ 
posed  to  Carbon  Monoxide  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  New  Jersey 
Motor  Vehicle  Examiners. 

Categories  of  records  in  the  system:  Occupational  History,  Medi¬ 
cal  Questionnaires,  Blood  Test,  Driver’s  License. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards:  v 


24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  ^ 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retenthm  and  dimwsal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

Vital  status  information  is  obtained  from  Federal,  State  and 
Local  governments  and  other  available  sources. 

Information  is  obtained  from  the  individual  and  from  employer 
records. 

CDC  NIOSH  0(r71.02 

System  name:  Determination  of  Normal  Baseline  Pulmonary  Values 
-  HEW/CDC/NIOSH. 

Security  clasrifkation:  None. 

System  locatkm: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Male  volunteers 
(18-21). 

Categories  of  records  in  the  system:  Medical  history  and  pulmona¬ 
ry  function  values. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  computer  tape,  and  laboratory  log 
sheets. 
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Rctricvability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  stand^s  criteria  for  the  woricplace.  Initials  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safcgoards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retentton  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  197S,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0072.02 

System  name:  Biodynamics  of  Lifting  in  the  Sagittal  Plane  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science.  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 

Biomedical  Laboratory 

Center  for  Safety,  New  York  University  Medical  Center 
New  York,  New  York 

Categories  of  individuals  covered  by  the  system:  Volunteers  (male 
and  female)  employed  in  occupations  requiring  lifting  of  weights. 

Categories  of  records  in  the  system:  Medical  history,  work  ex¬ 
perience  and  results  of  responses  to  lifting  weights. 

Authority  tor  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  ariMn 
because  of  activities  of  the  Public  Health  Service  in  connection 


with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  3b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  aecearing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape,  forms  in  contractor’s  office,  experimen¬ 
tal  data  at  NIOSH. 

Retrievability:  The  purpose  of  this  system  is  to  develop  a  work¬ 
place  standard  setting  restrictions  for  handling  weights.  Initials  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Medical  records  at  New  York  Universi¬ 
ty.  Other  medical  data  obtained  directly  from  the  individual. 

CDC  NIOSH  0073.01 

System  name:  Hearing  and  Noise  Study  of  Industrial  Workers  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 

Categories  of  individuals  covered  by  the  system:  See  Appendix. 

Categories  of  records  in  the  system:  Hearing  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EKsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
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with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b).  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Audiogram  questionnaire  forms,  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  determin¬ 
ing  standards  for  the  woricpiace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S6(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  desi^ate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Appendix 

Employees  of  the  following  companies: 

Steel  Fabricating  &  Processing 
Ashland,  Kentucky 

Paper-Bag  Making 
Florence,  Kentucky 

Printing 

Glendale,  Maryland 

Aluminum  Fabricating  &  Processing 
Richmond,  Virginia 

Quarry 

Elberton,  Georgia 

Woodworking 
Louisville,  Kentucky  ' 

Hydro-Electric  Power 
Knoxville,  Tennessee 

Steel  Fabricating 
Bethlehem,  Pennsylvania 

Tunnel  Patrol 


Baltimore,  Maryland 

Printing  and  Engraving 
Washington,  D.C. 

Printing 

Washington,  D.C. 

Tunnel  Patrol  New  York,  New  York 
Trucking 

Hamilton  County,  Ohio 

CDC  NIOSH  0074.02 

System  name:  Fireman  Hearing  Study  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  tbe  system:  Firemen  from 
Cincinnati,  Ohio. 

Categories  of  records  in  the  system:  Results  of  hearing  tests. 
Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Eiepartment  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Audiogram  cards  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access'procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NlOSH  0075.01 

System  name:  Hard  Rock  Miner  Mortality  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health. 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Computer  Center 

University  of  Utah 

Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Men  who  worked 
underground  in  copper  mines  between  1940  and  1%5. 

Categories  of  records  in  the  system:  Abstracts  from  personnel 
records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes. 

Retrievahiiity:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  study.  Name  and  case  number  are  the  index  used  to 
retrieve  records. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(8)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Company  personnel  records. 


CDC  NIOSH  0076.R1 

System  name:  Uranium  Mill  Worker  Study  in  Colorado  — 
HEW/CDC/NIOSH. 

Security  claarificatioa:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH 
5555  Ridge  Avenue 
Cinciimati,  Ohio  45213 

Computer  Center 
University  of  Utah 
Salt  Lake  City.  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Uranium  mill 
workers  for  Climax  Uranium  Company  or.  Union  Carbide  Nuclear 
in  Grand  Junction,  Colorado. 

Categories  of  records  in  the  system:  Personnel  records 
(employment  records,  previous  woric  histories,  application  for  em¬ 
ployment). 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act.  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  computer  cards,  computer  tape. 

Retrievahiiity:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  study  of  uranium  mill  workers.  Name  is  the  index  used  to 
retrieve  records. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  numagerfs)  and  addtem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification .  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
'identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Company  personnel  records. 

CDC  NIOSH  0077.01 

System  name:  Survey  of  Arizona  Asbestos  Miners  and  Mill  Wor¬ 
kers  (1%9)  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
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Calcgeries  of  indivklaals  covered  by  the  systcBi:  Persons  working 
in  Arizona  asbestos  operations  in  1969. 

Categories  of  records  in  the  system:  Medical  examinations,  occu- 
pationiQ  histories,  demographic  information,  results  of  chest  X- 
rays. 

Antborhy  for  maiateBance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roatiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  This  data  may  be  trans¬ 
ferred  to  the  Environmental  Protection  Agency  for  continued  health 
research.  Disclosure  may  be  made  to  a  con^ssional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  Records 
may  be  released  to  the  Department  of  Justice  or  other  appropriate 
Fe^ral  Agencies  in  defending  claims  against  the  U.  S.  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Appendix  B, 
Department  Regulations,  (4S  CFR  Part  Sb),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  main  purpose  of  this  study  is  to  assess  the 
health  status  of  Arizona  asixstos  workers.  Name  is  the  index  used 
to  retrieve  records. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely.  Prin¬ 
touts  are  discarded  as  trash. 

System  managers)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0078.01 

System  name:  Berylliosis/Sarcoidosis  Study  of  Beryllium  Plant  Wor¬ 
kers  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

SM4  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individnals  covered  by  the  system:  Beryllium  plant 
workers,  sarcoid  registry,  sample  of  general  population. 

Categories  of  records  in  the  system:  Medical,  employment  and  in- 
dustriu  environment  records. 


Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EXisclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  ffom  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Report  form,  computer  tape,  computer  cards,  medical 
research  questionnaire  and  permission  forms. 

Retrievability:  The  main  purpose  is  to  conduct  medical  research. 
Name  and  code  numbers  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Leme,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0079.01 

System  name:  Medical  Records  of  Patients  Examined  at  NIOSH  in 
Morgantown,  West  Virginia  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  tbe  system:  Individuals  at  ex¬ 
cess  risk  to  occupational  respiratory  diseases,  plus  a  sample  of  the 
general  population. 
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Catholics  of  records  io'  the  system:  Occupational  and  medical 
histories  and  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  SOI  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressiotutl  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tapes,  computer  disks,  computer 
cards,  microfilm. 

Retrievahility:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analyses.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0080.01 

System  name:  Miner/Neighbor  Study  in  Pineville,  West  Virginia  — 
HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 


Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Coal  miners, 
lumber  employees  and  white  collar  workers  in  Pineville,  West  Vir¬ 
ginia. 

Categories  of  records  in  the  system:  Medical  histories,  demo¬ 
graphic  data.  X-rays. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  manual  files. 

Retrievahility:  The  main  purpose  is  to  conduct  an  epidemiological 
study  of  coal  miners  and  lumber  workers.  .  Case  number  is  the 
index  used  to  retrieve  records. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0081.01 

System  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Laboratory  Studies  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 
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Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Categf>rks  of  indivMiiaU  covered  by  the  system:  Volunteer  human 
laboratory  subjects. 

Catefories  of  records  in  the  system:  Physical  examination  results, 
laboratory  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  nukde 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  Sb),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards. 

Retrievability:  The  main  purpose  is  to  assist  in  the  development 
of  standards  for  the  workplace.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0082.01 

System  name:  Diagnosis  of  occupational  disease  by  analysis  of  body 
fluids  or  tissues  through  biochemical  or  clinic^  chemical  analy¬ 
sis  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  iocation: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 


4676  Columbia  Paxitway 
Cincinnati,  Ohio  45226 

Categories  of  individnals  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  furnished  to 
physician  who  requests  analysis.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individiud  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Records  may  be  released  to  the  Department  of  Justice 
or  other  appropriate  F^eral  Agencies  in  defending  claims  against 
the  U.  S.  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievahiltty:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  Name  or  code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accortlance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Private  and  Industrial  physicians. 

CDC  NIOSH  0083.01 

System  name:  Diagnostic  methods  for  identification  of  occupational 
diseases  through  biopsy  and/or  autopsy  specimens  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(X29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  are 
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furnished  to  the  physician  who  requests  analysis.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  Name  or  code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Private  and  Industrial  physicians. 

^  CDC  NIOSH  0084.01 

System  name:  Metal  Mining  Mortality  Survey  System  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Metal  miners. 

Categories  of  records  in  the  system:  Medical  histories,  death  cer¬ 
tificates. 

Authority  for  maintenance  of  the  system:  Federal  Metal  and  Non- 
metalic  Mine  Safety  Act  Section  4(30  U.S.C.  723). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  sent  to  State  Vital 
Statistics  Bureau  to  obtain  death  certifictates.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  lOOi 


40855 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  questionnaires,  computer  cards,  manual 
files. 

Retrievability:  The  main  purpose  is  to  obtain  death  certificates  of 
deceased  miners.  Survey  num^r  and  name  are  the  indexes  used  to 
retrieve  records. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0085.01 

System  name:  Children’s  Pulmonary  .  Function  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Elementary 
School  Children  (6  Year  Olds)  in  Salt  Lake  City,  Utah. 

Categories  of  records  in  the  system:  Spirometry  Results. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
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request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (43 
CFR  Part  Sb).  item  tOO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  The  purpose  of  this  system  is  to  establish  stan¬ 
dards  for  baseline  pulmonary  function  in  unimpaired  lungs.  Number 
and  name  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noidication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Vital  status  information  is  obtained 
from  federal,  state  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual. 

CDC  BSS  0086.01 

System  name:  Surveillance  of  Persons  on  Isoniazid  Preventive 
Treatment  for  Tuberculosis  —  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  224,  CDC 
AUanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Health  Depart¬ 
ment  I^tients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 


to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (43  CFR,  part 
3b)  Appendix  B,  Item  100.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  extent  of 
isoniazid-relat^  hepatitis  in  persons  taking  isoniazid  as  preventive 
therapy  against  tuberculosis.  Retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC  4.5.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned;  scratch  tape. 

System  managers)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC 
AUanto,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  (o  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2>- Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0087.02 

System  name:  Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women  —  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division,  Building  1,  Room  4034,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Women  who  were 
vaccinated  against  rubella  immediately  preceding  pregnancy  or  ac¬ 
cidentally  vaccinated  during  pregnancy. 

Categories  of  records  in  the  system:  Epidemiological  and  serologi¬ 
cal. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361  (42  U.S.C.  244,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
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to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  a^ncies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individuid’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
Sb)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  cabinets. 

Retrievability:  The  data  are  used  in  the  form  of  statistical  summa¬ 
ries  to  maintain  surveillance  on  pregnant  women  who  receive  rubel¬ 
la  vaccine;  the  identifiers  are  used  to  add  additional  or  corrKtive 
data  to  the  master  file.  Records  are  retrievable  by  identifying  code 
number. 

Safeguards:  Routine  office  and  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CE)C 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
sliall,  at  the  time  the  request  is  made,  designate  a  responsible 
..  representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion  (Uiese  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Private  Physicians. 

CDC  BSS  0088.01 

System  name:  Subacute  Sclerosing  Panencephalitis  Surveillance  -- 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  1,  Room  4054,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  SSPE. 

Categorief'bf  records  in  the  system:  Epidemiological  and  clinical 
histories.  " 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301  (42  U.S.C.  241). 

Routine.uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  ajgencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 


individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  -because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  The  data  are  used  in  the  form  of  an  aggregate 
summary  to  further  define  the  epidemiology  of  the  disease;  the 
identifiers  are  used  only  to  complete  records  as  additional  and  cor¬ 
rective  information  becomes  available.  Records  are  retrievable  by 
identifying  code  number. 

Safeguards:  Routine  office  and  building  security.  For  compu¬ 
terized  records,  safeguards,  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g., 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Private  physicians. 

CDC  BSS  0089.02 

System  name:  Study  of  Chemotherapy  of  Pulmonary  Tuberculosis  — 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  21 1 ,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Tuberculosis 
Clinic  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  Jtt  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
t  individuid’s  mental  or  physical  condition  and  is  alleged  to  have 
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arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (4S  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card,  file  folders,  and  magnetic  tape. 

Rctrievability:  The  purpose  of  the  system  is  to  determine  the  ef¬ 
ficacy  of  self -administered  rifampin  and  isoniazid,  given  daily  for 
six  months  under  close  surveillance  in  selected  patients  with  pulmo¬ 
nary  tuberculosis.  Data  is  used  in  statistical,  aggregate  form  only. 
Study  to  commence  approximately  September  1975.  Data  retrieva¬ 
ble  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  8.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  I ,  Room  2047,  CDC 
AUanta,  GA  30333 

Notification  procedure:  To  determine  if  a'  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  khould 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  State  Health  Departments. 

CDC  BSS  0090.02 

System  name:  Tuberculin  Testing  Study  —  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  255,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Hospital  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Medical  Records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 


claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Rctrievability:  Statistical  aggregate  use.  To  study  the  ‘Booster  Ef¬ 
fect*,  the  phenomenon  whereby  the  first  tuberculin  test  in  a  series 
has  a  stimulating  effect  upon  subsequent  tuberculin  tests.  Records 
retrievable  by  name  and  I.D.  number. 

Saf^uards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  •  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  7.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Paper  shredded  or  burned.  Tape  scratched. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  I ,  Room  2047,  CDC 
AUanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8.  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  S-une  as  notification  procedures. 
Requesters  should  also  reasonaoly  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  AUanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Individuals  and  hospitals. 

CDC  BSS  0091.02 

System  name:  Rifampin  in  Initial  Treatment  of  Pulmonary  Tubercu¬ 
losis  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  211, CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Tuberculosis 
hospital  patients. 

Categories  i>f  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpMiaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
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claims  against  the  United  States  when  the  claim  is  based  upon  an 
individu^’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (4S  CFR,  part 
Sb)  Appendix  B,  Item  1(X).) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  the  effec¬ 
tiveness  of  rifampin  in  the  initial  treatment  of  pulmonary  tuberculo¬ 
sis.  Records  are  retrievable  by  name  and  I.D.  number. 

Safeguardsf  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Rctentioa  and  disposal:  Number  years  held  at  CDC:  11.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned.  Tape  scratched.  _ 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC  ' 

Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  4S  CFR,  Part  4.6, 
Federal  Register,  October  8,  197S,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Part  Sb.S(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
.5.b.7). 

Record  source  categories:  Hospitals  and  State  Health  Depts. 

CDC  BSS  0092.02 

System  name:  Rifampin-lsoniazid  in  Initial  Treatment  of  Pulmonary 
Tuberculosis  ~  HEW/CDC/BSS 

Security  classification:  None. 

System  location:  " 

TB  Control  Division 
Building  6,  Room  211,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Tuberculosis 
hospital  and  clinic  patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  PubUc  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inc^uiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Dep^- 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 


claims  against  the  United  States  when  the  claim  is  based  upoh  an 
individuid’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  the  op¬ 
timum  dosage  of  rifampin  in  initial  treatment  of  pulmonary  tubercu¬ 
losis,  and  to  determine  the  optimum  duration  of  treatment  after 
bacteriologic  conversion.  Records  are  retrievable  by  name  and  I.D. 
number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retentioa  and  disposal:  Number  years  held  at  CDC:' 11.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accen  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Hospitals  and  State  Health  Depts. 

CDC  BSS  0093.02 

System  name:  Tuberculosis  Prophylaxis  Studies  -  Alaska  and  Puerto 
Rico  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division,  BSS 
225  Eagle  Street 

Anchorage,  Alaska  99501  ^ 

819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
Puerto  Rico 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Study  partici¬ 
pants. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 
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Routiac  lues  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  a^ncies  in  defending 
claims  against  the  United  States  when  the  clam  is  based  upon  an 
individu^’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (4S  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders. 

Retrievability:  Statistical  aggregate  use.  To  determine  the  effec¬ 
tiveness  of  isoniazid  therapy  in  various  population  groups  at  high 
risk  of  developing  tuberculosis.  Records  retrievable  by  name. 

Safeguards:  Data  in  Puerto  Rico  is  kept  in  a  locked  room  during 
non-business  hours.  Data  in  Alaska  is  kept  in  a  locked  CDC  facility 
during  non-business  hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  20.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  shredded  or  burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  th^  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  fiunily  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0094.02 

System  name:  Drug  Resistance  Study  for  Tuberculosis  — 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Rooms  249  and  259,  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42,  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  mav/^  made 
to  a  congressional  office  from  the  record  of  an  individual  in 


response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
clainfe  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,- part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  over  time  if 
the  trends  in  resistant  tubercle  bacilli  organisms  of  newly  diagnosed 
and  previously  untreated  cases  of  tuberculosis  are  changing. 
Records  are  retrievable  by  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  m>d  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office.  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any.  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accc»  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator,  . 
Management  Analysis  Office,  Center  for  Disease  Control.  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0095.01 

System  name:  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Chickenpox 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Bldg.  1,  Rm.  4054,  CDC 
'  Atlanto,  GA  30333 

Categories  of  individuals  covered  by  the  system:  High  risk  immu- 
nosuppressed  children  who  are  exposed  to  chickenpox. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 
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Roatinc  uica  of  records  mainUined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  ^tivities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (4S  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  cabinets 

Retrievability:  These  data  are  used  in  an  aggregate  form  to  deter¬ 
mine  the  effectiveness  of  ZIG  in  the  prevention  or  modification  of 
chickenpox  in  high-risk  immunosuppressed  children;  the  identifiers 
are  used  to  add  additional  and  corrective  data  to  the  master  file  as 
it  becomes  available.  Records  are  retrievable  alphabetically  by 
name. 

Safeguards:  Metal  file  cabinets;  routine  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  manager(s)  and  address: 

Director,  BSS 

Bldg.  1.  Rm.  2047,  CDC 

Atlanta,  GA  30333  designate  a  responsible  representative  in 
writing  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s 

*  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part 
4.6,  Federal  Register,  October  8,  1975,  page  47411).  A  parent 
or  guardian  whp  requests  notification  of  or  access  to  a 
minor’s  record  shall  at  the  time  the  request  is  made 
designate  a  family  physician  or  other  health  professional 
(other  than  a  fan^y  member)  to  whom  the  record,  if  any, 
will  be  sent.  The  designee  will  receive  the  record  in  all  cases 
and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contenls 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Private  Physicians. 

CDC  BSS  0096.02 

System  name:  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program  -  HEW/CDC/BSS 

Security  ciassifkation:  None. 

System  location: 

Bureau  of  State  Services 
Bldg.  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Participants  in  the 
study,  which  began  in  the  early  1930’s. 

Categories  of  records  in  the  system:  Medical  records  and  related 
study  data. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
furnished  to  courts  of  competent  jurisdiction  and  to  attorneys  for 
legal  purposes.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual.  Disclo¬ 
sure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 


(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 

100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiuing, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders. 

Retrievability: 

Information  from  the  files  is  used  by  DHEW  officials  to: 

1 .  Determine  eligibility  for  medical  care  for  those  participants 
eligible  for  such  services  in  accordance  with  DHEW  policy; 

2.  Determine  status  of  participants  in  litigation. 

Records  are  retrievable  alphabetically  by  name. 

Safeguards:  Locked  cabinets  in  locked  office  space.  Access  to 
management  officials  and  staff  who  review  and  approve  payments 
of  m^cal  costs. 

Retention  and  disposal:  Number  of  years  held  at  CDC:  indefinite¬ 
ly- 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Bldg.  1,  Rm  2047,  CDC 
Atlanta,  Georgia  3033 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants  entitled  to  medical  care;  Social  Security  Administration 
for  Medicare  information;  and  State  Welfare  Departments  for  infor¬ 
mation  on  Medicaid. 

CDC  BSS  0097.01 

System  name:  BCG  Vaccination  Studies  for  Tuberculosis  -  Puerto 
Rico  ~  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
)  Puerto  Rico 

Categories  of  individuals  covered  by  the  system:  Health  Depart- 
'  ment  I^tients. 

Categories  of  records  in  the  system:  Medical  Records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders. 

Retrievability:  Statistical  aggregate  use.  To  test  the  effect  of  BCG 
vaccinations  in  reducing  the  incidence  of  tuberculosis  in  non-reac¬ 
tors  to  the  tuberculin  skm  tests.  Records  are  retrievable  by  name. 


FEDERAL  RECISTER,  VOL  41.  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


40862 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Safcgaards:  All  data  is  kept  in  a  locked  room  during  non-business 
hours. 

Rcteatfam  and  disposal;  Number  years  held  at  CDC:  30.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Shredded  or  burned. 

Systeas  aMnagerfs)  aad  address: 

Director 

Bureau  of  State  Services 

Building  1 ,  Room  2047,  CDC 

AtlanU,  GA  30333 

NotificatioB  proccdare: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office, 

Center  for  Disease  Control,  Atlanta,  Georgia  30333,  and 
provide  the  following  information:  (1)  approximate  date(s) 
and  place  of  treatment  or  questionnaire  administration,  (2) 
name  of  study,  if  known;  (3)  an  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion  (tjiese  notification  and  access 
procedures  are  requirements  of  the  Department  Regulations, 

4S  CFR,  Part  4.6,  Federal  Register,  October  8,  1973,  page 
47411).  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  minor’s  record  shall  at  the  time  the  request  is 
made  designate  a  family  physician  or  other  health 
professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the 
record  in  all  cases  and  upon  review  will  determine  whether 
the  record  should  be  made  available  to  the  parent  or 
guardian. 

Record  acce«  proccdorcs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.S(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0098.01 

System  name:  Congenital  Rubella  Registry  ~  HEW/CDC/BSS. 

Secnrtty  classification:  None. 

System  location: 

Immunization  Division 
Building  1 ,  Room  4054,  CDC 
AtlanU,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  rubella  at  birth. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Antlmrity  for  malntmmnce  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Rontiae  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  Sutes  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  cabinets. 


Retrievabiitty:  The  daU  are  used  in  the  form  of  aggregate  summa¬ 
ry  to  maintain  surveillance  on  CRS  and  to  identify  changing  trends 
of  disease  patterns  resulting  from  rubella  vaccine  programs;  the 
identifiers  are  used  to  add  additional,  or  corrective  data  to  the 
master  file  as  it  becomes  available.  Records  are  retrievable  by 
identifying  code  number. 

Safeguards:  Routine  office  and  building  security. 

Retention  am^  disposnl:  Number  years  held  at  CDC:  indefinitely. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  State  Services  " 

Building  1 ,  Room  No.  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  wiU  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Apalysis  Office;  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Private  Physicians. 

CDC  BE  0102.01 

System  name:  Alien  Mental  Waiver  Program  —  HEW/CDC/BE. 

Security  classification:  None. 

System  locathm: 

Visa  Medical  Activities 

Quarantine  Division,  Chamblee  Bldg.  28 

Room  Q-B,  CDC 

Atlanta,  GA  30333 

&  Region^  Federal  Records  Center 

Categories  of  individuals  covered  by  the  qrstem:  Immigrant  aliens 
with  Mental  Waivers. 

Categories  of  records  in  the  system:  Medical  history  files  (Forms 
1-601  Application  for  Waiver;  FS-398  Medical  Report). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  325  (42  U.S.C.  252);  Immigration  and  Nationality  Act 
SecUon  212(g)  (8  U.S.C.  U82(g)). 

Routine  nses  of  records  maintain^  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Department  of  State 
(DOS)  or  Immigration  and  Naturalization  Service  (INS)  obtains  ini¬ 
tial  medical  examinations  and  submits  to  Quarantine  Division  of 
CDC.  Fiiuil  diagnosis  returned  to  submitter.  Alien  or  sponsor 
furnishes  copy  of  medical  file  to  local  health  care  facility  in  U.S. 
Disclosure  may  be  made  to  a  congressional  office  from  tte  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual.  Disclosure  may  be 
made  to  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  fdiysical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  (Departinental 
Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

Policies  and  pruetkes  for  storing,  retrieving,  accessing,  rriaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Individual  file  folders. 

Retrievability:  Aliens  granted  mental  waivers  by  U.S.  Department 
of  State  or  the  Immigration  and  Naturalization  Service,  are  subject 
to  up  to  five  years  of  supervision  ppon  entering  the  U.S.  Initial  and 
followup  reports  are  maintained  in  medical  history  file.  Records  are 
retrievable  by  name. 

Saf^uards:  Only  persons  having  access  to  files  are  Quarantine 
Division  personnel.  Files  are  maintained  in  that  office  in  metal  file 
cabinets.  Any  request  for  medical  information  in  the  c&se  file  must 
be  made  in  writing,  and  signed  by  alien,  parent,  or  sponsor. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  Number 
years  held  at  Federal  Records  Center  before  disposal:  S.  How 
destroyed:  Shredded  and  made  into  pulp. 

System  manager(s)  and  address:  ^ 

Director 

Bureau  of  Epidemiology 
Room  5009,  Bldg.  1,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or- 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are, 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. ' 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Prior  to  alien’s  arrival  in  the  U.S., 
medical  information  is  submitted  by  Department  of  State  and/or 
Justice  Department  (INS);  after  arrival,  medical  reports  submitted 
by  medical  specialists,  schools,  or  institutions. 

CDC  BE  0103.01 

System  name:  Alien  Tuberculosis  Follow-up  Program 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

,  Visa  Medical  Activities 

Quarantine  Division,  Chamblee  Bldg.  28 
Room  Q-B,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Immigrant  Aliens 
with  Tuberculosis. 

Categories  of  records  In  the  system:  Medical  history.  (Forms  HSM 
13.20  and  CDC  4.447). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  325  (42  U.S.C  252);  Immigration  and  Nationality  Act 
Section  212(g)(8  U.S.C.  1182(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  data  may  be 
used  for  Tuberculosis  Conferences,  meetings  or  publications.  Form 
HSM  13.20,  ‘Report  on  Alien  with  Tuberculosis  Waiver,*  and  form 
CDC  4.447  ‘Report  on  Alien  with  Tuberculosis  not  considered  ac¬ 
tive*  are  distributed  from  port  of  entry  in  the  United  States  to:  the 
alien,  local  health  department.  State  health  department,  the  physi¬ 
cian  or  health  facility  that  will  provide  the  medical  care,  and  to  the 


Quarantine  Division  of  CDC.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  indivMual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Fedei^  s^ncies  in  defending  claims  against  the 
United  States  when  the  claim  is  based  upon  an  individual’s  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Health  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B, 
Item  100.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file.  I 

Retrievability:  Purpose  is  to  provide  medical  care.  Retrievable 
alphabetically,  and  by  week  of  arrival. 

Safeguards:  Only  persons  havihg  access  to  files  are  staff  mem¬ 
bers  of  Quarantine  Division,  and  Tuberculosis  Control  Division. 
Files  are  stored  in  metal  file  cabinets. 

Retention  and  disposal:  Number  months  held  at  CDC:  3.  How 
destroyed:  shredded. 

System  managerfs)  and  address: 

Director;  Bureau  of  Epidemiology  _ 

Room  5009,  Bldg.  1,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Information  obtained  from  alien’s  visa 
medical  documents  at  port  of  entry  by  Quarantine  Inspectors. 

CDC  BE  0104.01 

System  name:  Rabies  Serum  Antibody  Study  (‘Blue  Sheet* 
CDC4.332)  -  HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology,  Viral  Diseases  Division 
Respiratory  and  Special  Pathogens  Branch 
'  Building  1,  Room  6125,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  tbe  system:  Patients. 

Categories  of  records  in  the  system:  Rabies  exposure  and  treat¬ 
ment  with  Antibody  Level  Profile. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Antibody  levels  will  be 
given  to  patient’s  private  physicians.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  the 
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individual.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  t^encies  in  defendmg  claims  against  the 
United  States  when  the  claim  is  based  upon  an  individual’s  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Health  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (4S  CFR,  part  Sb)  Appendix  B, 
Item  1(K).) 

Polidct  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders. 

Retrievability:  To  make  recommendations  to  private  physicians 
regarding  proper  management  of  patients  exposed  to  rabies.  To  as¬ 
sess  effectiveness  of  rabies  vaccines  and  hyperimmune  sera 
preparations.  Retrievable  by  name.  , 

Safeguards:  Kept  in  open  files.  Information  provided  by  physi¬ 
cians  or  appointed  representative  (lab  technician).  Information 
given  only  to  private  physician  or  official  office  representative. 

RctcatioB  and  disposal:  Number  years  held  at  CDC:  2.  Number 
years  held  at  Federsd  Records  Center  before  disposal:  S. 

System  managcr(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg.  1.  Rm.  5009,  CDC 
Atlanta,  GA  30333 

NotifkatioB  proc^ure:  To  determine 'if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medic^  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45'  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  speqify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Private  physicians. 

CDC  BL  0106.01 

System  name:  Microbiology  Specimen  Handling  for  Testing  and  Re¬ 
lated  Dato  -  HEW/CDC/BL. 

Seenrity  classtflcatioa:  None. 

System  location: 

Bureau  of  Laboratories,  Scientific  Services 
Bldg.  4  -  Room  35,  CDC 
Atlanta,  GA  30333 

Categories  of  Individuals  covered  by  the  system:  Patients  whose 
specimens  have  been  submitted  to  CDC  for  testing. 

Categories  of  records  in  the  system:  Diagnostic  test  results. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Return  of  test  results  to 
the  submitting  physician.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dividuri.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  aroropriate  Federal  i^encies  in  defending  claims  against  the 
United  States  when  the  claw  is  based  upon  an  individual’s  mental 


or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Health  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,' 
Item  100.) 

Policks  and  practices  for  storing,  retrieving,  nccessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  Form  -  file  folders;  microfilm  copies  -  computer 
storage. 

Retrievability:  Used  between  specialty  units  for  research  pur¬ 
poses;  and  for  epidemiological  investigations  for  epidemic  causes, 
prevention,  family  groupings  of  diseases,  and  geographical  location 
of  specific  diseases;  also,  used  by  epidemiologists  and  researchers 
in  determining  drug  resistance  of  specific  organisms.  Retrievable 
by:  name  or  designated  number  furnished  by  the  submitter,  CDC 
identifying  number,  microfilm  number. 

Safeguards:  Restrictive  use  of  the  terminal;  without  knowledge  of 
computer  access  codes,  no  one  can  obtain  specific  patient  informa¬ 
tion.  Microfilm  is  stored  in  locked  cabinet.  For  computerized 
records,  safeguards,  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guMelines  (e.g.,  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  How 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  aildrem: 

.  Director 

Bureau  of  Laboratories 
Bldg.  1  -  Room  1007.  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the'  request  is  made,  designate  a  responsible 
representative  iii  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register.  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures;  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta. 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Approved  Public  Health  Laboratories, 
Federal  Medical  Facilities,  some  private  physicians. 

CDC  BL  0107.01 

System  name:  Dengue  and  Schistosomiasis  Research  Studies  ~ 
HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Categories  of  individuals  covered  by  the  system:  Individuals  living 
in  Puerto  Rico. 

Categories  of  records  in  the  system:  Demographic  and  health 
behavioral  information  on  individuals  in  study  community. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers'and  the  purposes  of  such  uses:  Information  transferred 
to  Puerto  Rico  Healu  Department  Disclosure  may  be  made  to  a 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  KPTEMBER  20,  1976 


DEPARTMENT  OP  HEALTH,  EDUCATION,  AND  WELFARE 


40865 


coi^ressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  the 
individual.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in  defending  claims  against  the 
United  States  when  the  clami  is  based  upon  an  individual’s  mental 
or  physical  condition  and  is  alleged  to  have  arisen  because  of  ac¬ 
tivities  of  the  Public  Health  Service  in  connection  with  such  in¬ 
dividual.  (Departmental  Regulations  (45  CFR,  part  Sb)  Appendix  B, 
Item  too.) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  IBM  punch  cards  and  computer  listings. 

Retrievability:  Epidemiological  studies  for  the  evaluation  of 
schistosomiasis  and  dengue  control.  Special  statistical  analyses  are 
performed  on  information.  Retrievable  by  code  number. 

Safeguards:  Under  lock  and  key  -  only  researchers  have  availa¬ 
bility.  For  computerized  records,  safeguards,  established  in  ac¬ 
cordance  with  Etepartment  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1 ,  Room  1007 
San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (^ese  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Directly  from  participants  in  the  stu¬ 
dies. 

CDC  BL  0108.01 

System  name:  Diagnosis  Program  for  Detection  of  Chromosomal 
Abnormalities  in  High  Risk  Patients  —  HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

Bureau  of  Laboratories  Pathology  Division 
Building  1,  Room  2303,  CDC 
AtlanU,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  Referred  patients. 

Categories  of  records  in  the  system:  Cytogenetic  and  clinical  data. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  parpoaes  of  such  uses:  Results  referred  to  pa¬ 
tients*  physician.  Disclosure  mav  be  made  to  a  con^ssional  office 
from  the  record  of  an  individual  in  response  to  an  mquiry  from  the 


congressional  office  made  at  the  request  of  the  individual.  Disclo- 
'^ure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi-  \ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 
100.) 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  To  provide  cytogenetic  services,  used  as  source  of 
training  and  quality  control.  Used  by  BL/Pathology  Div.  and  Bu¬ 
reau  of  Epidemiology.  Records  are  retrievable  alphabetically  and  by 
lab  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg.  1,  Room  1007,  CDC 
Atlanta.  GA.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accc«  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8.  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Directly  from  patient’s  physician. 

CDC  BL  0109.01 

System  name:  Coronary  Drug  Project  Files  -  HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

Clinical  Chemistry  Division 
Building  1,  Rm.  1225 
and  Computer  Systems  Branch 
Building  1,  Rm.  6066,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  System 

Categories  of  individuats  covered  by  the  system:  Coronary  Drug 
Project  Patients. 

Categories  of  records  in  the  sy^m:  Clinical  Chemistry  Test  Data 
From  Coronary  Drug  Project  Patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301,  412(42  U.S.C.  241,  287a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart- 
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ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Regulations  (45  CFR,  part 
Sb)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape,  punched  cards,  and  hard  copy. 
Specimen  entry  cards. 

Retrievability:  (1)  Internal  file  reviews  for  verification  of  test 
data;  (2)  quality  control  studies;  (3)  statistical  analyses  of  data  re¬ 
lated  to  risk,  drug  treatment,  study  endpoints,  etc.  Purposes: 
research  in  quality  control,  improvement  of  health  care,  manage¬ 
ment  of  heart  patients,  improvement  of  clinical  laboratory  science, 
and  primary  study  objectives.  Users:  authorized  persons  from 
Center  for  Disease  Control  of  National  Heart  and  Lung  Institute 
associated  with  the  Coronary  Drug  Project.  Retrieved  by  numeric 
identifier  and  patient's  initials. 

Safeguards:  Only  persons  trained  and  experienced  in  the 
workings  of  the  Coronary  Drug  Project  system  can  use  the  system. 
Only  authorized  persons  are  allowed  complete  access.  All  name 
containing  records  are  in  long-term  storage  at  the  East  Point 
Records  Center.  For  computerized  records,  safeguards,  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  duration  of 
study.  Number  years  held  at  Federal  Records  Center  before 
disposal:  10  (reviewed  at  10  yrs.).  How  destroyed:  fire  or  shredder. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1007,  CDC 
AUanU,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record  * 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  4741 1  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  (1)  Information  from  53  CDP  Clinical 
Centers  pertaining  to  the  patient’s  blood  and  urine  specimens,  and 
(2)  laboratory  (C^)  generated  chemical  test  data. 

CDC  BSS  0110.01 

System  name:  Clinical  Associates  Roster  —  HEW/CDC/BSS. 

Security  classtflcatioa:  None. 

System  location: 

TB  Control  Division 
Building  1,  Room  3013 
CDC 

Atlanta,  Ga.  30333 


Categories  of  individuals  covered  by  the  system:  Clinical  as¬ 
sociates. 

Categories  of  records  in  the  system:  Academic,  professional,  and 
locating  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  List  is  maintained  as  a  source  group  of  tuberculo¬ 
sis  experts.  Retrievable  by  name. 

Safeguards:  Source  documents  are  kept  in  file  ^binets  in  locked 
building  with  security  guards  during  non-business  hours.  For  com¬ 
puterized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines 
U.g.  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Number  years  held  at  CDC:  20. 4Iow 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 

Building  1 ,  Room  2047 

CDC 

Atlanta,  Ga.  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office, 
Center  for  Disease  Control,  Atlanta,  Georgia  30333,  and 
provide  the  following  information:  (1)  approximate  date(s) 
and  place  of  treatment  or  questionnaire  administration,  (2) 
name  of  study,  if  known;  (3)  an  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion  (these  notification  and  access 
procedures  are  requirements  of  the  Department  Regulations, 
45  CFR,  Part  4.6,  Federal  Register,  October  8,  1975,  page 
47411).  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  minor’s  record  shall  at  the  time  the  request  is 
made  designate  a  family  physician  or  other  health 
professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the 
record  in  all  cases  and  upon  review  will  determine  whether 
the  record  should  be  made  available  to  the  parent  or 
guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Cfmtcsting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  •accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Individuals. 

CDC  NIOSH  0111.01 

System  name:  Machinists  Exposed  to  Cutting  Oil  Mist  1938-1967  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Department  of'Occupational  &  Environmental  Health 
School  of  Medicine 
Wayne  State  University 
Detroit,  Michigan 
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Park  Bldg. 

12420  Parklawn  Drive 
Rockville,  Maryland  208S2 

Division  of  Computer  Research  &  Technology 
National  Institutes  of  Health 
Building  12 
Bethesda,  Maryland 

Categories  of  individuals  covered  by  the  system:  Male  machinists 
employed  between  1938  and  1%7  in  an  industrial  plant  in  Michigan. 

Categories  of  records  in  the  system:  Pulmonary  function  test 
results,  medical  histories,  employment  histories,  and  demographic 
data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  ba^d  upon  an  in¬ 
dividual's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Coding  Sheets,  Computer  Cards,  Pulmonary  Function 
Graphs,  Computer  Listings,  Computer  Tape,  and  Computer  Disk. 

RetrievabilUy:  The  purpose  of  this  system  is  to  investigate  the 
health  effect  associated  with  exposure  to  cutting  oil  mists.  Name 
and  study  number  are  the  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

Guard  Service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults  For 
computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of 
Standards  guidelines  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Manangement  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

CoutcatiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 


Record  source  categories:  Information  is  obtained  directly  from 
the  individual,  and  from  plant  employment  and  medical  recoils. 

CDC  OAM  0112.01 

System  name:  CDC  Exchange  Visitor  and  Guest  Researcher 
Records  -  HEW/CDC/OAM. 

Security  claasificatioa:  None. 

System  location: 

CDC,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program  Section 
Bldg.  1,  Room  1042,  CDC 
Adanta,  GA  30333 

Categories  of  individuals  covered  by  the  system: 

Visiting  Fellows 
Visiting  Associates 
Visiting  Sciendsts 
Staff  Fellows 
Guest  Researchers 

Categories  of  records  in  the  system:  ApplicaUons,  request  for  ap¬ 
pointment,  bibliography,  curriculum  vitae,  letters  of  reference. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  207(g).(h),  208  and  301  (42  U.S.C.  209(g),(h),  210  and 
301). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual.  Disclosure  may  be  made  to  the  Depart¬ 
ment  of  Jusdee  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individu^’s  mental  or  physical  condidon  and  is  alleged  to  have 
arisen  because  of  aedvides  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual.  (Departmental  Reguladons  (45  CFR,  part 
5b)  Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  This  system  is  utilized  by  Center  officials  for  the 
purpose  of  review  of  applicadons  and  suppordng  documents  in 
order  to  award  fellowships;  and  for  the  determinadons  regarding 
salary  or  stipend  increase.  The  system  is  accessed  by  name  of  the 
individual,  exchange  visitor  or  guest  researcher. 

Safeguards:  Files  are  kept  in  locked  file  room. 

Retention  and  disposal:  Number  years  held  at  CDC:  2.  How 
destroyed:  shredded  or  burned. 

System  manager(s)  and  address: 

Director,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program 
Bldg.  1 ,  Room  1042,  CDC 
Atlanta,  GA.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control.  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration.  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Eederal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  recoid  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  desigpee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aX2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Geoi^  30333.  Reasonably  identify  the  record  and  specify  the  in- 
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formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  197S,  page  47411  (4S  CFR,  Part 
5.b.7). 

Record  source  categories:  Secured  from  applicant. 

CDC  BEA  0113.01 

System  name:  Epidemic  Investigation  Case  Records 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology/CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with  dis¬ 
ease,  their  contacts,  others  with  possible  exposure  and  appropriate 
controls. 

Categories  of  records  in  the  system:  Medical  histories,  case  re¬ 
ports,  Une  listings,  hand  sort  cards. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301,  361(42  U.S.C.  241,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  con¬ 
sidered  to  be  the  records  of  State  and/or  local  health  departments 
and  are  left  with  them  at  the  end  of  the  investigations.  These  health 
departments  may  then  identify  persons  with  disease  and/or  others 
contacted  during  the  investigations  to  control,  prevent,  or  treat  dis¬ 
ease,  or  for  follow-up  evaluation  including  collection  of  appropriate 
bodily  specimens.  CDC  may  or  may  not  request  duplicate  copies  of 
these  records  for  further  analysis  following  completion  of  the  field 
investigation.  Private  physicians  may  also  be  suppUed  pertinent 
medical  information  from  these  records.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
the  individual.  Disclosure  may  be  made  to  the  Department  of 
Justice  or  other  appropriate  Federal  agencies  in  defending  claims 
against  the  Uuited  States  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Departmental  Regulations  (43  CFR,  part  Sb) 
Appendix  B,  Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabiiity:  Collection  of  individual  case  histories,  including 
epidemiological,  medical  and  laboratory  information  is  essential  in 
virtually  all  epidemic  field  investigations.  These  data  serve  as  the 
basis  for  all  analyses  that  lead  to  understanding  the  etiology  of  dis¬ 
ease  occurrence  and  subsequent  prevention  and  control.  Retrieva¬ 
ble  alphabetically  by  name. 

Safeguards:  Infomuktion  is  in  files  available  only  to  medical 
epidemiologists,  their  clerical  help,  or  their  specifically  designated 
paramedical  personnel  and  only  for  duration  of  the  investigation. 

Retention  and  disposal:  No.  years  held  at  CDC  •  2.  No.  years  held 
at  FRC  -  S.  How  destroyed  -  Burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology  < 

Bldg  1,  Rm  3009,  CDC 

Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  availaole  to  the  parent  or  guardian. 


Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Pgrt  3b.3(aK2)  Federal  Register,  Oc- 
to^r  8,  1973,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  Patients,  state  and  local  health  depart¬ 
ments,  and  private  physicians. 

CDC  FMO  0114.01  ^ 

System  name:  Passport  file  --  HEW/CEXD/FMO. 

Security  classification:  None. 

System  location: 

Financial  Management  Office 
PFy  Building,  Room  210,  CDC 

Categories  of  individuals  covered  by  the  system:  CDC  employees. 
Categories  of  records  in  the  system:  Status  of  passports. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabiiity:  To  show  status  of  passports  of  CDC  employees 
who  travel  to  foreign  countries  on  ofheial  business.  Retrievable  by 
name. 

Safeguards:  Accessible  to  Financial  Management  Office  person¬ 
nel.  File  is  in  custody  of  designated  employee. 

Retention  and  disposal:  Number  years  held  at  CDC:  3.  How 
destroyed:  Disposed  of  in  regular  trash  collection. 

System  managers)  and  address: 

Director 

Financial  Management  Office 
PFy  Building,  Room  200,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  i^known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  43  CFR,  Part  4.6, 
Federal  Register,  October  8,  1973,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  recoid  shall 
at  the  time  the  request  is  made  'designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Part  3b.3(aK2)  Federal  Register,  Oc¬ 
tober  8,  1973,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1973,  page  47411  (43  CFR,  Part 
3.b.7). 

Record  source  categories:  None. 

CDC  BE  0115.01 

System  name:  Epidemic  Intelligence  Service  Officers  Files  ~ 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 
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Bureau  of  Epidemiology 

OD.  Bldg.  1.  Rm.  S014  (1967  to  present).  CDC 

AtlanU,  GA  30333 

and  Regional  Federal  Records  Center  (1954-1966) 

Categories  of  indivklaals  covered  by  the  system:  EIS  Officers  - 
Current,  alumni  &  rejected  applicants. 

Cat^ories  of  records  in  the  system:  Applications,  interview 
materials,  letters  of  recommendations,  call  to  duty  papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  203.207(42  U.S.C.  204  and  209). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record '  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets  &  records  center 

Retrievability:  Used  by  Bureau  personnel  to  write  letters  of 
recommendation  for  future  employment;  reference  letters,  and 
maintaining  professional  contact  with  these  individuals.  Retrievable 
by  name. 

Safeguards:  Locked  door. 

Retention  and  disposai:  Number  years  held  at  CDC:  10.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  shredding. 

System  manager(s)  and  address: 

Director  ^ 

Bureau  of  Epidemiology  ^ 

Bldg.  1.  Rm.  5009,  CDC 
AUanta,  GA  30333  ^ 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordinator,  Management  Analysis  Office,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  in¬ 
dividual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion  (these  notification  and  access  procedures  are 
requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  record  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in¬ 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Educational  institutions,  previous  em¬ 
ployers. 

CDC  OCD  0116.01 

System  name:  Cooperative  Mycoses  Study  -  HEW/CDC/OCD. 
Security  classification:  None. 

System  location: 

Federal  Records  Center 
East  Point,  Georgia 

Categories  of  individuals  covered  by  the  system:  Histoplasmosis, 
blastomycosis,  coccidioidomycosis,  aspergillosis,  and  other  miscel¬ 
laneous  fungal  infected  patients  who  participated  in  the  cooperative 
mycoses  study  conducted  between  1947  and  1973  at  the  former 
CDC  Kansas  City  Field  SUtion,  Ecological  Investigations  Division, 
Kansas  City,  Kansas 


Categories  of  records  in  the  system:  Medical  records  and  related 
papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  incinding  esdego- 
rics  of  users  and  the  purposes  of  such  uses:  Cooperating  facilities  as 
follows:  ' 

r 

Ohio  State  University  Hospital 
Tuberculosis  Service 
Columbus,  Ohio 

San  Antonio  State  Chest  Hospital 
San  Antonio,  Texas 

East  Texas  Chest  Hospital 
Tyler,  Texas 

Missouri  State  Chest  Hospital 
Mt.  Vernon,  Missouri 

Mt.  Vernon  State  Tuberculosis  Sanitorium 
Mt.  Vernon,  Illinois 

Bureau  of  Health  Services 
Department  of  Human  Resources 
Frankfort,  Kentucky  Disclosure  may  be  made  to  a 
.  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  the  individual.  Disclosure  may  be  made  to  the 
Department  of  Justice  or  other  appropriate  Federal  agencies 
in  defending  claims  against  the  United  States  when  the  claim 
is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B, 
Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  Approved  FRC  boxes. 

Retrievability:  The  purpose  of  the  study  was  evaluation  of  the 
treatment  of  systemic  fungal  diseases  by  the  U.  S.  Public  Health 
Service  and  clinicians  in  selected  hospitals  and  sanitoriums. 
Records  retrieved  by  name. 

Safeguards:  Electronic  Anti-Intrusion  Devices. 

Retention  and  disposal:  Schedule  for  disposal  pending. 

System  managers)  and  address: 

Assistant  Director  for  Program 
CDC 

Bldg.  1,  Room  224 
Atlanta,  Ga.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Privacy  Act  Coordina 

Notification  procedure:  Tor,  Management  Analysis  Office,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  fol¬ 
lowing  information:  (1)  approximate  date(s)  and  place  of  treatment 
or  questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a  responsi¬ 
ble  representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (these  notification  and  access  procedures 
are  requirements  of  the  Department  Regulations,  45  CFR,  Part  4.6, 
Federal  Register,  October  8,  1975,  page  47411).  A  parent  or  guardi¬ 
an  who  requests  notification  of  or  access  to  a  minor’s  recoil  shall 
at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designee  will  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Part  5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
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Georgia  30333.  Reasonably  identify  the  record  and  specify  the  in-  . 
formation  to  be  contested  in  accordance  with  Department  Regula¬ 
tions,  Federal  Register,  October  8,  1975,  page  47411  (45  CFR,  Part 
5.b.7). 

Record  source  categories:  Participating  hospitals  and  sanitoriums 
listed  above. 

Systeou  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0117.02 

System  name:  Supervisory  effects  on  worker  safety  in  the  roofing 
industry  -  HEW/CDC/NIOSH. 

Scenrity  classifkation:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Management  Sciences  Company 
724  Ninth  St. 

San  Pedro,  California 

2  Embarcadero  Center  (2775) 

San  Francisco,  California 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
roofing  industry. 

Cat^ories  of  records  in  the  system:  Occupational  history,  demo¬ 
graphic  data,  attitudinal  questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  nmde 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  main  purpose  of  this  system  is  to  provide  in¬ 
formation  to  recommend  policies  to  improve  the  safety  of  workers 
in  the  roofing  industry.  Name  and  case  number  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Personal  identifiers  will  be  removed  from 
the  file  at  the  end  of  the  study,  as  only  statistical  summaries  are 
needed.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notificatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0118.01 

System  name:  Study  of  Noise  and  Hearing  in  Paper  Working  Indus¬ 
try  -  HEW/CDC/NIOSH. 

Security  classifkatioo:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Paper  workers  in 
Ohio. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  to  support  the  creation  of  standards  to  improve  safety 
and  health  conditions  in  the  workplace.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentioa  and  disposal:  This  information  will  be  kept  for  about 
four  years.  Computer  tapes  are  erased;  paper  records  are  shredded 
or  burned. 

System  managers)  *nd  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator  • 

Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 
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Record  accea  procedures:  Same  as  notification  procedures. 
Rer^uesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aK2))  Federal  Register, 
Octo^r  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0119.01 

System  name:  Study  of  workers  exposed  to  heavy  metals  (lead,  cad¬ 
mium,  etc.)  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH  ^ 

5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  heavy  metals  at  various  industrial  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards:  _ 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults  i 

Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 


subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0120.01 

System  name:  Medical  and  test  record  results  of  individuals  in¬ 
volved  in  NIOSH  laboratory  studies  —  HEW/CDC/NIOSH. 

Security  classification:  None.  _ 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  sub-  * 
jects  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in- 
dividtial's  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  summaries  to  support  the  development  of  criteria  for 
occupational  safety  and  health  standards,  and  to  provide  other 
recommendations  for  improving  worker  safety  and  health.  Name 
and  case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon 
as  they  are  no  longer  necessary  for  the  protection  of  the  individuals 
involved.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852  - 

Notification  procedure: 
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Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  tlw  time  the  request 
is  made,  designate  in  writ^  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975^  page  47411.). 

Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

CDC  NIOSH  0121.02 

System  name:  Study  at  work-sites  where  agents  suspected  of  being 
occupational  hazards  exist  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatioa: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH  ' 

Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individoals  covered  by  the  system:  Volunteer  sub¬ 
jects  employed  at  specific  sites  under  study. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievabiiity:  The  purpose  of  this  system  is  to  determine  the 
relationship  between  worirer  exposure  to  hazardous  agents  or  stres¬ 
sors,  and  occupational  disease.  This  information  will  be  used  to 
recommend  procedures  to  reduce  the  incidence  of  occupational  dis¬ 
ease.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retentioa  aud  disposal:  Personal  identifiers  are  destroyed  as  soon 
as  the  system  has  stabilized,  and  statistical  summaries  can  be  run. 
Computer  tapes  are  erased;  paper  records  are  shredded  or  burned. 

System  maaager(>)  uM  addrem: 


Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  sproify  the  information  to  be  contested. 
(These  procedures  are  in  a(xoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  tiie  act:  None. 

CDC  NIOSH  0122.01 

System  name:  Mortality  and  morbidity  study  among  oil  shale  wor¬ 
kers  -  HEW/CDC/NIOSH. 

Security  classification:  None.  - 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health. 
NIOSH  . 

944  Chestnut  Ridge  Road 
Morgantown.  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  U.S.  Bureau  of 
Mines  employees  from  1948  to  1956  in  Rifle,  Colorado;  employees 
at  five  oil  companies  in  Rifle,  Colorado  between  1966  and  1969; 
employees  in  retort  process  at  Bureau  of  Mines  in  Laramie,  Wyom¬ 
ing. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  su5;h  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievabiiity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  NIOSH. 
Name  and  case  number  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

>  Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  D^artment  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 
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Rctentloa'  and  dimosal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

Syitcni  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accc»  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0123.01 

System  name:  Equipment  field  test  studies  ~  HEW/CDC/NIOSH. 

Security  ciassification:  None. 

System  location: 

Division  of  Physical  Sciences  and  Engineering,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories  ^ 

4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  .Volunteer  sub¬ 
jects. 

Categories  of  records  in  the  system:  Medical  history,  results  of 
medical  tests,  demographic  data,  individual’s  description  of  his  ex¬ 
perience  with  the  equipment. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievabillty:  The  purpose  of  this  study  is  to  determine  the 
suitability  of  particular  pieces  of  personal  protective  equipment  in 
the  hazards  of  the  workplace.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 


Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standa^s  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  All  personal  identifiers  are  destroyed  at 
the  end  of  the  study  (which  takes  approximately  one  year).  Paper 
records  are  shredded  or  burned. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 

Management  Analysis  Office 

Center  for  Disease  Control  ^ 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0124.01 

System  name:  Mortality  of  Dairymen  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  5(X)0  men  who 
worked  as  dairy  farmers  from  1950  to  1955. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievabillty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  NIOSH. 
Name  and  case  number  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
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Locked  file  cabinets  For  comi^terized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dinMMal:  Records  are  retained  indefinitely. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notffication  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acccs  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
4741 L). 

Record  source  categories:  Information  is  obtained  from  dairy 
cooperatives.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments;  from  relatives;  and  from  other 
available  sources,  including  individuals  in  the  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0125.01 

System  name:  Study  of  workers  exposed  to  inorganic  chemicals  - 
HEW/CDC/NIOSH.  ^ 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  4521 3 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  inorganic  chemicals  at  various  industrial  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Antlwrity  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  in^vidual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  dlsporiag  of  records  ia  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 

Rctrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes 'used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 


Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0126.02 

System  name:  Study  of  workers  exposed  to  airborne  carcinogens  in 
woodworking  shops  -  HEW/CDC/NIOSH. 

Security  classiHcation:  None. 

System  location: 

Division  of  SurveUlance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Wood  workers 
exposed  to  sawdust  and  other  wood  shop  environments. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  record^  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Departnrent  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards*  computer  tapes,  computer 
listings. 
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Retricvability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case' number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  E>epartment  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0127.02 

System  name:  Study  of  workers  exposed  to  toluene  diisocyanate 
(TDD  --  HEW/CDC/NIOSH. 

Security  classification:  None. 

-System  location: 

Appalachian  Laboratory  for  Occupational  Safety  and  Health 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Male  volunteers 
at  the  Olin  Chemical  Company  at  Lake  Charles,  Louisiana. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


-  Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retiievability:  The  purpose  of  this  system  is  to  determine  the  ef¬ 
fect  of  TDI  exposure  in  the  workplace.  This  information  will  be 
used  in  the  development  of  an  occupational  standard  for  TDI  expo¬ 
sure.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Personal  identifiers  will  be  retained  only 
as  long  as  needed  to  protect  the  individuals  exposed,  or  as  required 
by  statute  or  regulation.  Computer  tapes  are  erased;  paper  records 
are  shredded  or  burned. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health  . 

5600  Fishers,  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  For  Disease  Control 

Atalanta,  Georgia  30333  An  individual  who  requests 

notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  disetetion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1 .). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,’  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0128.01 

System  name:  Development  of  biologic  standards  by  breath  analysis 
-  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the. system:  Volunteer  sub¬ 
jects  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart- 
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Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  F^eral  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  materials. 

System  manager(s)  and  address: 

Director  ' 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 

_  Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 

Management  Analysis  Office 

Center  for  Disease  Control  ^ 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  proceduKs:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 


ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations.  (45 
CFR  Part  Sb),  item  100). 

PoUdea  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  develop  criteria 
and  other  recommendations  for  improving  the  safety  and  health  en¬ 
vironment  of  the  workplace.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Departoent  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Rcicutioa  and  disposal:  Personal  identifiers  are  retained  only  as 
long  as  needed  for  the^rotection  of  the  subjects,  or  as  required  by 
statute  or  regulation.  Computer  Uqjes  are  erased;  paper  records  are 
shredded  or  burned. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notificatloa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office  ^ 

Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
Sb.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proccdum:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0129.01 

System  name:  Study  of  workers  exposed  to  organic  chemicals  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  organic  chemicals  at  various  Industrie  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  mainteiiancc  of  the  nrstem:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 


CDC  NIOSH  0130.01 

System  name:  Pilot  agricultural  noise  study  ~  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Appalchian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  100  tractor  opera¬ 
tors  at  several  locations,  and  100  individuals  from  the  general  popu¬ 
lation  between  40  and  50  years  old. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests.  ^ 
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Authority  for  mainteiuuice  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  'computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0131.01 

System  name:  Mortality  study  of  Tennessee  Valley  Authority  (TV A) 
workers  exposed  to  coal  handling  processes 
HEW/CDC/NIOSH. 

'  Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia 
Medical  Division  of  TV  A 
Ednuy  Building 
Chattanooga,  Tennessee 
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Categories  of  individuals  covered  by  the  system:  TV  A  workers  ex¬ 
posed  to  coal  handling  processes  from  1955  to  1%5. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  medical  records  obtained  with  individual’s  permission. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in-, 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
mortality  of  individuals  exposed  to  coal  handling  processes.  (Most 
of  the  information  comes  from  TV  A).  Nan)e  and  code  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  builBing 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  All  personal  identifiers  will  be  destroyed 
by  June,  1977,  when  the  system  is  stabilized  and  statistical  summa¬ 
ries  can  be  run.  Disposal  methods  include  the  erasing  of  computer 
tape  and  the  burning  or  shredding  of  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Paric  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures: 'Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records.  « 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0132.01 

System  name:  Health  effects  study  of  dust  and  diesel  exhaust  on 
non-coal  underground  miners  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 
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Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia 

Categories  of  individuals  covered  by  the  system:  Metal  and  non- 
metal  underground  miners  (excluding  coal  miners). 

Categories  of  records  in  the  system:  Medical  histories,  occupa¬ 
tional  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669).  - 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (4S 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  X-rays,  microfilm,  computer  tapes,  com¬ 
puter  cards,  computer  listings. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  occupa¬ 
tional  respiratory  research  leading  to  the  establishment  of  rules 
governing  exposure  to  diesel  exhaust.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  s^eguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  will  be  retained  for  a  period  not 
to  exceed  30  years.  Disposal  methods  include  the  erasing  of  com¬ 
puter  tapes  and  the  burning  or  shredding  of  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

ContetfhDg  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records.  *"‘ 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


CDC  NIOSH  0133.01 

System  name:  Study  of  workers  exposed  to  mineral  fibers  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Categories  of  individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  mineral  fibers  at  various  industrial  plants. 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
5555  Ridge  Avenue 
Cincinati,  Ohio  45213 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  lOOi 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
assigned  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Computer  tapes  are  password  protected  For  computerized 
records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards 
guidelines  will  be  used,  limiting  access  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director  ^  _ 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
RockvUle,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  wiU  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8, 1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 
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Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and, Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0134.01 

System  name:  Study  of  health  hazards  in  animal  confinement  hous¬ 
ing  --  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies,  NIOSH 
SSS  Ridge  Avenue 
Cincinnati,  Ohio  43213 
Salt  Lake  City,  Utah  84108 

Catholics  of  individuals  covered  by  the  system:  Persons  working 
in  settings  where  many  animals  are  confined. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  lOOi 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made, •designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^ance  with  Department  Regulations , 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0135.01 

System  name:  Early  warning  indicators  of  pesticides  exposure  -- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Pesticides  formu- 
lators. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests,  eye/hand 
coordination  test  results,  attitudinal  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  Agencies  in  defending 
claims  against  the  U.  S.  when  the  claim  is  based  upon  an  in¬ 
dividual’s  mental  or  physical  condition’ and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in  connection 
with  such  individual.  (Appendix  B,  Department  Regulations,  (45 
CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator  , 

Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0136.01 

System  name:  Alaska  pipeline  cold  stress  study  ~ 
HEW/CDC/NIOSH. 

Security  ctassifkation:  None. 

System  iocation: 

Division  of  Physical  Sciences  and  Engineering,  NIOSH 
5555  Ridge  Avenue 
Cincinnati,  Ohio  45213 

Categories  of  individuals  covered  by  the  system:  Persons  exposed 
to  cold  weather  working  directly  on  the  Alaska  pipeline. 

Cat^ories  of  records  in  the  system:^  Occupational  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui^  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  4lefending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual  (45  CFR  Part  5B,  Appendix  B,  Item  100) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  Name  and 
case  numt^  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dimosal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

(  Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accea  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 


being  sought.  (These  access  procedins  are  in  accordance  with  De- 
paitment  Regulations  (45  CFR,  Sectmn  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Ccmtestlng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0137.01 

System  name:  Byssinosis  Study  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia 

Categories  of  individuals  covered  by  the  system:  Employees  at  cot¬ 
ton  textile  mills  and  a  sample  of  people  from  the  general  popula¬ 
tion. 

Categories  of  records  in  the  system:  Medical  histories,  occupa¬ 
tional  histories,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Records  may  be  released  to  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  the  Public  Health  Service  in  connec¬ 
tion  with  such  individual  (45  CFR  Part  5B,  Appendix  B,  Item  100) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  research 
in  occupational  respiratory  disease.  Name  and  case  numbers  are  the 
indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  This  information  will  be  retained  for  ap¬ 
proximately  seventeen  years.  Disposal  methods  include  erasing 
computer  tape  and  burning  or  shredding  paper  materials. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 
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Record  accca  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  is  obtained  directly 
from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  BE  0139.02 

System  name:  Epidemiologic  Studies  of  Special  Disease  Problems  • 
HEW/CDC/BE 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
reported  diseases  and  other  preventable  conditions  of  public  health 
significance;  also  included  are  control  group  participants. 

Categories  of  records  in  the  system:  Case  reports,  line  listings, 
hand  sort  cards'  ~ 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sec.  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to  Health  Departments  and  other  public  health  or  cooperat¬ 
ing  medical  authorities.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  agencies  in  defending  claims  against  the  Unit^ 
States  when  the  claim  is  .based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual. 
(Departmental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item 
100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  i 

Storage:  Computer  tapes  or  file  folders,  lockable  cabinets. 

Retrievability:  By  name  of  individual  identification  number. 

Safeguards:  Personnel  screening  during  working  hours;  secured 
building  with  guard  after  working  hours. 

Retention  and  di^Mtsal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents 
for  computer  disposed  of  when  no  longer  needed  by  program  offi¬ 
cial.  Personal  identifiers  may  be  deleted  from  records  when  no 
longer  needed  in  the  study,  as  determined  by  the  system  manager, 
and  as  provied  in  the  signed  consent  form,  as  appropriate. 

System  manager(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 

Atlanta,  Georgia  30333  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 


identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individuals,  private  physicians.  State 
and  local  health  departments,  and  other  health  providers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0141.01 

System  name:  Respiratory  Disease  Studies  Involving  Persons  of 
West  Virginia  Coal  Mining  Communities  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
and 

Ian  T.  Higgins,  M.D. 

School  of  Public  Health 
Dept.  Epidemiology 
University  of  Micl^an 
109  Observatory  Street 
Aim  Arbor,  MI  48104 

Categories  of  individuals  covered  by  the  system:  Milters,  non¬ 
miners,  wives  of  miners,  and  wives  of  non-miners  living  in 
Richwood,  Mullens,  and  Marion  Counties,  West  Virginia. 

Categories  of  records  in  the  system:  Medical,  occupational,  and 
smoking  histories;  results  of  medical  tests;  demographic  data. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or 
physical  condition  and  is  alleged  to  have  arisen  because  of  activi¬ 
ties  of  the  Public  Health  Service  in  connection  with  such  individual 
(Appendix  B  of  HEW  Regulation,  45  C.F.R.,  part  5b,  item  100). 

Poliefes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tape,  computer  discs,  computer 
cards,  computer  printouts. 

Retrievability:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analysis  on  the  respira¬ 
tory  disease  of  coal  miners  and  other  workers  in  coal  mining  com¬ 
munities  in  West  Virginia.  The  data  is  retrieved  by  name  or  case 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected. 

Retention  and  disposal:  Records  retained  indefinitely.  Disposal 
nteUiods  include  erasing  computer  tapes  and  burning  or  shredding 
printouts  or  paper  forms. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure:  To  determine  if  a  file  exists,  write  the: 
Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

and  provide  the  following  information:  (1)  approximate  date(s) 
and  place  of  treatment  or  questiormaire  administration,  (2) 
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name  of  study,  if  known;  (3)  an  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  a  responsible 
representative  in  writing  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion  (these  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations, 

45  C.F.R.,  Part  5b.6,  Federal  Register,  October  8,  1975,  page 
47411). 

Record  acce»  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.).  * 

Contesting  record  procedures:  Write  the: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Reasonably  identify  the  record  and  specify  the  information  to 
be  contested  in  accordance  with  Department  Regulations, 
Federal  Register,  October  8,  1975,  page  47411  (45  C.F.R., 

Part  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Division  of  Surveillance,  Hazard  Evaluations,  and  Field 
Studies.  NIOSH  ' 

5555  Ridge  Avenue  /• 

^  FDA  0001.02 

System  name:  Quality  Assurance  Program-HEW/FDA/HFO 

Security  classification:  None. 

System  location:  Each  FDA  Field/District  Office  (see  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  FDA  employees 
who  conduct  inspections. 

-Categories  of  records  in  the  system:  Contains  name,  supervisor’s 
evaluation  of  inspection  reports,  and  notes  of  conversations  or  ob¬ 
servations. 

Authority  for  maintenance  of  the  system:  Section  704  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  374)  authorizes 
inspections;  1968  directive  of  Executive  Director  of  Regional 
Operations,  FDA,  requires  program  to  assure  uniform,  high  quality 
inspections. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uMrs  and  the  purposes  of  such  uses:  Not  released  outside  the 
Agency,  except  disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  in  supervisor’s 
files. 

Retrlevability:  Indexed  by  name,  used  to  inform  employee  of 
results  of  the  review  of  Establishment  Inspection  Reports. 

Safeguards:  Maintained  in  locked  containers  in  secured  area. 
Building  secured  when  not  occupied.  -  ' 

Retentioo  and  disposal:  Records  are  retained  as  long  as  individual 
is  an  employee.  Held  1  year  then  destroyed. 

System  mancger(s)  and  address:  Individual  Supervisor 
(investigational)  at  Field/District  Offices  (see  Appendix  A). 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7.40).  published  in  the  Federal  Register 
December  2,  1975,  page  55844.) 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50)  published  in  the  Federal  Register  of  December  2,  1975, 
page  55846.) 


Record  source  categories:  Supervisor,  based  on  review  of 
Establishment  Inspection  Reports  completed  by  individual  inspec¬ 
tor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A~Addresses  and  working  hours  of  the  Food  and  Drug 
Administration  Field  Offices. 


The  following  is  a  list  of  the  Food  and  Drug  Administration 
Field  Offices,  their  addresses  and  working  hours  where 
individuals  may  have  access  to  records  in  Food  and  Drug 
Administration  Privacy  Act  Record  Systems: 

Boston  District  Office,  Region  I,  585  Commercial  St..  Boston, 
Massachusetts  02109,  Office  hours:  8a.m.  to  4:30  p.m. 

New  York  District  Office,  Region  II,  850  3rd  Ave.,  Brooklyn, 
New  York  11232,  Office  hours:  8  a.m.  to  4:30  p.m. 

Buffalo  District  Office,  Region  II,  599  Delaware  Ave.,  Buffalo, 
New  York  14202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Newark  District  Office,  Region  II,  20  Evergreen  Place,  East 
Orange,  New  Jersey  07018,  Office  hours:  8  a.m.  to  4:30  p.m. 

San  Juan  District  Office,  Region  II,  P.  O.  Box  S-4427,  San 
Juan  Station,  San  Juan,  Puerto  Rico  (X)905,  Office  hours: 

8:30  a.m.  to  4:30  p.m. 

Philadelphia  District  Office,  Region  III,  2nd  and  Chestnut  St., 
Rm.  900,  Philadelphia,  Pennsylvania  19106,  Office  hours;  8 
a.m.  to  4:30  p.m., 

Baltimore  District  Office,  Region  III,  900  Madison  Ave., 
Baltimore,  Maryland  21201,  Office  hours;  8  a.m.  to  4:30  p.m. 

Atlanta  District  Office,  Region  IV,  880  Peachtree  St.,  NW., 
Atlanta,  Georgia  30309,  Office  hours:  8  a.m.  to  4:30  p.m. 

Nashville  District  Office,  Region  IV,  297  Plus  Park  Blvd., 
Nashville,  Tennessee  37127,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Orlando  District  Office,  Region  IV,  P.  O.  Box  118,  Orlando, 
Florida  32802,  Office  hours:  8  a.m.  to  4:30  p.m. 

Chicago  District  Office,  Region  V,  433  W.  Van  Buren  St.,  Rm. 
1222,  Chicago,  Illinois  60607,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Cincinnati  District  Office,  Region  V,  1141  Central  Pkwy., 
Cincinnati,  Ohio  45202,  (Jffice  hours:  8  a.m.  to  4:30  p.m. 

Detroit  District  Office,  Region  V,  1560  E.  Jefferson  Ave., 
Detroit,  Michigan  48207,  Office  hours:  8  a.m.  to  4:30  p.m. 

Minneapolis  District  Office,  Region  V,  240  Hennepin  Ave., 
Minneapolis,  Minnesota  55401,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Dallas  District  Office,  Region  VI,  3032  Bryan  St.,  Dallas, 

Texas  75204,  Office  hours:  8  a.m.  to  4:30  p.m. 

New  Orleans  District  Office,  Region  VI,  423  Canal  St.,  Rm. 
222,  New  Orleans,  Louisiana  70130,  Office  hours:  8  a.m.  to 
4:30  p.m. 

Kansas  City  Field  Office,  Region  VII,  1009  Cherry  St.,  Kansas 
City,  Missouri  64106,  Office  hours:  8  a.m.  to  4:30  p.m. 

Denver  Field  Office,  Region  VIII,  721  19th  St.,  U.S. 
Customhouse,  Denver,  Colorado  80202,  Office  hours:  8  a.m. 
to  4:30  p.m. 

San  Francisco  District  Office,  Region  IX,  50  Fulton  St.,  Rm. 
518,  San  Francisco,  California  94102,  Office  hours:  8  a.m.  to 
4:30  p.m. 
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Los  Angeles  District  Office,  Region  IX,  1521  W.  Pico  Blvd., 

Los  Angelesn  California  90015,  Office  hours:  8  a.ni.  to  4:30 
p.m. 

Seattle  Field  Office,  Region  X,  909  1st  Ave.,  Rm.  5003, 

Seattle,  Washington  98104,  Office  hours:  8  a.m.  to  4:30  p.m. 

Winchester  Engineering  and  Analytical  Center,  109  Holton 
Street,  Winchester,  Mass.  01890,  Office  hours:  8a.m.  to 
4:30.p.m. 

FDA  0002.02 

System  name:  Regulated  Industry  Employee  Enforcement  Records- 

HEW/FDA/HFA. 

Security  classification:  None. 

Sy^m  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration,  5600  Fishers  Lane,  Rockville,  MD 
20852;  FDA  Field/District  Offices  (see  Appendix  on  (Quality  As¬ 
surance  Program  -  FDA  0001 .00  system). 

Categories  of  individuals  covered  by  the  system:  Employees  of  en¬ 
terprises  regulated  by  FDA  and  other  individuals  subject  to  FDA 
enforcement  actions. 

Categories  of  records  in  the  system:  Includes  correspondence, 
memoranda,  inspection  reports,  and  other  documents  that  are  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes,  in¬ 
cluding  criminal  law  enforcement  purposes. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.),  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commis¬ 
sioner,  21  Part  5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  referred  for  in¬ 
vestigation  and  possible  enforcement  action  under  the  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drug  enforcement  health  agency  or  licensing  authori¬ 
ty,  or  the  government  of  a  foreign  country  or  (2)  disclosed  in  ad¬ 
ministrative  or  court  proceedings.  Records  in  the  system  may  be 
the  subject  of  discretionary  disclosures  under  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552).  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders.  Part  of 
FDA’s  general  records  on  regulated  establishments. 

Retrievability:  Indexed  by  company  or  subject,  sometimes  with 
individual  name  in  card  cross-index.  Automated  index  to  system 
now  being  implemented.  Records  are  used  by  FDA  employees  in 
investigations  of  possible  violations  of  the  law.  FDA  regulatory 
records  lacking  individual  name  indexes,  such  as  its  case  file,  and 
administrative  files  (AF),  are  not  part  of  this  system. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  a  secured 
area.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standa^s  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Administrative  Services 
Branch,  Associate  Commissioner  for  Administration,  Food  and 
Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.40),  published  in  the  Federal  Register  December  2,  1975, 
page  55844.) 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  'Notification  Procedure’  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50)  published  in  the  Federal  Register  of  December  2,  1975, 
page  55846.) 


Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  from  third  parties  such  as  consumers,  scientists,  representa¬ 
tives  of  other  companies.  State  agencies,  or  developed  by  FDA 
during  investigations  for  law  enforcement  purposes. 

Systems  exempted  from  certain  provishms  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cX3),  (dXD  to  (4),  (eX3),  (eX4XG)  to 
(H)  and  (0  to  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes.  . 

FDA  0003.02 

System  name:  FDA  Credential  Holder  File—HEW/FDA/HFO. 

Security  classificatioa:  None. 

System  location:  FDA  Employees:  Services  Management  Section, 
Associate  Commissioner  for  Administration,  Rm.  4C-03,  Parklawn 
Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852;  office  Services 
Section,  Associate  Commissioner  for  Administration,  Rm.  B-(K)2, 
FB-8,  200  C  St.,  SW.,  Washington,  D.'C.  20204;  and  Administrative 
Branches  at  Field/District  Offices  (see  Appendix  A).  State  Em¬ 
ployees:  Division  of  Federal-State  Relations  (HFO-300),  Rm.  12-5'^, 
Paildawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852  and  Ad¬ 
ministrative  Branches  at  Field/District  Offices  (see  Appendix  A  on 
Quality  Assurance  Program-FDA  0001.00  system). 

Categaries  of  individuals  covered  by  the  system:  FDA  employees 
and  State  and  local  government  employees  who  have  been  issued 
FDA  credentials  for  enforcement  activities. 

Categories  of  records  in  the  system:  Contains  name,  job  title,  so¬ 
cial  security  number,  sex,  hei^t,  weight,  date  of  bii^,  color  of 
eyes  and  h^,  duty  status,  and  for  State  and  local  government  em¬ 
ployees,  professional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  702  to  704,  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372  to  374). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  assurance  to 
regulated  enterprises  that  an  individual  is  a  duly  designated  en¬ 
forcement  officer  and,  in  the  case  of  State  employees,  an  officer 
commissioned  as  an  officer  of  the  Department.  Used  to  gain  entry 
to  regulated  establishments.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  or  card  files. 

Retrievability:  Indexed  by  name,  used  to  issue  or  reissue  cre¬ 
dentials. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area. 

Retention  and  dispoaal:  Records  are  retained  as  long  as  individual 
is  a  duly  designated  or  commissioned  official;  inactive  files 
destroyed  after  6  months. 

System  manager(s)  and  address:  FDA  Employees:  Chief,  Slervices 
Management  Section,  Associate  Commissioner  for  Administration, 
Rm.  4C-03,  Parklawn  Bl^.,  5600  Fishers  Lane,  Rockville,  MD 
20652;  Chief,  Office  Services  Section,  Associate  Commissioner  for 
Administration,  Rm.  B-002.  FB-8,  200  C  St.,  SW.,  Washington,  DC 
20204;  and  A  on  Quality  Assurance  Program-FDA  0001.00  system). 
State  Officers  of  Field/District  Offices  (see  Appendix  A  on  Quality 
Assurance  Program  FDA  001.01  System.  State  Employees: 
Director,  Division  df  Federal-State  Relations  (HFO-300),  Rm.  12- 
57,  Parklawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852  and 
Administrative  Officers  at  Field/District  Offices  (see  Appendix  A 
on  Quality  Assurance  System.  FDA  0001.00). 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18).  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 
State  officials  should  provide  State  of  employment. 

Record  aceem  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regidations  (21  CFR  7.40),  published  in  the  Federal  Register 
December  2,  1975,  page  55844.) 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure’  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.i0)  published  in  the  Federal  Register  of  December  2.  1975, 
page  55846.) 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


40884 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Record  MHurcc  categoricc:  Individual  oh  whom  the  record  is  main¬ 
tained. 

SjrstcBu  enmpted  from  certain  providons  of  the  act:  None. 

FDA  0004.02 

System  name:  Communications  (oral  and  written)  with  the  public. 

HEW/FDA/HFA 
Seenrity  classification;  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration;  Office  of  Legislative  Services;  5600 
Fishers  Lane,  Rockville,  MD  208S2;  FDA  Field/District  Offices 
(see  Appendix  A  on  (Quality  Assurance  Program-FDA  0001.00 
system). 

Categories  of  individuals  covered  by  the  system:  Individuals,  other 
than  employees  of  enterprises  regulated  by  FDA,  who  commu¬ 
nicate  with  FDA  or,  in  some  cases,  are  the  subject  of  communica¬ 
tions  by  others  with  FDA;  for  example,  correspondence  by  mem¬ 
bers  of  Congress  writing  to  FDA  on  their  behalf. 

Categories  of  records  in  the  syston:  Generally  initiated  by  in¬ 
dividuals  outside  the  agency.  Includes  correspondence  from  and  to 
individuals,  summaries  of  conversations  prepared  by  FDA  em¬ 
ployees,  and  records  prepared  by  FDA  as  a  follow-up  to  consumer 
complaints,  oral  and  written. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.);  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Conunis- 
sioner  (21  CFR  5.1). 

Routine  uses  of^records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  correspondence  to 
and  from  members  of  the  public,  members  of  Congress,  organiza¬ 
tion  or  company  officials,  or  other  pe^ns  except  mem^rs  of  the 
Executive  Branch  and  special  government  employees  is  available 
for  public  disclosure  except  to  the  extent  that  the  correspondence 
concerns  confidential  information  (21  CFR  4.102);  individual  names 
are  generally  deleted  prior  to  disclosure.  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  disclosed  in  ad¬ 
ministrative  or  court  proceedings;  (2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in¬ 
dicates  a  violation  or  potenUal  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B(l));  (3)  In  the  event 
that  a  system  of  records  maintained  by  this  agency  to  carry  out  its 
functions  indicates  a  violation  or  potential  vioUition  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  state  or  loc^  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  imfdementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (45  CFR  Part  5b,  Appendix  B(5)).  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  .accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders. 

Retrievability:  Used  by  FDA  employees  in  carrying  out  their 
responsibilities,  e.g.,  responding  to  follow-up  correspondence  on 
complaints,  requests  for  information,  etc.  Administrative  Services 
Branch  files  include  copies  of  correspondence  received  from  public 
and  FDA  reply.  Records  are  arranged  by  company  or  by  subject.  A 
card  index  gives  correspondent’s  name,  date  of  letter,  subject  and 
location.  An  automated  index  is  being  implemented,  llte  Office  of 
Legislative  Services  maintains  duplicates  of  letters  I^A  sends  to 
members  of  Congress  and  summaries  of  oral  inquiries  in  files  or¬ 
ganized  by  members*  names.  The  Office  of  Legislative  Services 
maintains  a  manual  control  system  and  the  Executive  Secretariat, 
Office  of  the  Commissioner,  maintains  an  automated  control 
system  of  pending  correspondence  needing  reply.  Field  offices  file 
consumer  complaints  by  complainants’  names.  Other  FDA  units 
have  correspondence  files  but  these  are  not  retrieved  by  individual 
name  or  personal  identifiers. 


Safeguards:  All  files  are  stored  in  locked  cabinets  in  secured 
areas. 

Retention  and  dispoaai:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Administrative  Services 
Branch,  Food  and  Drug  Administration,  5600  Fishers  Lane, 
Rockville,  MD  20852;  Direc^,  Office  of  Legislative  Services,  5600 
Fishers  Lane,  Rockville,  MD  20852;  Re^i^  or  Deputy  Regional 
Food  and  Dru^  Directors  in  FDA  Field/District  Offices  (see  Appen¬ 
dix  A  on  Quahty  Assurance  Program-FDA  0001.00  system). 

Notificatkm  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7.40),  published  in  the  Federal  Register 
December  2,  1975,  page  55844.) 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50)  published  in  the  Federal  Register  of  December  2,  1975, 
page  55846.) 

Reqird  source  categories:  Individual  on  whom  the  record  is  main-  \ 
tained  or  others  (generally  members  of  Congress)  who  write  to 
FDA  about  them. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0005.02 

System  name:  State  Food  and  Drug  Official  File— HEW/FDA/HFO. 
Security  classification:  None. 

System  location:  Division  of  Federal-State  Relations,  Rm.  12-57, 
Parklawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  State  Officials 
who  have  responsibilities  related  to  those  of  the  Food  and  Drug 
Administration. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
education  and  professional  experience. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name  and  State. 

Safeguards:  Maintained  in  locked  files  with  correspondence  by 
States. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  State  employee  or  until  updated  by  the  individual. 

System  manager(s)  and  address:  Director,  Division  of  Federal- 
State  Relations,  Rm.  12-57,  Parklawn  Bldg.,  5600  Fishers  Lane, 
Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 
Provide  name  and  State  of  employment. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.^),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FDA  0006.02 

System  name:  Radiation  Registry  of  Physicians-HEW/FDA/HFX. 
Security  classification:  None. 
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System  location:  Division  of  Biological  Effects,  Bureau  of 
Radiological  Health,  Rm.  38,  Twinbrook  Research  Laboratory, 
12709  Twinbrook  Pkwy.,  Rockville,  MD  20852. 

Catcgoiict  of  individuals  covered  by  the  system:  Radiologists  and 
Pathologists  who  were  members  of  American  College  of  Radiology 
or  College  of  American  Pathologists  between  1961  and  1972. 

Categories  of  records  in  the  system:  Contains  ID  number,  name, 
'demographic  characteristics,  radiation  exposure  history,  medical 
history  of  conditions  affected  by  radiation,  and  date  and  cause  of 
death,  if  deceased. 

Authority  for  maintenance  of  the  system:  Section  356  of  the  Publi9 
Health  Service  Act  (42  U.S.C.  263d)  as  amended  by  Pub.  L.  90-602, 
the  Radiation  Control  for  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  (1)  records 
matched  with  outside  agencies/educational  institutions  to  obtain  ad¬ 
ditional  epidemiological,  medical,  and  mortality  information,  or  (2) 
information  exchanged  with  qualified  research  scientists.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  ^f  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  magnetic  tape, 
and  punch  cards. 

Retrievability:  Indexed  by  ID  number.  An  individual  identifier 
index  is  maintained  separate  from  the  data.  Used  for  statistical 
analysis  of  compiled  data  for  epidemiologic  studies  of  long  term  ef¬ 
fects  of  chronic  exposure  to  low  levels  of  ionizing  radiation. 

Safeguards:  Basic  data  identified  by  number  only-  are  stored  in 
unlocked  cabinets  in  a  secured  file  area.  The  individual  identifier 
index  is  stored  in  a  locked  cabinet. 

Retention  and  disposal:  Records  are  retained  as  long  as  there  is  a 
foreseeable  need  for  additional  research  and  data  analysis. 

System  manager(s)  and  address:  Chief,  Biometric  Section,  Divi¬ 
sion  of  Biological  Effects,  Bureau  of  Radiological  Health,  Rm.  38, 
Twinbrook  Research  Laboratory,  12709  Twinbrook  Pkwy., 
Rockville,  MD  20852.  Mailing  address:  5600  Fishers  Lane, 
Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure'  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2.  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
FDA  0007.02 

System  name:  Science  Advisor  Research  Associate  Program 
(SARAP) -HEW/FDA/HFO. 

Security  classification:  None. 

System  location:  Field  Sciences  Branch,  Division  of  Field  Opera¬ 
tions,  Executive  Director  of  Regional  Operations,  5600  Fishers 
Lane,  Rockville,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  FDA  field  person¬ 
nel  who  have  applied  to  participate  in  full-time  research  effort 
under  the  program. 

Categories  of  records  In  the  system:  Contains  name,  curriculum 
vitae,  description  of  research  proposal,  budget,^  and  statement  of 
career  goals. 

Authority  for  maintenance  of  the  system:  Guidelines  for  Imple¬ 
mentation  and  Operation  of  the  Science  Advisor  Research  As¬ 
sociate  Program  and  Field  Research  Program,  dated  July  1,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  the 
agency,  except  disclosure  may  be  made  to  a  congressional  office 


from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name,  used  to  monitor  the  progress  of 
research  objectives  of  approved  individual  SARAP  research  pro¬ 
jects.  Used  by  the  SARAP  Committee  and  knowledgeable  persons 
in  the  specific,  field.  Released  on  a  need-to-know  basis  to 
authorized  personnel. 

Safeguards:  Files  are  maintained  in  secured  file  containers  or  in 
secured  file  area. 

Retention  and  disposal:  Records  are  presently  retained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Director,  Field  Sciences  Branch, 
Division  of  Field  Operations,  Executive  Director  of  Regional 
Operations,  (HFO-130),  Rm.  13-86,  Parklawn  Bldg.,  5600  Fishers 
Lane,  Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure'  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None 
FDA  0008.02 

System  name:  Radiation  Protection  Program  Personnel  Monitoring 
System-HEW/FDA/HFX. 

Security  classification:  None. 

System  location:  Division  of  Radioactive  Materials  and  Nuclear 
Medicine,  Bureau  of  Radiological  Health,  Rm.  320,  Chapman  Bldg., 
1901  Chapman  Ave.,  Rockville,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  Personnel  in 
clinics,  laboratories,  hospitals,  industrial  plants,  etc.,  who  work 
with  ionizing  radiation  sources  required  to  1^  monitored  by  Nuclear 
Regulatory  Commission  regulations. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
job  code,  effective  date,  and  place  of  business. 

Authority  for  maintenance  of  the  system:  Atomic  Energy  Act  of 
1954  (68  Stat.  919  et  seq.).  Nuclear  Regulatory  Commission  Regula¬ 
tions,  10  CFR  Part  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  are  disclosed  to 
employers,  i.e.,  clinics,  laboratories,  etc.,  or  employee.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  and  on  IBM 
cards. 

Retrievability:  Indexed  by  name  and  by  facility.  Used  to  monitor 
incremental  and  accumulated  exposure  to  ionizing  radiation  for 
radiation  protection  purposes. 

Safeguards:  Filed  in  secured  containers  or  in  secured  file  area. 
Released  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  part  of  the  program.  Held  1  year  in  an  inactive  status.  Held  in 
storage  thereafter  indefinitely. 

System  manager(s)  and  address:  Radiation  Safety  Officer,  FDA, 
Rm.  320,  Chapman  Bldg.  Mailing  Address:  5600  Fishers  Lane, 
RockvUle,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 
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Record  acccaB  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  proc^ures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,4(^,  published  in  the  Federal  Register, 
December  2,  1975,  page  SS8^.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0009.02 

System  name:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  on  FDA-Regulated  Products—HEW/FDA/HFA. 
Security  classification:  None. 

System  location:  Negotiated  Contracts  Branch,  Rm.  5B-37,  Par- 
klawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  Individuals,  spe¬ 
cialty  groups,  e.g^  physicians,  and  households  participating  volun¬ 
tarily  in  FDA-sponsored  surveys  and  studies. 

Categories  of  records  in  the  system:  Data  collected  vary  with  each 
survey.  Normal  standard  information  for  individuals  or  household 
meml^rs  could,  but  not  necessarily,  include  name,  age,  sex,  marital 
status,  address  or  locale  of  residence,  etc.  Nondemographic  items 
would  relate  to  experience  with  or  opinions  about  a  particular 
product. 

Authority  for  maintenance  of  the  system:  Section  701(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  301  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  released  in  statisti¬ 
cal  form  only,  except  disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Questionnaires  are  filed  in  standard  filing  equipment. 
Statistical  data  are  stored  on  magnetic  tape. 

Retrievability:  Accessed  by  ID  number  assigned  by  contractor 
during  collection  process.  Individual  files  are  maintained  in  agency 
and  contractor’s  custody  until  all  collection  procedures  are 
completed. 

Safeguards:  Questionnaires  are  maintained  in  locked  containers  in 
secured  area.  Magnetic  tapes  are  maintained  in  secure  computer 
facility  with  access  limited  to  program  analysts  only.  All  employees 
are  subject  to  the  restrictions,  penalties,  and  prohibitions  of  ap¬ 
plicable  FDA  regulations  governing  the  confidentiality  of  the  data. 

Retentfoo  and  disposal:  Questionnaires  are  retained  until  all 
statistical  problems  are  resolved  then  destroyed.  Statistical  records 
are  maintained  as  long  as  they  can  be  used  validly. 

System  manager(s)  and  address:  Chief,  Negotiated  Contracts 
Branch,  (HFA-510),  Rm.  5B-37  Parklawn  Bldg.,  5600  Fishers  Lane, 
RockvUle,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Recfurd  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  patient’s  medical  records,  depending  on  the  type  of  sur¬ 
vey  or  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


PDA  0010.02 

System  name:  Clinical  Investigator  Records~HEW/FDA/HFD. 
Security  classificatloa:  None. 

System  location:  Scientific  Investigations  Staff,  Bureau  of  Drugs, 
Rm.  18B-31,  5600  Fishers  Lane,  Rockville,  MD  20652. 

Categories  of  individuals  covered  by  the  system:  Clinical  investiga¬ 
tors  who  are  conducting  or  have  conducted  clinical  studies  of  new 
drugs  under  investigational  new  drug  exemption  requests. 

Categories  of  records  in  the  system:  Automated  file  is  maintained 
on  all  clinical  investigators;  contains  name,  education,  professional 
qualifications,  and  background,  and  information  on  studies  being 
conducted.  Manual  file  contains,  in  addition  to  that  same  informa¬ 
tion,  investigatory  material  collected  or  developed  by  FDA,  during 
investi^tions  of  possible  violations  of  statutes  and  regulations 
governing  new  drug  studies. 

Authority  for  maintenance  of  the  system:  Section  505(iK3),  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  355(i)(3));  21  CFR  Part 
312  (New  drugs  for  investigational  use). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  referred  for  in¬ 
vestigation  and  possible  enforcement  action  under  the  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drug  enforcement  agency  or  licensing  authority,  or 
the  government  of  a  foreign  country  where  studies  are  being  or 
have  been  conducted,  or  (2)  disclosed  in  administrative  or  court 
proceedings.  Records  in  the  system  may  be  (1)  the  subject  of  dis¬ 
cretionary  disclosures  under  the  Freedom  of  Information  Act  (5 
U.S.C.  522)  where  the  Commissioner  finds  the  public  interest  in 
disclosure  outweighs  the  impact  on  the  investigator’s  personal 
privacy,  or  (2)  disclosed  to  drug  companies  seeking  information  on 
whether  a  given  investigator  is  qualified  to  receive  investigational 
drugs.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at.the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  hundred  to  five  hundred  files  compiled  of  in¬ 
vestigations  of  possible  violations  of  statutes  and  regulations  are 
maintained  in  letter-size  manila  folders.  Automated  file 
(approximately  30,000  investigators)  is  maintained  on  magnetic 
tape. 

Retrievability:  Indexed  by  name,  used  to  provide  controls  to  as¬ 
sure  that  investigators  meet  requirements  of  statute  or  regulations. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  secured  area. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  retained  indefinitely. 

System  nunager(s)  and  address:  Director,  Scientific  Investigations 
Staff  (HFD-108),  Bureau  of  Drugs,  Rm.  18B-31,  Parklawn  Bldg., 
5600  Fishers  Lane,  Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7,40),  published  in  the  Federal  Register,  December  2,  1975, 
page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  S»ome  materuJ  is  obtained  from  third  parties,  e.g.,  drug  com¬ 
panies,  publications,  or  is  developed  by  FDA. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dKD  to  (4),  (eK3),  (eK4XG)  to 
(H)  and  (f)  to  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes. 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


.40887 


FDA  0011.02 

System  name:  Certified  Retort  Operators-HEW/FDA/HFF. 

.  Security  classUkatloa:  None. 

System  location:  Division  of  Food  Technology,  Bureau  of  Foods, 
Rm.  4029,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  Food '  industry 
employees  who  have  attended  courses  of  instruction  relating  to 
operation  of  retorts. 

Categories  of  records  in  the  system:  Contains  name  and  training 
records. 

Authority  tor  maintenance  of  the  system:  Section  404  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  344);  21  CFR 
128b.l0. 

Routine  u^  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usen  and  the  purposes  of  such  uses:  Records  showing  that 
low-acid  canned  food  establishment  did  not  have  canning  opera¬ 
tions  under  the  supervision  of  certified  retort  operator  may  be  (1) 
referred  for  investigation  and  possible  enforcement  action  against 
the  company  and  responsible  officials,  to  the  Department  of 
Justice,  or  appropriate  State  food  aQsL.drug  law  enforcement  agen¬ 
cies,  or  (2)  disclosed  in  administrative  ^r  court  proceedings.  Most 
records  in  the  system  may  be  disclosed  (1)  under  the  Freedom  of 
Information  Act  (5U.S.C.  522),  or  (2)  a  food  company  may  be  ad¬ 
vised  whether  an  individual  has  satisfied  FDA  requirements.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  filing  equipment  and  magnetic 
tape. 

Retrievability:  Indexed  by  name,  used  to  ascertain  program 
progress. 

Safeguards:  Magnetic  tapes  are  stored  in  locked  containers  in 
secured  area.  Individual  printouts/original  hard  copy  records  are 
stored  in  regular  administrative  files,  maintained  in  secured  file 
area  or  secured  file  containers. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Food 
Technology  (HFF-4(X)),  Rm.  4029,  FB-8,  200  C  St.,  SW.,  Washing¬ 
ton,  DC  202Q4. 

Notification  procedure:  FDA  Privacy  Coordinator  (HFC-18),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Educational  institutions  that  conduct  re¬ 
tort  operator  training..  , 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

^  FDA  0012.01 

System  name:  Association  of  Official  Analytical  Chemists  (AOAC) 
Member  File-HEW/FDA/HFS. 

Security  classification:  None. 

System  location:  FDA  Liaison  Office  for  AOAC,  Rm.  3848,  FB-8, 
200  C  St.,  SW,  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  AOAC  Committee 
members.  Subcommittee  members.  Referees  and  Associate 
Referees  (employed  by  FDA,  related  Federal  or  State  agencies, 
universities,  or  regulated  industry).  Shows  individuals  involved  in 
AOAC  scientific  activities,  e.g.,  developing  methods  for  determin¬ 
ing  adulteration  of  food,  drugs,  etc. 

Categories  of  records  in  the  system:  Contains  name,  address, 
telephone  number,  and  area  of  study. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a));  section 
301  of  the  Public  Health  Service  Act  (42  U.S.C.  241). 


Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Department 
of  Agriculture,  Environmental  Protection 'Agency,  and  the  various 
State  agencies  that  have  an  interest  in  development  of  official 
analytical  methods.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  card  file,  and 
magnetic  tape. 

Retrievability:  Indexed  by  name,  used  to  provide  a  service  for 
AOAC  on  its  committees.  Primary  use  of  the  system  is  the  prepara¬ 
tion  of  an  annual  publication  listing  AOAC  projects;  used  as  mail¬ 
ing  list  and  to  identify  individuals  who  may  be  asked  to  assist  FDA. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area.  In- 
dividu^  files  are  maintained  with  other  administrative  files.  All  in¬ 
formation  in  the  records  is  required  to  be  disclosed  under  the 
Freedom  of  Information  Act. 

Retention  and  disposal:  Records  are  retained  as  long  as  an  in¬ 
dividual  is  a  participating  member,  then  destroyed. 

System  nuinager(s)  and  address:  FDA  Liaison  Officer  for  AOAC 
(HFS-56),  Rm.  3848,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Notification  procedure: 

FDA  Privacy  Coordinator  (HFC-18) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20852 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
FDA  Regulations  (21  CFR  7,40),  published  in  the  Federal  Register, 
December  2,  1975,  page  55844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.50),  published  in  the  Federal  Register,  December  2,  1975, 
page  55846.). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0013.01 

System  name:  Employee  Conduct  Investigative  Records 
HEW/FDA/HFA. 

Security  classification:  None. 

System  location: 

Policy  Management  Staff,  FDA 
Room  10-90,  5600  Fishers  Lane 
Rockville,  MD  20852 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees,  or  special  Government  employees  of  FDA  who 
are  alleged  to  have  violated  FDA  or  Departmental  regulations 
and/or  Federal  statutes. 

Categories  of  records  in  the  system:  This  system  includes  records 
relating  to  correspondence  concerning  an  individual’s  employment 
status  or  conduct  while  employed  by  FDA.  Examples  of  these 
records  include:  correspondence  from  employees.  Members  of 
Congress,  and  members  of  the  public  alleging  misconduct  by  an  of¬ 
ficial  of  FDA.  It  also  contains  reports  of  investigation  to  resolve  al¬ 
legation  of  misconduct  or  violation  of  statute,  with  related  exhibits 
of  statements,  affidavits  or  records  obtained  during  the  investiga¬ 
tion;  reports  of  action  taken  by  management  deciding  action  on  any 
misconduct  substantiated  by  the  investigation;  and  reports  of  legal 
action  resulting  from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  TJ.S.C.  301;  Title  18, 
U.S.C.  (e.g.,  18  U.S.C.  201,  203  ,  205  ,  207,  208,  209,  1905);  21 
U.S.C.  331;  28  U.S.C.  535(b);  44  U.S.C.  3101;  E.O.  10450  and 
11222;  45  CFR  Part  73. 

Routine  uses  of  records  maintained  in  the  system,  including  cutego- 
ries  of  users  and  the  purposes  of  such  uses:  (1)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
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general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
a«ncy,  whether  federal,  or  foreign,  charged  with  the  responsibility 
m  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  (43  CFR  Part  Sb,  Appendix  B(l)). 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (43  CFR  Part  3b,  Appendix 
B(3)).  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  lo  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file,  cabinets. 

Retrievability:  Alphabetical  by  name.  Used  within  FDA  for 
providing  management  with  information  needed  to  take  action  on 
complaints  or  alleged  violations.  May  be  referred  to  Office  of  In¬ 
vestigations  and  Security,  Office  of  the  Secretary,  HEW,  and  dis¬ 
closures  may  be  made  by  that  office. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within 
a  locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  sub¬ 
ject  individual. 

System  manager(s)  and  address: 

Director,  Policy  Mangement  Staff 
HFA-20,  Room  10-90 
Food  and  Drug  Administration 
36(X)  Fishers  Lane 
Rockville,  Maryland  20832 

Notification  procedure: 

FDA  Privacy  Act  Coordinator  (HFC-18) 

Food  and  Drug  Administration 
3600  Fishers  Lane 
Rockville,  MD  20832 

Record  access  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7,40),  published  in  the  Federal  Register,  December  2,  1973, 
page  33844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.30),  published  in  the  Federal  Register,  December  2,  1973, 
page  33846.).  (Some  material  is  exempt  from  access  and  contest). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  FDA  personnel  and  records,  subjects  of  investiga¬ 
tions,  complaints,  witnesses,  other  Feder^  agencies.  State  and 
local  agencies,  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provWona  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (3  U.S.C.  332a(cK3),  (dXD  to  (4),  (eX3),  (eX4XG)  to 
(H),  and  (f))  the  extent  that  it  includes  investigator  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes,  or  investigatory  material  that  would  reveal  con¬ 
fidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  military  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation. 

FDA  0014.01 

System  name:  Service  Contractor  Employee  Investigative  Records. 
HEW/FDA/HFA. 

Schirity  clamification:  None. 

System  location: 

Policy  Management  Staff,  FDA 
Room  10-90 


3600  Fishers  Lane 
RockviUe,  MD  20832 

Categories  of  individuals  covered  by  the  system:  Employees  of  ser¬ 
vice  contractors  who  must  have  access  to  FDA  secured  areas  or 
FDA  file  material;  employees  of  contractors  who  provide  janitorial, 
guard  and  maintenance  services  for  FDA  facilties. 

Categories  of  records  in  the  system:  This  system  includes  records 
of  pre-employment  checks  of  individuals  who  will  have  access  to 
FDA  facilities  during  security  hours  and  correspondence  concern¬ 
ing  an  individual’s  employment  status  or  conduct  while  having  such 
access.  Examples  of  such  correspondence  include  Reports  of  In¬ 
vestigations  to  resolve  allegations  of  misconduct  or  of  violations  of 
law,  with  related  exhibits  of  statements,  affidavits  or  records  ob¬ 
tain^  during  the  investigation;  reports  of  action  taken  by  manage¬ 
ment  deciding  action  on  any  misconduct  substantiated  by  the  in¬ 
vestigation;  and  reports  of  legal  action  resulting  from  violations  of 
statutues  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Title  18, 
U.S.C.  (e.g.,  18  U.S.C.  1903);  21  U.S.C.  331;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto.  (43  CFR  Part  3b,  Appendix  B(l)). 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (43  CFR  Part  3b,  Appendix 
B(3)).  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  Alphabetical  by  name.  Used  by  the  Food  and  Drug 
Administration  to  determine  if  the  employees  of  service  contractors 
shall  have  access  to  FDA  facilities.  Used  within  FDA  for  providing 
management  with  information  to  take  action  on  complaints  or  al¬ 
leged  violations.  May  be  referred  to  the  Office  of  Investigations 
and  Security,  Office  of  the  Secretary,  HEW,  and  disclosures  may 
be  made  by  that  Office. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within 
a  locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  sub¬ 
ject  individual. 

System  managerfs)  and  address: 

Director,  Policy  Management  Staff 
HFA-20,  Room  10-90 
Food  and  Drug  Administration 
3600  Fishers  Lane 
Rockville,  Maryland  20832 

Nf>tification  procedure: 

(HFC-18)  Food  and  Drug  Administration 
3600  Fishers  Lane 
RockviUe,  MD  20832 

Record  access  procedures:  Same  as  notification  procedures  (some 
material  is  exempt  from  access  and  contest).  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7,^),  published  in  the  Federal  Register,  December  2,  1973, 
page  33844.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ‘Notification  Procedure*  above  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  7.S0),  published  in  the  Federal  Register,  December  2,  197S, 
page  SS846.).  (Some  material  is  exempt  from  access  and  contest). 

Record  aource  categories:  Information  in  this  system  of  records  is 
obtained  from  industrial,  employment  and  police  records,  subjects 
of  investigations,  complaints,  witnesses,  other  Federal  agencies. 
State  and  local  agencies,  and  personal  observation  by  the  investiga¬ 
tor. 

Systenu  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dKD  to  (4),  (eK3),  (cK4KG)  to 
(H),  and  (f))  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes,  or  investigatory  material  that  would  reveal 
confidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  mUitary  service.  Federal  contracts,  or  access  to  classified  in¬ 
formation.  /•  _ 

HRA  NCHS  0001.01 

System  name:  Applied  Statistics  Training  Institute  Applicants  and 
Students.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individnals  covered  by  the  system:  Applicants  for 
and  students  of  concentrated,  intensive  short-term  courses  related 
to  health  statistics.  They  are  employees  of  Federal,  State,  and  local 
*  governments  and  other  persons  in  health-related  fields  engaged  in 
collecting  and  analyzing  vital  and  health  statistics. 

Categories  of  records  in  the  system:  Applied  Statistics  Training  In¬ 
stitute  applicant  form  which  contains  brief  education  and  employ¬ 
ment  history  and  courses  in  which  applicant  is  interested. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  304(6X1)  (42  USC  242b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Alphabetically  filed  in  file  cabinet. 

Retrievability:  Used  to  set  up  courses,  notify  applicants  of  ac¬ 
ceptance  or  non-acceptance,  acceptance  for  a  future  course  if 
necessary,  and  to  plan  for  future  courses  not  currently  given  in 
order  to  meet  statistical  needs  of  the  health  and  he^th-related 
fields.  Used  exclusively  within  the  NCHS.  Retrievable  by  name. 

Safeguards:  Routine  building  security. 

Retention  and  disposal:  Continuous  file  for  each  applicant  since 
many  applicants  take  more  than  one  ASTI  course. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics 
S600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Through  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify,  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Voluntary  submission  of  Application 
Form  by  person  wishing  to  take  the  ASTI  courses. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 


,HRA  NCHSR  0002.01 

System  name:  National  Center  for  Health  Services  Research  Grants 
Records  System  HEW/HRA/NCHSR. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Services  Research,  HRA,  HEW 
'  5600  Fishers  Lane 
Rockville,  MD  20852 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Principal  In¬ 
vestigators  and  associated  research  and  administrative  personnel. 

Categories  of  records  in  the  system:  Grant  files,  summary  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  304,  305,  308,  and  1205  (42  U.S.C.  242b,  242c,  242m, 
and  300d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Where  the  ap¬ 
propriate  official  of  the  Department,  pursuant  to  the  Department’s 
Freedom  of  Information  Regulation  determines  that  it  is  in  the  , 
public  interest  to  disclose  a  record  which  is  otherwise  exempt  from 
mandatory  disclosure,  disclosure  may  be  made  from  this  system  of 
records.  (45  CFR,  Part  5b,  Appendix  B,  Item  8).  (2)  Disclosure  may 
be  made  to  a  congressional  office  from  the  reco^  of  an  individu^ 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individusd. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  Retrievable  by  name  and  grant  number.  The  infor¬ 
mation  in  this  system  is  used  for  review  and  analysis  for  planning 
and  policy  formulation  by  NCHSR  staff  members  and  by  other 
components  of  DHEW. 

Safeguards:  Locked  file  cabinets;  general  building  security. 

Retention  and  disposal:  Approved  grant  applications  and  their 
respective  files  are  retained  at  HRA  for  two  years  beyond  the  ter¬ 
mination  date  of  the  project.  Rejected  grant  applications  are  held 
for  one  year.  The  grant  files  are  then  maintained  at  a  Federal 
Records  Center  indefinitely. 

System  manager(s)  and  address: 

Chief,  Grants  Administration  Branch 
Room  15-44,  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  from  research  community. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0004.01 

System  name:  National  Register  of  Dentists  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Statistics 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  AU  U.S.  Licensed 
Dentist. 

Categories  of  records  in  the  system:  Name,  Address,  License 
Number,  Year  of  Birth,  Year  of  Graduation,  Dental  School. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  Disclowre  may  be  made 
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to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  This  system  is  used  to  identify  current  and  project 
future  supply  and  distribution  of  dental  manpower.  System  indexed 
by  State  Dental  License  Numbers  and  name  of  individual. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depairtment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retentkm  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  maaagerfs)  and  address: 

Chief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  197S,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0005.01 

System  name:  Cycle  II  Dentist  Survey  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  Buuding  12 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  All  LI.  S.  Dentists. 

Categories  of  records  in  the  system:  1.  Name;  2.  Practice  location; 
3.  Practice  characteristics;  4.  Professional  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  The  system  is  used  to  study  the  supply  and  dis¬ 
tribution  of  dentists  in  each  State.  System  is  indexed  by  name 
within  state. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retentkm  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  maaager(s)  and  address: 

Chief,  Manpower  Analysis  Branch,  DD 
9(K)0  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  proeednre:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR,  Section  5b.5(aK2)).  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0007.01 

System  name:  Public  Health  Service  Scholarship  Program 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Bldg  31 

9000  Rockville  Pk. 

Bethesda,  Md  20014 

Div  of  Computer  Research  &  Tech. 

Bldg  12 

Bethesda,  Md  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Students  -  Health 
Professionals  as  specified  in  42  CFR  62:  1)  Applicants,  2) 
Recipients. 

Categories  of  records  in  the  system:  Application  and  associated 
forms;  recipient  records  also  contain  progress  reports,  payroll 
forms,  deferment  and  placement  data. 

Authority  for  maintenance  of  the  system:  P.L.  92-585. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Name  of  scholarship 
recipient,  professional  school  he  or  she  is  attending,  and  date  of 
graduation  are  made  available  to  health  professions  associations 
and  other  interested  health  professions  groups  who  have  responsi¬ 
bility  for  coordinating  funds  paid  to  students  from  Federal  and 
other  sources.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets;  ADP  -  Tapes. 

Retrievability:  The  records  in  this  system  are  used  in  the  follow¬ 
ing  manner:  1)  Application  -  for  the  selection  process  by  HRA  and 
HSA  2)  Recipient  -  Payroll,  tuition  and  fees,  tracking,  deferment, 
defaults,  &  placement  by  HRA,  HSA,  central  payroll  and  PHS 
claims  office.  Retrievability:  Name,  Award  No.,  University,  Social 
Security  No.  (Permission  has  been  requested  from  the  department 
for  the  continued  use  in  this  system  of  the  SSN  as  a  use  within 
Sec.  7(aK2KB)  of  the  Privacy  Act.) 

Safeguards:  Locking  file  units  have  been  requested.  (Lektriever 

200). 

Retention  and  disposal:  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Record  Center  before  disposal;  3. 
How  destroyed:  shredder  (non-selected  applicant  files  destroyed: 
after  six  months  from  deadline  due  date). 

System  manager(s)  and  address: 

Chief,  Scholarship  Section,  Student  Assistance  Staff 
9000  RockvUle,  Pike 
Bethesda,  Md  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

Evaluation  forms  from  school  faculty  •  requested  by  student 
applicant 


FEBERAL,KGiS1il^  V01..41,i  NO*  l-tS— MONDAY,  SmSMBEt  20,  1976.^ 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Educational  Institution  attended 
Internship  and/or  residency  training  site 
HSA  and  CPOD,  OPM/H 

Systcnw  exempted  from  certain  provisloos  of  the  act:  None. 

HRA  BHM  0008.01 

System  name:  Dental  Patient  Records.  HEW/HRA/BHM. 

Secnrity  claariflcathm:  None. 

System  iocalion: 

'  Washington  National  Records  Center 
National  Archives  and  Records  Service 
General  Services  Administration 
Washington,  D.C.  20409 

Categories  Of  individuals  covered  by  the  system:  Persons  who 
established  eligibility  for  treatment  and/or  received  examinations  at 
the  Dental  Manpower  Development  Center,  334  E.  Broadway, 
Louisville,  Ky.  40202. 

Catepories  of  records  in  the  system:  Medical  History,  Oral  ex¬ 
amination  findings.  Treatment  provided. 

Anthorityi  for  maintenance  of  the  system?"Public  Healdi  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  inciwling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabilky:  By  name. 

Safeguards:  Federal  Records  Center  security  system. 

Retention  and  disposal:  Number  of  years  held  at  Federal  Records 
Center  before  disposal:  un^  7  yrs.  old. 

System  managers)  and  address: 

Director,  Division  of  Dentistry 
Bureau  of  Health  Manpower/HRA 
9(K)0  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  was  obtained  from  private 
physicians  when  medical  history  indicated  that  certain  treatment 
and  drugs  could  prove  hazardous  to  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0009.01 

System  name:  Chattanooga  Incremental  Care  Program 
HEW/HRA/BHM. 

Secnrity  clamification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
NIH  Bldg.l2 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals^  covered  by  tbe  system:  Elementary 
School  Children  under  treatment  in  Dental  Care  Program. 

Categories  of  records  in  the  system:  Patient’s  Dental  Records.- 
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Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Disclosure  m^  be  m^e 
to  a  congressional  office  from  the  reemd  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual.  - 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaiaing,  , 
and  disposing  of  records  in  the  qutem: 

Storage:  Magnetic  Tape. 

Retrievability:  Provide  timely,  accurate,  and  easy-to-use  response 
to  program  managers  in  Tennessee.  Retrievable  by  systeoxassigned 
I.D.  Number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  managers)  and  address: 

Acting  Chief 

Delivery  Systems  Branch,  DD 
9000  Rockville  Pike  , 

Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Tennessee  Department  of  Public 
Health. 

Systems  exempted  from  certain  providons  of  the  act:  None. 

HRA  BHM  0010.01 

System  name:  Survey  of  Non  Licensed  Dental  Personnel 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  Building  12 
90(K)  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Non-licensed 
dental  personnel  in  50  states  and  the  District  of  Columbia. 

Categories  of  records  in  the  system:  Name,  Address,  License 
Number,  demographic  information,  number  and  type  of  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  ~ ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Identifying  current  and  projecting  future  supply 
and  distribution  of  dent^  manpower.  Retrievable  by  State  License 
Number  of  individual. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  ditpoeal:' Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  nmnagerfs)  and  address:  ^ 

Chief,  Manpower  Analysis  Branch,  DD 
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9000  Rockville  Pike 
Bethesda,  M4-  20014 

Notifkatioii  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedure:!  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0013.01 

System  name:  Indo-China  Refugee  Physicians  and  Medical  Students 
HEW/HRA/BHM. 

Security  classification:  None. 

System  locatiim: 

Division  of  Computer  Research  and  Technology 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Division  of  Medicine 
Building  31,  Rm  3C-23 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Indo-China  physi¬ 
cians  and  medical  students  seeking  certification  on  the  Educational 
Commission  for  Foreign  Medical  Graduates  or  the  National  Board 
of  Medical  Examiners. 

Categories  of  records  in  the  system:  Education  and  Demographic 
data. 

Authority  for  maintenance  of  the  system:  22  DSC  2601. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  qualification 
regarding  the  ECFMG  and -the  National  Board  of  Medical  Ex¬ 
aminers  exams  to  be  used  by  persons  responsible  for  admittance  of 
these  candidates  to  training  courses. 

Policies  and  practices'  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  magnetic  tape. 

Retrievahility:  To  establish  credentials  and  eligibility  for  training. 
To  be  used  by  individuals  assisting  refugee  physicians  and  medical 
students  to  obtain  qualifications  re  the  ECFMG  and  the  National 
Board  of  Medical  Examiners  examination.  Indexed  by  names. 

Safeguards:  Locked  file  cabinet.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Held  for  three  years  then  sent  to  Federal 
Records  Center. 

System  manager(s)  and  address: 

Chief,  International  Programs  Office 
Building  31.  Rm  3C-23.  BHM.  HRA.  HEW 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Questionnaires  completed  by  Indo- 
China  physicians  and  medical  students. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0014.01 

System  name:  Special  Nursing  Research  Fellowship  Grants 
HEW/HRA/BHM. 

Security  classification:  None.  ^ 

System  location: 

Federal  Bldg. 

7550  Wisconsin  Ave. 

Bethesda.  Md.  20014  ' 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  for  fel¬ 
lowships,  recipients  of  fellowships.  . 

Categories  of  records  in  the  system:  Biographical  data,  education 
&  employment  history,  reference  reports,  research  background, 
progress  of  res.  training,  transcripts. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  - 
Act  SecUon  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
-  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  The  purpose  of  the  infonhation  in  this  file  is  for 
review  and  evaluation  for  fellowship  support.  Data  is  retrieved  by 
name  and  application  number. 

Safeguards:  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3  after 
termination.  Number  of  years  held  at  Federal  Records  Center  be¬ 
fore  disposal:  20  (recommended;  approval  pending).  How 
destroyed:  Standard  disposal  methods  of  FRC. 

System  manager(s)  and  address: 

Chief,  Nursing  Research  Br.,  DN 
Federal  Bldg.,  Rm.  6AI4, 

7550  Wisconsin  Avenue 
Bethesda,  Maryland  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Cqntact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicants;  references  (supplied  by  ap¬ 
plicant);  sponsoring  faculty  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0016.01 

System  name:  Professional  Nurse  Traineeships  —  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Federal  Bldg. 

7550  Wisconsin  Ave. 

Bethesda,  Md.  20014 

Division  of  Computer  Research  and  Technology^ 

Bldg.  12,  9000  Rockville  Pike  ' 

Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Registered  nurses 
who  have  received  traineeship  awards. 

Categories  of  records  in  the  system:  U.S.  citizenship  verification; 
nursing  licensure  verification;  education  &  employement  history; 
post-traineeship  employment. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  821  (42  U.S.C.  297). 
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Rowtinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  requests 
from  participating  schools  regarding  length  of  allowable  support  for 
a  particular  applicant.  Disclosure  may  be  made  to  a  congressional 
ofhee  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

.  and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retrievability:  The  pu^se  of  the  information  in  this  file  is  for 
the  preparation  of  statistical  tables  and  reports,  and  program  review 
and  evaluation.  Data  may  be  retrieved  by  name  and  I.D.  number. 

Safeguards:  All  records  are  kept  in  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  3  after 
termination  of  program.  How  destroyed:  Standard  disposal  methods 
of  FRC.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  20  (recommended;  approval  pending). 

System  manager(s)  and  address: 

Chief,  Nursing  Education  Branch 
DN,  Federal  Bldg.,  Room  6C08 
7550  Wisconsin  Avenue 
Bethesda,  Maryland  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Participating  school  only. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHS  0017.02 

System  name:  Health  and  demographic  surveys  conducted  in  proba¬ 
bility  samples  of  the  U.S.  population.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
members  of  households  selected  by  probability  sampling  techniques 
to  be  representative  of  the  civilian  noninstitutionalized  population 
of  the  United  States. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (I)  the  incidence  of  illness  and  accidental  injuries, 
prevalence  of  diseases  and  impairments,  the  extent  of  disability, 
the  utilization  and  cost  of  health  care  services,  and  other  health 
characteristics  of  individuals  obtained  in  household  interviews  and 
from  their  named  health  care  providers  and  insurers;  or  (2)  the 
nutritional  status,  prevalence  levels  of  specially  defined  chronic  dis¬ 
eases,  growth  and  development  patterns  and  distributions  of  vari¬ 
ous  health  related  measurements  and  related  data  obtained  in  a  sur¬ 
vey  involving  health  examinations,  tests,  and  other  measurement 
procedures;  or  (3)  marital  and  child  bearing  history  and  intended  fu¬ 
ture  births,  the  use  of  prenatal  care,  and  the  family  planning  prac¬ 
tices  of  individual  women  obtained  by  interview.  Demographic  and 
socioeconomic  characteristics  such  as  age,  marital  status,  educa¬ 
tion,  occupation,  and  family  income  are  also  obtained  for  in¬ 
dividuals  in  this  system  of  statistical  records. 

Authority  for  mafastcnaiice  of  the  system:  Public  Health  Service 
Act  Section  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The.  data  are  dis¬ 


seminated  for  purposes  of  statistical  research  and  analysis  outside 
HEW  in  forms  which  do  not  permit  the  identification  of  in¬ 
dividuals,  such  as  publications  of  statistical  tables,  specially 
requested  tabulations,  and  public  use  computer  tapes.  These  are 
communicated  to  interested  persons  outside  HEW,  such  as  mem¬ 
bers  of  Congress  and  their  staffs,, other  executive  branch  agencies, 
universities.  States,  cities,  private  foundations,  etc.  The  findings 
are  used  by  demographers,  sociologists,  health  statisticians, 
epidemiologists,  other  scholars  and  concerned  citizens«  to  evaluate 
health  matters,  make  determinations  on  needs  for  legislation,  ap¬ 
propriations,  new  service  programs,  and  the  like.  Data  collection, 
processing,  and  analysis  are  from  time  to  time  conducted  for 
NCHS  by  private  contractors,  under  guarantees  by  the  contractors 
of  confidentiality. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievability:  A  serial  number  tied  to  the  selection  process  of 
successively  smaller  geographic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original 
record.  Each  magnetic  tape  containing  records  in  this  system  has  a 
unique  identification  number  and  title.  Original  survey  records  are 
reviewed  for  accuracy,  edited,  and  data  (without  personal 
identifiers  such  as  name  or  SSN)  are  transferred  to  magnetic  tape. 
Then  the  original  records  and/or  microfilms  are  stored  at  the 
Federal  Records  Center.  The  tape  is  used  for  statistical  purposes 
only.  These  uses  include  the  preparation  of  aggregated  data  in  the 
form  of  statistical  tables  for  publication,  analysis,  and  interpreta¬ 
tion,  to  meet  the  legislative  mandates  of  P.L.  93-353,  to  determine 
levels  of  illness  and  disability  and  their  effects  on  the  population, 
the  use  of  health  care  facilities,  trends  in  family  formation  and  dis¬ 
solution,  and  the  like.  Users  consist  of  health  planners,  statisti¬ 
cians,  epidemiologists,  demographers,  and  others  concerned  with 
the  problems  of  health  and  health  care. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  Since  the  magnetic  tapes  have  no  name  and 
address  information,  users  of  the  tape  could  only  identify  specific 
individuals  by  relating  the  serial  number  on  the  tape  to  the  original 
record.  Only  employees  of  NCHS  are  permitted  access  to  the  mag¬ 
netic  tapes  with  the  serial  numbers  described  above  or  to  the  files 
containing  the  original  records  or  microfilms.  Magnetic  tapes  with 
personal  identifiers  of  individual  records  removed  are  made  availa¬ 
ble  for  public  use. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  process  of  conversion  to  magnetic  tape  and 
verification  of  information  is  completed.  This  process  is  completed 
within  approximately  nine  months.  The  original  records  are  then 
sent  to  the  Federal  Records  Center  where  they  are  stored  for  5 
years  for  interview  survey  records  and  10  years  for  examination 
records.  Microfilm  copies  of  examination  records  are  retained  at 
the  Federal  Records  Center  for  40  years. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Respondents  included  in  the  survey 
samples. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cK3),  (dKl)  through  (4), 
and  (e)(4)(G)  and  (H)  in  accordance  with  the  provision  of  subsec¬ 
tion  552a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  this  system 
has  been  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

HRA  BHM  0018.01 

System  name:  Plaque  Study  in  a  School  Setting  ~ 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location:  - 
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Division  of  Computer  Research  and  Technology 

Building  12 

9000  Rockville  Pike 

Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Children  in  3  ele¬ 
mentary  school  grades;  East  Hampton  Jr.  High  School,  East  Hamp¬ 
ton  High  School  and  Central  High  School  of  the  Hartford-Farming- 
ton  area  of  Connecticut. 

Categories  of  records  in  the  system:  Records  of  dental  examina¬ 
tions. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  This  system  is  used  to  determine  effect  of  'plaque 
control’  in  a  school  program.  Records  are  indexed  by  a  system 
generated  ID  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indef. 
System  manager(s)  and  address: 

Acting  Chief 

Delivery  Systems  Branch,  DD 
9000  Rockville  Pike 
Bethesda,  Md.  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.).  c  / 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  collected  during  dental  exams. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0021.01 

System  name:  Disability  Claims  of  the  Nursing  Student  Loan  Pro- 
gram-HEW/HRA/BHM. 

Security  classification:  None. 

System  location:  Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  due  to  disability. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disa¬ 
bility,  correspondence,  payment  determinations  and  medical 
records  or  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  836(42  U.S.C.  297b). 

Routine  uses  of  records  maintained  ip  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
nursing  schools  upon  final  determination  of  claim  validity. 

Retrievability:  Determination  of  validity  of  claims.  Retrieved  by 
name. 


Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indefinite¬ 
ly- 

System  manager(s)  and  address: 

Chief 

Operations  Section 
9()00  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above.  An  individual  who 
requests  notification  of  or  access  to  a  medical/dental  record  shall, 
at  the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  Oictober  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(AK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0022.02 

System  name:  Disability  Claims  in  the  Health  Professions  Student 
Loan  Program--HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  2(X)14 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  due  to  disability  -  medicine,  dentistry,  osteopathy,  op¬ 
tometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Letter  requests  claiming  disa¬ 
bility  ,  correspondence,  payment  determinations  and  medical 
records  or  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  741(42  U.S.C.  294a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
nursing  schools  upon  final  determination  of  claim  validity. 

Retrievability:  Determination  of  validity  of  claim.  Retrieved  by 
name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indefinite. 
System  manager(s)  and  address: 

Chief 

Operations  Section 
9000  Rockville  Pike 
Bethesda, .Maryland  20014 
Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Coatwrtng  record  procedwes:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HRA  BHM  0023.01 

System  name:  Health  Professions  Student  Loan  Repayment  Pro- 
gram-HEW/HRA/BHM. 

Security  classification:  None. 

System  locaUoU: 

Building  31 

9(X)0  Rockville  Pike 

Bethesda,  Maryland  20014  ' 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
repayment  of  health  professions  educational  loans  -  medicine, 
dentistry,  osteopathy,  optometry,  pharmacy,  podiatry,  veterinary 
medicine. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  741(fK42  U.S.C.  294a(f)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  .the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  tapes. 

Retrievability:  Justification  of  educational  loans,  certification  of 
shortage  area,  legal  agreement,  payment,  and  completion  of  agree¬ 
ment.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indefinite. 

System  manager(s)  and  address: 

Chief 

Operations  Section 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
pactment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicant's  health  professions  school, 
lending  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0024.01 

System  name:  Health  Professions  Student  Loan  Cancellation— 
HEW/HRA/BHM. 

Security  classification:  None. 

System  locathm: 

Building  31 

9000  Rockville  Pike 

Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system: 'Applicants  for 
health  professions  student  loan  cancellation. 

Categories  of  records  in  the  systeim  Application  and  related  docu¬ 
ments;  conpespondence.' 
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Authority  for  malBtenanoe  of  the  qrstem:  Public  Health  Service 
Act  Section  741(0(42  U.S.C.  294a(f)). 

Routlae  uses  of  records  maintained  in  the  system,  includhif  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and'disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  system  is  used  for  approval,  statistical  and 
audit  purposes.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  Indefinite¬ 
ly- 

System  manager(s)  and  address: 

Chief 

Operations  Section 
90(X)  RockvUle  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicant,  school  and  State  Health 
Authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0025.01 

System  name:  Physician  Shortage  Area  Scholarship  Program— 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location:  ^ 

building  31 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Div.  of  Computer  Research  &  Tech. 

Building  12 

Bethesda,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Physician  Shortage  Area  grants.  Medicine  and 
osteopathic  students. 

Categories  of  records  in  the  system:  Physician  shortage  area,  grant 
applications,  awards,  and  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  784(42  U.S.C.  295g-2t). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  storage. 

Retrievability:  This  system  is  utilized  for  awarding,  tracking,  and 
placement  to  fulfill  service  obligation.  Retrieved  by  name  and  pro¬ 
gram  I.D.  number. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  per¬ 
sonnel  only;  general  building  security.  For  computerized  records, 
safeguards  established  in  accordance  with  Deputment  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 
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Retentioa  and  disposal:  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  3. 
How  destroyed:  by  Federal  Records  Center. 

System  manaf^r(s)  and  address: 

Grants  Management  Officer 
Operations  Section 
9(^  Rockville  Pike 
Bethesda,  Md.  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicants’  health  profession  school. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0026.01 

System  name:  Cuban  Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Cuban  Loan  for  medical  students. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  file. 

Retrievability:  This  system  is  used  for  awarding  and  tracking  and 
collection  of  student  loan.  Retrieved  by  name. 

Safeguards:  Files  are  stored  in  locking  file  cabinets  with  access 
by  authorized  personnel  only;  general  building  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  10. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  5. 
How  destroyed:  by  Federal  Records  Center. 

System  manager(s)  and  address: 

Chief 

Operations  Section,  BHM 
9()00  Rockville  Pike 
Bethesda,  Md.  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicant's  health  profession  school. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  OHRO  0027.01 

System  name:  Consultant  Roster  for  Office  of  Health  Resources 
Opportunities  -  HEW/HRA/OHRO. 

Security  classification:  None. 


System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Private  citizens 
employed  as  consultants  by  OHRO. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  academic  history,  period  of  appointment,  duties  to  be  per¬ 
formed  for  OHRO. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ~ 

Storage:  Computer  tape. 

Retrievability:  Resource  list  to  be  used  by  OHRO  employees 
when  consultants  are  needed.  Retrievable  by  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel.  — 

Retention  and  disposal:  Number  of  years  held  at 
HRA:indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer 
OHRO 

5600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individuals,  peer  referrals,  previous  em¬ 
ployers,  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0028.01 

System  name:  American  Dental  Association  Directory  Tape  — 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  Bldg.  12 
9000  Rockville  Pike 
Bethesda,  Md. 

Categories  of  individuals  covered  by  the  system:  Dentists  identified 
by  American  Dental  Association. 

Categories  of  records  in  the  system:  Personal  Data  as  Published  in 
the  American  Dental  Association  Directory. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  The  System  is  used  to  make  estimates  and  projec¬ 
tions  of  manpower  needs.  Indexed  by  Name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 
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Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  IHke 
Bethesda,  Md.  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
s^cified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  American  Dental  Association. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0029.01 

System  name:  Operation  MEDIHC  (Military  Experience  Directed 
Into  Hehlth  Careers)  FUe  -  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

9000  Rockville  Pike 
Beth.,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  to  the 
MEDIHC  Program. 

Categories  of  records  in  the  system:  Application  for  employment 
and  placement  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  792(c)(42U.S.C.  295h-l(c)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievahility:  This  system  is  used  for  statistical  tabulations  to 
measure  impact  of  program.  Retrievable  by  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  5  yrs. 
How  destroyed:  erased. 

System  manager(s)  and  address: 

Computer  Programmer 
Bldg.  31,  Rm.  3b-39 
9000  Rockville  Pike 
Bethesda,  Md.  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  potification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  ^  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  sonrcc  categories:  Information  is  obtained  from  State 
MEDIHC  offices  through  applications  filed  by  the  individuals  in¬ 
terested  in  the  program. 

Systems  exempted  from  certain  provisions  of  the  acti  None. 


HRA  NCHS  0034.01 

System  name:  Health  manpower  inventories  and  surveys. 
HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals 
trained  in  specific  health  occupation,  such  as  dentists,  nurses,  phar¬ 
macists,  optometrists,  dental  hygienists,  and  other  providers  of 
health  care  services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on  educational  attainment,  place  of  education,  activity 
status,  place  and  setting  of  employment  or  practice,  place  of  re¬ 
sidence,  date  of  birth,  sex,  and  marital  status. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  made 
available  to  Health  Systems  Agencies  and  the  State  Agency 
designated  under  P.L.  93-641  for  statistical  purposes  only  for 
developing  and  evaluating  health  plans  and  to  the  Bureau  of  Health 
Manpower  for  providing  information  and  analyses  that  could  be 
used  in  developing  alternative  strategies  for  the  education  of  health 
manpower.  The  data  are  also  disseminated  for  purpose  of  statistical 
research  and  analysis  outside  DHEW  in  forms  which  do  not  permit 
the  identification  of  individuals,  such  as  publication  of  statistical  ta¬ 
bles,  specially  requested  tables,  and  public  use  magnetic  tapes. 
These  are  communicated  to  interested  persons  outside  DHEW, 
such  as  members  of  Congress,  other  executive  branch  agencies, 
professional  associations,  universities.  States,  cities,  private  foun¬ 
dations,  etc.  The  statistical  summaries  are  used  by  health  man¬ 
power  researchers,  legislators,  statisticians  and  concerned  citizens 
to  evaluate  the  Nation’s  health  manpower  resources,  make  deter¬ 
minations  on  needs  for  legislation,  new  health  manpower  training 
program,  and  the  like,  pata  collection,  processing,  and  analysis  are 
from  time  to  time  conducted  for  NCHS  by  private  contractors, 
under  guarantees  by  the  contractor  of  confidentiality. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  with 
name  and  address  information  and  are  maintained  for  an  indefinite 
period. 

Retrievahility:  Name  and  address,  date  of  the  inventory  or  sur¬ 
vey,  and  other  identifiers  permit  the  retrieval  of  a  computer  record 
of  the  individual's  information  contained  on  magnetic  tape.  Original 
records  of  information  are  reviewed  by  the  contractor  and/or 
NCHS  staff  for  accuracy,  edited,  and  data  with  personal  identifier 
(such  as  name  and  address)  are  transferred  to*  magnetic  tape.  The 
records  are  then  matched  by  personal  identifiers  to  produce  an  un¬ 
duplicated  file  of  individuals  in  a  health  occupation.  The  original 
records  are  then  stored  at  either  the  State  licensing  boards,  with  the 
health  professions  association,  or  at  the  NCHS  data  processing 
center  in  Research  Triangle  Park,  North  Carolina.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  in  the  form  of  statistical  tables  for  publication, 
analysis,  and  interpretation  to  meet  legislative  mandates  of  P.L.  93- 
353,  such  as  an  annual  report  on  health  resources,  including  a 
description  and  analysis  of  the  statistics  included  under  Section 
306(b)(1)(G).  In  addition,  probability  samples  of  individuals  are 
selected  by  NCHS  for  statistical  research  purposes.  Tables,  mag¬ 
netic  tapes,  and  statistical  samples  of  individuals  are  provided  for 
statistical  purposes  only  to  the  Bureau  of  Health  Manpower  for 
their  use  in  determining  health  manpower  scarcity  areas,  for  loan 
forgiveness,  and  developing  and  evaluating  educational  and  training 
programs  for  health  manpower.  Users  consist  of  health  manpower 
researchers,  planners  and  statisticians. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individuals  information.  Agreements  are  also  obtained  from  the 
recipients  of  individual  identifiable  data  described  above  which 
bind  them  to  nondisclosure  of  information  which  permits  the 
identification  of  individuals  and  limits  the  use  of  the  data  to  statisti¬ 
cal  research  and  analysis.  Similarly,  as  a  provision  of  the  contract, 
a  contractor  acting  as  a  data  collection  and  processing  agent  of 
NCHS  assures  that  the  confidentiality  of  the  records  will  be  main¬ 
tained. 
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Retention  and  disposal:  The  original  records  are  retained  in  the 
offices  of  national  professional  associations  and/or  State  boards  of 
licensure,  or  the  NCHS  data  processing  facility  until  the  process  of 
conversion  to  magnetic  tape  and  verification  of  information  is 
completed  and  a  subsequent  invento^  or  survey  is  initiated.  For 
these  reasons  the  records  may  be  retained  for  a  period  of  up  to  five 
years  before  disposal. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
S600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Health  practitioners,  state  licensing 
agencies,  or  professional  associations. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  SS2a(cK3),  (dKI)  through  (4), 
and  (eK4KCi)  and  (H)  in  accordance  with  the  provision  of  subsec¬ 
tion  SS2a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  that  the 
system  has  been  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

HUA  NCHS  0035.02 

System  name:  Vital  Statistics  for  births,  deaths,  fetal  deaths,  mar¬ 
riages  and  divorces  occurring  in  the  United  States  during  each 
year.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  horn  and  their  parents;  individuals  who  die;  individuals  who  are 
married  or  divorced;  and  parents  experiencing  fetal  deaths. 

Categories  of  records  in  the  system:  The  records  include  microfilm 
images  of  State  records  or  machine-readable  data  prepared  by  the 
State  from  records  collected  under  the  laws  of  each  State  for 
births,  deaths,  fetal  deaths,  marriages  and  divorces.  The  records 
contain  the  demographic  characteristics  of  individuals  associated 
with  each  event.  In  addition,  the  birth  records  include  information 
on  the  characteristics  of  each  live  birth,  the  health  status  of  the  in¬ 
fant,  and  socioeconomic  characteristics  of  the  parents.  The  death 
records  contain  medical  information  relating  to  cause  of  death  and 
to  socioeconomic  characteristics  of  the  deceased;  the  fetal  death 
record  contains  medical  information  relating  to  cause  of  death  and 
socioeconomic  characteristics  of  the  parents.  Marriages  and 
divorces  include  demographic  and  socioeconomic  characteristics  of 
both  parties  to  the  event  and  legal  information  regarding  the  event. 

Periodically  the  National  Center  for  Health  Statistics  conducts 
followback  surveys,  collecting  information  on  random 
samples  of  births  and  deaths  through  mail  questionnaires. 

The  followback  surveys  are  designed  primarily  to  expand  the 
scope  of  data  that  can  be  collected  from  the  national 
registration  system,  to  make  the  registration  system  more 
responsive  to  changing  needs  for  data,  and  to  evaluate  the 
quality  of  data  collected  on  the  birth  and  death  records.  The 
content  of  questionnaires  for  the.  followback  surveys  varies. 
Past  surveys  have  collected  information  on  such  topics  as 
hospital  utilization  in  the  last  year  of  life,  smoking  habits  of 
the  deceased,  health  status  of  infants,  and  pregnancy  and 
employment  histories  of  mothers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  306(h)  (42  USC  242  k). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  processed  data  are 
disseminated  for  public  use  in  forms  that  do  not  permit  identifica¬ 
tion  of  individuals,  such  as  published  statistical  tables,  special  un¬ 
published  tabulations,  and  public  use  computer  tapes,  which  carry 
no  individual  identifiers.  They  are  used  by  members  of  Congress 
and  their  staffs,  other  executive  branch  agencies.  State  and  city 
governments,  public  and  private  research  institutions,  life  insurance 
companies,  faculty  and  students  of  universities,  physicians,  wor¬ 


kers  in  health  information,  newspaper  reporters  and  feature  writers, 
etc.  The  findings  are  used  to  make  determinations  on  needs  for 
legislation,  appropriations,  and  programs  in  the  health  field;  to  pin¬ 
point  health  problems,  measure  progress  of  national  health  pro¬ 
grams,  and  make  population  estimates;  for  epidemiological  studies, 
marketing  research,  sociological  studies,  and  studies  of  the  family; 
and  for  other  research  directed  at  understanding  our  society. 

Police  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievability:  The  State  file  number  is  assigned  to  each  record 
on  magnetic  tape  linking  it  to  the  original  certificate  on  file  in  the 
State  vital  statistics  office.  Data  from  the  microfilm  copies  of  cer¬ 
tificates  of  births,  deaths,  fetal  deaths,  marriages  and  divorces  sub¬ 
mitted  by  some  States  are  transferred  to  magnetic  tape  in  coded 
form  (without  names  or  addresses)  and  are  merged  with  the 
machine-readable  data  tapes  furnished  by  States  providing  data 
through  the  Cooperative  Health  Statistics  System.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  in  the  form  of  statistical  tables  for  publication, 
analysis,  and  interpretation,  to  meet  the  legislative  mandates  of 
Public  Law  93-353,  i.e.,  to  determine  the  extent  and  nature  of  ill¬ 
ness  and  disability  of  the  population  of  the  U.S.,  including  life  ex¬ 
pectancy  and  levels  of  infant  and  maternal  mortality,  environmental 
and  other  health  hazards,  trends  in  family  formation,  growth,  and 
dissolution,  and  other  related  matters.  Users  consist  of  health  plan¬ 
ners,  statisticians,  epidemiologists,  demographers,  and  others  con¬ 
cerned  with  the  problems  of  health,  health  care,  and  health 
hazards. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  Only  employees  of  NCHS  or  employees  of 
contractors  who  have  signed  similar  affidavits  are  permitted  access 
to  the  magnetic  tapes  containing  the  certificate  numbers  or  to  the 
files  containing  the  microfilm  copies  of  the  certificates.  The  cer¬ 
tificate  numbers  of  the  individual  records  and  the  geographic  code 
identification  of  cities  with  less  than  250,(X)0  population  are 
removed  before  the  data  tapes  are  released  for  public  use.  No 
identifying  number  appears  on  the  public  use  tape  that  would  link  a 
record  on  that  tape  to  any  individual,  to  the  NCHS  master  tape,  to 
the  microfilm  file,  or  to  the  original  certificate  on  the  State  vital 
statistics  office. 

Retention  and  disposal:  The  microfilm  copies  of  the  records  are 
retained  in  office  files  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  records  are  sent  to  the  Federal  Records  Center  ten  years 
after  tabulation  for  deaths  occurring  during  the  three-year  period 
surrounding  census  years  and  one  year  after  tabulation  for  other 
years.  They  are  held  until  disposed  of,  15  years  after  tabulation  for 
deaths  of  the  censal  years,  and  five  years  after  tabulation  for  other 
years.  Records  of  births,  fetal  deaths,  marriage^,  and  divorces  are 
disposed  of  two  years  after  tabulation.  The  questionnaires  for  the 
followback  surveys  are  destroyed  after  conversion  to  magnetic 
tape,  tabulation,  and  analyses  have  been  completed. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Vital  statistics  records  are  obtained 
from  state  vital  statistics  offices  or,  in  rare  instances,  from  other 
state  or  county  repositories  of  marriage  or  divorce  data.  Informa¬ 
tion  in  follow-back  surveys  is  obtained  from  hospitals,  physicians, 
or  relatives  of  the  infants  or  the  deceased. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cK3),  (dKD  through  (4), 
and  (eK4)(G)  and  (H),  in  accordance  with  the  provision  of  subsec¬ 
tion  552a(k)(4)  of  the  Privacy  Act  of  1974.  The  reason  that  the 
system  has  been  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 
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HRA  BHM  0036.01 

Syiteai  name:  National  Register  of  Licensed  Dental  Hygienists  -- 
HEW/HRA/BHM. 

Sccarky  claariflcatioa:  None. 

System  location: 

National  Center  for  Health  Statistics 
S600  Fishers  Lana 
Rockville.  Md.  208S2 

Categories  of  indlvkliials  covered  by  the  system:  Dental  hygienists 
licensed  by  state  boards  of  dental  examiners. 

Categories  of  records  In  the  system: 

Name  and  address. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  The  system  is  used  in  identifying  current  and  pro¬ 
jecting  future  supply  and  distribution  of  dental  manpower. 
Retrievable  by  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authori^d  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0037.01 

System  name:  Dental  Residency  Program  —  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

7550  Wisconsin  Avenue 

Federal  Building 

Bethesda,  Maryland  20014 

and  Regional  Federal  Records  Center 

Categories  of  'individuals  covered  by  the  system:  Commissioned 
dental  officers  of  the  PHS  and  other  dental  officers  of  the 
uniformed  services. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
information,  employment,  and  educational  background. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Regular  file  jackets. 


Retrievability:  This  system  consists  of  official  files  and  research 
projects  for  Board  review  and  approval.  Retrieval  is  alphabetical  by 
name  of  resident  in  training. 

Safeguards:  Locked  tile  cabinets  -  keys  retained  in  Division 
Security  vault. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  3. 

System  managerfs)  and  address: 

Deputy  Director 
Division  of  Dentistry,  BHM 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no&ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Residency  Training  Applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHS  0041.01 

System  name:  Health  Resources  Utilization  Statistics. 
DHEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
medical  care  included  in  statistical  surveys  and  reports  of  the  Na¬ 
tional  Center  for  Health  Statistics  (NCHS),  including:  (1)  staff  and 
residents  of  nursing  homes  selected  by  random  sampling  techniques 
to  be  representative  of  nursing  homes  in  the  U.S.;  (2)  physicians 
providing  office  based  medical  care  and  patients  visiting  such 
physicians;  (3)  medical  records  from  selected  short-stay  hospitals; 
and  (4)  persons  visiting  the  family  planning  facilities  participating  in 
the  National  Reporting  System  for  Family  Planning  Services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (I)  the  utilization  of  nursing  home  care  through 
data  on  residents  (demographic  and  social  characteristics,  health 
status,  and  charges  paid  for  care)  and  the  facility  (general  charac¬ 
teristics,  certification,  services  offered,  and  expense);  (2)  the  demo¬ 
graphic  characteristics,  medical  and  other  problems  of  persons 
visiting  physicians'  offices,  and  the  physicians’  diagnoses,  treat¬ 
ment,  and  disposition  decisions  made  during  such  visits  as  obtained 
from  physicians  during  randomly  assigned  one-week  survey 
periods;  (3)  the  demographic  characteristics,  administrative  infor¬ 
mation  (admission  and  discharge  dates,  discharge  status,  and  medi¬ 
cal  record  number),  and  medical  information  (diagnoses  and  surgi¬ 
cal  procedures  abstracted  from  the  face  sheet  of  short  stay  hospital 
medical  records);  and  (4)  family  planning  services  (medical,  social, 
and  educational)  provided  by  the  clinics  participating  in  a  nation¬ 
wide  reporting  system,  the  demographic  and  socioeconomic  charac¬ 
teristics,  including  education  and  welfare  status,  of  the  recipients  of 
these  services,  and  the  extent  to  which  these  services  (excluding 
physicians’  offices)  are  funded  by  Federal  grants.  In  many  cases, 
these  records  do  not  contain  individual  identifiers  when  they  come 
under  control  of  the  National  Center  for  Health  Statistics^  they 
carry  only  sequence  numbers,  which  only  the  originating  agency 
would  be  able  to  translate  into  a  personal  identifier— and  even  then, 
not  in  all  cases.  Names  of  residents  and  staff  of  nursing  homes  and 
patients  of  physicians  are  listed  on  separated  forms  for  sampling 
purposes  only  and  are  not  included  in  the  final  statistical  records. 

Authority  for  maintenaiice  of  the  system:  Public  Health  Service 
Act,  Section  306(b)(42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  dis¬ 
seminated  for:  (I)  purposes  of  statistical  research  and  analysis,  and 
in  the  case  of  family  planning  statistics,  for  executing  national 
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family  planning  programs;  (2)  outside  of  DHEW  in  forms  which  do 
not  permit  the  identification  of  individuals,  such  as  publications  of 
statistical  tables,  specially  requested  tabulations,  and  public  use 
computer  tapes.  These  are  communicated  to  interested  persons  out¬ 
side  DHEW,  such  as  members  of  Congress  and  their  staffs,  other 
executive  branch  agencies,  universities  and  medical  schools.  State 
and  local  health  planning  agencies,  private  foundations,  etc.  The 
findings  are  used  by  demographers,  sociologists,  health  statisti¬ 
cians,  epidemiologists,  medical  educators,  health  planners,  other 
scholars,  and  concerned  citizens,  to  evaluate  health  matters,  make 
determinations  on  needs  for  legislation,  appropriations,  new  service 
programs,  and  the  like. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievability:  Data  are  retrieved  by  individual  identifier  only  in 
the  editing  stage  of  data  processing  and  only  for  the  purpose  of 
correcting  errors  in  the  recording  of  information.  Original  survey 
records  are  reviewed  for  accuracy  and  edited,  then  data  (without 
personal  identifiers  such  as  name  or  social  security  number)  are 
transferred  to  magnetic  tape.  The  original  records  are  stored  at  the 
Federal  Records  Center.  The  tape  is  used  for  statistical  purposes 
only,  as  specified  by  statute.  Section  308(d)  of  Public  Law  93-353. 
These  uses  include  the  preparation  of  aggregated  data  in  the  form 
of  statistical  tables  for  publication,  analysis  and  interpretation  to 
meet  the  legislative  mandates  of  Public  Law  93-353,  i.e.,  collection 
of  statistics  on  the  utilization  of  health  services,  including  the 
utilization  of:  (1)  nursing  home  facilities  to  determine  levels  of  ill¬ 
ness  and  disability,  effects  on  the  institutionalized  population,  and 
the  costs  of  care;  (2)  ambulatory  health  services  by  specialties  and 
types  of  practice  of  the  health  professionals  providing  such  ser¬ 
vices;  (3)  short-stay  hospitals  to  determine  characteristics  of  pa¬ 
tients,  length  of  stay,  diagnosis  and  surgical  operations,  and  pat¬ 
terns  of  use  of  care  in  hospitals  of  different  size  and  ownership;  (4) 
family  planning  facilities  to  provide  statistics  on  the  size  of  and  ser¬ 
vices  dispensed  by  these  facilities,  the  numbers  and  characteristics 
of  family  planning  patients,  the  overall  proportion  of  the  ‘target 
population'  which  is  being  reached  by  family  planning  programs  on 
a  national  scale,  and  the  like.  The  family  planning  data  are  dis¬ 
tributed  to  the  Deputy  Assistant  Secretary  for  Population  Affairs, 
DHEW,  the  Bureau  of  Community  Health  Services,  and  others  for 
the  purpose  of  executing  national  family  planning  programs. 

Safeguards:  All  employees  of  the  National  Center  for  Health 
Statistics,  as  a  condition  of  employment,  sign  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  information.  Since 
the  magnetic  data  tapes  have  no  name  and  address  information, 
users  of  the  tape  could  only  identify  specific  individuals  by  relating 
the  identification  number  on  the  tape  to  the  original  record.  Only 
employees  of  NCHS,  NCHS  contractors,  the  agency  supplying  the 
information  in  the  first  instance,  or  third  parties  with  the  written 
permission  of  the  agency  supplying  the  information  are  permitted 
access  to  the  magnetic  tapes  with  the  identifying  numbers  described 
above  or  to  the  files  containing  the  original  reporting  instruments. 
Magnetic  tapes  with  identification  numbers  removed  arc  made 
available  to  the  public  for  statistical  uses. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  or  NCHS  contractors  for  two  years.  The  procedure 
for  family  planning  records  differs  in  that  the  original  documents 
are  retained  in  office  files  for  only  two  months.  In  all  instances,  the 
original  records  are  then  sent  to  the  Federal  Records  Center  v«^ere 
they  are  stored  for  five  years. 

System  managerfs)  and  address: 

Director,  National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rpckville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Hospitals,  physicians,  clinics,  nursing 
homes,  and  other  providers  of  health  care. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  requested  from 
requirements  contained  in  Subsections  552a,  (cK3),  (d)(1)  through 
(4),  and  (eK4)(G)  and  (H),  in  accordance  with  provisions  of  Subsec¬ 
tions  552a  (k)(4)  of  the  Privacy  Act  of  1974.  The  reason  for  this 


request  is  that  this  system  contains  only  records  required  by  statute 
to  be  maintained  and  used  solely  as  statistical  records.  /* 

HSA  BMS  0001.03 

System  name:  Division  of  Federal  Employee  Health,  Employee 
Health  Records  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix  and  Regional  Federal  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units. 

Categories  of  records  in  the  system:  Health  records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Access  to  those 
files  of  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  while  on  the  job.  Certain  records  may  be  disclosed  to  medical 
laboratories,  medical  consultants,  or  computer  processing  firms 
under  a  service  contract  agreement.  In  the  event  of  a  change  in 
sponsorship  of  a  PHS/DFEH  health  care  unit  or  in  a  case  of  mass 
transfer  of  employees  covered  by  a  PHS/DFEH  health  care  unit  to 
one  served  by  a  non-departmental  organization,  the  health  records 
will  be  transferred  to  the  custodianship  of  the  new  organization. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  Users:  U.  S.  Depart¬ 
ment  of  Labor,  Office  of  Worker’s  Compensation  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders. 

Retrievability:  Purpose:  employees  are  provided  occupational 
health  services  (on  a  voluntary  basis).  The  data  resulting  from  these 
services  are  included  in  the  employee  health  records.  Users:  physi¬ 
cians,  nurses,  other  health  professionals.  Retrievability:  alphabeti¬ 
cally  by  last  name. 

Safeguards:  Stored  in  locked  cabinets;  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Period  of 
service  or  6  years  if  inactive.  How  destroyed:  shredded  and 
disposed  if  inactive  more  than  6  years. 

System  managerfs)  and  address: 

Director,  Division  of  Federal  Employee  Health 
FCB  03,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location.  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  See  appendix  for  appropriate  address. 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion.  (These  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.5(a)(2)  and  5b.6) 
Federal  Register,  October  8,  1975,  page  47410  and  47411.). 

Contesting  record  procedures:  Write  to  the  official  at  the  ap¬ 
propriate  address  specified  in  the  appendix,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Unit  and 
data  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Location  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
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PHS/DFEH  Health  Unit 

Energy  Research  and  Development  Administration 
Room  A-075 

Germantown,  Maryland  20767 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Brown  Building,  Room  5S9 

1200  -  19th  Street,  NW 
Washington,  D.C.  20036 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Bureau  of  Engraving  &  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Capitol  Mall  North  Building 
Room  325 

500  N.  Capitol  Street,  NW 
Washington,  D.C.  20549 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Columbia  Plaza  Bldg.,  Rm.  4061 
2401  E  Street,  NW 
Washington,  D.C.  20506 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
E  Street  Building,  Rm.  908 

1201  E  Street,  NW 
Washington.  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  06,  Rm.  A-039 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

FOB  07,  New  Executive  Office  Bldg. 

Room  6101 

726  Jackson  Place,  NW 
Washington,  D.C.  20.503 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  08,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franconia  Warehouse,  Bldg.  A  . 

Federal  Supply  Service,  GSA 
Springfield,  Virginia  22150 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franklin  Square  North  Building 
Room  824 
1325  K  Street,  NW 
Washington,  D.C.  20225 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

General  Accounting  Office  Building 

Room  1455 

441  G  Street,  NW 

Washington,  D.C.  20548 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Main  Building,  Rm.  1008 
18th  and  F  Streets,  NW 
Washington,  D.C.  20405 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Region  III  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-North  Building,  Rm.  1165-A 
4th  Street  &  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Dept,  of  Housing  &  Urban  Development 
Room  7239 

7th  and  D  Streets,  SW 
Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Imperial  Building,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Internal  Revenue  Service  Bldg. 

Room  1302 

12th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20224 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

10th  and  Constitutiem  Avenue,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Customs  Service  Bldg.,  Rm.  5126 
14th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20210 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
810  Vermont  Avenue,  NW 
Washington,  D.C.  20420 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Liberty  Loan  Building,  Room  546 
(Check  Claims  Division) 

401  -  14th  Street,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
‘M‘  Street  02  Building  (F.C.C.) 

Room  529 

1919  ‘M‘  Street,  NW 
Washington,  D.C.  20554 

Nurse  in  Charge 
‘M*  Street  Building 
Room  2121 
2000  ‘M‘  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Maiatico  Building,- Room  1220 
806  Connecticut  Avenue,  NW 
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Washington,  D.C.  20S2S 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Matomic  Building  (USIA) 

Room  433 

1717  H  Street.  NW 

Washington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Archives  &  Records  Service 
Room  G-2 

8th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20408 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Labor  Relations  Board  Bldg. 
Room  360 

1717  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20570 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Technical  Information  Service 

Room  1225 

5285  Port  Royal  Road 

Springfield,  Virginia  22161 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Northwestern  Federal  Bldg.,  Rm.  700 
1405  'V  Street,  NW 
Washington,  D.C.  20537 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 

1425  K  Street,  NW 

Washington,  D.C.  20525 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Parklawn  Building,  Room  5B-16 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Patrick  Henry  Bldg.,  Room  5509 
601  D  Street,  NW 
Washington,  D.C.  20213 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Phillips  Building,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20545 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Public  Debt  Bldg.,  Room  709 
13th  and  C  Streets,  SW 
Washington,  D.C.  20226 
Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Rock-Wall  Building,  Room  729 
1 1400  Rockville  Pike 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Thomas  Circle  -  South  Building 
Room  605 

1121  Vermont  Avenue,  NW 
Washington,  D.C.  20425 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Todd  Building,  Room  803 


550  -  1 1th  Street,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Treasury  Dept.  -  Main  Building 
Room  1445 

15th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Twinpark  Building  01 ,  Suite  142 
12720  Twinbrook  Parkway 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Union  Center  Plaza,  Room  3101 
825  North  Capitol  Street,  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Universal  Building  North 
Room  540  (CAB  Mail  Room) 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20428 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Street,  NW 
Washington,  D.C.  20217 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Washington  National  Records  Center 
Room  126 

Washington,  D.C.  20409 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.  S.  Geological  Survey  National  Center 

Room  lB-418 

12201  Sunrise  Valley  Drive 
Reston  Virginia  22092 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Richmond  Federal  Building 
Room  1210 

400  North  Eight  Street 
Richmond,  Virginia  23240 

Arkansas 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
700  West  Capital  Street 
Little  Rock,  Arkansas  72201 

California 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  and  Courthouse 
Room  2304 
1 1 30  O  Street 
Fresno,  California  93721 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  5008 
300  N.  Los  Angeles  Street 
Los  Angeles,  California  90012 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Courthouse,  Room  1005 
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312  N.  Spring  Street 

Los  Angeles,  California  90012 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Courthouse  and  Federal  Bldg. 

Room  6StS 

6S0  Capitol  Mall 

Sacramento,  Califoniia  9S814 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way 
Sacramento,  California  9S82S 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building 
Room  5210,  Box  36115 
450  Golden' Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tishman  Building,  32nd  Floor 
525  Market  Street 
San  Francisco,  California  94105 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Appraisers  Stores  Building 

Room  1123 

630  Sansome  Street 

San  Francisco,  California  94111 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  40 
50  Fulton  Street 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  Custom  House 
Room  1519 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  California  90731 

Colorado 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  040 
Denver,  Colorado  80225 

Medical  Officer  in  Charge  ' 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  025 
Denver,  Colorado  80225 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  8028 

1%1  Stout  Street 

Denver,  Colorado  80202 

Connecticut 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse 

Room  G-1 

450  Main  Street 

Hartford,  Connecticut  06103 

Florida 


t 

Nurse  in  Charge 
PHS/DFEH  Health  Umt 
Federal  Office  Building,  Room  1310 
51  S.W.  First  Avenue 
Miami,  Florida  33130 

Georgia 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Peachtree-7th  Street  Bldg.,  Rm.  517 
50  -  7th  Street,  NE 
Atlanta,  Georgia  30323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  535 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  218 

1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  910 

1720  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  155 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
DCASR  -  Room  311 
3100  Maple  Drive.  NE 
Atlanta,  Georgia  30305 

Idaho 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  Courthouse 
Box  014,  Room  379 
550  West  Fort  Street 
Boise,  Idaho  83724 

Illinois 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Everett  McKinley  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  -  Room  187 
536  South  Clark  Street 
Chicago,  Illinois  60605 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Wacker  Building,  Room  2046 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
John  C.  Kluezynski  Federal  Bldg. 
Room  360 

230  S.  DEarbom  Street 
Chicago,  Illinois  60604 
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Iowa 

Nurse  in  Charge 
PHS/DFEH  Heallh  Unit 
Federal  Office  Building,  Room  71 1 
210  Walnut  Street 
Des  Moines,  Iowa  50309 
/ 

Kentucky 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
P.O.  Box  267 

Covington,  Kentucky  41012 

Louisiana 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Hale  Boggs  Federal  Building  and  U.S.  Courthouse 

500  Camp  Street 

New  Orleans,  Louisiana  70130 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
600  South  Street 
New  Orleans,  Louisiana  70130 

Massachusetts 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Post  Office  &  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-I20 

Go  /ernment  Square 

Boston,  Massachusetts  02203 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  Massachusetts  02154 

Michigan  r 

Nurse  in  Charge 
PHS/DFEH  Healfh  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
Detroit,  Michigan  48226 

Minnesota 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  248 
Fort  Snelling,  Minnesota  55111 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St.  Paul,  Minnesota  55101 


PHS/DFEH  Health  Unit 
Federal  Building  (GSA) 

Corridor  16,  Sub-basement 
1 500  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  901 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tucker  Building 
Basement  Floor,  Room  2 
103  W.  10th  Street 
Rolla,  Missouri  65401 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
210  North  12th  Boulevard  Building 
Room  1045 

210  North  I2th  Boulevard 
St.  Louis,  Missouri  63101 

Montana 

Nurse  in  Charge  PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
316  North  26th  STreet 
Billings,  Montana  59101 

Nebraska 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  8408 
215  N.  17th  Street 
Omaha,  Nebraska  68102 

New  Jersey 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  T-2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08502 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  905 
970  Broad  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  5206 

500  Gold  Avenue,  SW 
Alburquerque,  New  Mexico  87101 

New  York 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  York  11232 


Missouri 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  1211 
91 1  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  915 
1 1 1  W.  Huron  Street 
Buffalo,  New  York  14202 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Astor  Plaza  Building 
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Room  3210 

ISIS  Broadway 

New  York,  New  York  10036 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  Court  &  Federal  Bldg. 

Foley  Square 

26  Federal  Plaza 

New  York,  New  York  10007 

North  Carolina 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Building  D,  Room  100 

Environmental  Protection  Agency 

Research  Triangle  Park,  North  Carolina  27711 

Ohio 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Environmental  Research  Center 

Room  SB-47 

4676  Columbia  Parkway 

Cincinnati,  Ohio  4S268 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  ISIS 
SSO  Main  Street 
Cincinnati,  Ohio  4S202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Environmental  Control  Administration 

Room  411 

SSSS  Ridge  Road 

Cincinnati,  Ohio  4S268 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building,  Room  S17  ^  / 

234  Summit  Street 
Toledo,  Ohio  43604 

Oklahoma 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  U.S.  Courthouse 
200  N.  4th  Street 
Okalhoma  City,  Oklahoma  73101 

Pennsylvania 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  House  &  Federal  Building 

Room  1 1 1 

2nd  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Gateway  Building,  Room  1320 
3S3S  Market  Street 
Philadelphia,  Pennsylvania  19104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
12th  Floor 


1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 

Tennessee 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Clifford  Davis  Federal  Building 
167  North  Main  Street 
Memphis,  Tennessee  38103 

Texas 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  1106 

1 100  Commerce  Street 
Dallas,  Texas  75202 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  13A25 
819  Taylor  Street  at  lOth 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center 
P.O.  Box  6567 
Fort  Worth,  Texas  76115 

Utah 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  3103 
125  South  State  Street 
Salt  Lake  City,  Utah  84138 

Washington 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Arcade  Plaza  Building,  Room  5051 
1321  Second  Avenue 
Seattle,  Washington  98101 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center  South  Building 
Room  184 

4735  E.  Marginal  Way 
Seattle,  Washington  98134 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  570 
915  Second  Avenue 
Seattle,  Washington  98104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Building  010,  Room  1020 
15th  and  C  Streets,  SW 
Auburn,  WAshington  98002 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  481 

920  W.  Riverside  Avenue 
Spokane,  Washington  99201 

Wisconsin 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  420 

517  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 
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HSA  BMS  0002.dl 

Syatcni  name:  Record  of  Patients*  Personal  Valuables  and  Monies 
HEW/HSA/BMS. 

Security  clMsifkatlon:  None. 

Systein  location:  Financial  Management  offices  •  per  appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  PHS  Hospital. 

Categories  of  records  in  the  system:  Valuables  and  monies 
checked  in  for  safe  keeping. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  321  (42  U.S.C.  248). 

Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  locked  safe. 

Retrievability:  Purpose:  safe  keeping  of  patients’  valuables. 
Users:  cashier,  HEW  Audit  Agency.  Retrievability:  by  name  and 
hospital  record  number. 

Safeguards:  Physical  security.  Access  limited  to  authorized  em¬ 
ployees  only. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  Until  au¬ 
dited.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  None.  How  destroyed:  incinerator. 

System  managerfs)  and  address:  ^ 

Chief,  Financial  Management  Branch,  BMS 

1 1  th  Floor,  Federal  Center  Bldg.  03 

6525  Belcrest  Rd.,  W.  Hyattsville,  MD  20782 

Notification  procedure:  Financial  Management  offices  -  as  listed 
in  appendix. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aM2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Address  all  correspondence  to.  Director,  USPHS  Hospital, 
attn:  Chief,  Financial 
Management,  at  the  appropriate  locations: 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

I 

USPHS  Hospital 
Carville,  La  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

USPHS  HospiUl 
210  State  St. 

New  Orleans,  La  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Va  23S08 


USPHS  Hospital 
1131  14th  Ave.,  South 
Seattle,  Wash.,  98114 

USPHS  Hospital 
Bay  and  Vanderbilt  Sts. 

Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  &  Lake  St. 

San  Francisco,  Calif.  94118 

HSA  BMS  0003.02 

System  name:  Contract  Physicians  and  Consultants 

HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

6525  Belcrest  Road,  Room  1100,  Presidential  Building 

Hyattsville,  Maryland  20782 

and  9  USPH  Hospitals  per  appendix 

Categories  of  individuals  covered  by  the  system:  Contract  Physi¬ 
cians  and  Consultants.  ' 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  data  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  321,  322  (42  U.S.C.  248,  249). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  in  accordance  with  the  following 
numbered  items  in  Appendix  B  of  Department  regulations  (42  CFR 
Part  5b): 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  This  is  in  accordance  with 
Department  Regulations. 

(7)  Where  a  contract  between  a  component  of  the  Department 
and  a  labor  organization  recognized  under  Fi.O.  11491  provides  that 
the  agency  will  disclose  personal  records  relevant  to  the  organiza¬ 
tion’s  mission,  records  in  this  system  of  records  may  be  disclosed 
to  such  organization.  This  is  in  accordance  with  Department  Regu¬ 
lations. 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual.  This  is  in  ac¬ 
cordance  with  Department  Regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders. 

Retrievability:  Purpose:  contract  compliance,  statistical  informa¬ 
tion  required  by  Headquarters,  Branch  and  Service  Chiefs.  Users: 
BMS  Headquarters  Staff,  Branch  and  Service  Chiefs.  Retrievabili¬ 
ty:  name  and  contract  number 

Safeguards:  Limited  access  to  Branch  and  Service  Chiefs  only. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  1-3  years 
dependent  upon  renewal.  Number  of  years  held  at  Federal  Records 
Center  before  disposal  -  copy  not  held.  How  destroyed:  shredded. 

System  manager(s)  and  address: 

Chief,  General  Services  Branch 
HEW/HSA/Bureau  of  Medical  Services 
6525  Belcrest  Road,  Room  1100 
Hyattsville,  Maryland  20782 

Notification  procedure: 

Director,  Bureau  of  Medical  Services,  Att: 

Chief,  General  Services  Branch 

6S2S  Belcrest  Road,  Room  1100,  Presidential  Building 

Hyattsville,  Maryland  20782  . 
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and  List  as  under  location 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Physicians/consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 

77  Warren  Street 

Boston  (Brighton),  Mass.  02135 

Director,  USPHS  Hospital,  attn:  * 

General  Supply  Officer 
Carville,  Louisiana  70721 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
44(X)  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital,  attn: 

Office  Services  Manager 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital,  attn: 

Supply  Officer 

6500  Hampton  Boulevard 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital,  attn: 

General  Services  Officer 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  941 18 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle,  Washington  98114 

Director,  USPHS  Hospital,  attn: 

Supply  Management  Officer 
Bay  &  Vanderbilt  Streets 
Staten  Island,  N.Y.  10304 

HSA  BMS  0004.03 

System  name:  Federal  Employee  Occupational  Health  Data  System 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

FCB  03,  Room  330 
6525  Belcrest  Road 
W.Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units.  (See  appendix  to 
Division  of  Federal  Employee  Health  (DEFH)  Employee  Health 
Records  System  to  determine  covered  employees). 

Categories  of  records  in  the  system:  Health  Records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  access  to  files 
of  those  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  while  on  the  job.  Users:  U.S.  Department  of  Labor,  Officer  of 
Worker’s  Compensation  Program.  Certain  records  may  disclosed 
to  medical  laboratories,  medical  consultants,  or  computer 
processing  firms  under  service  contract  agreement.  In  the  event  of 
a  change  in  spionsorship  of  a  PHS/DFEH  health  care  unit  or  in  a 
case  of  mass  transfer  of  employees  covered  by  a  PHS/DFEH 
health  care  unit  to  one  served  by  a  non-departmental  organization, 
the  health  records  will  be  transferred  to  the  custodianship  of  the 
new  organization.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  and  disc. 

Retrievability:  Purpose:  The  system  is  designed  to  provide  im¬ 
proved  information  to  DFEH  management  while  simultaneously 
reducing  the  administrative  workload  on  the  medical  professionals 
in  the  health  units.  Users:  physicians,  nurses,  other  health  profes¬ 
sionals.  Retrievability:  by  SSN.  (Permission  has  been  requested 
from  the  Department  for  the  continued  use  in  this  system  of  the 
SSN  as  a  use  within  Sec  7  (a)(2KB)  of  the  Privacy  Act.) 

Safeguards:  Access  to  information  limited  to  authorized  DFEH 
personnel.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  In¬ 
definitely  or  until  5  years  after  record  becomes  inactive.  Purged 
from  computer  and  stored  on  computer  tape  for  a  period  of  5  years 
after  file  becomes  inactive. 

System  manager(s)  and  address: 

Director 

Division  of  Federal  F^mployee  Health 
FCB  03  6526  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  (department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be -^contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Units  and 
data  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  (MOS.Ol 

System  name:  Dental  Research  -  Evaluation  of  restorative  materials 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 

15th  Avenue  and  Lake  Street 

San  Francisco,  California  94118 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  in  PHS 
Hospital  participating  in  research  project. 

Categories  of  records  in  the  system:  Dental  history  and  treatment. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 


Ff pe^L.  REGISTER,  .VOl.  41 ,  Np.  1 MONpAY,  ,SEPTE^R ,1^0, 


40908 


DEPAITMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Routine  nacs  of  recorda  maintained  in  tlw  ayatem,  including  catego- 
riea  o(  naera  and  the  purpoaea  of  such  uaea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders. 

Retrievahility:  Purpose:  study  to  improve  dental  restorative 
material.  Users:  PHS  Dental  researchers.  Information  transferred  to 
NIH  and  FDA.  Retrievahility:  patient  study  number. 

Safeguards:  Secured  in  locked  file  cabinets;  only  research  staff 
has  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  10  years. 
Number  of  years  held  at  Federal  Record  Center  before  disposal  -  S 
years. 

System  manager(s)  and  address: 

Director,  USPHS  Hospital 
Attention:  Research  Coordinator 
Division  of  Hospitals  and  Clinics 
ISth  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager.  An  individual  who  requests  notification  of  or  ac¬ 
cess  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

CootcsUng  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and  Dental  care  team. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0006.01 

System  name:  Cooperative  Research  Studies  System:  Coronary  Ar¬ 
tery  Disease  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 
3100  Wyman  Park  Dr. 

Baltimore.  Md.  21211 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUons  301,  321  (42  U.S.C.  241,  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol  when  no  identification  data  are  abstracted.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievahility:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievahility:  name,  medical  record  number. 

Safeguards:  Locked  files,  limited  access  by  other  than  research 
personnel.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 


dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Retained  for  life  of  the  study.  Destroyed 
by  shredding. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Bldg.  03,  6525  Belcrest  Rd. 

Hyattsville,  Md.  20782 

Notification  procedure: 

Director:  USPHS  Hospital 
Attention:  Chief,  Cardiology  Service 
31(X)  Wyman  Park,  Dr. 

Baltimore,  Md.  21 221  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.).  ^ 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  (MM7.04 

System  name:  Patients  Medical  Record  System  PHS 

Hospitals/Clinics  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  appiendices  1  and  2  and  Regional  Federal 
Records  Center. 

Categories  of  individuals  covered  by  the  system:  Individuals  ex- 
aminedAreated  at  Public  Health  Service  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Medical  examination,  diag¬ 
nostic  and  treatment  data,  information  for  proof  of  eligibility,  social 
data,  disease  registers,  treatment  logs,  statistical  summaries,  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Purpose:  Reporting 
results  of  medical  examination,  care  and  treatment;  billing  third 
parties  for  care  of  patient;  reporting  as  required  by  state  law,  e.g., 
birth,  death,  communicable  disea.ses,  violent  injuries,  etc.;  research 
study:  health  care  evaluation  program;  education  of  health  profes¬ 
sionals;  contractors  for  duplication  by  a  non-HEW  or  private  dupli¬ 
cation  service  for  distribution  to  multiple  users  and  for  automating 
data.  Users;  any  community  health  organization,  or  government 
agency,  private  physicians  and/or  company  which  had  requested  or 
arranged  for  an  examination,  treatment  or  care  of  an  individual  by 
the  Bureau  of  Medical  Services  may  upon  request,  be  furnished 
clinical  information  regarding  such  examination,  treatment  or  care. 
Army,  Navy,  Air  Force  for  reports  of  uniformed  service  personnel 
and  their  dependents  examination/treatment;  Coast  Guard  for  re¬ 
ports  of  uniformed  service  personnel  and  their  dependents;  Coast 
Guard  for  reports  of  American  seamen  found  to  be  suffering  from 
conditions  that  render  them  hazardous  to  themselves  or  to  others 
aboard  ship;  NOAA  for  reports  of  uniformed  service  and  other  per¬ 
sonnel  of  that  agency.  INS  for  reports  of  aliens  examined  and 
treated  for  and  in  behalf  of  that  agency.  Bureau  for  Prisons  for  re¬ 
ports  of  examination  and  treatment  of  patients  examined  and/or 
treated  for  and  on  behalf  of  the  BP.  Department  of  Health  or  other 
agency  of  a  state  or  its  subdivision  for  reports  required  under  state 
law  or  regulation.  U.S.  Department  of  l^bor.  Office  of  Workers 
Compensation  Programs,  for  persons  claiming  compensation 
benefits  due  to  personal  injury-while  employed  by  the  government. 
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Qualified  research  personnel  with  a  research  protocol  approved  by 
the  Directoro  Division  of  Hospitals  and  Clinics,  when  no  identifica¬ 
tion  data  are  abstracted  or  when  participating  in  an  approved  dis¬ 
ease  register.  Accreditation  and  health  education  program  agencies. 
Health  professions  students  serving  an  affiliation  at  the  institution. 
Non-agency  physicians  or  laboratories  for  continued  care  of  the  pa¬ 
tient.  Veterans  Administration  to  assist  uniformed  service  person¬ 
nel,  retirees  and  veterans  obtain  medical  care  or  benefits.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual  and  in  accordance  with  the 
following  numbered  items  in  Appendix  B  of  Department  regulations 
(42  CFR  Part  5b): 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm. 

Retrievability:  Purpose:  communication  for  patient  care  by  health 
care  team  and  related  personnel.  Administrative  use  for  facility 
management  and  medical  care  evaluation,  by  medical  and  related 
staff,  administrative  staff  of  the  facility.  Educational  uses  to  edu¬ 
cate  and  train  medical  and  allied  health  personnel.  Research,  study 
of  disease  cause,  treatment  and  methods  of  care  delivery.  Users: 
health  care  team,  other  medical  and  allied  medical  personnel.  Medi¬ 
cal  and  allied  health  students.  Administrative  personnel  for  deter¬ 
mination  of  eligibility  for  care  and  facility  management.  Reports  of 
examination/treatment  of  individuals  at  request  of  DHEW-OP, 
CPOD.  Reports  of  adverse  drug  reaction  and  medical  device  mal¬ 
function  to  FDA.  Recover  cost  of  care  -  PHS  Claims  Officer. 
Retrievability:  indexed  by  name,  register  number,  number  control 
register,  disease  and  operation,  uniformed  services  service  number 
which  is  the  social  security  number.  (Permission  has  been  requested 
from  the  Department  for  the  continued  use  in  this  system  of  the 
SSN  as  a  use  within  Sec.  7  (aK2KB)  of  the  Privacy  Act.) 

Safeguards:  Locked  storage  area,  personnel  training  and  instruc¬ 
tion,  PHS  Policy  on  release  of  information,  job  description  respon¬ 
sibility  for  individual  employees.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Numbers  of  years  held  at  HSA  (since 
1970)  -  S  years  after  last  activity.  Number  of  years  held  at  Federal 
Record  Center  before  disposal  -  50  years  active  duty  uniformed  ser¬ 
vice  personnel,  25  years  all  others.  Microfilmed  records  prior  to 
1970  -  permanent.  How  destroyed:  According  to  FRC  policy. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  03,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location,  but  not  includ¬ 
ing  Regional  Federal  Records  Centers.  Individual  must  contact  ap¬ 
propriate  facility  directly.  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 


who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.6)  Federal  Register,  October 
8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.).  < 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  employers,  social  agencies,  maritime 
unions,  shipping  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital 
1 5th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  3145  or 

1132  14th  Avenue  South 
Seattle,  Washington  98114 

Director,  USPHS  Hospital 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
Annette  Island,  Alaska  99920 

Director 

USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 
Atlanta,  Georgia  30333 

Director 

USPHS  Outpatient  Clinic 
Balboa  Heights,  C.Z. 

Director 

USPHS  Outpatient  Clinic 
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US  Customs  House 
2nd  &  Chestnut  Sts 
Philadelphia,  Penna.  19106 

Director 

USPHS  Outpatient  Clinic 
U.  S.  Post  Office  and  Courthouse 
7th  and  Grant  Streets 
Pittsburgh.  Penna.  1S219 


SO  High  Street.  R.  609 
Buffalo,  New  York  14203 

Director 

USPHS  Outpatwnt  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  8 

Charlotte  Amalie,  V.  I.  00802 


Director 

USPHS  Outpatient  Clinic 
1439  S.  MicUgan  Avenue 
Chicago,  Illinois  6060S 

Director 

USPHS  Outpatient  Clinic 
P.  O.  and  Courthouse  Building 
Sth  and  Walnut  Street 
Cincinnati,  Ohio  4S202 

Director 

USPHS  Outpatient  Clinic 

New  P.  O.  Building,  West  216  3rd  Street  and  Prospect  Ave. 
Cleveland,  Ohio  441  IS 

Director 

USPHS  Outpatient  Clinic 
14700  Riverside  Drive 
Detroit,  Michigan  4821 S 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

S91  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96807 

Director 

USPHS  Outpatient  Clinic 
204  U.  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatient  Clinic 
Box  4788  or  328  Federal  Building 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  890 
Juneau,  Alaska  99801 

Director 

USPHS  Outpatient  Clinic 
969  Madison  Avenue 
Memphis,  Tennessee  38104 

Director  * 

USPHS  Outpatient  Clinic 

51  S.  W.  1st  Avenue,  Room  712  • 

Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  3SS02 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York,  New  York  10014 

Director 

USPHS  Outpatient  Clinic 
Room  700 

9 


Director 

USPHS  Outpatient  Clinic 
7S9  Federal  Office  Building 
5th  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  04103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Clinic 
1520  Market  Street 
St.  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 
2105  Fifth  Avenue 
San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

San  Juan,  Puerto  Rico  00904 
Director 

USPHS  Outpatient  Clinic 
Box  831 

San  Pedro,  California  90733 
Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  9625 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
HEW  South  Building 
Washington,  D.  C.  20201  /* 

HSA  BMS  0008.02 

System  name:  Emergency  Non-PHS  Treatment  Authorization  File 
H^W/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendices  1  and  2  to  Patients  Medical 
Record  System  PHS  Hospitals/Clinics  System 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  eligible  for  emergency  care  paid  for  by  the  Public  Health  Ser¬ 
vice  at  non-Service  medical  facilities  and  have  had  such  care. 

Categories  of  records  in  the  system:  Eligibility  information  and 
reasons  for  emergency  care. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Proof  of  eligi¬ 
bility  to  authorize  medical  care  of  primary  beneficiaries.  Users: 
Non-PHS  providers  of  medical  care,  l^sclosure  may  be  made  to  in- 
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surance  companies  for  third  party  reimbursement,  and  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reta.^ning, 
and  disposing  of  records  in  the  system: 

Storage:  Document  files. 

Retrievability:  Purpose:  to  determine  eligibility  for  medical  care 
by  the  PHS;  used  to  document  expenditure  of  public  funds;  review 
and  evaluation  of  medical  care.  Users:  DHEW  administrative  offi¬ 
cials;  DHEW  physicians  or  other  DHEW  health  care  professionals. 
Financial  officers  of  the  Division  of  Hospitals  and  Clinics,  BMS. 
Retrievability:  name. 

Safeguards:  Retained  in  files  of  authorized  administrative  person¬ 
nel  only. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  indefinite.. 

System  managerfs)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
FCB  03,  6S2S  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  Individual  must 
contact  appropriate  treatment  facility  directly. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual  or  someone  acting  in  his  be¬ 
half,  and  providers  of  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0009.02 

System  name:  Cooperative  Research  Studies  System:  Pyelonephritis 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  Appendix  1  to  Patients  Medical  Record  System 
PHS  Hospitals/Clinics  System. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.R.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Users:  qualified  research 
personnel  with  approved  research  protocol.  Contractor  for  automat¬ 
ing,  compiling  and  analysis  of  data.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified 
research  personnel  Retrievability:  study  number,  name,  hospital  re¬ 
gister  number. 

Safeguards:  Locked  files,  access  to  study  number  control  limited 
to  research  project  personnel.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  life  of  research  project. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Give  treatment  location.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 


shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesttng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
^  47411.). 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HSA  BMS  0010.02 

System  name:  Cooperative  Research  Studies  System:  Essential 
Hypertension  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  System  location:  Appendix  1  to  Patients  Medical 
Record  System  PHS  Hospitals/Clinics  System. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (43  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  the  individual,  and  in  ac¬ 
cordance  with  item  9  in  Appendix  B  of  Department  regulations  (42 
CFR  Part  5b):  to  a  contractor  for  the  purpose  of  collating,  analyz¬ 
ing,  aggregating  or  otherwise  records  in  this  system.  The  contractor 
shall  be  required  to  maintain  Privacy  Act  safeguards  with  respect  to 
such  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievability:  study  number,  name,  hospital  re¬ 
gister  number. 

Safeguards:  Locked  file.  Access  to  study  number  control  and 
record  limited  to  research  project  personnel.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  the  life  of  the  research 
study. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location.  An  individual  who  requests  notification  of  or 
access  to  a*  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual  and  medical  care  system. 

HSA  BQA  0011.02 

System  name:  End  Stage  Renal  Disease  (ESRD)  Medical  Informa¬ 
tion  System  (Registry)  HEW/HSA/B()A. 

Security  classification:  None. 

System  location: 

Value  Engineering  Co. 

2550  Huntington  Avenue 
Alexandria,  Virginia  22303 

Cat^ories  of  individuals  covered  by  the  system:  Indiviudals 
receiving  ESRD  Medicare  Benefits  including  successful  kidney 
transplant  patient  one  year  post-surgery. 

Categories  of  records  in  the  system:  Health  and  medical  records 
data 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  226(9)  (42  U.S.C.  426(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

1)  Uses:  Development  and  support  for  improved  Federal 
ESRD  activities;  coordination  and  monitoring  of 
Federal/State  ESRD  programs;  support  for  State  and  local 
ESRD  program  activities;  review  of  appropriateness  of  care 
and  services  provided  to  ESRD  patients;  assurance  that  all 
identified  and  potential  patients  have  access  to  necessary 
services;  review  of  quality  of  care  being  provided  to  ESRD 
patients;  planning  for  ESRD  services  and  facilities  and 
determination  that  existing  services  and  facilities  are 
effectively  utilized;  support  for  or^nizations  and  institutions 
conducting  ESRD  research  and  providing  services  to  ESRD 
patients;  projection  of  equipment  and  supply  requirements 
for  ESRD  patients.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  See  Appendix  B  of  the 
Departmental  Regulations  (45  CFR,  Part  5b),  items  3,9,101 
and  102. 

2)  Purpose:  To  meet  and  operationalize  statutory  requirements 
of  Sec.  2991,  P.L.  92-603;  to  support  State  and  local  ESRD 
programs  and  legislative  requirements;  to  support  non- 
Federal  research  and  service  programs  and  effective  State, 
local  and  other  planning  activities. 

3)  Users:  Local  Medical  Review  Boards;  ESRD  Network 
Coordinating  Councils;  organizations  and  institutions 
conducting  ESRD  research  and  providing  services  to  ESRD 
patients;  State  and  local  governments;  other  Federal  agencies 
involved  in  ESRD  activities  (Department  of  Defense, 
Veterans  Administration  and  Offlce  of  Management  and 
Budget);  equipment  manufacturers  and  suppliers. 

4)  Disclosures  may  be  made  to:  a  congressional  office  from  the 
'  record  of  an  individual  in  response  to  an  inquiry  from  the 

congressional  office  made  at  the  request  of  the  individual;  in 
accordance  with  the  following  numbered  items  in  Appendix 
B  of  Department  regulations  (42  CFR  Part  5b): 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
S^retary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 


(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  hard  copy  forms,  microfilm 
(anticipated). 

Retrievability: 

HEW  uses: 

1)  Uses:  Program  monitoring,  planning  and  evaluation;  support 
for  clinical  studies  and  infection  control  programs;  validation 
of  accuracy  of  reported  information;  respond  to 
Congressional  inquiries;  budget  preparation;  support  for  local 
review  Boards  and  ESRD  Councils;  support  for  quality  of 
ESRD  care  review;  support  for  patient  rehabilitation 
programs;  support  for  Federally  operated  dialysis  and 
transplant  services  and  programs. 

2)  Purpose:  To  meet  statuatory  requirements  of  Sec.  2991,  P.L. 
92-M3  and  requirements  of  DHEW  regulations  and  policies. 

3)  Users:  All  DHEW  units  involved  in  the  operation, 
evaluation  and  support  of  the  national  ESRD  program 
including;  Health  Services  Administration,  Health  Resources 
Administration;  Social  Security  Administration,  Social  and 
Rehabilitation  Services;  National  Institutes  of  Health;  Center 
for  Disease  Control. 

4)  Retrievability:  Data  indexed  by  Health  Insurace  Claim 
number,  patient  name  and  facility  number.  Individual  patient 
and  statistical  data  provided  to  Social  Security 
Administration,  the  National  Institutes  of  Health  and  local 
Medical  Review  Boards,  statistical  data  provided  to  other 
governmental  units  and  the  general  public. 

Safeguards:  Restricted  access  to  all  areas  where  data  are  main¬ 
tained  and  processed,  hard  copy  data  stored  in  locked  files  in 
secured  area,  terminal  access  controlled  by  user  ID  and  keywords. 
Access  to  personal  data  restricted  to  those  authorized  to  work  with 
those  data.  For  computerized  records,  safeguards  established  in  ac¬ 
cordance  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposab  Hard  copy  retained  I  year;  all  other  infor¬ 
mation,  indefinitely.  Hard  copy  destroyed  by  shredding;  ail  other 
information,  to  be  determined. 

System  managerfs)  and  address: 

Director,  Division  of  Peer  Review 
Bureau  of  Quality  Assurance 
Parklawn  Building,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  Medicare  ESRD 
benefits,  patient  records  at  ESRD  treatment  facilities.  Social 
Security  Adminstration  Medicare  Master  Files. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HSA  BQA  0012.02 

System  name:  Medicare  Beneficiary  Claims  for  Emergency  Services 
HEW/HSA/BQA. 

Security  claarifkation:  None. 
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System  location: 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Medicare 
beneficiaries  who  file  for  Medicare  Part  A  emergency  claim  recon¬ 
sideration  desiring  coverage  of  nonparticipating  hospital  charges. 

Categories  of  records  in  the  system:  Medical  information  and  as¬ 
sociated  charge  data. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1814(d)and(f)  (42  U.S.C.  1 395F(d)and(f)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
in  accordance  with  Appendix  B  of  the  Departmental  Regulations, 
(45  CFR,  Part  5b)  item  3:  In  the  event  the  Department  deems  it 
desirable  or  necessary,  in  determining  whether  particular  records 
are  required  to  be  disclosed  under  the  Freedom  of  Information  Act, 
disclosure  may  be  made  to  the  Department  of  Justice  for  the  pur¬ 
pose  of  obtaining  its  advice.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  log  book  -  in  emergency  claims  file 
drawers. 

Retrievahility: 

HEW  uses: 

I  Uses:  Track  file  folders  (which  include  Medicare  emergency 
claims  with  associated  medical  record  information)  received 
from  and  returned  to  Social  Security  Administration,  Bureau 
of  Health  Insurance,  regional  offices;  maintain  sufficient 
information  to  indicate  the  decisions  and  rationale  to  handle 
future  inquiries  and  coordinate  handling  of  subsequent 
claims  by  the  same  beneficiary  for  other  emergency  service 
claims;  identify  problems  which  can  be  corrected 
administratively.  The  Public  Health  Service  regional  offices 
handle  the  information  file  folders  on  initial  consideration  of 
the  claims.  Copies  of  documentation  of  case  and  claim 
decision  are  returned  with  the  information  file  folders  for 
both  PHS  and  SSA  regional  offices,  to  indicate  the  claim 
decision  and  justification  for  the  decision. 

2)  Purpose:  Determine  whether  services  were  medically 
necessary  on  an  immediate  emergency  basis. 

3)  Users:  Information  is  used  by  fiscal  intermediaries  for  the 
Medicare  Program  to  reimburse  hospitals  and  beneficiaries. 
Both  information  files  and  the  documentation  of  case  and 
claim  decision  are  used  by  Administrative  Law  Judges  in 
cases  of  claims  appeals. 

4)  Retrievahility:  Beneficiary  name,  health  insurance  claim 
number,  name  of  hospital  and  dates  of  services  appear  in  all 
categories  of  records  (information  file  folders  which  include 
Medicare  emergency  claims  with  associated  medical  record 
information;  documentation  of  case  and  claim  decision; 
claims  review  status  log),  and  are  used  to  identify  an 
individual's  specific  claim.  All  records  are  kept  in  the 
emergency  claim  file  drawers.  The  information  file  folders 
and  entries  in  the  log  are  in  the  order  of  receipt  in  the  office. 
The  documentation  of  case  and  decision  are  alphabetized  by 
name. 

Safeguards:  Records  are  in  locked  file  drawers.  Personnel  are  in¬ 
structed  on  information  confidentiality.  Access  to  claim  folders 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  informa¬ 
tion  file  folders  are  held  one  week  to  six  months  before  being 
returned  to  originating  source.  Other  records  kept  indefinitely. 
Number  of  years  held  at  Federal  Records  Center  before  disposal; 
not  applicable. 

System  manager(s)  and  address: 

Director,  Division  of  Peer  Review,  BQA 
5600  Fshers  Lane 
Rockville,  Maryland  20852 


Notification  procedure:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  claim  forms  and  supporting 
information;  portions  of  medical  records  from  nonparticipating 
hospitals;  other  pertinent  medical  and  emergency  room  records; 
physician  statements;  statements  of  HEW  personnel  authorized  to 
handle  the  claims;  information  and  requests  from  representatives  of 
the  beneficiaries  for  reconsideration  of  claims  decisions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BQA  0013.02 

System  name:  Cytotechnologists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Test  Results: 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  10029 

Categories  of  individuals  covered  by  the  system:  Cytotechnologists. 

Categories  of  records  in  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of 
the  individual;  and  in  accordance  with  item  3  in  Appendix  B 
of  Department  regulations  (42  CFR  Part  5b);  In  the  event  the 
Department  deems  it  desirable  or  necessary,  in  determining 
whether  particular  records  are  required  to  be  disclosed  under 
the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 

and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given.  ^ 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievahility: 
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(1)  Uses  •  Answer  sheets  are  retained  for  revahdation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee. 

(2)  Purpose  -  (1)  Pass  •  To  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,-  or  have  changed 
their  name  (upon  written  request).  (2)  Pail  -  To  re-advise 
what  their  scores  were  by  subject  upon  written  request,  or 
when  they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrieval^ty  •  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safcgnanls:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Rctcnthm  and  dkpoaal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records*  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shr^ding.  Answer  sheets  are  retained  until  completion  of  contract 
and  then  destroyed. 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 
Bureau  of  (^ality  Assurance 
Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

'  HSA  BQA  0014.02 

System  name:  Physical  Therapists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare)  HEW/HSA/BOA. 

Security  classification:  None. 

System  location: 

Test  Results: 

.  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Answer  Sheets: 

Psychological  Corporation 

757  3rd  Avenye 

New  York.  N.Y.  10017 

Categories  of  individuals  covered  by  the  system:  Physical 
Therapists. 

Categories  of  records  In  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

(1)  Uses  -  Answer  sheets  are  used  to  score  results  of  the 
examination  and  if  applicable  to  revalidate  results.  Lists 
showing  by  States  the  names  and  addresses  of  individuals 
who  passed  or  failed  are  sent  to  Regional  Health 
Administrators.  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department  Pursuant  to  Department  Regulations  (42  CFR 
Sb)  Appendix  B.  Item  (3):  In  the  event  t^  Department 
deems  it  desirable  or  necessary,  in  determining  whether 


particularTecords  are  recpiired  to  be  disclosed  under  the 
.Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  w^  be  oven. 

(3)  Users  -  State  Heallli  Department. 

Policies  and  practim  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline^  by 
State,  in  file  fol^rs. 

Retrievability: 

(1)  Uses  -  Answer  sheets  are  retained  for  re  validation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee. 

(2)  Purpose  -  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officer. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding.  Answer  sheets  are  retained  until  completion  of  contract 
and  then  destroyed. 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sou^t.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BQA  0015.02 

System  name:  Psychiatric  Technician  Proficiency  Answer  Sheets 
and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  locathm: 

Test  Results: 

Parklawn  Building 

5600  Fishers  Lane 

RockviUe.  Md.  20852 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

NAtkmal  League  of  Nursing 
10  Columbus  Circle 
New  York.  N.Y.  10019 
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Calories  of  individuals  covered  by  the  system:  Psychiatric 
technicians. 

Categories  of  records  in  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U,S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  regulations  (42  CFR 
Part  5b)  Appendix  B,  Item  (3):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclosed  under  the 
Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievahility: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  revalidation. 

(2)  Purpose  -  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officer. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards '  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding.  _ 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 
Bureau  of  Quality  Assurance 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


HSA  BQA  0016.02 

System  name:  Clinical  Laboratory  Technologists  Proficiency 
Answer  Sheets  and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Test  Results: 

Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  Md.  20852 

and  Regional  Federal  Records  Center 

Answer  Sheete: 

Professional  Examination  Service 

475  Riverside  Drive 

New  York,  New  Yorkil0027 

Categories  of  individuals  covered  by  the  system:  Clinical  laborato¬ 
ry  technologists. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Answer  sheets  are  used  to  score  results  and  if  applicable  to 
revalidate  results.  Lists  showing  by  States  the  names  and 
addresses  of  individuals  who  passed  or  failed  are  sent  to 
Regional  Health  Administrators,  PHS,  Regional  Offices. 

They  are  instructed  to  make  the  lists  available  to  the 
appropriate  State  Health  Department.  Pursuant  to 
E)epartment  regulations,  (42  CFR  5b)  Appendix  B,  Item  (3): 

In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be 
disclosed  under  the  Freedom  of  Information  Act,  disclosure 
may  be  made  to  the  Department  of  Justice  for  the  purpose 
of  obtaining  its  advice.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 

-the  request  of  that  individual. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage  -  Computer  generated  listings  are  filed  by 
discipline,  by  State,  in  file  folders.  » 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  revalidation. 

(2)  Purpose  -  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  and  answer  sheets  are  by 
examination.  State,  examinee’s  name  and  address,  and 
examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding. 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 
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Notification  proccdnre:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BQA  0017.02 

System  name:  Waivered  Licensed  Practical  Nurse  Proficiency  Exam 
Answer  Sheets  and  Test  Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Test  results: 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

and  Regional  Federal  Records  Center 

Answer  sheets: 

National  League  of  Nursing 
10  Columbus  Circle 
New  York,  N.Y.  10019 

Categories  of  individuals  covered  by  the  system:  Licensed  Practical 
Nurses. 

Categories  of  records  in  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Answer  sheets  are  used  to  score  results  of  the 
examination  and  if  applicable  to  revalidate  results.  Lists 
showing  by  States  the  names  and  addresses  of  individuals 
who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  regulations,  (42  CFR 
6b)  Appendix  B,  Item  (3):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclosed  under  the 
Freedom  of  Information  Act,  disclosure  may  be  made  to  the 
Department  of  Justice  for  the  purpose  of  obtaining  its 
j^dvice.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 

(2)  Purpose  -  These  answer  sheets  indicate  examination  results 
and  the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise 
an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee  and  answer 
sheets  are  retained  for  validation. 

(2)  Purpose  -  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -Listings  and  Answer  sheets  are  by 

examination.  State,  examinee’s  name  and  address,  and 
examination  number.  -  , 


Safcgnai^:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding.  Answer  sheets  are  retained  until  completion  of 
contract  then  destroyed. 

System  managerfs)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Notificatioa  procedure:  Same  as  system  manager. 

Record  access  procedures:  'Same  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Scored  examinations.  • 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  IHS  0018.02 

System  name:  Unofficial  Vital  Records  System.  HEW/HSA/IHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Area  and  Program  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  American  Indians 
and  Alaskan  Natives. 

Categories  of  records  in  the  system:  Birth  information. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  .Section  321  (42  U.S.C.  258,  2001  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  unofficial  birth  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  the  individual.  Such  disclosure  will  be  made 
in  conjunction  with  notification  that  the  birth  record  is  an  unofficial 
copy  of  the  State  record,  thus  it  must  be  verified  by  the  State 
Health  Department  of  the  State  from  which  the  record  came. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cases. 

Retrievability:  Purpose:  Used  in  health  care  program  develop¬ 
ment  and  evaluation.  Records  may  not  be  used  as  official  verifica¬ 
tion  of  birth  date  since  such  verification  is  not  the  legal  perogative 
of  the  Indian  Health  Service  and  may  only  be  made  with  a  docu¬ 
ment  certified  by  the  State  or  other  Jurisdiction  from  which  the 
record  originated.  Users:  Authorized  agency  personnel.  Retrieva- 
biliyty:  Indexed  by  calendar  year  of  event. 

Safeguards:  Locked  areas. 

Retention  and  disposal:  Number  of  years  held  at  IHS:  Varies  by 
IHS  area  from  I  year  to  indefinite.  How  destroyed:  Burned  or 
shredded. 

System  manager(s)  and  address:  See  Appendix. 

Notification  procedure:  An  individual  who  requests'notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative's  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  in  the  appendix  and  specify  the  information  to  be  con¬ 
tested.  The  contested  information  may  only  be  changed  officially  if 
the  State  from  which  the  record  came  certifies  the  change.  Those 
contest!^  information  in  the  unofficial  birth  record  will  Im  notified 
that  officud  certification  may  only  be  made  by  the  State. 
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Record  source  categories:  State  Health  Departments  (Vital 
Statistics). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
Appendix 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.  E. 

Aberdeen,  South  Dakota  S740I 

Attn:  Chief,  Maternal  and  Child  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Attn:  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Alaska  Are?  Native  Health  Service 

P.O.  Box  7-741 

Anchorage,  Alaska  99510 

Attn:  Chief,  Office  of  Systems  Development 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 

Attn:  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86415 

Attn:  Chief,  Maternal  and  Child  Health  Br. 

Director 

Oklahoma  City ,  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Attn:  Chief,  Program  Analysis  &  Statistics  Br.  ' 

Director 

Phoenix  Area  Indian  Health  Service 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Attn:  Director,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  476  Federal  Building 

220  S.W.  -  3rd  Street 

Portland,  Oregon  97205 

Attn:  Chief,  Program  Planning  &  Statistics 

Program  Director  • 

United  Southeastern  Tribes  , 

'  Indian  Health  Service 
Oak  Towers  Bldg. 

1102  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

Attn:  Chief,  Community  Health  Status  Surveillance 
HSA  IHS  0019.02 

System  name:  Health  and  Medical  Records  Systems. 
HEW/HSA/IHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Service  Units,  Area  and 
Program  Offices,  and  Regional  Federal  Records  Centers. 
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Categories  of  individuals  covered  by  the  system:  Persons  receiving 
health  care  from  Indian  Health  Service. 

Categories  of  records  in  the  system:  Health  and  Medical  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248);  42  U.S.C.  2001;  Self  Determina¬ 
tion  Act  (25  U.S.C.  450);  Indian  Sanitation  Facilities  Act  (42  U.S.C. 
20040). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  dis¬ 
closed  to: 

1 .  Authorized  organizations  which  provide  health  services  to 
American  Indians  and  Alaskan  Natives  for  the  purpose  of 
planning  for  or  providing  such  services; 

2.  Individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  This  is  in  accordance 
with  Departmental  Regulations  (45  CFR,  Part  5b)  Appendix 
B,  Item  (101); 

3.  Federal  and  non-federal  school  systems  which  serve 
American  Indian  and  Alaskan  Native  children  for  the 
purpose  of  student  health  maintenance; 

4.  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  This  is  in 
accordance  with  Department  Regulations  (45  CFR,  Part  5b) 
Appendi^c  B,  Item  (5). 

5.  Where  a  contract  between  a  comp)onent  of  the  Department 
and  a  labor  organization  recognized  under  E.O.  11491 
provides  that  the  agency  will  disclose  personal  records 
relevant  to  the  organization’s  mission,  records  in  this  system 
of  records  may  be  disclosed  to  such  organization.  This  is  in 
accordance  with  Department  Regulations  (45  CFR,  Part  5b) 
Appendix  B,  Item  (7). 

6.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  This  is  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b)  Appendix  B,  Item  (100). 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medcial  audits  or  utilization  review.  This  is 
in  accordance  with  Departmental  Regulations  (42  CFR  Part  5b)  Ap¬ 
pendix  B,  Item  102. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records. 

Local,  state,  federal  and  other  Health  and  Welfare 

organizations  and  authorized  health  and  welfare  providers 
including  contractors  and  accreditation  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  ledgers,  card  files,  automatic  or  open  shelf 
files,  automated  tapes  and  disc  files. 

Retrievability: 

Purpose:  Medical  history  of  the  total  health  care  and  medical 
treatment  received,  supplemental  health  records  and  indexes. 
To  assist  in  planning  further  care  of  patient,  to  serve  as  basis 
for  planning  future  health  and  related  programs,  to  serve  as 
means  of  communication  among  members  of  health  care 
team,  to  serve  as  a  legal  document  of  health  care  rendered, 
to  serve  as  a  tool  in  evaluating  quality  of  health  care 
rendered,  to  use  in  research  and  education,  to  compile 
aggregated  statistics. 

Users:  Authorized  agency  personnel. 

Retrievability:  Indexed  by  name  and  record  number  and  cross 
indexed. 
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SafcgHards:  Training  of  authorized  personnel  and  locked  areas. 
For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Active  records  maintained  in  facility  in¬ 
definitely.  Inactive  records  held  at  the  facility  or  Federal  Records 
Center  up  to  2S  years.  How  destroyed:  Shredded  or  incinerated. 

System  maaageits)  and  address:  See  Appendix. 

Notificatloa  procednre:  Same  as  systems  manaj^r.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shaU,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (ITiese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  Sb.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and/or  family  members,  pro¬ 
vider  of  health  and  related  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director 

Aberdeen  Area  Indian  Health  Service  > 

Federal  Building 

115  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dakota  57401 
Attn:  Chief,  Health  Records  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 
Attn:  Chief,  Health  Records  Branch 

Director 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99510 
Attn:  Chief,  Health  Records  Branch 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 
Attn:  Chief,  Health  Records  Branch 

Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86415 
Attn:  Chief,  Health  Records  Branch 

~  Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  Oklahoma  73102 
Attn:  Chief,  Records  Librarian  Consultant 

Director 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Phoenix,  Arizona  85014 
Attn:  Chief,  Health  Records  Branch 


Director 

Portland  Area  Indian  Health  Service 
Room  476,  Federal  Building 
1220  S.W.  •  3rd  Street 
Portland,  Oregon  97205 
Attn:  Chief,  Health  Records  Branch 

Program  Director* 

United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1102  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Program  Area 

Indian  Health  Service 

P.O.  Box  11340 

Tucson,  Arizona  85734 

Attn:  Director,  Sells  Service  Unit 

Service  Unit  Director 
Belcourt  Indian  Hospital 
Belcourt,  N.D.  58316 

Service  Unit  Director 
Eagle  Butte  Indian  Hospital 
Eagle  Butte,  S.D.  57625 

Service  Unit  Director 
Fort  Yates  Indian  Hospital 
Fort  Yates,  N.D.  58538 

Service  Unit  Director 
Pine  Ridge  Indian  Hospital 
Pine  Ridge,  S.D.  57770 

Service  Unit  Director 
Rapid  City  Indian  Hospital 
Rapid  City,  S.D.  57701 

Service  Unit  Director 
Rosebud  Indian  Hospotal 
Rosebud,  S.D.  57570 

Service  Unit  Director 
Sisseton  Indian  Hospital 
Sisseton,  S.D.  57262 

Service  Unit  Director 
Wagner  Indian  Hospital 
Wagner,  S.D.  57380 

Service  Unit  Director 
Winnebago  Indian  Hospital 
Winnebago,  Neb.  68071 

Service  Unit  Director 
Chamberlain  Indian  Health  Center 
Chamberlain,  S.D.  57325 

Service  Unit  Director 
FortTotten  Indian  Health  Center 
Fort  Totten,  N.D.  58335 

Service  Unit  Director 
Newtown  Indian  Health  Center 
Newtown,  N.D.  58763 

Service  Unit  Director 
Cass  Lake  Indian  Hospital 
Cass  Lake,  Minn.  56633 

Service  Unit  Director 
Red  Lake  Indian  Hospital 
Red  Lake,  Minn.  56671 

Service  Unit  Director 

White  Earth  Indian  Health  Center 

White  Earth,  Minn.  56591 
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Director 

PHS  Alaska  Native  Medical  Center 
Box  7-741 

Anchorage,  Alaska  99S10 

Service  Unit  Director 
Barrow  Alaska  Native  Hospital 
Barrow,  Alaska  99723 

Service  Unit  Director 
Bethel  Alaska  Native  Hospital 
Bethel,  Alaska  99SS9 

Service  Unit  Director 
Kanakanak  Alaska  Native  Hospital 
Kanakanak,  Alaska  99S76 

Service  Unit  Director 
Kotzebue  Alaska  Native  Hospital 
Kotzebue,  Alaska  997S2 

Service  Unit  Director 

Mt.  Edgecumbe  Alaska  Native  Hospital 

Mt.  Edgecumbe,  Alaska  9983S 

Service  Unit  Director 
Tanana  Alaska  Native  Hospital 
1638  Cowles  Street 
Fairbanks,  Alaska  99777 

Service  Unit  Director 
Albuquerque  Indian  Hospital 
801  Vassar  Dr.,  N.D. 

Albuquerque,  N.M.  87106 

Service  Unit  Director 
Mescalero  Indian  Hospital 
Mescalero,  N.M.  88340 

Service  Unit  Director 
Santa  Fe  Indian  Hospital 
Cerrillos  Road 
Santa  Fe,  N.M.  87501 

Service  Unit  Director 
Zuni  Indian  Hospital 
Zuni,  N.M.  87327 

Service  Unit  Director 
Browning  Indian  Hospital 
Browning,  Mont.  59417 

Service  Unit  Director 
Crow  Indian  Hospital 
Crow  Agency,  Mont.  59022 

Service  Unit  Director 
Harlem  Indian  Hospital 
Harlem,  Mont.  59526 

Service  Unit  Director 

Box  Elder  Indian  Health  Center 

Box  Elder,  Mont.  59521 

Service  Unit  Director 

Fort  Washakie  Indian  Health  Center 

Fort  Washakie,  Wyo.  82514 

Service  Unit  Director 

Lame  Deer  Indian  Health  Center 

Lame  Deer,  Mont.  59043 

Service  Unit  Director 
Poplar  Indian  Health  Center 
Poplar,  Mont.  59255 

Service  Unit  Director 

St.  Ignatius  Indian  Health  Center 

St.  Ignatius,  Mont.  59865 


Service  Unit  Director 
Intermountain  School  Health  Center 
P.O.  Box  602 
Brigham  City,  Utah  84302 

Service  Unit  Director 
Claremore  Indian  Hospital 
Claremore,  Okla.  74017 

Service  Unit  Director 
Clinton  Indian  Hospital 
Clinton,  Okla.  73601 

Service  Unit  Director 
Lawton  Indian  Hospital 
Lawton,  Okla.  73501 

Service  Unit  Director 
Pawnee  Indian  Hospital 
Pawnee,  Okla.  74058 

Service  Unit  Director 

W.  W.  Hastings  Indian  Hospital 

1120  Grand 

Tahlequah,  Okla.  74464 

Service  Unit  Director 
Talihina  Indian  Hospital 
Talihina,  Okla.  74571 

Service  Unit  Director 
Holton  Indian  Health  Center 
Holton,  Kansas  66436 

Service  Unit  Director 
Shawnee  Indian  Health  Center 
Shawnee,  Okla.  74801 

Service  Unit  Director 
Tishomingo  Indian  Health  Center 
Tishomingo,  Okla.  73460 

Facility  Director 
Haskell  Junior  College 
Indian  School  Health  Center 
Lawrence,  Kansas  66044 

Service  Unit  Director 
Kearns  Canyon  Indian  Hospital 
P.O.  Box  98 

Kearns  Canyon,  Ariz.  86034 

Service  Unit  Director 
Owyhee  Indian  Hospital 
P.O.  Box  212 
Owyhee,  Nev.  89832 

Service  Unit  Director 
Parker  Indian  Hospital 
Route  1,  Box  12 
Parker,  Ariz.  85344 

Service  Unit  Director 
Phoenix  Indian  Medical  Center 
4212  North  16th  St. 

Phoenix,  Ariz.  85016 

Service  Unit  Director 
Sacaton  Indian  Hospital 
Sacaton,  Ariz.  85247 

Service  Unit  Director 
San  Carlos  Indian  Hospital 
San  Carlos,  Ariz.  85550 

Service  Unit  Director 
Schurz  Indian  Hospital 
Schurz,  Nev.  89427 

Service  Unit  Director 
Whiteriver  Indian  Hospital 
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Whiten ver,  Ariz.  85941 

Service  Unit  Director 
Fort  Yuma  Indian  Hospital 
P.O.  Box  1368 
Yuma,  Ariz.  85364 

Service  Unit  Director 

Uintah  and  Ouray  Indian  Health  Center 

P.O.  Box  %7 

Rossevelt,  Utah  84066 

Service  Unit  Director 
Colville  Indian  Health  Center 
Nespelem,  Wash.  99155 

Service  Unit  Director 

Fort  Hall  Indian  Health  Center 

P.O.  Box  317 

Ft.  Hall,  Idaho  83203 

Service  Unit  Director  _ 

Neah  Bay  IHS  Health  Center 

P.O.  Box  408 

Neah  Bay,  Wash.  98357 


Service  Unit  Director 
Shiprock  Indian  Hospital 
Shiprock,  N.M.  87420 

Service  Unit  Director 
Tuba  City  Indian  Hospital 
Tuba  City,  Ariz.  85045 

Service  Unit  Director 
Winslow  Indian  Hospital 
Winslow,  Ariz.  86047 

Service  Unit  Director 
Chinle  Indian  Health  Center 
Chinle,  Ariz.  86503 

Service  Unit  Director 
Kayenta  Indian  Health  Center 
Kayenta,'Ariz.  86033 

Service  Unit  Director 
Sells  Indian  Hospital 
Sells,  Ariz.  85634 


Service  Unit  Director 
Northern  Idaho  Indian  Health  Center 
P.O.  Drawer  0367 
Lapwai,  Idaho  83540 

Service  Unit  Director 
Northwest  Washington  Service  Unit 
P.O.  Box  241 
Marietta,  Wash.  98268 

Service  U  nit  Director 
Taholah  Indian  Health  Center 
P.O.  Box  1148 
Taholah,  Wash.  98587 

Service  Unit  Director 

Warm  Springs  Indian  Health  Center 

Warm  Springs,  Ore.  97761 

Service  Unit  Director 
Wellpinit  Indian  Health  Center 
P.O.  Box  62 
Wellpinit,  Wash.  99040 

Service  Unit  Director 
Yakima  Indian  Health  Center 
Route  1 ,  Box  77 
Toppenish,  Wash.  98948 

Service  Unit  Director 
Umatilla  Indian  Health  Center 
P.O.  Box  520 
Pendleton,  Ore.  97801 

Service  Unit  Director 

Puget  Sound  Indian  Health  Loc. 

1212  So.  Judkins 
Seattle,  Wash.  98144 

Service  Unit  Director 
Chemawa  Indian  School  Health  Center 
5545  Chugach  St.,  NE 
Salem,  Ore.  97303 

Service  Unit  Director 
Crownpoint  Indian  Hospital 
Crownpoint,  N.M.  87313 

Service  Unit  Director 
Fort  Defiance  Indian  Hospital 
Ft.  Defiance,  Ariz.  86504 

Service  Unit  Director 
Gallup  Indian  Hospital 
Gallup,  N.M.  87301 


Service  Unit  Director 
Cherokee  Indian  Hospital 
Cherokee,  N.C.  28719 

Service  Unit  Director 
Philadelphia  Indian  Hospital 
Philadelphia,  Miss.  39350 

Service  Unit  Director 
Hollywood  Indian  Health  Center 
Hollywood,  Fla.  33024 

Program  Director 
Bemidji  Program  Office 
203  Federal  Building 
Bemidji,  Minn.  56601 

HSA  BCHS  0021.02 

System  name:  National  Health  Service  Corps  (NHSC),  Bureau  of 
Medical  Services  (BMS)  and  Indian  Health  Services  (IHS)  pre¬ 
applicant  recruitment  and  provider  file  HEW/HSA/BCHS. 

Security  classification:  None. 

System  locuilion: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  NHSC  applicants 
and  their  spouses,  if  any,  who  wish  to  be  assigned  to  critical  health 
manpower  shortage  areas;  applicants  who  wish  to  be  assigned  to 
the  Public  Health  Service  Bureau  of  Medical  Services;  individuals 
who  indicate  an  interest  in  an  assignment  at  an  Indian  Health  Ser¬ 
vice  location. 

Categories  of  records  in  the  system:  F^mployment  data  and 
preference  for  site-selection,  personal  and  professional  background 
information. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  329  (42  U.S.C.  254b);  Section  321,  322  (42  U.S.C.  248, 
249);  Public  Law  83-568  (42  U.S.C.  2(K)1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinets  and  computer  tape. 

Retrievabiiity: 

Purpose:  Matching  applicant  and  spouse,  if  any,  for  assignment 
to  critical  health  manpower  shortage  areas  most  suited  to 
their  interests;  matching  applicants  for  assignments  to  PHS 
hospitals  or  toIHS  locations. 
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Users:  Used  by  Regional  Offices,  IHS  Area  Offices  and 
Service  Units  to  pre-negotiate  assignments,  and  used  PHS- 
wide  for  recruitment  programs. 

Retrievability:  applicant  name  and  number. 

Safeguards:  Locked  file  cabinets  and  used  only  by  Recruitment 
Services  Branch,  NHSC  staff  and  Regional  Recruiters;  BMS  staff; 
IHS  staff  and  Area  recruiters.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  three  years,  then 
destroyed. 

System  manager(s)  and  address: 

Chief,  Recruitment  Services  Branch 
Division  of  Clinical  Services,  BCHS 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Letters  of  inquiry,  NHSC  Site  Selection 
Questionnaire  For  Physicians,  NHSC  Site  Selection  Questionnaire 
For  Dentists  and  NHSC  Site  Selection  Questionnaire  For  Spouses; 
BMS  Physician  Questionnaire;  IHS  Medical  Student  and  Physician 
Questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BQA  0023.02 

System  name:  Independent  Laboratory  Directors  Proficiency 
Answer  Sheets  and  Exam  Results  (Medicare). 
HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Md.  20852 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Independent 
laboratory  directors. 

Categories  of  records  in  the  system:  Examination  scores.  Answer 
Sheets. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Uses  -  Lists  showing 
by  states  the  names  and  addresses  of  individuals  who  passed  or 
failed  examinations  were  made  available  to  the  appropriate  State 
Health  Department.  Pursuant  to  Department  regulations,  (42  CFR 
5b)  Appendix  B,  Item  (3):  In  the  event  the  Department  deems  it 
desirable  or  necessary  in  determining  whether  particular  records  are 
required  to  be  disclosed  under  the  Freedom  of  Information  Act, 
disclosures  may  be  made  to  the  Department  of  Justice  for  the  pur¬ 
pose  of  obtaining  its  advice.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  (2)  Purpose  -  Lists  indicated  only  pass  or  fail,  and  were 
used  to  advise  an  individual  who  failed  the  exam  when  the  next  ex¬ 
amination  would  be  given.  (3)  Users  -  State  Health  Department. 
Because  of  the  length  of  time  that  has  elapsed  since  the  last  ex¬ 
amination  was  given  in  1970,  it  is  not  known  if  State  Health  De¬ 
partments  still  retain  unscored  records  of  examinees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 


Retrievability:  Retrievability  -  Listings  are  by  examination.  State, 
examinee's  name  and  address,  and  examination  number.  (1)  Uses  • 
One  record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee.  (2)  Purpose  -  (1)  Pass  -  to  re¬ 
issue  a  new  card  to  those  who  pass,  for  reasons  they  have  lost  their 
card,  or  have  changed  their  name  (upon  written  request)  (2)  Fail  - 
re-advise  what  their  scores  were  by  subject  upon  written  request. 
(3)  Users  -  Systems  Manager  and  project  officers. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding. 

System  manager(s)  and  address: 

Director 

Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Building 

56(X)  Fishers  Lane 

Rockville,  Md.  20852 

Notification  procedu^e^  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0024.03 

System  name:  PHS  Clinical  Affiliation  Trainee  Records. 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendices  1  and  2  to  Patients  Medical 
Record  System  PHS  Hospital/Clinic  System. 

Categories  of  individuals  covered  by  the  system:  Students  in  PHS 
training  programs  or  serving  clinical  affiliation  in  Public  Health  Ser¬ 
vice  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Transcripts  of  past  education 
application  for  training,  training  program  staff  and  clinical  super¬ 
visor  evaluations  and  progress  reports,  course  grades  and  evidence 
of  completion  of  training  requirements. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sec.  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  To  Educational  Pro¬ 
gram  staff  of  affiliated  college/university  to  provide  reports  of  stu¬ 
dent  trainee's  progress  in  training. 

2.  To  prospective  employers  for  professional  reference. 

3.  To  representatives  of  medical/allied  health  training  program  ac¬ 
creditation  of  PHS  Training  Programs. 

4.  To  professional  boards  or  associations  to  certify  the  students' 
progress  in  or  completion  of  training  as  required  for  professional 
license,  registration  certification,  etc. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Purpose:  Communication  between  educational  and 
supervisory  staff  for  evaluation  of  trainee.  Users:  Director  of  Edu¬ 
cation  at  facility.  Work  and  Staff  Supervisors,  Administration  per¬ 
sonnel.  Retrievability:  Alphabetically  by  last  name. 
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Safeguards:  Stored  in  locked  files,  access  limited  to  authorized 
personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  in¬ 
definitely.  How  destroyed  -  shredded. 

System  manager(s)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
FCB  03.  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  The  individual 
should  contact  directly  the  PHS  facility  where  training  was 
received  giving  name,  date  of  birth  and  approximate  dates  of  train¬ 
ing  to  allow  positive  identification  of  the  record. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  clinical  supervisors,  instruc¬ 
tors,  training  programm  staff  and  administrative  personnel  of  facili¬ 
ty  and  affiliated  college/university. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  OA  0026.01 

System  name:  Medical  Fellowships  and  Educational  Loans. 
DHEW/HSA/OA. 

Security  classification:  None. 

System  location: 

DHEW/HSA/OA/OFS  -  Rm.  16-23 
Parklawn  Bldg.  -  Rockville,  Md. 
and  Regional  Federal  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Private  Citizens 
(Loan  Applicants). 

Categories  of  records  in  the  system:  Fellowship,  Grants  and  Loans 
Applications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Indexed  by  name.  Purpose:  To  support  HSA  ac¬ 
counting  records.  Users:  HSA  Accounting  Clerks,  Accountants  and 
Auditors. 

Safeguards:  File  cabinets  and  normal  Government  building  Securi¬ 
ty- 

Retention  and  disposal:  Number  of  years  held  at  HSA:  2  yrs.  1  yr 
warehouse.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  7  yrs.  How  destroyed:  in  accordance  with  current  regula¬ 
tions. 

System  manager(s)  and  address: 

HSA-OA  (HQ)  Chief  Accounting  &  Finance  Section 
5600  Fishers  Lane  -  Parklawn  Bldg.  Rm.  16-23 
Rockville,  Md.  20852 
Notification  procedure: 

Director,  Office  of  Management  Policy,  HSA 

Rm.  14A31 

5600  Fishers  Lane 

Rockville,  Md.  20852 

Record  access  procedures:  Same  as  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aK2))  Federal  Register,  October  8, 
1975,  page  47410.). 


Contesting  record  procedures:  Write  to  the  System  Manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.7)  Federal  Register,  October  8, 
1975,  page  47411.). 

Record  source  categories:  Promissory  note  signed  by  the  in¬ 
dividual  receiving  the  loan. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0027.01 

System  name:  Accounts  Receivable  DHEW/HSA/BMS 

Security  classification:  None. 

System  location:  Financial  Management  Offices  -  see  attached 
list. 

Categories  of  individuals  covered  by  the  system:  Patients,  Em¬ 
ployees,  Attorneys. 

Categories  of  records  in  the  system:  Billing  to  individuals. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  pro¬ 
vided  to  any  government  agency  which  had  requested  or  arranged 
for  treatment  or  care  of  an  individual  by  the  BMS.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Retrievable  by  name.  Purpose:  To  collect  funds 
due  Federal  Government.  Uses:  Rilling  and  collecting.  Users: 
Billing  clerk,  cashier,  HEW  Audit  Agency,  HEW  Claims  Officer. 

Safeguards:  Physical  security  -  financial  management  personnel 
have  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Until  au¬ 
dited.  How  destroyed:  Incinerator. 

System  manager(s)  and  addre^: 

Chief,  Financial  Management  Branch,  BMS 

11th  Floor,  Federal  Center  Bldg.  03 

6525  Belcrest  Rd.,  W.  Hyattsville,  Md.  20782 

Notification  procedure:  Financial  Management  Offices  -  as  listed 
under  location.. 

Record  access  procedures:  Requesters  Should  contact  the  ap¬ 
propriate  office  listed  under  System  Location  and  reasonably  speci¬ 
fy  the  record  contents  being  sought.  (These  access  procedures  are 
in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b. 5(a)(2))  Federal  Register,  October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  an  appropriate  Financial 
Management  Officer  under  System  Location  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  From  individual  via  the  medical  record 
Hospital  Administrative  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Md.  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
Carville,  La.  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  7755(7 

USPHS  Hospital 
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210  SUte  St. 

New  Orleans,  La.  70118 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Virginia  23S08 

USPHS  Hospital 
1131  I4th  Ave.  South 
Seattle,  Wash.  98114 

USPHS  HospiUl 
Bay  and  Vanderbilt  Sts. 

Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  &  Lake  St. 

San  Francisco,  Calif.  94118 

USPHS  Outpatient  Clinic 
HEW  South  Bldg. 

4th  &  C  Sts.,  SW 
Washington,  D.  C.  20201 

USPHS  Outpatient  Clinic 
1600  Clifton  Rd.,  NE 
Atlanta,  Georgia  30333 

HSA  BMS  0031.01 

System  name:  PHS  Beneficiary-Contract  Medical/Health  Care 
Records.  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

1 .  Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Bldg  03 

6525  Belcrest  Road 
Hyattsville,  MD  20782 

2.  Director,  PHS  Hospital  responsible  for  supervision  of  the 
area  (See  Appendix) 

Categories  of  individuals  covered  by  the  system:  Individuals 
(primarily  American  seamen)  who  are  legally  entitled  to  medical  or 
health  care  by  the  Public  Health  Service  and  who  have  received 
medical  or  health  care  from  health  professionals  or  facilities  under 
contract  to  the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  inlcude  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master’s  certificate,  uniformed  services  informa¬ 
tion  (employing  services,  service  numbers,  duty  station,  etc.). 

Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  253)  PL  88-71,  Section  1  (42  USC  253a) 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  a  non-agency  physician,  medical  facility  or  laboratory  for 
continued  care  of  the  patient. 

2.  To  Department  of  Transportation  (U.S.  Coast  Guard), 
National  Oceanic  &  Atmospheric  Administration  for  reports 
of  examination  and/or  treatment  of  that  agency’s  personnel 
or  dependents. 

3.  To  the  Veterans  Administration  to  assist  uniformed  services 
personnel,  retirees  and  veterans  obtain  medical  care  or 
benefits. 

4.  To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  records  or  other 
pertinent  records,  such  as  current  licenses,  if  necessary  to 
obtain  a  record  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 


benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  This  is  in  accordance  with  Department  Regulations  (45 
CFR,  Part  5b)  Appendix  B,  Item  (4). 

6.  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  This  is  in 
accordance  with  Department  Regulations  (45  CFR,  Part  5b) 
Appendix  B,  Item  (5). 

7.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  This  is  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b)  Appendix  B,  Item  (100). 

8.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoriis  in  the  system: 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Retrievability:  Retrieved  by  name,  uniformed  service  number, 
and/or  Z  number.  Used  by  contract  professionals  to  provide  medi¬ 
cal  care  to  the  beneficiary  and  to  report  results  of  examination 
and/or  treatment  used  by  PHS  personnel  to  verify  eligibility  and  to 
audit  care  provided  by  the  contracting  professionals. 

Safeguards:  Filed  in  locked  files  or  locked  rooms  in  the  contract¬ 
ing  professional’s  office/facility.  Records  are  accessible  only  to 
contractors  or  PHS  professionals  with  a  need-to-know  for  the  per¬ 
formance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  the  contracting  professional’s 
facility  files  until  the  contract  is  terminated.  Then  turned  over  to 
the  supervisory  PHS  facility  for  transmittal  to  a  new  contracting 
professional  or  storage  at  a  Federal  Records  Center.  When  stored 
in  a  Federal  Records  Center,  active  duty  uniformed  services  per¬ 
sonnel  records  are  stored  for  50  years,  other  beneficiaries’  records 
for  25  years.  Destruction  at  that  time  is  in  accordance  with  stan¬ 
dard  practices  of  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 

Federal  Center  Building  03 

6525  Belcrest  Road 

Hyattsville,  Maryland  20782 

Notification  procedure:  Inquiries  should  be  addressed  to  the  PHS 
facility  supervising  the  area  where  care  has  been  obtained  from  a 
contract  source.  (See  listing  in  Appendix).  Individual  must  provide 
name,  beneficiary  category,  date  of  birth,  service  number/Z 
number  (if  applicable)  and  name  and  location  of  source  of  contract 
care.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact' the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 
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Record  source  categories:  Individual,  employers,  other  medical 
care  providersn  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
Appendix 

HOSPITAL  STATES 
Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Delaware,  District  of  Columbia,  Illinois,  Indiana,  Iowa 
Maryland,  Michigan,  Minnesota,  Ohio,  Pennsylvania,  West 
Virginia 
Wisconsin 

Director,  USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  021 3S 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Isand,  Vermont 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  TX  77550 

Colorado,  Kansas,  New  Mexico,  Oklahoma,  Texas 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 
Norfolk,  VA  23508 

Georgia,  North  Carolina,  South  Carolina,  Virginia 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Alabama,  Arkansas,  Canal  Zone,  Florida,  Kentucky, 

Louisiana, 

Mississippi,  Missouri,  Puerto  Rico,  Tennessee,  Virgin  Islands 
Rico,  Tennessee,  Virgin  Islands 
Director,  USPHS  Hospital 
15th  Ave.  &  Lake  Street 
San  Francisco,  CA  94118 

Arizona,  California,  Hawaii,  Nevada,  Utah 

Director,  USPHS  Hospital 
P.O.  Box  3145  or 
1131  14th  Avenue  South 
Seattle,  WA  98114 

Alaska,  Idaho,  Montana,  Nebraska,  North  Dakota,  Oregon, 
South  Dakato,  Washington,  Wyoming 

Director,  USPHS  Hospital 
Bay  &  Vanderbilt  Streets 
Staten  Island,  NY  10304 

New  Jersey,  New  York 

HSA  BMS  0032.01 

System  name:  PHS  Beneficiary  (Coast  Guard)  Contract  Medi¬ 
cal/Health  Care  Records.  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

1.  Chief  Medical  Officer 

Division  of  Coast  Guard  Medical  Services 
NASSIF  Bldg.  400  7th  Street,  SW 
Washington,  D.  C.  20590 

2.  Commander 

Coast  Guard  District  responsible  for  supervision  of  the  area. 
(See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Individuals 
(primarily  Coast  Guard  personnel)  who  are  legally  entitled  to  medi¬ 
cal  or  health  care  by  the  Public  Health  Service  and  have  received 


medical  health  care  from  health  professionals  or  facilities  under 
contract  to  the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  include  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master's  certificate,  uniformed  services  informa¬ 
tion  (employing  services,  service  numbers,  duty  station,  etc.). 

Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  253)  PL  88-71,  Section  1  (42  USC  253a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  system 
of  records  may  be  disclosed: 

1.  To  a  non-agency  physician,  medical  facility  or  laboratory  for 
continued  care  of  the  patient,  agency. 

1.  To  Department  of  Transportation  (U.S.  Coast  Guard), 
National  Oceanic  &  Atmospheric  Administration  for  reports 
of  examination  and/or  treatment  of  that  agency’s  personnel 
or  dependents. 

2.  To  the  Veterans  Administration  to  assist  uniformed  services 
personnel,  retirees  and  veterans  obtain  medical  care  or 
benefits. 

3.  To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  records  or  other 
pertinent  records,  such  as  current  licenses,  if  necessary  to 
obtain  a  record  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter.  This  is  in  accordance  with  Department  Regulations  (45 
CFR,  Part  5b)  Appendix  B,  Item  (4). 

5.  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  This  is  in 
accordance  with  Department  Regulations  (45  CFR,  Part  5b) 
Appendix  B,  Item  (5). 

6.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  This  is  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b)  Appendix  B,  Item  (100). 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Retrievability:  Retrieved  by  name,  uniformed  service  number,  Z 
number.  Used  by  contract  professionals  to  provide  medical  care  to 
the  beneficiary  and  to  report  results  of  examination  and/or  treat¬ 
ment.  Used  by  PHS  personnel  to  verify  eligibility  and  to  audit  care 
provided  by  the  contracting  professionals. 

Safeguards:  Filed  in  locked  files  or  locked  rooms  in  the  contract¬ 
ing  professional's  office/facility.  Records  are  accessible  only  to 
contractors  or  PHS  professionals  with  a  need-to-know  for  the  per¬ 
formance  of  their  official  duties. 
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Retcntioii  and  disposal:  Retained  in  contracting  profes¬ 
sionals/facility  files  until  the  contract  is  terminated.  Then  turned 
over  to  the  supervising  Division  of  the  Coast  Guard  Medical  Ser¬ 
vices  District  Office  for  transmission  to  new  contract  professional 
or  storage  in  a  Federal  Record  Center.  When  stored  in  rRC,  active 
duty  uniformed  services  personnel  records  stored  for  SO  years, 
other  beneficiaries  records  for  25  years.  Destruction  at  that  time  is 
in  accordance  with  standard  practices  of  the  Federal  Records 
Center. 

System  managerfs)  and  address: 

Chief  Medical  Officer 

Division  of  Coast  Guard  Medical  Services 

NASSIF  Building 

400  7th  Street.  SW 

Washington,  D.  C.  20590 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager  or  to  the  Commander,  Coast  Guard  District  super¬ 
vising  the  District  where  care  has  been  obtained  from  a  contract 
source.  (Refer  to  Appendix).  Individual  must  provide  name, 
beneficiary  category,  date  of  birth,  service  number/Z  number  (as 
applicable)  and  name  and  location  of  source  of  contract  care.  An 
individual  who  requests  notification  of  or  access  to  a  medi¬ 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  employers,  other  medical 
care  providers,  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX 


Listing  of  U.S.  Coast  Guard  Districts 

1st  Coast  Guard  District 
1 50  Causeway  Street 
Boston,  Mass.  021 14 

2nd  Coast  Guard  District 
Federal  Building 
1520  Market  Street 
St.  Louis,  Missouri  63103 

3rd  Coast  Guard  District 
Governors  Island 
New  York.  N.  Y.  10004 

5th  Coast  Guard  District 
Federal  Building 
431  Crawford  Street 
Portsmouth,  Virginia  23705 

7th  Coast  Guard  District 
Federal  Building,  Room  1012 
51  S.  W.  First  Avenue 
Miami,  Florida  33130 

8th  Coast  Guard  District 

Customhouse 

New  Orleans,  La.  70130 

9th  Coast  Guard  District 
1 240  East  9th  Street 
Cleveland,  Ohio  44199 

1 1th  Coast  Guard  District 


Heartwell  Bldg.,  19  Pine  Avenue  - 
Long  Beach,  California  90802 

12th  Coast  Guard  District 

630  Sansome  Street 

San  Francisco,  Califomia  94126 

13th  Coast  Guard  District 
618  Second  Avenue 
Seattle,  Washington  98104 

14th  Coast  Guard  District 
P.O.  Box  48 

FPO  San  Francisco,  Califomia  96610 

17th  Coast  Guard  District 
FPO  Seattle,  Washington  98771 

NIH  NHLBI  0003.01 

System  name:  Advisory  Groups;  Consultant  File. 

HEW/NIH/NHLBI. 

Security  classification:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  List  of  con¬ 
sultants  available  for  use  in  evaluation  of  NHLBI  special  grants 
and  contracts. 

Categories  of  records  in  the  system:  Names,  resumes,  lists  of 
publications. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(d),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk  and  file  folders. 

Retrievability:  HEW  uses:  Selection  and  referral  of  experts  and 
consultants  for  National  Heart,  Lung,  and  Blood  Institute  program 
reviews  and  evaluations. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Held  at  NIH  indefinitely. 

System  manager(s)  and  address: 

Administrative  Office,  DEA,  NHLBI 
Westwood  Building,  Room  5A-15 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure: 

Privacy  Act  Coordinator,  NHLBI 
Building  31.  Room  5A-50,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NHLBI  (KKH.Ol 

System  name:  Clinical  Research:  Patient  Records. 

HEW/NIH/NHLBI. 

Security  classification:  None. 
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System  locaUon: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  Md  20014 

Categories  of  individuals  covered  by  the  system:  Patients  of  the 
National  Heart,  Lung,  and  Blood  Institute  under  study  at  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  diagnostic 
studies,  laboratory  data,  treatment. 

Authority  for  maintenance  of  the  system:  42  USC  241e,  287,  287a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2).  In¬ 
formation  may  also  be  used  to  respond  to  Congressional  inquiries 
for  constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  index,  laboratory  books,  computer 
memory. 

Retrievability:  Indexed  by  name  or  patient  number.  HEW  use: 
These  records  are  used  by  physicians  in  the  evaluation  and  treat¬ 
ment  of  patients  under  study  at  the  NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer,  DIR,  NHLBI 
Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Privacy  Coordinator,  NHLBI 
Building  31,  Room  5A50,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,' page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  calories:  Referring  physicians,  hospitals  and 
medical  centers,  patients  and  families,  results  of  procedures  and 
tests  on  NIH  patients. 

NIH  NICHD  0006.02 

System  name:  Contracts:  Administration.  HEW/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  A621 

.  7910  Woodmont  Avenue 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Contract  records. 


Authority  for  maintenance  of  the  system:  42  D.S.C.  241(g),  289(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  computer  tape. 

Retrievability:  Retrieved  by  name.  HEW  use:  Institute' staff  for 
review,  award  and  administration  of  contracts. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager,  project  officer  and  contracting  stafO-  For 
computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Held  at  NIH  for  3  years.  Held  at  Federal 
Records  Center  for  2  years. 

System  manager(s)  and  address: 

Chief,  Office  of  Grants  and  Contracts 
Landow  Building,  Room  A62t 
7910  Woodmont  Avenue 
Bethesda,  MD  20014  _ 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual,  review  panels. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  DAS  0018.01 

System  name:  Professional  Service  Agreements  (Medical/legal  Ser¬ 
vices).  HEW/NIH/DAS. 

Security  classification:  None. 

System  location: 

Building  31,  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Medical  Con¬ 
sultants  under  contract  with  the  NIH  Clinical  Center  and  patent  at¬ 
torneys  who  provide  professional  services  in  connection  with  legal 
patent  searches  for  the  NIH. 

Categories  of  records  in  the  system:  Contract  Administration  Data. 

Authority  for  maintenance  of  the  system:  42  USC  241  (d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  Use:  Official  business 
record  maintenance  of  contractual  agreements  of  those  individuals 
who  are  providing  consultative  medical  services  to  the  NIH  Clinical 
Center.  HEW  user:  used  by  procurement  &  financial  personnel. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  2.  Years  at  FRC:  4. 

System  manager(s)  and  address: 

Director,  DAS 
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Building  31.  Room  1C02.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.' (These  access  procedures  are  in  accordance  writh  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NHLBf  0023.02 

System  name:  Clinical  Research:  Phonocardiogram. 

HEW/NIH/NHLBI. 

Security  classification:  None. 

System  location: 

Building  10,  Room  6N258,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Heart  surgery  pa¬ 
tients  in  the  NIH  Clinical  Center  with  Prosthetic  valves  implanted. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes,  in  log  books,  and  in 
file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  For 
research  to  develop  non-invasive  diagnostic  techniques  for  detect¬ 
ing  prosthetic  valve  dysfunction. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  ^security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Senior  Surgeon,  Surgery  Branch,  NHLBI 
Building  10,  Room  6N256 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure: 

Privacy  Act  Coordinator,  NHLBI 
Building  31,  Room  5A50 
9(XK)  Rockville  Pike 

Bethesda,  Md.  20014  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
’  (45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 

page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  W5,  page 
47411.). 

NIH  NIGMS  0029.01 

System  name:  Personal  Services  Contractors.  HEW/NIH/NIGMS. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  9A09 
5333  Westbard  Avenue 
Bethesda,  Md.  2(X)16 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  with  NIGMS. 

Categories  of  records  in  the  system:  Work  qualifications,  descrip¬ 
tion  of  services  to  be  performed.  . 

Authority  for  maintenance  of  the  system:  42  USC  241(d),  289e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  of  contractor.  Hew  use: 
Record  of  agreed  upon  services,  reference  by  institute  staff  in 
monitoring  contractor’s  performance. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  access 
limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Administrative  Officer 
Westwood  Building  Room  9A09 
5333  Westbard  Avenue 
Bethesda,  Md.  2(X)16 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  DRS  0032.01 

System  name:  Administration:  Authorized  Radionuclide  Users  File. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  116,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Research  In¬ 
vestigators  within  NIH  and  outside  holding  NIH-NRC  Broad 
License  for  radioactive  material. 

Categories  of  records  in  the  system:  Radioactive  material  users. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'Training  and  experience 
information  transferred  to  place  of  new  employment.  Personnel  ex¬ 
posure  data  transferred  to  place  of  new  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet. 
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RetricvabilUy:  They  are  retrieved  by  name.  HEW  use:  Establish 
training  and  experience  in  the  use  of  radioactive  material  and  to 
estimate  radiation  dose  to  workers. 

'  Safeguards:  Access  limited  to'  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Chief,  Radiation  Safety  Branch 
Building  21,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual,  previous  employers  and  edu¬ 
cational  institutions. 

NIH  DRS  0033.01 

System  name:  Administration:  NIH  Chemical  Carcinogen  Registry. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  12 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Researchers, 
laboratory  workers  and  NIH  employees  potentially  exposed  to 
chemical  carcinogens. 

Categories  of  records  in  the  system:  Certain  chemical  carcinogens, 
work  station  locations,  kinds  of  facilities. 

Authority  for  maintenance  of  the  system:  5  USC  7902;  29  USC 
654. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tapes. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  To  deter¬ 
mine  location  of  work  using  chemical  carcinogens  so  that  a  com¬ 
prehensive  surveillance  program  can  be  maintained  and  to  provide 
information  for  medical  examinations.- 

Safeguards:  Access  limited  to  authorized  personnel  (system, 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  20.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Chief,  Engineering  &  Sanitation  Section,  ESB 
Building  13,  Room  3K-04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 


accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Employee  and  supervisor. 

NIH  DRS  0034.02 

System  name:  Administration:  NIH  Library  Circulation  and  User 
I.D.  File.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1L25B,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  employees. 

Categories  of  records  in  the  system:  Library  records. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Item  1.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape  and  file  cards. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
Library  staff  for  library  material  control. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Chief,  Reader  Service  Section 
Building  10,  Room  1L21,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual,  NIH  Library  ID  card  data. 

NIH  DRS  0035.01 

System  name:  Administration:  NIH  Safety  Glasses  Issuance  Pro¬ 
gram.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  31,  Room  BlC-08,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
safety  glasses. 

Categories  of  records  in  the  system:  Explanation  of  eye  impact 
hazard  occupation. 

Authority  for  maintenance  of  the  system:  5  USC  7902,  3. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Request 
for  safety  glasses  form  used  for  proper  distribution  of  s^ety 
glasses  and  for  proof  of  delivery. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Retained  until  employee 
terminates  hazardous  occupation. 

System  manager(s)  and  address: 

Chief,  Occupational  Safety  and  Health  Activities  Section,  ESB 
Building  31,  Room  BIC-08 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accoidance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Employee,  supervisor,  and  eye  ex¬ 
amination  data. 

NIH  DRS  0036.01 

System  name:  Administration:  Radiation  Workers  Monitoring. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  134,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  workers 
using  radioactive  materials  or  radiation  producing  equipment. 

Categories  of  records  in  the  system:  Radiation  exposure  incident 
reports,  film  badge  exposure  reports,  urine  &  whole  body  counting 
reports. 

Authority  for  maintenance  of  the  system:  5  DSC  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  radiation  expo¬ 
sure  history  to  new  employer  or  to  Nuclear  Regulatory  Commission 
on  their  request.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  card  file. 

Retrievability:  They  are  retrieved  by  name  and  group  number. 
HEW  use:  Requirement  of  Nuclear  Regulatory  Commission  to 
maintain  internal  and  external  radiation  exposure  data  and  any 
radiation  incident  follow-up  reports. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  idefinitely. 

System  manager(s)  and  address: 

Radiation  Scifety  Officer 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 


partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.).  ,  ' 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Previous  employer  and  education  in¬ 
stitutions,  laboratory  supervisor,  NIH. 

NIH  DRS  0039.02 

System  name:  Clinical  Research:  Radiotherapy  Patient  File. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  139,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  patients  who 
have  received  radiotherapy  doses. 

Categories  of  records  in  the  system:  Radiotherapy  patient  records. 

Authority  for  maintenance  of  the  system:  5  USC  7902  ;  42  DSC 
241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nuclear  Regulatory 
Commission  upon  its  request.  Clinical  research  data  are  made 
available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet. 

Retrievability:  They  are  retrieved  by  patient  name.  HEW  use: 
Establish  a  record  of  patients  receiving  radiotherapy  doses.  Record 
quantity  of  material  given,  type  of  material,  workers  involved  in 
patient  handling  and  any  radiation  exposure  received  by  workers. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Radiation  Safety  Branch 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record,  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  'notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Clinical  Center  NIH,  Radiopharmacy 
NIH,  individual  patient. 

NIH  DRS  0042.01 

System  name:  Research  Resources:  Registry  of  Microbial  Agents, 
Toxins,  Tissue  Cultures  and  Animals  &  Users. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 
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Building  12,  NIH 

9000  Rockville  Pike  » 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  exposed  to  biohazardous  microbial  agents  and  toxins. 

Categories  of  records  in  the  system:  Microbial  agents  registry. 
Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape. 

Retrievability:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  where  the  latter  is  voluntarily  provided.  HEW  use:  To  serve  as 
a  base  for  organizations  involved  in  day-to-day  operation  of  the 
program.  To  identify  scientists  and  laboratories  with  expertise  in 
the  use  of  particular  biological  agents.  To  identify  potential 
hazards.  To  determine  needs  for  educational  programs.  To  provide 
an  information  base  for  investigators  on  specific  programs  and 
hazards. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Indefinitely. 

System  manager(s)  and  address: 

Chief,  Biological  Control  Section 
Building  13,  Room  3K04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Supervisor  and  employee. 

NIH  CC  0043.02 

System  name:  Clinical  Research:  Blood  Donor  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  lOA,  Room  1E33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Donors  of  blood 
and  blood  components  to  be  used  in  the  NIH  Clinical  Center  for 
patient  transfusions. 

Categories  of  records  in  the  system:  Past  donations,  blood  types, 
phenotype. 

Authority  for  maintenance  of  the  system:  42  USC  26?. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  a  computer  file  and  on  donor  cards. 


Retrievability:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  when  the  latter  is  voluntarily  provided.  HEW  use:  Permanent 
medical  history  of  all  donors  for  the  transfusion  record  of  each 
blood  unit.  Laboratory  results  on  each  unit-record  are  hepatitis  B 
antigen  testing,  serologic  reactions  on  all  blood  samples,  donations 
of  blood  or  blood  components. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  7.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Chief,  Blood  Bank,  CC 
Building  lOA,  Room  IE33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures: 

Director,  Clinical  Center 
Building  10,  Room  IN212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  Requesters  should  also  reasonably  secify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Data  are  collected  from  the  individual. 

NIH  CC  0044.01 

System  name:  Clinical  Research:  Candidate  Normal  Volunteer 
Records.  HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Normally  healthy 
individuals  who  volunteer  to  participate  in  NIH  studies. 

Categories  of  records  in  the  system:  Health  Questionnaire. 

«  Authority  for  maintenance  of  the  system:  42  USC  241,  263. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  index  cards. 

Retrievability:  They  are  retrieved  by  name.  HEW  Uses:  By  Nor¬ 
mal  Volunteers  Office  and  NIH  physicians  to  determine  suitability 
for  admission  as  normal  volunteers. 

Safeguards:  Access  limited  to  authorized  personnel.  Records  are 
maintained  in  a  room  that  is  locked  when  unattended. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Chief,  Normal  Volunteer  Program 
Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
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Notification  procure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (4S  CFR,  Section  Sb.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures: 

Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 
9000  RockviUe  Pike 

Bethesda,  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Volunteer,  sponsoring  contractor. 

NIH  CC  0045.02 

System  name:  Clinical  Research:  Patient  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  INI  16 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Registered  Clini¬ 
cal  Center  patients.  Some  individuals  not  registered  as  patients  but 
seen  in  Clinical  Center  for  diagnostic  tests. 

Categories  of  records  in  the  system:  Medical  treatment  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  NIH  Clinical  Center.  Referrals  may  be  made 
of  assignments  of  research  investigators  and  project  monitors  to 
specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2).  So¬ 
cial  work  department  gives  pertinent  information  to  community 
agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  computer  tapes. 

Retrievability:  They  are  retrieved  by  unit  number.  HEW  use:  To 
provide  medical  care  and  treatment.  To  conduct  bio-medical 
research.  HEW  users  are  physicians,  nurses,  and  other  health-care 
personnel;  DHEW  scientists  conducting  research;  students,  mainly 
medical  and  nursing,  assigned  to  NIH  for  training.  Diagnostic  De¬ 
partments  (X-ray),  Pathology,  etc.)  have  some  records  of  non-re- 
gistered  patients,  referred  for  testing. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Medical  Record  Department 
Building  10,  Room  1N116, 

9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure: 

Director,  Clinical  Center 
Building  10,  Room  1N212 
9000  Rockville  Pike 

Bethesda,  Md.  20014  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 


representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Referring  physicians,  other  medical 
facilities  (with  patient’s  consent),  patients,  relatives  of  patients. 

NIH  CC  0046.01 

System  name:  Clinical  Research:  Preadmission  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1N248,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Potential  patients. 

Categories  of  records  in  the  system:  Medical  history  and  letters 
from  individuals  and  referring  physicians. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  respond  to  Congressional  inquiries  for  constituents  concerning 
admission  to  the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Referred 
to  appropriate  NIH  Institutes  for  determination  of  appropriateness 
of  individual  for  participation  in  research  projects.  HEW  users: 
Clinical  staff  employed  by  HEW. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Chief,  Office  of  Clinical  Reports  &  Inquiries 
Building  10,  Room  1N248,  NIH 
9(XX)  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures: 

Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Referring  physicians,  individuals,  fami¬ 
lies  or  members  of  Congress. 
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NIH  CC  0047.01 

System  name:  Clinical  Research:  Student  Records.  HEW/NIH/CC. 
Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Potential  and  ac¬ 
cepted  associates,  medical  students,  and  other  students  in  NIH 
training  programs. 

Categories  of  records  in  the  system:  Application  form,  transcripts, 
references,  evaluations. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  respond  to  Congressional  inquiries  for  constituents  concerning 
admission  to  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  year.  HEW  use: 
Used  by  Institutes  for  selecting  associates  and  medical  students  for 
elective  program,  and  by  Nursing,  Social  Work,  Medical  Records 
Departments  in  maintaining  records  on  students  in  those  Depart¬ 
ments  for  training  purposes. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  staff). 
Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Associate  Director,  CC 
Building  10,  Room  1N206,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures: 

Director,  CC 

Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike' 

Bethesda,  MD  20014  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 
Record  source  categories:  Applicants,  universities  and  teachers. 
NIH  OD  0048.01 

System  name:  Administration:  Employee  Health  Records. 
HEW/NIH/OD. 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
and 

Rocky  Mountain  Laboratory 
Hamilton,  Montana  59840 
Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Employees,  fel¬ 
lows,  visiting  scientists,  relatives  of  inpatients,  visitors,  contractors 
working  on  site. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  5U.S.C.  7901 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  adjudication  of 


benefits  under  workman’s  compensation  and  for  disability  retire¬ 
ment  and  other  separation  actions:  to  District  office  of  OFEC,  De¬ 
partment  of  Labor  with  copies  to  CSC  for  disability  retirement  and 
other  separation  actions.  Upon  non-HEW  agency  request,  examina¬ 
tion  to  determine  fitness  for  duty  with  copies  to  requesting  agency 
and  to  CSC.  Records  released  to  family  physician  at  request  of  em¬ 
ployee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  Use:  Used  by  physi¬ 
cians  and  health  service  personnel:  for  medical  treatment;  upon 
researcher  request,  and  with  employee’s  written  permission,  release 
of  record  for  research  purposes  to  medical  personnel;  upon  request 
by  DHEW  personnel  offices:  determination  of  fitness  for  duty, 
with  copies  to  DHEW  personnel  offices  and  the  Civil  Service  Com¬ 
mission. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH  in  Bethesda:  2.  Years  at 
FRC:  6.  Years  at  Rocky  Mountain  Laboratory:  Indefinitely. 

System  manager(s)  and  address: 

Office  Manager 
Occupational  Medical  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hamilton,  Montanna  59840 

Notification  procedure:  Contact  System  Manager  at  treatment  lo¬ 
cation.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  4'f411.). 

Record  access  procedures: 

Medical  Director 
Occupational  Medical  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 

Hamilton,  Montana  59840  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record 
contents  being  sought.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aK2))  Federal  Register,  October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Data  resulting  from  clinical  and  preven¬ 
tive  services  provided  at  treatment  location.  Data  received  from  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  OD  0052.01 

System  name:  Correspondence:  Executive  Secretariat,  NIH. 
HEW/NIH/OD. 

Security  classification:  None. 

System  location: 

Building  12A.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  informatii  n  on  NIH  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301  44  USC  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  by  computer  index  and  on  file  folders. 
Retrievability:  They  are  retrieved  by  name,  document  number, 
date,  and  subject.  HEW  use:  to  locate  and  follow-up  correspon¬ 
dence  to  assure  prompt  reply.  Forwarded  to  other  DHEW  com¬ 
ponents  when  a  response  from  them  is  warranted. 

Safeguards:  Formanual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards 
and  National  Bureau  of  Standards  guidelines  (e.g.  security  codes) 
will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  Executive  Secretariat 
Building  1,  Room  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.).  ' 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NINCDS  0057.02 

System  name:  Clinical  Research:  Collaborative  Clinical  Epilepsy 
Research.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Patients  par¬ 
ticipating  in  NINCDS-sponsored  clinical  epilepsy  research. 
Categories  of  records  in  the  system:  Clinical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tape  and 
discs. 

Retrievability:  They  are  retrieved  by  ID  number.  HEW  Uses: 
Research  in  epilepsy  including  investigational  new  drug  studies,  and 
clinical  neurophysiology  to  improve  treatment  of  persons  with 
seizures.  HEW  users  are  NIH  scientists. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 


Retention  and  disposal:  Years  at  NIH:  10.  Years  at  Federal 
Records  Center:  15. 

System  manager(8)  and  address: 

Chief,  Epilepsy  Branch,  NINCDS 
Federal  Building,  Room  114 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 
Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,*October  8,  1975,  page 
47411.). 

Record  source  categories:  Clinical  treatment  records  from  physi¬ 
cians,  nurses,  and  other  sources  of  care. 

NIH  NINCDS  0058.02 

System  name:  Clinical  Research:  Collaborative  Perinatal  Project. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Women  in  the 
perinatal  study  of  NIH  during  their  pregnancies,  their  children, 
husbands,  fathers  of  children  and  other  family  members. 

Categories  of  records  in  the  system:  Medical  histories  and  ex¬ 
aminations. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards  and  mag¬ 
netic  tape,  computer  printouts,  and  on  microfilm. 

Retrievability:  They  are  retrieved  by  identifying  number  assigned 
to  the  mother.  HEW  Use:  Purpose:  Statistical  and  case  history, 
biomedical  research  with  research  findings  published  without 
identification  of  individuals.  HEW  User:  Biomedical  researchers 
employed  by  DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 
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Retcntioa  and  diqMMal:  Years  at  NIH:  indefinitely.  Some  records 
are  sent  to  the  Federal  Records  Center  and  held  for  3  years. 

System  manacerfs)  and  address: 

Chief,  Perinatal  Research  Branch,  NINCDS 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Notifkatioa  proccdnre: 

Head,  Adminstration  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acccs  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)'  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Mother,  child,  father,  biomedical  ex¬ 
aminers,  hospital  &  clinic  records,  schools. 

NIH  NINCDS  0059.02 

System  name:  Clinical  Research:  Flpidemiology  Studies  Files. 
HEW/NIH/NINCDS 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  1.  Persons  with 
Multiple  Sclerosis  in  the  Comanche  County  study  of  NIH. 

2.  Persons  with  Polymyositis  in  the  NIH  study. 

3.  Persons  with  Creutzfeld-Jacob  Disease  in  the  NIH  study. 

4.  Guam  Construction  Workers:  Admissions  to  hospitals  with 
diagnosis  of  stroke  1972-73. 

5.  Patients  and  controls  with  neurological  and  other  disease  diag¬ 
noses  in  the  Mayo  Clinic  study  of  NIH. 

6.  Persons  with  Multiple  Sclerosis  who  have  a  twin  and  who  are 
participants  in  the  NIH  study. 

7.  Person  with  Parkinson's  Disease  in  NIH-related  studies. 

8.  Registered  nurses  in  the  NIH  study  who  were  exposed  to  in¬ 
fectious  diseases  in  the  course  of  patient  treatment  during  their 
pregnancies. 

9.  Persons  with  ulcers  who  participated  in  the  Veterans’  Adminis¬ 
tration  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  F^xchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  For 
epidemiological  analyses  and  research.  HEW  users:  epidemiologists 
and  authorized  staff. 


Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retcntioa  and  disposal:  Years  at  NIH:  indefinitely. 

System  msnagerfs)  and  address: 

Head,  Section  on  Epidemiology,  NINCDS 
Fedei^  Building,  Room  7C10A 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  NINCDS  0061.02 

System  name:  Clinical  Research:  Genetic  Counseling. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  hmtion: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals 
referred  to  NIH  by  their  physicians  for  advice  about  genetic 
problems  in  their  families. 

Categories  of  records  in  the  system:  Family  histories,  medical 
histories,  laboratory  findings,  physicians  reports. 

Authority  for  maintenance  of  the  system:  42  DSC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  FIxchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  To  main¬ 
tain  record  of  advice  given;  to  assess,  in  time,  the  efficacy  and 
value  of  genetic  counseling.  HEW  Users:  biomedical  researchers 
employed  by  DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Research  Geneticist,  PRB 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 
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NoUfkation  procedure: 

Head.  Admin.  Mgmt.  Section 
Building  31.  Room  8A44.  NIH 
9000  Rockville  Pike 

Bethesda.  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.6)  Federal  Register.  October  8.  1975. 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register. 
October  8.  1975.  page  47410.).  ^ 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Referring  physicians. 

NIH  NINCDS  0062.02 

System  name:  Clinical  Research:  Genetics  of  Neurological  Disor¬ 
ders.  HEW/NIH/NINCDS. 

Security  classifkation:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
hereditary  nervous  system  disorders  and  their  unaffected  relatives 
in  the  NIH  study. 

Categories  of  records  in  the  system:  Family  histories,  medical 
histories,  laboratory  findings. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  index  cards. 

Retrievahility:  They  are  retrieved  by  name  and  ID  number.  HEW 
use:  Research  in  genetics  of  neurological  disorders:  determination 
of  mode  of  inheritance,  epidemiologic  characteristics,  mutation 
rate,  population  dynamics,  detection  cif  heterozygote,  metabolic  de¬ 
fect.  HEW  users:  biomedical  researchers  employed  by  DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Research  Geneticist,  DNB 
Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A44,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 


representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1 .). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patients,  relatives,  physicians,  hospital 
records. 

NIH  NINCDS  0063.02 

System  name:  Clinical  Research:  Guam  Patient/Control  Registry. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36.  Room  5D03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Research  patients 
of  NIH  on  Guam. 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

*  Authority  for  maintenance  of  the  system:  42  USC  241 ,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  Territorial  authorities  as  required  by  law.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards,  magnetic 
tape,  index  cards,  and  print-out  sheets. 

Retrievahility:  They  are  retrieved  by  name,  ID  number.  HEW 
use:  Medical  research  on  patients. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  Intramural  Research,  NINCDS 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR.  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
4741 1 .). 

Record  source  categories:  Individuals  and  their  families. 

NIH  NINCDS  0066.02 

System  name:  Clinical  Research:  Medical  Neurology  Branch  Medi¬ 
cal  Histories.  HEW/NIH/NINCDS. 

Security  classtfkatkMi:  None. 

System  location: 

Building  10,  Room  10D-I8,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  in  the 
Medical  Neurology  Branch,  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  mainteuance  of  the  system:  42  DSC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianlnstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievahility:  They  are  retrieved  by  name,  ID  number  and  by 
diagnosis.  HEW  use:  HEW  user:  Chief,  Medical  Neurology 
Branch,  or  his  authorized  assistants  in  the  Branch  for  research  pur¬ 
poses. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managers)  and  address: 

Chief,  Medical  Neurology  Branch 
Building  10,  Room  10D-I8,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8^  1975, 
page  47411.). 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Referring  physicians. 


NIH  NINCDS  0068.02 

System  name:  Clinical  Research:  Nervous  System  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  locatioa: 

Building  36.  Room  5B20,  NIH 
9000  Rockville  Pike  - 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Research  patients 
in  NIH-ielated  studies  having  nervous  system  disorders. 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con-_ 
ceming  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianlnstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  magnetic  tape,  and  on 
print-out  sheets. 

Retrievahility:  They  are  retrieved  by  name,  disease  and  attending 
physician  name.  HEW  use:  Medical  Research.  HEW  users:  physi¬ 
cians  and  scientists  working  at  the  Central  Nervous  System  Studies 
Lab.  NINCDS/NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Chief,  Central  Nervous  System  Studies  Lab. 

Building  31,  Room  5B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 L). 

Record  access  procedures:-  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  From  attending  physicians. 

NIH  NINCDS  0069.02 

System  name:  Clinical  Research:  Neuropharmacology  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  5A06 
9000  Rockville  Pike 
Bethesda,  MD  20014 
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Categories  of  individuals  covered  by  the  system:  Patients  in  NIH- 
related  studies  concerning  aspects  of  neuropharmacology. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a.  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Certain  infectious  disea^s  are 
reported  to  State  Government  as  required  by  law.  Referrals  inay  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  Sb,  item  2). 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  laboratory  notebooks,  file  folders  and 
on  index  cards. 

Retrievability:  They  are  retrieved  by  name,  diagnosis,  data  of 
laboratory  determination.  HEW  use:  Medical  research  on  patients. 
HEW  users:  limited  to  physicians  and  scientists  working  within  the 
laboratory  unless  data  formatted  so  that  individual  patient  identities 
are  not  discernible. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  Intramural  Research 
Building  36,  Room  SA05.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  4741 1.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register. 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Other  medical,  scientific  and  educa¬ 
tional  institutions;  individual  physicians  in  private  practice. 

NIH  NINCDS  0072.02 

System  name:  Clinical  Research:  Patient  Medical  Histories. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  10  &  Building  31,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  of  the  National  Institute  of  Neurological  and  Communica¬ 
tive  Disorders  and  Stroke,  and  individuals  being  referred  for  admis¬ 
sion  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 


made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  For  pa¬ 
tient  care  and  treatment,  evaluation  of  therapeutic  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director  of  Intramural  Research 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Administrative  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  M,D  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Referring  and  attending  physicians, 
hospital  records. 

NIH  NINCDS  0075.02 

System  name:  Clinical  Research:  Serological  and  Virus  Data  in  Stu¬ 
dies  Related  to  the  Central  Nervous  System. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  5D04,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  with 
possible  perinatal,  acute  or  chronic  diseases  and  normal  volunteers 
in  NIH-related  studies  pertaining  to  the  central  nervous  system. 

Categories  of  records  in  the  system:  Laboratory  findings  for 
viruses. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re- 
*  ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 
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Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  papers  and  in  file  filders. 

Retrievability:  They  are  retrieved  by  name  and  number.  HEW 
use:  Research  on  role  of  infections  and  development  of  vaccines 
for  CNS  diseases;  serological  and  virus  data  for  patients. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  IS. 

Years  at  Federal  Records  Center:  20. 

System  manager(s)  and  address: 

Chief,  Infectious  Diseases  Branch,  IR 
Building  36,  Room  SD04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Hospital  records;  volunteers  and  labora¬ 
tory  data. 

NIH  DPMA  0100.02 

System  name:  Personnel:  Guest  Workers/Visiting  Fellows/Student 
Scientists.  DHEW/NIH/DPM. 

Security  classification:  None. 

System  location:  Each  NIH  Personnel  and  Administrative  Office. 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
NIH  facilities  who  are  not  employees. 

Categories  of  records  in  the  system:  Personal  inforatmion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  NIH  facilities  are  desired,  outside  sponsor,  and 
NIH  sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  CSC  for  program 
evaluation  purposes;  to  GAO  for  fund  disbursement  determina¬ 
tions;  to  institutions  providing  support;  to  persons  representing  the 
subject  individual;  to  the  U.S.  State  Department  for  matters  related 
U>  its  mission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  To  docu¬ 
ment  the  individuals’  presence  at  NIH  and  to  record  that  the  in¬ 
dividual  is  not  performing  a  service  for  the  government.  Retrievable 
by  name. 

Safeguards:  The  records  are  maintained  in  locked  file  cabinets 
with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3  years  after  visit. 
Disposal  methods  include  burning  or  shredding  paper  materials  and 
erasing  computer  tapes. 

System  manager(s)  and  address: 

Assistant  Director  for  Operations 
Bldg.  1,  Rm  19 


9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Chief,  Personnel  Communications  Branch 
Building  31,  Room  1C31 
9000Rockville  Pike 

Bethesda,  MD  20014  Pike,  Bethesda,  MD  20014 
Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  management,  institution. 
State  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  nC  0124.02 

System  name:  Personnel  Agreements  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  51,  Room  2C05,  NIH 
90(X)  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals 
covered  by  Intergovernmental  Personnel  Act. 

Categories  of  records  in  the  system:  Agreements  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241  (g)  2421. 
(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  agreements  are 
made  available  to  the  individual’s  home  institution  and  to  the  Civil 
Service  Commission.  Agreements  may  be  made  available  to 
authorized  employees  and  agents  of  the  United  States,  including 
the  General  Accounting  Office  for  purposes  of  investigations,  in¬ 
spections  and  audits,  and,  in  appropriate  cases,  to  the  Department 
of  Justice  for  proper  action  under  civil  and  criminal  laws.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  use:  The  Intergovemm- 
netal  Personnel  Act  authorizes  executive  agencies  to  arrange  for  as¬ 
signment  of  State  or  local  personnel  to  the  Federal  government  for 
work  of  mutual  concern  to  the  Federal  and  State  governments  and 
which  will  be  beneficial  to  both.  HEW  user:  Fogarty  International 
Center  (FIC)  negotiates  agreement  with  individual’s  home  institu¬ 
tion.  Copies  of  the  agreement  are  made  available  to  the  Division  of 
Financial  Management  (DFM)  for  payment  and  to  the  Division  of 
Personnel  Management  (DPM). 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Executive  Office,  Fogarty  International  Center 
Building  31.  Room  2C05.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  Part  5b.5)  Federal  Register  October  8,  1975,  page  47410). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
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partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8e  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  obtained  from'individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  FIC  0127.01 

System  name:  International  Activities:  Fellowships  Awarded  by 
Foreign  Organizations.  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens 
qualified  in  health-related  sciences  submitting  applications  through 
NIH  for  fellowships  for  study  abroad. 

Categories  of  records  in  the  system:  Education  and  employment 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  review  by  the 
operating  agency  review  panel,  the  applications  and  all  supporting 
documents  are  forwarded  to  the  awarding  agency.  In  addition,  such 
applications  may  be  made  available  to  authorized  employees  and 
agents  of  the  US  including  the  General  Accounting  Office,  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and,  in  appropriate 
cases  to  the  Department  of  Justice  for  proper  action  under  civil  and 
criminal  laws.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  fellowship 
number.  HEW  use:  Fogarty  International  Center  program  staff  col¬ 
lect  and  review  the  applications,  after  which  operating  i^ency 
review  committees  make  selections.  Where  applicable,  information 
is  transmitted  to  the  Office  of  International  Health. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  I.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  5. 

System  manager(s)  and  address: 

Chief,  Scholars  &  Fellowship  Br. 

Building  31,  Room  2B58,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  Part  5b.5)  Federal  Register  October  8,  1975,  page  47410). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Applicants  and  persons  supplying 
references. 

NIH  FIC  0129.01 

System  name:  International  Activities:  Scholars  Program. 
HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 


Budding  31,  Room  2B62,  NIH 
9000  Rockvdle  Pike 
Bethesda,  MD  2()0I4 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Distinguished 
U.S.  science  leaders  and  scholars  invited  to  accept  NIH  scholar¬ 
ships. 

Categories  of  records  in  the  system:  Employment  and  education 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  made 
avadable  to  authorized  employees  and  agents  of  the  US,  including 
the  General  Accounting  Office,  for  purposes  of  investigations,  in¬ 
spections  and  audits,  and  in  appropriate  cases,  to  the  Department 
of  Justice  for  proper  action  under  civil  and  criminal  laws.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  This  pro¬ 
gram  was  established  to  facilitate  the  exchange  of  ideas  among 
distinguished  science  leaders  and  scholars  who  spend  from  3  to  12 
months  in  residence  at  NIH.  Biographical  information  and 
references  are  assembled  by  Fogarty  International  Center  (FIC) 
program  staff  for  use  by  the  operating  agency  review  committee, 
and  invitations  are  extended  by  the  Director,  FIC. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  I.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  5. 

System  manager(s)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 
Building  31,  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  Part  5b. 5)  Federal  Register  October  8,  1975,  page  47410). 

Record  access  procredures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  obtained  from  invitees, 
reference  sources,  and  persons  supplying  recommendations. 

NIH  nc  0130.01 

System  name:  International  Activities:  US  Foreign  Health  Exchange 
Programs.  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2C06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens  ap¬ 
plying  for  participation  in  international  health  exchange  programs 
through  NIH. 

Categories  of  records  in  the  system:  Educational,  employment,  & 
health  records. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 
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Rootine  uses  of  records  mainUuned  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Applications  may  be  furnished  selected 
evaluators.  Information  is  furnished  pertinent  staffs  of  the  relevant 
foreign  ministry  for  acceptance  purposes.  Applications  are  made 
available  to  authorized  employees  and  agents  of  the  United  States, 
including  the  General  Accounting  Office,  for  the  purpose  of  inspec¬ 
tions  and  audits,  and,  in  appropriate  cases,  to  the  Department  of 
Justice  for  proper  action  under  civil  and  criminal  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy^m: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  US 
citizens  with  backgrounds  relating  to  the  health  sciences  submit  ap¬ 
plications  for  study  in  countries  with  which  the  US  has  health 
exchange  agreements.  Fogarty  International  Center  (FIC)  staff 
prepares  the  applications  for  review  by  an  operating  ageency 
review  committee  which  makes  the  awards.  FIC  staff  applies  to 
foreign  ministries  for  their  approval.  Information  transmitted  to  Of¬ 
fice  of  International  Health.  Reports  by  returnees  disseminated  as 
appropriate. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  FRC:  S. 

System  manager(s)  and  address: 

Coordinator,  US-Foreign  Health  Exchange  Program  Building 
31,  Room  2C06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed 
above.  Verification  of  identity  is  required.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  Part  5b.5)  Federal  Register  October  8,  1975,  page  47410). 

Record  access  procedures:  Same  as  notification'  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  p2ige  47411.). 

Record  source  categories:  Information  obtained  from  applicants 
and  persons  supplying  references. 

NIH  DRG  0135.01 

System  name:  Grants:  Associates  Program.  HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  2A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Grants  Associates 
Training  Program  Applicants. 

Categories  of  records  in  the  system:  Application,  correspondence, 
curriculum  vitae. 

Authority  for  maintenance  of  the  system:  5  USC  Part  III;  42  USC 
241c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  to  Civil  Service 
Commission  for  salary  approval.  Sent  to  State  Governments  or 
Educational  Institutions  for  assignment  of  accepted  applicants  to 
training  position.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievahility:  They  are  retrieved  by  name.  HEW  use:  Used  by 
staff  to  review  applications,  conduct  correspondence  and  manage 
the  program. 


Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  managerfs)  and  address: 

Executive  Secretary,  Grants  Associates  Program 
Westwood  Building,  Room  2A03,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  2(X)16 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures: 

Privacy  Act  Coordinator 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  ACCESS  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individual,  educational  institution  at¬ 
tended  by  individual,  and  references. 

NIH  DRG  0137.03 

System  name:  Grants:  IMPAC  '  (Grant/Contract  Information). 
HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  1A03B 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Applicant  and 
Principal  Investigators;  Program  Directors;  Institutional  and  In¬ 
dividual  Fellows;  Research  Career  Awardees. 

Categories  of  records  in  the  system:  Applications,  awards,  as¬ 
sociated  records  and  trainee  appoinments. 

Authority  for  maintenance  of  the  system:  42  USC  24Ic;  58  Stat. 
691c  &  d  Repealed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Smithsonian 
Science  Information  Exchange  for  dissemination  of  science  infor¬ 
mation  (abstracts  of  research  grants  only);  (2)  To  the  Cognizant 
Audit  Agency  for  auditing;  (3)  To  the  Department  of  Justice  as 
required  for  litigation;  (4)  To  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual;  (5)  To  qualified  ex- 
.  perts  not  within  the  definition  of  Department  employees  as 
prescribed  in  Department  Regulations  (45  CFR,  Part  5b.2)  for 
opinions  as  a  part  of  the  application  review  process;  (6)  To  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  recqrd  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  On  the 
matter;  (7)  To  individuals  and  organizations  deemed  qualified  by 
the  PHS  to  caiiy  out  specific  research  related  to  the  review  and 
award  processes  of  the  PHS;  (8)  To  organizations  in  the  private 
sector  with  whom  PHS  has  contracted  for  the  purpose  of  collating, 
analyzing,  aggregating  or  otherwiserefjning  records  in  a  system. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records;  (9)  To  the  grantee  institution  in  con¬ 
nection  with  performance  or  administration  under  the  terms  and 
conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  discs  and  magnetic  tapes. 
Retrievability:  They  are  retrieved  by  name,  application,  grant, 
and  contract  ID  number.  HEW  use:  The  records  are  used  by 
management  and  operating  staff  to  prepare  listing,  tabulations, 
magnetic  tapes  and  other  machine  processable  media,  microfiche 
and  publications  for  administrative  purposes  such  as  fiscal  opera¬ 
tions,  budgeting,  program  direction  and  planning;  public  informa¬ 
tion;  research  and  analysis.  Information  is  also  used  to  maintain 
communication  with  former  fellows  who  have  incurred  obligation 
through  the  National  Research  Service  Award  Program. 
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Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  tA03B,  NIH 
•  5333  Westbard  Avenue 

Bethesda,  MD  20016 
Notification  procedure: 

Privacy  Act  Coordinator,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  individual’s  educational  in¬ 
stitution,  and  references. 

NIH  NIA  0145.02 

System  name:  Clinical  Research:  Gerontology  Research  Center  Lon¬ 
gitudinal  Aging  Study.  HEW/NIH/NIA. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Voluntary  partici¬ 
pants  in  the  Gerontology  Research  Center  Longitudinal  Aging 
Study,  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  psychologi¬ 
cal  and  physical  test  results. 

Authority  for  maintenance  of  the  system:  42  U  SC  241,  289k-2,  k-4. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  discs. 
Retrievahility:  They  are  retrieved  by  ID  number.  HEW  use:  Staff 
collects  &  analyzes  data  as  part  of  a  longitudinal  study  of  the 
human  aging  process. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Clinical  Physiology  Branch 
Gerontology  Research  Center 
Baltimore  City  Hospitals 
Baltimore,  MD  21224 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 


sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals,  research  staff,  test  results. 

NIH  NIAMDD  0150.01 

System  name:  Biographies:  Curricula  Vitae.  HEW/NIH/NIAMDD 

Security  classification:  None. 

System  location: 

Building  31,  Room  9A35,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Consultants, 
scientists,  advisory  boards,  and  commission  members. 

Categories  of  records  in  the  system:  Employment,  education,  per¬ 
sonal  and  achievement  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievahility:  Retrieved  by  name.  HEW  use:  NIAMDD  staff  for 
releases,  award  citations,  personnel  actions,  presentation  of  papers, 
source  of  information  to  inquiries,  and  promotion  reviews. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  5.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAMDD  0151.02 

System  name:  Clinical  Research:  Patient  Data. 

HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  &  past 
patients  of  the  National  Institute  of  Arthritis,  Metabolism,  and 
Digestive  Diseases. 
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Cateforics  of  records  in  the  system:  Patient  history,  demographic 
data,  miscellaneous  correspondence  with  patients. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  Sj^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  ^  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  tape. 

Retrievahility:  They  are  retrieved  by  name  and  any  data  element 
on  computer  tape.  HEW  use:  Patient  data  are  used  by  scientific 
staff  to  conduct  laboratory  experiments,  clinical  treatment  and  care 
of  patients,  and  administrative  functions  pertaining  thereto.  The 
records  are  used  for  statistical  purposes  in  preparation  of  experi¬ 
mental  and  patient  data,  for  analysis  and  eventual  publication  of 
results  in  non-identifiable  form. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Clinical  Investigations 
Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Institute  Clinical  Records. 

NIH  NIAMDD  0152.02 

System  name:  Clinical  Research:  Diabetes  Mellitus  Research  Study 
of  Southwestern  American  Indians.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Southwestern 
American  Indians  and  Caucasian  spouses  of  some  who  were  par¬ 
ticipants  in  the  NIH  Diabetes  Mellitus  Research  Study. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
data,  patient  history,  and  control  numbers. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape. 

Retrievahility:  They  are  retrieved  by  name  or  any  data  element. 
HEW  use:  Used  by  the  staff  of  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases  to  gain  information  on  high 
prevalence  of  diabetes,  arthritis,  gall  bladder  and  related  diseases 
among  Southwestern  American  Indians. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital,  Room  541 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record*  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Institute  clinical  records. 

NIH  NIAMDD  0153.02 

System  name:  Clinical  Research:  Southwestern  American  Indian  Pa¬ 
tient  Data.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Phoenix  Area  Indian  Hospital 
4214  N.  16th  Street,  Room  541 
Phoenix,  AZ  85016 

Categories  of  individuals  covered  by  the  system:  Current  patients 
of  the  National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases  being  treated  at  the  Phoenix  Area  Indian  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  treatment 
schedules,  diagnostic  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  (d  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
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made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Referrals  may  be  made  of  assignments  of 
research  investigators  and  project  monitors  to  specific  research 
projects  to  the  Smithsomaninstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  (depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  patient  number. 
HEW  use:  Used  by  clinicians  and  support  staff  of  Phoenix  Clinical 
Research  Section  for  treatment  of  NIAMDD  patients  at  Phoenix 
Area  Indian  Hospital.  Records  are  forwarded  to  Indian  Health  Ser¬ 
vice  which  maintains  records  after  patient  discharge. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  are  stored  and 
destroyed  along  with  other  medical  records  of  the  Indian  Health 
Service  at  the  Phoenix  Area  Indian  Hospital. 

System  manager(s)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital 
4212  N.  16th  Street 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A24 
9000  Rockville  Pike 

Bethesda,  MD  30014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Clinicians  of  the  Phoenix  Clinical 
Research  Section. 

NIH  NIAMDD  0154.02 

System  name:  Contracts:  Administration.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Contractor  name.  Investigator 
name.  Contract  number,  project  officer,  contracting  officer,  con¬ 
tract  funding  period,  contract  expiration  date,  total  expenditures 
and  expenditures  for  current  and  past  2  fiscal  years. 

Authority  for  maintenance  of  the  system:  42  USC  241(g)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  respond  to  Congressional  inquiries.  Referrals  may  be  made  of  as¬ 
signments  of  research  investigators  and  project  monitors  to  specific 
research  projects  to  the  Smithsonianinstitution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange,  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tape. 


Retrievability:  Retrieved  by  name.  HEW  use:  NIAMDD  staff  for 
financial  and  administrative  management  of  R&D  contract  pro¬ 
grams. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Financial  Management  Officer 
Building  31,  Room  9A35,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Administrative  Officer 

Building  31,  Room  9A24,  NIH  . 

9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  individual  and  review  panels. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAMDD  0158.01 

System  name:  Research  Resources:  Hormone  Distribution. 
HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  31,  Room  9A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Scientists 
requesting  hormones  from  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases. 

Categories  of  records  in  the  system:  Justification  for  request  for 
hormones,  including  requestor's  competence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  NIAMDD 
contractors  with  directions  on  amount  oT  various  hormones  to  be 
applied  to  requestors.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
Hormone  Distribution  Officer  to  make  a  determination  on  request 
of  hormones. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Hormone  Distribution  Officer 
Building  31,  Room  9A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A24,  NIH 
9000  Rockville  Pike 

Bethesda,  MD  20014  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
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request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Reeord  source  categories:  Data  is  obtained  from  the  individual. 

NIH  NIDR  0161.02 

System  name:  Clinical  Research;  National  Institute  of  Dental 
Research  Patient  Records.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  inpatients 
and  other  participants  in  current  and  past  research  projects  of  the 
National  Institute  of  Dental  Research. 

Categories  of  records  in  the  system:  Medical  and  dental  histories, 
dental  pathologies  and  therapies. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  hospital  ID 
number.  HEW  use:  Used  by  staff  to  record  medical  and  dental 
diagnoses,  therapies  and  research  data  and  to  evaluate  treatment 
and  research  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Clinical  Dental  Services  Section 
Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Roon  509,  Westwood  Bldg. 

5333  Westbard  Avenue 

Bethesda,  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 


being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Individual,  parents  or  guardians. 

NIH  NIDR  0162.02 

System  name:  Clinical  Research:  Pharyngeal  Development. 
HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  5N208 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  referred 
to  the  National  Institute  of  Dental  Research  who  have  abnormali¬ 
ties  of  the  mouth  and  pharynx. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  mainteuance  of  the  system:  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  diagnosis.  HEW 
use:  Used  by  NIDR  staff  to  accumulate  information  about  diseases 
for  clinical  analysis  and  publication  in  non-identifiable  form.  Infor¬ 
mation  is  shared  with  Clinical  Center  medical  records  and  is  used  in 
preparing  the  Annual  Report  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Disposal  methods  include  burning  or 
shredding  paper  materials  and  erasing  computer  tapes.  Years  at 
NIH  -  10. 

System  manager(s)  and  address: 

Chief,  Oral  and  Pharyngeal  Development  Section 
Building  10,  Room  5N208,  NIH 
90(K)  Rockville  Pike 
Bethesda,  MD  2(X)14 

Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Room  509,  Westwood  Bldg. 

5333  Westbard  Avenue 

Bethesda,  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record,  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
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(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sfMirce  categories:  Individual  patient  or  family  members, 
referring  clinician  or  health  agency. 

NIH  NIDR  0163.02 

System  name:  Clinical  Research:  Sensory  Testing  Research  Pro¬ 
gram.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  5N216,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Infants,  children 
and  adults  participating  in  the  Sensory  Testing  Program  of  the  Na¬ 
tional  Institute  for  Dental  Research. 

Categories  of  records  in  the  system:  Test  results,  extracts  from 
medical  records. 

Authority  for  maintenance  of  the  system:  42  DSC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  wiers  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressionsil  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  Referrals  may  be 
made  of  assignments  of  research  investigators  and  project  monitors 
to  specific  research  projects  to  the  Smithsonianinstitution  to  con¬ 
tribute  to  the  Smithsonian  Science  Information  Exchange, 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  data  books. 

Retrievability:  They  are  retrieved  by  name,  date  of  observation, 
and  age  of  subject.  HEW  use:  Used  by  NIDR  staff  to  accumulate 
information  about  normal  and  aberrant  development  and  diseases 
for  analysis  and  publication  in  non-identifiable  form  in  the  Annual 
Report  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Indefinitely. 

System  manager(s)  and  address: 

Research  Psychologist,  NIDR 
Building  10,  Room  5N216,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Room  509,  Westwood  Bldg. 

5333  Westbard  Avenue 

Bethesda,  MD  20016  An  individual  who  requests  notification  of 
or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Cooperating  Clinician  or  Health  Agen¬ 
cy,  family  member. 

NIH  NLM  0166.01 

System  name:  Administration:  Reader  Registration. 

HEW/NIH/NLM. 


Security  classificatioa:  None. 

System  location: 

Building  38,  Room  147,  NIH 
90(X)  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patrons  of  the 
National  Library  of  Medicine. 

Categories  of  records  in  the  system:  Reader  registration  forms,  in¬ 
cluding  name,  occupational  category,  research  specialty  and  or¬ 
ganizational  affiliation. 

Authority  for  maintenance  of  the  system:  42  USC  276 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files. 

Retrievability:  Retrieved  by  name.  HEW  use:  Used  by  NLM 
staff  to  identify  library  patrons  for  follow-up  reference  service  and 
to  prepare  statistical  surveys  of  the  library’s  clientele. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3-5.  Entire  file  is  disposed 
of  when  documents  fill  storage  capacity.  Method  of  disposal  is 
placement  in  regular  trash  receptacles. 

System  manager(s)  and  address: 

Head,  Reference  Section,  RSD 
Building  38,  Room  147,  NIH 
8600  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  From  patron. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NLM  0167.01 

System  name:  Administration:  Visitor  Locator.  HEW/NIH/NLM. 

Security  classification:  None. 

System  location: 

Building  38,  Room  Ml 02,  NIH 
86(X)  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  using  the 
National  Library  of  Medicine  who  are  assigned  a  study  carrel.  Per¬ 
sons  attending  NLM  training  programs,  and  other  visitors  on  long¬ 
term  assignments. 

Categories  of  records  in  the  system:  Name,  address,  phone,  or¬ 
ganizational  affiliation  project  description  or  training  activity,  and 
assigned  study  carrel,  training  location  or  office. 

Authority  for  maintenance  of  the  system:  42  USC  276. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  visitors  using 
NLM  facilities  on  long-term  basis.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  card  files  and  loose-leaf  notebooks. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
NLM  staff  to  locate  persons  who  are  using  NLM  study  carrels. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 
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Retentloa  and  disposal:  Years  at  NIH:  I.  Records  are  disposed  of 
by  placement  in  regular  trash  receptacles. 

System  maaager(s)  and  address: 

Personnel  Officer,  NLM 
Building  39,  Room  M102,  NIH 
8600  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Visitor  and  Administrative  Office  of  the 
National  Library  of  Medicine. 

NIH  NIAID  0175.01 

System  name:  Curricula  Vitae.  HEW/NIH/NIAID 

Security  classtfication:  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Consultants  and 
Clinical  Investigators  under  NIAID  Investigational  New  Drug  Ap¬ 
plications. 

Categories  of  records  in  the  system:  Curriculum  vitae. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  books. 

Retrievability:  Retrieved  by  name.  HEW  uses:  For  appointment 
of  consultants  and  filing  in  Investigational  New  Drug  Application. 
HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Infectious  Disease  Branch 
Building  31,  Room  7AI0,  NIH 
900  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0176.01 

System  name:  Biographies:  Employees  and  Consultants. 
HEW/NIH/NIAID. 

Security  classification:  None. 


System  location: 

Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals'  covered  by  the  system:  Current  and 
former  key  professional  employees  of  the  Institute  and  consultants. 

Categories  of  records  in  the  system:  Press  releases,  curriculum 
vitae,  nominations  for  awards  and  photographs. 

Authority  for  nmintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  'an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders.  ' 

Retrievability:  Retrieved  by  name.  HEW  uses:  For  background 
records  to  provides  drafts  of  public  announcements.  HEW  users: 
staff  of  the  office. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9(XX)  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals  and  newspaper  clippings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0177.02 

System  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  7,  Room  301  and  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients,  volun¬ 
teers,  laboratory  personnel  in  the  National  Institute  of  Allergy  and 
Infectious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  data  books. 

Retrievability:  They  are  retrieved  by  name,  patient  or  study 
number.  HEW  uses:  Used  for  diagnostic  and  epidemiologic  studies. 
HEW  users:  scientific  staff  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 
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Chief,  Respiratory  Viruses  Section 
Building  7,  Room  301,  NIH 
9000  Rockville  Pike 
^  Bethesda,  MD  20014 

Chief,  Hepatitus  Virus  Section 
Building  7,  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (4S  CFR,  Section  Sb.6) 
Federal  Register,  (October  8,  I97S,  page  4741 1.). 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospital  records,  field  study  records 
and  records  from  collaborating  scientists. 

NIH  NIAID  0178.02 

System  name:  Clinical  Research:  Cooperative  Smallpox  Vaccine 
Study.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1  INI  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
smallpox  vaccines  in  Cooperative  Study  of  the  National  Institute  of 
Allergy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Medical  records  concerning 
reactions  to  smallpox  vaccine. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  researchers  of  the  4  collaborating  institutions. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  To  individuals  and  or¬ 
ganizations  deemed  qualified  by  the  Secretary  to  carry  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research. 
(Appendix  B,  Department  Regulations,  45  CFR  Part  5b,  item  101). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  on  punch  cards. 

Retiievability:  They  are  retrieved  by  I.D.  number.  HEW  uses:  In¬ 
formation  from  4  institutions  is  compiled  and  statistical  analyses 
are  made  of  these  data  for  publication  in  scientific  literature  in  non- 
identifiable  form.  HEW  users:  Professional  staff  of  the  Branch  and 
cooperating  scientists  in  the  Intramural  Program. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Infectious  Disease  Branch 
Building  31,  Room  7AI0,  NIH 
90(X)  Rockville  Pike 
Bethesda,  MD  20014 


Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Research  investigators. 

NIH  NIAID  0180.02 

System  name:  Clinical  Research:  Serology-Epidemiology  Parasite 
Research.  NEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Rocky  Mountain  Laboratory,  NIH 
Hamilton,  MT  59840 

Categories  of  individuals  covered  by  the  system:  Blood  or  parasite 
donors  participating  in  serology-epidemiology  parasite  research  of 
the  National  Institute  of  Allergy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Results  of  blood  tests  and 
possible  case  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for 
the  purpose  of  carrying  out  such  research  (Appendix  B,  Depart¬ 
ment  Regulations  45  CFR  Part  5b,  item  101). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
epidemiological  studies.  HEW  users:  scientific  staff  of  the  laborato¬ 
ry- 

safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer 

Rocky  Mountain  Laboratory,  NIH 

Hamilton,  MT  59840 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion,  (lliese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 


KDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEM8ER  20,  1976 


40948 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


CoatcflUng  record  procednres:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  Sb.7) 
Federal  Register,  October  8,  I97S,  page  47411.). 

Record  source  categories:  Personal  physician  of  donor  &  State 
Health  Departments. 

NIH  NIAID  0181.02 

System  name:  Clinical  Research:  Atlanta  Federal  Prison  Malaria 
Research  Projects.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  8,  Room  326,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Prisoners  in  At¬ 
lanta  Federal  Prison  who  have  volunteered  to  participate  in  malaria 
research  studies  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Medical  history  records. 

Authority  for  maintenance  of  the  system:  42  DSC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Certain  infectious  dis¬ 
eases  are  reported  to  State  Government  as  required  by  law.  Clinical 
research  data  are  made  available  to  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to  carry  out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research.  (Appendix  B, 
HEW  Regulations,  45  CFR,  Part  5b,  item  101).  Disclosure  may  be 
made  to  a  congressional  ofrice  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
malaria  research  studies.  HEW  users:  scientific  staff  of  the  labora¬ 
tory. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Malaria  Section,  NIAID 
Building  8,  Room  326,  NIH 
,9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  under  access 
procedures  above,  and  reasonably  identify  the  record  and  specify 
the  information  to  be  contested.  (These  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals,  Hospital  records,  referring 
physicians,  collaborating  scientists. 

NIH  NIAID  0182.01 

System  name:  Professional  Services  Contracts.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  31,  Room  7AI0,  NIH 


9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Medical  con-^ 
sultants  under  contract  with  NIAID. 

Categories  of  records  in  the  system:  Administrative  files,  bio¬ 
graphical  data. 

Authority  tor  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files. 

Retrievability:  Retrieved  by  name.  HEW  uses:  to  prepare  travel 
orders,  professional  services  contracts,  and  honorarium  forms. 
HEW  users:  staff  of  branch. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Infectious  Disease  Branch 
Building  31,  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014  , 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0183.01 

System  name:  US-Japan  Program.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  739 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Panel  Members  of 
the  U.S.-Japan  Cooperative  Medical  Science  Program. 

Categories  of  records  in  the  system:  Letters  of  appointment,  cur¬ 
riculum  vitae  &  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  NIAID  staff  in  ad¬ 
ministration  of  program  and  for  preparing  correspondence  with 
panel  members. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 
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Administrative  Assistant,  GMB.NIAID 
Westwood  Building,  Room  739 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  rcecord  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Panel  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0192.01 

System  name:  Trainees  Record  System.  HEW/NIH/NIAID 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  735,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Trainees  under 
Training  Grants  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Name  of  trainee,  grant  no., 
amount  of  support,  Sci.  Discipline  Code,  level  of  degree,  date  of 
training. 

Authority  for  maintenance  of  the  system:  42  USC  2891 -I;  58  Stat. 
69 Id  Repealed;  64  Stat.  44. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  card  files  and  on  computer  tapes. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
reports  on  trainees.  HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Data  Control  Section 
Westwood  Building,  Room  733,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014  ^ 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Report  of  appointment  of  trainee. 


NIH  NIAID  0194.01 

System  name:  Research  Resources:  H-2  Soluble  Antigen  and  H-2 
AnUserum.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  system:  Scientific  in¬ 
vestigators  concerned  with  histocompatibility  typing  who  have  ap¬ 
plied  for  research  materials. 

Categories  of  records  in  the  system:  Applications  for  Research 
Materials. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  regarding  scientific 
investigators  may  be  published  in  reagents  catalogue  and  may  be 
used  to  respond  to  public  inquiries.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  to  keep 
records  of  active  investigators  using  the  reagents  and  as  a  means  of 
controlling  scarce  reagents.  HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Research  Resources  Branch 
Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  2(X)I6 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0195.01 

System  name:  Research  Resources:  HL-A  Antiserum  and  Tray 
Users.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system: .  Scientific  and 
clinical  investigators  concerned  with  histocompatibility  typing 

Categories  of  records  in  the  system:  Applications  for  Research 
Materials. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  regarding  investiga¬ 
tors  may  be  published  in  reagents  catalogue  and  may  be  used  to 
respond  to  public  inquiries.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
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inauii^  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders  and  on  computer  tapes. 

Retrievability:  Retrieved  by  name.  HEW  use:  Used  by  NIAID 
staff  as  a  record  of  active  investigators  using  the  research  materials 
and  as  a  means  of  controlling  the  scarce  reagents. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Chief,  Research  Resources  Branch 
Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 
Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  DFM  0203.01 

System  name:  Grants:  NIH  Fellowship  Payroll.  HEW/NIH/DFM. 
Security  classification:  None. 

System  location: 

Building  31,  Room  B1B07,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Recipients  of 
NIH  fellowships. 

Categories  of  records  in  the  system:  Recipient’s  name,  address  and 
social  security  number. 

Authority  for  maintenance  of  the  system:  58  Stat.  691c  Repealed; 
42  use  2891-1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  report  income 
subject  to  tax  and  taxes  withheld  to  Internal  Revenue  ^rvice.  The 
Internal  Revenue  Service  requires  the  social  security  number  to 
verify  individual  identity.  Where  federal  agencies  having  the  power 
to  subpoena  other  federal  agencies'  records,  such  as  the  Internal 
Revenue  Service  or  the  Civil  Rights  Commission,  issue  a  subpoena 
to  the  Department  for  records  in  this  system  of  records,  the  De¬ 
partment  will  make  such  records  available.  (Appendix  B,  HEW 
Regulations,  45  CFR  Part  5b,  item  6).  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  in  file  cabinets. 
Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
NIH  staff  to  process  fellowships  stipend  check  to  fellow  each 
month  for  preparing  record  of  taxes  withheld  and  stipends  paid  to 
individuals. 


Safeguards:  The  records  are  maintained  in  file  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel.  Offices  are  locked  during 
other  than  nonnal  duty  hours. 

Retention  and  disposal:  Years  at  NIH:  1.  Years  at  Federal 
Records  Center:  9. 

System  manager(s)  and  address: 

Chief,  Federal  Assistance  Accounting  Bch,  DFM 
Building  31.  Room  B1B07.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Notice  of  Fellowship  Award  and  in¬ 
dividual  fellow. 

NIH  NEI  0207.01 

System  name:  Administration:  General  Files.  HEW/NIH/NEI. 
Security  classification:  None. 

System  location: 

Building  31,  Room  6A03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Donors  of  gifts, 
employees,  correspondents  of  the  National  Eye  Institute. 

Categories  of  records  in  the  system:  Budget,  Administrative  Ser¬ 
vices,  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  289i. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  and  subject  area.  HEW  use:  In 
the  day-to-day  administrative  operations  of  the  institute.  (Contain 
records  of  gifts,  travel,  various  permits,  procurement,  property, 
employee  suggestions  and  awards,  manpower  studies,  letters  of 
request  for  service  or  information,  mailing  lists  for  distribution  of 
institute  information  to  interested  outside  community.) 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  I.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Executive  Officer,  NEI 
Building  31,  Room  6 A05,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 
Notification  procedure: 

Records  Management  Officer 
Building  31,  Room  6A31,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 
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Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NEI  0210.02 

System  name:  Clinical  Research:  Vision  Studies.  HEW/NIH/NEI. 
Security  classification:  None. 

System  location: 

Building  10,  Room  10N325,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  of  In¬ 
tramural  Research  Clinical  Studies,  National  Eye  Institute. 

Categories  of  records  in  the  system:  Medical  history  as  relevant  to 
vision  research. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289i,  289k. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center..Certain  infectious  diseases  may 
be  reported  to  State  Government  as  required  by  law.  Referrals  may 
be  made  of  assignments  of  research  investigators  and  project  moni¬ 
tors  to  specific  research  projects  to  the  Smithsonian  Institution  to 
contribute  to  the  Smithsonian  Science  Information  Exchange 
(Appendix  B,  Department  Regulations  45  CFR  Part  5b,  Item  2). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinets. 

Retrievability:  They  are  retrieved  by  name  and  cross  referenced 
by  anatomical  entity.  HEW  use:  Used  by  NEI  staff  to  conduct  and 
evaluate  visual  research  projects. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Clinical  Director 
Building  10,  Room  ION313,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Notification  procedure: 

Executive  Officer 
Building  31,  Room  6A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative's  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.6)  Federal 
Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Medical  examinations  conducted  by  and 
under  the  direction  of  the  research  investigators. 

NIH  DF.S  0214.02 

System  name:  Administration:  Property  Accounting. 

HEW/NIH/DES. 

Security  classification:  None. 

System  location: 

Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 


Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  Institutes  of  Health  who  are  issued  tools,  uniforms,  and 
safety  shoes. 

Categories  of  records  in  the  system:  Property  management. 

Authority  for  maintenance  of  the  system:  5  USC  5901;  5  USC 
7903;  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or  • 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  responsibility  of  investigating 
Ok  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Item  I.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
tool,  uniform  and  safety  shoe  issuance  and  control. 

Safeguards;  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer,  DES 
Building  I2A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  proc^ures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  is  obtained  from  the  individual. 

NIH  NCI  0221.01 

System  name:  Administration:  Journal  of  the  National  Cancer  In¬ 
stitute.  HEW/NIH/NCI. 

Security  clas.sification:  None. 

System  location: 

*  Blair  Building,  Room  2A01 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Categories  of  individuals  covered  by  the  system:  Authors  and 
manuscript  reviewers  and  members  of  the  JNCI  editorial  board. 

Categories  of  records  in  the  system:  Accepted,  rejected  and  pend¬ 
ing  manuscripts  and  reviewing  comments. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  and  manuscript  number.  HEW 
Use:  Manuscript  review  by  NCI  staff  for  possible  publication  or 
oral  presentations. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 
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Retention  nnd  dispora!:  Years  at  NIH:  1.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  mnnager(s)  and  address: 

Managing  Editor 
Blair  Building  Room  2A0I 
8300  ColesviUe  Road 
Silver  Spring,  MD  20910 

Notifkation  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  4'/410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Authors  and  reviewers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0246.02 

System  name:  Research  Resources:  Viral  Oncology  Human 
Specimen  Program.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Bldg.,  Rm.  C-309 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Cancer  and  other 
patients,  and  normal  donors  seen  at  clinically-oriented  organizations 
that  receive  procurement  contracts  from  the  National  Cancer  In¬ 
stitute  to  supply  for  research  purposes  by-product  material  such  as 
biopsy  and  tumor  specimens  that  would  normally  be  discarded. 

Categories  of  records  in  the  system:  Medical  history  and  diag¬ 
nostic  information  about  the  donor,  information  on  the  type  of 
specimen,  location  of  repository  (if  specimen  is  stored  before  use), 
and  distribution  record. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use:  Clinical  and 
Demographic  information  without  personal  identifiers,  is  provided 
to  approved  or  collaborating  researchers,  including  HEW  contrac¬ 
tors  and  grantees.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  discs. 

Retrievability:  Retrieved  by  name  of  donor  and  cross-referenced 
by  identifying  number,  procurement  source,  and  various 
epidemiological  characteristics.  HEW  Use:  Used  for  cancer 
research  to  allow  interpretation  of  experimental  results,  to  project 
future  research  needs,  to  monitor  and  evaluate  contractor  procure¬ 
ment  performance,  and  to  monitor  and  evaluate  the  NCI  distribu¬ 
tion  system  to  laboratory  researchers. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Office  of  Program  Resources  &  Logistics 

Building  37,  Room  1A19 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 


cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Departme’^t  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Specimen  Report  Form  filled  out  by  the 
organization  providing  specimens. 

NIH  NCI  0253.01 

System  name:  Professional  Services  Contracts.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location:  Appendix  I. 

Blair  Building,  Room  7A07,  DCCR,  NIH 
8300  ColesviUe  Road 
Silver  Spring,  MD  20910 

Building  31,  Rm.  6A09,  DCT 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Building  31,  Rm.  3A22,OD 
90(X)  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  with  the  NCI. 

Categories  of  records  in  the  system:  Professional  Services  Con¬ 
tracts. 

Authority  for  maintenance  of  the  system:  42  USC  241(d),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  iny  compliance  with  program 
requirements. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  5.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address:  Appendix  II. 

Chief,  Offiice  of  Committee  &  Review  Activities,  DCCR 
Blair  Building,  Room  7A07,  NIH 
8300  ColesviUe  Road 
Silver  Spring,  MD  20910 

Administrative  Officer,  DCT 
Building  31,  Room  3A50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer,  OD 
Building  31,  Room  11A29,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
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accordance  with  Department  Regulations  (45  CFR.  Section  Sb.7) 
Federal  Registers  October  8,  1975,  page  47411.). 

Record  source  categories:  None  specified. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0256.02 

System  name:  Contracts:  Carcinogenesis  Contracts  &  Intramural 
Projects.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
90(K)  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Projects  titles  and  descriptors 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tape. 

Retrievability:  Retrieved  by  name.  HEW  use:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Coordinator,  Information  Activities 
Landow  Building,  Room  C216 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Contracts,  proposals  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0257.02 

System  name:  Contracts:  Contract  Management  System. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 


Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tapes  and  on-line  discs. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  10.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Supervisory  Systems  Analyst 
Blair  Building,  Room  lA-07 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Negotiated  Contract  and  NIH  1688 
Form  -  Project  Objective  and  Progress  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0258.02 

System  name:  Contracts:  Division  of  Cancer  Control  and  Rehabilita¬ 
tion.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
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otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tapes. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Administrative  Officer,  DCCRC 
Blair  Building,  Room  730 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Contracts,  proposals  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0259.02 

System  name:  Contracts:  Viral  Oncology  Contracts. 

HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists.  ■ 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Disclosure  may  be  made  to  a  contractor 
when  the  Department  contemplates  that  it  will  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  9). 
Disclosure  may  be  made  to  the  Department  of  Justice  or  other  ap¬ 
propriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  computer  file  and  tapes. 


Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program 
requirements. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  5.  Disposal  methods  in¬ 
clude  burning  or  shredding  paper  materials  and  erasing  computer 
tapes. 

System  manager(s)  and  address: 

Assistant  to  the  Associate  Director,  Viral  Oncology  Program, 
NCI  * 

Building  37,  Room  lAOI 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Contracts,  proposals,  and  annual  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0267.02 

System  name:  Clinical  Research:  Baltimore  Cancer  Research  Center 
Patients.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Baltimore  Cancer  Research  Center 
22  South  Greenstreet 
Baltimore,  MD  21202 

Categories  of  individuals  covered  by  the  system:  Cancer  patients 
treated  at  the  Baltimore  Md.  Cancer  Research  Center. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  patient  number.  HEW  uses: 
Research  by  staff  to  determine  survival  rates  based  on  modes  of 
treatment. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Baltimore  Can.  Res.  Cent. 

Baltimore  Cancer  Res.  Center 
22  South  Greenstreet 
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Baltimore,  MD  21202 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (4S  CFR,  Section  Sb.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Research  Contractors  of  Brain  Tumor 
Study  Group. 

NIH  NCI  0270.02 

System  name:  Clinical  Research;  Burkitt’s  Lymphoma  Registry. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  37,  Room  1B28 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  with  Bur¬ 
kin's  Lymphoma  in  the  registry  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Clinical  abstracts,  pathology 
reports,  and  other  laboratory  correspondence  with  attending  physi¬ 
cians. 

Authority  for  maintenance  of  the  system:  42  U  SC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievabllity:  They  are  retrieved  by  name.  HEW  uses: 
Epidemiologic  research  by  research  staff. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Clinical  Studies  Section 

Medical  Officer,  Laboratory  of  Viral  Carcinogenesis 
Building  37,  Room  IB28 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 


Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospitals,  Pathology  Reports,  Medical 
Histories. 

NIH  NCI  0274.02 

System  name:  Clinical  Research:  DCT  Clinical  Investigations. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location:  Building  10,  Room  6B19,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  All  patients  who 
have  been  hospitalized  in  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  dgta  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  I(X)). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes  and  on  index  cards. 

Retrievability:  They  are  retrieved  by  patient  name.  HEW  uses: 
Patient  care  and  treatment  and  epidemiological  research. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Years  at  NIH:  12 

Years  at  Federal  Records  Center;  indefinitely. 

System  manager(s)  and  address: 

Clinical  Director,  OD 
Building  10,  Room  6B17,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
Octo^r  8,  1975,  page  47410.). 
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CoDtesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR,  Section  Sb.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospital  medical  records,  referring 
physician,  referring  hospitals,  patient  contact.  Central  Tumor  Re¬ 
gistries. 

NIH  NCI  0277.02 

System  name:  Clinical  Research:  Hodgkin’s  Disease  Studies. 
HEW/NIH/NCl. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  U.  of  Chicago 
Clinics,  State  of  Iowa  Hospital,  D.  of  Michigan  Hospital,  NIH 
Clinical  Center,  etc.  hospitals  participating  in  Hodgkin’s  Disease 
Studies  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Hodgkin’s  disease  and  disease 
characteristics;  therapy,  survival  time.  Rye  pathology  classification, 
cause  of  death. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  wUl  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  discs  and  tapes. 

Retrievability:  They  are  retrieved  by  patient  name  or  registry 
number.  HEW  Use:  Epidemiological  research  by  staff  studying 
relationship  between  histological  and  pathological  findings  and  vari¬ 
ous  prognostic  factors  in  patients  with  Hodgkin’s  disease. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Ass.  Head,  End  Results  Section 
Landow  Building,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 


specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Medical  records,  death  certificates, 
replies  from  private  physicians,  abstracts  from  cooperating 
hospitals  or  registries. 

NIH  NCI  0279.02 

System  name:  Clinical  Research:  Japan  Hawaii  Cancer  Studies. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Hawaiians  of 
Japanese  descent  who  were/are  patients  and  controls  diagnosed 
with  cancer  of  certain  sites  or  with  gastric  ulcers. 

Categories  of  records  in  the  system:  Medical,  diet,  residence  &  oc¬ 
cupational  history;  clinical  lab  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  microfiche  and  in 
file  folders  and  on  slides. 

Retrievability:  They  are  retrieved  by  name  or  ID  number.  HEW 
uses:  Research  into  the  causes  of  cancer,  including  precursor  con¬ 
ditions  and  factors  affecting  the  etiology  and  epidemiology  of  the 
disease. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Biometry  Branch 
Landow  Building,  Room  C503,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 
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Record  source  categories:  Information  obtained  from  interview 
with  cancer  patients  or  their  relatives,  hospitalized  controls,  com¬ 
munity  and  hospital  records. 

NIH  NCI  0285.02 

System  name:  Clinical  Research:  National  Cancer  Incidence  Sur¬ 
veys.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  diagnosed 
as  having  cancer  during  1%9-7I  in  geographical  areas  of  the  US. 

Categories  of  records  in  the  system:  Medical  history,  insurance 
and  hospital  cost  data,  and  death  records. 

Authority  for  maintenance  of  the  system:  42  USC  241, 281,  182. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (4S  CFR  Part  Sb),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (4S  CFR  Part  Sb),  item  100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name  and  study  number. 
HEW  uses:  Comparison  of  trends  in  cancer  incidence  between  the 
second  and  third  national  cancer  surveys,  i.e.  between  1%9-7I. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Buretku  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notific^ion  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  Sb.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospital  medical  records,  death  cer¬ 
tificates. 


NIH  NCI  0286.02 

System  name:  Clinical  Research:  National  Cancer  In¬ 
stitute/American  Cancer  Society  National  Breast  Cancer 
Screening  of  Antihypertensives.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Women  screened 
for  breast  cancer  by  the  National  Cancer  Institute/American  Cancer 
Society-sponsored  screening  centers. 

Categories  of  records  in  the  system:  Medical  history  question¬ 
naires  from  all  individuals;  treatment  questionnaires  from  physi¬ 
cians  of  individuals  on  antihypertensives. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  computer  printouts 
and  tapes. 

Retrievability:  They  are  retrieved  by  patient  name  and  number. 
HEW  uses:  Epidemiological  research  to  study  factors  possibly  re¬ 
lated  to  breast  cancer.  Involves  collaboration  of  National  Heart, 
Lung,  and  Blood  Institute  and  the  Food  and  Drug  Administration. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  5.  Years  at  Federal 
Records  Center:  10. 

System  manager(s)  and  address: 

Medical  Epidemiologist 
Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  ac- 
^cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 
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Record  source  categories:  Data  is  obtained  from  the  individual, 
and  if  applicable,  from  the  individual’s  physician  with  her  permis¬ 
sion. 

NIH  NCI  0287.02 

System  name:  NIH  Clinical  Center  Admissions  of  the  NCI: 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location:  Appendix  I. 

Landow  Budding,  Rm.  C533,NIH,DCCP 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Building  10,  Rm  6B19,NIH,DCT 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Building  31,  Room  3A0S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cancer  patients  admitted  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  Sb),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  National 
Cancer  Institute  physicians  and  supporting  staff  are  involved  in  the 
diagnosis  of  disease  and  the  treatment  of  patients,  requiring  the 
maintenance  of  working  files  to  chart  progress,  responses  to  treat¬ 
ment,  etc. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address:  Appendix  II 
Head,  Clinical  Genetics  Sec.  DCCP 
Landow  Bldg.,  Rm.  A521,  NIH 
7910  Woodmont  Avenue 
Bethesda,  Maryland  20014 

Head,  Biostatistics,  DCT 
Building  10,  Room  6B19 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer,  DCBD 
Building  31,  Room  3A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  system  manager  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 


cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Patients'  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

NIH  NCI  0290.02 

System  name:  Clinical  Research:  Soft  Tissue  Sarcoma  Staging. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  tbe  system:  Patients  diag¬ 
nosed  as  having  soft  tissue  sarcomas  (malignant  tumors)  1952-68  at 
Sloan  Kettering  Memorial  Hospital,  New  York  City. 

Categories  of  records  in  the  system:  Sarcoma  patient  charac¬ 
teristics  and  information  on  prognosis. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  patient  name.  (While  other 
institutions  participated  in  the  study,  data  from  those  institutions  is 
not  individually  identifiable  by  NIH.)  HEW  uses:  To  publish  and 
revise  through  follow-up  a  staging  system  for  use  by  medical 
profession. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Statistician,  Fmd  Results  Section 
Landow  Building,  Room  C517,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are-  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 
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R^rd  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

ContcsUug  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Medical  records. 

NIH  NCI  0293.02 

System  name:  Clinical  Research:  Urinary  Steroid  Levels  in  Breast 
Cancer  Patients.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Women  diagnosed 
with  either  benign  breast  lesions  or  with  breast  cancer  at  a  hospital 
participating  in  this  study  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Clinical  characteristics  of  the 
patients  and  pathological  characteristics  of  their  tumors. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes  and  computer  prin¬ 
touts. 

Retrievability:  They  are  retrieved  by  patient  name  and  study 
number.  HEW  uses:  Study  of  the  relationships  to  recurrent  disease 
of  various  clinical  characteristics  of  the  patients,  pathological 
characteristics  of  the  patients'  tumors,  and  the  patients'  urinary  ste¬ 
roid  levels. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Mathematical  Statistician 
Landow  Building,  Room  C5I7,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  pro(:edures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  C^,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Hospital  medical  record,  pathology  and 
biochemistry  laboratory  records. 

NIH  NCI  0294.02 

System  name:  Clinical  Research:  Veterans  Administration  Bladder 
&  Prostate  Cancer  Clinical  Trials.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2(X)14 

Categories  of  individuals  covered  by  the  system:  Veterans  Ad¬ 
ministration  patients  with  bladder  or  prostate  cancer. 

Categories  of  records  in  the  system:  Medical  &  treatment  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosure  may  be  made  to  a  contractor  when  the  De¬ 
partment  contemplates  that  it  will  will  contract  with  a  private  firm 
for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed 
to  such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (Appendix  B, 
Department  Regulations,  (45  CFR  Part  5b),  item  9).  Disclosure  may 
be  made  to  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al- 
..  leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  l(X)). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  files  and  on  computer  tapes  and 
discs. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Research 
by  staff  comparing  treatments  of  bladder  and  prostate  cancer, 
developing  statistical  methodology,  and  tracing  the  natural  history 
of  disease. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Computer  Systems  Manager 
Landow  Building,  Room  C504,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  respon¬ 
sible  representative  who  will  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 
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Record  source  categories:  Hospitals. 

NIH  OD  0296.02 

System  name:  Administration:  Principal  Investigators  Protection 
from  Research  Risks.  HEW/NIH/OD. 

Security  classificatioa:  None. 

System  locatkm: 

Westwood  Building,  Room  303 
5333  Westbard  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  research  proposals  to  the  National  Institutes  of  Health  in¬ 
volving  hazards  to  subjects  or  ethical  problems. 

Categories  of  records  in  the  system:  Research  protocol,  identifica¬ 
tion  of  Principal  Investigator,  institution. 

Authority  for  maintenance  of  the  system:  42  USC  241(c)  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  or  rule,  regulation  or  order  issued  pursuant 
thereto.  (Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Item  I.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

,  and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  card  file. 

Retrievability:  They  are  retrieved  by  name  of  Principal  Investiga¬ 
tor.  HEW  use:  Used  to  retrieve  project  files  for  monitoring  of 
research  proposals  that  may  involve  undue  hazards  to  subjects  or 
ethical  considerations. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  OPRR 

Westwo^  Building,  Room  303,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Proposals  submitted  by  individuals,  but 
identified  by  employees  or  consultants  of  DHEW  as  possibly  in¬ 
volving  undue  hazards. 

NIH  DRG  0299.01 

System  name:  Mailing  List:  NIH  Guide  to  Grants  &  Contracts. 
DHEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Ave. 

Bethesda.  Md.- 20016 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators  of  research  proposals,  consultants,  research  investiga¬ 
tors  of  contracts,  science  administrators,  and  general  public. 
Categories  of  records  in  the  system:  Mailing  list.  ^ 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(a). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  HEW  use:  Mailing  of  the  NIH  Guide  to  Grants 
and  Contracts.  Retrieved  by  name. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff). 

Retention  and  disposal:  Number  of  years  held  at  NIH:  2  years. 
How  destroyed:  names  eliminated  from  tape. 

System  manager(s)  and  address: 

Chief,  Distribution  Center  for  the  NIH  Guide  to  Grants  & 
Contracts, 

Room  2  A  14,  Westwood  Building 
5333  Westbard  Ave. 

Bethesda,  Md.  2(K)16 

Notification  procedure: 

Privacy  Act  Coordinator 
Room  448  Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Requests  by  individuals  to  be  on  the 
mailing  list,  lists  received  from  various  other  components  of  NIH. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  OD  0300.03 

System  name:  Grants:  Research,  Research  Training,  Fellowship  and 
Construction  Applications  and  Awards.  HEW/NIH/OD. 

Security  classification:  None. 

System  location:  See  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Grant  applicants 
and  Principal  Investigators;  Program  Directors;  Institutional  and  In¬ 
dividual  Fellows;  Research  Career  Awardees. 

Categories  of  records  in  the  system:  Grant  Applications  and 
review  history,  awards,  financial  records  and  progress  reports  and 
related  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241(c),  (d),  276, 
281,  287,  288,  289(a),  (d),  (e),  (i),  289(k-2)  58  Stat.  691  (repealed). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Smithsonian 
Science  Information  Exchange  for  dissemination  of  science  infor¬ 
mation  (abstracts  of  research  grants  only);  (2)  To  the  Cognizant 
Audit  Agency  for  auditing;  (3)  To  the  Department  of  Justice  as 
required  for  litigation;  (4)  To  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual;  (5)  To  qualified  ex¬ 
perts  not  within  the  definition  of  Department  employees  as 
prescribed  in  Department  Regulations  (45  CFR,  Part  5b.2)  for 
opinions  as  a  part  of  the  application  review  process;  (6)  To  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter;  (7)  To  individuals  and  organizations  deemed  qualified  by 
the  PHS  to  carry  out  specific  research  related  to  the  review  and 
award  processes  of  the  PHS;  (8)  To  organizations  in  the  private 
sector  with  whom  PHS  has  contracted  for  the  purpose  of  collating, 
analyzing,  aggregating  or  otherwiserefining  records  in  a  system. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records;  (9)  To  the  grantee  institution  in  con¬ 
nection  with  performance  or  administration  under  the  terms  and 
conditions  of  the  award. 
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Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders,  on  computer  tapes  and  discs, 
cards  and  in  notebooks. 

Retrievability:  Retrieved  by  name  and  grant  number.  HEW  use: 
Information  provided  is  used  by  NIH  st^f  for  review  award  and 
administration  of  grant  programs.  Information  is  also  use  to  main¬ 
tain  communication  with  former  fellows  who  have  incurred  an 
obligation  through  the  National  Research  Service  Award  Program. 

Safeguards:  Access  limited  to  authorized  personnel.  For  compu¬ 
terized  records,  safeguards  established  in  accordance  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  will  be  used,  limiting  access  to  authorized  person¬ 
nel. 

Retentioa  and  disposal:  Years  at  NIH:  I  year  after  close  out  ex¬ 
cept  for  Construction  Grants  which  are  retained  for  3  years  after 
close-out.  Years  at  FRC:  5  years  except  for  National  Research  Ser¬ 
vice  Awards,  9  years  and  Construction  Awards,  12  years. 

System  managerfs)  and  address:  See  Appendix  II. 

Notification  procedure:  Write  to  official  at  the  address  specified 
in  Appendix  II. 

Record  access  procedures:  Write  to  the  official  at  the  address 
specified  in  Appendix  IV.  Requesters  should  also  reasonably  speci¬ 
fy  the  record  contents  being  sought.  (These  access  procedures  are 
in  accordance  with  Department  Regulations  (45  CFR  Part 
Sb.S(aM2))  Federal  Register,  October  8,  1975,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  in  Appendix  II  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  submitted  by  applicant, 
supplemented  by  outside  reviewers  and  internal  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I  System  Location 


National  Cancer  Institute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Room  837,  I0A15,  8A18.  805,  855,  809,  848 

National  Heart  and  Lung  Institute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  5A15 

National  Library  of  Medicine 
Federal  Building 
7550  RockviUe  Pike 
Bethesda,  MD  20014 
Room  91 6A 

National  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  722 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  621 

National  Institute  of  Child  Health  and  Human  Development 

Landow  Building 

7910  Woodmont  Avenue 

Bethesda.  MD  20014 

Room  A621 

National  Institute  on  Aging 

Landow  Building 

7910  Woodmont  Avenue 


Bethesda.  MD  20014 
Room  A621 

National  Institute  of  Dental  Research 
Westwood  Building 
5333  Westbard  AVenue 
Bethesda,  MD  20016 
Room  510 

National  Institute  of  Environmental  Health  Sciences 
Building  12 

Research  Triangle  Park,  North  Carolina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  RockviUe  Pike 
Bethesda,  MD  20014 
Room  5B05 

Regional  Federal  Records  Center 


Appendix  II  System  Manager  and  Address 


National  Cancer  Institute 

Associate  Director  for  Research  Programs 
Room  848,  Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
Room  5At5,  Westwood  Building 

National  Library  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  81 6A,  Federal  Building 

National  Institute  of  Allergy  and  Infectious  Diseases 
Administrative  Officer,  NIAID 
Room  707,  Westwood  Building 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Grants  Management  Officer 
Room  61 OD,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Development 
Chief,  Office  of  Grants  &  Contracts 
Room  A621,  Landow  BuUding 

National  Institute  on  Aging 
Grants  Management  Officer 
Room  A621,  Landow  Building 

National  Institute  of  Dental  Research 
Grants  Management  Officer,  NIDR 
Room  510,  Westwood  BuUding 
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National  Institute  of  Environmental  Health  Sciences 
Grants  Management  Officer 
Room  1213,  Building  12 

National  Institute  of  General  Medical  Sciences 
Grants  Management  Officer,  NIGMS 
Room  938,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Building 

National  Eye  Institute 
Grants  Management  Officer 

Room  6AS2,  Building  31  > 

Division  of  Research  Resources 
Executive  Officer,  DRR 
Room  SB05,  Building  31 


Appendix  III  Notification  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8AI8,  Westwood  Building 

National  Heart  and  Lung  Institute 
Privacy  Act  Coordinator,  NHLI 
Room  SA50,  Building  31 

National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
See  Appendix  11. 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Administrative  Assistant 
Room  9A3S,  Building  31 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  11. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 
See  Appendix  II. 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  11. 

National  Institute  of  General  Medical  Sciences 
See  Appendix  11. 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
See  Appendix  II. 

National  Eye  Institute 
See  Appendix  11. 

Division  of  Research  Resources 
See  Appendix  II. 


Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8AI8,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  III. 

National  Library  of  Medicine 


See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Of.  of  Research  Reporting  &  Public  Response 
Room  7A32,  Building  31 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  III. 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  11. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 
Personnel  Officer,  NIDR 
Room  2C23,  Building  31 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 

Privacy  Act  Coordinator 

Room  9A55,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Head,  Administration  Mgmt.  Section 
Room  8A47,  Building  31 

National  Eye  Institute 
Administrative  Officer 
Room  6A3t,  Building  31 

Division  of  Research  Resources 
See  Appendix  II. 

NIH  FIC  0301.01 

System  name:  Grants:  Senior  International  Fellowships  Program. 
DHEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Bldg.  31, Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD,  20014 
Regional  Federal  Records  Center 

Categories  of  Individuals  covered  by  the  system:  Applicants  for 
Senior  International  Fellowships. 

Categories  of  records  in  the  system:  F^mployment  and  education 
histories,  references. 

Authority  for  maintenance  of  the  system:  42  D.S.C.  242  e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  fellow's  home  in¬ 
stitution  receives  a  notice  of  award  and  funding  for  the  fellowship. 
Applications  are  made  available  to  authorized  employees  and 
agents  of  the  US,  including  the  General  Accounting  Office  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  proper  action  under  civil 
and  criminal  laws.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders;  magnetic  tapes. 

Retrievahility:  Retrieved  by  name  and  fellowship  number.  Hew 
use:  These  fellowships  are  available  to  outstanding  faculty  mem¬ 
bers  in  mid  career  from  U.S.  schools  of  medicine,  osteopathy, 
dentistry,  and  public  health  for  study  abroad.  Applications  are  sub¬ 
mitted  to  Division  of  Research  Grants  (DRG),  which  also  performs 
primary  review.  FIC  performs  secondary  review  and  awards  fellow- 
ship^.  Necessary  information  is  made  available  to  Division  of 
Financial  Management  (DFM)  for  payment  of  awards. 

Safeguards:  Access  limited  to  authorized  personnel  (system 
manager  and  his  staff).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
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Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  NIH:  1.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  S. 

System  managerfs)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 

Bldg.  31.  Room  2BS8 

9000  RockvUle  Pike 

Bethesda,  Md.  20014 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  listed  above. 
Verification  of  identity  is  required.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR  5b.5)  Federal  Register,  October  8,  1975,  47410. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

'  Contesting  record  procedures:  Contact  the  official  under  notifica¬ 
tion  procedures  above,  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.7) 
Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  obtained  from  applicants 
and  persons  supplying  recommendations  through  DRG. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIDR  0303.00 

System  name:  Clinical  Research:  Study  of  Oral-Facial  Clefts, 

DHEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Westwood  Building,  NIH 

5333  Westbard  Avenue 

Bethesda,  MD  20014  -  and  at  a  hospital/clinic  under  contract. 

Categories  of  individuals  covered  by  the  system:  Women  voluntari¬ 
ly  participating  in  the  study  who  previously  gave  birth  to  a  child 
with  cleft  lip,  with  or  without  cleft  palate,  and  an  equal  number  of 
women  planning  pregnancies  who  will  serve  as  controls. 

Categories  of  records  in  the  system:  Medical  records  describing 
patients’  blood  and  urine  mietabolic  determinations,  environmental 
factors  to  which  they  have  been  exposed,  and  health  of  their  off¬ 
spring. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241,288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

2.  Data  are  to  be  used  by  authorized  contractor  investigators  in 
the  conduct  of  the  study  and  in  the  preparation  of  scientific 
reports. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B  Departmental  Regulations  (45  CFR 
Part  5b),  Item  100). 

4.  Certain  infectious  diseases  are  reported  to  state  government 
as  required  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinets  and  coding  system. 

Retrievability:  Name,  patient  number,  or  identifier  code.  HEW 
Use:  Data  analysis;  program  management;  DHEW  user 
(Craniofacial  Anomalies  Program  Branch,  NIDR)  will  receive  data 
extracted  by  principal  investigators  from  volunteer  research  records 
to  determine  possible  metabolic  and  environmental  etiologic  factors 
during  pregnancy  associated  with  cleft  lip  with  or  without  cleft  pa¬ 
late  in  the  offspring. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer. 


contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.,  security  codes  will  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
requirements  of  the  study.  Records  are  shredded,  burned  or  erased. 

System  manager(s)  and  address: 

Chief,  Craniofacial  Anomalies  Program  Branch 
National  Institute  of  Dental  Research,  NIH 
Westwood  Building,  Room  520 
53333  Westbard  Avenue 
Bethesda,  Maryland  20014 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1 .  approximate  dates  and  place  of  treatment. 

2.  name  of  the  study,  if  known. 

3.  an  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative's  discretion  (these 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Part  5b.6),  Federal 
Register,  Octolwr  8,  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting .  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Hospital  medical  records,  pathology  and 
biochemistry  laboratory  records,  and  diaries  on  environmental  fac¬ 
tors  kept  by  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NICHD  0305.01 

System  name:  Clinical  Trials  Dealing  with  Fertility  Regulating 
Methods.  DHEW/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Landow  Bldg.,  Room  C625 
7910  Woodmont  Ave. 

Bethesda,  Md. 

and  at  hospitals  and  medical  centers  under  contract. 

Categories  of  individuals  covered  by  the  system:  Volunteers  and 
patients  in  clinical  trials  dealing  with  male  and  female  fertility  regu¬ 
lating  methods. 

Categories  of  records  in  the  system:  Individuals,  medical  records 
of  subjects  participating  in  clinical  trials. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  289d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  ' 

2.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Ser¬ 
vice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (45  CFR  Part  5b),  item  1(X)). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes  or  disks. 

Retrievability:  Name  or  identifier  codes.  HEW  uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Contraceptive  Develop¬ 
ment  Branch,  Center  for  Population  Research)  will  receive  data  ex¬ 
tracted  by  principal  investigators  from  volunteer  records  describing 
the  effects  of  various  fertility  regulating  approaches  in  male  and 
female. 
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Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  dep>ending  on  the 
requirements  of  the  specific  study.  Records  are  shredded,  burned 
or  erased. 

System  manager(s)  and  address: 

Chief,  Contraceptive  Development  Branch,  Center  for 
Population  Research,  NICHD,  NIH 

Landow  Bldg.,  Room  7A04 

7910  Woodmont  Ave. 

Bethesda,  Maryland  20014 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1 .  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  Sb.6)  Federal 
Register,  Octol^r  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b. 7). 

Record  source  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NHLI  0309.00 

System  name:  National  Heart  and  Lung  Epidemiological  and 

Biometric  Studies.  DHEW/NIH/NHLI. 

Security  classification:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  universities,  research  centers,  research  foundations,  and 
coordinating  centers  under  contract  with  the  National  Heart  and 
Lung  Institute,  and  in  NHLI  facilities  in  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Participants  in 
these  studies  include  1)  individuals  who  have  been  or  who  are 
presently  being  treated  by  the  National  Heart  and  Lung  Institute, 
for  diseases  or  conditions  of  the  heart,  lung,  blood  vessels  and 
blood;  2)  individuals  whose  physical,  genetic,  social,  economic,  en- 
viommental,  behavioral  or  nutritional  conditions  or  habits  are  being 
studied  in  relation  to  the  incidence  of  heart,  lung,  blood  vessel  and 
blood  diseases  among  hliman  beings;  and  3)  normal  volunteers  who 
have  agreed  to  provide  control  data  germane  to  these  studies. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  clinical,  medical,  and  statistical  information  resulting 
from  or  contained  in  research  findings,  medical  histories,  vital 
statistics,  personal  interviews,  questionnaires,  or  direct  observation. 
The  system  also  includes  records  of  current  addresses  of  study  par¬ 
ticipants,  photographs,  fingerprints,  and  correspondence  from  or 
about  participants  in  these  studies. 

Authority  for  maintenance  of  the  system:  Sec.  412,  413  Public 
Health  Service  Act  (42  U.S.C.  287a,  287b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Research  data  are  made  available  to  authorized, 
collaborating  researchers,  which  includes  DHEW  contractors 
and  grantees. 

2.  See  Appendix  B  Departmental  Regulations  (45  CFR  Part  5b), 
Items:  2,3,8,9,100,101,  and  102. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  in  file  folders,  magnetic  tapes  or 
discs,  punched  cards,  bound  note  books. 


Retrievability:  Information  is  retrieved  by  name  and/or  partici¬ 
pant  identification  number.  DHEW  Uses:  Summaries  of  data  result¬ 
ing  from  these  studies  are  used  by  the  National  Heart  and  Lung  In¬ 
stitute  to  monitor  and  evaluate  the  incidence  of  the  diseases  or  the 
conditions  under  investigation  and  the  relationship  of  various  fac¬ 
tors  to  the  occurrence  of  these  diseases,  and  for  program  planning 
and  evaluation  purposes. 

Safeguards:  Access  to  or  disclosure  of  information  is  limited  to 
authorized  researchers,  NHLI  employees  whose  duties  require  the 
use  of  such  information,  and  subject  individuals  themselves  whose 
identity  has  been  properly  verified.  Data  stored  in  computers  is  ac¬ 
cessed  through  the  use  of  key  words  known  only  to  principal  in- 
vestigatores  or  authorized  personnel.  All  other  information  will  be 
stored  in  locked  files. 

Retention  and  disposal:  Records  are  retained  by  NIH  indefinitely, 
as  the  documentation  from  scientific  and  medical  research  are  nor¬ 
mally  permanent  records. 

System  manager(s)  and  address: 

Chief,  Epidemiology  Branch 
National  Heart  and  Lung  Institute 
Landow  Building,  C825 
7910  Woodmont  Avenue 
Bethesda,  MD  2(X)I4 

Notification  procedure: 

NHLI  Privacy  Coordinator 
Building  31 ,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Requestors  must  provide  the  following  information  in  writing: 

1.  Full  name 

2.  Name  and  location  of  research  study 

3.  Approximate  dates  of  enrollment  These  notification 
procedures  are  in  accordance  with  the  DHEW  regulations  as 
published  in  the  Federal  Register,  October  8,  1975,  p.47411 
(45  CFR,  Part  5b.6). 

Record  access  procedures:  Same  as  notification.  Requestors 
should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  the  DHEW  regula¬ 
tions  as  published  in  the  Federal  Register,  October  8,  1975,  p.47411 
(45  CFR,  Part  5b.6). 

Contesting  record  procedures:  System  Manager  as  indicated 
above.  The  contestor  must  reasonably  specify  in  writing  the  record 
contents  at  issue. 

Record  source  categories:  Information  contained  in  these  records 
is  obtained  directly  from  individual  participants  and  from  medical 
and  clinical  research  observations. 

15 

None. 

NIH  NICHD  0313.00 

System  name:  Clinical  trials  dealing  with  phototherapy  for  neonatal 
hyperbilirubinemia-HEW/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Bldg.  31,  Room  2A-50 
9(X)0  Rockville  Pike 
Bethesda,  Maryland  20014 

And  six  contract  sites  performing  the  trials  (See  Appendix). 

Categories  of  individuais  covered  by  the  system:  Patients  in  clinical 
trials  dealing  with  phototherapy  in  the  newborn. 

Categories  of  records  in  the  system:  Individual  medical  and  labora¬ 
tory  records  of  subjects  participating  in  the  study. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  289d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  that 
office  made  at  the  request  of  that  individual,  parents,  or 
guardian. 

2.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law. 

3.  Information  may  be  given  to  a  primary  care  physician  when 
treatment  or  follow-up  of  a  condition  noted  during  the  one- 
year  examination  given  each  patient  in  the  study  is  indicated. 

4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
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the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B  Departmental  Regulations  (4S  CFR  Part  5b), 

Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes  or  discs. 

Retrievability:  Name  or  identifier  code.  HEW  Uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Office  of  the  Scientific 
Director,  NICHD)  will  receive  unidentified,  aggregate  data  ex¬ 
tracted  by  the  principal  investigators  from  patient  records  describ¬ 
ing  the  effects  of  phototherapy  on ‘the  treatment  of  hyperbiliru¬ 
binemia  in  newborns  and  the  subsequent  development  of  the  pa¬ 
tient. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines,  e.g.  security  codes  will  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
length  of  the  patient  follow-up  required  to  complete  the  study. 
Records  are  shredded,  burned  or  erased. 

System  manager(s)  and  address: 

Chief,  Section  on  Human  Biochemical  and  Developmental 
Genetics,  NPMB 

Intramural  Research  Program,  NICHD,  NIH 

Bldg.  10,  13N2S8 

9000  Rockville  Pike 

Bethesda,  Maryland  2(X)14 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1 .  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made, 
designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion  (these 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Part  5b.6),  Federal 
Register,  October  8,  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  4741 1  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I 


NOl-HD-4-2818 

University  of  Cincinnati 
College  of  Medicine 
Cincinnati,  Ohio  45219 

Principal  Investigator: 

James  M.  Sutherland,  M.D. 

NOl -HD-4-2819 

State  University  of  New  York 
Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  NY  11203 

Principal  Investigator: 

Dr.  Audrey  K.  Brown 


NOI -HD-4-2820 

Virginia  Commonwealth  University 
Medical  College  of  Virginia 
1200  East  Broad  Street 
Richmond,  VA  23298 

Principal  Investigator: 

Harold  M.  Maurer,  M.D. 

NOl-HD-4-2821 

Long  Island  Jewish  Hillside  Medical  Center 
New  Hyde  Park 
New  York  11041 

Principal  Investigator: 

Philip  J.  Lipsitz,  M.D. 

NOl -HD-4-2822 

Albert  Einstein  College  of  Medicine  of  Yeshiva  University 
1 300  Morris  Park  Avenue 
Bronx,  NY  10461 

Principal  Investigator: 

Lawrence  M.  Gartner,  M.D. 

NOl -HD-4-2823 

Professional  Staff  Association  of  the  LAC/USC  Medical 
Center 

Women’s  Hospital,  Room  919L 
1240  Mission  Road 
Los  Angeles,  CA  90033 

Principal  Investigators: 

Joan  E.  Hodgman,  M.D. 

Paul  U.  K.  Wu,  M.D. 

NIH  NINCDS  0315.00 

System  name:  Neural  Prosthesis  &  Biomedical  Engineering  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

NIH 

Federal  Building,  Room  120 
7550  Wisconsin  Ave. 

Bethesda,  Md  20014 

and  at  hospitals  and  medical  centers  under  contract.  A  list  of 
locations  is  available  upon  request  from  system  manager. 
Categories  of  individuals  covered  by  the  system:  Patients  and  nor¬ 
mal  volunteers,  males  and  females,  participating  in  clinical  studies 
to  determine  the  feasibility  of  neural  prostheses,  and  in  clinical  stu¬ 
dies  related  to  the  development  of  instrumentation  for  diagnosis 
and  treatment  of  neurological  and  sensory  disorders  conducted 
under  contract  for  the  National  Institute  of  Neurological  and  Com¬ 
municative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Clinical  research  data  as  re¬ 
lated  to  studies  which  seek  to  determine  the  feasibility  of  neural 
prostheses  and  to  develop  instrumentation  for  diagnosis  and  treat¬ 
ment  of  neurological  and  sensory  disorders.  • 

Authority  for  maintenance  of  the  system:  42  U.S.C.  421,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  Records  are  made  available  to  approved  or  collaborating 
researchers,  including  DHEW  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged,  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual. 
(Appendix  B,  Department  Regulations  (45  CFR  Part  5b)  Item 
100.) 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  research 
on  the  feasibility  and  development  of  neural  prostheses,  and 
research  related  to  the  development  of  instrumentation  for  the  diag¬ 
nosis  and  treatment  of  neurological  and  sensory  disorders.  Clinical 
research  data  is  used  by  the  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke  and  unidentified  aggregate 
data  may  be  used  by  other  NIH  scientists. 

Safeguards:  The  records  are  maintained  in  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  members  of 
his  staff,  project  officer,  and  contracting  officer). 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  Fundamental  Neurosciences  Program 
Federal  Building,  Room  120 
7550  Wisconsin  Ave 
Bethesda,  MD  20014 

Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  3 1 ,  Room  8A47 
9000  Rockville  Pike 
Bethesda.  MD  20014 

and  ask  if  a  file  exists  with  your  name  in  the  Neural  Prothesis 
or  Biomedical  Engineering  Studies.  Also,  designate  a 
responsible  representative  who  will  be  willing  to  review  the 
record  and  inform  you  of  its  contents  at  his/her  discretion. 
(These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Part  5b.6)  Federal 
Register,  October  8,  1975,  page  47411.) 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Patients,  patients’  families,  hospital 
records  and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NINCDS  0316.00 

System  name:  Clinical  Research  Studies  dealing  with  Hearing, 
Speech  and  Language  Disorders.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

And  at  hospitals,  medical  centers,  universities  and  educational 
settings  under  contract.  A  list  of  locations  is  available  upon 
request  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  and  nor¬ 
mal  volunteers  participating  in  clinic^  resea.ch  studies  dealing  with 
hearing,  speech  and  language  disorders. 

Categories  of  records  in  the  system:  Medical  findings,  clinical 
research  data,  medical  and  educational  histories  and  research  data 
on  the  hearing,  speech,  language  and  cognition  of  subjects  being 
tested. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the 'purposes  of  such  uses: 

1 .  Records  are  made  available  to  approved  or  collaborating 
researchers,  including  DHEW  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

3.  To  the  E>epartment  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activity  of 
the  Public  Health  Service  in  connection  with  such  individual 


(Appendix  B  Departmental  Regulations  (45  CFR  Part  5b) 

Item  100.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  Name  or  identifier  code.  HEW  uses:  Data  analy¬ 
sis;  program  management;  DHEW  user  (Communicative  Disorders 
Program,  National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke),  will  receive  data  extracted  by  principal  in¬ 
vestigators  from  patient  and  normal  volunteer  records  on  the  ef¬ 
fects  of  various  factors  on  hearing,  speech,  language,  and  cogni¬ 
tion. 

Safeguards:  The  records  are  maintained  in  cabinets  in  offices 
where  access  is  limited  to  authorized  personnel  (principal  investiga¬ 
tor  and  staff  assigned  to  the  project,  project  officer,  contracting  of¬ 
ficer). 

Retention  and  disposal:  Years  at  NIH:  one  year  to  indefinitely, 
depending  on  the  requirements  of  the  specific  study.  Following 
completion  of  a  specific  study  all  individual  identification  will  be 
removed,  or  the  records  destroyed. 

System  manager(s)  and  address:  * 

Director,  Communicative  Disorders  Program 
Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  Md.  20014 
Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

To  ask  if  a  file  exists  with  your  name  in  studies  of 
Communication  Disorders  Program.  Please  supply  the 
following  information: 

1.  Approximate  date  and  place  of  examination  and/or 
treatment. 

2.  Name  of  the  study,  if  known. 

3.  A  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  you  of  its  contents  at  his/her 
discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Part  5b.6) 
Federal  Register,  October  8,  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requests  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR  Part  5b. 7). 

Record  source  categories:  Information  provided  by  patients,  pa¬ 
tients’  families,  hospital  records,  school  records,  and  clinical  in¬ 
vestigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIGMS  0317.01 

System  name:  Pharmacology  Research  Associates 

HEW/NIH/NIGMS 
Security  classification:  None. 

System  location: 

National  Institutes  of  Health 

5333  ^estbard  Avenue,  Westwood  Bldg.,  Room  919 
Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  system:  Applicants  fur 
positions  as -Pharmacology  Research  Associates  with  the  National 
Institute  of  General  Medical  Sciences. 

Categories  of  records  in  the  system:  Individual  application  forms, 
academic  transcripts  and  references. 

Authority  for  maintenance  of  the  system:  42  USC  209. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 
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Rctrievability:  By  name  of  applicant.  HEW  uses:  (1)  for  con¬ 
sideration  of  the  applicant  as  a  candidate  for  the  Pharamacology 
Research  Associate  Training  Program  (PRAT).  (2)  for  consideration 
of  the  applicant  by  other  NIH  Associate  Programs  at  the  appli¬ 
cant’s  request. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager  and  his/her 
staff  assigned  to  the  program). 

Retention  and  disposal:  1 .  Records  of  applicants  who  are  admitted 
to  the  program  are  kept  not  more  than  S  years.  2.  Records  of  appli¬ 
cants  who  are  not  admitted  to  the  program  are  kept  for  one  year. 
Records  are  shredded.  3.  All  records  are  shredded  after  proper  time 
has  elapsed. 

System  manager(s)  and  address: 

Executive  Secretary,  PRAT  Program 
Pharmacology-Toxicology  Program 
NIGMS  -  NIH 
Westwood  Bldg.,  Room  919 
Bethesda,  Maryland  2001 S 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information:  Date  of 
Application;  Applicant's  Name. 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  applicants, 
university  registrars,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0325.00 

System  name:  Environmental  Epidemiologic  Studies  in  the  Division 
of  Cancer  Cause  and  Prevention,  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  A521 
7910  Woodmont  Ave. 

Bethesda,  Md.  20014 
and 

Bldg.  12,  NIH 
9000  Rockville  Pike 

Bethesda,  Md.  20014  ^ 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
contracts  is  available  upon  request  from  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e.g.,  birth  defects),  patients  with  other 
I  diseases  (e.g.,  heart  disease),  normal  and  other  persons  (e.g.,  family 

I  members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and 
t  records  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

1  Authority  for  maintenance  of  the  system:  42  U.S.C.  241,  and  282. 

^  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 

ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  DHEW  contractors  and 
collaborating  researchers  and  their  staff  in  the  conduct  of  the 
study  and  in  preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a 
private  hrm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records.  (Appendix  B, 
Departmental  Regulations,  45  CFR  Part  5(b),  Federal 
Register,  October  8,  1975,  page  47415,  Item  9. 

4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 


the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  45  CFR 
Part  5(b),  Federal  Register,  October  8,  1975,  page  47415, 

Item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
discs  and  punch  cards. 

Retrievability:  By  name  and/or  code  number.  HEW  uses:  to 
determine  (1)  factors  or  substances  in  the  environment  which  cause 
cancer;  (2)  ways  in  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  characteristics  of  persons  who  may  be  particularly 
susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or  to 
cancer. 

Safeguards:  DHEW  contractors  and  collaborating  researchers  will 
comply  with  the  provisions  of  the  Privacy  Act  and  with  Department 
Regulations.  Subjects  participating  in  a  clinical  study  wiU  be  ad¬ 
vised  that  their  identity  will  only  be  known  to  those  who  are  in¬ 
volved  in  conducting  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  will 
be  kept  in  secured  areas  with  access  limited  to  authorized  person¬ 
nel  (system  manager,  project  officer,  contracting  officer,  col¬ 
laborating  researchers,  staff,  and  DHEW  contractors).  Data  trans¬ 
mitted  to  the  NCI  will  be  in  a  non-personally  identifiable  form.  For 
computerized  records  the  contractor  will  comply,  where  ap¬ 
propriate,  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  Guidelines.  For  example,  access  is  controlled  by  the  use  of 
security  codes  known  only  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  manager(s)  and  address: 

Chief,  Environmental  Epidemiology  Branch  , 

National  Cancer  Institute 

Landow  Building,  Room  A521 

7910  Woodmont  Avenue 

Bethesda,  Maryland  20014 

Notification  procedure: 

To  determine  if  a  file  exists  write  to  system  manager  and 
provide  the  following  information: 

a.  System  name:  Environmental  Epidemiologic  Studies  in  the 
Division  of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study  - 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 

d.  Date(s)  at  the  time  the  information  was  provided  (if  l^nown) 

e.  Birthdate 

f.  Disease  type  (if  known) 

Medical  records  notification  procedures  are  in  accordance  with 
Departmental  Regulations,  Federal  Register,  October  8, 

1975,  page  4741 1  (45  CFR  Part  5b.6)  (See  12  below) 

Record  access  procedures:  The  same  information  provided  above 
for  notification  is  also  needed  for  access.  (1)  Non-Medical  Records 
-  written  requests  should  be  made  to  the  System  Manager  providing 
identity  verification  consisting  of  either  a  notarization  of  the 
request  or  a  certification  that  the  individual  is  who  he  or  she  claims 
to  be,  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  the  individual  under  false 
pretenses  is  a  criminal  offense  under  the  Act,  subject  to 

5,000  fine.  (2)  Medical  Records  access  procedures  are  in  ac¬ 
cordance  with  Departmental  Regulations,  Federal  Register,  October 
8,  1975,  page  47411  (45  CFR,  Part  5b.6).  Individuals  seeking  access 
to  medical  records  should  designate  a  representative  (including  ad¬ 
dress)  who  may  be  a  physician,  other  health  professional,  or  other 
responsible  individual  who  would  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents,  at  the  representa¬ 
tive’s  discretion. 

Contesting  record  procedures:  Write  to  system  manager  and  speci¬ 
fy  the  record  and  the  part(s)  to  be  contested. 

Record  source  categories:  DHEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools, 
hospitals,  research  institutions,  commercial  institutions,  state  agen¬ 
cies,  other  U.S.  Government  agencies,  patients  and  normal  volun¬ 
teers,  physicians,  research  investigators  and  other  collaborating 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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NIH  NCI  0326.00 

System  name:  Clinical  Epidemiologic  Studies  in  the  Division  of 

Cancer  Cause  and  Prevention,  HEW/NIH/NCI. 

Security  clasrifkatioa:  None. 

System  location: 

Landow  Building,  Room  AS2I 

7910  Woodmont  Ave. 

Bethesda,  Md.  20014 

and 

Bldg.  12,  NIH 

9000  Rockville  Pike 

Bethesda,  Md.  20014 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
contracts  is  available  upon  request  from  the  System 
Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e.g.,  birth  defects),  patients  with  other 
diseases  (e.g.,  heart  disease),  normal  and  other  persons  (e.g.,  family 
members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and 
records  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 
Authority  for  maintenance  of  the  system:  42  U.S.C.  241,  and  282. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  Disclosure  may  be  made  to  DHEW  contractors  and 
collaborating  researchers  and  their  staff  in  the  conduct  of  the 
study  and  in  preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclosed  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records.  (Appendix  B, 
Departmental  Regulations,  45  CFR  Part  S(b),  Federal 
Register,  October  8,  1975,  page  47415,  Item  9. 

4.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when 
the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities 
of  the  Public  Health  Service  in  connection  with  such 
individual.  (Appendix  B,  Departmental  Regulations,  45  CFR 
Part  5(b),  Federal  Register,  October  8,  1975,  page  47415, 

Item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
discs  and  punch  cards. 

Retrievahility:  By  name  and/or  code  number.  HEW  uses:  to 
determine  (1)  factors  or  substances  in  the  environment  which  cause 
cancer;  (2)  ways  in  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  characteristics  of  persons  who  may  be  particularly 
susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or  to 
cancer. 

Safeguards:  DHEW  contractors  and  collaborating  researchers  will 
comply  with  the  provisions  of  the  Privacy  Act  and  with  Department 
Regulations.  Subjects  participating  in  a  clinical  study  will  be  ad¬ 
vised  that  their  identity  will  only  be  known  to  those  who  are  in¬ 
volved  in  conducting  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  will 
be  kept  in  secured  areas  with  access  limited  to  authorized  person¬ 
nel  (system  manager,  project  officer,  contracting  officer,  col¬ 
laborating  researchers,  staff,  and  DHEW  contractors).  Data  trans¬ 
mitted  to  the  NCI  will  be  in  a  non-personally  identifiable  form.  For 
computerized  records  the  contractor  will  comply,  where  ap¬ 
propriate,  with  Department  standards  and  National  Bureau  of  Stan¬ 
dards  Guidelines.  For  example,  access  is  controlled  by  the  use  of 
security  codes  known  only  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  manager(s)  and  address: 

Chief,  Clinical  Epidemiology  Branch 


National  Cancer  Institute 
Landow  Building,  Room  A52I 
7910  Woodmont  Avenue 
Bethesda,  Maryland  20014 
Notification  procedure: 

To  determine  if  a  file  exists  write  to  system  manager  and 
provide  the  following  information: 

a.  System  name:  Clinical  Epidemiologic  Studies  in  the  Division 
of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 

d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f.  Disease  type  (if  known) 

Medical  records  notification  procedures  are  in  accordance  with 
Departmental  Regulations,  Federal  Register,  October  8, 

1975,  page  47411  (45  CFR  Part  5b.6)  (See  12  below) 

Record  access  procedures:  The  same  information  provided  above 
for  notification  is  also  needed  for  access.  (1)  Non-Medical  Records 
-  written  requests  should  be  made  to  the  System  Manager  providing 
identity  verification  consisting  of  either  a  notarization  of  the 
request  or  a  certification  that  the  individual  is  who  he  or  she  claims 
to  be,  and  understands  that  the  knowing  and  willful  request  for 
acquisition  of  a  record  pertaining  to  the  individual  under  false 
pretenses  is  a  criminal  offense  under  the  Act,  subject  to 

5,000  fine.  (2)  Medical  Records  access  procedures  are  in  ac¬ 
cordance  with  Departmental  Regulations,  Federal  Register,  October 
8,  1975,  page  47411  (45  CFR,  Part  5b.6).  Individuals  seeking  access 
to  medical  records  should  designate  a  representative  (including  ad¬ 
dress)  who  may  be  a  physician,  other  health  professional,  or  other 
responsible  individual  who  would  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents,  at  the  representa¬ 
tive's  discretion. 

Contesting  record  procedures:  Write  to  system  manager  and  speci¬ 
fy  the  record  and  the  part(s)  to  be  contested. 

Record  source  categories:  DHEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools, 
hospitals,  research  institutions,  commercial  institutions,  state  agen¬ 
cies,  other  U.S.  Government  agencies,  patients  and  normal  volun¬ 
teers,  physicians,  research  investigators  and  other  collaborating 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIDR  0334.00 

System  name:  Research  studies  dealing  with  prevention  of  dental 
caries,  plaque,  and  gingivitus,  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Rm  534 
5333  Westbard  Ave. 

Bethesda,  Md  20014 

and  at  medical/dental  facilities,  clinics;  etc.  under  contract  or 
participating  in  direct  operations.  A  list  of  locations  is 
available  from  system  manager. 

Categories  of  individuals  covered  by  the  system:  Volunteers  and 
patients  participating  in  research  projects  involving  dental  caries, 
plaque,  gingivitus,  and  agents  and/or  techniques  for  their  preven¬ 
tion  and  control. 

Categories  of  records  in  the  system:  Individual  medical/dental 
records  of  participating  individuals. 

Authority  for  maintenance  of  the  system:  42  U-S.C.  241,  288a. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

2.  Appendix  B  Departmental  Regulations  (45  CFR  part  5b) 

Item  100  -  ‘To  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the 
United  States  when  the  claim  is  based  upon  an  individual's 
mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in 
connection  with  such  individual.' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes,  or  discs. 
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Rctricvability:  Name  or  identifier  code.  HEW  uses:  data  analysis; 
program  management;  HEW  user  (National  Institute  of  Dental 
Research)  will  receive  data  extracted  by  principal  investigators 
from  volunteer  and  patient  research  records  concerning  medi¬ 
cal/dental  measures  of  dental  caries,  plaque,  gingivitus,  and  other 
oral  health-related  variables. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator,  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines  (e.g.,  security  codes)  will  be 
used  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
requirements  of  the  specific  study.  Records  are  shredded,  burned 
or  erased. 

System  manager(s)  and  address: 

Chief,  Biometry  Section 

National  Caries  Program 

National  Institute  of  Dental  Research 

Westwood  Building,  Rm  534 

5333  Westbard  Ave 

Bethesda,  Md  20014 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information: 

1 .  approximate  dates  and  place  of  examination  or  treatment 

2.  name  of  the  study,  if  known 

3.  an  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  a  responsible  representative  in  writing  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR  Part  5b.6)  Federal  Register, 
October  8,  1975,  page  47411). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager,  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  subject  in¬ 
dividuals  and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0335.00 

System  name:  Kidney  Transplant  Histocompatibility  Study(KTHS) 
DHEW/NIH/NIAID. 

Security  classification:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  research  foundations,  and  universities  under  contract,  in 
the  Naval  Medical  Research  Institute,  and  in  the  National  Institute 
of  Allergy  and  Infectious  Diseases  facilities  in  Bethesda,  Md.  (See 
Appendix  I). 

Categories  of  individuals  covered  by  the  system:  Patients  who  have 
received  kidney  transplants  and  donors  of  kidneys  transplanted  at 
participating  institutions  (See  Appendix  I)  during  the  period  January 
1,  1974,  through  December  31,  1976. 

Categories  of  records  in  the  system:  Clinical  and  medical  records 
containing  information  on  clinical  examinations,  laboratory 
findings,  and  related  research  records.  For  kidney  recipients,  a 
demographic  profile  is  also  included. 

Authority  for  maintenance  of  the  system:  42  D.S.C.  241(g)  and 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  the  individual. 

2.  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in  defending  claims 
against  the  United  States  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical  condition  and  is  alleged  to 
have  arisen  because  of  activities  of  the  Public  Health  Service 
in  connection  with  such  individual.  (Appendix  B, 
Departmental  Regulations  (45  CFR  Part  5b),  Item  100). 


3.  Clinical  research  data  are  made  available  to  authorized 
individuals  and  organizations  deemed  qualified  to  carry  out 
specific  research  solely  for  the  purpose  of  carrying  out  such 
research.  (Appendix  B,  Departmental  Regulations  (45  CFR 
Part  5b)  Item  101). 

4.  Research  data  may  be  made  available  to  organizations 
deemed  qualified  by  the  Secretary  to  carry  out  quality 
assessment,  medic^  audits,  or  utilization  review.  (Appendix 
B,  Departmental  Regulations  (45  CFR  Part  5b)  Item  102). 

5.  Certain  infectious  diseases  are  reported  to  state  governments 
as  required  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  punched  cards,  and  magnetic  tapes  or  discs. 

Retrievability:  Information  is  retrieved  by  name  and  location  of 
study  and  by  transplant  number.  HEW  Uses:  Summaries  of  the 
data  developed  in  this  study  will  be  used  to  study  the  relevance  of 
tissue  typing  to  the  outcome  of  kidney  transplants.  The  influence  or 
organ  preservation  techniques  and  various  surgical  and  medical 
therapies  will  be  similarly  studied.  As  a  regular  part  of  these  stu¬ 
dies,  clinical  research  data  are  made  available  to  collaborating 
researchers  who  are  part  of  the  program.  These  are  HEW  em¬ 
ployees  and/or  researchers  employed  by  the  contractors. 

Safeguards:  The  records  are  maintained  in  file  cabinets  in  offices 
which  are  locked  when  not  attended,  with  access  limited  to 
authorized  personnel  (system  manager,  principal  investigator  and 
his  staff  assigned  to  the  project,  project  officer,  contracting  of¬ 
ficer).  For  computerized  records,  safeguards  are  established  in  ac¬ 
cordance  with  Departmental  standards  and  National  Bureau  of 
Standards’  guidelines,  e.g.,  security  codes  will  be  used  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  for  five  years  to  in¬ 
definitely,  depending  on  the  requirements  of  the  study.  Records  are 
burned  or  erased. 

System  managerfs)  and  address: 

Chief,  Transplantation  and  Immunology  Branch 

National  Institute  of  Allergy  and  Infectious  Diseases,  NIH 

Westwood  Building,  Room  750 

5333  Westbard  Avenue 

Bethesda,  Maryland,  20016 

Notification  procedure:  To  determine  if  a  record  exists,  write  to 
the  System  Manager  and  provide  the  following  information: 

1.  Full  name 

2.  Name  and  location  of  clinical  trial  facility 

3.  Approximate  dates  of  enrollment  in  the  research  study  An 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  a 
responsible  representative  in  writing  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion  (these  notification 
and  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.6),  Federal  Register,  October 
8,  1975,  page  47411. 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager,  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  contained  in  these  records 
is  obtained  directly  from  individual  participants  and  from  medical 
records  and  clinical  research  observations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  1  -  Location  of  Records 


National  Institute  of  Allergy  and  Infectious  Diseases 
Westwood  Building,  Room  750 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Louis  D.  Homer,  M.D.,  Ph.D. 

Naval  Medical  Research  Institute 
National  Naval  Medical  Center 
8901  Rockville  Pike 
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Bethesda,  Maryland  20014  ' 

And  in  the  offices  of  the  Kidney  Transplant  Histocompatibility 
Study  Registrars  at  the  following  participating  hospitals: 

University  of  Arkansas  Medical  Center 

4301  W.  Markham 

Little  Rock,  Arkansas  72201 

Children’s  Memorial  Hospital 
2300  Children's  Plaza 
Chicago,  Illinois  60614 

Rush-Presbyterian-St.  Luke’s  Hospital 
Chicago,  Illinois  60612 

Billings  Hospital 
950  E.  59th  Street 
Chicago,  Illinois  60637 

University  of  Illinois  Hospital 
840  S.  Wood 
Chicago,  Illinois  60612 

Veterans  Administration  Research  Hospital 
333  East  Huron 
Chicago,  Illinois  6061 1 

Veterans  Administration  Hospital 
Hines,  Illinois  60141 

Loyola  University  Hospital 
Maywood,  Illinois  60153 

Memorial  Hospital 
Springfield,  Illinois  62705 

Children’s  Hospital 
300  Longwood  Avenue 
Boston,  Massachusetts  02115 

Massachusetts  General  Hospital 
32  Fruit  Street 

Boston,  Massachusetts  02114 

Peter  Bent  Brigham  Hospital 
721  Huntington  Avenue 
Boston,  Massachusetts 

University  of  Minnesota  Hospital 
412  Union  Street,  SE 
Minneapolis,  Minnesota,  55455 

Albany  Medical  Center 
43  New  Scotland  Avenue 
Albany,  New  York  12208 

Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  New  York  11203 

Buffalo  General  Hospital 
100  High  Street 
Buffalo,  New  York  14203 

Meyer  Memorial  Hospital 
462  Grider  Street 
Buffalo,  New  York  14215 

Strong  Memorial  Hospital 
260  Crittenden  Blvd. 

Rochester,  New  York  14620 

Upstate  Medical  Center 
7M  Irving  Avenue 
Syracuse,  New  York  13210 

Cleveland  Clinic 
2050  E.  93rd  Street 
Cleveland,  Ohio  44106 


University  of  Oklahoma  health  Sciences  Center 
P.O.  Box  26901 

Oklahoma  City,  Oklahoma  73190 

Parkland  Memorial  Hospital 
5201  Harry  Hines 
Dallas,  Texas  75235 

University  of  Texas  Medical  Branch 
Galveston,  Texas  77550 

Methodist  Hospital 
6516  Bertner 
Houston,  Texas  77025 

University  of  Texas  Health  Sciences  Center,  San  Antonio 
7703  Floyd  Curl  Drive 
San  Antonio,  Texas  78284 

Wilford  Hall  Hospital 
Lackland  Air  Force  Base 
San  Antonio,  Texas  78236 

University  of  Utah  Hospital  " 

50  North  Medical  Drive 
Salt  Lake  City,  Utah  84112  /* 

SSA  C  0175.02 
SSA  C  0175.02 

System  name:  Commissioner’s  Correspondence  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Room  922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
group  who  may  write  directly  to  the  Commissioner. 

Categories  of  records  in  the  system:  The  Commissioner’s  incoming 
personal  correspondence. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  System: 

Storage:  Paper  file,  stored  in  filing  cabinets. 

Retrievability:  Indexed  by  the  name  of  the  correspondent. 

Safeguards:  Files  used  for  answering  correspondence  received  in 
the  Office  of  the  Commissioner  are  locked;  only  two  people  on  the 
Commissioner’s  staff  and  the  Commissioner  himself  have  access. 

Retention  and  disposal:  Destroyed  by  shredding  when  deemed  ap¬ 
propriate-general  corresi;>ondence  held  2  years. 

System  manager(s)  and  address: 

Reference  Aide 
Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Any  information  on  a  specific  in¬ 
dividual  may  be  accessed  by  that  individual  by  writing  to  the  Office 
of  the  Commissioner,  referencing  the  'Commissioner’s  Correspon¬ 
dence  File,'  and  providing  return  address.  Requestors  should  also 
reasonably  specify  the  record  contents  being  sought.  (These  access 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.5(a)(2))  Federal  Register,  October  8,  1975,  page 
47410.). 
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Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Incoming  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  EA  PI  0175.04 

System  name:  Automated  Controlled  Correspondence  Extraction 
System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Public  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  the  Commissioner 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Bureau  of  Disability  Insurance 
Dickenson  Tower  Building 
1500  Woodlawn  Drive 
Baltimore,  Maryland  21241 

Bureau  of  Hearings  and  Appeals 
Ballston  Center 
Tower  2 

800  North  Randolph  Street 
Arlington,  Virginia  22204 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forward  a  request  for  information 
directly  to  the  Commissioner  of  the  Social  Security  Administration 
and  for  individuals  whose  requests  to  members  of  Congress,  the 
President,  etc.  are  forwarded  to  the  Commissioner  for  response. 

Categories  of  records  in  the  system:  Information  is  maintained  in 
the  system  solely  to  aid  in  the  control  of  correspondence  through 
the  various  processing  steps.  Information  in  the  records  includes 
the  following:  name  of  individual  involved,  social  security  number 
(if  given),  name  of  third  party  inquirer  (if  present).  Congressman's 
name  (if  a  congressional  inquiry),  address-to-code  (official  to  whom 
inquiry  is  directed),  signature  code  (indicates  more  than  one  inquiry 
about  an  individual),  subject  matter  code,  location  information 
(component  within  the  Social  Security  Administration  that  received 
the  inquiry  and  date  of  receipt),  and  response  information  (type  and 
date  of  Social  Security  Administration  response). 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act,  and  Section  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  discs. 

Retrievability:  The  system  is  indexed  by  both  name  and  by  com¬ 
puter  identification  number,  which  are  cross-referred.  It  is  used  to 
control  processing  of  correspondence  within  the  Social  Security 
Administration  Central  Office  Complex  and  the  Bureau  of  Hearings 
and  Appeals  in  Arlington,  Virginia,  and  to  provide  management  in¬ 
formation  regarding  the  correspondence  process. 

Safeguards:  Magnetic  tape  and  disc  files  are  protected  through 
standard  security  measures  used  for  ail  of  the  Social  Security  Ad¬ 
ministration’s  computer  records.  Paper  records  are  subject  to  the 
same  safeguards  as  all  other  information  in  the  Social  Security  Ad¬ 
ministration  relating  to  claims  and  beneficiary  records-limited  ac¬ 
cess  to  social  security  offices,  limited  employee  access  to  those 


that  have  a  need  to  know;  all  employees  receive  instruction  in  So¬ 
cial  Security  Administration  confidentiality  rules  in  an  initial  orien¬ 
tation.  Guidelines  contained  in  the  FIPS  PUB  41,  Computer  Securi¬ 
ty  Guidelines  for  Implementing  the  Privacy  Act  of  1974;  FIPS  PUB 
31,  Guidelines  for  Automatic  Data  Processing  Physical  Security  and 
Risk  Management,  and  FIPS  PUB  3,  ADP  System  Security 
Required  by  the  Privacy  Act  of  1974,  were  taken  into  account  in 
development  of  these  safeguards. 

Retention  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released.  Tape  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  manager(s)  and  address: 

Director,  Office  of  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief,  Office  of  Public  Inquiries  Analysis  Staff 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Identifying  information  should  include  the  name  of  the  person 
inquired 

about,  the  person  to  whom  the  inquiry  was  sent,  and  the  date 
of  the  inquiry. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Inquiries  directed  to  the  Commissioner 
of  Social  Security  Administration  from  members  of  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0175.01 

System  name:  Hearing  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  When  present,  this  file 
generally  contains:  request  for  hearing,  notice  of  hearing, 
‘Appearance  at  Hearing'  Card  signed  by  claimant,  correspondence 
to  claimant,  representative,  or  other  source  of  evidence,  cassette 
recordings  of  hearing,  HA-503  card  (case  control  device),  decision 
(or  dismissal  order),  and  any  material  otherwise  in  an  Appeals  File. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631  (dKD, 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclo¬ 
sure  may  involve  beneficiaries,  representatives,  experts,  and  other 
participants  to  a  hearing.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  drawers  (when  inactive). 

Retrievability:  Name  and  social  security  number.  In  the  appeals 
process,  the  hearing  file  is  a  working  file  for  individual  cases  rising 
to  the  hearing  level.  It  is  created  and  retained  in  the  hearing  office 
until  final  action  by  the  presiding  officer,  and  then  retained  in  the 


FEDERAL  REGISTER,  VOL.  41,  NO.  183 — MONDAY,  SEPTEMBER  20,  1976 


40972 


DCPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Bureau  of  Hearings  and  Appeals  central  office  until  all  appellate 
actions  are  completed.  (Note:  Preparation  of  new  hearing  fUes  was 
discontinued  as  of  May  30,  197S.  Hearing  files  prepared  prior  to 
that  date  are  still  used,  when  available,  by  bureau  employees  at  all 
appropriate  work  stations.) 

Safegnards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  Umited  employee  access  to  need  to  know. 

Retentioa  and  disposal:,  After  all  actions  are  completed,  for¬ 
warded  to  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  S03 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 
Same  as  notification  procedures.  Requesters  should  also  reasonably 
specify  the  record  contents  being  sought.  (These  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
Sb.S(aK2))  Federal  Register,  October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public,  the  Social  Security  Administration  and 
other  Government,  State,  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0275.02 

System  name:  Appeals  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  This  file  may  be  created  in 
the  absence  of  a  hearing  file,  and  generally  contains:  analyst’s 
recommendation  to  the  Appeals  Council;  copies  of  correspondence 
and  replies  during  processing  of  case;  requests  to  Medical  Advisory 
Staff  and  their  comments,  if  not  entered  into  the  record;  copies  of 
Appeals  Council  actions  on  the  case;  notice  of  denial  of  request  for 
review,  order  of  remand,  notice  of  granting  review,  decisions;  co¬ 
pies  of  all  post-adjudicative  actions  or  correspondence;  copies  of 
transcripts  when  available. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXI), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder  in  file  drawers. 

Rctrievability:  Name  and  social  security  number.  The  appeals  file 
is  an  internal  working  file  created  at  the  Bureau  of  Hearings  and 
Appeals  central  office  (in  the  absence  of  a  hearing  file)  upon 
recommendation  to  or  action  by  the  Appeals  Council  in  an  in¬ 
dividual  case. 

Safegnards:  Limited  access  to  Social  Security  Administration  Of¬ 
fices;  employee  access  is  limited  to  need  to  know. 

Retention  and  disposal:  Determination  concerning  length  of  reten¬ 
tion  or  manner  of  disposal  not  yet  made. 


System  managerfs)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0375.02 

System  name:  Presiding  Officer  File  HEW  SSA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  File  established  in  the  hearing 
office  of  hearing  actions  taken  on  each  particular  case. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dKl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Alphabetical.  As  a  reference  to  indicate  actions 
taken  in  a  particular  case  at  the  hearing  level,  in  order  to  permit  the 
presiding  officer  or  s^f  to  reply  to  future  correspondence. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  File  is  destroyed  two  years  after  final  ac¬ 
tion  was  taken. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address, 
providing  name  and  address  of  individual. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0475.02 

System  name:  Storage  of  Hearing  Records:  Tape  Cassettes  and  Au¬ 
diograph  Discs  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  N.  Randolph  St. 

Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Recording  of  actual  hearing 
before  a  presiding  officer. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631,  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cassette  tape  and  disc  storage  containers. 

Retrievability:  The  records  are  indexed  by  name  and  social 
security  number.  Basic  record  of  the  hearing  conducted  in  an  in¬ 
dividual  case  by  the  presiding  officer,  the  source  utilized  in  the 
preparation  of  documentary  transcript;  used  as  a  working  reference 
by  Social  Security  Administration  employees  in  event  of  sub¬ 
sequent  correspondence  and/or  further  appeal  of  the  claim,  and  for 
processing  of  attorney  fee  petition  when  appropriate. 

Safeguards:  The  containers  are  housed  on  racks  in  a  secure 
storage  area  with  access  limited  to  employees.  Access  to  the 
records  is  limited  to  employees  with  a  job-related  need  to  know. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Social  Security  number  must  be  supplied  to  provide 
identification. 

Record  access  procedures:  Written  request  to  above  address. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Claimant,  representative,  witnesses, 
presiding  officer  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0575.01 

System  name:  Hearing  Office  Master  Calendar  HEW  SSA. 

Security  classification:  None. 


System  location:  All  Hearing  Offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  A  list  of  all  cases  pending  in 
the  hearing  office. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(d)(1) 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Social  security  number.  Enables  the  hearing  office 
to  ascertain  and  maintain  control  of  the  pending  case  load. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  master  calendar. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Hearing  office  personnel,  from  informa¬ 
tion  on  incoming  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  0675.01 

System  name:  Presiding  Officer's  Docket  HEW  SSA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  A  list  of  the  cases  pending  be¬ 
fore  the  Presiding  Officer. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(d)(1), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Social  security  number.  Enables  the  presiding  of¬ 
ficer  to  maintain  control  of  his  caseload. 

Safeguards:  None  specified. 
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Him  sad  «M«pn— !•  As  csch  case  is  dispos^  of,  it  is  removed 
from  the  list 

System  Bunager(s)  aad  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  SOS 
801  North  Randd^h  Street 
Arlington,  Virginia  22203 
Notifiratloa  procedme: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Rando^h  Street 
Arlington,  Virginia  22203 

Record  aceem  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Raster, 
October  8,  1975,  page  47410.). 

Contcstiug  record  procedures:  Contact  the  official  at  the  address 
specified  under  noUfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  R^ulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Presiding  officers,  from  information  on 
incoming  cases. 

SSA  HA  077S.01 

System  name:  Hearings  and  Appeals  Case  Locator  System  HEW 
SSA. 

Security  clasrifkation;  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  of  the  10  regional  offices  (see  Appendix  G)  ' 
Cat^ories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Social  security  number,  name, 
type  of  claim,  last  action  on  case/date,  location  of  case  (office), 
date  of  receipt,  hearing  request  (date/type/schedule  date/request  for 
review  date),  presiding  officer,  cross  reference  number. 

Authority  (or  maintenance  of  the  system:  Sections  205,  1631(dKl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maiutaiued  in  the  system,  taclnding  catego¬ 
ries  of  users  and  the  purpoom  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accesAng,  retaining, 
and  dispoHng  of  records  in  the  system: 

Storage: 

Social  Security  Administration 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  (computer  terminus) 

Retrievahility:  Social  security  number.  Provides  case  location  and 
status  for  individual  cases. 

Safegnards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  specific  authorizatitm  by  in¬ 
dividual. 

Retention  and  disposal:  Until  retirement  to  Federal  Records 
Center,  then  erased  a^  returned  to  stock. 

System  managerfs)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Rando^h  Street 
Arlington,  Virginia  22203 
Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Rando^h  Street 


Arlington,  Virginia  22203  Written  request  with  social  security 
number  to  provide  identification. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De- 
partmmit  Regulations  (43  CFR,  Section  Sb  J(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Cnntr  sting  record  proeedaccs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  soarce  cntegorfcs;  Bureau  employees. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  <»75.02 

System  name:  Hearings  and  Appeals  Case  Control  Card  FOe  HEW 
SSA. 

Security  classification:  None. 

System  location: 

801-  North  Raiklolph  Street 
Arlington,  Virginia  22203 

Categoite  of  indlvidnals  covered  by  the  system:  Claimants  for  so¬ 
cial  security  and  black  lung  benefits. 

Categories  of  records  fas  the  system:  Social  security  claim  number; 
claimant-wage  earner;  presiding  officer/action/dates;  Central  Of¬ 
fice/action/dates;  co^s  hearing  office/presiding  officer/social 
security  office;  routing. 

Authority  tor  maintenance  of  the  qratem:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  (d  the  Federal  Coal  Ktoe  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  cdfice  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  — 

Policies  and  practloes  lor  storing,  retrieving,  aoceaslng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  with  some  punchcard  input. 

Retrievahility:  Access  is  by  social  security  number.  This  system 
is  being  replaced  by  the  Hearings  and  Appeals  Case  Locator 
System. 

Safeguards:  Data  processing  security  site  at  Social  Security  Cen¬ 
tral  Office,  Baltimore,  Maryluid  (See  Appendix  J(2)). 

Retention  nnd  disposal:  Indefinite. 

System  nmaager(s)  and  addrem: 

Director,  Bureau  of  Hearing  and  Appeals 
Social  Srourity  Administration,  Room  503 
801  N<Hlh  Rai^olph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Rando^  Street 

Arlington,  Virginia  22203  The  individual  desiring  access  should 
provide  social  security  number,  name,  address,  and  protd  of 
identity. 

Record  aceem  procedures:  Access  to  this  system  may  be  made  by 
written  request  to  the  above  address,  or  by  contacting  the  most 
convenient  social  security  office.  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  aonree  categories;  Prepared  by  Bureau  employee. 

Systenm  exempted  from  cectein  provisiens  of  the  act:  None. 

SSA  HA  1075.02 

System  nanae:  Panel  Listings  for  Vocatioiud  Experts  and  Medical 
Advisors  HEW  SSA. 

Security  clamlfii'allon:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  O). 
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Catcsoiicf  of  indivIdiuiU  covered  by  the  eyetem:  Vocational  Ex¬ 
perts  and  Medical  Advisors. 

Categories  of  records  in  the  system:  A  list  of  all  Vocational  Ex- 

G;rts  and  Medical  Advisors  under  contract  to  the  Bureau  of 
earin^s  and  Appeals  who  are  within  the  area  serviced  by  the  hear¬ 
ing  office.  In  addition  a  folder  is  kept  for  each  expert  containing  a 
copy  of  their  contract,  qualifications,  correspondence,  travel  or¬ 
ders,  and  invoices. 

Authority  for  maintenance  of  the  system:  Sections  20S,  l631(dXl)> 
and  1872  of  the  Social  Security  Act,  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  45  CFR,  Part  5b. 
Disclosure  may  be  mside  to  a  congressional  office  from  Uie  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retiievahility:  Alphabetically  -  enables  the  presiding  officer  to 
select  the  needed  expert  on  a  rotational  basis  for  utilization  in  in¬ 
dividual  cases. 

Safeguards:  Limited  access  to  SSA  officers;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 
Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Vocational  Experts  and  Medical  Ad¬ 
visors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  1175.02 

System  name:  Records  of  Usage  of  Medical  Advisors  HEW  SSA. 
Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individnals  covered  by  the  system:  Medical  Advisors. 

Categories  of  records  in  the  system:  Records  the  occasions  on 
which  each  Medical  Advisor  supplied  advice  to  the  presiding  of¬ 
ficer. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
'  413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practicea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders. 


Retrievahiiity:  Alphabetically  by  name-used  for  statistical  pur¬ 
poses  and  to  determine  whether  the  contract  for  a  Medical  Advisor 
should  be  renewed. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  or  need  to  know. 

Retention  and  disposal:  Maintained  as  long  as  Medical  Advisor  is 
under  contract.  Incineration  or  trash  disposal. 

System  maiuiger(s)  and  addrem: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Presiding  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HA  1275.02 

System  name:  Curriculum  Vitae  and  Professional  Qualifications  of 
Staff  Physicians  and  Medical  Advisors  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 

801  North  Randolph  Street 

Arlington,  Virginia  22203 

and  each  Hearing  office  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Staff  physicians 
and  medical  advisors. 

Categories  of  records  in  the  system:  Curriculum  vitae  and  profes¬ 
sional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  disclosed  to 
parties  to  a  hearing  -  the  claimant  (who  would  be  a  third  party  in 
this  instance).  Disclosure  may  be  made  to  a  con^ssional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acccaring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders. 

Retrievability:  Alphabetically  by  name.  Reproduction  for  use  as 
an  exhibit  in  individual  cases,  enables  the  presiding  officer  or  Ap¬ 
peals  Council  member  to  demonstrate  the  physician’s  professional 
background  and  expertise. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  dbpoaal:  Maintained  as  long  as  staff  physician  is 
employed  by  the  Bureau  of  Hearings  and  Appeals  and  medical  ad¬ 
visor  is  under  contract. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
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Arlington,  Vuiinia  22203 

Rneori  aeeca  proecdnra:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sou^L  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Roister, 
^tober  8,  1973,  page  47410.). 

Contesting  rceocd  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonaUy 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Reeord  sonrcc  categories;  Staff  idiysicians  and  medical  advisors; 
medical  directories. 

Systeau  exempted  from  certain  provisions  of  the  act;  None. 

SSA  HA  137SA2 

System  aame;  List  of  Physicians  utilized  as  Readers  of  Black  Lung 
X-Ray  Films  HEW  SSA. 

Seenrity  i  lassjfli  slliiii  None. 

System  locatkm; 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

each  Hearing  Office  (See  Appendix  G) 

Categories  of  iadhriduals  covered  by  the  system;  Physicians  under 
contract  utilized  by  BHA  for  x-ray  reisding  in  black  lung  cases. 

Categories  of  records  in  the  system;  Copy  of  contract,  profes¬ 
sional  qualifications  and  curriculum  vitae  of  the  fdiysicians. 

Authority  for  majntenancr  of  the  system;  Section  413(b)  of  the 
Federal  C(^  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maiatained  in  the  system,  tncluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Disclosure  may  be  m^e 
to  a  congresstonal  office  from  the  record  of  an  individual  in 
response  to  an  in^u^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practioes  (or  storing,  retrieving,  aceessiiig,  retaining, 
and  dispoeiug  of  records  in  the  system; 

Storage:  Folders. 

RetrievahiUty:  Alphabetically  by  name-enable  the  selection  of  an 
appropriate  physician  for  reading  x-rays  in  individual  cases. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal;  Indefinitely. 

System  UMaageits)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  303 

801  North  Rando4>h  Street 
Ariington,  Virginia  22203 
NotiBcation  proeednre: 

Social  Security  Administration 
Bureau  of  Hearings  and  A|^>eals 
801  North  Randolph  Street 
Arlington,  Virginia  22^3 

Reeord  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  access  procediues  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3bJ(a)(2))  Federal  Roister, 
October  8,  1973,  page  47410.). 

CoMestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  ^  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8.  1973,  page 
47411.). 

Roeard  souree  categories;  Physicians  themselves. 

.  Systems  exempted  from  certain  provWoas  of  the  act;  None. 

SSA  HI  CAR  8175^4 

System  naase:  Carrier  Medicare  Claims  Records  HEW  SSA. 

SocurRy  claasillcatloa:  None. 

System  lecatiea;  Carriers,  under  contract  to  Social  Security  Ad- 
mimstration  (See  Appendix  C,  section  4). 


Categories  of  individaab  covered  by  the  mtem:  Recipients  of  Part 
B  (Supplementary  Medical)  Medicare  benefits. 

Catego^  of  records  in  the  system:  Request  for  Payment;  Pro¬ 
vider  Billing  for  Patient  Services  by  Physician;  Prepayment  PIra  for 
Group  Medicare  Practices  Dealing  through  a  Carrier;  Request  for 
Claim  Number  VeriHcation;  Payment  SL^id  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  PayiMnt  for  Medical  ^rvices 
Furnished  Deceased  Patient;  Report  of  Prior  Period  of  Entitlement; 
itemized  bills  and  other  similar  documents  from  beneficiaries 
required  to  support  imyments  to  physicians  and  other  suppliers  of 
Part  B  Medicare  services. 

Authority  lor  matnteiuince  of  the  qralcm:  Sections  1842  and  1874 
of  title  XVilll  of  the  Social  Security  Act. 

Rosrtine  uses  of  records  mulatahird  la  the  qatem,  iucinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to: 

a.  CHaimants,  other  than  the  data  subject,  their  authorized 

representatives  or  representative  payees  to  the  extent  necessary  to 
pursue  claims  made  under  title  of  the  Social  Security  Act 

(Medicare). 

b.  Third-party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the  information  per¬ 
tains)  in  situations  where  the  party  to  be  contacted  has,  or  is  ex¬ 
pect^  to  have  information  relating  to  the  individual’s  capability  to 
manage  his  affairs  or  his  eligibility  for  or  entitlement  to  ben^its 
under  the  Medicare  program  when; 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 

^  certain  types  of  information  when  any  of  the  following 
*  conditions  exist;  individual  is  incapal^  at  of  questionaUe 
mental  capability,  cannot  read  or  write,  cannot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  oi  the  following:  the 
individual’s  eligibility  to  benefits  under  the  Medicare 
program;  the  amount  of  reimbursement;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  a^  measurement  system  activities. 

c.  Third-party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establi^  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

d.  The  Treasury  Department  for  investigation  alleged  theft,  for¬ 
gery,  or  unlawful  negotiation  of  Medicare  reimbursement  checks. 

e.  The  United  States  Postal  Service  for  investigating  alle^d  for¬ 
gery  or  theft  of  social  security  checks. 

f.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal  penalties  at¬ 
tach,  for  representing  the  secretary,  and  for  investigating  issues  of 
fraud  by  agency  officers  or  emjdoyees,  or  violation  of  ci^  rights. 

g.  The  Railn^  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts  retoting  to  rail¬ 
road  employment. 

h.  Professional  Standards  Review  Organization  for  utilization 
review  (PSRO). 

L  State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprofessional  conduct. 

j.  Providers  and  siq;>pliers  of  services  directly  dealing  through 
fis^  intermediaries  or  carriers  for  administration  of  provisions  of 
the  title  XVm. 

k.  Contractors  under  contract  to  the  Social  Security  Administra¬ 
tion  for  the  performance  of  research  and  statistical  activities 
directly  relating  to  the  Social  Security  Act. 

l.  State  welfare  departinents  pursuant  to  agreements  with  the  So¬ 
cial  Security  Administration  for  administration  of  State  supplemen¬ 
tation  payments  for  determinations  of  eligibility  of  Medicaid  per 
Section  1634  of  the  Social  Security  Act  Disdosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  indi^ual. 

PoUdes  and  practices  for  storing,  rcirlevlag,  accesring,  rstalalBg, 
and  dlspodag  of  records  tar  the  qrateas: 

Storage;  Records  maintained  on  paper. 

Retrlevablllty:  System  is  indexed  by  health  insurance  claim 
number.  The  record  is  prepared  by  the  beneficiary  and  is  used  by 
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the  carriers  to  determine  amount  of  and  entitlement  to  Put  B 
benefits.  The  bills  are  retained  by  the  carriers.  The  record  is  also 
used  to  update  the  Part  B  Physician/Supplier  25,000  listing.  Disclo¬ 
sures  of  ^ysician’s  custom^  char]^  ^ta  are  made  to  state  audit 
agencies  m  order  to  ascertain  the  correctness  of  Title  XIX  charges 
aM  payments. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited. 

Bcteathm  and  diaposal:  Close  out  at  the  end  of  the  calendu  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Reccuds 
Center  and  destroy  after  another  two  years. 

System  managerfs)  and  address; 

Director,  Bureau  of  Health  tosurance 

6401  Seimrity  Boulevard 

Baltimore,  Maryland  21235 

Nodficatloa  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  Social  Security  Administration,  Bureau  of  Health  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  21235.  The 
individual  should  furnish  his  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records.  An  individual  who 
r^uests  notification  of  or  access  to  a  medical  record  shidl,  at  the 
time  the  ^uest  is  made,  designate  in  writing  a  responsiUe 
representative  who  wiD  be  willing  to  review  the  record  and  inform 
tte  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  Cra,  Section  5b.6)  Federal  Re¬ 
gister,  Cictober  8,  1975,  page  47411.). 

Record  access  proeedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  21235. 

Coirtcadag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  In  most  cases,  the  idenUfying  informa¬ 
tion  is  provided  to  the  physician  by  the  individual.  The  physician 
then  adds  the  medical  iniormation  and  submits  the  bill  to  the  carri¬ 
er  for  payment. 

Systems  esempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  CAR  0275.02 

System  name:  Medicare  Benefit  Check  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  Intermediaries  and  carriers  (see  Appendix  C, 
Sections  3  and  4). 

Cat^orlcs  of  individnals  covered  by  the  system:  Beneficiaries, 
physicians,  and  providers  of  services  under  Medicare. 

Categories  of  records  in  the  system:  Cancelled  checks  that  have 
been  paid  to  beneficiaries,  physicians  and  providers  of  services 
under  Medicare. 

Authority  for  maintenance  of  the  system:  Sections  1816,  1842,  and 
1874  of  Tide  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cancelled  check  files. 

Retrievability:  Indexed  by  health  insurance  claim  number.  The 
cancelled  checks  are  retain^  by  the  carriers  and  intermediaries  to 
establish  that  payment  has  been  made. 

Safeguards:  The  file  area  is  closed  to  unauthorized  personnel. 

Retention  and  disposal:  Closed  out  at  the  end  of  the  calendar  year 
in  which  paid  or  voided,  held  1  additional  year  and  transferred  to 
Federal  Records  Center.  Destroyed  after  5  years  retention  there. 

System  maaager(s)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 


Baltimore,  Maryland  21235 

Notification  procedure;  Inquiries  and  requests  for  cancelled  or 
voided  check  information  should  be  directed  to  the  most  con¬ 
venient  social  security  office  (see  Appendix  F),  or  to  the  carrier  or 
intermediary  who  made  the  payment 

Record  aceem  procedures;  Same  as  notification  procedures. 
Rerpiesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b  J(a)(2))  Federal  Roister, 
October  8,  1975,  page  47410.). 

Contestiag  rececd  procedures:  Contact  the  irffidal  at  the  address 
Hiecified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  R^ulations 
(45  CFR,  Seetkm  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  checks  origiiiate  in  the  offices  of 
the  carriers  and  intermediaries  to  which  they  are  returned  after 
having  been  negotiated. 

SSA  HI  CAR  §375jn 

System  name:  Review  and  Fair  Hearing  Case  Files—  Supplementary 
Medical  Insurance  Program  HEW  SSA. 

Security  clasrfficatioa:  None. 

System  location:  Carriers  (see  Appendix  C,  Section  4). 

Cat^Borles  of  Mivldnais  covered  by  the  system:  Beneficiary, 
physician,  provider  or  other  siqiplier  of  service  who  is  dissatisfi^ 
with  the  carrier’s  determination  denying  a  request  for  payment,  or 
with  the  amount  of  the  payment,  or  with  the  length  of  time  being 
taken  to  process  the  claim  for  payment. 

Categories  of  records  in  the  system:  Clainumts’  requests  for 
review,  relevant  written  statements  or  evidence,  notices  of  adverse 
informal  review  decisions,  requests  for  hearings  to  protest  adverse 
decisions,  hearings  proceedings,  hearings  officers’  final  decisions 
and  comparable  papers. 

Authority  for  mairdcuauce  of  the  qrstem:  Sections  1812  and  1842 
of  Title  XVin  of  the  Social  Security  Act. 

Routine  uses  of  records  nmiatained  fas  the  qratem,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
document  and  support  tte  request  for  a  review  of  the  action  taken 
by  the  carrier  in  responding  to  a  request  for  payment  by  a  benefici¬ 
ary,  physician,  provider  or  other  supplier  of  service  un^r  the  sup¬ 
plementary  medical  insurance  program.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  qratem: 

Storage:  Records  are  maintained  in  file  cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  Disclosure  of  records  is  limited  to  routine  uses.  The 
files  are  closed  to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  the  action  (reconsideration,  hearing,  court 
review)  is  completed,  held  2  more  years,  transferred  to  Federal 
Records  Center  and  destroyed  after  another  6  years. 

System  managerfs)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  records  should 
be  directed  to  the  most  convenient  social  security  office  or  to  the 
Social  Security  Administration,  Bureau  of  Health  Insurance, 
Reconsideration  Branch,  Baltimore,  Maryland  21235.  The  individual 
should  furnish  his  or  her  health  insurance  claim  number  and  name 
as  shown  on  social  security  records.  An  individual  who  requests 
notification  of  or  access  to  a  medical/dental  record  shaU,  at  the 
tinn<»  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 
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Record  accca  proccdnra:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Rmster, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonree  categories:  The  information  contained  in  these 
records  is  furnished  by  the  beneficiary  requesting  reconsideration 
or  his  authorized  representative  aiul  from  the  reviewing  authowity. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  CAR  0475.02 

System  name:  Explanation  of  Medicare  Benefit  Records  HEW  SSA. 

Seenrity  classification:  None. 

System  location:  Intermediaries  (see  Appendix  C,  Section  3;  car¬ 
riers  see  Appendix  C,  Section  4). 

Categories  of  individuals  covered  by  the  system:  All  recipients  of 
Medicare  services  and  supplies. 

Cat^ories  of  records  in  the  system:  Medicare  hospital  insurance 
benefits  record;  Part  B  home  health  benefits  record;  Medicare 
hospital  insurance  benefits  record.  These  are  notices  of  utilization 
and  explanation  of  Medicare  benefits.  They  also  advise  beneficia¬ 
ries  of  remaining  hospital  insurance  benefits  and  the  hospital  and 
supplementary  m^ical  deductible  status. 

Anthority  for  maintenance  of  the  system:  Sections  205,  226,  1811, 
and  1832  of  Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Copies  of  forms  sent  to  beneficiaries  are  retained  in  file 
cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance 
number.  These  records  are  used  to  advise  the  beneficiary  of  the 
payments  made  on  his  or  her  behalf  and  where  applicable,  the 
benefits  remaining. 

Safeguards:  Disclosure  of  records  is  limited.  The  file  area  is 
closed  to  unauthorized  personnel. 

Retention  and  disposal:  Close  out  at  the  end  of  the  year  in  which 
the  benefit  was  paid  or  denied;  held  1  year,  transferred  to  the 
Federal  Records  Center  where  record  is  destroyed  after  5  years. 

System  raanager(s)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
(see  Appendix  F),  or  to  Uie  carrier  or  intermediary  who  issued  the 
notice. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  noufication  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1S>75,  page 
47411.). 

Record  source  categories:  The  identifying  information  is  furnished 
by  the  beneficiary  when  requesting  payment;  the  medical 
procedures  are  furnished  by  the  physician  or  provider  and  the 
amount  of  payment  and  remaining  tenefits  are  furnished  by  the  in¬ 
termediary  or  carrier. 

SSA  HI  CAR  0575.01 

System  name:  Medicare  Physician  Supplier  Master  File 


Security  classification:  None. 

System  locatioa:  Carriers  under  contract  to  Social  Security  Ad¬ 
ministration.  (See  Appendix  C,  Section  4). 

Categories  of  individuals  covered  by  the  systmn:  Physicians  and 
suppliers  who  provide  medical  services  or  supplies  to  Medicare 
beneficiaries. 

Categories  of  records  in  the  system:  A  compilation  of  all  charges 
submitted  by  a  physician  or  supplier  for  services  and  supplies  to: 
(1)  derive  ‘reasonable  charge'  imormation;  (2)  determine  economic 
indexes;  and  (3)  to  substantiate  the  basis  for  payment  to  beneficia¬ 
ries,  physicians,  suppliers  and  hospitals. 

Authority  for  maintenance  of  the  system:  Sections  1833,  1835, 
1842  and  1874  of  title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  from  this 
system  may  be  disclos^  to  a  provider,  the  claimant  or  a  prospec¬ 
tive  claimant,  the  name  of  a  physician  who  has  been  found  ineligi¬ 
ble  to  submit  claims  under  Section  1814(h)  (Payment  for 
Posthospital  Extended  Care  Services)  or  Section  1814(i)  (Payment 
for  Pos^ospital  Home  Health  Services)  of  Title  XVm  of  the  Social 
Security  Act.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  nuule  at  the  request  of  that  individual. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  microfilm, 
and  hard  copy  paper. 

Retrievability:  The  records  are  indexed  by  physician  provider 
numbers  and  supplier  EIN  (employer’s  identification  number).  The 
records  are  prepared  and  updated  daily  by  carriers  as  a  basis  for 
determining  reasonable  charts  and  area  prevailing  charges. 

Safeguards:  Disclosure  of  records  is  limited  to  carrier  personnel 
on  a  need-to-know  basis.  The  files  are  closed  to  unauthorized  per¬ 
sonnel.  The  determination  as  to  which  personnel  are  authorized  will 
vary  slightly  in  different  carrier  installations.  All  carriers  have 
guards  at  the  building  entrance  to  prevent  intrusion  by  individuals 
not  employees  or  not  having  business  with  the  carrier.  One  or  more 
of  the  foUowing  security  measures  are  used  within  the  building: 
color  coded  identification  cards  are  used  to  establish  the  right  of  an 
employee  to  be  in  a  specific  area;  cipher  locks  are  used  to  protect 
files  and  computer  areas;  magnetic  identification  cards  are  used  to 
gain  access  to  security  sensitive  areas;  videomonitoring  of  sensitive 
areas  is  constant. 

Retention  and  disposal:  Records  are  closed  out  the  first  quarter 
foUowing  the  close  of  the  previous  calendar  year.  FUes  are  retained 
indefinitely. 

System  manager(s)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  records  infor¬ 
mation  should  be  directed  to  the  carrier  servicing  the  physician’s  or 
suppUer’s  geographical  area.  Individuals  who  want  to  determine  if 
they  have  a  record  in  this  system  must  provide  their  fuU  name  and 
address. 

Record  accem  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categorim:  Information  contained  in  these  records 
is  furnished  in  part  by  the  individual  physician  or  supplier  and  in 
part  abstracted  from  Medicare  Part  B  billing  records. 

SSA  HI  INT  0175.03 

System  name:  Intermediary  Medicare  Claims  Records  HEW  SSA. 

Security  classification:  None. 

System  loeatioo:  Intermediaries  under  contract  to  the  Social 
Security  Administration  (see  Appendix  C,  Section  3). 

Categorim  of  individuals  covered  by  the  system:  Recipients  of  Part 
A  (hospital  insurance)  Medicare  services. 

Categorim  of  records  la  the  qrstem:  Inpatient  hospital  and  ex¬ 
tended  care  admission  and  other  health  services;  inpatient  admis¬ 
sion  and  billing-Christian  Science  Sanatorium;  home  health  agency 
report  and  bill^,  and  other  documents  used  to  support  payments 
to  providers  of  service.  These  forms  contain  the  beneficiary's 
name,  sex,  health  insurance  claim  number,  address,  date  of  biilh, 
provider  name,  physician’s  name,  date  of  admission  and  discharge, 
other  health  insurance  and  a  statement  of  services  rendered. 
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Aalhoiity  lor  Boiateoaoce  of  tke  ■ysicm:  Sections  1816  and  1874 
of  Title  X vIII  of  the  Social  Security  Act. 

Eaatiar  nan  el  records  asaiatafawd  la  the  system,  iadadlag  cateao- 
rks  of  aaers  aad  the  purposes  of  sach  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to: 

a.  Claimants,  other  than  the  data  subject,  their  authorized 
representatives  or  representative  payees  to  the  extent  necessary  to 
pursue  claims  made  under  title  }^in  of  the  Social  Security  Act 
(Medicare). 

b.  Third-party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the  information  per¬ 
tains)  in  situations  where  the  party  to  be  contacted  has,  or  is  ex¬ 
pect^  to  have  information  relating  to  the  individual’s  capability  to 
matuge  his  affairs  or  his  eligibility  for  or  entitlement  to  benefits 
under  the  Medicare  program  when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  utuble  to  provide 
certain  types  of  information  when  any  of  die  following 
conditions  exist:  individual  is  incapable  or  of  questioniable 
mental  capability,  carmot  read  or  write,  caimot  afford  the 
cost  of  obtaming  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are.needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  the  Medicare 
program;  the  amount  of  reimbursement;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities. 

c.  Third-party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

d.  The  Treasury  Departoent  for  investigating  alleged  theft,  for¬ 
gery,  or  unlawful  negotiation  of  Medicare  reimbursement  chedcs. 

e.  The  United  States  Postal  Service  for  investigating  alleged  for¬ 
gery  or  theft  of  social  security  checks. 

f.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal  penalties  at¬ 
tach,  for  representing  the  secretary,  and  for  investigating  issues  of 
fraud  by  agency  officers  or  employees,  or  violation  of  civil  rights. 

g.  The  Railroad  Retirement  Boaid  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts  relating  to  rail¬ 
road  employment. 

h.  Professional  Standards  Review  Organization  for  utilization 
review  (PSRO). 

i.  State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprofessional  conduct. 

i.  Providers  and  suppliers  of  services  directly  dealing  through 
fiscal  intermediaries  or  carriers  for  administration  of  provisions  of 
tide  XVIII. 

k.  Contractors  under  contract  to  the  Social  Security  Administra¬ 
tion  for  the  performance  of  research  and  statistical  activities 
directly  relating  to  the  Social  Security  Act. 

l.  State  welfare  departments  pursuant  to  agreements  with  the  So¬ 
cial  Security  Administration  for  administration  of  State  supplemen¬ 
tation  payments  for  determinations  of  eligibility  for  Medicaid  per 
Section  1634  of  the  Social  Security  Act.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

StoTM:  Records  maintained  on  paper  forms,  magnetic  tape  and 
microfilm. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number.  The  record  is  prepared  by  the  hospital  or  other  provider 
with  identifyii^  information  received  from  the  beneficiary  to 
establish  eli^biUty  for  Medicare  and  document  and  support  pay¬ 
ments  to  providers  by  the  intermediaries.  The  paid  bills  are  for¬ 
warded  to  the  Social  Security  Administration,  Bureau  of  Data 
Processing,  Baltimore,  Maryland,  where  they  are  microfilmed  and 
used  to  assist  in  responding  to  individual  inquiries. 

Safeguards:  Disclosure  of  records  is  limited.  The  file  area  is 
closed  to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  more  years,  transferred  to 
Federal  Records  Center  and  destroyed  after  another  6  years. 


System  managerfs)  and  address: 

Director,  Bureau  ci  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  social  security  office  nearest  the 
requester’s  residence  (see  Appendix  F),  or  to  the  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  21235.  Tlie  individual  should 
furnish  his  or  her  health  insurance  claim  number  and  name  as 
shown  on  social  security  records.  An  individual  who  mpiests 
notification  of  m-  access  to  a  medical  reemd  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsfl>le  representative 
who  will  be  will^  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s ‘discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.6)  Federal  Register,  October 
8,  1975,  page  47411.). 

Record  aoccas  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CI^,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noUfkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entei^  by  the  provider  of  medical  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  8175.03 

System  name:  Health  Insurance  Master  Record-HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories:  Individuals  age  65  or  over  who 
currently  are,  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  )^ni  of  the  Sot^  Security  Act;  individuals  under  age 
65  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  under  Title  n  of  the  Act  or  under  the  railroad 
retirement  system;  and  the  spouse  or  dependent  children  of  a  per¬ 
son  fully  insured  under  socid  security  who  has  chronic  renal  dis¬ 
ease. 

Categories  of  records  in  the  qrstem:  The  system  contains  informa¬ 
tion  on  enrollment,  entitlement.  Part  A  (Hospital)  and  B 
(Supplementary  Medical)  utilization,  query  and  reply  activity, 
health  insurance  bill  and  payment  record  processing,  a^  Health  In¬ 
surance  Master  Record  maintenance. 

Authority  for  maintenance  of  the  system:  Section  1814  and  1833  of 
Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Health  Insurance 
Master  Record  is  updat^  daily  from  the  Health  Insurance  Daily 
Master  File,  which  ultimately  creates  the  (Carrier  Alphabetic  State 
List  (BEST  List).  The  Health  Insurance  Master  Record  is  also  used 
to  update  the  Health  Insurance  Utilization  Microfilm  and  the 
Chronic  Renal  Disease  Beneficiary  History  File.  Data  from  this 
system  is  disclosed  to  the  Raflroad  Retirement  Board,  Group 
Prepayment  Practice  Plans,  and  Health  Maintenance  Organizations. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individuid  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper  listings,  microfilm,  mag¬ 
netic  tape,  disc  and  punchcards. 

Retrievability:  System  is  indexed  by  health  insurance  claim 
number,  and  is  used  to  carry  out  the  taaks  of  enrollment, 
query /reply  activity,  and  health  insurance  bill  and  payment  record 
processing. 
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^•fcgnrds:  Unauthorized  personnel  are  denied  acceu  to  the 
records  area.  Disclosure  is  limited  to  routine  use.  For  computerized 
records,  electronically  transmitted  between  Central  Office  and  fidd 
office  locations  (including  organizations  administering  SSA  pro¬ 
grams  under  contractuu  agreements),  systems  securities  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Saf^iuards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  tel^hone 
lines,  a  termi^  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal;  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  whKh  paid,  held  2  additional  years,  transferred  to 
the  Fedeim  Records  Center,  and  destroyed  after  another  6  years. 

System  numagerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

NotWcation  proccdnre:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  Social  Security  Administration,  Bureau  of  Health  In¬ 
surance,  Health  Insurance  Inquiries  Branch,  Baltimore  Maryland 
2123S.  The  individual  should  furnish  his  or  her  health  insurance 
claim  number  and  name  as  shown  on  social  security  records. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(a)(2))  Federal  Roister, 
October  8,  197S,  page  47410.).  « 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  197S,  page 
47411.). 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are  cases,  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  in¬ 
dividual;  the  physician  then  adds  the  medical  information  and  sub¬ 
mits  the  bill  to  the  carrier  for  payment.  Updating  informatiou  is 
also  obtained  from  the  Master  Beneficiary  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  0275.02 

System  name:  Supplementary  Medical  Insurance  Premiums  (Buy-In) 
Master  Record~HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categoite  of  indivldnals  covered  by  the  system:  Health  insurance 
beneficiaries  whose  supplementary  medical  insurance  benefit 
and/or  hospital  insurance  benefit  premiums  are  paid  by  a  third- 
party:  a  State  welfare  agency,  the  Civfl  Service  Commission,  or  a 
private  organization. 

Categories  of  records  in  the  nrstem:  Beneficiary's  luune,  health  in¬ 
surance  claim  number,  date  of  birth,  sex,  amount  of  premium  lia¬ 
bility,  date  agency  first  became  liable  for  HIB  (Health  Insurance 
Benefit)  or  SMIB  (Supplemental  Medical  Insurance  Benefit)  premi¬ 
ums,  last  month  of  agency  premium  liability,  agency  identification 
numbers.  Civil  Service  annuity  number  for  CivU  Service  Commis¬ 
sion  recipients. 

Authority  for  maiatcnaacc  ol  the  system:  Sections  184(Kd)  and 
1843  of  Title  XVIII  of  the  Social  Security  Act. 

Routiac  uses  of  records  nialntalnfd  la  the  qrsteas,  taKludiag  catego¬ 
ries  of  users  and  the  purpoees  el  such  uses:  Group  paying  oiganiza- 
tions  submit  listings,  punched  cards,  or  taped  records  each  numth 
to  the  Bureau  of  Data  Processing,  Social  Security  Administration, 
adding  or  deleting  individuals  covered  under  the  agreement  Where 
the  inmvidual  is  entitled  to  Medicare  and  becomes  entitled  to  sup¬ 
plemental  security  income  benefits,  the  Social  Security  Administra¬ 
tion,  for  several  States,  automatically  adds  the  record  to  State  buy- 
in  r^.  The  Third-Party  Master  file  is  updated  monthly.  Incoming 
records  are  screened  for  eligibility  against  the  Health  Insurance 
Master  Record  or  the  Master  Benefkia^  Record  and  then  passed 
to  the  third-party  premium  billing  operation.  Agency  billing  tran^- 
tions  are  exchanged  by  either  magnetic  tape,  teleprocessing. 


listii^,  or  punchcards.  Notices  are  also  generated  and  mailed  to 
beneficiaries  to  inform  them  of  the  effecuve  date  of  the  payment 
by  the  third-party  organization.  Remittances  from  third-party 
payers  are  mailed  to  the  Bureau  of  Data  Processing  and  are  ban¬ 
dit  manually.  The  third-party  system  also  aimotates  (directly  or  in¬ 
directly)  the  Railroad  Retirement  Board  records  and  tte  supplemen¬ 
ts  security  income  records.  Disclosure  nwy  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inqus  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practiocs  for  alorlng,  retrieving,  acceadng,  retainiiig, 
and  diipoeing  of  records  far  the  system: 

Storage:  Magnetic  tape,  microfilm. 

Retiievabillty:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  the  third-Party  Master  Record.  In  addition,  all  person¬ 
nel  are  advised  that  this  information  is  confidential. 

Reteatioa  and  dlspneal;  Tape  records  are  retained  for  90  days, 
fOed  for  1  year,  then  erased.  Correspondence  files  are  retained  for 
1  year,  then  discarded.  Monthly  microfilm  records  are  destroyed 
after  1  year. 

Systcai  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Sec^ty  Boulevard 
Baltimore,  Maryland  21233 

Notification  proccdnre:  Inquiries  and  requests  for  system  records 
should  be  addiiessed  to  Social  Security  Administration,  Bureau  of 
Health  Insurance,  Division  of  Systems,  Beneficiary  Procedures 
Branch,  Baltimore,  Maryland  21 233.  The  individual  should  furnish 
his  or  her  health  insurance  claim  number  and  name  as  shown  on  so¬ 
cial  security  records. 

Record  accew  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recori  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1^3,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  third-party  agencies,  the  Master 
Beneficiary  Record,  and  the  Health  Insurance  ^ster  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  0375.02 

System  name:  Group  Health  Plan  System  HEW  SSA. 

Security  claasfficatlon:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  indivldnals  covered  by  the  system:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Part  B  (supplementary  medical) 
Medicare  services. 

Categories  of  records  la  the  system:  The  system  contains  informa¬ 
tion  al^t  a  beneficiary’s  health  insurance  entitlement  and  supple¬ 
mentary  mmlical  benefits  usage. 

Authority  lor  nmintenance  of  the  system:  Sections  1866  and  1876 
of  Title  XVm  of  the  Social  Security  Act 

Rontlae  aam  of  records  maiutaiaed  In  the  tystem,  laclndlng  calego- 
lim  of  users  and  the  purposes  of  such  nsm:  Group  health  plans  noti¬ 
fy  the  Social  Security  Administration,  usually  on  a  monthly  basis, 
of  new  members  to  he  added  to  the  membership  roll  or  of  termina¬ 
tions  to  be  deleted  from  the  roD.  The  Group  Health  Plan  operation 
passes  records  of  these  changes  to  the  health  insurance  master 
record  for  checking  eligibility  to  health  insurance.  Once  eligibility  is 
confirmed,  the  Group  Health  Plan  operation  records  the  changes  on 
the  Group  Health  Plan  master  fQe.  On  a  monthly  basis,  the  opera¬ 
tion  prepares  a  listing  of  aU  transactions  submitted  by  each  plan,  in¬ 
dicating  those  acc^ted,  reiected,  or  held  pending  for  further 
processing.  The  listing  is  mailed  to  the  plans  for  recoociling  (or  ad- 
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justing)  member  records.  Once  a  month  the  Group  Health  Plan 
system  sends  a  tape  record  of  active  members  to  the  health  in¬ 
surance  master  file  update  operation  which  posts  prorata  credits  to 
the  member’s  health  insurance  master  record.  Any  changes  to 
group  health  plan  member  records  noted  in  the  health  insurance 
master  file  (e.g.,  death  terminations)  are  relayed  back  to  the  Group 
Health  Plan  system  for  updating  of  tlw  Group  Health  Plan  master 
record.  These  items  are  shown  on  the  montUy  listing  of  transac¬ 
tions  provided  to  the  plans.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inoui^  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practkes.for  storing,  retrieving,  accessing,  retaining, 
and  diqiodng  of  records  fas  the  qrstem: 

Storage:  Magnetic  tape  and  paper  listing. 

Rctrlevability:  The  system  is  indexed  by  health  insurance  claim 
number.  _ 

Safe^aarte  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  the  Group  Health  Plan  system.  In  addition.  Group 
Health  Plan  personnel  are  advised  that  iidormation  is  confidential. 

Retention  and  disposal:  Health  insurance  materials  used  to  sup¬ 
port  the  accuracy  of  the  charge  per  service  billed  by  the  plan  are 
retained  for  3  years,  then  destroy^. 

System  aumagerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procednrc:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Social  Security  Administration,  Bureau 
of  Health  Insurance,  Division  of  Direct  Reimbursement,  Group 
Practice  Prepayment  Plan  Branch,  Baltimore,  Maryland  21235.  The 
individual  should  furnish  his  or  her  health  insurance  claim  number 
as  shown  on  social  security  records. 

Record  acccm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Conlestlag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  the  group  health  plans  (which  ob¬ 
tained  the  data  from  the  individual  concerned). 

Systems  CMmpted  from  certain  provWons.of  the  act:  None. 

SSA  HI  (M75.01 

System  name:  Health  Insurance  Utilization  Microfilm  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categorim  of  individuals  covered  by  the  system:  Records  are  main- 
ttained  of  all  transactions  for  individuals  who  are  entitled  or  have 
been  entitled  to  Medical  benefits. 

Categories  of  records  in  the  system:  The  system  contains  transac¬ 
tions  accepted  or  rejected,  and  the  reason  for  such  rejection. 
Transactions  are  maintenance  type  as  well  as  utilization. 

Authority  for  maintenance  of  the  system:  Section  1814  and  1833  of 
Title  XVIII  of  the  Social  Security  Act. 

Routiae  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
tequest  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrlevability:  The  system  is  indexed  by  health  insurance  claim 
number.  It  is  used  primarily  to  document  the  Health  Insurance 
master  file  and  to  respond  to  inquiries.  The  Health  Insurance 
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Utilization  Microfilm  is  the  history  (audit)  trail  of  all  Health  In¬ 
surance/Supplementary  Medical  Insurance. 

Safeguards:  Requests  for  microfilm  must  be  submitted  to  the  Bu¬ 
reau  of  Data  Processing. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  Social  Security  Administration,  Health  In¬ 
surance  Inquiries  Branch,  Baltimore,  Maryland  21235.  The  in¬ 
dividual  should  furnish  his  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  (see  Appendix  F),  or 
from  Social  Security  Administration,  Bureau  of  Health  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  21235. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Sec.5b.5(aK2)  Federal  Register,  Oc¬ 
tober  8,  1975,  page  47410) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  of  services  from  the  in¬ 
dividual,  from  the  individu^  himself  or  herself,  or  from  suiqpliers 
of  services  (e.g.,  physicians). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  057S.02 

System  luune:  Reconsideration  and  Hearing  Case  Files  (Part  A) 
Hospital  Insurance  Program  HEW  SSA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
Bureau  of  Health  Insurance 

Division  of  Special  Operations,  Reconsideration  Branch 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals 
dissatisfied  with  an  initial  determination  as  to  the  amount  of 
benefits  payable  on  the  beneficiary’s  behalf  under  the  hospital  in¬ 
surance  program  who  have  filed  either  an  expressed  or  implied 
request  for  reconsideration. 

Categories  of  records  in  the  system:  Reconsideration  development 
and  case  summary;  Part  A  -  review  action;  complaint  sheet;  HA- 
501,  Request  for  Hearing;  SSA-561  Request  for  Reconsideration; 
and  comparable  forms  and  evidence  furnished  by  beneficiaries  or 
their  representatives,  intermediary  action,  correspondence.  Social 
Security  Administration  determination.  Administrative  Law  Judges’ 
decisions,  original  bills.  Appeals  Council  decisions  and  related  cor¬ 
respondence. 

Authority  tor  maintenance  of  the  system:  Sections  1812,  1814,  and 
1816  of  TiUe  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  set 
of  records  is  to  document  and  support  the  beneficiary’s  request  for 
reconsideration,  and  where  applicable,  a  hearing  and  possible  court 
review.  It  also  documents  the  action  taken  by  the  S^ial  Security 
Administration  in  these  actions  and  is  used  to  update  the  Central 
Office  records,  reconsideration  hearings,  appeals  and  court  cases 
which  are  maintained  on  magnetic  tape.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  S3rstcm: 

Storage:  Records  maintained  in  file  cabinets. 

Rctrlevability:  The  system  is  indexed  by  health  insurance  claim 
number. 


FEDERAL  REGISTER,  VOL.  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


40982  DfFAITMENT  OP  HiALTH,  HMJCAIION,  AND  WBPAIf 


rrtt-  The  file  is  closed  to  unauthorized  personnel.  Disclo- 
sure^Ttecords  is  hmited  to  routine  uses. 

Bfiftinn  and  disposal:  Recrnds  are  placed  in  inactive  file  when 
final  action  is  taken  on  the  case  and  closed  out  at  the  end  of  the 
calendar  year  in  which  final  action  was  taken.  They  are  held  2  addi¬ 
tional  years,  transferred  to  the  Federal  Rec<^s  Center  and 
destroyed  after  S  years. 

System  manaferfs)  and  addrcos:  Director,  Bureau  'of  Health  In¬ 
surance.  6401  Security  Btvd.  Baltimore,  Maryland  2123S 
Notification  proccdnre:  Inquiries  and  r^uests  for  system  records 
should  addressed  to  the  Social  Security  Administration,  Bureau 
of  Health  Insurance,  Reconsideration  Branch.  The  individual 
should  furnish  his  or  her  health  insurance  claim  number  and  name 
as  shown  on  social  security  records.  The  individual  can  obtain  in¬ 
formation  on  the  procedures  for  gaining  access  to  and  contesting 
records  from  the  most  convenient  social  security  office  or  from  the 
Social  Security  Administration,  Bureau  of  Health  Insurance,  Health 
Insurance  Inquiries  Branch,  Baltimore,  Maryland  21235 
Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasoiubly  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notdication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  The  information  contained  in  these 
records  is  furnished  by  the  beneficiary,  his  representative,  or  other 
person  requesting  a  review  of  the  claim  and  from  the  reviewing 
authority  (the  supplementary  health  insurance  carrier). 

Systems  esempted  from  certain  provisioas  ol  the  act:  None. 

SSA  HI  0675.03 

System  name:  Medicare  Beneficiary  Correspondence  Files  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 

Bureau  of  He^th  Insurance  (or  Bureau  of  Data  Processing) 
Baltimore,  Maryland  21235 

All  Health  Insurance  Regional  Offices  (see  Appendix  C, 

Section  2). 

Intermediaries  and  carriers  (see  Appendix  C,  Sections  3  and  4). 
Categories  of  Individnals  covered  by  the  system:  Beneficiaries  and 
others  who  correspond  with  the  Sociid  Security  Administration,  Bu¬ 
reau  of  Data  Processing  or  Bureau  of  Health  Insurance,  and/or  its 
carriers  and  intermediaries. 

Categories  of  records  in  the  system:  Correspondence  containing 
inquiries,  complaints,  or  suggestions  received  by  the  Social  Securi¬ 
ty  Administration  district  offices.  Central  Office,  regional  offices, 
intermediaries,  and  carriers. 

Authority  for  maintenance  ol  the  system:  Section  1872  of  Title 
XVni  of  the  Social  Security  Act 
Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  noay  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  cabinets. 

Retiievability:  The  system  is  indexed  by  health  insurance  claim 
number.  If  the  correspondent  has  not  furnished  his  claim  number, 
the  correspondence  is  filed  alphabetically,  using  the  last  name  of 
the  correspondent.  It  is  used  to  control  correspondence  in  connec¬ 
tion  with  Medicare. 

Safeguards:  The  file  area  is  closed  to  unauthorized  personnel. 
Rcteatlen  and  disposal:  Correspondence  is  destroyed  1  year  after 
the  close  of  the  year  in  which  tte  records  are  dated;  except  wimre 
records  are  required  to  document  a  specific  claim,  reconsi^ration, 
appeal,  or  similar  case,  the  files  are  treated  in  accordance  with  the 
instructions  for  the  specific  fite. 


System  manager(s)  and  nddress: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  request  for  records  should 
be  directed  to  the  same  address  as  that  with  which  the  correspon¬ 
dence  was  initiated.  The  individual  can  obtain  information  on  the 
pnx^ures  for  gaini^  access  to  and  contesting  records  from  the 
Social  Security  Administration,  Bureau  of  Data  Processing,  or  Bu¬ 
reau  of  Health  Insurance,  (Health  Insurance  Inquiries  Branch)  Bal¬ 
timore,  Maryland  21235. 

Record  acccm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesfing  record  procedures:  Contact  the  official  at  thcr  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  The  initial  correspondence  in  these 
records  is  prepared  by  the  beneficiary  or  other  inquiries;  the 
response  is  prepared  by  the  appropriate  Social  Security  Administra¬ 
tion  component. 

Systems  exempted  from  certain  provisioas  of  the  a^:  None. 

SSA  HI  0775.01 

System  name:  Alphabetical  Name  File  (folder)  of  Health  Insurance 
Program  Consultants  HEW  SSA. 

Security  clasriWcatinn:  None. 

System  locatioa: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  to  provide  consultant  services  to  the  Bureau. 

Categories  of  records  in  the  system:  Each  folder  contains  the  con¬ 
sultant’s  name,  social  security  number,  mailing  address,  city  and 
state,  ZIP  Code.  Total  amount  of  the  consultant’s  contract  a^  the 
amount  of  money  billed  each  month  for  his  service. 

Authority  for  maintenance  of  the  system:  Social  Security  Act,  Sec¬ 
tion  1874(b). 

Routine  uses  of  records  malntaliied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  File  Folder. 

Retiisvability:  Name-Comparing  actual  expenditures  against 
budget. 

Safeguards:  Office  is  locked  during  nonwoiiung  hours. 

Retention  and  disposal:  Retain  1  year,  then  discard. 

System  managerfs)  and  addrem: 

Director,  Division  of  Management 
Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief,  Financial  Management  Branch 

Division  of  Management,  Bureau  of  Health  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Identification  will  be  required. 

Record  aecern  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  roeord  proeednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify'  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Administrative  Services  Section,  Divi¬ 
sion  of  Management,  Bureau  of  Health  Insurance;  copy  of  original 
contract;  amount  of  consultants’  billings  per  month  from  the  con¬ 
sultant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  0875.02 

System  name:  Hospital  Insurance  Open  Admission  Item  File 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  locathm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  applied  for  hospital  services  under  Part  A  of  Medicare. 

Categories  of  records  in  the  system:  Limited  demographic  data. 

Authority  for  maintenance  of  the  system:  Section  187S  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criininal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  There  are  no  plans  for  the  destruction  of 
these  records. 

System  maaagcr(s)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  system  name  and  social  security  number 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coulesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Inpatient  Hospital  and  Extended  Care 
Admission  and  Billing  (Form  SSA-1453)  and  Home  Health  Agency 
Report  and  Billing  (Form  SSA-1487). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  0975.02 

System  nauM:  Payment  Record  File  of  Supplementary  Medical 
(Medicare)  EnroUees  (Statistics)  HEW  SSA. 

Security  classlficatiou:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  ludlviduals  covered  by  the  system:  Supplemental 
medical  (Medicare)  enroUees  who  have  met  the  deductible  in  any 
calendar  year  and  have  supplemental  medical  reimbursement, 
beginning  July  1,  1966. 


Categories  of  records  fa  the  system:  Beneficiary  demograp^ 
characteristics,  physician  and  suiq>lier  bOling  information,  inchi^ng 
charges  and  amount  reimbursed;  ^ysician  cmaiacteristics. 

Authori^  for  maintenance  ol  the  qrslem:  Section  1875  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintained  in  the  ij^m,  luriuding  catego¬ 
ries  of  users  and  the  purpoees  of  such  uses:  Disdosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  aecessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number.  They  are  recorded  in  segments  based  on  nsonth  they  were 
processed. 

Safeguards:  All  magnetic  tape  files  are  retained  in  security 
storage  areas  accessible  only  to  authorized  persons  within  the  Bu¬ 
reau  of  Data  Processing.  I>ata  are  accessible  only  to  individuab 
within  the  Division  of  Health  Insurance  Studies.  All  employees 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  health  insurance 
claim  number,  and  for  verification  purposes,  name  (woman’s 
maiden  name,  if  applicable),  social  security  number,  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  year  Part  B  deductible  was  met. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regidations  (45  CFR,  Section  5b.5(a)(2))  Federal  Roister, 
October  8,  1975,  page  47410.). 

Contesting  record  proeednres:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  R^iulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  enrollment;  Medkaie  pay¬ 
ment  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  1075.82 

System  name:  Chronic  Renal  Disease  Beneficiary  History  File 
HEW  SSA. 

Security  classlficatiou:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard  (magnetic  tape) 

Baltimore,  Maryland  21235 
Office  of  Research  and  Statistics 
1500  Woodlawn  Drive  (hard  copy) 

Baltimore,  Maryland  21241' 

Categories  of  individuals  covered  by  systM:  All  individuals 
with  identified  end-stage  renal  disease  with  Medicare  coverage. 

Categories  of  records  in  the  qrstem:  Health  and  sundemental 
medical  Methcare  billing  information,  including  cha^s  and 
amounts  reimbursed;  physician  characteristics;  demographic  data 
on  beneficiaries;  medicri  data. 

Authority  for  maintenance  of  the  tystcas:  Section  1875  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintaiaed  in  the  systsm,  Includiug  catege 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  ray  te  matte 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  in^u^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  pcncticee  for  storing,  retrieving,  acccaslng,  ritainteg, 
and  of  records  la  the  tyslem: 
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S>f^;  All  records  stored  on  magnetic  tape  with  a  hard  copy 
back-up  ^so  availalde. 

Eeu  h»hhllltji;  AH  records  are  indexed  by  social  security  number. 
Salcgnards:  AD  magnetic  tape  flies  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  AD  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals.  Data  are  accessible  only  to  individuals  within 
the  Division  of  Health  Insurance  Studies,  a^  hard  copy  rectos 
are  stored  in  secure  areas  with  access  limited  to  authorized  in¬ 
dividuals. 

Brtention  and  disposal;  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

Syatca  asaaagerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

NotWcatioa  praoednre:  For  purposes  of  access,  write  the  systems 
manager;  he  vm  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  pwposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  addms,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  date  (month  and  year)  on  which  treatment  costs  were  first 
reimbuned  under  Medicare.  An  individual  who  requests  ncMifica- 
tion  of  or  access  to  a  medical  record  shaD,  at  the  tinae  the  request 
is  made,  designate  in  writing  a  respon^le  representative  who  wiU 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative’s  discretion.  (Ibese  notification 
and  access  procedures  are  in  accordance  with  Eiepartment  Regula¬ 
tions  (4S  CFR,  Section  Sb.6)  Federal  Roister,  October  8,  197S, 
page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record ,  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  3b.5(aX2))  Federal  Register. 
October  8,  1975,  page  47410.). 

ContrsHng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  Medicare  en¬ 
rollment  records;  M^care  bUl  records;  Medicare  payment  records. 
Systems  exempted  from  certain  provWous  of  the  act:  None. 

SSA  HI  11754)1 

System  name:  SSA  Health  Insurance  Program  Review  Team  C&sc 
FUes 

Security  classification:  None. 

System  location:  ^ 

SSA.  BHI,  Program  Integrity  Branch 
Baltimore,  Maryland  21235 

Health  Insurance  Regional  Representative  in  the  HI  Regional 
Offices  located  in  Boston,  New  York,  Philadelphia,  Atlanta, 
Chicago,  Dallas,  Kansas  City,  Denver,  San  Francisco,  and 
Seattle. 

Categories  of  indivIdnaU  covered  by  the  system:  Beneficiaries 
whose  medical  treatment  in  connection  with  Title  XVin  of  the  So¬ 
cial  Security  Act  (Medicare)  is  suspected  as  being  unnecessary, 
harmful,  or  inferior  or  whose  charges  are  substantiaUy  in  excess  of 
customary. 

Categories  of  records  in  the  system:  Statements,  naedkal  records, 
payment  records,  complaints  from  beneficiaries  others,  includ¬ 
ing  correspondence  and  forms,  to  document  complaints  and  reports 
of  medical  review  committees. 

Authortty  lor  maintenance  of  the  system:  Section  205.  Title  11  of 
the  Social  Security  Act  Section  11()6  and  1107,  Title  Sections 
1862  and  1866,  Title  XYHI. 

Routine  uses  of  records  maintained  in  the  system,  Incinding  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Routine  disclosure  to 
program  review  teams.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to’  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  etorlag,  retrieving,  accessing,  retaliiing, 
and  diepoeing  of  records  in  the  system: 


Storage:  Paper  files  maintained  in  locked  file  cabinets. 

Rctrleviriiility:  Filed  alphabeticaUy  by  last  name  of  subject  within 
region  of  investigation. 

Safeguards:  File  cabinets  are  kept  locked  and  are  located  in  a 
room  that  is  locked  after  offlee  hours.  Access  to  the  files  is  limited 
to  Program  Integrity  Staff  members. 

Retteition  and  disposal;  Records  are  placed  in  inactive  file  after 
final  action  on  the  case.  The  inactive  file  is  closed  out  at  the  end  of 
the  calendar  year  in  which  flnal  action  was  taken,  held  2  additional 
years,  transferred  to  the  Federal  Records  Center,  and  destroyed 
after  3  additional  years. 

System  asanagerfs)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Se<^ty  Boulevard, 

Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  should  be  directed  to  SSA,  Bu¬ 
reau  of  Healu  Insurance  Program  Integrity  Branch,  Baltimore, 
Maryland  21235  An  individual  who  requests  notification  of  or  ac¬ 
cess  to  a  medical  record  shaU,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  wiU  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion.  (Tliese  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  acocm  procedures:  Same  as  notification  procedures. 

'  Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesdiig  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Complainants,  other  informants,  state¬ 
ments  of  subject,  investigative  records.  utOkation  review  commit¬ 
tee  reports,  peer  review  committee  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  1275.01 

System  name:  Non-Provider  Overpayment  Recovery  File 

Security  classification:  None 

System  locathm: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Md.  21235 

Categories  of  indivtdnals  covered  by  the  system:  The  system  con¬ 
tains  the  name  of  the  beneficiary  on  whose  account  an  overpay¬ 
ment  has  been  made  and  the  name  of  the  physician  to  whom  the 
overpayment  was  made. 

Categories  of  records  In  the  system:  The  file  includes  completed 
Medicare  claims  forms  which  contain  patient’s  name,  sex,  claim 
number,  address,  date  of  birth,  date  of  treatment,  diagnosis,  and 
summary  of  treatment  rendered  as  well  as  other  documents  that 
were  us^  in  cidculating  the  existence  and  amount  of  overpayment. 

Authority  for  maintenance  of  the  system:  Section  3,  Federal 
Claims  Collection  Act  of  1966. 

Roottne  nscs  of  records  malntatned  in  the  system,  Inclndlag  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  EMsclosure  may  be  made 
to  the  Department  of  Justice  when  civD  litigation  is  involved,  to  the 
Internal  Revenue  Service  for  investigation  of  alleged  tax  fraud  and 
to  Professional  Standards  Review  Organizations  and  State 
Licensing  Boards  for  review  of  unethical  practices  or  non-profes¬ 
sional  conduct.  Further,  SSA  may  request  a  credit  report  on  certain 
physicians  from  whom  repayment  of  an  overpayment  is  requested. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  i^uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalnlug, 
and  disposliig  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  individual  folders. 

RetrlevabtUty:  The  system  is  indexed  by  beneficiary  name  and 
cross-indexed  by  physician  name.  The  purpose  of  tte  record  is  to 
provide  documentation  and  control  of  cases  in  which  a  Medicare 
overpayment  has  been  made. 
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SafcgaanU:  Only  authorized  personnel  are  permitted  in  the  file 
area. 

Sctenthm  and  diapoaal:  The  files  are  retained  indefinitely. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  2123S. 

Nodflcatioa  procedure:  Inquiries  and  requests  for  system  records 
should  be  adr^ssed  to  Social  Security  Administration,  Bureau  of 
Health  Insurance,  Office  of  Program  Review,  Recovery  Staff,  E-2 
Gwyim  Oak  Building,  1710  Gwyim  Oak  Avenue,  Baltimore,  MD 
21235. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasoiubly  Specify  the  reco^  contents 
being  smight.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1^5,  page  47410.). 

Coatesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  in  these  records  is  obtained  from 
carrier  or  intermediary  billing  records. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  HI  1375.01 

System  uaaM:  Physician/Suppiier  1099  File  (Statement  for 
Recipients  of  Medical  and  Health  Care  Payments)  HEW  SSA. 
Security  classHIcaHou:  None. 

System  location:  Carriers  and  intermediaries  under  contract  to  So¬ 
cial  Security  Administration  (See  Appendix  C,  Section  3  and  Sec¬ 
tion  4. 

Categories  of  individuals  covered  by  Bie  system:  Physi¬ 
cian/suppliers  to  whom  Medicare  payments  have  been  made  by  car¬ 
riers  or  intermediaries. 

Categories  of  records  In  the  system:  A  record  of  total  Medicare 
payments  made  to  physicians  and  suppliers  during  each  calendar 
year.  It  contains  the  name,  address  and  social  security  number  of 
the  physician/provider  number  or  supplier  EIN  (employer  identifi¬ 
cation  number). 

Authority  for  maintenance  of  the  system:  26.US.  Code  6041 
(Internal  Revenue  Code). 

Routine  uses  of  records  nmintalned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TMs  record  is  disclosable 
to  the  Internal  Revenue  Service  in  coimection  with  the  determiiu- 
tion  of  the  individual’s  self-employment  income.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  in^uhry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  paper. 
RetrievabUlty:  The  system  is  indexed  by  physican/provider  num¬ 
bers  and  supplier  EIN  (employer's  identification  numbers). 

Safeguards:  Records  are  maintained  in  secure  storage  areas  ac¬ 
cessible  only  to  authorized  personnel. 

RatsuHon  and  diapoaal:  The  records  are  retained  for  5  years. 
System  managrr(a)  and  addrsm: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Nodfleallan  ptucednra:  Inquiries  and  quests  for  systetns  records 
should  be  directed  to  the  intermediary  or  carrier  who  made 
Medicare  payments  to  the  physidan/suppuer. 

Racoed  aecam  proceduies:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  ReguMtions  (45  Cllt,  Section  SbJ(a)(2))  Federal  Regbter, 
October  8, 1$7S.  page  47410.). 

Cantsstlng  reeard  neueadnres:  Contact  the  official  at  the  address 
specified  unto  notification  procedures  above,  and  reasonably 


identify  the  record  and  spectfy  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  The  record  of  total  annual  paynwnts 
made  to  each  physician/supplier  is  derived  from  the  imuvidual 
Medicare  bill  payments. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

SSA  MA  EO  •175.03 

System  name:  Employee  Housing  Request  Files  HEW  SSA. 

Security  classification:  None. 

System  location: 

Special  Staff  for  Equal  Opportunity,  Office  of  Management 
and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  qrstem:  SSA  employees 
who  have  requested  housing  counseli^  services. 

Categories  of  records  in  the  qrstem:  This  system  of  records  con¬ 
tains  the  employee’s  name,  home  address,  position,  grade,  work  lo¬ 
cation,  work  telephone  number,  housing  assistance  requested  and 
assistance  given. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  qrstem.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistic  data  furnished 
to  U.S.  Dept,  of  Housing  and  Urban  Development.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrlevability:  Indexed  by  the  employee’s  name.  Information  is 
used  by ’housing  counselors  to  assist  employee  in  finding  suitable 
housing. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  1  year 
and  then  destroyed. 

System  manager(s)  and  addrem: 

Director,  Special  Staff  for  Equal  Opportunity 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  System  Man^r  and  provide 
name,  clerk  number  or  other  identifier,  and  place  of  SSA  employ¬ 
ment  or  former  employment. 

Record  aceem  procedures:  -Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Infcmation  provided  by-the  employee. 

SSA  MA  HR  0175.02 

System  name:  Personnel  Research  and  Merit  Promotion  Test 
Records  HEW  SSA. 

Security  clamIfIratiBn:  None. 

System  location: 

Office  of  Management  and  Administration,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  e(  Indlvlituals  caversd  by  the  system:  SSA  employees. 

Catagoriss  of  records  In  the  system:  These  records  include  tests, 
test  scores,  req;>onses  to  test  items  and  questionnaires,  interview 
data,  and  special  ratings  of  employees  obtained  in  test  validation 
and  other  research. 

Authority  lor  msIntenBari  el  the  system:  Title  5,  U.S.  Code  Sec. 
3301,  Sec.  1303. 
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D9AI1MBiT  OF  HEAtlH,  HMJCAHON,  AND  WBFAIE 


RiaHat  mm  cf  rtemrdM  wulmtalmti  la  the  ijiArM,  lacMhig  rateae 
iIh  el  Been  aad  the  parpeeM  el  each  aees:  Routiae  use  in^dee  uw 
exchaape  oi  personnel  records  between  SSA  and  the  Civfl  Service 
Coounission  for  personnel  research  purposes  and  the  use  of  pM- 
sonal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  in  research  studies  t^  extend  over  a  period  of  time 
(longitudiiial  studies).  These  records  may  be  also  used  as  a  data 
source  for  management  infocmatioB  for  production  of  summary 
descriptive  statistics  and  arudytical  sbidies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  f mictions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  reqjuests  for  statirtical  infor- 
mation  (without  personal  ideatificidion  ofindividnab)  under  the 
Freedom  of  Information  AcL  (See  also  43  CFR.  Fart  Sb). 

FshciM  and  practicM  far  sSariagt  retrievhsg.  aeemdbgy  retaiaing. 
aud  disparing  al  rseards  la  the  ayatcas: 

SSarnge:  Records  arc  maintained  in  file  folders,  on  pumAed 
cards.  microGche.  coasputer  tape,  and  coaqmter  ston^. 

RetihvahWtj;  Fersonnel  Reaearch-Feisosial  Information  can  be 
retrieved  by  name  or  personal  identifier  (such  as  social  securfty 
number)  o^  for  certaia  research  projects  such  as  diose  that  in-' 
volve  longitudinal  studies.  Confidential  and/or  protected  informa¬ 
tion  sudi  as  ratings  or  test  materials  wiD  not  be  disclosed.  Research 
data  are  collected  on  a  project  by  project  basis  and  arc  used  for  the 
construction,  analysis  and  validation  of  written  tests;  for  research 
on  persoanel  measurement  and  sdection  methods  and  techniques 
such  as  performance  evaluation  or  productivity.  No  personnd  deci¬ 
sions  are  made  in  the  use  of  these  research  rerards.  Many  data  are 
collected  under  conditions  assurmg  their  confidentiality.  Personal 
information  in  this  system  of  records  is  used  by  the  Personnel  Mea¬ 
surement  and  Research  Branch  in  its  research  activities.  Merit 
Promotion— Merit  promotion  test  records  are  maintained  by  major 
SSA  organization  component,  name  and  social  security  number. 
Merit  promotion  test  information  is  used  as  one  ot  the  factors 
weighted  under  SSA  Merit  Promotion  Programs. 

Safeguards:  Records  are  kept  in  locked  files  or  locked  room,  and 
access  is  limited  to  research  staff. 

Rcteatioa  aad  dhposal:  Indefinite. 

System  auaager(s)  and  address: 

Assistant  Commissioner.  Office  ot  Human  Resources 
Office  of  Management  ajad  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  2123S 

Notification  proeedare:  Write  to  the  Chief.  Personnel  Measure¬ 
ment  and  Research  Branch  and  provide  name,  name  of  system, 
identifier  where  required,  and  place  of  SSA  employment  or  former 
employment 

Record  aceem  procedarcs:  Same. 

Coatestiag  record  procedares:  Same. 

Record  source  categarlrr  Individual  SSA  employees,  supervisors, 
assessment  center  assessors  or  data  from  SSA  personnel  files  and 
records. 

Systcass  exempted  from  ccrtala  pravldeM  of  the  act:  Under  the 
provisions  of  S  USC  332.  Sec.  K  (6).  which  provides  for  exempting 
‘test^  or  examination  material  us^  solely  to  determine  individual 
qualifications  for  appointment  or  promotion  in  the  Federal  service 
the  disclosure  of  which  would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination  process.*  we  exempt  from  disclo¬ 
sure  an  Social  Security  Administration  merit  promotion  tests,  test 
item  files,  aiuwer  keys,  completed  answer  she^.  transmutation  ta¬ 
bles  and  schedules,  and  ratings  given  for  the  purpose  of  validating 
tests. 

SSA  MA  HR  9irTSM 

System  name:  Employee  Production  and  Accuracy  Records  HEW 
SSA 

SccatRy  clamlficatioa:  None. 

Sydem  locatioa: 

Emidoyees  in  Baltimore  or  Washington  Headquarters 
Components, 
and  Alexandria,  Virginia 
Director  -  Bureau  or  Office 
6401  Security  Boulevard  ^ 

Baltimore,  Maryland  21233 

Enmloyees  in  Social  Security  Administration  Program  Service 
Cfenters 


(see  Appendu  A) 

Data  Operatkms  Centers  (see  Af^ndix  H) 

Employees  in  Field  Installations; 

Social  Security  Administration  Regional  Commissioner 
(See  A^icndix  0,  Chief  Administrative  Law  Judges,  Bureau 
of  Hearings  and  Appeals  (See  Appendix  G) 

Calcgorfca  af  ladlvldaalr  coveted  by  the  qataau  Social  Security 
Adnanurtration  enqiloyees. 

Caltgerlci  oi  leearda  la  the  ayalem:  Work  measurement  records 
with  the  foOowmg  items:  employee  name,  grade,  organization  unit 
and  shift,  social  security  mimber.  clerk  number,  ^pervisor's  name, 
production  data  (mont^.  wed^.  dafly),  accuracy  data,  backlog 
infoemdioa,  error  ratio,  processing  time  data,  operating  and 
production  control  codes,  leave  usage. 

AnIhatRj  far  amiaieaanoe  el  the  qralem:  3  U.S.C.  301. 

Reatinc  mm  al  records  amlBtained  la  the  eyelem,  tafladlag  catego- 
ifcs  el  naers  and  the  parpaaH  al  each  uses:  Disclosure  may  be  made 
vto  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqi;^  from  the  congressional  office  made  at  the 
request  of  tiiat  indivkhial. 

PsHcIh  and  practieM  lar  storing,  rvtrhvhig,  anrr  mlag.  rHahting, 
and  dhgeriag  ot  leeotds  la  the  Qnteau 
Storage:  Maintained  on  punch  cards,  magnetic  tape,  and  on  paper 
forms  in  file  cabinets. 

RetrhvoMHty:  Indexed  al|diabeticaDy  and  in  social  security 
number  or  cl^  number  sequence.  Used  by  Social  Security  Ad¬ 
ministration  mam^ement  for  manpower  planning,  production  con¬ 
trol  (to  identify  bacldogs,  and  systems  and  procedure  problems, 
manpower  utilization,  bud^  estimations,  appraisal  of  employees). 

Salrgaardr  Released  to  employees  or  management  who  have  a 
need  to  know.  For  computerized  records,  electronically  transmitted 
between  Central  Office  and  field  office  locatkm  (including  or¬ 
ganizations  administering  SSA  programs  under  contractual  agree¬ 
ments).  systems  securities  are  established  in  accordance  with  De- 
partmenUd  standards  and  National  Bureau  of  Standards  guidelines. 
Safeguards  include  a  lock/unlock  password  system,  exclusive  use 
ot  Imued  telephone  lines,  a  terminal  oriented  transaction  matrix, 
and  an  audit  tnuL 

RrteatloB  aad  dlspoaal:  Kept  for  two  years  and  destroyed. 

System  maaagcr(*)  aad  address: 

Emidoyees  in  Baltimore  or  Washington  Headquarters 
Components 

Director  -  Bureau  or  Office 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Employees  of  the  Bureau  of  Hearings  and  Appeals  in 
Arlhigton,  Virginia 

Director,  Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington.  Virginia  22203 

Employees  in  Social  Security  Administration  Program  Service 
Centers  or 

Data  Operations  (Tenters 
Director 

Appnqiriate  Program  Service  Center  or  Data  Operations 
(Tenter 

Appropriate  City  and  State 

Employees  in  Fidd  iiutallations; 

Social  Security  Administration  Regional  Commissioner 
(or  Chief  Administrative  Law  Judge,  Bureau  of  Hearings 
and  Appeals) 

Appropriate  address.  City  and  State 

Notificatloa  procedure:  Contact  the  systems  manager  and  provide 
name,  clerk  number,  or  other  ideotifier,  and  place  of  Social  Securi¬ 
ty  Administration  employment  or  former  employment. 

Record  acccas  procedmes:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  Cre,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoalHihig  reeord  procedares:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
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identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(43  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  aonree  categories:  Employee  completed  cards  or  records 
records  completed  by  supervisor  or  control  personnel,  information 
furnished  by  time  keeper. 

Syaicnu  caenqded  from  certain  prorWons  ol  the  act:  None. 

SSA  MA  HR  0375.<tt 

System  name:  Debtors,  Credit  Counseling  and  Consumer  Protection 
HEW  SSA. 

SecarRy  classHicatloa:  None. 

System  locathm: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  iadividnais  covered  by  the  system:  Employees  of 
SSA  hradquarters  who  request  services  or  employees  about  whom 
the  administration  receives  written  inquiries  because  of  employees* 
alleged  delinquency  in  paying  taxes  and  just  debts. 

Cstcgoriss  ol  records  in  the  system:  Form  SSA-3048: 

Employee’s  name 
Social  Security  Number 
Telephone  extension 
Bureau,  branch 
Grade 

Area  of  service 

Nature  of  request  including  personal  information  as  to  firumces 
that  the  employee  volunt^y  provides 
Disposition,  including  employee’s  stated  intentions 
Record  of  letters  or  tax  forms  sent  as  replies  and  referrals 
made  to  community  organizations 
Copies  of  letters  from  employees  to  consumer  agencies 
Letters  from  creditors  or  their  representatives  a^  copies  of 
our 
replies 

Copies  of  tax  levies  against  employees. 

Authority  (or  maintenance  ol  the  system:  Title  43  Public  Welfare, 
Part  73.733-702  Standards  of  Conduct  HEW  Federal  Personnel 
Manual,  733-4-lO.Bl. 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego¬ 
ries  ol  nmrs  and  the  purposes  ol  sneh  uses:  Consumer  Credit  Coun¬ 
seling  Service,  creditors,  and  firms  or  organizations  involved  in 
consumer  complaints  with  employee’s  permission  and  in  em¬ 
ployee’s  presence;  Justice  Department,  ^cret  Service,  and  U.S. 
Attorney  (See  also  43  CFR,  Pi^  3b).  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders.  « 

RctrievablUty:  Alphabetically  by  name.  These  files  are  also  used 
by  staff  members  of  Employee  Relations  Branch  for  work 
processing,  perspective  in  counseling  and  possible  disciplinary  ac¬ 
tion  when  indicated. 

Safeguards:  Locked  steel  file  cabinets. 

Retention  and  disposal:  Routine  cases  destroyed  by  shredding 
after  period  of  one  year  except  for  tax  review  which  are  kept  in¬ 
definitely.  Ongoing  cases  in  which  there  is  indepth  counseling  may 
be  kept  up  to  three  years  from  date  of  last  contact. 

System  manager(s)  and  address: 

Director  of  Personnel 
Socinl  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedarc:  Inquiries  should  be  addressed  to  the  Em¬ 
ployees  Relations  Branch,  Social  Security  Administration,  6401 
Security  Boulevard,  Baltimore,  Maryland  21233,  and  should  include 
the  individual’s  name. 

Record  accem  nrocsdares:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sou^t.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regubtions  (43  CFk,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  hddress 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  RMulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1S173,  page 
47411.). 

Record  sonree  catMories:  Information  obtained  from  employee, 
creditors,  HtS,  State  Tax  Division  of  various  States.  SSA  Counter 
Printout  7887  Part  I  ’Locator’  used  to  find  telephone  extension  ot 
enqiloyees. 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

SSA  MA  HR  M75A3 

System  name:  Requests  for  review  of  proposed  contracts  with  ex¬ 
perts  and  consultants  HEW  SSA. 

Security  clessllli'elliin:  None. 

System  location: 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categorfcs  ol  indhrldnals  covered  by  the  system:  Individuals  for 
whom  personal  service  contracts  are  prcqiosed. 

Categories  ol  records  la  the  system:  Fmm  SSA-2112  Requisition 
for  Services  and  related  correspondence  concerning  review  by  the 
Division  of  Personnel  in  ord»  to  determine  whether  services 
should  be  obtained  by  the  appointment  or  by  the  procurement 
method.  Record  may  contain  Mividual’s  name,  education,  work 
experience  and  qualifications,  social  security  number,  and  ^te  of 
birih. 

Anthority  (or  maintenance  ol  the  system:  3  USC  3109. 

Routine  naes  ol  records  maintained  fas  the  qrstem,  inclndiag  catego¬ 
ries  ol  users  and  the  purposes  ol  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  FOe  cabinet. 

Retrievability:  Retrievable  by  name.  Used  by  GAO  auditors  with 
requested  information  concerning  the  reasons  for  recommendations 
made. 

Safegnards:  Lockable  file. 

Retentira  and  disposal:  Indefinite. 

System  nsaaagerfs)  and  addrem: 

Director 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure: 

Director 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore^  Maryland  21233 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CIll,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  OcU^r  8,  1973,  page 
47411.). 

Record  source  catepories:  Information  furnished  by  individual  and 
SSA  Bureau  and  Office  Management  Component. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

SSA  MA  OF  0175.(» 

System  name:  Social  Security  Administration  Contract  Files  HEW 
SSA. 

Security  cleesiHr  stlnii:  None. 

System  locatloa: 

Office  of  Management  and  Administration 
Supply  Building 
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6401  Security  Boulevard 
Baltiinore.  Maryland  21233 

Cnicgatfta  el  InMvUnnli  covtiaJ  hy  tkc  aylf:  Individual  oon- 
sukanU. 

CMteirifi  of  reewdi  in  tkc  lyalcHi:  Name,  address,  contract 
number,  qualifications  and  the  amount  of  the  contiacL 

Authority  for  moioABaanec  of  the  syricm:  Sections  20S(a),  1634  and 
1842  of  the  Social  Security  Act. 

Routine  uses  of  records  auiutained  in  the  system,  imludiui.  rsfrgo- 
ries  of  users  and  the  pnrpaoes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqpi^  from  the  congressional  office  made  at  the 
request  of  that  indndduaL  - 

FsHriri  and  pructioes  for  stiirMg,  iitih  ilui.  ueeesriug,  retaining, 
and  dlipaahig  of  reeords  In  the  system: 

Storage:  Paper  records. 

RctrievafaOity:  Indexed  by  name  and  contract  number,  and  used 
by  employees  for  post  audits  and  reference. 

Ssfrguurds-  Files  are  maintained  in  locked  filing  equqmient. 

Retentioa  and  diaponal:  Each  file  is  maintained  for  a  period  of.  6 
years,  2  years  at  Social  Security  Administration  and  4  years  in  a 
Federal  Records  Center  arhere  they  are  destroyed. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management  and  Administratioo 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Nstllir  ntion  procedure: 

Chief 

Property  Management  Branch 

Supply  Budding 

6401  Security  Boulevard 

Baltimore,  Maryland  21233.  7 

Racard  access  procedures:  Same  as  notiHcation  procerhnes. 
Requesters  should  also  reasonahly  specify  the  record  contents 
bei^  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  R^ulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contealing  reeord  proeedurcs;  Contact  the  official  at  the  address 
qiecified  under  notification  procedures  above,  »«d  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulatioiu 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  sanrec  culegacies:  Information  in  the  files  comes  directly 
from  the  individual  consultant  as  wril  as  bureau  or  office 
recpiesting  the  service  in  question. 

Syriema  caemptod  from  certdu  pruridana  of  the  net:  None. 

SSA  MA  OW  •nSM 

Syalem  name:  General  Criminal  Investigation  Files  HEW  SSA. 

Security  duadBcutlaa:  None. 

System  locatlaa: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Culegarics  of  IndhrUanla  covered  hy  the  syateuK  Reported  viola¬ 
tors  of  Federal  and  State  criminal  laws  on  Social  Security  Adminis- 
tration  property. 

Culegerfai  of  records  in  the  system:  Investigative  efforts  to 
resolve  reported  crimes  and  evidence  obtained  for  judicial  prosecu¬ 
tion. 

Anlharlty  lor  malnlenancc  ef  the  syalem:  Section  333  of  Title  28, 
United  States  Code. 

- - - • - ^  ■-  InrTsflni  rstTg- 

rks  of  users  and  the  perpsmi  of  such  uses:  To  faeffitate  the  in¬ 
vestigation  and  solution  of  crimes  and  the  prosecution  of  offenders. 
Disdosures  are  routinely  made  to  the  Justice  Department.  (See  43 
CFR,  Part  5h). 

PeHdes  and  pructioes  far  slaclug,  retrieving,  ueecariug,  retuiuiug, 
*  sad  dhparing  of  lueerds  In  the  system: 

Steragi:  Heavy-weight  Kraft  file  folders  in  fireproof,  locked, 
steel  cabinets. 

■•trie  vaMlItj .  Indexed  alphabetically  by  names  of  subject  of  in¬ 
vestigation. 


Safagnnrde:  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Rrteathm  and  iMepnml:  Seven  years,  then  shredded. 

System  managerfs)  and  addrem: 

Chief 

Protective  Security  Section 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  sending  a  request  in  writing 
to  the  Systems  Manager.  The  request  should  contain  full  name, 
date  of  birth,  as  well  as  work  location  . in  the  Social  Security  Ad¬ 
ministration. 

Record  aocem  procedures:  Per  3  U.S.C.  332a^)(2),  the  records  in 
this  system  are  exempt  from  access  by  the  individual  named  in  the 
records.  However,  access  to  information  which  is  a  matter  of 
public  record  or  documents  furnished  by  the  individual  will  be  per¬ 
mitted. 

Coutealing  reeord  procedum;  Same. 

Record  source  categories:  Infmrmation  in  files  comes  from  inter¬ 
views  of  persons  believed  knowledgeable  about  crimes  under  in¬ 
vestigation  who  furnish  relevant  facts  which  can  serve  to  identify 
possible  violators  and  secure  the  conviction  of  the  guilty. 

Systems  emmptrd  from  certain  provirions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (k)(2) 
of  the  Privacy  Act  inasmuch  as  these  records  are  investigatory 
materials  compiled  for  law  enforcement  in  anticipation  of  a  criminal 
proceeding.  (See  page  47413  of  Federal  Register  of  10/8/73,  Vol.  40, 
No.  196,  Part  V). 

SSA  MA  OF  0575.02 

System  nsme:  Employee  Identification  Card  Files  (Building  Passes) 
HEW  SSA. 

Security  rlssrificatiiin:  None. 

System  localion: 

Operations  Management  Unit 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimote,  Maryland  21233 

Categories  ef  iadividaals  covered  by  the  system:  All  social  security 
employees.  All  non-social  security  employees  -  i.e.,  vendors  and 
contractors. 

Categories  of  records  la  the  system:  Name,  social  security 
number,  Bureau/Office,  office  telephone  number,  color  code  for 
type  of  pass. 

Authority  for  malutfaauri  of  the  system:  Federal  Property 
Management  R^ulatkms,  41  CFR  101-20.  301. 

Routine  uses  of  reeords  mslntniuril  far  the  qrstem,  including  catego¬ 
ries  of  users  and  the  pnrpoms  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  that  individual. 

PoUcles  and  practicm  for  storing,  retrieving,  accessing,  retaining, 
and  dhgaring  of  records  in  the  qrstem: 

Storage:  Information  maintained  on  Social  Security  Administra¬ 
tion  Forms  364  and  1860. 

RctrievahiHty:  The  forms  are  indexed  by  social  security  number. 
They  are  used  for  admission  to  social  security  buildings. 

Safeguards;  Forms  364  are  in  locked  files;  forms  I860  are 
destroyed  after  forms  364  are  issued. 

Reteatiaa  and  dUqwoal:  Forms  364  are  kept  during  the  length  of 
service  of  the  individual  and  then  destroyed;  picture  pass  is  for- 
rearded  to  Protective  Security  Office,  Siocial  Security  Building, 
6401  Security  Boulevard.  Baltimore.  Maryland  21233,  for  destruc¬ 
tion. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimote,  Maryland  21233 

Nallficatlau  praecdure: 

Chief 

Operations  Management  Unit 

(mce  of  Management  and  Administration 

6401  Security  Boulevard 
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Baltimore,  Maryland  21233 

For  replacement,  individual  is  required  to  fill  out  Social 
Secuftty  Form  1860, 

Request  for  Replacement. 

Record  accca  procedorcs:  Same  as  notification  procedures. 
Requesters  vshould  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoBtcitiag  record  proccdarcs:  Contact  the  official  at-  the  address 
specified  under  no&ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  sonroe  categories:  Information  in  these  files  is  received 
from  the  Division  of  Personnel  as  well  as  individual  employees, 
contractors,  or  vendors. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  MA  OF  0675.02 

System  name:  Court  Docket  and  Card  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Management  Services  Branch 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Reported  viola¬ 
tors  of  Federal  laws  (Local  Rule  70,  U.S.  District  Court)  on  Social 
Security  property. 

Categories  of  records  in  the  system:  U.S.  Court  Docket-contains 
name  of  employee,  vehicle  tag  number  (if  applicable),  date  of  of¬ 
fense,  violation,  fine,  officer’s  name,  and  number  of  violation 
notice.  Final  disposition  of  cases  is  not^  hereon.  Court  docket  file 
cards  contain  name  of  employee,  court  docket  date,  page  number, 
and  disposition. 

Authority  for  nudntcnancc  of  the  system:  41  CFR  101-20.303-2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Flat  file  in  standard  file  cabinet.  Dockets  amount  to 
about  1  inch  per  year. 

Retiievability:  Docket  sheets  are  filed  in  chronological  order  and 
grouped  by  month.  Cards  are  filed  alphabetically  by  employee 
name.  This  file  is  used  to  remind  employees  of  their  obligations  in 
an  effort  to  reduce  the  necessity  of  U.S.  marshalls  serving  arrest 
warrants  on  SSA  property  during  normal  duty  hours. 

Safeguards:  No  one  except  liaison  officer  allowed  in  files.  Office 
locked  after  normal  duty  hours.  Any  request  for  information  is 
referred  to  the  U.S.  District  Court. 

Retention  and  disposal:  Docket  sheets  destroyed  after  2  years  by 
shredding.  Cards  are  removed  after  1  year  if  employee  is  not  a  re¬ 
peat  violator.  If  so,  card  is  maintained  until  violator  does  not  repeat 
in  1  year.  After  1  year,  card  is  destroyed  by  shredding. 

System  mauager(s)  and  address:  There  is  basically  a  convenience 
file  maintained  by  the  Court  Liaison  Officer,  Management  Services 
Branch,  l-L-23  ()perations.  Social  Security  Building,  6401  Security 
Boulevard,  Baltimore,  Maryland  21233 

Notification  procedure:  An  individual  should  contact  the  system 
manager  for  access,  and  should  provide  his  name  and  the  approxi¬ 
mate  date  of  the  alleged  violation. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coutestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifkation  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 


(These  procedures  are  in  accordance  with  Department  RMulations 
(43  CFR,  Section  3b.7)  Federal  Register,  OcUrfier  8,  1973,  page 
47411.). 

Record  source  categories:  U.S.  District  Court  docket  copy. 

Systems  exempted  from  certain  provWoiis  of  the  act:  None. 

SSA  MA  QA  0175.02 

System  name:  Supplemental  Security  Income  (Quality  Assurance 
System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Etata  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Randomly 
selected  individuals  who  have  applied  to  the  Social  Security  Ad¬ 
ministration  for  supplemental  security  income  benefits  and  those 
who  were  transferred  from  State  welfare  rolls  for  Aid  to  the  Aged, 
Blind,  and  Disabled  to  the  rolls  of  supplemental  security  income 
beneficiaries. 

Categories  of  records  in  the  system:  Quality  Assurance  data  base, 
selected  case  file,  contingency  sample  master^  file,  quality  as¬ 
surances  universe  file,  designated  case  file,  designated  case  trans¬ 
mission  file,  designate  case  extract  file,  sample  control  list,  and 
Federal  fiscal  liability  control  flle.  These  reco^s  may  contain:  so¬ 
cial  security  number.  State  and  county  of  residence,  type  of  claim' 
information  regarding  Federal  or  State  administered  supplementa¬ 
tion  payments,  social  security  claim  numbers,  living  arrangements 
and  family  composition,  income  information,  sex,  race,  resources, 
third  party  contacts,  and  indications  of  processing  errors. 

Authority  for  maintenance  of  the  system:  Sections  20S(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  (Quality  Assurance 
data  base  is  used  for  accumulating  and  tabulating  data  to  determine 
the  accuracy  of  the  eligibility  status  of  beneficiaries  and  of  benefit 
amounts  paid  under  the  supplemental  security  income  program.  It  is 
also  used  to  calculate  the  Federal  fiscal  liability  case  and  gross  dol¬ 
lar  error  rates  for  State  supplement  funds  administered  by  the  So¬ 
cial  Security  Administration.  Other  categories  of  records  provide 
data  necessary  to  complete  the  data  base  and  to  provide  informa¬ 
tion  to  the  Social  Security  Administration’s  Quality  Assurance 
Field  Staffs  needed  to  review  cases  in  order  to  obtain  information 
on  the  quality  of  woih  accomplished  in  the  supplementary  security 
income  program.  Contact  is  had  with  members  of  the  community, 
and  local.  State,  and  Federal  agencies  in  order  to  determine  the  ac¬ 
curacy  of  the  case  decisions.  (See  also  43  CFR,  Part  3b).  Disclosure 
may  ^  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retiievability:  In  sequence  by  social  security  number. 

Safeguards:  Tapes  are  stored  in  tape  vault  in  Electronic  Data 
Processing  Operations  Branch  or  in  protected  storage  racks.  The 
entire  area  is  secured  by  guarded  entrances,  with  admission  limited 
to  authorized  personnel. 

Retention  and  disposal:  'The  Quality  Assurance  data  base  is 
retained  indefinitely.  Other  records  are  erased  after  3  to  6  months. 

System  manager(s)  and  addrem: 

Director,  Office  of  Quality  Assurance 

6401  Security  Boulevard  ^ 

Baltimore,  Maryland  21233 

Notification  procedure:  Requests  may  be  forwarded  to  the 
Director,  Division  of  Quality  Review,  Office  of  Quality  Assurance, 
6401  Security  Boulevard,  Baltimore.  Maryland  21233.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  direre- 
tion.  (lliese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  Cra,  Section  3b.6)  Federal  Re¬ 
gister,  Oictober  8,  1973,  page  47411.). 

Record  aceem  proeedmres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sou^L  (These  access  procedures  are  in  accowlance  with  De¬ 
partment  Reguhdioiis  (4S  CFR,  Sectioa  Sb^aXZ))  Fedenl  Register, 
October  8.  197S.  p^  47410.). 

Coidcating  raoatd  prsctduws;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specny  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regidations 
(4S  CFR,  Section  Sb.7)  Fedenl  Register.  October  8.  1975.  page 
47411.). 

Record  Bouree  csAtgsrics:  Information  in  the  supplemental  securi¬ 
ty  income  rpiatty  asnirance  system  is  furnished  hy  applicants  for 
and  beneficiaries  of  supplemental  security  income,  representative 
payees  of  such  individu^  (where  appropriate).  Social  Security  Ad¬ 
ministration  offices,  other  Federal  and  St^  agencies,  and  (with 
prm  written  pennissioa  of  the  applicant  or  beneficiary)  from 
private  sources. 

Systems  cscmpled  fkam  ccclafea  provWans  of  the  act:  None. 
ssA  MA  QA  msjn 

System  name:  Program  Integrity  Management  Information  and  Con¬ 
trol  System  HEW  SSA. 

Security  clasdficatian:  None. 

System  locutkm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Mhriduali  covered  by  the  system:  AO  individuab 
suspected  of  criminal  violations  involving  the  siqiplemental  security 
income  (SSI)  program. 

Categories  of  records  in  the  system:  Information  about  the  supple¬ 
mental  security  income  recipient,  supplemental  security  income 
suspect,  program  integrity  case  development  and  information  about 
the  violation  aspects  of  tk  case. 

Authority  (or  maiatenaucc  of  the  qutem:  Sections  1631(d)(3)  and 
1632  of  Title  XVI  of  the  Social  Secuiity  Act.  .  - 

Routiae'  uses  of  records  suintained  in  the  system,  inclndi^  rntrgT 
lies  of  users  and  the  purpases  of  such  uses:  Disclosure  may  be  madv 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressiorud  office  "»■«*«»  ^t  the 
request  of  that  individual. 

Policies  and  practioes  for  storii^  retrieving.  Irig.  retafadug, 
aad  disposiug  of  records  ia  the  syatew 

Storage:  Magnetic  tape. 

RetrieTabUity:  In  sequence  by  the  social  security  number,  or  in 
alphabetical  order  by  name  of  recquent  and/or  suspect.  Information 
m  this  system  is  routmely  used  by  Social  Secuiity  Administration 
staff  (I)  to  moohew^  the  progress  of  development  of  individoal, 
suspected  fraud  cases  to  insure  timely  resolution;  and  (2)  for 
sutistical  analysis  purposes,  to  identify  (a)  types  of  cases  which 
occur  with  such  frequency  as  to  tte  need  for  revision  of 

poheies  and  procedures  relative  to  establishing  ehgibaity  for  pay¬ 
ments  and  (b)  trends  and  averages  widi  respect  to  the  processing 
tune  of  such  cases  and  their  dispositioo  under  the  Federal  judicial 
system.  All  information  identifiable  with  a  ^lecffic  individual  is 
protected  from  disclosure  by  stabrte  (section  1106  of  the  Social 
Security  Act  (42  United  States  Code  1306)). 

Safeguards:  Physical  security  in  tape  vauh.  Programmed  by  office 
number  to  insure  only  authorized  offices  have  access  to  records. 
AS  staff  with  access  periodicaBy  reminded  of  need  for  con¬ 
fidentiality. 

Rclentlaa  and  dlapaaal:  Indefinite  retention.  A  procedure  is 
available  to  select  and  delete  any  case  that  is  deemed  inelevant. 

Symern  aunnger(s)  and  sddrrm: 

Director 

Office  of  Quality  Assurance 

Office  of  Management  and  Administtation 

6401  Security  Boulevard 

Baltimore.  Maryland  21235 

NafRIcallsa  pretadnwL  A  request  may  be  forwarded  to  the 
Director,  Division  of  Program  Integrity.  Office  of  Quality  As- 
surahcc.  Office  of  Management  aad  Adn^mistiation.  6401  Secuiity 
Boulevard,  Baltimore,  Maryland  21235.  or  to  the  Program  Review 
Officers  (see  Appendix  D-3).  The  social  seewky  nmnber  and/or 
name  of  recipient  is  needed  as  identifying  information.  An  in- 
dividnal  who  requests  noCificatioo  of  or  access  to  a  medical  record 
shaB.  at  the  time  the  request  is  made,  drtjgnstr  in  writing  a  respon- 


sBde  representative  who  wifi  be  willing  to  review  the  record  and  in¬ 
form  the  subject  individoal  of  its  contents  at  the  representative's 
discretion,  fnese  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8.  1975,  page  47411.). 

Rceard  aoesss  prsrrdnrn!  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sou^L  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5bJ(a)(2))  Federal  Register. 
October  8.  1975.  page  47410.). 

ConlealiBg  recard  praevdum.  Contact  the  official  at  the  address 
speeffied  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  informatioo  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Rceard  sanrec  rairgorhs;  InformMion  is  provided  by  supplemen¬ 
tal  secuiity  income  applicants,  informants.  Social  Security  Adminis¬ 
tration  atHcea  and  o4her  Federal,  State,  or  municipal  agencies,  by 
letter,  telephone  or  in  person 

Syaleaw  encmpled  frooi  certain  provhlous  af  Ihe  act:  None. 

SSA  MA  QA  t375B3 

Systun  name:  (Quality  Assurance  CasefBe. 

Sccutky  damHIrsHnu-  None. 

System  laratisn-  Twenty-five  (25)  field  offices  located  throughout 
the  United  States  (See  Appendix  D^). 

Categorfar  af  Individnali  covered  by  the  system:  Appli¬ 
cant/Beneficiary— An  individual  who  filed  a  prescribed  application 
for  SSI  benefits/  an  aged.  Mind,  or  disabled  person  who  meets  the 
SSI  requirement 

Categariei  af  recards  In  the  system:  The  (Quality  Assurance 
Casefile  contains  information  from  SSA  records  and  information 
obtained  by  Qaulity  Assurance  Specialists  from  SSI  beneficiaries 
and  from  cMlrteial  sources.  This  information  relates  to  the  sampled 
beneficiary’s  eligibility  for  SSI  payments  and  to  his  payment 
amount  llie  information  is  used  in  conjunction  with  similar  infor¬ 
mation  obtained  on  a  random  baus  nationwide  to  determine  the  ef¬ 
fectiveness  of  SSA’s  administration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  this  program  are 
being  administered  in  a  correct  and  uniform  manner. 

Authority  (or  maintananoe  of  the  qrstem:  Sections  1631(dKl)  and 
1631(eXl)(B)  of  title  XVI  of  the  Social  Security  Act. 

RsnHm  ases  of  records  amlntained  in  the  system,  iaclndiag  catego¬ 
ries  of  aaers  aad  the  parpmti  of  such  uses:  Iitformation  in  a  file  may 
be  used  to  contact  third-party  sources  to  verify  the  beneficiary’s 
statements,  and  to  locate  the  beneficiary  when  to  whereabouts  are 
unknown.  Disclosures  are  also  made  to  State  Welfare  Departments 
pursuant  to  agreements  with  the  Social  Security  Administration  for 
administration  of  State  supplementation  payments.  Disclosure  may 
be  made  to  a  congressional  office  from  ^  record  of  an  individuid 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individuaL 

Fsllcles  aad  practlcm  for  slnrlag,  retefeviag,  accesriag,  retaining, 
aad  dhpasiag  af  records  la  the  system: 

Starage:  ManiBa  folder. 

Retftevshilltj'.  The  Oiality  Assurance  Casefiles  can  be  retrieved 
if  social  security  number,  name,  and  address  are  known. 

SafegaardK  The  casefiles  are  stored  in  the  (Quality  Assurance 
Field  (Mfices  that  have  jurisdictional  responsibility  for  the  review 
(rf  the  selected  SSI  sanqile  case  either  in  locked  cabinets  and/or 
locked  rooms  or  in  space  serviced  by  GSA  guards. 

Rctealiaa  and  dhposal:  The  (Quality  Assurance  Casefile  is 
retained  18  months  after  the  month  the  case  was  selected  for  QA 
sample  case  review. 

System  amaagorfs)  aad  address: 

Director 

Office  of  Quality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Natfllcallaa  prscednre;  Requests  may  be  forwarded  to  the  Pro¬ 
gram  Review  Officers  (See  Appendix  D-3).  An  individual  who 
requests  notification  ot  or  access  to  a  medical  record  shaU,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  wiB  be  willing  to  review  the  rreord  and  inform 
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the  wbject  individual  of  its  contents  at  the  representative's  discre¬ 
tion.  (Ihese  notification  and  access  procedures  are  in  accordance 
with  Department  Reflations  (45  CI^,  Section  Sb.6)  Federal  Re¬ 
gister,  October  8,  \9fi,  page  47411.). 

Rceord  aeecas  pteoednres:  Same  as  notification  procedures. 
Requesters  shoukf  also  reasonably  specify  the  recoA  contents 
being  sou^t  (These  access  procedures  are  in  accordance  with.De- 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
OcU^r  8,  1975,  page  47410.). 

Contestlag  rceord  ptecednres:  Contact  the  official  at  the  address 
ntecified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrcc  categories:  Information  in  the  Supplemental  Securi¬ 
ty  Income  (Quality  Assurance  System  is  furnished  by  applicants  for 
and  beneficiaries  of  Supplemental  Security  Income,  representative 
payees  of  such  individuds  (where  appropriate).  Social  Security  Ad¬ 
ministration  ofHces,  and  other  Federal  and  State  agencies,  and 
(with  prior  written  permission  of  the  applicant  or  beneficiary)  from 
private  sources,  such  as  banks,  landlords,  etc. 

Syatenu  exempted  from  certain  provWons  of  the  act:  None. 

SSA  PO  DI  0175.02 

System  name:  Daily  Record  of  Certified  Benefits  HEW  SSA. 

Seevrity  claadficathm:  None. 

System  locatkm: 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  insurance  and  black  lung  beneficiaries. 

Categories  of  records  in  the  system:  The  name  and  address  of  the 
beneficiary(s)  or  the  name  and  address  of  the  representative  payee, 
the  social  security  number  of  the  beneficiary  or  the  individual  on 
whose  earnings  record,  benefits  are  being  paid,  the  beneficiary 
identification  code,  the  monthly  benefits  amount,  and  the  amount 
of  accrued  benefits  being  certified  via  a  monthly  updated  tape  for 
immediate  payment. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act  (42  U.S.C.  423),  and  5  U.S.C.  301,  30  U.S.C.  921. 

Rontliie  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
daily  of  all  benefit  amounts  authorized  for  payment  and  forwarded 
monthly  to  United  States  Treasury  Department  for  issuance  of  the 
benefit  checks.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  A  duplicate  of  the  data  that  is  transmitted 
to  the  Treasury  Eiepartment  is  maintained  on  a  tape  file  under 
security  measures  and  then  transferred  to  a  Federal  record  center 
for  permanent  storage. 

System  manager(o)  and  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  data  and  place  claim 
was  filed,  type  of  claim  (disab^ty,  black  lung,  supplemental  securi-  - 
ty  income)  and  return  address. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CHI,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975.  page  47410.).  ^ 

CoWtestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 


identify  the  recoid  and  specify  the  informatioa  to  be  contested. 
(Tliese  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register,  Octtdier  8.  1975.  page 
47411.). 

Rceord  sonrcc  categories:  Part  of  the  information  is  derived  from 
the  individual  and  part  from  the  computation  of  the  benefit  formu¬ 
la. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  0275.01 

System  name:  Initial  and  Continuing  Disability  Determination  File 
HEW  SSA. 

Scenrity  claasMcatlon:  None. 

System  location:  Each  Disability  Determination  Services  ottice. 
The  name  and  address  for  each  State  is  shown  in  Appendix  B. 

Categorto  of  individuals  covered  by  the  system:  Amlicants  for 
disability  insurance  and  black  lung  benefits  a^  applicants  for  Sup- 
plementri  Security  Income  alleging  a  disability  on  whom  the  Disa¬ 
bility  Determination  Services  had  made  an  initial  determination  and 
all  such  beneficiaries  on  whom  the  Disability  Determination  Service 
has  made  a  determination  of  continuance  (or  noncontinuance)  of 
disability. 

Categories  of  records  In  the  system:  Name  and  social  security 
number  of  wage  earner,  claimant’s  name  and  address,  sex,  date  of 
birth,  race,  marital  status,  number  of  children  (if  applicable),  al¬ 
leged  onset  date  of  disab^ty,  diagnosis,  beginning  a^  endi^  of 
prescribed  period  of  disability,  quarters  of  coverage  under  Social 
Security  Act,  basis  for  determination,  vocational  background  infor¬ 
mation,  number  of  years  in  occupation,  education  level,  reexamina¬ 
tion  date  (if  applicable),  and  date  of  application.  Also,  name  and 
title  of  persons  making  or  reviewing  the  determination,  and  certain 
administrative  data.  These  records  are  snap-out  type  forms  having 
multiple  carbon  copies.  One  of  these  copies,  designated  as  the 
‘State  Agency  Copy'  is  retained  by  the  Disability  Determination 
Service  (formerly  known  as  State  agencies). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  30  U.S.C. 
923(b)  Sections  221,  1633,  or  1634  of  the  Social  Security  Act,  and 
42  U.S.C.  421,  1833,  1834  under  which  each  State  may  enter  into  an 
agreement  with  the  Secretary  of  Health,  Education,  and  Welfare  to 
make  determinations  as  to  disability  with  respect  to  individuals 
within  that  State. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Disability  Determination 
Services  claims  personnel  utilize  the  information  after  the  claims 
file  itself  has  lefi  the  possession  of  the  Disability  Determination 
Service,  for  responding  to  subsequent  inquiries  from  the  claimant, 
a  treating  physician,  or  a  component  of  the  Social  Security  Ad¬ 
ministration.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carbon  copies  of  Forms  SSA-831  and  SSA-833  are  main¬ 
tained  in  sectionalized  files. 

Retrievability:  Filed  by  social  security  number  or  alphabetically 
by  the  claimant  or  beneficiary’s  name  depending  on  Disability 
Determination  Service  preference. 

Safeguards:  Accessible  only  to  Disability  Determination  Service 
personnel  and  subject  to  the  restrictions  on  disclosures  under  5 
U.S.C.  552(bK6),  21  U.S.C.  1175,  42  U.S.C.  1306. 

Retention  and  disposal:  May  vary  from  State  to  State  according 
to  the  preference,  but  generally  each  State  destroys  its  files  over  a 
period  varying  from  6  months  to  36  months  unless  held  in  an  inac¬ 
tive  storage  u^er  security  measures  for  a  longer  period. 

System  inanager(s)  and  address:  Assistant  Regional  Commis¬ 
sioner,  Disability  Insurance,  at  the  address  shown  in  Appendix  B. 

Notification  procedure:  Disability  Determination  Services  Ad¬ 
ministrator,  Disability  Determination  Services,  c/o  State  in  which 
the  individual  resides  and/or  information  is  likely  to  be  maintained. 
See  Appendix  B.  Requester  should  furnish  identifying  information: 
name,  social  security  number,  address  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  D^yart- 
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ment  Regulations  (45  CFR,  Section  Sb.6)  Federal  Register.  October 
8.  1975,  page  47411.). 

Rccard  access  praocdnres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
bei^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  prooednres:  (Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  R^ulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Rceord  sonroe  c^cgories:  These  records  summarize  information 
contained  in  the  file  Folder,  which  was  obtained  from  the  in¬ 
dividual  or  someone  acting  on  the  individual's  behalf  and  from  the 
individual’s  physician,  or  a  physician  peifcHming  a  consultative  ex¬ 
amination  or  from  hospitals  and  other  treatment  sources. 

Systeau  exempted  from  eertahi  provirioas  of  the  act:  None. 

SSA  PO  DI  t375A2 

System  aaaM:  Black  Lung  Payment  System  HEW  SSA. 

Security  classWicatkMii  None. 

System  locatioa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  syrtem:  Afl  black  lung 
beneficiaries  currently  entitled  to  receive  a  black  hmg  benefit  and 
beneficiaries  terminated  because  of  a  termination  event  as  defined 
in  the  Federal  Coal  Mine  Health  and  Safety  Act  ' 

Categories  of  records  ia  the  system:  The  Black  Lung  Master 
Records  consist  of  a  payment  master  record  and  a  benefit  master 
record  which  are  matched  once  a  month.  The  payment  master 
record  reflects  the  social  security  number  and  the  payment  identifi¬ 
cation  code  under  which  black  lung  benefits  are  awarded  and  pay¬ 
ment  data  such  as  the  monthly  payment  amount,  the  scheduled 
payment  amount,  offset  information,  the  number  of  beneficiaries 
on  the  account  as  well  as  the  number  of  beneficiaries  in  the  pay¬ 
ment,  the  month  of  accrual,  the  month  of  debit,  credit  infonnation, 
future  month  of  adjustment  diary  dates,  cross-reference  informa¬ 
tion,  payee  name  and  address  information,  direct  deposit  data,  and 
statistic^  infonnation.  The  benefit  master  record  contains  a  benefit 
record  for  each  beneficiary  on  the  account  which  includes  the  so¬ 
cial  security  number,  the  pay  uent  and  benefit  identification  codes, 
the  payment  status,  the  monthly  benefit  amount,  the  beneficiary’s 
name,  type  of  benefit,  data  of  birth,  race,  sex,  offset  information, 
credit  infonnation,  date  of  filing,  date  of  entitlement,  representative 
payee  infonnation,  and  statistic^  infonnation. 

Only  the  latest  action  taken  is  reflected  on  these  records.  The 
records  may  be  in  the  following  form:  Payment  Master 
Record  Computer  File;  Benefit  Master  Record  Computer 
File;  Treasury  Payment  Tape  File;  Microfiche  Files; 

Payment  Reference  Listing;  Benefit  Reference  Listing. 

Authority  for  maintenance  of  the  system:  Sections  413  and  415  of 
Part  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  (Black 
Lung). 

Routine  uses  of  records  maiotained  ia  the  system,  fascladlng  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  ^ta  on  the  Black 
Lung  Master  Records  is  used  by  social  security  employees  for 
responding  to  inquiries,  computer  exception  processing,  conversion 
of  benefits,  end  of  the  month  reconciliations,  statistical  studies  to 
generate  payment  tapes  for  Treasury,  and  for  exchanges  with  the 
Department  of  Labor  for  administering  provisions  of  Title  TV  of  the 
Black  Lung  Act.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individuad. 

Polidet  and  practices  for  storing,  retrieving,  arrrmlng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper. 

Retrievability:  By  social  security  number. 

Safeguards:  Magnetic  tape  is  protected  through  standard  security 
measures  used  for  all  Social  Security  Adm^stration  computer 
records.  Paper  records  are  subject  to  the  same  safeguards  as  all 
other  information  in  the  Soda!  Security  Administration  relating  to 
claims  and  beneficiary  records. 


■ateufisn  and  diqpoaal:  Magnetic  tape  records  are  retained  up  to 
90  days.  Paper  rerards  are  usually  destroyed  after  use,  except 
where  needed  for  documentation  of  the  claims  folder. 

System  nmnagcrfs)  «mI  address: 

I>Q(ector 

Bureau  Disability  Insurance 

Baltimoie,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  a^  return  address. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  R^iulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
^>ecified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  infonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  for  the  Black  Lung 
Master  Records  is  furnished  by  the  beneficiary  at  the  time  of  filing 
for  benefits  via  the  application  form  and  necessary  proofs  and  dur¬ 
ing  the  period  of  entitlement  when  notices  of  events  such  as 
changes  of  address,  work,  noarriage,  etc.,  are  given  to  the  Social 
Security  Administration  by  the  beneficiary.  This  information  is 
prepared  for  input  to  this  system  from  the  Black  Lung  claims  fol¬ 
ders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  0475.02 

System  aaase:  Consultative  Physician  File  HEW  SSA. 

Security  rlassifh  athwi;  None. 

System  location:  Offices  of  the  Disability  Determination  Services 
(DDS)  of  each  State  that  nuy  currently  maintain  this  type  of  file. 
The  names  and  addresses  of  each  DDS  are  in  Appendix  B. 

Categories  of  iadividnals  covered  by  the  system:  Physicians  who 
have  expressed  a  willingness  to  conduct  '.xmsultative  examinations 
for  the  DDS  and,  in  some  instances,  other  physicians  with  whom 
the  DDS  has  contact.  The  latter  are  usually  treating  physicians. 

Categariei  of  records  in  the  system:  Information  relative  to  a 
physician’s  speciality,  past  experience  with  him  as  to  the  prompt¬ 
ness  with  which  he  submits  reports,  general  thoroughness  of  his  re¬ 
ports,  etc.,  as  well  as  perhaps  conunents  on  the  physician’s  own 
preferences  (such  as  appointment  hours,  etc.). 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  30  U.S.C. 
923(b),  Sections  221,  1633,  and  1634  of  the  Social  Security  Act 
under  which  each  State  may  enter  into  an  agreement  wi^  the 
Secretary  of  Health.  Education,  and  Welfare  to  make  determina¬ 
tions  as  to  disability  with  respect  to  individuals  within  that  State. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congresskmal  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  acemsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  DDS  Maintains  its  own  records  and  the  method  of 
storage  may  vary  from  State  to  State.  Generally,  the  information  is 
on  a  file  csird  maintained  in  a  standard  card  file  cabinet. 

Retrievability:  Records  are  filed  alphabetically  and  are  retrieved 
manually  by  authorized  personnel.  DDS  personnel  utilize  this  infor¬ 
mation  when  considering  the  need  for  additional  medical  evidence 
in  claims  under  Titles  II  and  XVI  of  the  Social  Security  Act  or 
Title  IV  of  the  Federal  Coal  Miners  Health  and  Safety  Act. 

Safeguards:  Only  authorized  Disability  Determination  Services 
personnel  have  access  to  these  records.  Personal  infonnation  other 
than  the  name  of  the  physician  is  subject  to  the  disclosure  restric¬ 
tions  of  5  U.S.C.  552(bX6).  21  U.S.C.  1175,  and  42  U.S.C.  1306. 

Retention  and  disposal:  Disability  Determination  Services  policy 
as  to  retention  and  disposal  varies  from  State  to  State,  but 
generally,  the  file  is  purged  upon  death,  retirement,  or  relocation  of 
the  physician. 
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Syateoi  aiaiiaser(t)  and  addrcw:  Assistant  Regional  Commis¬ 
sioner,  Disability  Insurance  at  the  address  shown  in  Appendix  B 

Notification  proccdnrc:  Inquiries  and  requests  by  individuals 
should  be  addressed  to: 

Disability  Determination  Services  Administrator 
Disability  Determination  Services 
C/O  State  in  which  the  individual  resides  and/or 
information  is  likely  to  be  maintained. 

Record  accca  procedures:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  record  contents 
bei^  sought.  (These  access  procediues  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  197S,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonrce  categories:  Most  information  is  obtained  directly 
from  the  physician.  Observations  of  Disability  Determination  Ser¬ 
vices  personnel  about  the  physician,  such  as  a  doctor’s  general 
promptness  in  filing  reports,  may  occasionally  be  found  in  a  physi¬ 
cian’s  file. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PO  DI  0575.01 

System  name:  Critical  Case  Processing  Time  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  indivMnals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  disability 
benefits  is  pending. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants  and  dates  requests  were  received  and  processed. 

Anthority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act 

Routine  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrposcs  of  such  nacs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practiees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

RetrievabiUty:  Access  is  by  use  of  the  social  security  number. 
Records  used  monthly  to  prepare  processing  time  reports. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and.photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  until  the  decision  is 
made  at  which  time  the  reco^  is  erased. 

System  nmnagerfs)  and  address: 

Director 

Bureau  of  Disability  Insurance 

Baltimore,  Maryland  21241 

Notification  preeedors:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date,  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  aM  return  address. 

Record  aceem  nreeednres:  Same  as  notification  procedures. 
Requesters  should  also  reasoimbly  specify  the  record  contents 
bei^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regtibdions  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

CaMcsfiag  raeavd  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procediwes  above,  and  reasonably 
identtfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 


(45  CFR.  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
'47411.). 

Record  source  categories:  Records  are  prepared  from  control 
sheets  showing  date  of  requests,  date  request  was  processed  and 
type  of  request. 

Systems  exempted  from  certain  provWons  of  the  act:  None. 

SSA  PO  DI  0675.01 

System  name:  Disability  Hearing  Processing  Time  HEW  SSA. 

Security  clasrification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Cat^ories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  cimmant,  district  office.  Bureau  of  Disability  Insurance,  and 
total  time  in  days  and  percentiles. 

Anthority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act 

RoutiM  nses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  pnipoaes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  fw  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

RetrlevaMllty:  Access  is  by  use  of  the  social  security  number. 
Elapsed  time  data  included  in  monthly  and  annual  reports  to 
management. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc.' 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability.  Mack  lung,  supplemental  securi¬ 
ty  income)  a^  return  address. 

Record  aecem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regidations  (45  CITt,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identtfy  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  DejMutment  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Elapsed  time  data  is  extracted  from  the 
file  folder. 

Systems  exempted  from  eertaia  provWons  of  the  act:  None. 

SSA  PO  DI  0775A2 

System  aaaw:  Disability  Data  Record  HEW  SSA. 

SecarRy  clnssMkation:  Nmie. 

System  locatioa: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  el  iadividaals  caveead  Iqr  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disabili¬ 
ty  benefit  has  been  allowed  or  denied. 

Catagsrim  at  recerds  In  the  syetsas:  Social  security  numbers  of 
the  clmmant  and  other  demographic  and  statistical  information 
relating  to  the  disability  decision. 
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Authority  for  maintenance  of  the  lystem:  Section  221  of  the  Social 
Security  Act. 

Routine  uaes  of  records  maintained  in  the  sy^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  are  made  to 
the  Energy  Resources  Development  Administration  for  their  study 
of  the  long  term  effects  of  low-level  radiation  exposure.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storii^,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retiievability:  Access  is  by  use  of  the  social  security  number. 
This  tape  is  used  for  various  special  studies. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc.  For  computerized  records,  eiwtroni- 
uUy  transmitted  between  Central  Office  and  field  office  locations 
(including  organizations  administering  SSA  programs  under  contrac¬ 
tual  agreements),  systems  securities  are  established  in  accordance 
with  Departmental  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  include  a  lock/unlock  password  system,  ex¬ 
clusive  use  of  leased  telephone  lines,  a  terminal  orient^  transac¬ 
tion  matrix,  and  an  audit  trail. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address.  An  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative’s  discretion,  (lliese  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (45  CFR,  Section  5b.6)‘  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  record  represents  data  extracted 
from  the  Form  SSA-831  -  Disability  Determination  and  Transmittal 
which  summarizes  information  contained  in  the  file  folder  which 
was  obtained  from  the  individual  or  someone  acting  on  the  in¬ 
dividual’s  behalf. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

SSA  PO  DI  0875.01 

System  name:  Completed  Determination  Record  -  Continuing  Disa¬ 
bility  Determinations  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  Allowed  disability 
claimants  on  which  a  continuing  disability  issue  has  occurred  and  a 
decision  of  continuance  or  cessation  has  been  approved. 

Categories  of  records  In  the  system:  Name  and  social  security 
number  of  the  individual  and  other  data  such  as  date  of  birth.  Dis¬ 
trict  and  State  Agency  Code,  date  disability  began,  type  of  claim, 
reasons  for  retmning,  continuance  or  cessation  code,  date  of  ter¬ 
mination  (if  applicable),  date  of  completion,  etc. 


Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  E>isclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  pmctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  qrstem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
Used  primarily  to  record  t^  result  of  continuing  disability  in¬ 
vestigations. 

Safeguards:  Only  authothized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards,  and  photographs,  etc. 

Retention  and  dispoaal:  Tapes  are  maintained  indefinitely. 

System  numagerfs)  and  addrem: 

Director 

Bureau  of  Disability  Insurance 
Baltinoore,  Marylaiid  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  iqiproximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address.  An  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will 
be  willing  to  review  the  record  and  inform  the  subject  individual  of 
its  contents  at  the  representative’s  discretion.  (Tliese  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975, 
page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  These  records  summarize  information 
contained  in  the  claims  folder  which  was  obtained  from  the  in¬ 
dividual  or  someone  acting  on  the  individual’s  behalf  and  from  this 
individual’s  physician,  or  a  physician  performing  a  consultative  ex¬ 
amination  or  from  hospitals  and  other  treatment  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  0975.02 

System  name:  Administrative  Disallowance  Records  for  Technical 
Denials  HEW  SSA. 

Security  classificatloo:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  Any  disability  ap¬ 
plicant  whose  claim  has  been  disallowed  for  technical  reasons, 
generally  for  failure  to  meet  the  insured  status  provisions  at  any 
time. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
district  office  code,  disallowance  code,  date  claim  filed,  disal¬ 
lowance  notice  number  and  date  processed. 

Anthority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 
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Mkk*  aad  aractkcs  for  ■fotfog,  rctrfevfaig,  aeeeafaig,  rrtololag, 
•■d  dlipoilag  of  rooordfl  la  the  qrotoai: 

Storofe:  Magoetic  topes. 

Estrisvohlllty!  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  workload  accountmg  source 
for  disability  decisions  on  applicants  who  never  met  or  do  not  meet 
the  insured  status  provisions  in  relation  to  the  date  disability  b^an. 

Saffyiar^;  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  p^ormance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

BrtwHon  and  dlspoanl:  Tapes  are  retained  indefinitely. 

Syafsas  maaagsrfs)  aad  addreas; 

Director 

Bureau  of  Disability  Insurance 
,  Baltimore,  Ma^laiid'21241 

Nelllk  alien  proeednrc:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  riled,  type  of  claim  (disab^ty,  black  hing,  supplemental  securi¬ 
ty  income)  and  return  ad^ss. 

Beeord  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonaldy  specify  the  reconl  contents 
bei^  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  197S,  page  47410.). 

Cnnlrstlng  reeotd  procednrcs:  Contact  the  official  at  the  address 
specified  imder  notification  procedures  above,  and  reasmiably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  for  this  record  is  taken 
from  Form  SSA-201B,  Determination  of  Disallowance  -  Disability 
Claim  which  is  completed  by  a  Social  Security  Administration  em¬ 
ployee  to  document  the  reason  for  the  determination. 

Sysicau  excaiptcd  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  1075.02 

Systeai  name:  Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HEW  SSA. 

Security  flassllkatlnn;  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maiyland  21233 

Categorks  el  fasdlvldnals  covered  by  the  system:  Disability  clai¬ 
mants  accepted  for  vocational  rehabilitation  services  under  the 
reimbursement  provisions  and  now  reported  as  closed  (no  longer 
receiving  service). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  disabled  beneficiary  together  with  other  statistical  in¬ 
formation  such  as  ty^  of  claim,  closure  status,  date  of  closure. 
State  vocational  rehabilitation  code,  date  of  form  etc. 

Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act 

Routine  nses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purpoees  of  such  nses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practlees  (or  storing,  retrieving,  acceseing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrlsvablllty:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  accounting  source  for  clai¬ 
mants  involved  in  the  vocational  rehabilitation  reimbursement  pro¬ 
gram.  The  receipt  of  notice  of  closure  Form  SSA-833  clears  the 
control. 

Safs^nards:  Only  authorized  personnel  having  a  need  for  this  in- 
formamn  in  the  p^ormance  of  their  official  duties  have  access  to 
4his  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  dlspoaal:  Tapes  are  maintained  indefinitely. 

System  numagsrfs)  aad  at^drees: 


Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notmcatlon  procedare:  Contact  the  ssrstems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  return  address.  An  individual  who  requests  notifica- 
^^aon  of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will 
be  willing  to  review  the  record  and  infomf  the  subject  individual 
its  contents  at  the  representative’s  discretion.  (These  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (43  CFR,  Section  3b.6)  Federal  Register,  October  8,  1973, 
page  47411.). 

Reconl  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register, 
Octo^r  8,  1973,  page  47410.). 

Con  testing  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  The  data  is  extracted  from  Forms  SSA- 
833  -  Vocational  Reltobilitation  Report  to  Social  Security  Adminis¬ 
tration  which  is  completed  by  State  offices  of  vocational  rehabilita¬ 
tion. 

Systenu  exempted  from  certain  provWoas  of  the  act:  None. 

SSA  PO  DI  1175.01 

System  name:  Reimbursement  from  Trust  Fund  for  Vocational 
Rehabilitation  Services  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  al  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  of  iadlvldoals  covered  by  the  system:  Disabled  clai¬ 
mants  referred  and  undergoing  consi^ration  for  vocatioiud  reha¬ 
bilitation  services;  costs  of  such  services  to  be  reimbursed  from  so¬ 
cial  security  trust  or  general  funds  providing  a  beneficiary  status 
exists. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  clainumt  as  well  as  vocational  rehabilitation  state 
and  district  office  code,  type  of  claim,  amount  of  benefit  (at  time 
of  referral),  date  of  request  for  status. 

Authority  for  maintenance  of  the  system:  Sections  222  and  1613  of 
the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  tystem.  Including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Disclowre  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  nude  at  the 
request  of  that  individual. 

Policies  and  practices  lor  storing,  retiievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Rctrlevability:  Access  is  by  use  of  the  social  security  number. 
Serves  as  a  control  and  monitor  of  vocatioiud  rehabilitation  referral 
activity  in  the  disability  program  in  order  to  validate  the  use  of 
trust  funds  and  general  funds  expended  for  services  rendered. 

Safeguards:  Only  authorized  persoimel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Rctcutlan  and  disposal:  Records  are  destroyed  upon  notification 
of  closure  from  the  State  agency  or  upon  expiration  of  five  years 
from  date  record  was  created,  whichever  occurs  first 

System  managwrfs)  aad  addrem: 

DirecUMT 

Bureau  of  Disability  Insurance 

Baltimore,  Marylaiid  21241 
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NotifkatioB  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filedy  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  basic  record  is  prepared  as  the' 
result  of  a  written  or  teletyped  request  for  benefit  status  from  the 
State  agency.  Additional  iniormation  is  secured  from  the  master 
beneficiary  record  and  the  supplementary  security  record  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  1275.01 

System  name:  Initial  Agency  Disability  Cases  Time  Study  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Calories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants. 

Cate^ries  of  records  in  the  system:  Social  security  numbers  of 
the  claimant,  time  differential  in  months  and  days  between  critical 
date  fields  of  processed  cases. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Rctrievabiiity:  Access  is  by  use  of  the  social  security  number. 
The  data  is  used  to  provide  Bureau  of  Disability  Insurance  manage¬ 
ment  in  the  field  and  central  office  with  processing  time  informa¬ 
tion  •  nationally  and  State  by  State. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Rcteutloa  and  disposal:  Tapes  are  maintained  indefinitely. 

System  managers)  and  addrem: 

Director,  Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disab^ty,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  data  is  extracted  from  a  control 
document  after  the  file  folder  is  received  in  the  Bureau  of  Disabili¬ 
ty  Insurance. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  1375.01 

System  name:  Lag  Period  Between  Initial  Denial  Notice  and  Recon¬ 
sideration  Study  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  claimant.  State  agency  code,  month  -year  of  processing,  request 
code. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

~  Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  data  is  extracted  from  the  in¬ 
dividual’s  claim  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DI  1475.01 

System  name:  Vocational  Rehabilitation  Savings  Calculation  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disability 
beneficiaries  reported  by  State  vocational  rehabilitation  agency  as 
no  longer  receiving  vocational  rehabilitation  service. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  beneficiary  and  identifying  information  about  the 
notice  of  disclosure,  the  date  of  termination  or  reduction  in 
benefits,  if  any,  amount  of  benefit,  amount  of  savings  and  other 
miscellaneous  data. 

Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act. 
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Roattac  OMS  of  ncorda  nafartaiacd  is  the  fyttm,  tochwilng  catefo* " 
rits  ol  aam  aad  the  parpoeee  ol  each  ucs:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Magnetic  tapes. 

Rctrlevabillty:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  primarily  as  a  source  for  furnishing  statistical 
and  benefit  information  on  the  vocational  rehabilitation  reimburse¬ 
ment  program. 

Safegnards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Rctcatioa  and  disposal:  Tapes  are  maintained  indefinitely. 

System  aumageits)  aad  address: 

Director 

Bureau  of  Disability  Insurance 

Baltimore,  Marylaniil  21241 

NotificatioB  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  imd  place  claim 
was  filed,  type  of  claim  (disab^ty,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Roister, 
October  8,  1975,  page  47410.). 

Contesting  record  proeednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  is  extracted  and  com¬ 
piled  from  the  vocational  rehabilitation  closure  report,  the  master 
beneficiary  record  and  the  summary  earnings  record. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PO  DI  1575.02 

System  name:  Quality  Evaluation  Data  Records  HEW/SSA. 

Security  classification:  None. 

System  location:  Bureau  of  Disability  Insurance,  Baltimore, 
Maryland  21241 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  application  for  Siocial  Security  Disability  Benefits  and/or 
Supplementary  Security  Income  Benefits. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants,  demographic,  diagnostic,  and  other  types  of  data 
generated  as  a  result  of  a  review  of  the  State  actions  on  the  claim. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Rontine  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressioiud  office  from  the  record  of  an  in^vidual  in 
response  to  an  in^u^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  consists  of  tape,  disk,  and  card  records. 

Retrlevability:  The  records  are  maintained  in  SSN  sequence. 
Records  are  used  to  report  monthly  results  of  the  review  of  the 
state  disability  determination  process. 

Safegnards:  Records  are  subject  to  the  same  rules  and  safeguards 
as  all  other  information  in  SSA  relating  to  claims  and  beneficiary 
records.  (See  Appendix  J). 

Retention  and  disposal:  The  records  are  maintained  until  a  deci¬ 
sion  about  entitlement  is  made  then  erased  or  otherwise  destroyed. 

System  maaagcr(s)  aad  addresn 

Director 

Bureau  of  Disability  Insurance 

Baltimore,  Maryland  21241 


Notification  procadnwi  Contact  the  systems  manager  in  writing 
and  furnish  social  security  number,  lume,*  approximate  date,  pliM 
claim  was  filed,  type  of  claim  (disability  or  supplemental  security 
income)  and  return  address.  An  individual  who  requests  notificatiou 
of  or  access  to  a  medical  record  shall,  at  the  time  the  rerpiest  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (Thi^  notification  and 
access  procedures  are  in  accordance  with  Department  R^ulations 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recora  ermtents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR,  Section  5bJ(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no&ication  |»ocedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categorlei^  Records  are  prepared  from  extract 
forms  and  show  decision,  Hiagnoeia  and  other  iitformation. 

Systems  exempted  from  rerteiu  provisioas  of  the  act:  None. 

SSA  PO  W  0175.03 

System  name:  Master  files  of  Social  Security  Number  Holders 

HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  aystem:  All  individuals 
who  have  obtained  social  security  numbers. 

Categories  of  records  in  the  sjntem:  This  system  contains  all  of 
the  information  received  on  orii^nal  applications  for  social  security 
numbers  and  any  changes  in  the  information  on  the  applications 
that  are  submitt^  by  the  social  security  number  bolder.  Ooss-^ 
reference  may  be  no^  where  multiple  numbers  have  been  issued 
to  the  same  individual;  an  indication  that  benefit  claim  has  been 
made  under  this  social  security  number. 

Authority  for  malutmance  of  the  system:  Section  205(a)of  the  So¬ 
cial  Security  Act;  Section  205(c)  (2)  of  the  Social  Security  Act. 

Routlae  asm  of  records  molntolnfd  hi  the  system,  tnrluding  catego- 
rim  of  users  and  the  purposes  of  such  uses: 

1.  The  State  Unemployment  Compensation  Agencies  to  verify 
social  security  numters  in  unemployment  compensation 
claims  cases. 

2.  Employers  are  notified,  on  written  request,  of  the  social 
security  number  of  an  employee  in  order  to  complete  their 
records  for  reporting  FICA  to  the  Social  Security 
Administration. 

3.  State  welfare  agencies  are  notified  on  written  request,  of  the 
social  security  numbers  of  AFDC  a{q>licants  or  recipients. 

4.  Ibe  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  the  Social  Security  Act. 

5.  The  Department  of  Justice  (Immigration  and  Naturalization 
Service)  for  the  identification  and  location  of  aliens. 

6.  The  Dei>artment  of  Justice  (Federal  Bureau  of  Investigation) 
and  the  Department  of  Treasury  (United  States  Secret 
Se^ke)  for  national  security  matters  and  in  connection  with 
threats  on  the  life  of  the  President  or  other  dignitaries. 

7.  A  person  or  agency  showing  compelling  circumstances 
affecting  the  health  or  safety  of  someone,  or  relating  to  the 
identity  of  an  amnesic,  mentally  incompetent,  or 
unconscious  individual. 

8.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment. 

9.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure. 

10.  Treasury  Department  for  collection  of  social  security  taxes 
and  for  verificatkm  of  taxpayers*  identification  numbw 
(social  security  numberl. 
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11.  Disclosures  to  contractors  under  contract  to  the  SSA  for 
the  onMtng  conversion  of  paper  documents  to  machine 
readable  form  for  entry  into  magnetic  tape  files. 

12.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  imuvidual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  punchcards,  magnetic  tape,  microfilm;  and  microfiche 
files. 

Retrievabllity:  Records  in  this  system  are  indexed  both  by  social 
security  number  and  by  name.  This  information  is  used  for  the  fol¬ 
lowing  purposes:  by  Social  Security  Administration  as  basic  control 
for  retained  earnings  information;  by  Social  Security  Administra¬ 
tion  as  a  basic  control  and  data  source  to  prevent  issuance  of  multi¬ 
ple  social  security  numbers;  by  Social  Security  Administration  as 
the  means  to  correctly  identify  incorrectly  reported  names  or  social 
security  numbers  on  earnings  reports;  by  Social  Security  Adminis¬ 
tration  for  resolution  of  earnings  discrepancy  cases;  by  Social 
Security  Administration  for  document  history  in  processing  claims; 
by  Social  Security  Administration  for  statistical  studies. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  issued  only  to  authorized  personnel.  All 
microfilm,  microfiche,  and  paper  files  are  accessible  only  by 
authorized  personnel  who  have  a  need  to  know.  For  computerized 
records,  electronically  transmitted  between  Central  Office  and  field 
office  locations  (including  organizations  administering  SSA  pro¬ 
grams  under  contractual  agreements),  systems  securities  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Safeguards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephone 
lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal;  All  paper  forms  are  retained  until  they  are 
filmed  or  are  entered  on  tape  and  the  accuracy  verififed,  then  they 
are  destroyed  by  shredding.  All  tape,  microfilm,  microfiche  files 
are  updated  periodically.  The  out-of-date  magnetic  tapes  are  erased. 
The  out-of-date  microfiche  is  shredded  by  the  application  of  heat. 

System  manager(s)  and  address: 

Director 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining 
to  himself  by  providing  his  name  and  social  security  number,  or  if 
the  social  security  number  is  not  known,  date  of  birth,  place  of 
birth,  mother's  maiden  name  and  father’s  name,  and  evidence  of 
identity  to  the  Assistant  Bureau  Director,  Systems,  Bureau  of  Data 
Processing,  6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf.  The  social  security  number  itself 
is  assigned  to  the  individual  as  a  result  of  internal  processes  of  this 
system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DP  0275.02 

System  name:  Earnings  Recording  and  Self-Employment  Income 
System  HEW  SSA. 

Security  classification:  None. 

System  iocation: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Category  of  individuals  covered  by  the  system:  Any  person  who 
has  been  issued  a  social  security  number  and  who  may  or  may  not 
have  earnings  under  social  security  or  self-employment  income. 

Categories  of  records  in  the  systm:  This  contains  records  of  all 
social  security  number  holders,  their  mune,  date  of  birth,  sex,  race, 
a  summary  of  their  yearly  earnings,  quarters  of  coverage,  special 
employment  codes  (i.e.,  self-employment,  militt^,  agriculture,  and 
railroad),  benefit  status  and  employer  identification. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act  and  section  205(cX2)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  State  social  security  ad¬ 
ministrators  for  correcting  and  reconstructing  State  employee 
earnings  records  for  social  security  tax  purposes;  the  Treasury  De¬ 
partment  (Internal  Revenue  Service)  for  collecting  social  security 
taxes;  the  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating  to  rail¬ 
road  employment;  the  Department  of  Justice  (Federal  Bureau  of  In¬ 
vestigation  and  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  the  Social  Security  Act;  the  Department 
of  Justice  (Immigration  and  Naturalization  Service)  for  the  identifi¬ 
cation  and  location  of  aliens;  State  Departments  of  Public  Welfare 
for  quality  control  studies  of  grants-in-aid  recipients;  to  the  Energy 
Resources  Development  Administration  for  their  study  of  the  long¬ 
term  effects  of  low-level  radiation  exposure;  to  the  Department  of 
Labor  for  administering  provisions  of  Title  IV  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  and  for  studies  of  the  effectiveness  of 
training  packages  to  combat  poverty,  and  to  the  Civil  Service  Com¬ 
mission.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms,  . 
paper  lists,  punchcards,  microfilm  and  magnetic  tape  files. 

Retrievabllity:  Records  in  this  system  are  indexed  by  social 
security  number  and  name.  This  information  is  used  for  the  follow¬ 
ing  purposes:  As  a  primary  working  record  file  of  all  social  security  ' 
number  holders;  as  a  quarterly  earnings  record  detail  file  to  provide 
full  data  in  wage  investigation  cases;  to  provide  information  for 
determining  amount  of  benefits;  to  record  all  incorrect  or  in¬ 
complete  earnings  items;  to  reinstate  incorrectly  or  incompletely  re¬ 
ported  earnings  items;  to  record  the  latest  employer  of  a  wage 
earner;  for  statistical  studies;  for  identification  of  possible  overpay¬ 
ments  of  benefits;  for  identification  of  individuals  entitled  to  addi¬ 
tional  benefits;  provide  information  to  employers  and  former  em¬ 
ployers  for  correcting  or  reconstructing  earnings  records  and  for 
social  security  tax  purposes;  workers  and  self-employed  individuals 
in  the  form  of  earnings  statements  or  quarters  of  coverage  state¬ 
ments;  provide  information  to  Social  and  Rehabilitation  Ser¬ 
vice/Health,  Education  and  Welfare  for  locating  deserting  parents. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  which  are  issued  only  to  authorized  personnel. 
All  microfilm  and  paper  files  are  accessible  only  by  authorized  per¬ 
sonnel  with  a  need  to  know.  For  computerized  records,  electroni¬ 
cally  transmitted  between  Central  Office  and  field  office  locations 
(including  organizations  administering  SSA  programs  under  contrac¬ 
tual  agreements),  systems  securities  are  established  in  accordance 
with  Departmental  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  include  a  lock/unlock  password  system,  ex¬ 
clusive  use  of  leased  telephone  lines,  a  terminal  oriented  transac¬ 
tion  matrix,  and  an  audit  trail. 

Retention  and  disposal:  All  paper  forms  and  cards  are  retained 
until  they  are  filmed  or  are  entered  on  tape  and  the  accuracy 
verified,  then  they  are  destroyed  by  shredding.  All  tapes  and 
microfilm  files  are  updated  periodically.  The  out  of  date  magnetic 
tapes  are  erased.  The  out  of  date  microfilm  is  shredded. 

System  managers)  and  address: 

Director 

Bureau  of  Data  Processing 

6401  Security  Boulevard  ^ 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining 
to  himself  by  providing  his  social  security  number,  name,  signature, 
or  other  personal  identification  and  referring  to  this  system  to 
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Assistant  Bureau  Director,  Systems,  Bureau  of  Data  Processing, 
6401  Security  Boulevard,  Baltimore,  Maryland  2123S. 

Record  accca  proccdorcs:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  reco^  contents 
bei^  sou^t.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contcstfag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Social  security  number  applicants,  em¬ 
ployers,  self-employed  individuals.  Department  of  Justice 
(Imriiigration  and  Naturalization  Service),  Department  of  Treasury 
(Internal  Revenue  Service)  master  beneficiary  record  of  Soci^ 
Security  Administration. 

Systeuu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DP  0375.01 

System  name:  Correspondence  File  of  the  Bureau  of  Data 

Processing  HEW  SSA. 

Security  classification:  None. 

System  locatkm: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  j 

Categories  of  individuals  covered  by  the  system:  Any  individual 
requesting,  reporting,  or  changing  earnings  information  and/or 
inquiring  about  some  aspect  of  the  Social  Security  Act. 

Categories  of  records  in  the  system: 

1 .  Correspondence  received  from  individual,  as  well  as  copies 
of  the 

replies  to  the  correspondence  concerning: 

(a)  general  questions  aboiit  the  Social  Security  Act  and/or 

(b)  adjustments  of  earnings,  based  on  either  the  incoming 
correspondence  or 

internal  checks  of  the  earnings  record. 

2.  Minister  waiver  forms,  i.e.,  forms  filed  by  the  clergy  for  the 
election 

or  waiver  of  coverage  under  the  Act. 

3.  Notices  of  deportation. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  205(cK2) 
of  the  Social  Security  Act;  Federal  Records  Act  of  1950  (64  stat. 
583). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  Folders  on  open  shelving. 

Retrievabllity:  Alphabetical,  Employer  Identification  Number  and 
Social  Security  Number.  Reference  file  used  to:  (a)  assist  Social 
Security  Administration  correspondents  in  preparing  replies  to  sub¬ 
sequent  inquiries;  (b)  house  minister  waiver  forms  thus  preventing 
an  erroneous  payment  of  social  security  benefits;  (c)  house  notices 
of  deportation. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  files. 

Retention  and  dispoeal:  a.  Records  are  maintained  for  periods  of  1 
year,  4  years  or  indefinitely  as  follows:  Permanent  Retention-All 
material  which  will  affect  the  future  development  of  claims;  copies 
of  coverage,  wage  and  self-employment  income  determinations; 
proof  documents  and  deportation  notices.  Four  Years  Retention- 
Correspondence  and  evidence  up<m  which  coverage,  wage  and  seif 
-employment  income  determinations  are  based;  correspondence 
which  must  be  held  until  statute  of  limitations  has  run.  One  Year 
Retention-General  correspondence  regarding  returning  documents 
to  individuals,  letter  forwarding,  denial  of  confidential  information, 
release  of  confidential  information  to  a  third  party  based  on 
authorization  (actual  or  inferred)  and  undeliverable  material,  b. 
Records  are  destroyed  by  shredding. 

Syslaaa  mauagsrfs)  aud  address: 


Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatioa  procedure:  Assistant  Bureau  Director,  Systems,  BDP 
6401  Security  Boulevard,  Baltimore  M^Iand  21235  Individual 
should  provide  the  Social  Security  AdministratuHi  with  their  full 
name  a^  social  security  number  and  return  address  and  refer  to 
this  system  when  requesting  information. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures '  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals,  as  well  as  copies  of  our  replies  to  this  correspondence. 
Also  correspondence  generated  as  a  result  of  Social  Security  Ad¬ 
ministration  internal  checks  of  the  earnings  records. 

Systems  exempted  from  certain  proriahms  of  the  det:  None. 

SSA  PO  DP  0475.03 

System  name:  Record  of  Earnings  Information  Furnished  for  Non- 
Program  Purposes  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  individual  or 
his  survivor,  or  the  legal  representative  of, the  individual  or  his 
estate,  requesting  earnings  information  for  a  non-program  purpose. 

Categories  of  records  in  the  system:  1.  Correspondence  and/or  re¬ 
lated  documents  as  well  as  copies  of  replies  to  the  correspondence 
concerning  earnings  information  from  an  individual’s  record.  2.  An¬ 
notated  index  cards  indicating  individual  case  disposition. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  EXsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  Folders  and  Index  Card  File. 

Retrievability:  Index  Card  -  Alphabetical;  Manila  Folders  -  Quar¬ 
terly,  by  Social  Security  Number. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  files. 

Retention  and  disposal:  No  specific  authority.  Records  are  main¬ 
tained  as  a  working  fde  for  a  period  of  three  to  six  months  and 
then  destroyed. 

System  managers)  and  addrem: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  a.  Assistant  Bureau  Director  (Systems), 
Bureau  of  Data  Processing,  6401  Security  Boulevard,  Btdtimore, 
Maryland  21235. 

b.  Individual  should  provide  the  Social  Security 
Administration  with  his  full  name  and  social  security  number 
when  obtaining  information  from  the  system. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  aou^t.  (These  access  procedurex  are  in  accordance  with  De¬ 
partment  Reguhitiaiis  (45  CFR,  Section  5b.5(8)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Coatcsting  record  procedures:  Contact  the  official  at  the  address 
specified  under  noufication  procedur^  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals  or  their  legal  representatives,  and  copies  of  subsequent 
replies  to  this  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  DP  0575.00 

System  name:  Record  of  Employees  Authorized  to  Review  Bureau 
Records  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Data 
Processing  employees  who  are  authorized  and  required  to  examine 
various  Bureau  records  in  the  course  of  discharging  their  duties. 

Categories  of  records  in  the  system:  This  system  contains  an  in¬ 
dividual’s  name,  date  of  signature,  and  identification  badge  number 
assigned. 

Authority  for  maintenance  of  the  system:  Records  of  the  Social 
Security  Administration  are  confidential  by  law  (Section  1106  of  the 
Social  Security  Act),  and  may  be  disclosed  only  as  the  Secretary  of 
Health,  Education,  and  Welfare  may  prescribe  by  regulations. 
Regulations  No.  1  describes  the  circumstances  under  which  social 
security  records  may  be  disclosed.  Each  employee  who  is  issued  an 
identification  badge  in  connection  with  the  subject  system  of 
records  acknowledges  by  signature  that  he  is  aware  of  the  prohibi¬ 
tion  against  unauthorized  disclosures  of  information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  card  stock  (form  3777). 

Retrievability:  Indexed  by  identification  badge  number.  This 
system  is  maintained  for  the  purpose  of  recording  the  identities  of 
the  employees  who  are  authorized  access  to  Bureau  records.  It  is 
available  for  use  by  the  Deputy  Bureau  Director  and  his  office 
staff. 

Safeguards:  These  records  are  stored  in  a  locked  file  cabinet,  ac¬ 
cessible  only  by  the  Deputy  Bureau  Director  and  his  office  staff. 

Retention  and  disposal:  The  records  are  maintained  as  long  as  an 
individual  remains  in  a  capacity  where  he  is  authorized  access  to 
Bureau  records  or  requires  access  in  order  to  perform  his  assigned 
duties.  They  are  destroyed  when  the  individual’s  employment  ter¬ 
minates  or  his  need  or  authority  to  access  Bureau  records  ceases. 

System  manager(s)  and  address: 

Deputy  Bureau  Director 
Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager.  The  individual  should  provide  his  name  and  identification 
badge  number. 

Record  access  procedures:  An  individual  can  obtain  infdrmation 
maintained  on  him  in  the  system  by  writing  to  the  System  Manager. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  any  portion  of  a  record  maintained  about  him  in  this  system 
by  writing  to  the  Systems  Manager,  referencing  this  system,  and 
identifying  the  contested  data  and  the  reason  therefor. 

Record  source  categories:  The  information  in  this  system  consists 
of  an  individual’s  name,  date  of  signature,  and  identification  badge 
number  assigned.  The  Division  to  which  the  individual  is  assigned 
provides  the  individual’s  name  and  thc-Deputy  Bureau  Director’s 
office  assigns  the  identification  badge  number. 

SSA  PO  DP  0675.02 

System  name:  Total  Resources  and  Information  Management 
(TRIM)  System  of  Assistant  Bureau  Director  Systems  HEW 
SSA. 


Security  classification:  None. 

Sj^m  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Assistant  Bureau  Director  Systems. 

Categories  of  records  in  the  system:  All  employees  by  clerk 
number;  developmental  project  plans  subdivided  into  tasks;  task 
records  include  clerk  number  of  the  responsible  employee  (not  all 
employees  are  assigned  this  type  of  work). 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Magnetic  tape. 

Retrievability:  Programs  permit  retrieval  of  information  by  many 
parameters  including  clerk  number.  The  system  is  used  to  plan  and 
control  work  within  the  organization.  In  support  of  this  function  it 
prepares  lists  of  current  work  assignments  for  employees  and  su¬ 
pervisors  in  due  date  order.  Information  is  extracted  each  week  and 
furnished  to  employees  assigned  to  developmental  work.  Regular 
progress  reports  each  week  by  project  leader  are  basis  for  updating 
and/or  correcting  information. 

Safeguards:  Information  distributed  only  to  employee  and  super¬ 
visor. 

Retention  and  disposal:  Records  are  accessible  only  when  active. 
After  that  time  they  are  retained  on  magnetic  tape  in  non-retrieva- 
ble  format  for  one  year. 

System  manager(s)  and  address: 

Assistant  Bureau  Director 
Systems,  Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  contact  the  Chief, 
TRIM  Staff,  Systems,  6401  Security  Boulevard,  Baltimore,  Mary¬ 
land  21235,  providing  his  name  and  clerk  number. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  or  internal  systems  operators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0175.02 

System  name:  Pending  Social  Security  Number  Applications  HEW 
SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  social  security  numbers  and  replacement  cards  for  lost 
social  security  numbers. 

Categories  of  records  in  the  system:  Photocopy  of  SS-5 
(Application  for  Social  Security  Number)  or  roster  containing  in¬ 
dividual’s  name,  social  security  number.  Also  contains  the  name 
and  telephone  number  of  the  third  party  (employer,  bank,  welfare 
agency)  to  whom  the  individual  has  requested  his  correct  social 
security  number  be  furnished.  Not  all  offices  maintain  this  record. 
Some  annotate  the  SS-5  with  the  name  of  the  third  party  to  be  con¬ 
tacted  on  the  reverse  side. 
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Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  May  be  photocopy  of  SS-S  or  roster  with  third  party’s 
name  and  telephone  number. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retention  and  disposal:  Photocopy  or  roster  is  destroyed  when 
the  third  parties  are  notified. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 

F)- 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicant. 

.Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0275.01 

System  name:  Direct  Input  Source  Documents  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  retirement,  survivors,  or  disability  social  security 
benefits,  or  health  insurance  benefits. 

Categories  of  records  in  the  system:  Notices  of  death,  annual  re¬ 
port  of  earnings,  change  in  marital  status,  address  or  student  status, 
etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents  are  stored  in  file  cabinets. 

Retrievability:  By  name  and  social  security  number.  Information 
i  from  notices  is  transmitted  by  wire  to  central  file  to  make  changes 

i  that  affect  benefits  of  the  individual.  Source  documents  are 

retained  in  the  district  office  3-7  months. 

Safeguards:  Usually  available  only  to  people  on  a  need  to  know 
basis. 

Retention  and  disposal:  Documents  are  retained  3-7  months  and 
then  destroyed. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(Sec  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 

F)- 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410  ). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  W5,  page 
47411.). 

Record  source  categories:  Beneficiary. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0375.01 

System  name:  Claims  Development  Record  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiary,  ap¬ 
plicant,  and  inquirer  for  the  various  social  security  and  black  lung 
benefit  programs. 

Categories  of  records  in  the  system:  The  file  contains  the  name, 
address,  and  social  security  number  of  the  individual.  It  also  con¬ 
tains  developmental  notes  concerning  the  requesting  and  receipt  of 
documents  required  for  processing  a  claim  for  benefits.  Benefit 
amounts  and  date  of  entitlement  may  also  be  displayed. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8X10  and  a  half  cards  filed  in  standard  file  cabinets. 

Retrievability:  By  name  and  social  security  number.  Used  as  an 
interviewing  tool,  record  of  clearance  of  claims,  and  sometimes  as 
a  log  of  activity  pertinent  to  continued  entitlement  to  benefits. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know 
basis. 

Retention  and  dbposal:  Specific  destruction  dates  established  de¬ 
pending  on  whether  a  claim  is  allowed  or  disallowed.  Generally 
maintained  for  6  months  and  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applicants,  inquiries,  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0475.01 

System  name:  Record  of  Claims  (Microfiche)  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  offices,  teleservice  centers, 
and  Reconciliation  and  Analysis  Units  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
denied  applicants  for  social  security  and  health  insurance  benefits, 
supplemental  security  income  payments. 

Cctegories  of  records  in  the  system:  Certain  individual’s  name,  ad¬ 
dress,  social  security  number,  date  of  birth,  payment  history, 'per¬ 
tinent  information  concerning  entitlement  to  health  insurance 
benefits,  representative  payee  data,  etc. 

Authority  for  midntenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
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to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  in^u^  from  the  congressional  office  made  at  the 
request  of  that  individnal. 

Policies  and  practlocs  for  storing,  rctriering,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Ston^:  Micn^khe  stored  in  special  metal  cabinets. 

Rctrievability:  By  name  and  social  security  number.  Used  by  dis¬ 
trict,  branch,  and  teleservice  center  offices  to  answer  inquiries 
from  beneficiaries.  These  offices  and  the  Reconciliation  and  Analy¬ 
sis  Unit  also  use  it  as  a  guide  in  development  to  determine  continu¬ 
ing  eUgibility  to  benefits. 

Safegaards:  Cabinets  are  locked  at  night.  Usually  available  to  per¬ 
sonnel  only  on  a  need  to  know  basis. 

Retention  and  disposal:  New  microfiche  received  every  3  months. 
Old  microfiche  destroyed  by  appUcation  of  heat. 

System  managers)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix). 

Notification  procedure:  District,  branch  and  teleservice  center 
manager  (see  Appendix  F). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoiti  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Applicants. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0575.02 


System  name:  Congressional  Inquiry  File  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Congressional 
representative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congressional  representative. 

Authority  for  maintenance' of  the  system:  Section  203(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  manila  type  folders. 

Retrievabillty:  Usually  by  name  in  alphabetical  order. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  GeneraUy  retained  for  6  months  and  may 
be  retained  longer. 

System  manager(s)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F).  , 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register. 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  end  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^3  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Congressional  representative. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0675.01 

System  name:  Public  Inquiry  Conesptmdence  File  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individnals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  Inquiries  usually  for  benefit 
information. 

Authority  for  maintenance  of  the  system:  Section  203(a)  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
riies  of  users  and  the  purposes  of  such  usm:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  in  standard  file  cabinets. 

Retrievability:  By  name.  File  is  retained  in  event  inquirer 
requests  additional  information  or  files  a  formal  2q>plication  and  the 
correspondence  from  the  individual  can  be  used  as  a  filing  date  for 
benefit  purposes. 

Safeguards:  Usually  available  only  to  personnel  on  a  need  to 
know  basis. 

Retention  and  disposal:  Destroyed  after  1  year. 

System  managerfs)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 

<See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  furnished  by  inquirer. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0775.01 

System  name:  Wage  item  file  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Workers  who  paid 
Federal  Insurance  Contribution  Act  and  Self-employment  taxes. 

Categories  of  records  in  the  system:  Notices  sent  to  district  offices 
concerning  individual's  earnings  were  reported  (either  by  employer 
or  himself)  using  an  incorrect  social  security  number  or  failing  to 
show'any  number.  Some  notices  involve  coverage  questions  of  self- 
employment  income. 

Authority  for  maintenance  of  the  system:  Section  203(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacts  are  made  with 
the  employer  or  wage  earner  to  reconcile  the  data  on  the  earnings 
report  in  order  that  the  earnings  can  be  credited  to  the  correct  so¬ 
cial  security  number.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Non-sensitive  material,  generally  available  only  on  a 
need  to  know  basis. 
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Retention  and  disposal:  Retained  only  until  the  data  is  reconciled. 

It  is  then  forwarded  to  the  Bureau  of  Data  Processing  and  sub¬ 
sequently  destroyed  by  shredding. 

System  managerfs)  and  address:  Director,  Bureau  of  Field  Opera¬ 
tions,  6401  Security  Boulevard, 

Notification  procedure: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F) 

Record  acces  procedures:  Same  as  notification  procedures.  . 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  calories:  Employers  tax  returns  and  self-employ¬ 
ment  tax  return  of  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0875.01 
System  name:  Problem  Case  File  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  social  security  benefits,  health  insurance,  and  black 
lung  benefits. 

Categories  of  records  in  the  system:  Beneficiary’s  name,  address, 
social  security  number,  nature  of  problem,  and  action  being  taken. 

Authority  for  maintenance  of  the  system:  Sections  205(a)  of  the 
Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal  Mine 
Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Material  is  placed  in  manila  type  folders  and  stored  in 
file  drawers. 

Retrievability:  By  name,  may  be  in  alphabetical  order.  Notes  may 
be  kept  on  difficult  or  continuing  problem  cases  and  maintained  in 
a  separate  file.  (This  file,  is  maintained  by  only  a  few  offices). 

Safeguards:  File  drawers  are  locked  at  night  time. 

Retention  and  disposal:  File  is  broken  down  upon  completion  of 
the  development.  Pertinent  documentation  is  sent  to  the  reviewing 
office  for  permanent  filing  as  a  part  of  the  claims  folder. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Beneficiary  or  authorized  representa¬ 
tive. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  0975.01 

System  name:  Problem  Case  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 
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System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Catejpiries  of  records  in  the  system:  Listing  of  cases  with  date  of 
eligibility  in  1974  contains  individual’s  name,  social  security  number 
and  in  some  cases  additional  information  pertaining  to  factors  of 
eligibility  such  as  income,  resources,  and  living  arrangements. 
Claims  folder  containing  application  and  documentation  of  factors 
of  eligibility  may  also  be  in  the  file. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Claims  material  is  maintained  in  manila  type  folders. 
Also  computerized  paper  listing. 

Retrievability:  By  name  and  social  security  number.  Complex 
cases  requiring  special  expertise  to  process  are  controlled  by  this 
listing. 

Safeguards:  Available  on  a  need  to  know  b^is. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  Reconciliation  and  Analysis  Manager  (see 
Appendix  F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1075.01 

System  name:  Forced  Payment  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Paper  listing  containing  name, 
social  security  number,  and  type  of  action  being  taken  on  the  case. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  listing. 

Retrievability:  By  name  and  social  security  number.  Mainly  used 
for  control  of  cases  requiring  a  special  procedure  for  processing  a 
claim  for  supplemental  security  income  payments. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 
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Notificadoa  prooedare:  Reconciliation  and  Analysis  Unit  Manager 
(see  Appendix  F). 

Record  access  procedares:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  infonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  supplemental  security 
income  payments  as  provided  by  applicant. 

Systeau  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1175.01 

System  name:  One  Time  Payment  File  HEW  SSA. 

Security  classificatioB:  None. 

System  location:  Reconciliation  Analysis  Units  located  in  regional 
offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income. 

Categories  of  records  in  the  system:  File  contains  name  of  appli¬ 
cant,  social  security  number,  amount  paid,  months  for  which  paid. 
Some  records  may  also  include  other  data  pertaining  to  eligibility 
factors  such  as  income,  resources,  living  arrangement,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5X8  card. 

Retrievability:  By  name  and  social  security  number.  Used  in 
cases  where  one  time  payments  are  made;  to  insure  that  duplicate 
payments  are  not  made. 

Safeguards:  Available  only  on  a  need  to  know  basis. 

Retcntien  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
Bureau  of  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  Reconciliation  and  Analysis  Unit  Manager 
(see  Appendix  F). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1275.01 

System  name:  Control  File  for  Cases  Before  Presiding  Officers 
HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categorlm  ol  records  la  the  system:  Card  file  contains  individual’s 
name,  social  security  number,  and  chronological  record  of  case 


processing.  Claims  file  (if  present)  contains,  in  addition,  factors  of 
eligibility  such  as  income,  resources,  living  arrangements,  etc. 

Authority  lor  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act.  > 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  m  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5X8  card  or  SSA-250  (Development  Worksheet). 
Claims  material  maintained  in  manila  type  folders. 

Retrievahility:  By  name  and  social  security  number.  Informa¬ 
tional  purposes  to  answer  inquiries  from  tte  applicant,  social 
security  district  offices,  and  Bureau  of  Hearings  and  Appeals. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Clard  files  destroyed  4  months  after  effec¬ 
tuation  takes  place  to  make  payments  to  applicant.  Cases  retained 
for  at  least  35  days  from  date  of  receipt  from  Presiding  Officer  to 
facilitate  appeals  process  before  forwaithng  for  storage. 

System  manager(s)  and  addrem: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

NotiBcation  procedure:  Reconciliation  and  Analysis  Manager  (see 
Appendix  F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1375.01 

System  name:  Claims  Leads  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (not  maintained  by  all 
offices)  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  eUgible  for  benefits  under  Titles  II,  XVI,  XVIIl  of  the  Social 
Security  Act 

Categories  of  records  in  the  system:  Leads  from  mental  hospital 
admissions,  welfare.  Internal  Revenue  Service,  Veterans  Adminis¬ 
tration,  etc.,  who  may  be  eUgible  for  benefits  under  the  various  so¬ 
cial  security  programs.  Lead  forms  generally  contain  name  and  ad¬ 
dress  of  individi^,  date  of  birth,  existence  of  a  mental  or  physical 
impairment,  data  on  dependents,  last  date  worked,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Letter  size  forms  usually  maintained  in  manila  type  fol¬ 
ders  and  interfiled  with  pending  claims  and  postentitlement  file. 

Retrievability:  Filed  by  name  in  alphabetical  order  in  claims 
pending  file.  Used  to  initiate  contact  with  individuals  to  determine 
their  eUgibility  for  benefits. 

Safeguards:  File  drawers  locked  at  night.  Usually  only  available 
to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Leads  maintained  until  claim  is  taken  or  6 
months  from  date  inquirer  is  invited  by  letter  to  file  a  claim, 
whichever  is  earliest.  , 

System  managerfs)  and  address: 
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Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Inquirer  or  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1475.01 

System  name:  Welfare  Eligibility  Lists  for  December  1973  HEW 
SSA. 

Security  classifkatiou:  None. 

System  location:  District  and  branch  office  (maintained  by  only 
some  offices)  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Eligible  in¬ 
dividuals  for  welfare  categorical  payments  in  December  1973. 

Categories  of  records  in  the  system:  Lists  are  in  different  forms. 
Some  are  only  listings  showing  name  and  address,  social  security 
number  and  welfare  case  number.  Others  contain  factors  of  entitle¬ 
ment  to  welfare  payments. 

Authority  for  maintenance  of  the  system:  Section  1602  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computerized  listing. 

Retrievability:  By  name  and  social  security  number.  Reference 
purposes  only  for  district  office  personnel  to  facilitate  the  transfer 
of  aged,  blind  and  disabled  cases  from  State  welfare  agencies  to  the 
new  Federal  program. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retention  and  disposal:  Destroyed  as  information  on  list  becomes 
obsolete. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F) 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  State  Departments  of  Public  Welfare. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1575.01 

System  name:  Tax  Assessment  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F)  (not 
maintained  in  all  offices). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  of 
community. 

Categories  of  records  in  the  system:  Excerpts  from  tax  assessors 
records. 
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Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  listings. 

Retrievability:  By  name.  For  documentation  of  claims  for  supple¬ 
mental  security  income  payments. 

Safeguards:  Non-sensitive  material  -  public  record. 

Retention  and  disposal:  Retained  1  year  and  destroyed  when  new 
listing  becomes  available. 

System  manager(s)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F) 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Tax  assessor’s  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  FO  1675.01 

System  name:  Local  School  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  offices  (see  appendix  F)  (not 
maintained  in  all  offices). 

Categories  of  individuals  covered  by  the  system:  Individuals  with  a 
physical  or  mental  impairment  who  are  potentially  eligible  for 
benefits  under  the  various  social  security  programs. 

Categories  of  records  in  the  system:  Local  school  records. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  imUvidual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  binders,  folders,  etc. 

Retrievability:  By  name  usually  in  alphabetical  order.  Local 
school  records  used  for  age  documentation.  Records  usually  con¬ 
tain  child's  name,  age  at  time  of  enrollment,  guardian  and  address. 

Safeguards:  Access  limited  to  employees  with  a  need  to  know. 

Retention  and  disposal:  May  be  retained  indefinitely. 

System  manager(s)  and  address:  District  or  branch  manager  (see 
Appendex  F). 

Notification  procedure:  District  or  branch  managers  (see  Appen¬ 
dix  F).  Some  identification  will  be  required. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Local  schools. 
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SjriteaM  cmnpicd  Iroai  ccrtafai  provWoM  ol  the  act:  None. 

SSA  PO  FO  177SA1 

Syeleai  name:  Lxwal  Birth  Records  HEW  SSA. 

SecafRj  cleeilllraHna;  None. 

Sjnteai  lecatloa:  District  and  branch  offices  (see  Appendix  F) 
(not  maintained  in  all  offices). 

C^aleforics  el  faMUrMaals  cevcnd  the  system:  Individuals  in  an 
age  category  who  are  potentially  eligible  for  benefits  under  various 
social  security  inograms. 

Categories  of  records  la  the  system:  Birth  records. 

Aathority  for  mahitmance  of  the  qrstem:  Section  20S(a)  of  the  So¬ 
cial  Security  Act. 

Roattae  ascs  of  records  maintained  ia  the  system,  Incladlng  catego¬ 
ries  of  asers  and  the  parpooes  of  sach  ases:  EMsclosure  may  be  nude 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  in^u^  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessfaig,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  In  binders,  folders. 

Rctiievabllity:  By  name  -  usually  in  alphabetical  order  -  used  for 
documentation  of  age.  Some  offices  photocopy  the  entire  birth 
records  in  their  county  (city,  etc.)  for  certain  years. 

Safeguards:  Non-sensitive  material  since  these  are  public  records 
-  however,  access  is  limited  to  employees. 

Retention  and  disposal:  May  be  retained  indefinitely. 

System  manager(s)  and  addrem:  The  appropriate  district  or  branch 
manager  (see  Appendix  F). 

Notification  procednre:  Write  or  contact  the  systems  manager; 
some  identification  will  be  required. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Local  birth  records  (Bureaus  of  Vital 
Statistics). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  0175.03 

System  name:  Claims  Folders  and  Post-Adjudicative  Records  of  Ap¬ 
plicants  and  Beneficiaries  for  Social  Security  Administration 
Benefits  HEW  SSA. 

Security  classification:  None. 

System  location:  Retirement  and  Survivors  Insurance  Claims: 
Claims  folders  are  maintained  primarily  in  the  Retirement  and  Sur¬ 
vivors  Insurance  Program  Centers  and  the  Division  of  International 
Operations  (see  Appendix  A).  Disability  Insurance  Claims:  Bureau 
of  Disability  Insurance  (see  Appendix  B)  or  Division  of  Interna¬ 
tional  Operations  (see  Appendix  A.)  Black  Lung  Claims:  Bureau  of 
Disability  Insurance  (see  Appendix  B).  Supplemental  Security  In¬ 
come  Chums:  Claims  for  benefits  based  on  age  -  Retirement  and 
Survivors  Insurance  Program  centers  (see  Appendix  A).  Claims  for 
Disability  or  Blind:  Benefits  -  Bureau  of  DisabOity  Insurance  (see 
Appendix  B).  In  addition,  claims  folders  are  transferred  to  nu¬ 
merous  other  locations  throughout  the  Social  Security  Administra¬ 
tion,  and  infrequently  may  be  temporarily  transferred  to  other 
Federal  agencies  (Department  of  Justice,  or  Office  of  the  General 
Counsel,  Department  of  Health,  Education,  and  Welfare).  The  disa¬ 
bility  cl^ms  folders  are  also  transferred  to  State  agencies  for  disa¬ 
bility  and  vocational  rehabilitation  determinations  (see  Appendix 
B).  The  claims  folders  are  generally  set  up  in  district  or  branch  of¬ 
fices  when  claims  for  benefits  are  filed.  They  are  retained  there 
until  all  development  has  been  completed,  then  are  transferred  to 
the  appropriate  reviewing  office  as  set  out  above.  Supplemental 
security  income  claims  folders  are  held  in  district  or  branch  offices 
pending  establishment  of  a  payment  record,  or  until  the  appeal 
period,  in  a  denied  claim  situation,  has  expired.  The  folders  are 
then  transferred  to  the  reviewiiu  office.  For  district  or  branch  of¬ 
fice  information,  see  Appendix  F. 


Calsgpries  of  Indlvhhmla  covered  by  the  qolcai:  Claimants  for 
retirement,  survivors,  disability,  heaJ^  insurance,  or  black  lung 
benefits  or  supplemental  security  inctmie  payments. 

Categorire  of  records  fai  the  systcoi:  The  claims  folder  is 
establiuied  when  a  claim  for  benefits  is  filed.  It  contains  applica¬ 
tions  for  benefits,  earnings  record  information  established  and 
maintained  by  the  Social  SMurity  Administration,  documents  sup¬ 
porting  factors  of  entitlement  ai^  continuing  eligibility,  payment 
documentation,  and  correspondence  to  and  from  clainumts  and/or 
representatives.  It  may  also  contain  data  ctdlected  as  a  result  of 
inquiries  or  complaints;  and  evaluation  and  measurement  study  of 
effectiveness  of  claims  policies.  Separate  files  may  be  maintained 
of  certain  actions  which  are  entered  directly  into  the  computer 
processes.  These  relate  to  reports  of  changes  of  address,  work 
status,  and  other  ppst-adjudkative  reports. 

Authority  for  maintruaace  of  the  syatcai:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202(a)-(i),  223,  226, 
228,  and  1611  of  the  Social  Security  Act  and  Section  411  of  the 
Federal  Coal  Mine  and  Health  Safety  Act. 

Rootfae  ases  of  records  maintained  in  the  qrstem,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to: 

a.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  program  when: 

(1)  The  in^vidual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in 
which  the  evidence  is  being  reviewed  as  a  result  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided 
by  representative  payees  or  payee  applicants. 

c.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by 
an  individual  which  is  adverse  to  the  person  on  the  rolls;  that 
is: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
tenefit  payments  to  the  individual(s)  on  the  rolls;  but  only 
for  information  concerning  the  facts  relevant  to  the  interests 
of  each  party  in  a  claim. 

d.  Employers  or  former  employers  for  correcting  or 
reconstructing  earnings  records  and  for  social  security  tax 
purposes  only. 

e.  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  social 
security  number  verification  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigatiiqt  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or 
employees,  or  violation  of  civil  rij^ts. 

h.  The  Department  of  State  and  the  Veterans’  Administration 
Regional  Office  Philippines  for  administering  provisions  of 
the  Social  Security  Act  in  foreign  countries  Umugh  facilities 
and  services  of  those  agencies. 
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i.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Act  relating 
to  railroad  employment. 

j.  The  Veterans’  Administration  for  the  purpose  of 
administering  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  I9S6  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  19S6  due  to  a  service-connected 
disabihty  incurred  after  September  IS,  1940). 

k.  The  Department  of  Labor  for  administering  provisions  of 
Title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act. 

l.  The  Bureau  of  Census  when  it  performs  as  a  collecting 
a^ent  or  data  processor  for  research  and  statistical  purposes 
durectly  relating  to  the  Social  Security  Act. 

m.  The  Department  of  the  Treasury,  Office  of  Tax  Analysis, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earnings. 

n.  The  Civil  Service  Commission  for  study  of  the  relationship 
of  civil  service  annuities  to  minimum  social  security  benefits, 
and  the  effects  on  the  trust  fund. 

o.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

p.  State  Welfare  Departments  for  administering  Sections 
20S(cK2KBKiKn)  and  402(aK2S)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  only. 

q.  State  Welfare  Departments  pursuant  to  agreements  with  the 
Social  Security  Administration  for  administration  of  State 
supplementation  payments,  for  determinations  of  eligibility 
for  Medicaid  per  section  1634,  and  for  enrollment  of  welfare 
recipients  for  medical  insurance  under  Section  1843  of  the 
Social  Security  Act,  and  for  conducting  independent  quality 
assurance  reviews  of  supplemental  security  income  recipient 
records,  provided  that  the  agreement  for  federal 
administration  of  the  supplementation  provides  for  such  an 
independent  review. 

r.  State  Vocational  Rehabilitation  agencies  for  rehabilitation 
services. 

s.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations. 

t.  Professional  Standards  Review  Organizations  (PSRO)  and 
State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprofessional  conduct  as  provided  in  section  116S. 

u.  Providers  and  suppliers  of  services  directly  or  dealing 
through  fiscal  intermediaries  or  carriers  for  administration  of 
provisions  of  title  XVIII. 

V.  Private  medical  and  vocational  consultants  for  use  in 
jnaking  preparation  for,  or  evaluating  the  results  of, 
consultative  medical  examinations  or  vocational  assessments 
which  they  were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

w.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure. 

X.  Specified  business  and  other  community  members  and 
Federal,  State,  and  local  agencies  for  verification  of 
eligibility  for  l^nefits  under  section  1631(e). 

y.  Institutions  or  facilities  approved  for  treatment  of  drug 
addicts  or  alcoholics  as  a  condition  of  the  individual’s 
eligibility  for  payment  under  section  161  le  and  as  authorized 
by  regulations  issued  by  the  Special  Action  Office  for  Drug 
Abuse  Prevention. 

z.  Contractors  under  contract  to  the  Social  Security 
Administration  for  the  performance  of  research  and 
statistical  activities  directly  relating  to  the  Social  Security 
Act.  (See  also  45  CFR,  Part  5b).  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

aa.  Applicants,  claimants,  prospective  applicants  or  claimants, 
other  than  the  data  subject,  their  authorized  representatives 
or  representative  payees  to  the  extent  necessaiV  to  pursue 
social  security  claims  and  receive  an  account  of  benefit 
payments. 

bb.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Claims  folders  are  maintained  in  file  cabinets  by  service 
area  as  set  out  in  Location  above. 

Retrievability:  Filed  in  numerical  sequence  by  social  security 
number.  The  folders  are  used  throughout  the  Social  Security  Ad¬ 
ministration  for  the  purposes  of  determining,  organizing,  and  main¬ 
taining  documents  for  making  normal  determination  as  to  eii^bility 
to  benefits,  the  amount  of  benefits,  reviewing  continuing  eligibility, 
holding  hearings  or  administrative  i^view  processes,  and  to  ensure 
that  proper  adjustments  aie  made  based  on  events  affecting  entitle¬ 
ment.  The  folder  may  be  referred  to^State  Disability  Determination 
Sections  or  Vocational  Rehabilitation  Agencies  in  disability  cases. 
They  may  also  be  used  for  quality  review,  evaluation,  and  measure¬ 
ment  stupes,  and  other  statistical  and  research  purposes. 

The  claims  folder  constitutes  the  basic  record  for  payments 
and  determinations  under  the  Social  Security  Act  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  (black  hu^.  Data 
are  used  to  produce  and  maintain  the  master  beneficiary 
record  system  (see  Systems  Notice)  which  is  the  autonuded 
payment  system  for  retirement,  survivtMrs,  and  disability 
benefits;  the  supplemental  security  income  autonuted  systeQi 
for  the  aged,  blind,  and  disabled  payments;  the  black  hmg 
payment  process  for  black  lung  claims;  and  the  Health 
Insurance  and  Billing  and  Collection  Master  record  systems 
for  Hospital  and  .supplementary  medical  (medicare)  insurance 
benefits. 

This  paper  file  is  controlled  by  the  Social  Security 
Administration  Claims  Control  System  while  the  claim  is 
pending  development  for  adjudication  in  the  district  or 
branch  office,  and  by  the  Case  Control  System  once  the 
folder  has  been  transferred  to  the  reviewing  office  (program 
centers.  Division  of  International  Operations,  or  the  Bureau 
of  Disability  Insurance). 

Safeguards:  Claims  folders  are  protected  through  limited  access 
to  Social  Security  Administration  records,  limited  employee  access 
to  need  to  know.  All  employees  are  instructed  in  Swi^  Security 
Administration  confidenti^ity  rules  as  a  part  of  their  initial  orienta¬ 
tion  training. 

Retention  and  disposal:  The  claims  folder  is  maintained  in  the 
reviewing  office  until  the  social  security  number  becomes  inactive 
(no  one  is  entitled  to  benefits).  It  is  then  transferred  for  storage  to 
the  Federal  Archives  and  Records  Center  to  await  destruction 
based  on  predetermined  destruction  dates:  5-year  retention  -  no 
record  of  surviving  potential  beneficiaries;  20-year  retention  - 
withdrawn  claims,  claims  disallowed  or  lump-sum  death  payments 
only;  and  55-year  retention  -  potential  future  claimants  indented  in 
the  rile.  When  a  subsequent  claim  is  filed  on  the  social  security 
number,  the  claims  file  is  recalled  from  the  Records  Center. 
Similarly,  the  claims  files  may  be  recalled  from  the  Records  Center 
at  any  time  by  the  Social  Security  Administration  as  necessary  in 
the  administration  of  the  social  security  programs. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  most  convenient  social  securi¬ 
ty  office  (see  Appendix  F  for  address  and  telephone  information). 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.6) 
Federal  Register,  October  8,  1975,  page  47411.). 
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Record  accces  procedures:  In  order  to  find  out  if  this  system  con¬ 
tains  information  about  him,  an  individual  may  contact  the  most 
convenient  social  security  office  in  person  or  in  writing.  The 
inquirer  should  provide  his  name,  social  security  number,  identify 
the  type  of  claim  he  filed  (retirement,  survivors,  disability,  health 
insurance,  black  lung,  special  minimum  payments,  or  supplemental 
security  income)  (if  more  than  one  claim  was  filed,  each  should  be 
identified);  whether  he  is  or  has  been  receiving  benefits;  whether 
payments  are  being  received  under  his  own  social  security  number, 
and  if  not,  the  name  and  social  security  number  under  which 
received;  if  benefits  have  not  been  received,  the  approximate  date 
and  the  place  the  claim  was  filed;  and  his  return  address  or  his 
telephone  number. 

Contesting  rceord  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  This  information  is  obtained  from  the 
claimants,  accumulated  by  the  Social  Security  Administration  from 
reports  of  employers  or  self-employed  individuals,  various  local. 
State,  and  Fedend  agencies,  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  and  continuing  eligibilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None, 

SSA  PO  RSI  0275.03 

System  name:  Master  Beneficiary  Record  HEW  SSA. 

Security  classification:  None. 

System  locatioa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard  - 
Baltimore,  Maryland  21235 

Catef^ries  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  currently  entitled  to  receive  retirement,  survivors,  dis¬ 
ability,  and  special  minimum  social  security  benefits;  records  for 
beneficiaries  whose  entitlement  has  been  terminated  because  of  a 
termination  event  as  defined  in  the  Social  Security  Act;  and  denied 
and  disallowed  cases. 

Cat^ories  of  records  in  the  system:  The  master  beneficiary  data 
contains  data  applicable  to  all  beneficiaries  maintained  on  the 
record  within  a  particular  account  and  reflects  the  social  security 
number  under  which  benefits  are  awarded,  the  primary  insurance 
amount  (insured)  or  quarters  of  coverage  required  and  earned 
(uninsured);  provides  information  regarding  benefit  computation, 
insured  status,  use  of  railroad  or  military  credits,  and  information 
for  statistical  and  control  purposes;  contains  the  effective  date  of 
onset  of  disability  for  disability  cases  or  date  and  proof  of  death 
for  death  cases;  contains  information  pertinent  to  aiu  beneficiaries 
receiving  payment  on  the  record  and  the  name  and  address 
(including  ZIP  Code)  of  the  payee,  the  servicing  social  security  dis¬ 
trict  office  code  and  the  amount  of  the  monthly  check  payable; 
reflects  any  S|^ial  status  of  a  payment  being  made;  contains 
statistical  and  identifying  information  for  each  individual  on  the 
record  such  as  the  beneficiary  subscript,  beneficiary  name,  date  of 
birth,  date  of  entitlement,  sex,  race,  and  benefit  payment  status; 
contains  information  for  those  beneficiaries  enroll^  in  the  health 
or  supplemental  medical  insurance  provision  of  the  Social  Security 
Act;  contains  information  relating  to  annual  reports  of  earnings, 
representative  payee  data,  and  cross-reference  data  pertinent  to  any 
other  account  on  which  the  beneficiary  may  be  entitled  to  benefits; 
and  a  chronological  sequence  of  payment  lustory  for  each  benefici¬ 
ary.  The  records  may  in  the  following  form:  Master  Beneficiary 
Record  Computer  File;  Online  Data  Base  (Query  and  Response); 
Various  Microform  Files  as  follows:  Master  File  -  a  master  record 
in  account  number  order.  Alpha  File  -  an  alphabetic  list  of 
beneficiaries.  Transaction  File  •  montldy  supplement  (accretions, 
deletions,  and  changes)  to  the  master  file,  in  account  number  order. 
Offline  efuery  and  Response,  Treasury  Payment  Tape  Files  and  Re¬ 
lated  Transaction  Files,  Various  One-Time  Work  Tape  Files  used  in 
computer  sorti^  of  records  and  in  subsystems  processing  of  the 
master  beneficiary  record.  After  use  they  are  returned  to  stock. 
Payment  Reference  Listing. 

Anthorlty  loF  malntaaanec  of  the  sjralsai:  Payment  of  benefits  is 
directed  by  the  fdlowiiig  sections:  Sections  202a-i,  223,  226,  228, 
and  1611  m  the  Social  SMurity  Act. 

Ronthw  nacs  of  records  asaintoinsd  in  the  oslem,  tncloding  catogo 
rias  of  ■sera  and  the  pnrpases  of  anch  naas:  Routine  uses  for  disclo- 
sure  may  be  to: 


a.  Applicants  or  claimants,  prospective  appl^nts  or 
claimants,  other  than  the  data  subject,  their  authorized 
representatives  or  representative  payees  to  the  extent 
necessary  to  pursue  social  security  claims  and  receive  and 
account  for  benefit  payments. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  pre^rams  when: 

(1)  The  in^vidual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  (rf  a  benefit  payment;  any  case  in 
which  the  evidence  is  being  reviewed  as  a  residt  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities. 

c.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided 
by  representative  payees  or  payee  applicants. 

d.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by 
another  individual  which  is  adverse  to  the  person  on  the 
rolls: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
l^nefit  payments  to  the  individual(s)  on  the  rolls;  but  only 
for  information  concerning  the  facts  relevant  to  ^e  interests 
of  each  party  in  a  claim. 

e.  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  oAerwise  pertinent  to  tax  a^  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  social 
security  number  verfication  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigatii^  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  crimiiud 
penalties  attach,  for  representi^  the  Secretary,  and  for 
investigating  issues  of  fraud  by  a^ncy  officers  or 
employees,  or  violation  of  civd  ri^ts. 

h.  The  Depiurtment  of  State  and  the  Veterans’  Administration 
Regional  Office  Philippines  for  administering  provisions  of 
the  Social  Security  Act  in  foreign  countries  through  facilities 
and  services  of  those  agencies. 

i.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Ridlroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment. 

j.  The  Veterans’  Administration  for  the  purpose  of 
administering  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  1956  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  1956  due  to  a  service-connected 
disability  incurred  after  September  IS,  1940). 

k.  The  Bureau  of  Census  wten  it  performs  as  a  collecting 
aMnt  or  data  processor  for  research  and  statistical  purposes 
duectly  relating  to  the  Social  Security  Act 

l.  The  Etepartment  of  the  Treasury,  Office  of  Tax  Analysis, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earning. 

m.  The  Civil  Service  Commission  for  the  study  of  the 
relationsh4>  of  civil  service  annuities  to  minimum  social 
security  benefits,  and  the  effects  on  the  trust  fund. 

n.  State  so<^  security  administrators  for  adidinistration  of 
apeements  pursuant  to  section  218  (State  and  local). 

o.  State  Wdfare  DepartmenU  for  administering  Sections 
20S(c)(2)  (BKiXn)  and  402(a)(2S)  of  the  SociJ  Security  Act 
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requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  and  for  determining  a  recipient’s  eligibility  under 
the  AFDC  and  Medicaid  programs, 
p.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure.  (See  also  45  CFR,  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disk,  microfilm,  and  paper. 

Retrievability:  Based  on  social  security  number  on  magnetic  tape, 
microfilm  readers  and  printers,  listings,  and  online  computer  ter¬ 
minals.  Master  beneficiary  record  data  are  used  by  a  broad  range  of 
social  security  employees  for  responding  to  inquiries,  generating 
followups  on  beneficiary  reporting  events,  computer  exception 
processing,  statistical  studies,  conversion  of  benefits,  and  to 
generate  payment  records  for  Treasury.  Data  are  channelled  from 
this  system  to  State  Welfare  Departments,  with  consent  of  the  in¬ 
dividual,  for  Aid  to  Families  with  Dependent  Children  program  pur¬ 
poses;  and  data  are  received  from  the  States  regarding  health  in¬ 
surance  third  party  premium  payment/buy-in  information. 

Safeguards:  Magnetic  tape,  disk  and  microfilm  files  are  protected 
through  standard  security  measures  used  for  all  of  the  Social 
Security  Administration’s  computer  records.  Paper  records  are  sub¬ 
ject  to  the  same  safeguards  as  all  other  information  in  the  Social 
Security  Administration  relating  to  claims  and  beneficiary  records— 
limited  access  to  social  security  offices,  limited  employee  access  to 
need  to  know;  all  employees  receive  instruction  in  Social  Security 
Administration  confidentiality  rules  in  an  initial  orientation.  For 
computerized  records,  electronically  transmitted  between  Central 
Office  and  field  office  locations  (including  organizations  administer¬ 
ing  SSA  programs  under  contractual  agreements),  systems  securi¬ 
ties  are  established  in  accordance  with  Departmental  standards  and 
National  Bureau  of  Standards  guidelines.  Safeguards  include  a 
lock/unlock  passwork  system,  exclusive  use  of  leased  telephone 
lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  Magnetic  tape  records  are  used  to  update 
the  disc  files  and  then  are  retained  up  to  90  days;  the  majority  of 
magnetic  tape  reels  are  erased  and  returned  to  stock  after 
processing  is  completed,  while  the  disc  files  are  continuously  up¬ 
dated  and  retained  indefinitely.  Microfilm  is  disposed  of  by 
shredding  after  periodic  replacement,  of  a  complete  file.  Paper 
records  are  usually  destroyed  after  use,  by  shredding,  except  where 
needed  for  documentation  of  the  claims  folder,  in  which  case  they 
are  retained  therein  indefinitely  (see  notices  for  claims  folders  and 
post-adjudicative  records  of  applicants  and  beneficiaries  for  social 
security  benefits). 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  most  convenient  social  securi¬ 
ty  office  (see  Appendix  F).  The  social  security  claim  number  (social 
security  number  plus  alphabetic  symbols),  and  name  and  address 
must  be  furnished  with  proper  identification.  An  individual  who 
requests  notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b. 5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.), 

Record  source  categories:  The  information  for  the  master  benefici¬ 
ary  record  comes  primarily  from  the  claims  folder  and/or  is 
furnished  by  the  beneficiary  at  the  time  of  filing  for  benefits,  via 


the  application  form  and  necessary  proofs,  and  during  the  period  of 
entitlement  when  notices  of  events  such  as  changes  of  address, 
work,  marriage,  are  given  the  Social  Security  Administration  by  the 
beneficiary;  from  States  regarding  health  insurance  buy-in  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  0375.02 

System  name:  Social  Security  Administration  Claims  Control 
System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  control  record 
is  established  when  a  claim(s)  for  Retirement,  Survivors,  Disability, 
and/or  Health  Insurance  Benefits  is  filed  on  a  particular  socj^ 
security  number  (SSN).  Only  ono- record  is  established  for  each  so¬ 
cial  security  number  even  though  more  than  one  claim  may  be  filed 
simultaneously— e.g.,  claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  social  security  number. 

Categories  of  records  in  the  system:  The  record  content  is:  social 
security  number  and  wage  earner’s  name;  the  date  the  application 
was  filed-for  a  few  cases  it  is  not  included  because  it  is  not  known 
when  the  record  is  established;  the  type  of  action-i.e..  Retirement, 
Survivors,  Disability,  and/or  Health  Insurance  Benefits;  the  poten¬ 
tial  month  of  entitlement-for  monthly  benefits  this  will  be  the  first 
month  for  which  benefits  may  be  paid;  the  code  for  the  district  of¬ 
fice  that  processed  the  application;  the  district  office  that  released 
the  claim  to  the  State  agency  or  program  center;  the  present  loca¬ 
tion  of  the  claim;  the  date  the  claim  was  released  by  one  office  and 
received  by  another. 

Authority  for  maintenance  of  the  system:  Section  205q  of  the  So¬ 
cial  Security  Act— This  provision  necessitates  a  systems  control  of 
claims  to  ensure  payment  within  prescribed  time  pars. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  are  made  to 
the  Energy  Resources  Administration  for  their  study  of  the  long¬ 
term  effects  of  low-level  radiation  exposure.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  social  security  number.  Controlling 
claims  from  the  point  they  originate  in  a  district  office  until  they 
are  finally  processed  to  completion  enables  the  Administration  to 
identify  those  claims  for  which  inordinate  delays  occur.  Once 
identified,  expeditious  processing  is  initiated.  Moreover,  the  data 
present  in  the  system  is  useful  in  the  reconstruction  of  a  claim  if 
the  application  were  to  be  lost. 

Safeguards:  Magnetic  tape  records  protected  through  standard 
security  measures  used  for  all  SSA’s  computer  records-limited  ac¬ 
cess  to  Social  Security  Administration  offices-limited  employee  ac¬ 
cess  to  computer  facilities  based  on  specific  authorization.  For 
computerized  records,  electronically  transmitted  between  Central 
Office  and  field  office  locations  (including  organizations  administer¬ 
ing  SSA  programs  under  contractual  agreements),  systems  securi¬ 
ties  are  established  in  accordance  with  Departmental  standards  and 
National  Bureau  of  Standards  guidelines.  Safeguards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephone 
lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  The  records  on  the  magnetic  tapes  are 
purged  when  the  decision  of  award  or  disallowance  is  made  on  the 
social  security  number  or  at  1  year  from  the  date  the  record  is 
established,  whichever  occurs  first.  The  old  versions  of  tapes  are 
erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F.) 
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Record  accea  proccdura:  Social  Security  District  Offices  and 
Branch  Offices,  llie  data  in  this  system  are  extremely  limited  since 
the  system  is  a  mechanism  used  by  the  agency  to  control  and  ex¬ 
pedite  the  process!^  of  claims.  An  individual  may  access  the  infor¬ 
mation  abtmt  him  in  the  system  by  contacting  the  most  convenient 
social  security  office,  referencing  the  system,  providing  name,  so¬ 
cial  security  number,  approximate  date  and  place  claim  was  filed, 
type  of  claim  (retirement,  survivors,  disability,  or  health  insurance), 
and  return  address  or  phone  number. 

CoDicsting  record  procedures:  It  is  maintained  that  little  of  the 
data  in  this  system  is  contestible;  however,  should  an  individual 
wish  to  contest  it  upon  review,  he  may  discuss  the  matter  with  the 
social  security  office  staff.  If  he  decides  to  contest,  he  should 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
Regulations  (45  CiTI,Sec.  5b.7  Federal  Register,  October  8,  1975, 
page  47411). 

Record  source  categories:  The  data  are  derived  from  the  informa¬ 
tion  furnished  by  the  claimant  on  his  application  and  by  control 
data  that  is  received  as  the  claim  is  sent  from  the  district  office  to 
other  social  security  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  0475.01 

System  name:  Automated  Control  System  for  Case  Folders  HEW 
SSA.' 

Security  classification:  None. 

System  location:  Program  Centers  (See  Appendix  A),  Division  of 
International  Operations,  Bureau  of  Disability  Insurance  (See  Ap¬ 
pendix  B). 

Categories  of  individuals  covered  by  the  system:  All  claimants  who 
have  a  social  security  number,  have  filed  a  claim  under  Titles  II, 
retirement,  survivors,  and  disability  insurance;  XVI,  supplemental 
security  income,  and  XVIII,  health  insurance,  of  the  Social  Securi¬ 
ty  Act,  and  whose  claims  have  been  processed  through  to  a  deci¬ 
sion  of  award,  disallowance,  withdrawal,  or  termination  or  such 
claims  are  in  the  adjudication  process  for  reaching  the  aforemen¬ 
tioned  decisions. 

Categories  of  records  in  the  system:  A  control  record  by  social 
security  number  containing  data  relative  to  the  location  of  the  claim 
serviced  by  one  of  the  offices  maintaining  jurisdictional  responsi¬ 
bility.  Whether  the  claims  folder  is  maintained  in  that  office,  tem¬ 
porarily  or  permanently  transferred  to  another  office  within  the  So¬ 
cial  Security  Administration,  a  State  disability,  or  vocational  reha¬ 
bilitation  agency,  or  for  storage  in  a  Federal  Records  Center. 

Authority  for  maintenance  of  the  system:  The  payment  provisions 
of  the  Social  Security  Act  and  Federal  Coal  Mine  Health  and 
Safety  Act,  Sections  202,  223,  226,  228,  and  1611  of  the  Social 
Security  Act  and  411  of  the  Federal  Coal  Mine  Health  and  Safety 
Act.  The  information  for  this  system  is  derived  from  the  claims  fil¬ 
ing  process  and  duplicates,  in  fact,  that  set  out  in  the  Claims  Folder 
Systems  Notice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  storage  files  and  magnetic  tape  files. 
Retrievability:  Social  security  number.  Control  records  containing 
social  security  numbers  are  used  by  the  offices  to  identify  the  loca¬ 
tion  of  claims  as  well  as  enabling  them  to  associate'  and  process  in¬ 
coming  material  in  a  timely  fashion.  The  identification  and  exact  lo¬ 
cation  feature  assists  Social  Security  Administration  in  meeting  the 
standards  of  service  to  the  public  in  processing  and  deciding  claims 
for  benefits.  Data  are  also  used  to  identify  where  operating  weak¬ 
nesses  are  to  facilitate  corrective  action  by  management.  Manage¬ 
ment  data  is  also  derived  from  the  control  records  to  provide 
statistical  data  relative  to  workloads,  staffing,  and  manpower  usage. 

Safeguards:  Disk  and  tape  files  protected  through  standard  securi¬ 
ty  measures  used  for  all  of  Soci^  Security  Administration’s  com¬ 
puter  records— limited  access  to  social  security  offices,  and  limited 
employee  access  to  computer  facilities  based  on  specific  authoriza¬ 
tions. 

Retention  and  dteposal:  The  control  records  are  maintained  in¬ 
definitely.  No  provisions  have  been  made  to  dispose  of  the  control 


records  nor  is  any  contemplated  as  of  now.  When  disk  files  are 
rewritten,  the  old  disks  are  erased  and  returned  to  stock. 

System  managerfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

1.  The  Regional  Representative,  RSI,  for  one  of  the  program 
centers 

(See  Appendix  A) 

2.  Director,  Division  of  International  Operations,  Professional 
Building 

for  foreign  claims 

3.  Director,  Bureau  of  Disability  Insurance,  Baltimore, 

Ms^land  21241 

for  disability  claims 

Record  access  procedures:  The  data  in  this  file  are  extremely 
limited  since  the  system  is  a  mechanism  used  by  the  agency  to 
locate  claims  folders  and  claims  in  process.  Information  in  the 
system  about  an  individual  may  be  accessed  by  writing  to  the  ap¬ 
propriate  official  set  out  under  Notification  above,  referencing  the 
system,  providing  name,  social  security  number  and  related  ad¬ 
dress.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45CFR,  Sec.  5b.5(aX2)  Federal  Register,  October  8, 
1975,  Page  47410). 

Contesting  record  procedures:  It  is  maintained  that  little  of 'the 
data  here  is  contestible;  however,  should  an  individual  wish  to  con¬ 
test  it  upon  review,  he  may  do  so  by  writing  to  the  official  who 
was  initially  requested  to  furnish  the  information,  indicating  which 
data  are  contested,  the  reason  it  is  contested,  and  providing  social 
security  number,  name  and  related  address.  (These  procedures  are 
in  accordance  with  Department  Regulations  (45CFR,Sec5b.7) 
Federal  Register,  October  8,  1975,  page  47411). 

Record  source  categories:  The  control  records  are  developed  from 
recordings  of  cards  containing  social  security  numbers  and  coded 
location  identifiers.  Also,  magnetic  tape  files  prepared  in  Baltimore 
containing  social  security  numbers  and  location  identifications  are 
provided  to  the  jurisdictional  offices  to  reflect  the  location  of 
claims  wherever  located  in  Social  Security  Administration  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  0575.01 

System  name:  Billing  and  Collection  Master  Record  System  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 

,  Baltimore,  Maryland  21235 

Retirement  and  Survivors  Insurance  Program  Centers 
Division  of  International  Operations  (see  Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  This  system  con¬ 
tains  records  of  all  retirement,  survivors,  disability,  or  health  in¬ 
surance  beneficiaries  entitled  to  hospital  insurance  and/or  supple¬ 
mentary  medical  insurance  who  are,  or  have  been,  subject  to  direct 
billing  for  insurance  premiums.  This  includes  individuals  who:  (I) 
are  currently  being  billed  directly  for  insurance  premiums;  (2)  are 
not  currently  in  direct  billing  status  but  have  either  a  premium  ar¬ 
rearage  (or  overpayment)  of  record  or  were  at  one  time  in  direct 
billing  status.  It  does  not  contain  a  record  of  any  hospital  or  supple¬ 
mentary  medical  insurance  enrollee  who  has  had  premiums 
deducted  from  monthly  benefits  or  paid  through  a  third  party  payer 
arrangement  continuously  from  the  initial  month  of  entitlement. 

Categories  of  records  in  the  system:  It  contains  identifying  infor¬ 
mation  as  well  as  information  regarding  entitlement  to  premium 
hospital  or  supplementary  medical  insurance,  current  address  infor¬ 
mation,  indivMual  records  of  premium  payments,  premium  adjust¬ 
ments,  refunds  of  excess  payments,  and  current  amounts  due. 


nOMAL  HOani.  VOL  41»  no.  its— wonoay,  stpriMME  so,  197* 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


41011 


Authority  for  maintenance  of  the  system:  Sections  1840(e)  and 
1871  of  the  Social  Security  Act  (42  United  States  Code  193SS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Primary  record  storage  is  by  magnetic  tape.  Monthly  up¬ 
dates  of  the  record  are  also  provided  to  the  retirement  and  sur¬ 
vivors  insurance  program  centers,  the  Division  of  International 
Operations,  Bureau  of  Retirement  and  Survivors  Insurance,  and  the 
Division  of  Benefit  Payments,  Bureau  of  Disability  Insurance  in 
microform  records. 

Retricvability:  Magnetic  tape  and  microform  records  are  indexed 
by  social  security  number,  or  claim  account  number.  It  is  used  to; 
(I)  generate  monthly  and  quarterly  premium  billing  notices;  (2) 
record  and  process  premium  payments  and  adjustments;  (3)  refund 
excess  premium  payments;  (4)  terminate  hospital  and/or  supplemen¬ 
tary  medical  insurance  coverage  for  non-payment  of  premiums;  (S) 
reverse  termination  actions;  (6)  maintain  a  history  of  premium  pay¬ 
ments,  adjustments,  or  other  events  which  alter  the  billing  status; 
(7)  provide  up-to-date  premium  and  billing  information  to  Social 
Security  Administration  clerical  and  electronic  operations.  Informa¬ 
tion  is  used  to  respond  to  specific  beneficiary  inquiries  or  to 
facilitate  the  proper  adjustment  of  social  security  beneht  payments. 
Information  is  also  accessed  electronically  by  social  security 
benefit  programs  for  the  proper  adjustment  of  payment  amounts. 

Saf^uards:  Magnetic  tape  records  are  protected  through  standard 
security  measures  used  for  all  of  Social  Security  Administration’s 
computer  records;  microform  records  are  subject  to  the  same  rules 
and  security  as  all  other  information  in  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records;  limited  access  to  So¬ 
cial  Security  Administration  offices;  limited  employee  access  to 
need  to  know. 

Retention  and  disposal:  Microform  and  tape  records  can  routinely 
be  sent  to  the  Federal  Records  Center  after  2  years.  However, 
since  this  record  is  updated  monthly,  even  though  the  physical 
records  are  released  to  the  Federal  Records  Center,  current  record 
will  contain  full  history  of  all  transactions.  An  inactive  tape  file, 
i.e.,  a  file  containing  the  records  of  cases  where  the  enrollee  has 
died,  been  in  payment  status  for  2  or  more  years,  etc.,  is  main¬ 
tained  in  each  program  center.  This  file  currently  has  no  disposal 
schedule. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should 
contact  the  most  convenient  social  security  office  and  provide 
health  insurance  claim  number  as  shown  on  Medicare  health  in¬ 
surance  card  (see  Appendix  F). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 

1(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  identification  and  entitle- 
’  ment/termination  information  for  this  system  is  extracted  from  So¬ 
cial  Security  Administration's  Master  Beneficiary  Record.  All  other 
I  information  is  compiled  from  the  individual’s  premium  billing  and 
i  payment  histories. 

t  Systems  exempted  from  certain  provisions  of  the  act:  None. 

[  SSA  PO  RSI  0675.01 

I  System  name:  Recovery  Accounting  for  Overpayments  HEW  SSA. 

I  Security  classification:  None. 

System  location: 


Bureau  of  Data  Processing, 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Retirement  and  Survivors  Insurance  Program  Centers  (see 
Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 
Division  of  International  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Lists  of  overpaid  individuals,  which  are  produced  by  this 
computer  system, 

are  maintained  at  each  district  or  branch  office  (see  Appendix 
F). 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  who  received  an  overpayment  of  benefits.  All  persons 
holding  conserved  (accumulated)  funds  received  on  behalf  of  a  so¬ 
cial  security  beneficiary.  All  persons  who  received  social  security 
payments  on  behalf  of  a  beneficiary  and  were  found  to  have  mis¬ 
used  those  payments. 

Categories  of  records  in  the  system:  Identifying  characteristics  of 
each  overpayment  or  instance  of  misused  or  conserved  funds. 
Name  and  address  of  the  individual(s)  involved.  Recovery  efforts 
made  and  the  date  of  each  action.  Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Section  2()4(a)  of  the  So¬ 
cial  Security  Act  (42  United  States  Code  4()4(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  microfiche  in  the  Bureau  of  Data 
Processing.  Microfiche  in  program  centers,  the  Bureau  of  Disability 
Insurance  and  the  Division  of  International  Operations.  Paper 
listings  in  district  and  branch  offices. 

Retrievability:  Magnetic  tape  and  microfiche  indexed  by  social 
security  number.  The  users  of  this  system  are  employees  of  social 
security  district  and  branch  offices,  as  well  as  selected  personnel  of 
the  Retirement  and  Survivors  Insurance  Program  Centers,  the  Bu¬ 
reau  of  Disability  Insurance,  and  the  Division  of  International 
Operations.  The  data  are  used  to  maintain  control  of  overpayments 
and  misused  or  conserved  funds  from  the  time  of  discovery  to  the 
final  resolution.  Data  also  used  to  produce  accounting  and  statisti¬ 
cal  reports  at  specified  intervals. 

Safeguards:  Magnetic  tape,  microfiche  and  paper  records  are  pro¬ 
tected  through  standard  security  measures  used  for  all  of  the  Social 
Security  Administration’s  records— limited  access  to  Social  Security 
Administration  offices— limited  access  to  files  to  employees  on  a 
need  to  know  basis. 

Retention  and  disposal:  Magnetic  tape  files  are  updated  daily  and 
retained  for  10  days,  after  which  the  tapes  are  erased  and  returned 
to  stock.  The  magnetic  tape  file  produced  in  the  last  operation  of 
the  month  is  retained  in  security  storage  for  a  period  of  30  days, 
after  which  the  tapes  are  erased  and  returned  to  storage.  The 
microfiche  records  are  updated  monthly,  retained  for  one  month 
after  the  month  they  are  produced,  and  then  destroyed  by  applica¬ 
tion  of  heat.  Paper  listings  are  destroyed  when  overpayment  issue 
is  resolved  or  uf^ated  listing  is  received. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatioa  procedure:  In  order  to  find  out  if  this  system  contains 
information  about  him,  an  individual  may  contact  the  most  con¬ 
venient  social  security  office  (See  Appendix  F)  or  program  center 
(See  Appendix  A).  Provide  name,  social  security  number,  the  ad¬ 
dress,  reference  this  system,  and  any  other  information  which  will 
assist  in  locating  the  materials  (e.g.,  data  about  a  prior  or  current 
overpayment). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 


FEDERAL  REOISTER,  VOL  4t,  NO.  183— MONDAY,  SEPTEMBER  ^0,  197A  ' 


41012 


DEPARTMENT  OP  HEALTH,  EDUCATION.  AND  WELFARE 


paitment  Regulations  (4S  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8e  1973,  page  47410.)- 

Contesting  record  proccdnrcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  for  the  computer  files 
is  received  directly  from  beneficiaries,  from  district  and  branch  of¬ 
fices,  and  as  the  result  of  earnings  enforcement  operations.  The 
paper  listings  are  updated  as  a  result  of  the  computer  operations. 
Systenu  exempted  from  certain  provisions  ot  the  act:  None. 

SSA  PO  RSI  0775.02 

System  name:  Health  Insurance  Overpayment  Ledger  Cards  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Retirement  and  Survivors  Insurance 
Program  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  All  social  security 
health  and  supplemental  medical  insurance  enroUees  who  received 
incorrect  medicare  payments  or  services,  who  are  determined  lia¬ 
ble,  and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  of  records  in  the  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individual(s) 
involved.  Recovery  efforts  made  and  the  date  of  each  action. 
Planned  future  actions. 

Authority  for  maintenance  ot  the  system:  Sections  1814,  1833  and 
1870  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  a|  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  in  metal  cabinets. 

Retrievabillty:  By  social  security  number.  The  users  of  this 
system  are  selected  employees  of  both  social  security  program  cen¬ 
ters  as  well  as  Division  of  International  Operations  and  Bureau  of 
Disability  Insurance.  The  information  recorded  by  the  program  cen¬ 
ters  is  used  to  maintain  control  of  medicare  overpayments  referred 
to  the  program  center  from  Bureau  of  Health  Insurance  for 
recovery  action.  In  these  cases.  Bureau  of  Health  Insurance  is  una¬ 
ble  to  recoup  the  overpayment  by  adjusting  subsequent  medicare 
benefits.  The  information  on  the  ledger  cards  is  also  used  to 
produce  periodic  accounting,  management,  and  statistical  reports. 

Safeguards:  Records  protected  through  standard  security  means 
for  all  of  the  Social  Security  Administration’s  clerical  records, 
limited  access  to  buildings  and  limited  access  by  employees  on  a 
need  to  know  basis. 

Retention  and  disposal:  Retained  in  the  program  center  for  a 
period  of  one  year  after  collection  efforts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed.' 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Notification  procedure: 

Retirement  and  Survivors  Insurance  Program  Centers 
Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 


Record  access  procedures:  An  individual  may  access  any  informa¬ 
tion  maintained  about  him  in  this  system.  He  should  write  to  the 
appropriate  office  (based  on  social  security  number)  as  set  out  in 
Appe^ix  A,  providing  his  social  security  number,  and  referencing 
•  this  system  of  records.  Requesters  should  also  reasonably  specify 
the  record  contents  being  sought.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Sec.5b.5(a)(2) 
Federal  Register,  October  8,  1975,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  is  received  indirectly 
from  the  providers  of  Medicare  services  through  the  Bureau  of 
Health  Insurance  and  directly  from  the  Bureau  of  Health  Insurance 
as  a  result  of  their  audit 

Systems  exempted  from  certain  provisions  of  the  act:  None, 
procedures. 

SSA  PO  RSI  0875.02 

System  name:  Control  System  for  Delayed,  Oitical,  or  Sensitive 
Case  Inquiries  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance,  Critical  Case 
SUff 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Inquiry  and  Expediting  Staffs  of  the  Retirement  and  Survivors 
Insurance  Program  Centers  (see  appendix  A  for  addresses) 
the  Division  of  International  Operations’  Sensitive  Case  Staff 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Copies  of  individual  files  are  also  maintained  by  the  district  or 
branch 

office  at  which  an  inquiry  of  this  nature  originates  (see 
Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Social  security 
beneficiaries  or  persons  inquiring  on  their  behalf  who  are  reporting 
failure  to  receive  a  check  or  checks  which  they  believe  are  due  or 
are  inquiring  about  other  matters  which  have  been  determined  to  be 
of  a  critical  or  sensitive  nature  (e.g.,  failure  to  receive  a  check). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  individual  and  identifying  information  about  the 
source  of  the  inquiry  (e.g.,  the  individual,  congressman,  authorized 
representatives),  the  problem  involved,  and  its  subsequent  resolu¬ 
tion. 

Authority  for  maintenance  of  the  system:  Section  205(q)  of  the  So¬ 
cial  Security  Act  (42  U.S.C.  405(q)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  the  inquirer; 
may  include  contact  with  the  Treasury  Department  to  determine  if 
payment  was  issued  or  check  returned  for  cash.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Control  cards  and  inquiry  sheets;  copies  of  letters  to  in¬ 
dividuals  or  persons  writing  on  their  behalf  (e.g.,  congressmen, 
authorized  representatives)  advising  them  of  the  resolution  of  their 
inquiries. 

Retrievabillty:  By  name  and/or  social  security  number. 

Safeguards:  The  control  records  are  subject  to  the  same  rules  and 
safeguards  as  all  other  information  in  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records-limited  access  to  the 
Social  Security  Administration  offices,  and  limited  employee  access 
based  on  need  to  know. 

Retention  and  disposal:  Control  cards  are  maintained  for  6 
months  after  which  they  are  destroyed  by  shredding.  Inquiry  sheets 
are  destroyed  after  1  year  by  shredding.  Letters  are  maintained  for 
2  years  and  then  destroyed  by  shreddmg,  except  those  originating 
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in  the  program  centers  and  the  Division  of  International  Operations. 
They  are  maintained  in  the  claims  folder  as  part  of  the  file.  District 
and  branch  office  copies  are  destroyed  after  the  investigation  has 
been  completed.  ’ 

System  managerfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Notifkation  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should 
contact  the  most  convenient  social  security  office  and  provide  the 
system  name,  social  security  number,  and  return  address,  or  phone 
number. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  is  derived  from  the  in¬ 
dividual  or  someone  on  his  behalf,  the  individual's  claims  record, 
and  the  contacts  within  the  Social  Security  Administration  or  out¬ 
side  the  Social  Security  Administration  (e.g..  Treasury  Department) 
needed  to  obtain  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  0975.03 

System  name:  Program  Integrity  Case  Files  HEW  SSA. 

Security  classifkation:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

and  its  program  centers  (see  Appendix  A) 

Bureau  of  Disability  Insurance 

Baltimore,  Maryland  21241 

its  regional  office  locations  (see  Appendix  B) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Health  Insurance  Regional  Office  locations  (see 
Appendix  C) 

Office  of  Management  and  Administration 
Quality  Assurance  Field  Staffs  (See  Appendix  D-3) 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Supplemental  Security  Income  Regional  Office  locations 
(see  Appendix  D) 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  having  violated  the  criminal  provisions  of  the  Social  Security 
Act  where  substantial  basis  for  criminal  prosecution  exists,  and  de¬ 
fendants  in  criminal  prosecution  cases. 

Categories  of  records  in  the  system:  Information  maintained  in 
each  record  includes  the  identity  of  the  suspect,  the  nature  of  the 
alleged  offense,  documentation  of  the  investigation  into  the  alleged 
offense,  and  the  disposition  of  the  case  by  the  Social  Security  Ad¬ 
ministration  or  the  United  States  Attorney. 

Authority  for  maintenance  of  the  system:  Sections  206,  208,  221, 
222,  1106,  1107,  1631(d)(3),  1632,  1633,  1816,  1842,  1872,  1874, 
1876,  1877  of  the  Social  Security  Act,  and  sections  413  and  427  of 
the  Federal  Coal  Mine  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Material  in  this  system 
of  records  is  routinely  used  by  SSA  staff  to  determine  if  a  violation 
of  the  penal  provisions  of  the  Social  Security  Act  or  related  provi¬ 
sions  of  the  United  States  Code  has  been  committed.  If  so,  such 
material  is  used  as  the  basis  for  referral  of  the  case  to  the  Depart¬ 
ment  of  Justice  for  consideration  of  prosecution,  and  is  disclosed  to 


that  agency.  The  material  is  also  used  to  determine  the  direction  of 
investigation  of  potential  fraud  situations,  which  includes  contact 
with  third  parties  for  the  purpose  of  establishing  or  negating  a 
violation.  Some  such  information  is  disclosed  to  States  Attorneys  in 
connection  with  the  administration  of  State  programs  involving  the 
Social  Security  Administration.  Cases  involving  fraudulent  tax 
returns  or  forgery  of  social  security  checks  are  disclosed  to  the 
Treasury  Department.  (See  also  45  CFR,  Part  5b).  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Polkies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  system,  records  maintained  in  manila  folders 
and  stored  in  filing  cabinets. 

Retrievability:  Records  are  indexed  and  retrieved  by  social 
security  number  or.^by  name  of  the  subject  of  the  investigation.  The 
information  in  this  record  system  pertains  to  suspected  violations 
and  fraud  investigations.  Cases  may  move  through  several  levels  of 
the  Social  Security  Administration  organization  at  the  district,  re¬ 
gional  and/or  central  office  locations  during  the  course  of  docu¬ 
menting  a  suspected  fraudulent  situation. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the  in¬ 
formation. 

Retention  and  disposal:  Records  may  be  retained  3-6  years  after 
final  disposition  of  the  case.  At  the  end  of  the  retention  period,  the 
records  are  destroyed  by  shredding.  (Supplemental  security  income 
cases  are  scheduled  for  6  year  retention,  all  others  3  years;  once 
experience  has  been  gained  with  the  former  types  of  case,  it  may 
be  possible  to  reduce  it  to  3  years.) 

System  manager(s)  and  address: 

Director 

Office  of  Quality  Assurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director, 

Bureau  of  Retirement  and  Survivor's  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  the  appropriate  program  center  for  retirement  and 
survivors  cases  (see  Appendix  A);  Bureau  of  Disability  Insurance 
for  disability,  black  lung,  or  Supplemental  Security  Income  disabled 
or  blind  cases;  the  appropriate  Health  Insurance  Regional  Offices 
for  health  insurance  cases  (see  Appendix  C);  or  the  appropriate 
Quality  Assurance  Field  Staff  for  supplemental  security  income 
cases  (see  Appendix  D3).  The  request  should  include  the  in¬ 
dividual's  name  and  social  security  number,  any  social  security 
number  on  which  he  has  filed  for  or  received  benefits,  the  type  of 
such  claim,  and  current  claim  status.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative's  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.6)  Federal  Register,  October 
8,  1975,  page  47411.). 

Record  access  procedures:  Per  5  United  States  Code  522a  (k)(2), 
the  records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records.  However,  access  to  information  which  is  a 
matter  of  public  record  or  documents  furnished  by  the  individual 
will  be  permitted. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  in  this 
record  system  is  the  result  of  criminal  investigation  and  may  be 
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derived  from  such  sources  as  the  suspect,  witnesses,  or  Social 
Security  Administration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certain  provWons  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  k(2)  of 
the  Pnvacy  Act  inasmuch  as  these  records  are  investigatory  materi¬ 
als  compiled  for  program  (law)  enforcement  in  anticipation  of  a 
criminal  proceeding.  (See  page  47413  of  Federal  Register  of  10/8^3, 
Vol.  40,  No.  196,Part  V). 

SSA  PO  RSI  1275.03 

System  luune:  Litigation  Activity  File  HEW  SSA. 

Secnrfty  classifleatioa:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 
Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  IMaintiffs  who 
have  filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  system:  Basically,  the  file  is  used  as  a 
reference  and  control  vehicle  for  analysts  involved  in  litigation  ac¬ 
tivity.  The  records  contain  documentation  regarding  the  various  ac¬ 
tivities  carried  on  by  the  Division  of  Entitlement  concerning 
specific  litigation  cases.  For  example,  documentation  includes  co¬ 
pies  of  suggested  replies  to  interrogatories  and  factual  summaries, 
copies  of  memoranda  to  implement  court  decisions,  requests  for  in¬ 
formation  from  Office  of  General  Counsel  and  in  response  to  the 
Office  of  General  Counsel’s  requests  for  information,  etc.  Also  in¬ 
cluded  is  documentation  regarding  telephone  calls,  personal  con¬ 
tacts,  and  letters  concerning  routine  activity  on  a  particular  litiga¬ 
tion  case. 

Authority  for  maintenance  of  the  system:  Section  20S(g)  of  the  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  file  cabinets. 

Retrievability:  File  maintained  in  alphabetical  order  by  plaintiff's 
last  name,  and  is  used  by  analysts  working  with  the  Office  of  the 
General  Counsel  and  the  reviewing  offices  for  maintaining 
knowledge  of  the  status  of  individual  court  cases. 

Safeguards:  Limited  access  based  on  need  to  know. 

Retention  and  disposal:  Files  are  maintained  until  all  final  actions 
are  completed.  After  final  actions  are  completed,  files  are 
destroyed  by  shredding. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21 233 

Notification  procedure:  Contact  the  systems  manager  in  writing, 
and  provide  name,  social  security  number,  return  address,  and 
system  name.  An  individual  who  requests  notification  of  or  access 
to  a  medical  record  shall,  at  the  time  the  request  is  made,  designate 
in  writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (43 
CFR,  Section  3b.6)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register.  October  8,  1973,  page 
47411.). 


Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  General  Counsel  and  other  cor¬ 
respondence,  decisions,  recommendations,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  RSI  1375.02 

System  name:  Court  Case  Record  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance,  Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Plaintiffs  who 
have  filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  system:  Record  contains:  Plaintiff’s 
name,  wage  earner’s  name.  Social  Security  number,  the  date  the 
complaint  was  filed,  the  issue  involved  (e.g.,  plaintiff  contesting 
HEW’s  date  of  birth  determination),  action  taken  on  complaint, 
cross  reference  to  litigation  folder  (see  systems  notice  regarding 
Litigation  Activity  File). 

Authority  for  maintenance  of  the  system:  Section  203(g)  of  the  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  stored  in  a  file  cabinet. 

Retrievability:  They  are  filed  alphabetically  by  plaintiff’s  last 
name.  Information  from  the  court  case  record  cards  are  used  for 
the  statistical  portion  of  the  Civil  Litigation  Report  sent  to  the 
Commissioner  of  the  Social  Security  Administration  from  the  Bu¬ 
reau  of  Retirement  and  Survivors  Insurance.  Also,  these  cards  are 
used  as  reference  cards  and  locator  cards  to  find  the  litigation 
material. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  based  on  need  to  know. 

Retention  and  disposal:  Never  destroyed.  Closed  cases  after 
litigation  report  is  completed  are  placed  in  boxes  in  alphabetical 
order. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  Contact  the  systems  manager  in  writing 
and  provide  name,  social  security  number,  return  address,  and 
systems  name. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  the  General  Counsel  and  other 
correspondence,  decisions,  recommendations,  etc.  The  identifica¬ 
tion  number  is  received  from  the  Bureau  of  Retirement  and  Sur¬ 
vivors  Insurance  Reference  Room. 

Systems  exempted  from  certain  proviskMis  of  the  act:  None. 

SSA  PO  RSI  1475.02 

System  name:  Fee  Ledger  System  for  Representatives  HEW  SSA. 

Security  classification:  None. 

System  location:  Records  pertaining  to  representatives  in  retire¬ 
ment,  survivors,  disability,  health  insurance,  supplemental  security 
income  and  black  lung  benefit  claims  are  maintained  at  the  follow¬ 
ing  locations: 

Bureau  of  Retirement  and  Survivors  Insurance 
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6401  Security  Boulevard 
Baltimore,  Maryland  2 1233 

(For  all  claims  involving  retirement,  survivors,  and 
supplemental  security  for  the  aged) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2T241 

(For  all  claims  involving  disability  benefits,  black  lung 
and  supplemental  security  income  for  the  blind  and  disabled) 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

(For  all  claims  that  involve  a  hearing  for  disability, 
retirement,  survivors  benefits,  health  insurance,  black  lung,  or 
supplemental 
security  income) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21 233 
(For  Health  Insurance  Claims) 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

(For  claims  involving  only  supplemental  security  income 
benefits) 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
non-attorney  representatives  of  claimants  before  the  Social  Security 
Administration. 

Categories  of  records  in  the  system:  Name  and  address  of 
representative,  firm  affiliation,  if  any,  claimant’s  social  security 
number,  fee  requested  by  representative,  amount  of  fee  approved 
by  the  Social  Security  Administration,  amount  withheld  from  clai¬ 
mant’s  past-due  benefits,  date  the  fee  was  approved,  type  of  ser¬ 
vices  rendered,  reviewing  and  approving  offices. 

Authority  for  maintenance  of  the  system:  Sections  206  and  1631(d) 
of  the  Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  of  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  record  the  amount  of  fees  paid  to  individual  represen¬ 
tatives.  The  records  are  also  used  to  determine  if  unauthorized  fees 
have  been  collected.  If  an  apparent  violation  of  the  fee  provisions 
of  the  Social  Security  act  is  detected,  action  may  be  recommended 
to  prosecute  the  representative,  and  information  from  the  record 
may  then  be  disclosed  to  the  Department  of  Justice  and  to  the  of¬ 
fice  of  General  Counsel,  Department  of  Health,  Education,  and 
Welfare.  These  records  serve  to  support  the  contention  that  a 
representative  has  previously  appeared  before  the  Social  Security 
Administration  and  should  be  aware  of  fee  petitioning  require-, 
ments.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  central  reference  files  are  maintained  by  the  Bureau 
of  Retirement  and  Survivors  Insurance  on  ledger  cards,  and  kept  in 
metal  file  cabinets.  In  addition,  when  the  ledger  cards  are 
destroyed,  an  alphabetic  listing,  which  is  manually  maintained,  is 
prepared  to  indicate  that  the  representative  has  appeared  before  the 
Social  Security  Administration  in  the  past.  The  Bureaus  of  Disabili¬ 
ty  Insurance,  Health  Insurance,  and  Supplemental  Security  income 
may  maintain  carbon  copies  of  the  Petition  to  obtain  approval  of  a 
fee  for  representing  a  social  security  claimant.  These  copies,  when 
maintained,  may  include  a  copy  of  the  Social  Security  Administra¬ 
tion’s  authorization  to  charge  and  receive  a  fee,  and  are  filed  in 
metal  filing  cabinets;  in  the  case  of  the  Bureau  of  Hearings  and  Ap¬ 
peals,  they  are  maintained  in  file  books. 

Retricvahility:  Records  are  generally  indexed  alphabetically  by 
name  of  the  representative.  If  the  representative  is  an  attorney  and 
no  specific  name  is  furnished  the  record  is  filed  according  to  the 
name  of  the  firm.  The  Bureau  of  Hearings  and  Appeals,  however, 
maintains  its  file  based  on  social  security  number  of  the  claimant. 

Safeguards:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  employees  with  a  job-related  need 
for  the  information  can  have  access  to  the  records  in  this  system. 
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Retention  and  disposal:  Ledger  records  are  retained  for  a  period 
of  3  years  from  the  date  of  the  latest  entry.  If  no  entries  are 
recorded  within  this  period  the  record  is  destroyed.  When  the 
ledger  is  destroyed,  the  name,  address  of  the  representative,  and  at 
least  one  social  security  number  of  an  involved  claim,  is  recorded 
and  indexed  for  indefinite  retention.  Copies  of  the  representatives 
petition  are  maintained  in  the  Bureau  of  Retirement  and  Survivors 
Insurance  until  pertinent  data  are  transferred  to  the  ledger  cards; 
then  the  copies  are  destroyed  by  shredding.  Records  in  the  Bureaus 
of  Disability  Insurance,  Health  Insurance,  Supplemental  Security 
Income,  and  Hearings  and  Appeals  are  maintained  indefinitely. 

System  managerfs)  and  address:  See  location  for  appropriate 
manager  to  contact. 

Director,  Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Director,  Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director,  Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  writing  to  the  appropriate 
system  manager.  When  the  appropriate  manager  cannot  be 
identified,  the  individual  may  contact  the  Director,  Bureau  of 
Retirement  and  Survivors  Insurance.  All  requests  should  include 
the  representative’s  name  and  address,  type  of  claim,  date  the  fee 
was  approved,  and  social  security  number  under  which  the  claim 
was  filed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  All  information  is  extracted  and  com¬ 
piled  from  Forms  SSA-1360,  Petition  to  Obtain  Approval  of  a  Fee 
for  Representing  a  Social  Security  Claimant,  which  is  completed  by 
the  representative  and  Form  SSA-1360A,  Authorization  to  Charge 
and  Receive  a  Fee,  which  is  prepared  by  the  Social  Security  Ad¬ 
ministration.  • 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0175.02 

System  name:  Supplemental  Security  Income  Record  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

District  OHices,  Branch  Offices  and  BSSl  Regional  Offices 
(See  Appendices  D  and  F) 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  eligibility,  citizenship,  residence,  eligibility  for  other  benefits, 
alcoholism  or  drug  addiction  data  (if  applicable),  income  data, 
resources,  payment  amounts  and  living  arrangements  for  all  per¬ 
sons  who  have  applied  for  SSI  payments. 
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Aotkorltjr  for  mafaitcBaiicc  of  the  syatem:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

RoothM  MM  of  records  maintained  in  the  system,  including  cntcgo- 
rfH  of  users  and  the  pnrpoMs  of  such  usm:  Information  from  this 
file  is  used  by  the  Treasury  Department  to  prepare  supplemental 
security  income  benefit  checks,  and  by  the  States  to  establish  the 
minimum  income  level  for  computation  of  State  supplement.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

PoUdM  and  practicM  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape,  microfiche. 

RcCrievability:  Magnetic  tape  and  Microfiche  indexed  by  social 
security  number.  Supplemental  security  income  records  begin  in  the 
social  security  district  office  where  an  individual  files  an  applica¬ 
tion  for  supplemental  security  income  payments.  This  application 
contains  data  which  may  be  used  to  prove  the  identity  of  the  appli¬ 
cant,  determine  his  eligibility  for  SSI  payments  and  in  cases  where 
eligibility  is  determined,  to  compute  the  amount  of  the  payment.  In¬ 
formation  from  the  application  in  addition  to  data  used  internally  to 
control  and  process  SSI  cases  is  used  to  create  the  Supplemental 
Security  Income  Record.  The  Supplemental  Security  Income 
Record  is  also  used  as  a  means  of  providing  a  historical  record  of 
all  activity  on  a  particular  individual.  In  addition,  statistical  data  is 
derived  from  the  Supplemental  Security  Income  Record  for  actuari¬ 
al  and  management  information  purposes. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration.  The  microfiche  are 
stored  in  a  locked  rack,  kept  in  a  locked  room,  and  only  personnel 
having  a  need  for  information  have  access.  For  computerized 
records,  electronically  transmitted  between  Central  Office  and  field 
office  locations  (including  organizations  administering  SSA  pro¬ 
grams  under  contractual  agreements),  systems  securities  are 
established  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Safeguards  include  a 
lock/unlock  password  system,  exclusive  use  of  leased  telephone 
lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retentloa  and  dispoaal:  Original  input  transaction  tapes  received 
which  contain  initial  claims  and  posteligibility  actions  are  retained 
indefinitely  although  these  are  processed  as  received  and  incor¬ 
porated  into  processing  tapes  which  are  updated  to  the  master  sup¬ 
plemental  security  income  tape  file  on  a  monthly  basis. 

System  nuiiagetts)  and  addrem: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F).  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Etepart- 
ment  Regulations  (4S  Cre,  Section  Sb.6)  Federal  Register,  October 
8.  1975,  page  47411.). 

Record  accem  proceduies:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

CoutMtlng  record  proccdurM:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Raeord  aourc*  categories:  The  information  contained  within  the 
Supplemental  Security  Record  is  obtained  for  the  most  part  from 
the  applicant  for  SSI  payments  and  is  derivMl  from  the  claims 
folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  8275.03 

System  name;  Supplemental  Security  Income  Claims  Data  HEW 
SSA. 

SeenrRy  classMIcatlon:  None. 


System  location: 

Bureau  of  Data  Proecssing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categorks  of  individuab  covered  by  the  sy^m:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  income  payments. 

CategoriM  of  records  in  the  system:  The  supplemental  security  in¬ 
come  online  claims  data  base  contains  daia  regarding  eligibility, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicable),  income  data,  resource,  payment 
amounts,  and  living  arrangements  for  all  persons  who  have  applied 
for  supplemental  security  income  payments. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611, 
1612,  1613,  1614,  1615,  1631,  1633,  and  1634  of  Tide  XVI  of  the  So¬ 
cial  Security  Act. 

Routine  usm  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposM  of  such  usm:  Information  from  these 
records  is  disclosed  to  State  vocational  rehabilitation  agencies  for 
rehabilitation  services.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

PoUdM  and  practicM  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconls  in  the  system: 

Storage:  Magnetic  disc. 

RetrievabiUty:  Magnetic  disc  indexed  by  social  security  number. 
The  online  clmms  data  are  used  to  exp^itiously  provide  supple¬ 
mental  security  income  data,  upon  request,  to  social  security  field 
offices  around  the  nation. 

Safeguards:  The  magnetic  disc  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  employee  access 
to  specific  authorization  by  individual.  For  computerized  records, 
electronicaUy  transmitted  between  Central  Office  and  field  office 
locations  (including  organizations  administering  SSA  programs 
under  contractual  agreements),  systems  securities  are  established  in 
accordance  with  Departmental  standards  and  National  Bureau  of 
Standards  guidelines.  Safeguards  include  a  lock/unlock  passwork 
system,  exclusive  use  of  leased  telephone  lines,  a  terminal  oriented 
transaction  matrix,  and  an  audit  trail. 

Retention  and  dispoaal:  The  online  claims  data  are  retained  for  an 
indefinite  period. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Social  security  district  offices  and  branch 
offices  (see  Appendix  F).  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regubtions 
(45  CFR,  Section  5b.6)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  accem  procedorM:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975.  page  47410.). 

Conteating  record  proccdurM:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categorici;  From  materials  in  the  appropriate 
claims  file. 

Syeteme  exempted  from  certain  provWoM  of  the  act:  None. 

SSA  PO  SSI  0375.02 

System  name;  Claims  Currently  in  Process  File  (Supplemental 
Security  Income)  HEW  SSA 

Security  classification:  None. 

Syatem  location: 
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Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  Cases  Currently  In 
Process  File  contains  eligibility,  alcoholism  and  drug  addiction  data 
(if  applicable),  case  folder  location  and  appellate  decisions. 

Authority  for  mainteuance  of  the  system:  Sections  1602,  1611, 
161S,  1616  and  1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Magnetic  tape  records  are  indexed  by  social 
security  number.  The  Cases  Currently  In  Process  file  is  created 
from  the  supplemental  security  income  master  record.  It  contains 
primarily  eligibility  and  case  folder  location  data  for  internal  control 
purposes  within  the  Social  Security  Administration. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  employee  access 
for  specific  authorization  on  an  individual  basis. 

Retention  and  disposal:  Data  contained  within  the  Cases  Cur¬ 
rently  In  Process  file  are  retained  indefinitely. 

System  manager(s)  and  address; 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (43  CFR,  Section  Sb.6)  Federal  Register,  October 
8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  contained  within  the  cases 
currently  in  process  file  is  derived  from  the  supplemental  security 
income  master  record  which  for  the  most  part,  is  provided  by  appli¬ 
cants  for  supplemental  security  income  payments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0575.01 

System  name:  Claims  Index  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  The  Claims  Index 
File  contains  a  record  for  each  identifying  number  relating  to  any 
aged,  blind,  or  disabled  individual  who  has  applied  for  sociid 
security  income  payments. 


Categorin  of  records  in  the  system:  The  Claims  Index  File  con¬ 
tains  identifying  data  including  type  of  eligibility,  internal  location 
data  and  social  security  numbers  which  may  be  used  to  identify  a 
particular  individual. 

Authority  for  maintenance  of  the  system:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  sj^m,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape.  " 

Retrievability:  Magnetic  Tape  indexed  by  social  security  number. 
Since  many  records  enter  the  supplemental  security  income  system 
under  an  identifying  number  other  than  the  correct  supplemental 
security  income  case  number,  the  system  must  have  the  capability 
of  locating  the  correct  case  number  in  order  to  properly  process  the 
case.  The  Index  File  provides  this  capability  in  addition  to  eliminat¬ 
ing  the  possibility  of  the  accretion  of  duplicate  numbers  on  the  sup¬ 
plement  security  income  master  record. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  employee  access 
to  specific  authorization  by  individual. 

Retention  and  disposal:  Magnetic  tape  records  are  maintained  for 
an  indefinite  period. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  claims  index  file  contains  informa¬ 
tion  which  is  provided  by  applicants  for  supplemental  security'  in¬ 
come  payments  on  the  initial  claims  applications. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0675.01 

System  name:  Advance  Payment  File  (Supplemental  Security  In¬ 
come)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  The  Advance 
Payment  File  contains  a  record  for  each  aged,  blind,  or  disabled  in¬ 
dividual  who  has  applied  for  supplemental  security  income  pay¬ 
ments  and  has  requested  an  advance  payment. 

Categories  of  records  in  the  system:  The  Advance  Payment  File 
contains  identifying  data  including  the  type  of  eligibility,  internal  lo¬ 
cation  data  and  the  amount  and  date  of  the  advance  payment. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611,  and 
1631(a)  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storacc:  Magnetic  disc. 

Rctricvability:  Magnetic  disc  is  indexed  by  social  security 
number.  The  Advance  Payment  File  is  used  as  a  preventive  mea¬ 
sure  against  the  issuance  of  duplicate  advance  supplemental  securi¬ 
ty  income  payments  to  an  individual. 

Safeguards:  The  magnetic  disc  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration— limited  employee  access 
by  specific  authorization  on  an  individual  basis. 

Retentioa  and  disposal:  The  Advance  Payment  File  is  retained  for 
an  indefinite  period. 

System  managerfs)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  advance  payment  file  contains  in¬ 
formation  which  is  provided  by  applicants  for  supplemental  securi¬ 
ty  income  advance  payments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0775.02 

System  name:  Overpayment  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  supplemental 
security  income  payment  recipient  having  a  potential  supplemental 
security  income  overpayment. 

Categories  of  records  in  the  system:  The  Supplemental  Security 
Income  Overpayment  File  contains  data  regarding  eligibility, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicable),  income  data,  resources,  payment 
amounts,  overpayment  amounts,  and  living  arrangements  for  all 
persons  who  have  applied  for  supplemental  security  income  pay¬ 
ments. 

Authority  for  maintenance  of  the  system:  Sections  1602  and 
1631(b)  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'ne  Supplemental 
Security  Overpayment  File  is  used  to  maintain  a  historical  record 
of  overpayment  data  for  all  supplemental  security  income 
recipients,  and  in  processing  bills  to  the  respective  States  for  their 
share  of  supplemental  security  income  overpayments.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Polkks  and  prqcUccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrlevability:  Magnetic  tape  is  accessed  by  social  security 
number.  Within  the  Social  Security  Administration,  the  file  is  used 
to  alert  the  social  security  district  offices  of  potentially  overpaid 
supplemental  security  income  recipients. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  access  to  com¬ 
puter  facilities  by  specific  authorization. 


Retention  and  disposal:  The  Supplemental  Security  Income  Over¬ 
payment  File  is  retained  for  an  indefinite  period. 

System  manager(s)  and  addrem: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Elepart- 
ment  Regulations  (45  CFR,  Section  5b.6)  Federal  Register,  October 
8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  data  contained  within  the  supple¬ 
mental  security  income  overpayment  file  is  derived  from  the  sup¬ 
plement^  security  income  master  record  which,  for  the  most  part, 
is  provided  by  applicants  for  supplemental  security  income  pay¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0875.02 

System  name:  Supplemental  Security  Income  File  of  Refunds  HEW 
SSA. 

Security  clasrification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
refund  records  for  any  aged,  blind,  or  disabled  individual  who  was 
overpaid  or  not  entitled. 

Categories  of  records  in  the  system:  This  file  contains  information 
about  refunds  sent  in  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payments  they  receivi^d.  Specific 
information  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611,  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  established 
after  the  money  received  has  been  recorded  and  deposited  in  the 
Federal  Reserve  Bank.  The  money  refunded  is  broken  down  into 
Federal  share  and  State  share  for  accounting  purposes.  The  infor¬ 
mation  is  input  to  the  electronic  system  to  be  matched  against  the 
same  information  being  entered  by  district  offices.  This  serves  as 
an  audit.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  source  document  is  filed  in  standard  filing  cabinets 
by  bank  deposit  schedule  number.  The  cross  reference  listing,  in 
social  security  number  sequence,  by  month  is  maintained  in  bin¬ 
ders.  Punchcards  used  to  prepare  the  listings  and  to  input  the  infor¬ 
mation  to  the  system  are  stored  in  card  trays.  The  manual  file  is 
maintained  in  social  security  number  sequence  so  that  inquiries  and 
refunds  from  district  offices  can  be  answered. 

Retrlevability:  Listings  referenced  by  social  security  number. 

Safeguards:  Information  is  only  furnished  to  other  Social  Security 
Administration  components  with  limited  access  by  employees  on  a 
need-to-know  basis. 
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Rctentloa  and  disposal:  The  source  documents  and  listings  are 
being  held  indefinitely.  Eventually  they  will  be  retired  to  the 
Federal  Record  Center.  Punch  ca^s  are  destroyed  by  shredding 
after  all  exceptions  have  been  resolved. 

System  managerfs)  and  addrcm: 

Director,  Bureau  of  Supplemental  Security  Income 
Social  Security  Administration 
6401  Security  Boulevard 
BAltimore,  Maryland  2123S 

Notifkation  proc^nre:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  the  systems  name,  and  pertinent  in¬ 
formation  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  receipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  plus  Uie  actu^  check, 
money  order,  etc.,  used  to  remit  the  money. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  0975.01 

System  name:  Debit  Voucher  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individnals  covered  by  the  system:  The  file  contains 
a  record  for  aged,  blind,  or  disabled  individuals  who  have 
negotiated  two  checks  for  the  same  month  incorrectly  or  who  have 
refunded  money  to  the  Bureau  of  Supplemental  Security  Income  by 
check  only  to  have  their  checks  bounce. 

Categories  of  records  in  the  system:  The  GFO-5504,  Debit 
Voucher,  is  sent  to  the  Bureau  of  Supplemental  Security  Income 
from  the  Department  of  Treasury  billing  the  Social  Security  Ad¬ 
ministration  for  additional  monies  expended  on  their  behalf.  It  con¬ 
tains  the  identification  of  the  indivi^al,  name  and  social  security 
number,  and  amount  of  money  involved. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  the  Bureau  of  Sup¬ 
plemental  Security  Income  has  paid  the  Department  of  Treasury  for 
the  requested  funds,  the  overpayment  data  are  entered  into  the 
electronic  system.  The  original  documents  (photocopies  of  errone¬ 
ously  negotiated  checks  sent  by  Treasury  as  well  as  copies  of 
bounced  checks  submitted  by  individuals  in  payment  of  overpay¬ 
ments)  are  filed  for  future  reference  by  the  Social  Security  District 
and  Branch  Offices  when  they  attempt  to  collect  the  money  from 
the  overpaid  individual.  A  cross-reference  listing  on  the  social 
security  number  is  maintained.  The  money  amount  is  allocated  to 
the  Federal  share  and  State  share  for  accounting  purposes.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets  and  binders. 

Retrievability:  The  listing  is  in  social  security  number  sequence. 

Safe|uards:  The  information  is  furnished  to  other  Social  Security 
Administration  components-all  with  limited  access  to  Soci^ 
Security  Administration  offices,  limited  employee  access  based  on 
a  need  to  know. 

Retention  and  disposal:  The  records  are  being  held  indefinitely. 
They  will  eventually  be  retired  to  the  Federal  Records  Center. 

System  maaager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 


Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Bureau  of  Government  Financial  Opera¬ 
tions  of  the  Department  of  the  Treasury. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  1075.01 

System  name:  Supplemental  Security  Income  Congressional  Inqui¬ 
ries  File. 

Security  classification:  None. 

System  location: 

Regional  Planning  Officers 

Bureau  of  Supplemental  Security  Income 

(See  Appendix  D  for  Regional  Office  locations) 

Categories  of  individuals  covered  by  the  system:  Eligible,  ineligible 
and  potentially  eligible  persons  interested  in  the  Sup^emental 
Security  Income  program. 

Categories  of  records  in  the  system:  Folders  containing  a  copy  of 
the  individual’s  letter  to  the  congressman,  a  copy  of  the  congress¬ 
man’s  letter  to  our  office,  and  a  copy  of  our  reply  to  the  congress¬ 
man. 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Folders  are  referred  to  if 
a  second  inquiry  is  made  by  or  for  the  person  and  in  replying  to 
other  similar  inquiries.  All  technical  staff  members  reply  to  con¬ 
gressional  inquiries,  and,  therefore,  have  use  of  the  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  on  8*xl0  1/2*  paper  and  are  typewritten. 

Retrievability:  The  records  are  filed  alphabetically  by  the 
inquirer’s  last  name. 

Safeguards:  The  records  are  maintained  in  a  closed  file  drawer 
and  only  staff  members  have  access  to  the  file. 

Retention  and  disposal:  Files  are  purged  yearly  and  the  old  files 
are  tom  up  and  placed  in  wastebaskets. 

System  manager(s)  and  address: 

Regional  Planning  Officer 

Bureau  of  Supplemental  Security  Income 

(See  Appendix  D) 

Notifkation  procedure:  Inquiries  should  be  addressed  to  the  ap¬ 
propriate  regional  planning  office,  and  should  include  the  in¬ 
dividual’s  full  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  All  information  in  the  files  originated 
from  the  congressman’s  office,  except  for  the  copy  of  our  reply. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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SSA  PO  SSI  1175.01 

Syitcm  Bame:  Supplemental  Security  Income  Priority  Correspon¬ 
dence  Staff  Files  HEW  SSA. 

Security  claarifintioa:  None. 

System  locatfon: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

Categories  of  iudividuals  covered  by  the  system:  Aged,  Blind,  or 
Disabled—Eligibles  and  non-eligibles  under  Supplement^  Security 
Income  program  Third  parties  who  have  written  on  behalf  of  Sup¬ 
plemental  Security  Income  categories,  and  other  interested  citizens. 

Categories  of  records  in  the  system:  Reports,  in  letter  form,  con¬ 
cerning  individual  Supplemental  Security  Income  and  Social  ^curi- 
ty  Administration  Clams  status.  ^ 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  -  photocopy  of  incoming  carbon  copies  of  replies  * 
in  metal  file  cabinets. 

Retrievability:  Index  by  name  used  as  reference  for  files  for 
replying  to  written  inquiries. 

Safeguards:  Social  Security  Administration  employees  only  have 
access,  access  is  cleared  by  Staff  Chief.  Office  is  locked  during 
non-business  hours.  Staff  trained  in^confidentiality  of  individual's 
records. 

Retention  and  disposal:  One  year.  Disposed  of  by  paper 
shredding. 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 
•  partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Supplemental  Security  Income  claims 
records.  Social  Security  Administration  claims  records.  Supplemen¬ 
tal  Security  record  (automated).  Individual  himself.  Social  Security 
Administration  district  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  1275.01 

System  name:  State  Data  Exchange  System  (Supplemental  Security 
Income)  HEW  SSA. 

Security  classification:  None. 

'system  location:  State  Data  Exchange  files  are  maintained  by  all 
State  welfare  agencies  (see  Appendix  D).  In  addition,  backup  files 
(magnetic  tape)  are  maintained  for  a  limited  period  of  time  (90 
days)  within  the  Bureau  of  Data  Processing,  6401  Security  Bou¬ 
levard,  Baltimore,  Maryland  21235.  Printed  copies  of  the  State  Data 
Exchange  record  are  located  in  some  district  and  branch  offices. 

Categories  of  individuals  covered  by  the  system:  The  State  Data 
Exchange  file  contains  a  record  for  each  public  welfare  recipient 
who  has  applied  for  supplemental  security  income  payments. 


Categories  of  records  in  the  system:  The  State  Data  Exchan^  file 
for  each  State  contains  data  regarding  eligibility,  medicaid  eligibili¬ 
ty,  eligibility  for  other  benefits,  alcoholism  and  drug  addiction  data 
(if  applicable),  income  data,  resources,  payment  amounts  and  living 
arrangements  for  all  persons  who  have  applied  for  supplemental 
security  income  payments  who  reside  in  that  particular  State. 

Authority  for  maintenance  of  the  system:  Sections  1611,  1612, 
1615,  1616,  1631(e),  1633,  and  1634  of  Tide  XVI  of  the  Social 
Security  Act. 

RouUne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  State  Data 
Exchange  file  is  created  from  the  supplemental  security  income 
master  record.  It  is  comprised  of  eligibility  and  payment  informa¬ 
tion  obtained  by  the  Social  Security  Administration  in  the  adminis¬ 
tration  of  the  supplemental  security  income  program.  The  State 
Data  Exchange  file  provides  for  timely  exchange  of  data  between 
the  Social  Security  Administration  and  the  States  in  order  to 
establish  and  maintain  State  supplementation  of  supplemental 
security  income  payments  and  medicaid  rolls,  and  for  use  in  the 
food  stamp  program  in  the  States  of  California,  Nevada  and  New 
York  for  locating  potentially  eligible  individuals  and  for  making 
determinations  of  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microfilm,  paper  listings. 

Retrievability:  Magnetic  tape,  microfilm  and  paper  listings  are  all 
indexed  according  to  social  security  number.  State  welfare  identifi¬ 
cation  number,  category  (aged,  blind  or  disabled),  county,  or  sur¬ 
name  in  order  to  supply  information  to  the  States  in  accordance 
with  program  administration  agreements,  and  for  the  Social  Securi¬ 
ty  Administration  management  purposes.  The  printed  copy  of  the 
State  Data  Exchange  is  used  by  district  and  branch  office  personnel 
for  reference  purposes  and  for  answering  inquiries. 

Safeguards:  All  State  Data  Exchange  records  are  protected  ac¬ 
cording  to  agreements  made  between  the  Social  Security  Adminis¬ 
tration  and  the  respective  States  regarding  confidentiality,  use,  and 
redisclosure.  Paper  copies  are  accessible  only  to  employees  on  a 
need  to  know  basis. 

Retcntkm  and  disposal:  Instructions  provided  to  the  States  call 
for  duplication  by  the  States  of  files  provided  by  the  Social  Securi¬ 
ty  Administration.  The  period  of  retention  of  State  Data  Exchange 
files  by  the  States  is  determined  by  the  respective  States. 

System  managerfs)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:-  Social  Security  District  Offices  and 
Branch  Offices  (see  Appendix  F);  or  contact  State  official  (see  Ap¬ 
pendix  D).  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  contained  on  the  State 
Data  Exchange  files  is  derived  from  data  on  the  supplemental 
security  income  master  record  which  is  obtained  for  the  most  part 
from  applicants  for  supplemental  security  income  payments.  Addi¬ 
tionally,  the  various  States  provide  a  limited  amount  of  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PO  SSI  1375.02 

System  name:  Supplemental  Security  Income  Audit  Trail 
Microfiche. 

Security  classification:  None. 
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System  locatioa:  Bureau  of  Data  Processing,  Supplemental 
Security  Income  Payment  Record  Data  Branch. 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind  and  disabled  individual  who  has  ap¬ 
plied  for  supplemenUd  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  eligibility,  citizenship,  residence,  eligibility  for  other  benefits, 
alcoholism  or  drug  addiction  data  (if  applicable),  income  data, 
resources,  payment  amounts  and  living  arrangements  for  all  per¬ 
sons  who  have  applied  for  supplemental  security  income  payments. 
In  addition,  changes  which  are  subsequently  received  which  have 
an  effect  on  any  of  the  above  categories  are  also  maintained  within 
this  record. 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche. 

Retrievability:  The  microfiche  is  indexed  by  social  security 
number.  The  Supplemental  Security  Income  Audit  Trail  Microfiche 
is  used  to  provide  complete  historical  data  for  each  Supplemental 
Security  Income  master  record.  This  data  includes  transactions 
which  effectuate  changes  to  the  Supplemental  Security  Income 
master  record.  ^ 

Safeguards:  The  microfiche  records  are  protected  through  stan¬ 
dard  security  measures  used  for  all  microfiche  records  housed 
within  the  Social  Security  Administration. 

Retention  and  disposal:  The  Supplemental  Security  Income  Audit 
Trail  Microfiche  is  retained  for  an  indefinite  period. 

System  managerfs)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
system  manager,  and  should  include  the  individual’s  full  name  and 
social  security  number.  An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion,  (lliese  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  cat^orics:  The  information  contained  within  the 
Supplemental  Security  Income  Audit  Trail  Microfiche  is  derived 
from  the  Supplemental  Security  Income  master  record  which  for 
the  most  part,  is  obtained  from  the  applicant  for  Supplemental 
Security  Income  payments. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  ACT  0175.01 

System  name:  Age  at  First  Payment  of  Retirement  Insurance 
Benefit  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Recently  entitled 
retirement  insurance  beneficiaries. 


Categories  of  records  in  the  system:  Payment  history  and  demo¬ 
graphic  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  inclodiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individ^  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number  for  statistical  uses. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retcntloa  and  disposal:  This  system  is  updated  infrequently  and 
magnetic  tapes  are  returned  to  blank  stock. 

System  raanager(s)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulev^ 

Baltimore,  Maryland  21235 

Notifkatkm  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  benefit  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  ACT  0275.01 

System  name:  Non-Contributory  Military  Service  Reimbursement 
System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
beneficiaries  who  have  non-contributory  military  service  credits. 

Categories  of  records  in  the  system:  Covered  earnings,  benefit  and 
payment  status. 

Authority  for  maintenance  of  the  system:  Section  217,  229,  and 
231  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievabilhy:  The  file  is  indexed  with  claim  account  numbers; 
the  data  are  used  for  statistical  purposes. 

Safeguards:  All  mag-tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing  and  Data  Development,  Office  of  Management  Adminis¬ 
tration  and  Office  of  the  Actuary.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

RetenBoa  and  dispo^:  This  system  is  updated  annually.  At  this 
time,  we  have  no  provision  for  t^  disposal  of  individual  records. 
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Syiteni  maMiter(t)  and  addrcas: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administratioh 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NottHcatioa  praccdnre:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procednres:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recotd  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Raster, 
October  8,  1975,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonaUy 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record.  Social  Security  Administration  sununary 
earnings  record.  Social  Security  Administration  claims  folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  ACT  0375.01 

System  name:  Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Includes  all  in¬ 
dividuals  entitled  under  the  Prouty  amendments. 

Categories  of  records  in  the  system:  Benefit  entitlement,  demo¬ 
graphic  information,  and  earnings  records. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  arceasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  Uq>e. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number.  To  determine  an  amount  of  money  to  be  transferred  from 
General  Revenue  to  the  Old  Age  and  Survivors  Insurance  Trust 
Fund. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosures  of  infoimation  on  individuals. 

Retention  and  disposal:  This  system  is  updated  periodically  and 
magnetic  tapes  are  eventually  returned  to  blank  stock. 

System  manager(s)  and  addrem: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procednre:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  numager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  soug^ht.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 


Record  source  categories:  Master  beneficiary  record,  earnings 
record. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

SSA  PP  ACT  0475.01 

System  tume:  Health  Insurance  Benefit  and  Actuarial  Sample  Con¬ 
trol  System  HEW  SSA. 

Security  classificathm:  None. 

System  location:  a 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categortes  of  individiuls  covered  by  tbc  system:  A  sample  of  per¬ 
sons  who  have  received  Medicare  benefits. 

Categories  of  records  in  the  system:  Record  contains  a  limited 
number  of  fields  from  bill  files. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number.  Data  are  used  for  statistical  purposes. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Data  are  prepared  monthly  and  magnetic 
tapes  are  returned  to  blank  stock. 

System  managcr(s)  and  addrem:  - 
Director  of  Health  Insurance  Studies 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
^  specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Health  Insurance  Master  File. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  ACT  0575.01 

System  name:  Actuarial  Sample  Health  Insurance  and  Supplementa¬ 
ry  Medical  Insurance  (Medicare)  HEW  SSA. 

Security  classification:  None. 

System  loeation: 

Office  of  the  Actuary 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  0.1 

sample  of  persons  who  have  received  Medicare  benefits. 

Categories  of  records  in  tbc  system:  Health  Insurance  inpatient 
hospital  and  extended  care  admission  and  other  health  services;  in¬ 
patient  admission  and  billing-Christian  Science  Sanatorium;  home 
health  agency  report  and  billing;  and  other  documents  used  to  sup¬ 
port  payments  to  providers  of  service.  These  forms  contain  the 
beneficiary’s  name,  sex,  health  insurance  claim  number,  date  of  ad¬ 
mission  and  discharge,  other  health  insurance  data  and  a  statement 
of  services  rendered.  Supplemental  medical  insurance  request  for 
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payment;  provider  billing  for  patient  services  by  physician;  prepay¬ 
ment  plan  for  group  Medicare  practices  dealing  through  a  carrier; 
itemiz^  bills  and  other  similar  documents  required  to  support  pay¬ 
ments  to  physicians  and  other  suppliers  of  Part  B  MedKare  ser¬ 
vices.  ' 

Antbority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders  in  the  Office  of  the  Ac¬ 
tuary  (Medicare). 

Retrievahility:  The  manila  folders  containing  forms  are  filed  in 
claim  account  number  sequence. 

Safeguards:  The  filing  system  is  retained  behind  closed  doors  and 
is  accessible  only  to  authorized  persons.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Rctentkm  and  disposal:  The  claims  folder  is  maintained  in  file 
until  the  death  of  the  individual.  Once  a  year  the  file  is  purged  and 
inactive  folders  are  stored  in  the  Federal  Record  Center.  No  provi¬ 
sion  has  been  made  to  destroy  inactive  folders. 

System  manager(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  ACT  0675.01 

System  name:  Actuarial  Sample  Hospital  Stay  Record  Study  HEW 
SSA. 

Security  classtfication:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  0.1  . 
sample  of  persons  who  have  received  hospital  insurance 
benefits. 

Calories  of  records  in  the  system:  Information  is  obtained  from 
inpatient  hospital  and  extended  care  admission,  and  inpatient  ad¬ 
mission  and  billing  forms. 

Antbority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievahility:  The  file  is  indexed  with  claim  account  numbers; 
the  data  are  used  for  statistical  purposes. 


Safeguards:  All  mag-tape  files  are  retained  in  secure  storage 
areas-accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development,  Office  of  Management  and 
Administration.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Rctcnthm  and  disposal:  The  file  is  updated  quarterly  and  the  old 
tape  goes  to  blank  stock. 

System  managerfs)  and  addrem: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevtird 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  mmitcc  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PP  ACT  0775.01 

Systetai  name:  Actuarial  Sample  of  Supplementary  Medical  In¬ 
surance  Payments  HEW  SSA. 

Security  classificatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
records  for  persons  who  have  received  benefits  under  the  supple¬ 
mental  medical  insurance  provisions  of  the  Medicare  program. 

Categories  of  records  in  the  system:  The  record  contains  only  the 
information  included  in  a  payment  record. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqMMing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievahility:  The  file  is  indexed  with  claim  account  number; 
these  data  are  used  for  statistical  purposes. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  file  is  updated  on  a  quarterly  basis. 
The  tape  files  are  returned  to  blank  stock  after  three  years. 

System  manager(s)  and  addrem: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 
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Contcadag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notuication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFk,  Section  5b.7)  Federal  Register,  October  9,  1975,  page 
47411.). 

Record  source  categories:  Supplemental  medical  insurance  pay¬ 
ment  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  PEP  0175.01 
System  name:  Congressional  Bills  File 

Security  classification:  None. 

System  location: 

Office  of  Program  Evaluation  and  Planning 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Listing  of  bills  to  amend  the 
Social  Security  Act.  Includes  bill  number,  sponsor’s  name,  state 
and  party  affiliation,  date  of  introduction  of  bill,  and  a  3-digit  sub¬ 
ject  code. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  the  public 
upon  request  of  information  contained  in  the  file  is  man^tory 
under  the  Freedom  of  Information  Act.  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  terminal  (magnetic  tape),  and  paper  listings. 

Retrievability:  Bill  number,  subject  matter,  name  of  sponsor. 

Safeguards:  Information  is  accessed  on  a  limited  need-to-know 
basis  by  staff  of  the  Legislative  Reference  Office. 

Retention  and  disposal:  Retained  for  duration  of  each  Congress. 
(Listing  by  subject  matter  is  retained  indefinitely.) 

System  managers)  and  address: 

Legislative  Reference  Officer 
Room  400  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Systems  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nottfication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Congressional  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSD  0175.03 

System  name:  Survey  of  Disabled  Adults  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Bureau  of  the  Census 

Washington,  D.C.  and  Jeffersonville,  Indiana 

Categorte  of  iudiridnals  covered  by  the  system:  Sample  of  nonin- 
stitutionalized  aduhs  who  were  in  the  1970  Census  5-percent  sam¬ 
ple,  categorized  as  being  disabled  or  nondisabled. 

Categories  of  records  In  the  system:  Demographic  characteristics; 
health  impairment  and  activity  limitations;  employment  history;  use 
of  medical  and  rehabilitation  services;  benefit  status  and  amount; 
earnings;  income  and  assets. 


Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  Census  when  it  performs  as  a 
collect!^  agent  or  data  processor  for  research  and  statistical  pur¬ 
poses  directly  relating  to  the  Social  Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tapes,  with  no  identifiers,  and  on  photoco¬ 
pies  of  portions  of  questionnaires  (at  the  Bureau  of  the  Census  in 
Jeffersonville). 

Retrievability:  File  is  indexed  by  Census  -  assigned  case  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Photocopies  will  be  destroyed  when  sur¬ 
vey  reports  are  completed.  Magnetic  tapes  without  identifiers  will 
be  retained  indefinitely  for  program  analysis. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  social  security  number,  and  for 
verification  purposes,  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

^  Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  survey-type  data  collected  by  Census  Bureau  for 
the  Social  Security  Administration;  data  from  1970  Census  of  popu¬ 
lation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSD  0275.02 

System  name:  Longitudinal  Sample  of  Disability  Insurance  Appli¬ 
cants  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  random 
stratifi^  (by  State)  longitudinal  sample  of  all  worker-claimants  ap¬ 
plying  for  disability  insurance  benefits,  beginning  in  July  1968. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
medical  and  initial  adjudicative  characteristics. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  stored  on  magnetic  tape. 

Retrievability:  File  is  indexed  with  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 
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RctcntkMi  and  dispoaal:  This  is  a  longitudinal  file;  tapes  with 
identifiers  will  be  retained  as  long  as  necessary  to  add  new  program 
data  for  individuals  in  the  sample. 

System  managerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  the  month  and 
year  in  which  the  individual  first  applied  for  disability  benefits  and 
the  State  of  residence  at  that  time. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Disability  claims  folder;  disability  data 
record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSD  0375.02 

System  name:  Social  Security  Administration  -  Rehabilitation  Ser¬ 
vice  Agency  Data  Link  of  Closed  Cases  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

,  Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  persons  with 
R-300  case  records  which  matched  to  Social  Security  Admini^ra- 
tion  records.  These  were  individuals  who  were  either  rehabilitated, 
not  rehabilitated  or  not  accepted  for  services,  resulting  in  case  clo¬ 
sure  during  fiscal  year  1971.  Similar  records  are  planned  to  be 
established  for  cases  closed  in  1975  and  in  subsequent  fiscal  years. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
social  economic  status;  family  characteristics;  disability  condition 
and  rehabilitation;  earnings  data;  disability  benefit  status. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  File  is  indexed  with  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  retained 
as  long  as  needed  in  order  to  add  data  on  earnings  and  benefits  for 
the  individuals  in  the  system. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  the  month  and 
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year  in  which  the  case  was  closed  by  the  State  Vocational  Reha¬ 
bilitation  Agency. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  rccmtl  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  case  service  reports  of  State  Vocational  Reha¬ 
bilitation  Agencies  (R-300). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSD  0475.02  " 

System  name:  Continuous  Disability  History  Sample  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  wor¬ 
kers  applying  for  disability  benefits  since  1963. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status;  entitlement  data;  disability  status;  earnings  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  stored  on  magnetic  tape. 

Retrievability:  File  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  with  identifiers  will  be  main¬ 
tained  as  long  as  needed  in  order  to  add  the  Social  Security  Ad¬ 
ministration  program  data  for  individuals  in  the  system. 

System  managerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  applied  for  social  security  benefits. 

Record  acce«  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  disabled  person  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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SSA  PP  RSE  0175.02 

Syttein  name:  Retirement,  Survivors  and  Disability  Insurance 
Claims  Study  HEW  SSA. 

Security  ciaarificatioa:  None. 

System  locatkm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Evaluation  and  Measurement  Staff 
6300  Security  Blvd. 

Baltimore,  Md.  2123S 

Retirement  and  Survivors  Insurance  Program  Centers 
and  Division  of  International  Operations  (see  Appendix  A). 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  (900  cases  per  month)  of  individuals  allowed  or 
denied  benefits,  as  well  as  those  awarded  lump  sum  death  benefits, 
beginning  November  1964  for  retirement  and  survivors  claims.  May 
19^  for  disability  claims. 

Categories  of  records  in  the  system:  Demographic  characteristics 
of  beneficiary,  description  of  allegations,  evidence  and  findings, 
and  case  control  data. 

Authority  for  maintenance  of  the  system:  Section  20S  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  claimants.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information  is  recorded  on  magnetic  tape  and  claims 
folders  are  returned  to  program  centers. 

Retrievabillty:  Identification  sequence  number.  This  is  a  study  to 
evaluate  the  effectiveness  of  retirement,  survivors,  and  disability 
insurance  program  policies.  Data  from  this  study  are  compiled  for 
evaluative  purposes,  and  subsequently  stored  in  the  claims  folders. 
Adverse  data  received  in  the  conduct  of  this  study  may  be  used  to 
review  earlier  claims  or  post  adjudicative  decisions. 

Safeguards:  All  folders  are  kept  in  secure  areas,  accessible  only 
to  Evaluation  and  Measurement  Staff  personnel  (i.e.  statisticians, 
analyst  and  programmer).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
II  claims,  while  magnetic  tapes  are  held  for  S  years  before  being 
erased. 

System  manager(s)  and  address: 

Chief,  Evaluation  and  Measurement  Staff,  OPP 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  2123S 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager,  he  will  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual's  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  was  allowed  or  denied  benefits  (retirement  or 
disability). 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesdng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested, 
(^ese  procedures  are  in  accordance  with  Department  Regulations 


(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  II  claims  fol¬ 
ders,  survey  data  collected  by  Social  Security  Administration  em¬ 
ployees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSE  0275.02 

System  name:  Adjudication  of  Supplemental  Security  Income 
Claims  Study  HEW  SSA.  " 

Security  classificatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Evaluation  and  Measurement  Staff 
Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21233 

Retirement  and  Survivors  Insurance  Program  Centers 
and  Division  of  International  Operations  (see  Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  of  individual  allowed  or  denied  supplemental  ac¬ 
tivity  income  benefits  since  January  1973. 

Categories  of  records  in  the  system:  Demographic  characteristics 
of  the  beneficiary,  description  of  allegations,  evidence  and  findings, 
and  case  control  data. 

Authority  for  maintenance  of  the  system:  Sections  203  and  1631  of 
the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  ^claimants.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individurd. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievabillty:  Identification  sequence  number.  This  is  a  study  tp 
evaluate  the  effectiveness  of  supplemental  security  income  program 
policies.  Data  from  this  study  are  compiled  for  evaluation  purposes 
and  subsequently  stored  in  the  claims  folders.  Adverse  data 
received  in  the  conduct  of  this  study  may  be  used  to  review  earlier 
claims  or  post  adjudicative  decisions. 

Safeguards:  All  folders  are  kept  in  secure  areas,  accessible  only 
to  Evaluation  and  Measurement  Staff  personnel  (i.e.  statisticians, 
analyst  and  programmer).  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  will  be  used, 
limiting  access  to  authorized  personnel. 

Retention  and  dispoaal:  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
XVI  claims,  while  magnetic  tapes  are  held  for  3  years  before  being 
erased. 

System  manager(s)  and  addrem: 

Chief,  Evaluation  and  Measurement  Staff,  OPP 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  21233 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  was  allowed  or  denied  supplemental  security 
income  benefits. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 
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CoBteftlBf  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(4S  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  II,  XVI  claims 
folders,  survey  data  collected  by  Social  Security  Administration 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSE  0375.01 

System  name:  Quality  of  Service  Measurement  Program  Based 
Upon  Consumer  Opinions  HEW  SSA. 

Security  classificatiou:  None. 

System  iocation: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  This  system  will 
contain  data  to  be  taken  at  periodic  intervals  from  samples  of 
recipients  of  social  security  (including  Medicare)  and  supplemental 
security  income  benefits,  applicants  for  benefits,  and  visitors  and 
callers  to  the  social  security  local  offices  and  teleservice  centers. 

Categories  of  records  in  the  system:  Consumer  opinions  and  per¬ 
ceptions  of  services  provided  to  the  public. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  for  per¬ 
formance  of  research  and  statistical  operations  as  required  by  con¬ 
tract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  magnetic  tape,  sample  listings,  and 
questionnaires. 

Retrievability:  Records  will  be  indexed  by  social  security  number 
or  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Identifiers  will  be  removed  from  all 
records  as  soon  as  data  collection  process  is  complete. 

System  manager(s)  and  address:  ^  _ 

Chief,  Evaluation  and  Measurement  Staff,  OPP 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  21233 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  an  indication  of  whether  or 
not  the  individual  had  ever  filed  for  social  security  benefits  and  if 
so,  when,  and  whether  the  individual  had  ever  contacted  local  so¬ 
cial  security  offices  or  telecenters. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  supplemental 
security  record;  administrative  disallowance  list  prepared  within  the 
program  center;  denial  record  (831);  continuing  disability  investiga¬ 
tion  form  (833);  data  to  be  collected  by  contractor;  case  folders. 

SSA  PP  RSG  0175.02 

System  name:  Analysis  of  Narcotics  Addicts  in  Baltimore 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Attention:  Dr.  Davtd  Nurco 
1229  West  Mount  Royal  Street 
Baltimore,  Maryland 


Categories  of  individuals  covered  by  the  system:  A  7  percent  sam¬ 
ple  of  narcotics  addicts  in  Baltimore,  selected  from  police  reports; 
1951  -  1971. 

Categories  of  records  in  the  system:  Work  history,  earnings  data, 
and  benefit  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration.  Disclosure  may 
be  made  to  a  concessional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  a  person  under  contract' with  the  So¬ 
cial  Security  Admin.,  information  necessary  to  enable  the  contrac¬ 
tor  to  comply  with  the  conditions  of  the  agreement  to  perform 
research  and  statistical  functions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  pending  transfer  to 
magnetic  tape. 

Retrievability:  Identification  numbers,  not  related  to  social  securi¬ 
ty  number. 

Safeguards:  Records  are  kept  in  a  locked  safe,  accessed  only  by 
the  project  director,  research  associate  and  a  cleric.  All  records  are 
maintained  on  the  premises  of  the  contractor.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  All  records  are  destroyed  following 
completion  by  the  contractor  of  the  final  report.  It  is  expected  that 
this  file  will  destroyed  during  1976  with  destruction  by  burning. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  112 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  indication  of  previous  Bal¬ 
timore,  Maryland  residence. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record,  and  Baltimore  City 
police  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSG  0275.02 

System  name:  Changing  Commitments  to  Work  and  Family  Among 
Women  in  Chicago,  Aged  25-54  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location:  Loyola  University  of  Chicago,  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Sample  to  be 
drawn  from  1 ,000  women  surveyed  in  the  Chicago  Standard 
Metropolitan  Statistical  Area  during  1975. 

Categories  of  records  in  the  system:  Worit  experience;  attitudes 
about  work  and  family  roles;  expectations  and  attitudes  concerning 
the  Social  Security  Administration. 

Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  (or  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Not  yet  determined. 

Retrlevability:  Not  yet  determined. 

Safeguards:  Safeguards  will  be  established  in  accordance  with 
Department  Regulations. 

Retentioa  and  disposal:  Not  yet  determined. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman's  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth,  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address(es)  during  1975. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  ^specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Survey  data  to  be  obtained  by  Loyola 
University  of  Chicago. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSG  0375.02 

System  name:  Analysis  of  Factors  in  Recurring  Dependency  Among 
Welfare  Cases  Closed  in  New  York  City  (Statistics)  HEW 
'  SSA. 

Security  classification:  None. 

System  location: 

New  School  for  Social  Research 

66  Fifth  Avenue 

New  York,  New  York  10011 

Categories  of  individuals  covered  by  tbe  system:  Sample  of  500  in¬ 
dividuals  in  New  York  City  whose  welfare  cases  were  closed  dur¬ 
ing  the  period  June  1974  to  February  1975. 

Categories  of  records  in  the  system:  Demographic  data,  basis  of 
need  for  welfare,  and  changes  in  household,  work,  health  or  other 
factors  related  to  need  for  welfare. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 

Retrievahility:  Identification  number  assigned  by  the  contractor. 
Safeguards:  Following  interviews,  names  and  addresses  are 
removed  from  the  survey  sheet,  surveys  kept  in  locked  cabinet,  ac; 
cessible  only  to  the  project  director,  research  associate  and 
research  assistant.  In  addition,  personnel  are  required  to  sign  state¬ 
ments  relating  to  the  confidentiality  of  the  reco^s.  All  records  are 
maintained  on  the  premises  of  the  contractor.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retentioa  and  dispoMi:  Survey  sheets  are  destroyed  by  shredding 
within  12  months  from  date  of  collection. 

System  maaager(8)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manaMr;  he  will  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap- 
pUcable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 


the  individual’s  record  is  in  the  system,  address  of  individual  during 
the  period  June  1974  -  February  1975  and  month  and  year  of  wel¬ 
fare  case  closure  in  New  York  City. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Survey  data  collected  by  the  New 
School  for  Social  Research.  NYC  welfare  case  closure  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSG  0475.02 

System  name:  Extramural  research  contract  file. 

Security  classifkation:  None. 

System  location: 

Office  of  Research  and  Statistics 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  tbe  system:  Research  person¬ 
nel  described  in  statistical  research  and  development  proposals  sub¬ 
mitted  both  on  an  unsoUcited  basis  and  in  response  to  request  for 
proposals. 

Categories  of  records  in  tbe  system:  Each  file  contains  the  vitae  of 
the  major  project  personnel,  submitted  as  part  of  the  project 
proposal,  containing  information  on  education,  professional  train¬ 
ing,  experience  and  publications.  Proposed  budgets  show  staff  sala¬ 
ries.  Frequently  other  demographic  data  about  individual  project 
personnel  are  also  provided. 

Authority  for  nudntenance  of  the  system:  Sections  702  and  1875  of 
the  Social  Security  Act.  (42  USC  Secs.  902,  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets,  selected  information  in  card  file. 

Retrlevability:  Within  each  file  for  a  specific  project,  by  name  of 
individual. 

Safeguards:  All  persons  having  access  have  been  notified  of  the 
criminal  sanctions  for  unauthorized  disclosure  of  information  about 
individuals. 

Retention  and  disposal:  3  years  following  period  of  award. 

System  managerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

,^Washington,  D.  C.  20009 

Notiflcatioa  procedure:  For  purpose  of  notification,  the  system 
manager  will  need  to  know  the  name  of  the  system,  the  contractor 
and  project  Title  or  number,  and  the  name  of  the  person  requesting 
notification. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoi^nce  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Project  proposals  submitted  for  contract 
consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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SSA  PP  RSG  0575.02 

System  name:  Extramural  Research  Grants  File 

Security  clasrification:  None. 

System  location:  ^ 

Office  of  Research  and  Statistics,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  applications  for  grant  support  of  statistical  research  and 
development  projects  under  the  Cooperative  Research  Grants  Pro¬ 
gram,  and  associated  project  personnel. 

Categories  of  records  in  the  system:  Research  proposals  containing 
individual  salaiy  information,  details  on  education,  professional 
training,  experience,  and  publications,  and  frequently  various 
demographic  data  for  project  personnel. 

Authority  for  maintenance  of  the  system:  Section  1110  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.  1310). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets,  selected  information  in  card  file. 

Retrievability:  Within  each  grant  applicant’s  file,  by  names  of 
project  personnel. 

Safeguards:  All  persons  having  access  have  been  notified  of 
criminal  sanctions  for  unauthorized  disclosures  of  information 
about  individuals. 

Retention  and  disposal:  Funded  proposals  are  retained  for  a 
minimum  period  of  3  years.  Unfunded  proposals  are  retained  for  I 
year. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W.  ' 

Washington,  D.  C.  20009 

Notification  procedure:  For  purpose  of  notification,  the  system 
manager  will  need  to  know  the  name  of  the  system,  the  grantee  or¬ 
ganization  and  project  description,  and  the  name  of  the  person 
requesting  notification. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Project  proposals  submitted  for  grant 
consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  0175.02 

System  name:  Medicare  Bill  File  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  Persons  enrolled 
in  health  or  supplemental  medical  l^nefits  parts  of  the  Medicare 
program. 

Categories  of  records  in  the  system:  Bill  data;  demographic  data 
on  the  beneficiary;  diagnosis  and  surgery  codes  on  a  sampling  of 
the  population;  hospital  characteristics,  when  applicable,  on  a  sam¬ 
ple  of  persons  treated  as  inpatients;  skilled  nursing  home  charac¬ 
teristics. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.  1395LL). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsciosure  may  M  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  the  Bureau  of  Census  for  use  in 
processing  research  and  statistical  data  directly  related  to  the  ad¬ 
ministration  of  Social  Security  programs. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number  and  by  hospital  provider  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  with  identifiers  as 
long  as  needed  for  program  research. 

System  inanager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  North  Building 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex;  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  utilization  and  date  of  utilization  under  Part  A  or  Part  B  of 
Medicare  services,  home  health  agency,  hospital  (inpatient), 
hospital  (outpatient)  or  skilled  nursing  facility. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records;  Medicare  provider  records  for  a  sample  of  persons 
treated  as  hospital  patients  (inpatient  and  outpatient)  and  skilled 
nursing  facility  patients. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PP  RSH  0275.02 

System  name:  Medicare  Enrollment  Records  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  persons  en¬ 
rolled  for  hospital  or  supplemental  medical  benefits  under  the 
Medicare  program.  The  file  contains  22,000,000  persons  including 
subsets  of  2.4  million  enrollees  for  whom  the  State  has  paid  the 
premiums  and  300,100  enrollees  who  are  members  of  direct  dealing 
group  practice  pre-payment  plans. 

Categories  of  records  in  the  system:  Enrollment  characteristics  of 
the  beneficiaries;  demographic  characteristics. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  To  the  Bureau  of  Census  for  use  in 
processing  research  and  statistical  data  directly  related  to  the  ad¬ 
ministration  of  Social  Security  programs.  To  an  organization  under 
contract  with  the  Social  ^curity  Administration,  information 
necessary  to  enable  the  contractor  to  comply  with  the  conditions  of 
the  agreement  to  perform  research  and  statistical  functions. 


FEDERAL  REGISTER,  VOL.  41,  NO.  182— MONDAY,  SEPTEMBER  20,  1976 


41030 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WHFARE 


Polkics  ud  pracdcet  for  ttorinc,  rctrieviog,  acccatng,  retaining, 
and  diaptMlng  of  records  in  the  system: 

Storage:  AU  records  are  stored  on  magnetic  tape. 

RetrievaMlity:  AU  Records  are  accessible  by  claim  number.  Sub¬ 
files  are  indexed  also  by  group  practice  pre-payment  plan  number 
or  by  State  buy-in  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depajtment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  program  research  analysis. 

System  managerfs)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  wiU  require  name  of  system,  Jiealth  insurance 
claim  number,  social  security  number,  and  for  verification  pur¬ 
poses,  name  (woman’s  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  enrollment  in  Medicare  health  or  supplemental  medi¬ 
cal,  participation  in  a  direct  dealing  group  practice  pre-payment 
plan,  or  payment  of  premium  by  State. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  Medicare  en¬ 
rollment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  0375.02 

System  name:  Health  Insurance  Enrollment  Statistics— General  En¬ 
rollment  Period  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
are  eligible  for  Supplementary  Medical  Insurance  coverage  but 
have  declined  such  coverage. 

Categories  of  records  in  the  system:  Limited  demographic  data 
(sex,  date  of  birth.  State  and  county  of  residence). 

Authority  (or  maintenance  of  the  system:  Section  1875  of  Title 
XVIII  of  the  Social  Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  program  research. 

System  manager(s)  and  addrem: 

.  As'sistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121 


1875  Coimecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
Systems  Manager.  He  will  require  system  name  and  social  security 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regi^tions  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contniting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Health  Insurance  Master  Beneficiary 
File. 

Systems  exempted  hum  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  0475.02 

System  name:  Supplementary  Medical  Sample  Bill  Summary  File  of 
Medicare  Utilization  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  5  percent  sam¬ 
ple  of  Medicare  beneficiaries  who  have  received  any  supplementary 
medical  (Medicare)  services  January  1,  1975,  or  later. 

Categories  of  records  in  the  system:  Physician  and  supplier  billing 
information. 

Authority  (or  maintmancr  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.l395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

RetrievabilRy:  All  records  are  indexed  by  claim  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personiKl. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  nsanagerfs)  and  addrem: 

Assistant  Commissioner  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Coimecticut  Avenue,  NW 
Washington,  D.C.  2(M09 

Notification  procednre:  For  purposes  of  access,  write  the  systems 
manager;  he  wiU  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  date  (month  and  year)  on  which  supplementary  medical 
services  were  received. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Baltimore,  Maryland  21235 
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Record  lourcc  categories:  Medicare  claims  submitted  to  carriers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

,  SSA  PP  RSH  0575.01 

System  name:  Group  Practice  Prepayment  Plan  Line  Item  Sample 
of  Medicare  Utilization  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 
6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Group  Practice  Prepayment  Plans  which  deal  directly  with  the  So¬ 
cial  Security  Administration;  sample  sizes  for  individual  plans  are 
based  on  size  of  the  plan. 

Categories  of  records  in  the  system:  Beneficiary  identification 
daUr,  type  and  place  of  service;  physician  specialty. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  purposes  of  program  research. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  social  security  number,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  name  of  the  Group  Practice  Prepayment  Plan  of  which  he 
is  a  member. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
.identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  15^5,  page 
47411.). 

Record  source  categories:  Data  obtained  from  Form  SSA-I590, 
Group  Practice  Plan  Utilization  Listing  of  Social  Security  Medical 
Insurance  Services,  and  Form  SSA-1591,  Group  Practice  Plan  In¬ 
dividual  Patient  Utilization  Request  of  Social  Security  Medical  In¬ 
surance  Services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  0875.02 

System  name:  Current  Medicare  Survey  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard  ^ 

Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 


Wilkes  Bane  Punching  Branch 

Social  Security  Administration^  VA  Building 

19  N.  Main  Street 

Wilkes  Bane,  Pennsylvania  18701 

Bureau  of  Census 
Washington,  DC 

Categories  of  individuals  covered  by  the  system:  Sample  of  aged 
(since  1966)  and  disability  (since  1971)  beneficiaries  entitled  to 
Medicare,  and  interview  status. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
health  services  (types  and  costs)  ,used  by  Medicare  beneficiaries, 
and  interview  status. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.l395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  Census  when  it  performs  as  a 
collecting  agent  or  data  processor  for  research  and  statistical  pur¬ 
poses  directly  relating  to  the  Social  Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape  and  disk  files. 
Hard  copies  of  the  interview  forms  through  1974  were  placed  on 
microfilm.  Starting  with  1975,  hard  copies  of  the  interview  forms 
will  be  retained  for  4  years.  Interview  status  check-in  card  and  disk 
files  are  also  stored.  Microfilm  and  magnetic  tapes  are  in  secured 
storage  at  SSA.  Check-in  cards  are  stored  in  file  cabinets. 

Retrievability:  All  interview  records  are  identified  by  health  in¬ 
surance  claim  number. 

Safeguards:  Initial  collection  and  processing  performed  by  the 
Census  Bureau.  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Through  1974,  hard  copy  was  routinely 
destroyed  six  months  after  the  record  was  placed  on  microfilm. 
Starting  with  1975,  hard  copy  will  be  retained  for  3  years,  and  upon 
receipt  of  the  fourth  year  data,  the  earliest  year  will  be  destroyed. 
Computer  and  card  records  and  interview  status  check-in  cards  are 
maintained  with  identifiers  as  long  as  needed  for  purposes  of  pro¬ 
gram  research.  All  records  are  reviewed  annually  for  continued  pro¬ 
gram  need. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington.  D.C.  20009 

Notification  pnicedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  socied  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  type  of  social  security  benefit  (old  age  or  disability) 
received. 

Record  access  procedure:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  beneficiary  records;  survey 
type  data  collected  by  Census  Bureau  for  the  Social  Security  Ad¬ 
ministration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  0975.02 

System  name:  Evaluation  of  the  Impact  of  Surgical  Screening  Based 
Upon  Union  Member  Utilization  of  the  Pre-Surgical  Consultant 
benefit  (Statistics)  HEW  SSA. 

Security  classification:  None. 
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System  localkm: 

Contractor  to  the  Social  Security  Administration 
Cornell  University  Medical  College 
1300  York  Avenue 
New  York,  New  York  10021 

Categorict  of  imlividuals  covered  by  the  system:  Sample  of  those 
members  of  five  unions  in  the  Greater  New  York  and  Northern 
New  Jersey  who  have  used  the  pre-surgical  consultation  benefit  in 
their  union  health  contract. 

Category  of  records  in  the  system:  Demographic  characteristics, 
medical  diagnosis  and  surgical  procedures,  physician  sociological 
characteristics,  health  insurance  coverage,  health  status. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.  139SLL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Records  filed  in  alphabetical  order. 

Safeguards:  Safeguards  are  provided  by  contract.  Identifiable 
data  are  accessible  only  to  the  contractor  and  members  of  his  staff. 

Retention  and  disposal:  Records  will  be  retained  with  identifiers 
by  the  contractor  only  as  long  as  is  needed  for  purposes  of  program 
research  and  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics,  SSA  ' 

Room  1121 

1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  2(X)09 

Notification  procedure:  For  purposes  of  access,  write  the  Systems 
Manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and,  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable^,  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  the  name  of 
the  union  of  which  he  is  a  member. 

Record  accem  procedures:  Same  as  notification  procedures. 
R^uesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested.  _ 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Union  records  retained  by  each  union  in 
the  survey  area. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  1675.02 

System  name:  Ambulatory  Prescription  Drug  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Paid  Prescriptions,  Inc. 

1633  Bayshore  Highway 
Burlingham,  California 

Categories  of  indivMnals  covered  by  the  system:  Supplemental 
Medicare  insurance  recipients  in  Sacramento  and  San  Joaquin 
Counties,  California,  in  March  1974. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
prescription  drug  utilization. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 


Policies  and  practiees  for  storing,  retrieving,  accessing,  retaining, 
nnd  disposiag  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape  and  on  paper. 

Retrievability:  All  records  are  indexed  by  name. 

Safeguards:  The  contractor  maintains  these  records  in  a  secure 
area  with  access  limited^to  individuals  with  identification  cards.  For 
computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel.  ~ 

Retention  and  disposal:  The  disposal  schedule  for  these  records 
will  depend  upon  the  completion  of  analytical  work  associated  with 
the  data. 

System  manager(s)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Coiuiecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coutestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
i^ntify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Drug  claims  data  submitted  to  Paid. 
Prescriptions  of  Burlingham,  California. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PP  RSH  1175.R2 

System  name:  Medical  Services  Microdata  Project  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  locntion: 

Bureau  of  Data- Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  in- 
dividuids  who  have  ever  received  benefits  under  the  supplemental 
security  income  program. 

Categories  of  records  in  the  system:  Disability  history,  income  and 
resource  data,  supplemental  security  income  program  data,  and  liv¬ 
ing  arrangements. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  sj^m,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  pmettees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Name,  social  security  number.  State  welfare  case 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  are  retained  until  the  tabulations 
are  completed,  after  which  time  the  tapes  are  returned  to  stock. 

System  managerfs)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 
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Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  systems  name  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (’Dtese  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Supplemental  security  record  and  disa¬ 
bility  data  on  form  SSA-831. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  1375.02 

System  name:  Study  of  Medical  Use  Under  the  United  Medical 
Clinic  Plan  or  the  Kaiser  Health  Plan  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Palo  Alto  Medical  Research  Foundation 

860  Bryant  Street 

Palo  Alto,  California  94301 

Categories  of  individuals  covered  by  the  system:  Stanford  Univer¬ 
sity  employees  (2,8(M))  enrolled  in  one  of  the  above  prepaid  health 
plans  during  the  period  January  1971  -  June  1974. 

Categories  of  records  in  the  system:  Health  services  utilized  and 
expenditures  for  health  care. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders,  punchcards,  magnetic  tape. 

Retrievabiiity:  Identification  number  based  upon  a  scrambled  so¬ 
cial  security  number. 

Safeguards:  All  records  are  kept  in  locked  cabinet  within  a  locked 
room;  all  persons  having  access  to  the  data  -  project  director, 
research  associate,  coding  coordinator,  research  assistant,  secreta- 
ry,  programmer  and  clerk  assistant  -  are  made  aware  of  the  con¬ 
fidentiality  requirements  when  dealing  with  public  records.  All 
records  are  maintained  on  the  premises  of  the  contractor.  All  em¬ 
ployees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Within  one  year  after  final  reports  are 
written,  all  identifiers  will  be  removed. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  2()()09u 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number,  and,  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual's  record  is  in  the  system,  name  of 
health  plan  in  which  individual  was  enrolled  and  the  dates  of  such 
enrollment. 

Record  acce»  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 


Record  soorcc  categories:  Survey  data,  collected  under  contract  by 
Palo  Alto  Medical  Research  Foundation  through  West  Coast  Com¬ 
munity  Surveys. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

SSA  PP  RSH  1475.02 

System  name:  Annual  5  Percent  Summary  File  of  Services  Reim¬ 
bursed  Under  the  Medicare  Program  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of 
Medicare  enroUees  with  reimbursement  services  prior  to  January  1 , 
1974. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
amount  of  reimbursement  by  type  of  service. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievabiiity:  All  records  are  indexed  by  claim  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  manager(«)  end  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  system 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  social  security  number,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  whether  any  reimbursable  services  prior  to  1974  and  the 
date  (month  and  year)  of  such  services. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  1575.02 

System  name:  Survey  of  Physicians’  Administrative  and  Practice 
Costs  and  Medicaid  Participation. 

Security  classification:  None. 

System  location: 

Abt  Associates  _ 

55  Wheeler  Street 
Cambridge,  Mass. 

Categories  of  individuals  covered  by  the  system:  A  national  and  re¬ 
gional  sample  of  2000  office-based  physicians. 

Categories  of  records  in  the  system:  Education,  professional 
background,  age,  and  demographic  information  about  physicians,  to 
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be  iiier]g^  with  administrative  and  practice  cost  data,  practice 
characteristics  in  terms  of  specialty,  type,  size,  etc.,  and  participa¬ 
tion  in  Medicaid. 

Antboritjr  for  maintenance  of  the  system:  Section  187S  of  the  So¬ 
cial  Security  Act,  and  section  222(a)  of  the  Social  Security  Act 
amendments  of  \9n.  (42  USC  Sec.  139SLL). 

Rondne  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  AM  A  background  information  will  be  maintained  on  a 
master  sheet,  and  individually  in  each  interview  folder.  Interview 
information  wiO  be  maintained  on  questionnaires  prior  to  conver¬ 
sion  to  magnetic  tape.  Resulting  tapes  will  contain  no  personal 
identifiers. 

Retrievability:  Until  each  interview  is  completed  and  verified,  the 
contractor  will  maintain  questionnaires  and  background  information 
in  folders  labeled  with  the  physician’s  name.  After  the  information 
is  removed  from  the  folders,  there  can  be  no  retrieval  of  individual 
records. 

Safegnards:  All  identifiers  will  be  removed  from  data  as  soon  as 
the  collection  and  matching  is  complete  and  verified.  All  persons 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  about  individuals.  Since 
the  tapes  will  contain  no  personal  identifiers,  no  special  safeguards 
will  be  required. 

Retention  and  disposal:  Master  sheets  will  be  retained  indefinite¬ 
ly.  Folder  identification  link  will  be  destroyed.  Tapes  without  per¬ 
sonal  identifiers  will  be  maintained  indefinitely. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  To  access  AMA  background  master 
sheets,  name  and  address  are  required  by  the  system  manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Responses  from  1000  physicians  nation¬ 
wide  and  1000  physicians  in  two  Census  regions,  both  for  a  single 
time  use;  background  information  from  the  American  Medical  As¬ 
sociation  Directory  of  Physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSH  1675.02 

System  name:  Ambulatory  Surgery  Research  Project 

Security  classification:  None. 

System  location: 

The  Orkand  Corporation 
8630  Fenton  Street 
Silver  Spring,  Md.  20910 

The  Orkand  Corporation  > 

0A420 

5131  North  Fortieth  Street 
Phoenix,  Arizona  82018 

Categories  of  individuals  covered  by  the  system:  Patients  in 
selected  ambulatory  and  hospital  surgical  facilities;  selected  physi¬ 
cians. 

Categories  of  records  in  the  ^stem:  Patient  interview  question¬ 
naires  containing  demographic,  financial,  medical,  and  family  infor¬ 
mation;  physician  questionnaires  with  demographic  and  financial  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act  and  Section  222(b)  of  the  Social  Security  Amend- 
menu  of  1972.  (42  USC  Sec  1395LL). 


Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  under  con¬ 
tract  with  the  Social  Security  Administration  to  perform  research 
and  statistical  activities  related  to  this  study. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  questionnaires,  hard  copy  patient  identifica¬ 
tion  forms,  punched  card  decks,  and  magnetic  tapes  at  contractor’s 
locations.  Magnetic  tapes  in  non-individually  identifiable  form  in 
the  Bureau  of  Data  Processing. 

Retrievability:  By  name,  indexed  to  case  number.  At  completion 
of  the  study,  patient  identification  index  will  be  destroyed  and 
^  retrieval  of  individual  information  will  no  longer  be  possible. 

Safeguards:  All  records  containing  personal  identifiers  will  be 
processed  and  handled  at  contractor’s  location.  This  installation  has 
Department  of  Defense  approval  at  SECRET  CLEARANCE  level, 
and  has  on-site  security  personnel  24  hours  a  day  at  primary  loca¬ 
tion.  The  patient  identifier  forms  will  be  retained  in  a  safe  at  that 
site  until  they  are  destroyed  at  completion  of  the  study. 

Retention  and  disposal:  Records  will  be  retained  only  as  long  as 
required  for  records  management  purposes.  All  patient  identifica¬ 
tion  will  be  destroyed  at  the  conclusion  of  the  study.  Magnetic 
tapes  in  non-individually  identifiable  form  will  be  retained  in¬ 
definitely. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  112 
Universal  North  Building 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  notification  and  access, 
name  of  system  and  name  of  individual;  for  purposes  of  verifica¬ 
tion,  address,  sex,  and  date  of  birth.  An  individual  who  requests 
notirication  of  or  access  to  a  medical/dental  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (liiese  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  abpve,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Patient  and  physician  interview  forms; 
patient  medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSL  0175.02 

System  name:  Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  with  Census  Survey  Data  (Joint 
Social  Security  Administration/Census  Statistics  Development 
Project)  HEW  SSA.  ^ 

Security  classification:  None. 

System  location: 

Universal  Building,  North 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009  *’ 

Bureau  of  the  Census,  FOB  3 
Suitland,  Maryland  20233 

HEW  Building,  North 

330  Independence  Avenue,  SW 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of 
United  States’  civilian  population  and  those  Armed  Forces  person¬ 
nel  residing  with  their  families  as  of  March  1973,  March  1975,  and 
subsequent  periods  to  be  determined. 
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Categories  of  records  in  the  system:  Basic  demographic  charac¬ 
teristics  from  Census  survey;  labor  force  work  experience  and  in¬ 
come  items  from  the  survey;  Social  Security  Administration 
earnings  and  benefit  record  information;  selected  Internal  Revenue 
Service  tax  return  items. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC  Sec.  902).  Title  13  U.  S.  Code  (authority  for 
Census,participation). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  Census  when  it  performs  as  a 
collecting  agent  or  data  processor  for  research  and  statistical  pur¬ 
poses  directly  relating  to  the  Social  Security  Act.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo^g  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievahility:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration  and 
Census  but  identifiers  are  not  retained  at  the  Social  Security  Ad¬ 
ministration  after  matching  is  completed. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel.  During  those  matching  steps  which 
occur  at  the  Social  Security  Administration,  identifiable  data  is 
solely  under  the  control  of  a  limited  number  of  social  security  em¬ 
ployees  who  are  sworn  to  uphold  the  Census  and  IRS  statute  as 
well  as  the  confidentiality  restrictions  of  the  Social  Security  Ad¬ 
ministration. 

Retention  and  disposal:  Following  the  match,  all  identifiers  are 
removed  from  the  records  kept  at  the  Social  Security  Adminis- 
tratio.  The  Census  Bureau  retains  identifiers  for  approximately  18 
months  to  allow  for  file  corrections  should  they  be  needed.  These 
files  are  kept  in  locked  areas.  Matched  files  for  income  year  1972 
are  nearing  completion:  all  identifiers  have  now  been  removed  from 
the  Social  Security  Administration’s  copy  and  will  be  removed  as 
scheduled  from  the  files  at  Census  by  September  1979.  Construc¬ 
tion  of  a  matched  file  for  income  year  1974  began  in  March  197S 
and  will  continue  through  May  1976. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  at  the  time  of  the 
survey. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1^5,  page 
47411.). 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record;  Social  Security  Administration  summary 
earnings  record;  Internal  Revenue  Service  tax  returns;  Census  sur¬ 
veys;  Social  Security  Administration  supplemental  security  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSL  0275.02 

System  name:  Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  (Joint  Social  Security  Administra- 
tion/Tceasury  Department  Statistics  Development  Project) 
HEW  SSA. 

Security  classificatioa:  None. 

System  location: 


Social  Security  Administration 
Universal  Building,  North 
1875  Connecticut  Avenue 
Washington,  D.C.  20009 

Treasury  Department 

15th  and  Pennsylvania  Avenue,  NW 

Washington,  D.C.  20220 

HEW-Data  Management  Center  5HEW  Building,  North 
330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of  per¬ 
sons  filing  Federal  Income  Tax  returns  for  1970,  1972,  and  selected 
subsequent  years. 

Categories  of  records  in  the  system:  Limited  Social  Security  Ad¬ 
ministration  demographic  data;  Social  Security  Administration 
earnings  and  benefit  record  information;  tax  return  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act,  and  Treasury  Regulations. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  to  the  Trea¬ 
sury  Department  in  connection  with  studies  conducted  for  the  So¬ 
cial  Security  Administration  and  Treasury  Department  purposes. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievahility:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration,  but 
identifiers  are  not  retained  at  the  Social  Security  Administration. 
The  major  matching  step  is  carried  out  entirely  at  Treasury. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be~  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Identifiable  data  are  retained  by  the  So¬ 
cial  Security  Administration  only  during  the  match  process.  The  So¬ 
cial  Security  Administration  does  not  have  detailed  Internal 
Revenue  Service  data  with  identifiers  at  any  point  in  the  matching 
process.  The  minimum  amount  of  Internal  Revenue  Service  data 
with  identifiers  needed  to  validate  the  processing  is  used  by  the  So¬ 
cial  Security  Administration.  Identifiers  may  be  retained  on  the 
Treasury  copies  of  intermediate  and  matched  files.  The  retention  of 
these  identifiers  is  needed  for  possible  further  matching;  for  exam¬ 
ple,  with  similar  data  for  different  years. 

System  managcr(s)  and  addrras: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  In  order  to  gain  access  to  the  intermediate 
extract  files  which  are  the  only  ones  for  the  Social  Security  Ad¬ 
ministration  which  contain  identifiers,  the  system  manager  would 
require  name  of  system,  the  individual's  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  sonree  categories:  Social  Security  Administration  master 
beneficiary  record;  Social  Security  Administration  summary 
earnings  record;  Internal  Revenue  Service  Federal  tax  returns. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
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SSA  PP  RSL  0375.00 

System  name:  Matches  of  Social  Security  Administration,  Depart¬ 
ment  of  Defense  and  Veterans  Administration  Data  Relating 
Earnings  History  to  Armed  Forces  Training  Experience. 

Scenrity  claastfkation:  None. 

System  locatioo: 

Social  Security  Administration 
Universal  Noith  Building 
1875  Connecticut  Avenue 
Washington.  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Samples  of  en¬ 
listed  men  who  separated  from  active  duty  during  fiscal  1969  after 
having  satisfactorily  completed  one  term  of  service. 

Categories  of  records  in  the  system:  Limited  Social  Security  Ad¬ 
ministration  earnings  information.  Department  of  Defense 
sociodereographic  and  post-service  data,  and  Veterans  Administra¬ 
tion  program  participation  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act,  42  U.S.C.  902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration  but 
identifiers  are  not  made  available  outside  SSA. 

Safeguards:  Social  Security  administration  keeps  all  records  in  a 
secured  building  (and  locked  file)  and  all  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals.  Social 
security  employees  access  only  to  particular  items  of  Department 
of  Defense  and  Veterans  Administration  data  relevant  to  the 
matched  study.  All  social  security  numbers  have  been  removed 
from  tapes  made  available  outside  the  Social  Security  Administra¬ 
tion.  However,  matched  files  containing  identifiers  are  being  main¬ 
tained  at  Social  Security  for  possible  use  in  further  matching  of 
later  years. 

Retention  and  disposal:  Records  will  be  held  for  three  years  at 
which  time  the  program  will  be  reviewed  for  need  to  retain 
identifiers.  Whenever  all  matching  operations  are  complete,  the 
identifiers  will  be  eliminated. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  In  order  to  gain  access  to  the  intermediate 
extract  files  which  are  the  only  ones  for  which  the  Social  Security 
Administration  retains  identifying  information,  the  system  manager 
would  require  the  name  of  the  system;  the  individual’s  Social 
Security  Number;  and,  for  verification  purposes,  name,  address, 
date  of  birth,  and  sex. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Social  Security  Administration  summary 
earnings  record  and  Department  of  Defense  Manpower  Research 
and  Eteta  Analysis  Center  post-service  file;  veterans  entitlement 
and  program  participation  data  from  VA. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0175.02 

System  name:  Disabled  Persons  Operations  File  (AnnualKStatistics) 
HEW  SSA. 

Security  classification:  None. 


System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  all  dis¬ 
ability  applicants.  File  contains  approximately  550,000  records  for 
each  of  the  years  1969-1972. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
claim  account  number;  benefit  status  and>  amounts;  disability 
characteristics. 

Authority  for  maintenance  of  the  system:  Sections  702  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual! 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape  and  on  hard  copy  for 
correction  process. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  with  social  security  numbers  and 
hard  copy  are  retained  only  through  the  process  of  matching 
awards  and  disability  files,  after  which  the  tapes  are  generally 
returned  to  blank  stock  and  the  hard  copy  is  destroyed  through 
standard  disposal  procedure.  Tapes  with  social  security  numbers 
generally  exist  from  1  -3  months  each  year. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  former  address  (if  changed 
within  the  preceding  12  months)  and  notification  of  whether  the  in¬ 
dividual  was  awarded  a  disability  benefit  during  either  of  the  previ¬ 
ous  2  calendar  years. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  from  Title  11  disability  claims  case 
folders;  monthly  administrative  award  status  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0275.02 

System  name:  Monthly  Benefit  Disability  Freeze  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  All  rdlirement  and 
survivors  beneficiaries  in  the  current  year’s  file  who  have  a  prima¬ 
ry  insurance  amount  calculated  on  the  basis  of  the  disability  freeze 
legislation. 
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Catecorict  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts;  covered  earnings;  benefit  and  payment 
status. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  sUndards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposai:  The  file  is  updated  annually  and  the  old 
tape  goes  to  blank  stock.  In  the  process  of  updating,  records  for  in¬ 
dividuals  no  longer  in  the  specified  category  are  deleted. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
187S  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  accea  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify,  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  197S,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(4S  CFR,  Section  Sb.7)  Federal  Register,  October  8,  197S,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0375.02 

System  name:  Substantive  Awards  File  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing  * 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  (magnetic  tape) 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235  (hard  copy) 

Categories  of  individuals  covered  by  the  system:  Sample  of  fami¬ 
lies  who  have  been  awarded  retirement,  survivor,  or  disability  cash 
benefits.  The  file  is  based  on  a  fixed  account  number  sample  of 
award  actions  with  no  restriction  on  age,  sex,  or  geographic  loca¬ 
tion.  The  file  contains  data  for  the  years,  from  1972  to  1974.  After 
1974,  files  created  will  contain  data  only  for  persons  awarded  sur¬ 
vivor  benefits. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  Storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  .he  system: 


Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistences  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  are  retained  as  lon^  as  needed  for 
purposes  of  program  analysis.  The  hard  copy  is  destroyed  through 
standard  procedures. 

System  manager(s)  and  address: 

‘  Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  2(X)09  ~ 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  whether  or 
not  the  individual  has  ever  been  awarded  social  security  benefits. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  administra¬ 
tive  initial  award  actions;  administrative  adjusted  award  actions; 
administrative  termination  actions;  substantive/disability  freeze 
completion  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0475.02 

System  name:  Family  Benefits  File  (Annual)  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  (magnetic  tape) 

Office  of  Research  and  Statistics 

6300  Security  Boulevard 

Baltimore  Maryland  21235  (hard  copy) 

Categories  of  individuals  covered  by  the  system:  Sample  of  all 
beneficiaries  who  appear  on  the  master  beneficiary  record  during 
the  current  year. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  and  hard  copy  are  retained  until 
the  tabulations  are  completed,  after  which  the  tapes  are  generally 
returned  to  blank  stock  and  the  hard  copy  is  destroyed  through 
standard  disposal  procedure. 
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Syitem  nianager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

NotificatkMi  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual's  record  is  in  the  system,  whether  or 
not  the  individual  was  entitled  to  a  social  security  benefit  for  the 
year  covered  by  the  current  file. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  wage  earner  documentation  record  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0575.02 

System  name:  Effect  of  the  Annual  Earnings  Test  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  who 
had  part  or  all  of  their  benefits  withheld  due  to  earnings  which  ex¬ 
ceeded  the  ‘annual  exempt  amount’  each  year. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  data  for  worker  and  auxiliaries  earnings  data  for  workers 
and  auxiliaries. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 
Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  for  1  year  and  the  mag¬ 
netic  tape  is  erased  and  returned  to  stock. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procednre:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  notification  as  to  whether 
or  not  part  or  all  of  the  individual’s  benefit  was  withheld  due  to 
work  during  either  of  the  previous  calendar  years. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  no^ication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  W5,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0675.02 

System  name:  Administrative  Award  and  Termination  File 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  Title  II 
beneficiaries  either  awarded  or  terminated  each  month. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  and  hard  copy  are  retained  until 
the  tabulations  are  completed,  then  tapes  are  generally  returned  to 
blank  stock  and  the  hard  copy  is  destroyed  through  standard 
disposal  procedures. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Adminisitration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual’s  benefit  was  either  first  awarded  or  ter¬ 
minated. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Administrative  records  of  awards  and 
terminations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


FEDEIAL  REGISTEk,  VOL.  41,  NO.  183— MONDAY,  SEPTiMiER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


41039 


SSA  PP  RSO  0775.02 

Syitein  name:  Beneficiaries  Residing  Abroad  File  (Statistics)  HEW 
SSA. 

Security  classtfication:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Beneficiaries 
residing  abroad  who  were  entitled  to  monthly  benefits  at  the  end  of 
the  year  covered  by  the  current  file. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts;  earnings  data;  entitlement  data;  citizen¬ 
ship  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance'  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  generally  maintained  for  1 
year  and  then  tapes  are  returned  to  blank  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  individual’s  address  at 
the  end  of  each  of  the  previous  2  calendar  years,  notification  as  to 
whether  the  individual  was  entitled  to  monthly  benefits  at  that  time, 
and  the  foreign  country  in  which  the  individual  received  social 
security  benefits. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  Division  of 
International  Operations  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0875.02 

System  name:  Coal  Miners  Covered  by  the  Health  and  Safety  Act 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Catholics  of  individuals  covered  by  the  system:  All  persons 
receiving  black  lung  benefits  for  the  2  years  covered  by  the  files 
currently  maintained. 

Cat^ories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  1  year  and 
then  tapes  are  returned  to  blank  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
systems  manager,  and  should  include  the  following  information: 
system  name,  the  individual’s  social  security  number,  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth  and 
sex,  and  a  statement  as  to  whether  or  not  the  indiviudal  has 
received  black  lung  benefits  during  the  previous  2  calendar  years. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Black  Lung  Payment  System. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  0975.02 

System  name:  Administrative  Disallowance  File  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
applicants  for  benefits  who  were  disallowed  for  the  2  years  covered 
by  the  files  currently  maintained. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
claim  account  number,  reasons  for  disallowance. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape,  microfilm,  and  errone¬ 
ous  records  are  listed  on  a  printout.  These  inconsistencies  are  cor¬ 
rected  and  returned  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 
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RctcntkMi  aod  disposal:  Tapes  ,  microfilm  and  hard  copy  are 
retained  for  2  years  after  which  the  tapes  are  returned  to  blank 
stock  and  the  hard  copy  is  destroyed  through  standard  disposal 
procedure. 

System  manager(s)  and  address: 

Asssistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121  1875  Connecticut 
Avenue,  NW 
Washington,  D.C.  20009 

Notificatioa  procedure:  For  purposes  for  access,  write  to  the 
systems  manager;  he  will  require  name  of  the  system,  social  securi¬ 
ty  number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  whether  the 
beneficiary  was  disallowed  benefits  during  the  2  years  covered  by 
the  current  files. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Disallowance  claims  case  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  l(r75.03 

System  name:  Continuous  Work  History  Sample  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Bureau  of  Census 
Washington,  DC  20233 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  date  of 
the  file.  Included  are  those  working  for  the  Federal  government  and 
those  covered  by  the  Railroad  Retirement  Act,  as  well  as  those 
covered  under  social  security. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
employer  information;  type  of  work  information;  earnings  informa¬ 
tion;  self-employment  information;  insured  status  information; 
benefit  status;  geography  information  (residence). 

Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  are  made  to 
the  Energy  Resources  Envelopment  Administration  for  their  study 
of  the  long-term  effects  of  low-level  radiation  exposure;  and  to  the 
Department  of  Labor  for  administering  provisions  of  Title  IV  of  the 
Federal  Coal  Mine  Health  and  Safety  Act  and  for  studies  on  the  ef¬ 
fectiveness  of  training  programs  to  combat  poverty.  In  addition, 
disclosures  from  this  system  are  made  to  the  Civil  Service  Commis¬ 
sion  for  the  study  of  the  relationship  of  civil  service  annuities  to 
minimum  social  security  benefits,  and  the  effects  on  the  trust  fund, 
and  to  the  Bureau  of  Census  when  it  performs  as  a  collecting  agent 
or  data  processor  for  research  and  statistical  purposes  directly 
relating  to  the  Social  Security  Act.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  Initial  processing  is  performed  by  Census  Bureau. 
Ehiring  the  matching  steps  which  occur  at  the  Social  Security  Ad¬ 
ministration,  identifiable  data  is  under  the  control  of  a  limited 
number  of  social  security  employees  who  have  sworn  to  uphold  the 


Census  statute.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  This  is  a  longitudinal  sample.  Records 
with  identifiers  will  be  retained  as  long  as  needed  to  permit  addition 
of  future  earnings  and  other  Social  Security  Administration  pro¬ 
gram  data  for  individuals  in  sample,. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1873  Connecticut  Avenue,  NW 
Washington,  D.C.  2(XX)9 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  years  during  which  covered 
earnings  were  reported  and  years  of  self-employment,  if  any. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify -the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  quarterly  earnings  items  file;  employer  identifica¬ 
tion  file;  ‘Notiheation  of  Personnel  Action’  (SF-50);  Railroad 
Retirement  Board  master  file;  Internal  Revenue  Service  name  and 
address  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

SSA  PP  RSO  1175.02 

System  name:  Master  Beneficiary  Record  Research  Extract 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  on  the  master  beneficiary  record  except  those  who 
were  terminated  more  than  1  year  prior  to  the  extract. 

Categories  of  records  in  the  system:  Demographic  chracteristics; 
benefit  status,  amounts;  entitlement  data. 

Authority  for  nudntenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tapes  and  hard  copy  are  retained  for  2 
years  after  which  the  tapes  are  generally  returned  to  blank  stock 
and  the  hard  copy  is  destroyed  through  standard  disposal 
procedure. 

System  manager(s)  and  address: 
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Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1873  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual's  record  is  in  the  system,  month  and  year  of  the  in¬ 
dividual’s  initial  entitlement  to  Workmen’s  Compensation, 
representative  payee  name,  notification  of  entitlement  to  two 
benefits  or  of  benefits  being  withheld. 

Record  acces  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  1275.02 

System  name:  Studebaker  Plant  Closure  Data  File  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Social  security 
numbers  reported  for  taxable  wages  by  the  Studebaker  Indiana  as¬ 
sembly  plant  which  closed  in  1964. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
write-off  of  the  Summary  Earnings  Record  for  each  quarter  from 
the  4th  quarter  1%3  to  date. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individpal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  only. 

Retrievahility:  The  file  is  indexed  with  Social  Security  numbers. 
Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  File  will  be  retained  until  analysis  is 
complete. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1873  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  the  name  of  the  system,  social 
security  numl^r,  and  for  verification  purposes,  name  (woman’s 
maiden  name,  if  applicable),  address,  date  of  birth  and  sex.  In  addi¬ 
tion,  the  system  manager  would  require  years  during  which  the  per¬ 
son  was  employed  at  the  Studebaker  assembly  plant.  , 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoid  contents 
being  sought.  (These  access  procedures  are  in  accordance- with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 


identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accoidance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Summary  Earnings  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  1375.02 

System  name:  Special  Sample  of  Earnings  Records  (Statistics)  HEW 
SSA. 

Security  classification:  None.  ^ 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Sample  of  in¬ 
dividuals  with  social  security  numbers. 

Categories  of  records  in  the  system:  Limited  demographic  data  and 
Employment  and  earnings  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievahility:  Based  on  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guideUnes  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tape  files  are  retained  untd  statistical 
tabulations  are  completed. 

System  manager(s)  and  address:  ^ 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1873  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  system  name  and  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Summary  Earnings  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  1475.02 

System  name:  Issuance  of  Social  Security  Numbers  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Social  security 
numbers  issued  during  the  calendar  year. 

Categories  of  records  in  the  system:  Date  of  birth,  sex,  race,  and 
date  of  social  security  number  issuance. 

Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

'Storage:  Magnetic  tape. 

Retrievability:  By  Social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depairtment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tape  files  are  retained  until  statistical 
tabulations  are  completed  (usually  1  year  following  cut-off  date). 
System  managerfs)  and  address: 

TLssistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
187S  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  system  name,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1S^5,  page 
47411.). 

Record  source  categories:  Application  for  social  security  number 
(SS-5)  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSO  1575.02 

System  name:  Multiple  Social  Security  Number  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  reported  earnings  under  more  than  one  social  security 
number. 

Categories  of  records  in  the  system:  Date  of  birth,  sex,  race. 
Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number. 
Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Identifiers  are  removed  from  the  file  ap¬ 
proximately  1  month  after  the  file  is  created. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 


Notification  procedure:  For  purposes  of  access,  write  to  the* 
systems  manager;  he  will  require  system  name  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested., 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Application  for  social  security  number 
(SS-5).  ^ 

Systems  exempted  from  certain  provisktus  of  the  act:  None. 

SSA  PP  RSO  1675.02 

System  name:  Agricultural  Worker  Data  File  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  employees 
performing  agricultural  labor  for  one  employer  and  receiving  cash 
pay  of 

150  or  more  in  any  1  year  (except  foreign  workers  brought  in 
temporarily  to  perform  agricultural  work). 

Categories  of  records  in  the  system:  Employer  identification 
number;  income;  geographic  classification  based  on  internal 
revenue  district. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users'and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  Magnetic  tape  in  tape  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Indexed  with  social  security 
numbers. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Upon  completion  of  job  covering  any  cur¬ 
rent  year,  the  files  for  that  current  year  and  prior  years  tapes  are 
blanked  are  returned  to  blank  stock. 


System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics  i 

Social  Security  Administration,  Room  1121 

1875  Connecticut  Avenue,  NW  ^  . 

Washington,  D.C.  20009  '  | 

Notification  procedure:  For  purposes  of  access,  write  to  the  t 

systems  manager;  he  will  require  name  of  system,  social  security  ^ 

number;  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex.  In  addition,  the 
systems  manager  would  require  years  in  which  the  person  earned 
wages  in  agricultural  employment. 

Record  accen  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 

October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 

(These  procedures  are  in  accordance  with  Department  Regulations  I 

(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 
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Record  source  categories:  Quarteriy  earnings  items  file. 

Systems  exempted  from  certain  proviskNis  of  the  act:  None. 

SSA  PP  RSR  0175.02 

System  name:  Longitudinal  Retirement  History  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  locatkm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore  Maryland  2123S 

Office  of  Res^rch  and  Statistics 
330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Bureau  of  the  Census 
Washington,  D.C.  20230 

Bureau  of  the  Census 
Jeffersonville,  Indiana 

Categories  of  individuals  covered  by  the  system:  Sample  of  nonin- 
stitutionalized  men  (and  their  wives,  if  married)  and  nonmarried 
women,  aged  58-63  in  1969. 

Categories  of  records  in  the  system:  Occupational,  financial  and 
health  characteristics;  retirement  expectations;  benefit  status  and 
amounts;  earnings  data. 

Authority  for  maintenaace  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  Census  when  it  performs  as  a 
collecting  agent  or  data  processor  for  research  and  statistical  pur¬ 
poses  directly  relating  to  the  Social  Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape  and  questionnaires 
are  in  the  custody  of  the  Bureau  of  the  Census  at  Jeffersonville,  In¬ 
diana. 

Retrievability:  Records  are  indexed  by  a  random  number  assigned 
by  the  Census  Bureau.  Any  retrieval  operations  would  require  the 
Census  Bureau  to  cross  reference  these  random  numbers  with 
names  and  addresses. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Files  will  be  maintained  with  identifiers  as 
long  as  needed  for  program  analysis  and  for  collection  of  data  in 
follow-up  surveys. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notifkatiou  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  in  1969. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 


Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  survey  data  collected  by  Census  Bureau  as  collect¬ 
ing  agent  for  Social  Security  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSR  0275.02 

System  luune:  Survey  of  the  Aged  (Demographic  and  Economic 
Characteristics  of  the  Aged)  (1968)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
330  Independence  Avenue 
Washington,  D.C.  20201 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Sample  of  nonin- 
stitutionalized  persons  aged  65  or  over  in  1967.  Also  contains  data 
on  the  spouse  if  present  at  the  time  the  initial  survey  was  taken. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
labor  force  activity  and  earnings;  income  sources  and  amounts;  liv¬ 
ing  arrangements;  benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

NO  routine  uTo  the  Bureau  of  Census  for  use  in  collecting  and 
processing  research  statistical  data  directly  related  to  administration 
of  Social  Security  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  are  stored  on  magnetic  tape  and 
questionnaires  on  microfilm. 

Retrievability:  All  records  on  tape  are  indexed  by  randomly  as¬ 
signed  control  numbers.  Original  questionnaires,  available  on 
microfilm,  are  maintained  as  a  back-up  procedure. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  All  files  will  be  maintained  with 
identifiers  as  long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (womans  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  address  in  1967. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  survey  data 
collected  by  the  Census  Bureau  for  the  Social  Security  Administra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSR  0375.02 

System  name:  Sample  of  Newly  Entitled  Worker  Beneficiaries 
HEW  SSA. 

-  Security  classification:  None. 

System  location: 
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Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Office  of  Research  and  Statistics 
HEW  Budding  (North) 

330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  This  fUe  consists 
of  retired  workers  with  newly  entitled  benefits,  since  July  1968. 

Cat^ories  of  records  in  the  system:  Benefit  data  and  demo¬ 
graphic,  economic,  and  employment  information  (July  1968-June 
1970);  earnings  record  date  (January  1970  -  June  1970);  postentitle¬ 
ment  changes  (January  1970  -  June  1970);  benefit  data  and  posten¬ 
titlement  changes  (September  1%9  -  December  1%9,  July  1970  on¬ 
ward);  benefit  data  and  earnings  records  data  (July  1974  - 
December  1974). 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  DSC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel.  /* 

Retention  and  disposal:  Records  will  be  retained  with  identifiers 
as  long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number,  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable)  address,  date  of  birth  and  sex,  and  to  ascertain 
whether  the  individual's  record  is  in  the  system,  the  date  (month 
and  year)  on  which  the  individual  first  became  entitled  to  benefits 
under  the  social  security  program. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  survey  data  collected  by  the  Census  Bureau  for 
the  Social  Security  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSR  0475.02 

System  name:  Social  Security  and  the  Changing  Life  Ethos  HEW 
SSA. 

Security  classification:  None. 

System  location: 

American  Institutes  for  Research 
3301  Nevr  Mexico  Avenue,  NW 
Washington,  D.C.  20016 

Categories  of  individuals  covered  by  the  system:  Sample  of  per¬ 
sons  aged  18  and  over:  Tampa/St.  Petersburg,  Florida.  Standard 
Metropolitan  Statistical  Area,  Washington,  D.C.,  Standard 
Metropolitan  Statistical  Area,  or  Weld  County  Colorado  (July  1, 
1975-November  17,  1975);  Baltimore,  Maryland,  Standard 

'  Metropolitan  Statistical  Area  (September  1975-December  1976). 


Categories  of  records  in  the  system:  Demo^phic  characteristics; 
occupation,  income,  net  worth,  data;  attitudes,  values,  needs,  be¬ 
liefs.  ^ 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  data  will  be  contained  on  questionnaires  prior  to  con¬ 
version  to  magnetic  tape. 

Retrievability:  Questionnaires  are  maintained  in  alphabetical 
order  until  the  data  thereon  is  transferred  to  magnetic  tape.  The 
magnetic  tape  records  contain  no  personal  identifiers. 

Safeguards:  The  contractor  maintains  the  questionnaires  in  a 
secure  area  with  access  limited  to  the  principal  researcher  and  his 
staff.  All  persons  having  access  to  the  records  have  been  notified 
of  criminal  sanctions  for  unauthorized  disclosure  of  information  on 
individuals.  Since  the  magnetic  tape  records  do  not  contain  per¬ 
sonal  identifiers,  special  s^eguards  are  not  necessary  for  them. 

Retention  and  disposal:  Questionnaires  are  destroyed  after  the 
data  contained  thereon  is  transferred  without  personal  identifiers  to 
magnetic  tape.  The  tape  is  maintained  indefinitely. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  Although  the  system  manager  will  be  able 
to  respond  to  inquiries  concerning  this  file,  access  will  be  possible 
only  at  the  time  the  questionnmres  are  received.  Identifiers  will  be 
removed  immediately.  Name,  address,  and  other  identifying  infor¬ 
mation  will  be  required. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Survey  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSR  0575.02 

System  name:  Age  at  Death  and  History  of  Covered  Eniployment 
and  Entitlement  (Statistics)  HEW  SSA. 

Security  clasrifkation:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Sample  of 
deceased  workers  on  whose  accounts  awards  were  made  in  1972. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
worker  and  survivors  covered  employment  history;  entitlement  ac¬ 
tions  and  benefits  paid  on  deceased  worker  earnings. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  All  records  are  stored  on  magnetic  tape. 

Rctrlevability:  All  records  will  be  indexed  by  social  security 
number. 

Safcgnards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Files  will  be  maintained  with  identifiers  as 
long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  Building,  North 
1875  Connecticut  Avenue,  NW  ‘ 

Washjhgton,  D.C.  20009 

Notification  procedure:  In  addition  to  name  of  the  system,  and  the 
person’s  social  security  number,  the  systems  manager  would  need 
to  know  the  date  (month  and  year)  of  the  deceased  worker’s  death 
and  whether  or  not  any  benefits  were  paid  on  that  account  number 
in  1972.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  con¬ 
tents  at  the  representative’s  discretion.  (These  notification  and  ac¬ 
cess  procedures  are  in  accordance  with  Department  Regulations  (45 
CFR,  Section  5b.6)  Federal  Register,  October  8^  1975,  page  47411.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  records;  substantive  master  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSR  0675.02 

System  name:  Survey  of  Student  Beneficiaries  (1973)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
330  Independence  Avenue 
Washington,  D.C.  20201 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Opinion  Research  Corporation 
Princeton,  New  Jersey 

Categories  of  individuals  covered  by  the  system:  Sample  of  United 
States’  population,  aged  18-21,  nonmarried,  attending  school  full 
time  and  receiving  student  benefits  as  of  the  end  of  1972. 

Categories  of  records  in  the  system:  Education  and  income  data 
for  the  student  and  family;  school  costs,  scholarship  aid  and  course 
of  study;  benefit  status  and  amounts. 

Authority  tor  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  organizations  under 
contract  with  the  Social  Security  Administration,  information 
necessary  to  enable  the  contractor  to  comply  with  the  conditions  of 
the  agreement  to  perform  research  and  statistical  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  are  stored  on  magnetic  tape  and 
questionnaires  are  held  in  secured  storage  area. 

Retrievahility:  All  records  are  indexed  by  assigned  serial  num¬ 
bers.  These  numbers  could  be  used  to  cross  reference  a  file  of 
names  and  addresses  taken  from  survey  questionnaires. 


Safcgnards:  Survey  questionnaires  are  maintained  in  locked 
storage  within  the  Office  of  Research  Statistics.  For  computerized 
records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  securi¬ 
ty  codes)  will  be  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  All  records  will  be  maintained  with 
identifiers  as  long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verificiation  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  at  the  end  of  1972, 
and  whether  a  student  in  1972. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  survey  data 
collected  by  the  Opinion  Research  Corporation  for  the  Social 
Security  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSS  0175.02 

System  name:  Longitudinal  Supplemental  Security  Income  File 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  in- 
dividu^s  who  have  received  benefits  at  any  time  under  the  supple¬ 
mental  security  income  program. 

Categories  of  records  in  the  system:  Disability  history;  income  and 
resources  data;  mobility  and  living  arrangmenets;  supplemental 
security  income  program  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievahility:  Records  are  accessible  by  social  security  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  This  is  a  longitudinal  file  maintained  with 
identifiers  as  long  as  needed  for  research  and  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner 
Office  of  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  Building  North 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
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number,  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  whether  or 
not  the  individual  has  ever  received  benefits  under  the  supplemen¬ 
tal  security  income  program. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (TiMse  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  nomication  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record,  supplemental  security  record;  Form  SSA-831,  Dis¬ 
ability  Determination  and  Transmittal. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSS  0275.03 

System  name:  ■  Survey  of  Low  Income  Aged  and  Disabled 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
HEW  Building  (North) 

330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Chicago  Infonet  Center 
815  Commerce  Drive 
Oak  Brook,  Illinois  60621 

Bureau  of  the  Census 
Washington.  D.C.  20233 

Categories  of  individuais  covered  by  the  system:  Sample  from  the 
national  population  of  low  income  and  aged  and  disabled,  aged  18- 
64,  in  the  fall  1973  and  of  persons  receiving  old-age  assistance,  aid 
to  the  blind,  or  aid  to  the  permanently  or  totally  disabled  in  the  fall 
1973. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
income  and  resource  levels;  disability  and  social  characteristics; 
labor  force  experience;  residence  data;  supplemental  security  in¬ 
come  program  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Bureau  of  Census 
for  use  in  collecting  and  processing  research  and  statistical  data 
directly  related  to  the  administration  of  Social  Security  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  magnetic  tape,  questionnaires. 

Retrievability:  Records  are  indexed  by  a  serial  identification  as¬ 
signed  by  the  Census  Bureau.  These  serial  numbers  allow  a  cross- 
reference  between  population  data  on  the  Census  survey  forms 
(containing  social  security  number  identifiers),  and  earnings  and 
benefit  data  (containing  only  the  serial  identification). 

Safeguards:  During  those  matching  steps  which  occur  at  the  So¬ 
cial  Security  Administration,  identifiable  data  are  under  the  control 
of  a  limited  number  of  sociid  security  employees  who  have  sworn 
to  uphold  the  Census  statute  as  well  as  the  Social  Security  Act.  For 
computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  diepoeal:  These  records  will  be  reUined  with 
identifiers  as  long  as  needed  for  research  and  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner 
Office  of  Research  and  Statistics 


Social  Security  Administration 
Room  1121  Universal  Building  North 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

NotificatioD  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (woman's  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  type  of  benefit  which  was  being  received  in  the  fall 
1973. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reco^  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Coatcudng  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Master  beneficiary  record;  supplemental 
security  record;  survey  data  collected  by  the  Census  Bureau  for  the 
Social  Security  Administration;  census  of  population. 

Systems  exempted  from  certain  provishms  of  the  act:  None. 

SSA  PP  RSS  0375.02 

System  name:  Supplemental  Security  Income  Impact  Research  Pro¬ 
ject  of  Persons  in  Multnomah  County,  Oregon,  HEW  SSA 

Security  classification:  None. 

System  location: 

Portland  State  University 
Gerontology  Center 
Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Sample  of  urban, 
low  income,  differentially  impaired  elderiy  persons  residing  in 
Multnomah  County,  Oregon,  in  1975  with  cases  administered  by  the 
Local  Outreach  Program.  Additional  surveys  to  be  conducted  itP* 
1976. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
income  and  assets  data;  housing,  transportation,  diet  statistics;  nu¬ 
merous  psychological  measures;  utilization  of  community  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  cards. 

Retrievability:  Records  are  retrievable  by  name  of  individual. 

Safeguards:  The  contractor  removes  and  destroys  the  question¬ 
naire  cover  sheet  which  contains  name  and  address  data.  However, 
a  random  serial  number  is  retained  on  the  questionnaire  and  on  the 
data  file.  This  serial  number  allows  the  contractor  to  cross 
reference  a  name  and  address  file  which  will  permit  two  planned 
follow-up  surveys  at  9-month  intervals.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retentioa  and  disposal:  These  records  will  be  retained  with 
identifiers  as  long  as  needed  for  research  analysis. 

System  managcr(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121,  Universal  North  Building 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable)  address,  date  of  birth,  and  sex,  and  to  ascer¬ 
tain  -whether  the  individual's  record  is  in  the  system,  county  of  re¬ 
sidence  in  1975  and  whether  or  not  a  supplemental  security  income 
benefit  was  being  received. 
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Record  acce«  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De- 

Srtment  Regulations  (4S  CFR,  Section  Sb.S(aK2))  Federal  Register, 
:tober  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Records  of  local  Outreach  Program; 
survey  data  collected  under  contract  by  West  Coast  Community 
Surveys. 

Systems  exempted  from  certain  provisions  of  (he  act:  None. 

SSA  PP  RSS  0475.02 

System  name:  Survey  of  Institutionalized  Supplemental  Security  In¬ 
come  Recipients  (Statistics)  (1974)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Applied  Management  Sciences 
%2  Wayne  Avenue  ' 

Silver  Spring,  Maryland  20910  * 

Categories  of  individuals  covered  by  the  system:  Sample  of  nursing 
home  staff,  residents,  and  families  in  Caldomia,  Georgia,  Florida, 
Illinois,  Massachusetts,  Pennsylvania  and  Texas  surveyed  in  April- 
May  1975. 

Categories  of  records  in  the  system:  Nursing  home  characteristics; 
demographic  data;  physical  condition  and  sources  of  support  for  re¬ 
sidents. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Interview  forms  and  magnetic  tape. 

Retrievability:  Records  retrievable  by  name. 

Safeguards:  All  records  are  kept  in  secure  areas  designated  by  the 
contractor,  and  access  is  limited  to  Applied  Management  Sciences 
staff  who  have  been  previously  cleared  by  the  project  director.  All 
employees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Data  from  interview  forms  is  placed  on 
magnetic  tape  with  the  forms  retained  for  4-6  months.  Data  on  mag¬ 
netic  tape  will  not  have  identifiers. 

System  manager(s)  and  address: 

Assistant  Commissioner 
Office  of  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  North  Building 
1875  Connecticut  Avenue,  NW 
Washington,D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name,  (woman’s  maiden  name,  if  applicable),  'address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system.  State  of  residence  in  April  and  May  1975  and 
whether  or  not  the  individual  was  a  nursing  home  staff  member,  re¬ 
sident  of  a  nursing  home  or  family  of  a  nursing  home  resident  who 
was  receiving  supplemental  security  income  benefits. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Survey  data. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

SSA  PP  RSS  0575.02 

System  name:  Study  to  Determine  Impact  of  State  Supplementation 
of  Domiciliary  Care  of  Supplemental  Security  Income 
Recipients  HEW  SSA. 

Security  classifkation:  None. 

System  location: 

Booz,  Allen,  and  Hamilton 
1025  Connecticut  Avenue,  NW 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  ^rstem:  Residents  of 
selected  domiciliary  care  facilities  in  California,  Florida,  Georgia, 
Illinois,  Massachusetts,  Pennsylvania,  and  Texas  during  March- 
April  1975. 

Categories  of  records  in  the  system:  Facility  characteristics  and 
cost  of  care;  resident  demographic  data;  economic  labor  force  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activi¬ 
ties  directed  by  the  Social  Security  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Interview  forms  and  magnetic  tape. 

Retrievability:  Records  retrieved  by  name. 

Safeguards:  All  records  are  kept  in  security  areas  designated  by 
the  contractor.  Access  is  limited  to  those  within  Booz,  Allen  and 
Hamilton,  previously  cleared  by  the  project  director.  All  employees 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Data  from  interview  forms  is  placed  on 
magnetic  tape  with  the  forms  retained  4-6  months.  Data  on  mag¬ 
netic  tape  will  not  have  identifiers. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics, 

Social  Security  Administration,  Room  1121, 

1875  Connecticut  Avenue,  NW 

Washington,  D.C.  20(K)9  ^ 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (woman’s  maiden  name,  if  applicable),  address,  date 
of  birth,  and  sex,  address  as  of  March-April  1975  and  whether  or 
not  the  individual  was  a  resident  of  a  domiciliary  care  facility. 

Record  acce»  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Data  from  survey. 

Systems  exempted  from  certain  provisions  ai  the  act:  None. 

SSA  PP  RSS  0675.02 

System  name:  Optional  State  Supplemental  Payment  Program 
Design  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  will  con¬ 
tain  data  on  individuals  who  received  an  optional  State  Supplemen¬ 
tal  payment  and  who  reside  in  those  Stiiles  for  whom  the  Social 
Security  Administration  does  not  administer  such  payments. 

Categories  of  records  in  the  system:  Welfare  payment  data,  sup¬ 
plemental  security  income  program  data,  living  arrangements,  and 
income  and  resources. 
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Anthority  for  maiateiuuKC  of  the  lytteai:  Section  702  of  the  Social 
Security  Act  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  maj/  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  accessible  by  social  security  number. 
Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  Nationid  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Tape  of  payments  made  during  a  particu¬ 
lar  month  are  retained  for  about  6  months  before  being  returned  to 
the  State. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  systems  name  and  social  security  number, 
and  for  verification  purposes  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section3b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  State  supplied  data  and  supplemental 
security  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  A  Retirement  and  Survivors  Insurance  Claims 

1 .  Determining  Appropriate  Office  to  Contact 

Records  relating  to  retirement  and  survivor  insurance  claims  are 
maintained  primarily  in  six  program  service  centers  across  the 
country.  The  responsibility  for  the  payment  of  benefits  and  the 
maintenance  of  records  is  assigned  to  each  office  according  to  the 
first  three  digits  of  the  social  security  number. 

However,  if  the  only  individual  entitled  to  survivor’s  monthly 
benefits  on  one  claim  number  is  also  entitled  to  a  retirement  benefit 
on  another  claim  number,  the  office  which  is  assigned  the  responsi¬ 
bility  for  the  retirement  benefit  claim  also  handles  the  survivor 
claim.  If  the  only  individual  on  the  record  is  entitled  to  a  survivor 
benefit  which  has  been  reduced  because  the  survivor  is  under  age 
65,  and  the  individual  is  also  entitled  to  a  disability  benefit  (which 
is  higher),  on  another  record,  the  Bureau  of  Disability  Insurance 
certifies  the  payments  and  maintains  both  records  (see  Appendix 
B).  The  Bureau  of  Disability  Insurance  is  also  responsible  for  pay¬ 
ment  certification  and  record  maintenance  if  the  only  survivor  on  a 
record  is  entitled  as  a  childhood  disability  beneficiary  and  the  sur¬ 
vivor  is  also  entitled  to  a  disability  benefit  on  another  record. 

In  addition,  when  one  of  the  indiviudals  in  the  record  resides  out¬ 
side  the  United  States  or  its  possessions,  the  responsibility  for  pay¬ 
ment  certification  and  record  maintenance  is  assigned  to  the  Divi¬ 
sion  of  International  Operations  without  reference  to  the  social 
security  claim  number  or  the  type  of  benefit. 

With  the  exceptions  noted  above,  the  appropriate  program  ser¬ 
vice  center  to  contact  can  be  determined  by  checking  the  first  three 
(left  side)  digits  of  the  social  security  number  and  comparing  to  the 


chart  below.  For  example,  if  the  first  three  dmits  are  076,  the  ap¬ 
propriate  program  service  center  to  contact  wul  be  the  Northeast¬ 
ern  Program  Service  Center;  similarly,  if  the  first  three  digits  were 
437,  the  appropriate  office  would  be  Mid-America  Program  Service 
Center,  and  if  they  are  728,  the  appropriate  office  would  be  the 
Great  Lakes  Program  Service  Center. 

If  the  first  three  digits  fall  within  the  range  of: 

001  -  134  contact  the  Northeastern  Program  Service  Center; 

135  -  222  the  Mid- Atlantic  Program  Service  Center; 

223  -  231  the  Southeastern  Program  Service  Center; 

232  -  236  the  Mid-Atlantic  Program  Service  Center; 

237  -  267  the  Southeastern  Program  Service  Center; 

268  •  302  the  Great  Lakes  Program  Service  Center; 

303  -  315  the  Mid-America  Program  Service  Center; 

316  -  399  the  Great  Lakes  Program  Service  Center; 

400  -  428  the  Southeastern  Program  Service  Center; 

429  -  500  the  Mid-America  Program  Service  Center; 

501  -  504  the  Western  Program  Service  Center; 

505  -  515  the  Mid-America  Program  Service  Center; 

516  -  524  the  Western  Program  Service  Center; 

525  the  Mid-America  Program  Service  Center; 

526  -  576  the  Western  Program  Service  Center; 

577  -  584  the  Mid-Atlantic  Program  Service  Center; 

585  the  Mid-America  Program  Service  Center; 

586  the  Western  Program  Service  Center; 

587  the  Southeastern  Program  Service  Center;  or 
700  -  729  the  Great  Lakes  Program  Service  Center. 

2.  Office  Addresses 

Regional  Commissioner,  RSI 
Northeastern  Program  Service  Center 
,  %-05  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Regional  Commissioner,  RSI 
Mid-Atlantic  Program  Service  Center 
P.  O.  Box  3579 

Philadelphia,  Pennsylvania  19123 

Regional  Commissioner,  RSI 
Southeastern  Program  ^rvice  Center 
2001  Twelfth  Avenue,  North 
Birmingham,  Alabama  35285 

Regional  Commissioner,  RSI 
Great  Lakes  Program  Service  Center 
165  North  Canal  Street 
Chicago,  Illinois  60606 

Regional  Commissioner,  RSI 
Mid-America  Program  Service  Center 
601  East  Twelfth  Street 
Kansas  City,  Missouri  64106 

Regional  Commissioner,  RSI 
Western  Program  Service  Center 
P.O.  Box  2000 
Richmond,  California  94802 

Director 

Division  of  International  Operations 

P.O.  Box  1756 

Baltimore,  Maryland  21203 

3.  Office  Hours 

Northeastern  Program  Service  Center  -  8:20  -  4:50 
Mid-Atlantic  Program  Service  Center  -  8:30  -  5:00 
Southeastern  Program  Service  Center  -  8:00  -  4:30 
Great  Lakes  Program  Service  Center  -  8:05  -  4:35 
Mid-America  Program  Service  Center  -  8:00  •  4:30 
Western  Program  Service  Center  -  8:00  -  4:30 
Division  of  International  Operations  •  8:15  -  4:45 

Appendix  B  Disability  Insurance  Claims 


I .  Central  Reviewing  Office  Address 
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Records  relating  to  claims  for  disability  insurance  are  maintained 
primarily  by  the: 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 
Office  Hours  are:  8:20-4:50 

When  one  of  the  individuals  in  the  claim  resides  outside  of  the 
United  States,  or  its  possessions,  the  record  is  maintained  by  the 
Division  of  International  Operations,  P.  O.  Box  1756,  Baltimore, 
Maryland  21203. 

2.  Disability  Insurance  Regional  Commissioner  Addresses  and 
Office  Hours 

Regional  Commissioner,  DI 
DHEW,  SSA,  Room  1512F 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

Office  Hours  8:30-5:00 


Regional  Commissioner,  DI 
DHEW,  SSA 

Room  737,  26  Federal  Plaza 
New  York,  New  York  10007 

Office  Hours  8:30-4:30 


Regional  Commissioner,  DI 
DHEW,  SSA 
P.O.  Box  12840 

Philadelphia,  Pennsylvania  19108 
Office  Hours  8:30-5:00 


Regional  Commissioner,  DI 
DHEW,  SSA 

Room  404,  Peachtree-Seventh  Building 
50  Seventh  Street,  NE 
Atlanta,  Georgia  30323 

Office  Hours  8:30-4:30 


Regional  Commissioner,  DI 
DHEW,  SSA 

Room  712,  New  Post  Office  Building 
300  South  Wacker  Drive 
Chicago,  Illinois  60607 

Office  Hours  8:15-4:45 


Regional  Commissioner,  DI 
DHEW,  SSA 
Room  424A 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  Hours  8:00-4:45 

—  I 

Regional  Commissioner,  DI 
DHEW,  SSA 
9th  Floor,  Room  1025 
1114  Commerce  Street 
Dallas,  Texas  75202 

Office  Hours  8:00-4:30 


Regional  Commissioner,  DI 

DHEW,  SSA 

Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  California  94102 


Office  Hours  8:00-4:30 


Regional  Commissioner,  DI 
DHEW,  SSA 

Federal  Building,  Room  8005 
1%1  Stout  Street 
Denver,  Colorado  80202 

Office  Hours  8:30-4:30 


Regional  Commissioner,  DI 
DHEW,  SSA 

Arcade  Plaza  Building,  Room  60% 

1321  Second  Avenue 
Seattle,  Washington  98101 

Office  Hours  8:00-4:30 

3.  Related  State  Office  Addresses 

The  disability  claims  files  may  be  temporarily  transferred  to  State 
Disability  Determination  Sections  for  initial  or  continuing  disability 
determinations  to  be  made.  Vocational  Rehabilitation  Agencies  in 
the  States  may  also  be  involved  with  a  disability  claim  from  the 
training  aspects.  The  State  agency  addresses  are  as  follows: 

Alabama 

Vocational  Rehabilitation  Services 
Disability  Determination  Unit 
Clairmont  Office  Plaza 
2800  8th  Avenue,  South 
Birmingham,  Alabama  35233 

Alaska 

Disability  Adjudicator 
Disability  Determination  Unit 
Office  of  Vocational  Rehabilitation 
830  MacKay  Building 
338  Denali  Street 
Anchorage,  Alaska  99501 

Arizona 

Disability  Certification  Office 
Rehabilitation  Services  Bureau 
Department  of  Economic  Security 
P.O.  Box  11980 
Phoenix,  Arizona  85061 

Arkansas 

Director 

Disability  Determination  for  Social  Security  Administration 
Suite  700 

1515  West  Seventh  Street 
Little  Rock,  Arkansas  72202 

California 

Oakland  Region 

Department  of  Health 
Disability  Evaluation  Branch 
P.O.  Box  24225 
Oakland,  California  94623 

Los  Angeles  North  Region 

Department  of  Health 
Disability  Evaluation  Program 
P.O.  Box  3819 
Terminal  Annex 
Los  Angeles,  California  90054 

San  Diego  Region 
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Department  of  Health 
Disability  Evaluation  Branch 
P.O.  Box  81326 
San  Diego,  California  92138 

Sacramento  Region 


Disability  Determination  Branch 

Vocational  Rehabilitation  and  Service  for  the  Blind  Division 
Davies  Pacific  Center,  Suite  1212'' 

841  Bishop  Street 
Honolulu,  Hawaii  96813 


Department  of  Health  Idaho 

Disability  Evaluation  Branch 

P.O.  Box  1827  Director 

Sacramento,  California  9S809  Disability  Determination 

ISOS  McKinney 

Fresno  Region  Boise,  Idaho  83704 


Department  of  Health 
Disability  Evaluation  Branch 
P.O.  Box  1072 
Fresno,  California  93724 

Los  Angeles  South  Region 

Department  of  Health 
Disability  Evaluation  Program 
P.O.  Box  60999 
Terminal  Annex 
Los  Angeles,  California  90060 

Colorado 

Department  of  Social  Services 
Division  of  Rehabilitation 
Disability  Determination  Unit 
201 S  S.  Pontiac  Way 
Denver,  Colorado  80222 

Connecticut 

Bureau  Chief 

Division  of  Vocational  Rehabilitation 
Bureau  of  Disability  Determination 
600  Asylum  Avenue,  2nd  floor 
Hartford,  Connecticut  061  OS 

Delaware 

Administrator 

Disability  Determination  Service 
P.O.  Box  988 

Wilmington,  Delware  19899 


Illinois 

Deputy  Director 

Division  of  Vocational  Rehabilitation 
Federal  Disability  Program 
P.O.  Box  3842 
Springfield,  Illinois  62708 

Indiana 

Director 

Disability  Determination  Division 
810  Illinois  Building 
17  West  Market  Street 
Indianapolis,  Indiana  46204 

Iowa 

Assistant  Director 

Rehabilitation  Education  and  Services  Branch 
Disability  Determination  Division 
S07  10th  St.,  4th  Floor 
Des  Moines,  Iowa  S0309 

Kansas 

Supervisor 

Division  of  Vocational  Rehabilitation 
State  Board  of  Social  Welfare 
Disability  Determination  Unit 
Post  Office  Box  S0S7 
420  East  29th 
Topeka.  Kansas  6660S 

Kentucky 


District  of  Columbia 

Disability  Determination  Division 
Vocational  Rehabilitation  Administration 
Department  of  Human  Resources 
1411  K  Street,  N.W.,  13th  Floor 
Washington,  D.C.  2000S 

Florida 

Program  Director 
Disability  Determination  Section 
Division  of  Vocational  Rehabilitation 
1309  Wine  wood  Boulevard 
Tallahassee,  Florida  32301 


Division  of  Disability  Determinations,  Department  for  Human 
Resources 
Highway  127,  South 
Frankfort,  Kentucky  40601 

Louisiana 

Disability  Determinations 

Louisiana  Health  and  Human  Resources  Administration 

Division  of  Management 

P.O.  Box  15932 

Broadview  Station 

Baton  Rouge,  Louisiana  708 IS 

Maine 


Georgia 

Director 

Disability  Determination  Unit 
Division  of  Vocational  Rehabilitation 
One  West  Court  Square,  Suite  300 
Decatur,  Georgia  30030 

Guam  , 

Division  of  Vocatioiul  Rehabilitation 
P.O.  Box  3009 
Agana,  Guam  96910 

Hawaii 


Chidf 

Bureau  of  Vocational  Rehabilitation 
Division  of  Disability  Determination 
P.O.  Box  949 
Augusta,  Maine  04330 

Maryland 

Assistant  Director 
Disability  Determination  Program 
Division  of  Vocational  Rehabilitation 
7800  York  Road.  3rd  Roor 
Towson,  Maryland  21204 

Massachusetts 
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Director 

Massachusetts  Rehabilitation  Commission 
Disability  Determination  Service  • 

60  Battery  March  Street 
Boston,  Massachusetts  02110 

Michigan 

Chief 

Disability  Determination  Program 
Division  of  Vocational  Rehabilitation 
P.O.  Box  1200  ^ 

Lansing,  Michigan  48904 

Services  all  DO’s  and  BO’s  except  Detroit:  Downtown  (Grand 
River),  Northwest;  Pontiac  and  Royal  Oak 

Division  of  Rehabilitation  Services 
-  Disability  Determination  Program 
25,900  Greenfield  Road  (3r  Hoor) 

Oak  Park.  Michigan  48237 


Nebraska 

Supervisor 

Division  of  Rehabilitation  Services 
Disability  Determination  Section 
233  South  10th  Street 
Lincoln,  Nebraska  68508 

Division  of  Rehabilitation  Services 
Disability  Determination  Section 
Room  1410  City  National  Bank  Building 
Omaha,  Nebraska  68102 

Nevada 

Bureau  of  Disability  Adjudication  . 
Rehabilitation  Division 
Department  of  Human  Resources 
505  East  King  St. 

Capital  Complex 
Carson  City,  Nevada  89710 


Division  Determination  Program 

Division  of  Vocational  Rehabilitation  Services 

P.  O.^ox  1200 

Traverse  City,  Michigan  49684 

Minnesota 

Director 

Disability  Determinations  Unit 
Division  of  Vocational  Rehabilitation 
Metro  Square  Building,  Suite  460 
Seventh  and  Roberts  Streets 
St.  Paul,  Minnesota  55101 

Mississippi 

State  Supervisor 

Disability  Determination  Unit 

Division  of  Vocational  Rehabilitation  i. 

P.O.  Box  1271 

Jackson,  Mississippi  39205 

Missouri 

Director 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
125  West  Dunklin 
Jefferson  City,  Missouri  65101 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
1225  N.  Kings  Highway 
Cape  Girardeau,  Missouri  63701 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
8704  Manchester  Road 
St.  Louis,  Missouri  63144 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
1 722J  South  Glenstone 
Springfield,  Missouri  65806 

Section  of  Vocational  Rehabilitation 
Disability  Determination  Services 
1734  East  63rd  St.,  Room  305 
Kansas  City,  Missouri  641 10 

Montana 

Chief  — 

Disability  Determination  Bureau 

Rehabilitative  Services  Division 

Department  of  Social  and  Rehabilitative  Services 

317  Power  Block 

Helena,  Montana  59601 


New  Hampshire 
Supervisor 

Disability  Determination  Unit 
Vocational  Rehabilitation  Division 
P.O.  Box  452 

Concord,  New  Hampshire  03301 

New  Jersey 

Director 

Division  of  Disability  Determinations 
Department  of  Labor  and  Industry 
P.O.  Box  649 

Newark,  New  Jersey  07101 
New  Mexico  , 

Supervisor 

Disability  Determination  Unit 
P.O.  Box  4588 

Albuquerque,  New  Mexico  87106 

New  York 

Director 

Bureau  of  Disability  Determination 
State  Department  of  Social  Services 
2  World  Trade  Center 
New  York,  New  York  10047 

North  Carolina 

Director 

Division  of  Disability  Determination 
North  Carolina  Department  of  Social  Services 
Post  Office  Box  243 
Raleigh,  North  Carolina  27602 

North  Dakota 

Supervisor 

Disability  Determination  Section 
Division  of  Vocational  Rehabilitation 
Russel  Building,  RROl,  Highway  83  North 
Bismarck,  North  Dakota  58501 

Ohio 

Director 

Bureau  of  Disability  Determination 
Rehabilitation  Services  Commission 
4574  Heaton  Road 
Columbus,  Ohio  43229 

Oklahoma 

Director 

Department  of  Institutions 
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Social  and  Rehabilitative  Services 
Attention:  Disability  Insurance  Unit 
P.O.  Box  25352 

Oklahoma  City,  Oklahoma  73125 

Oregon 

Director 

Vocational  Rehabilitation  Division 
Disability  Determination  Operations 
2045  Silveiton  Road,  N.E. 

Salem,  Oregon  97310 

Pennsylvania 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
1314  North  Seventh  Street 
Harrisburg,  Pennsylvania  17120 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
225  Jones  Street 

Wilkes-Barre,  Pennsylvania  18702 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
P.O.  Box  2500 

Greensburg,  Pennsylvania  15605 

Puerto  Rico 

Executive  Director 

Disability  Determination  Program 

Call  Box  71301 

San  Juan,  Puerto  Rico  00936 

Rhode  Island 

Supervisor 

Vocational  Rehabilitation  Services 
Disability  Determination  Unit 
24  Mason  Street 
Providence,  Rhode  Island  02903 

South  Carolina 

Disability  Determination  Division 
Department  of  Vocational  Rehabilitation 
P.O.  Box  4557 

Columbia,  South  Carolina  29204 

Disability  Determination  Division 
Department  of  Vocational  Rehabilitation 
615  Wesley  Drive,  Office  Center 
Charleston,  South  Carolina  29407 

Disability  Determination  Division 
Department  of  Vocational  Rehabilitation 
300  University  Ridge,  Suite  208 
Greenville,  South  Carolina  29601 

South  Carolina  Commission  for  the  Blind 

1400  Main  Street 

Columbia,  South  Carolina  29201 

South  Dakota 

Disability  Determination  Unit 
Division  of  Vocational  Rehabilitation 
P.O.  Box  912 

Sioux  Falls,  South  Dakota  57101 

Tennessee 

Coordinator 

Disability  Determination  Program 
,  Division  of  Vocational  Rehabilitation 
4721  Trousdale  Drive 
Nashville,  Tennessee  37220 


Texas 

Texas  Rehabilitation  Commission  - 
Division  of  Disability  Determination 
1  Chevy  Chase 

7700  Chevy  Chase  Drive,  Austin,  Texas  78752 
Uuh 

Disability  Determination  Services 
Division  of  Rehabilitation  Service 
Utah  State  Board  of  Education 
250  East  5th  South 
Salt  Lake  City,  Utah  841 1 1 

Vermont 

Supervisor 

Disability  Determination  Services 
State  Office  Building 
Montpelier,  Vermont  05602 

Virgin  Islands 

Disability  Representative 
Bureau  of  Disability  Insurance 
DHEW,  SSA  05,  Budding  No.  2 
Vitraco  Park 

St.  Thomas,  Virgin  Islands  00801 

Virginia 

Supervisor 

Disability  Determination  Division 
Virginia  Department  of  Vocational  Rehabilitation 
200  West  Grace  Street 
Richmond,  Virginia  23220 

Disability  Determination  Div. 

Virginia  Department  of  Vocational  Rehabilitation 
5205  Leesburg  Pike,  Suite  1000 
Falls  Church,  Virginia  22041 

Disability  Determination  Division 
Virginia  Department  of  Vocational  Rehabilitation 
965  Norfolk  Square 
Norfolk,  Virginia  23502 

Disability  Determination  Division 
Virginia  Dept,  of  Vocational  Rehabilitation 
4504  Starkey  Road,  S.W.,  Suite  100 
Roanoke,  Virginia  24014 

Washington 

Supervisor 

Department  of  Social  and  Health  Services 
Disability  Insurance  Section,  M/S  55-1 
P.O.  Box  2303 
Olympia,  Washington  98504 

West  Virginia 

Assistant  Director 
Disability  Determination  Services 
Vocational  Rehabilitation  Division 
Mason  Building,  Second  Floor 
1206  Quarrier  Street 
Charleston,  West  Virginia  25301 

Disability  Determination  Services 
Vocational  Rehabilitation  Division 
1206  Virginia  Ave.,  East 
Charleston,  West  Virginia  25301 

Division  of  Vocational  Rehabilitation 
Disability  Determination  Section 
1 60  Thompson  Drive 
Bridgeport,  West  Virginia  26330 

Wisconsin 
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Bureau  of  Social  Security  Disability  Insurance 
Division  of  Vocational  Rehabilitation 
Department  of  Health  and  Social  Services 
P.O.  Box  2613 
Madison,  Wisconsin  S3701 

Wyoming 

Department  of  Health  and  Social  Services 
Division  of  Vocational  Rehabilitation 
Disability  Determination  Services 
Boyd  Building,  4th  Floor 
1720  Carey  Avenue 
Cheyenne,  Wyoming  82001 

Appendix  C  Health  Insurance  Claims 


1 .  Central  Office  Address 

Medicare  records  are  maintained  by  the: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Office  Hours  are:  8:15-4:45 


Records  are  also  maintained  by  private  insurance  organizations 
who  share  in  administering  provisions  of  the  health  insurance  pro¬ 
gram.  These  private  insurance  organizations,  referred  to  as  carriers 
and  intermediaries,  are  under  contract  to  the  Social  Security  Ad¬ 
ministration  to  perform  specific  tasks  in  the  Medicare  program.  Ad¬ 
dresses  for  the  intermediaries  may  be  found  under  section  3,  and 
for  the  carriers  under  section  4  below. 

Health  insurance  records  of  the  Medicare  program  can  be  ac¬ 
cessed  through  a  regional  representative  of  the  Bureau  of  Health 
Insurance. 

2.  Health  Insurance  Regional  Office  Addresses 

BOSTON  REGION— Connecticut  Maine,  Massachusetts,  New 
Hamsphire,  Rhode  Island  Vermont  i 

'  John  F.  Kennedy  Federal  Building 
Room  1211 

Boston,  Massachusetts  02203 
Office  Hours:  8:30-5:00 


NEW  YORK  REGION-New  Jersey,  New  York,  Puerto  Rico, 
Virgin  Islands 

26  Federal  Plaza-Room  715 
New  York,  New  York  10007 

Office  Hours:  8:30-5:00 


PHILADELPHIA  REGION-Delaware  District  of  Columbia, 
Maryland,  Pennsylvania,  Virginia,  West  Virginia 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:30-5:00 


ATLANTA  REGION— Alabama,  North  Carolina,  South 
]  Carolina,  Florida,  Georgia.  Kentucky,  Mississippi. 
Tennessee 

50  Seventh  Street,  NE 
Room  250 

Atlanta,  Georgia  30323 
Office  Hours:  8:00-4:30 


CHICAGO  REGION-IUinois,  Indiana,  Michigan,  Minnesota. 
Ohio,  Wisconsin 

300  South  Wacker  Drive 
Room  2800 

Chicago,  Illinois  60606 
Office  Hours:  8:15-4:45 


DALLAS  REG  ION- Arkansas,  Louisiana,  New  Mexico, 
\  '  Oklahoma,  Texas 

1114  Commerce  Street-Room  1024 
Dallas,  Texas  75202 

Office  Hours:  8:00-4:30 


KANSAS  CITY  REGION-Iowa,  Kansas,  Missouri,  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street-Room  436 
Kansas  City,  Missouri  64106 

Office  Hours:  8:00-4:45 


DENVER  REGION-Colorado,  MonUna,  North  Dakota.  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
19th  and  Stout  Streets-Room  5416 
Denver,  Colorado  80202 
(Mailing  Address-Room  1 1037) 

Office  Hours:  8:00-4:30 


SAN  FRANCISCO  REGION— American  Samoa,  Arizona, 
California,  Guam,  Hawaii.  Nevada 

Federal  Office  Building-Room  261 A 

50  Fulton  Street 

San  Francisco,  California  94102 

Office  Hours:  8:00-4:30 


SEATTLE  REGION-Alaska,  Idaho.  Oregon,  Washington 

1321  Second  Avenue-Room  615 

Mail  Stop  630 

Seattle,  Washington  98101 

Office  Hours:  8:00-4:30 


3.  Intermediary  Addresses  (Hospital  Insurance) 

Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  Alabama 
930  South  20th  Street 
Birmingham,  Alabama  35205 

Medicare  Coordinator 
Assoc.  Hospital  Service  of  Arizona 
POB  13466  331  West  Indian  School  Rd. 
Pheonix,  Arizona  8501 1 

-  V.P.  For  Medicare  and  Medical  Svcs. 
Arkansas  Blue  Cross  Blue  Shield 
P.O.  Box  2181  601  Gaines  St. 

Little  Rock,  Arkansas  72203 

Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
2600  Wilshire  Blvd. 

Los  Angeles,  California  90057 
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Medicare  Coordinator 
Blue  Cross  of  Southern  Calif. 

4777  Sunset  Blvd. 

Los  Angeles,  California  90027 

Supply  Supervisor 
B/C  of  Northern  Calif. 

1950  Franklin  St. 

Oakland.  Calif.  946S9 

Medicare  Administrator 
Aetna  Life  &  Casualty 
ISI  Farmington  Avenue 
Hartford,  Connecticut  061  IS 

Medicare  Coordinator 
Connecticut  Blue  Cross 
370  Bassett  Rd. 

North  Haven,  Connecticut  0M73 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delaware 

201  West  14th  St. 

Wilmington,  Delaware  19899 

Medicare  Coordinator 
Group  Hospitalization  Inc. 

550  12th  Street.  SW 
Washington,  D.C.  20224 

Medicare  Coordinator 
Blue  Cross  of  Florida 
532  Riverside  Avenue 
Jacksonville,  Florida  32201 

Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
121  N.  Osceola  Ave. 

Clearwater,  Florida  33517 

Medicare  Coordinator 
Kaiser  Foundation  Health  Plan  Inc. 
1956  Webster  Street,  Room  310A 
Oakland  Calif.  94612 

Assistant  Vice  President 
Blue  Shield  of  Colorado 
700  Broadway 
Denver,  Colorado  80203 

Administrator,  Medicare  Claims  Off. 
Aetna  Life  &  Casualty 
84  Wadsworth  Street 
Hartford,  Connecticut  06106 

Medicare  Administrator 
Travelers  Ins.  Co. 

One  Tower  Square  lOPB 
Hartford,  Connecticut  061 1 5 

Bluecross  Association 
840  North  Lake  Shore  Dr. 

Chicago,  Illinois  6061 1 

Medicare  Coordinator 
Illinois  Hospital  &  Health  Service 
227  North  Wyman  Street 
Rockford,  Illinois  61101 

Medicare  Claims  Admin. 

Aetna  Life  and  Casualty 

330  Jefferson  Bldg. 

331  Fulton  St.  3  R 
Peoria,  Illinois  61602 

Medicare  Coordinator 
Bluecross/Blueshield 
310  W.  Polk  St.  9th  Hoor 
Chicago,  Illinois  60607 


Medicare  Coordinator 
Blue  Cross  Hospital  Service 
120  W.  Market  St. 

Indianapolis,  Indiana  46204 

Medicare  Administrator 
Hospital  Service,  Inc.  of  Iowa 
Liberty  Bldg. 

Des  Moines,  Iowa  50307 

Coordinator  Provider  Admin. 

Blue  Cross  of  Georgia/Columbus 
2357  Warm  Springs  Rd. 

Columbus,  Georgia  31908 

Blue  Cross  of  Georgia/ Atlanta 
1010  W.  Peachtree  St.,  NW 
Atlanta,  Georgia  30309 

Administrative  Vice  President 
Hawaii  Medical  Service  Administration 
1504  Kapiolani  Blvd. 

Honolulu,  Hawaii  96808 

Medicare  Coordinator 
Idaho  Hospital  Service,  Inc. 

P.O.  Box  7406  1501  Federal  Way 
Boise,  Idaho  83707 

Medicare  Coordinator 
Maine  B/C-B/S 
1 10  Free  Street 
Portland,  Maine  04101 

Medicare  Coordinator 
Maryland  Blue  Cross,  Inc. 

700  E.  Joppa  Road 
Baltimore  Maryland  21204 

Medicare  Claims  Admin. 

Aetna  Life  &  Casualty  Co. 

400  Mechanics  National  Tower 
Worcester,  Mass.  01608 

Medicare  Coordinator  Part  A 
Massachusetts  Hospital  Service,  Inc. 

100  Summer  St. 

South  Boston,  Massachusetts  02127 

Asst.  Vice  Pres.  Govern.  Aff.  Dept. 
Michigan  Medical  Services 
600  Lafayette  East 
Detroit,  Michigan  48226 

Medicare  Coordinator 
Minnesota  Hospital  Service  Assoc. 

3535  Blue  Cross  Road 
St.  Paul,  Minnesota  55111 

Blue  Cross  of  Western  Iowa  and  S.  Dakota 
Third  &  Pierce  Street 
Sioux  City,  Iowa  51102 

Medicare  Administrator 
Kansas  Hospital  Association,  Inc. 

1133  Topeka  Avenue,  P.O.  Box  239 
Topeka,  Kansas  66601 

Director,  Medicare  Division 
Blue  Cross  Hospital  Plan,  Inc. 

9901  Linn  Station  Road 
Louisville,  Kentucky  40223 

Medicare  Coordinator 
Louisiana  Hospital  Service,  Inc. 

10225  Florida  Blvd. 

_  Baton  Rouge,  La.  70815 

Asst.  Vice  Pres.  Health  Insurance  Benefits 
Mutual  of  Omaha  Insurance  Co. 

Box  456  Downtown  Station 


FEDERAL  REGISTER,  VOL.  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


41055 


Omaha,  Nebraska  68101 

Medicare  Coordinator 

Nebraska  Blue  Cross  Hosp.  Serv.  Assn. 

72nd  A  Mercy  Rd. 

Omaha,  Nebraska  68103 

Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
P.O.  Box  3077,  1535  Vassar  St. 

Reno,  Nevada  89502 

Medicare  Coordinator 

New  Hampshire,  Vermont  Phys.  Serv. 

2  PiUsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 
Hospital  Service  Plan  of  New  Jersey 
33  Washington  Street 
Newark,  New  Jersey  07102 

Medicare  Coordinator 
Prudential  Ins.  Co.  of  America 
P.O.  Box  471 

Millville,  New  Jersey  08332 

Medicare  Coordinator 
Mississippi  Hosp.  &  Medical  Service 
1-55  North,  P.O.  Box  3614 
Jackson,  Mississippi  39207 

Vice  President  Government  Programs 
Blue  Shield  of  Kansas  City 
201  East  Armour  Street 
Kansas  City,  Missouri  64141 

Vice  President 

Blue  Cross  Hospital  Service 

8000  West  Floressant  Ave. 

St.  Louis,  Missouri  63136 

Medicare  Coordinator 
Blue  Cross  of  Montana 
3360  10th  Ave.,  South 
Great  Falls,  Montana  59405 

Medicare  Coordinator 
Rochester  Hospital  Service 
41  Chestnut  St. 

Rochester,  New  York  14647 

Hospital  Plan,  Inc. 

5  Hopper  St. 

LUca,  New  York  13501 

Medicare  Coordinator 

Blue  Cross  of  Western  New  York,  Inc. 

298  Main  St.,  Blue  Cross  Bldg. 

Buffalo,  New  York  14202 

Medicare  Coordinator 

Blue  Cross  of  Central  New  York,  Inc. 

344  South  Warren  St. 

Syracuse,  New  York  13202 

Hosp.  Serv.  Corp.  of  Jefferson  Co. 

158  Slone  St. 

Watertown,  New  York  13602 

Vice  President  Medicare 
North  Carolina  B/C  &  B/S 
1830  Durham-Chapel  Hill  Blvd. 
Durham,  North  Carolina  27702 

Hospital  Service,  Inc. 

128(K)  Indian  School  Road,  NE 
Albuquerque,  New  Mexico  87112 

Medicare  Coordinator 
B/C  B/S  of  Greater  NY 


622  Third  Avenue 

New  York,  New  York  10017  , 

Chautauqua  Region  Hospital  Serv.  Corp. 
306  Spring  Street 
Jamestown,  New  York  14701 

Medicare 

Blue  Cross  of  Northeastern  N.Y.,  Inc. 
1251  New  Scotland  Road 
Slingerlands,  New  York  12159 

Blue  Cross  Hospital  Plan,  Inc. 

4150  Belden  Village  St. 

Canton,  Ohio  44718 

Associated  Hospital  Service,  Inc. 

2400  Market  Street 
Youngstown,  Ohio  44507 

Medicare  Coordinator 
Hosp.  Serv.  Assn,  of  Toledo 
3737  Sylvania  Ave. 

Toledo,  Ohio  43623 

Medicare  Coordinator 
Blue  Cross  of  Northeast  Ohio 
Rear  of  823  Prospect  Avenue 
Cleveland,  Ohio  44115 

Hospital  Service,  Inc. 

7  Public  Square 
Lima,  Ohio  45801 

Director,  Medicare  Oper. 

Blue  Cross  Association 

P.O.  Box  1738,  1215  South  Boulder 

Tulsa,  Oklahoma  74102 

Medicare  Coordinator 
Blue  Cross  of  North  Dakota 
301  Eighth  St.,  South 
Fargo,  North  Dakota  58102 

Medicare  Coordinator 
Blue-Cross  of  Southwest  Ohio 
1351  William  Howard  Taft  Road 
Cincinnati,  Ohio  45206 

Medicare  Systems  &  Procedures  Div. 
Nationwide  Insurance  Co.  > 

50  W.  Gay  St. 

Columbus,  Ohio  43215 

Medicare  Coordinator 
Blue  Cross  of  Central  Ohio 
255  East  Main  St. 

Columbus,  Ohio  43216 

Director,  Medicare  Division 
Blue  Cross  of  Greater  Philadelphia 
1333  Chestnut  Street 
Philadelphia,  Penna.  19107 

Project  Staff  Medicare 
Blue  Cross  of  Western  Pennsylvania 
One  Smithfield  Street 
Pittsburgh.  Penn.  15222 

Medicare  Coordinator 

Blue  Cross  of  N.E.  Pennsylvania 

15  S.  Franklin  St. 

Wilkes  Barre,  Pennsylvania  18701 

Medicare  Coordinator  Cooperative  De. 
Sequros  De  Vida  De  Puerto  Rico  - 
Ave.  Munoz  Rivera  550 
Hato  Rey,  Puerto  Rico  00900 

Medicare  Coordinator 
Blue  Cross  of  Rhode  Island 
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Room  1A5,  East  Building. 

Providence,  Rhode  Islan^l  02901 

Baltimore,  Maryland  21235 

Medicare  Coordinator 

Medicare  Coordinator  Blue  Cross 

Blue  Cross  Blue  Shield  of  S.C. 

Hospital  Service'  Inc. 

Drawer  F  Forest  Acres  Branch 

Commerce  Square,  P.O.  Box  1353 

Columbia,  South  Carolina  29206 

Charleston,  West  Virginia  25325 

Medicare  Coordinator 

Director  of  Fed.  Programs 

Blue  Cross  of  Oregon 

-West  Virginia  Hospital  Service,  Inc. 

100  SW.  Market  St. 

20th  &  ChapUne  Sts. 

Portland,  Oregon  97201 

Wheeling,  West  Virginia  26003 

Medicare  Coordinator 

Medicare  Administration 

Blue  Cross  of  Lehigh  Valley 

Aetna  Life  &  Casualty  Co. 

1221  Hamilton  St. 

200  West  Thomas  Bldg. 

Allentown,  Pa.  18102 

Seattle,  Washington  98119 

Medicare  Coordinator  . 

Medicare  Coordinator 

Capital  Blue  Cross 

Associated  Hospital  Service,  Inc. 

\ 

100  Pine  St.  (Inside  Delivery) 

4115  North  Teutonia  Ave. 

Harrisburg,  Pennsylvania  17101 

Milwaukee,  Wisconsin  53201 

President 

Inter  City  Hospitalization  Plan 

4.  Carrier  Addresses  (Supplementary  Medical  Insurance) 

Foxcroft  Square,  9th  Floor 

Medicare  Coordinator 

Jenkintown,  Penna.  19046 

Blue  Cross  Blue  Shield  of  Alabama 

930  South  20th  Street 

Medicare  Coordinator 

Blue  Cross  of  Utah 

Birmingham,  Alabama  35203 

2455  Parleys  Way,  P.O.  Box  270 

Medicare  Claim  Admin. 

Salt  Lake  City,  Utah  841 10 

Aetna  Life  Casualty 

3010  West  Fairmount  Ave. 

B/C-B/S  of  Southwestern  Va. 

3959  Electric  Rd.,  SW. 

Phoenix,  Arizona  85017 

Roanoke,  Virginia  24045 

V.P.  for  Medicare  &  Medical  Sves. 

Arkansas  Blue  Cross  Blue  Shield 

Manager,  Government  Programs 

P.O.  Box  2181,  601  Gaines  St. 

Blue  Cross  and  Blue  Shield 

2015  SUples  Mill  Road,  P.O.  Box  27401 

Little  Rock,  Arkansas  72203 

Richmond,  Virginia  23279 

Medicare  Coordinator 

California  Blue  Shield 

Medicare  Coordinator 

400  Second  Street 

Blue  Cross  Washington  Alaska,  Inc. 

601  Broadway 

San  Francisco,  Calif.  94109 

Seattle,  Washington  98122 

Medicare  Coordinator 

Occidental  Life  Ins.  Co.  of  Calif. 

Medicare  Coordinator 

P.O.  Box  54305  Terminal  Annex 

Parkersburg  Hospital  Service,  Inc. 

203  Union  Trust  Building 

Los  Angeles,  California  90054 

Parkersburg,  West  Virginia  26101 

Assistant  Vice  President 

Blue  Shield  of  Colorado 

Medicare  Coordinator 

700  Broadway 

Wyoming  Hospital  Service 

Denver,  Colorado  80203 

4020  House  Ave.,  P.O.  Box  2266 

Cheyenne,  Wyoming  82001 

Medicare  Administrator 

Travelers  Ins.  Co. 

Medicare  Coordinator 

One  Tower  Square  lOPB 

Memphis  Hospital  Service  Surgical  Assn. 

85  N.  Danny  Thomas  Blvd. 

Hartford,  Conn.  06115 

Memphis,  Tenn.  38101 

Medicare  Administrator 

Aetna  Life  &  Casualty 

Medicare  Coordiiutor 

1 51  Farmington  Ave. 

Blue-Cross  Blue  Shield  of  Tenn. 

801  Chestnut  St. 

Hartford,  Connecticut  06115 

Chattanooga,  Tennessee  37402 

Medicare  Coordinator 

Connecticut  General  Life  Insurance  Co. 

Medicare  Admin. 

200  Pratt  Street 

Aetiu  Life  A  Casualty 

Meriden,  Connecticut  06450 

161  Jefferson  Ave.  Inside  Del. 

Memphis,  Tenn.  38101 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delaware 

Office  Services 

201  West  14th  St. 

Texas  BC  BS  14th  FI.  Rm.  1402 

3000  Diamond  Park 

Wilmington,  Delaware  19899 

Dallas,  Texas  25247 

Medicare  Coordinator 

Medical  Service  of  D.C. 

Social  Security  Administration 

550  12th  Street,  SW 

Bureau  of  He^th  Insurance 

Director,  Div.  of  Direct  Reunbursement 

Washington,  D.C.  20024 

6401  Security  Boulevard 

Medicare  Coordinator 
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Blue  Shield  of  Florida,  Inc. 

P.O.  Box  1798 
Jacksonville,  Florida  32201 

Group  Health  Inc. 

1320  South  Dixie  Highway 
Coral  Gables,  Florida  33146 

Medicare  Administrator 
Prudential  Ins.  Co.  of  America 
1175  Peachtree  St.  NE.  P.O.  Box  7340  Sta. 
Atlanta,  Georgia  30309  ^ 

Medicare  Claim  Admin. 

Aetna  Life  Casualty 

1000  Bishop  Street,  P.O.  Box  3947 

Honolulu,  Hawaii  96813 

Medicare 

The  Equitable  Life  Assurance  Society 
P.O.  Box  8048  Hillcrest  Plaza  Shop. 

Boise,  Idaho  83707 

Supervisor  Continental  Casualty  Co. 
Medicare  Benefits  Division 
310  South  Michigan  Ave.  22E 
Chicago,  Illinois  60604 

Medicare  Coordinator 
Blue  Cross/Blue  Shield 
310  W.  Polk  St.,  9th  Floor 
Chicago,  Illinois  60607 

Assistant  Vice  Pres.  Medicare  Dept. 

Blue  Shield  of  Indiana 
120  West  Market  St. 

Indianapolis,  Indiana  46204 

Assistant  Executive  Director 
Blue  Shield 

Sth  Floor  Liberty  Bldg. 

Des  Moines,  Iowa  50308 

Medicare  Administrator 
Kansas  Medical  Association,  Inc. 

1133  Topeka  Blvd.,  P.O.  Box  239 
Topeka,  Kansas  66601 

Manager 

Metropolitan  Life  Insurance  Co. 

1218  Harrodsburg  Road,  Suite  300 
Lexington,  Kentucky  40504 

Manager,  Medicare  Liaison 
Pan  American  Life  Insurance  Co. 

2330  Canal  St.,  3rd  Floor 
New  Orleans,  La.  70119 

Medicare  Coordinator 

Union  Mutual  Life  Insurance  Co. 

221 1  Congress  Street 
Portland,  Maine  041 12 

Medicare  Coordinator 
Maryland  Blue  Shield,  Inc. 

700  E.  Joppa  Road 
Balto.,  Md.  21204 

Medicare  Coordinator  Part  B 
Massachusetts  Blue  Shield 
100  Summer  St. 

South  Boston,  Massachusetts  02127 

Asst.  Vice  Pres.  Govern.  Aff.  Dept. 
Michigan  Medical  Services 
600  Lafayette  East 
Detroit,  Mich.  48226 

Vice  President 

Minnesota  Medical  Services,  Inc. 

23^  Nicollet  Ave. 


Minneapolis,  Minn.  55404 

Vice  President  Government  Programs 
Blue  Shield  of  Kansas  City 
201  East  Armour  Street 
Kansas  City,  Missouri  64141 

Dir.  Medicare  Admin. 

General  American  Life  Insurance  Corp. 

P.O.  Box  396 

St.  Louis,  Missouri  63166 

Montana  Physicians  Service 
404  Fuller 

Helena,  Mont.  59601 

Asst.  Vice  Pres.  Health  Insurance  Benefits 
Mutual  of  Omaha  Insurance  Co. 

Box  456  Downtown  Station 
Omaha,  Nebraska  68101 

Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
P.O.  Box  3077,  1535  Vassar  St. 

Reno,  Nevada  89502 

Medicare  Coordinator 

New  Hampshire  Vermont  Phys.  Serv. 

2  Pillsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 
Prudential  Ins.  Co.  of  America 
P.  O.  Box  471 

Millville,  New  Jersey  08332 
Medicare 

The  Equitable  Life  Assurance  Society 
60S  San  Mateo  SE 
Albuquerque,  New  Mexico  87108 

Director  of  Med.  Part  B 

Blue  Shield  of  Western  New  York,  Inc. 

298  Main  Street 

Buffalo,  New  York  14202 

Medicare  Coordinator 
Group  Health  Insurance,  Inc. 

227  West  40th  Street 
New  York,  New  York  10018 

Medicare  Coordinator 

Genesee  Valley  Medical  Care,  Inc. 

41  Chestnut  Street 
Rochester,  New  York  14604 

Medicare  Coordinator 
B/C  B/S  of  Greater  N.Y. 

622  Third  Avenue 

New  York,  New  York  10017 

Medicare  Coordinator 

The  F^quitable  Life  Assur.  Soc. 

1285  Avenue  of  the  Americas 
New  York,  New  York  10013 

Manager 

Metropolitan  Life  Insurance  Company 
258  Genesee  Street 
Utica,  New  York  13502 

Senior  Vice  President 
Metropolitan  Life  Ins.  Company 
One  Madison  Avenue 
New  York,  N.Y.  10010 

Medicare  Coordinator  B  Division 
Prudential  Life  Insurance  Co. 

College  Village  Shopping  Center 
Highpoint,  North  Carolina  27262 
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Medicare  Coordinator 
Blue  Shield  of  North  Dakota 
301  South  Eight  Street 
Fargo,  North  Dakota  58102 

Medicare  Systems  A  Procedures  Div. 
Nationwide  Insurance  Co. 

SO  W.  Gay  St. 

Columbus,  Ohio  4321 S 

Department  of  Institutions 
Social  A  Rehabilitative  Services 
Box  2S3S2  State  Capital  Station 
Oklahoma  City,  Oklahoma  731 25 

Medicare  Claims  Admin. 

Aetna  Life  A  Casualty 
Glenbrook  Center,  1140  NW.  63rd  St. 
Oklahoma  City,  Oklahoma  73116 

Medicare  Claims  Admin. 

Aetna  Life  A  Casualty 
1 500  SW.  First  Crown  Plaza  Bldg. 
Portland,  Oregon  97201 

Medicare  Coordinator 
Pennsylvania  Blue  Shield 
Blue  Shield  Building 
Camp  Hill,  Pennsylvania  17011 

Chief,  Internal  Oper.  Seguros 
Deservicio  Desalvd  DeP^erto  Ri. 

Ponce  De  Leon  Ave.  104 
Hato  Rey,  Puerto  Rico  00919 

Medicare  Coordinator 
R.I.  Medical  Society  Physicians  Serv. 
444  Westminister  Mall 
Providence,  Rhode  Island  02901 

Medicare  Coordirutor 
Blue  Cross  Blue  Shield  of  S.C. 

Drawer  F  Forest  Acres  Branch 
Columbia,  South  Carolina  29206 

Assistant  Executive  Director 
South  Dakota  Medical  Service,  Inc. 
711  North  Lake  Avenue 
Sioux  Falls,  South  Dakota  57102 

The  Equitable  Life  Assurance  Society 
First  American  Ctr.  20th  Floor 
Deaderick  at  Fourth  Ave. 

Nashville,  Tennessee  37238 

Office  Services 

Texas  BC  BS  14th  FI.,  Rm.  1402 
3000  Diamond  Park 
Dallas,  Texas  75247 

Manager  Part  B 
Blue  Shield  of  Utah 
2455  Parleys  Way,  P.O.  Box  270 
Salt  Lake  City,  Utah  841 10 

Asst.  Administrator 
Washington  Physicians  Service 
220  W.  Harrison 
Seattle,  Washington  98119 

Medicare  Coordinator 
Surgical  Care  Blue  Shield 
788  N.  Jefferson  St. 

Milwaukee,  Wisconsin  53201 

Director,  Medicare  Claims  Dept. 
Wisconsin  Physicians  Service 
330  E.  Lakeside  St.,  P.O.  Box  1109 
Madison  Wisconsin  53701 

Social  Security  Administration 


FEDERAL 


Bureau  of  Health  Insurance 
Director,  Div.  of  Direct  Reimbursement 
6401  Security  Boulevard 
Room  1A5,  East  Building 
Baltimore,  Maryland  21235 

Field  Director 

Equitable  Life  Assurance  Soc. 

102  Indian  Hills  Shopping  Ctr. 

Cheyenne,  Wyoming  82001 

Appendix  D  Supplemental  Security  Income  Claims 


1.  Addresses  for  Records 

Supplemental  Security  Income  claims  records  are  maintained  in 
district  and  branch  offices  until  a  decision  has  been  made  regarding 
eligibility  Xsee  Appendix  F).  If  payment  has  been  awarded,  or  the 
appeal  period  has  closed  on  claims  with  unfavorable  determina¬ 
tions,  the  claims  records  are  sent  to  the  following  locations: 

Claims  for  benefits  based  on  age  are  maintained  in  the  program 
service  centers  (see  Appendix  A); 

Claims  for  benefits  based  on  disability  or  blindness  are  main¬ 
tained  by  the  Bureau  of  Disability  Insurance  (see  Appendix  B). 

2.  Regional  Planning  office  for  Supplemental  Security  Income 

Boston  Region— Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

New  York  Region-New  Jersey,  New  York,  Puerto  Rico, 

Virgin  Islands 

26  Federal  Plaza 

New  Yoric,  New  York  10007 

Philadelphia  Region-Delaware,  District  of  Columbia, 

Maryland,  Pennsylvania,  Virginia,  West  Virginia 

3535  Market  Street 
Miiladelphia,  Pennsylvania  19101 

Atlanta  Region- Alabama,  North  Carolina,  South  Carolina, 
Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

50  Seventh  Street,  NE 
Atlanta,  Georgia  30323 

Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Dallas  Region- Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

1114  Commerce  Street 
Dallas,  Texas  75202 

Kansas  City  Region-Iowa,  Kansas,  Missouri,  Nebraska 

New  Federal  Office  Building 

601  East  12th  Street  i 

Kansas  City,  Missouri  64106  ' 

Denver  Region-Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
19th  A  Stout  Streets 
Denver,  Colorado  80202 
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San  Francisco  Region-- American  Samoa,  Arizona,  California,  Corona-Elmhurst,  New  Yoric  11373 

Guam,  Hawaii,  Nevada 


Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  California  94102 

Seattle  Region-Alaska,  Idaho,  Oregon,  Washington 

1321  Second  Avenue 
Seattle,  Washington  98101 


c.  Philadelphia  Service  Area 
P.O.  Box  12808 

Philadelphia,  Pennsylvania  19108 

Quality  Assurance  Field  Staff 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 


3.  Program  Review  Officers,  Quality  Assurance  Regional  Offices 

Suite  1907 
100  Summer  St. 

Boston,  Massachusetts  02110 

Service  Area  includes;  New  Hampshire,  Massachusetts, 
Vermont  and  Maine 

P.O.  Box  7385 

Corona-Elmhurst,  New  York  11373 


Quality  Assurance  Field  Staff 
2000  Century  Plaza,  Suite  454 
10632  Little  Patuxent  Parkway 
Columbia,  Maryland  21044 

Quality  Assurance  Field  Staff 
Oxford  Building,  Suite  419 
200  Mall  Boulevard 
Monroeville,  Pennsylvania  15146 

d.  Birmingham  Service  Area 


Service  Area  Includes:  Connecticut,  New  York,  Rhode  Island 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 

Service  Area  Includes:  Delaware,  District  of  Columbia, 
Maryland,  New  Jersey,  Pennsylvania,  West  Virginia, 
Virginia  ^ 


Quality  Assurance  Field  Staff 
P.O.  Box  662 

Birmingham,  Alabama  35201 

Quality  Assurance  Field  Staff 
Suite  104 

1102  Kermit  Drive 
Nashville,  Tennessee  37217 


P.O.  Box  662 

Birmingham,  Alabama  35201 

Service  Area  Includes:  Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  Carolina,  Tennessee 

P.O.  Box  7535 
Chicago,  Illinois  60680 


Quality  Assurance  Field  Staff 
P.O.  Box  24268 
Tampa,  Florida  33622 

Quality  Assurance  Field  Staff 
Suite  102 

3901  Barrett  Drive 
Raleigh,  North  Carolina  27609 


Service  Area  Includes:  Indiana,  Illinois,  Michigan,  Ohio, 
Wisconsin,  Minnesota 

P.O.  Box  15568 

Kansas  City,  Missouri  64106 

Service  Area  Includes:  Iowa,  Kansas,  Missouri,  Nebraska 
725  Dalworth 

Grand  Prairie,  Texas  75050 

Service  Area  includes:  Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

P.O.  Box  42516 

San  Francisco,  California,  94101 


Quality  Assurance  Field  Staff 
Suite  2I4-D 
1568  Willingham  Drive 
College  Park,  Georgia  30337 

e.  Chicago  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  7535 
Chicago,  Illinois  60680 

Quality  Assurance  Field  Staff 
1084  McNamara  Bldg. 

477  Michigan  Ave. 

Detroit,  Michigan  48226 


Service  Area  includes:  Arizona,  California,  Colorado,  Hawaii, 
Montana,  Nevada,  North  Dakota,  South  Dakota,  Utah, 
Wyoming 


Quality  Assurance  Field  Staff 
P.O.  Box  44804 
Indianapolis,  Indiana  46244 


4735  E.  Marginal  Way,  South 
Seattle,  Wash.  98134 

Service  Area  includes:  Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 


Quality  Assurance  Field  Staff 
Federal  Building 
Room  658 

316  Robert  Street  * 

St.  Paul,  Minnesota  55101 


4.  Quality  Assurance  Field  Offices 


Dallas  Service  Area 


a.  Boston  Service  Area 

Quality  Assurance  Field  Staff 
Suite  1907 
100  Summer  Street 
Boston,  Massachusetts  02110 

b.  NeW'York  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  7385 


Quality  Assurance  Field  Staff  AAA  Building 
3445  North  Causeway  Boulevard 
Metairie,  Louisiana  70002 

Quality  Assurance  Field  Staff 
725  Dalworth 

Grand  Prairie,  Texas  75050 

Quality  Assurance  Field  Staff 
50  Penn  Place  Suite  1430 
Oklahoma  City,  Oklahoma  73118 


/ 
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g.  Kansas  City  Service  Area 

Quality  Assurance  Field  Staff 

P.O.  Box  15568 

Kansas  City,  Missouri  64106 

V  h.  San  Francisco  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  42516 

San  Francisco.  California  94101 

Quality  Assurance  Field  Staff 
Hawthorne  Building 
15000  Aviation  Boulevard 
First  Floor,  Room  l-L-12 
Lawndale,  California  90261 

Quality  Assurance  Field  Staff 

P.O.  Box  2638 

Salt  Lake  City,  Utah  84110 

Quality  Assurance  Field  Staff 
P.O.  Box  15235 
Lakewood,  Colorado  80215 

Quality  Assurance  Field  Staff 
Treasury  State  Building 
Room  310 

2906  Second  Avenue,  North 
Billings,  Montana  59101 

Quality  Assurance  Field  Staff 
FAA  Building 
Suite  807 

1833  Kalakaua  Avenue 
Honolulu,  Hawaii  96815 

i.  Quality  Assurance  Field  Staff 
4735  E.  Marginal  Way,  South 
Seattle,  Washington  98134 

5.  Information  exchanged  between  Social  Security  Administration 
and  the  States  because  of  the  State  Supplementation  and  Medicaid 
provisions  of  the  Supplemental  Security  Income  program  is  main¬ 
tained  at  the  following  State  Departments  of  Public  Welfare  Agen¬ 
cy  addresses: 

Alabama 

Director 

Medical  Services  Administration 
2500  Fairlane  Dr. 

Executive  Park 
Montgomery,  Alabama  36111 

Alaska 

Director 

Dept,  of  Health  and  Social  Service 
Pouch  H  -  350  Main  St. 

Juneau,  Alaska  99801 

Arizona 

Director 

Arizona  Dept,  of  Economic  Security 
P.O.  Box  6123 
Phoenix,  Arizona  85005 

♦ 

Arkansas 

t 

Director 
Capital  Mall 
Welfare-ESD  Building 
Little  Rock,  Arkansas  72203 

California 

Director 

Dept,  of  Benefit  Payments 


Tape  Library  MS  10-77 
744  P  Street 

Sacramento,  California  95814 

Colorado 

Director 

Department  of  Social  Services 
1575  Sherman  Street,  Room  301 
Denver,  Colorado  80^3 

Connecticut 

Director 

Connecticut  State  Welfare  Dept.  Systems  and  Information 
Attno  Control  Section  Chief 
110  Bartholomew  Ave. 

Hartford,  Connecticut  06115 


Delaware 

Director 

Administrator  Payments  Section 

Division  of  Business  Adm.  and  General  Services 

State  Hospital  Adm.  Bldg. 

Third  Floor  Annex 

New  Castle,  Delaware  19720 

District  of  Columbia 

Director 

Dept,  of  Human  Resources 
Automatic  Data  Processing  Div. 

801  N.  Capitol  Street.  N.  E. 

Room  627 

Washington,  D.  C.  20001 

Florida 

Chief 

HRS  Data  Center 
P.O.  Box  2016 
Jacksonville,  Florida  32203 

Georgia 

Director 

Dept,  of  Human  Resources 
Director,  Division  of  Benefit  Payments 
Room  6^H 
47  Trinity  Ave. 

Atlanta,  Georgia  30334 

Hawaii 

Director 

Department  of  Social  Services 
P,  O.  Box  339 
Honolulu,  Hawaii  96809 

Idaho 

Director 

Dept,  of  Environmental  Community  Services 
*Attn  Data  Processing 
State  House 

Boise,  Idaho  83720  ^ 

Illinois 

Director 

Illinois  Dept  of  Public  Aid 
P.  O.  Box  1330 
Springfield.  Illinois  62762 

Indiana 

Director  of  Administrative  Services 
Indiana  Dept,  of  Public  Welfare 
State  Office  Building 
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too  North  Senate  Ave. 
Indianapolis,  Indiana  46204 

Iowa 

Director 

Dept,  of  Social/Rehab.  Services 
4th  Floor 

Lucas  State  Office  Bldg. 

Des  Moines,  Iowa  3031 9 

Kansas 

Director 

Data  Processing 

Div.  Social  Rehab.  Services 

6th  Floor  Rm  622-S 

State  Office  Bldg. 

Topeka,  Kansas  66612 

Kentucky 

Data  Processing  Manager 
Department  for  Human  Resources 
Bureau  of  Administrative  Opera 
Division  of  Management  Systems 
Capitol  Annex 
Room  148 

Frankfort,  Kentucky  40601 
Attn:  DP  Tape  Library  S  D  X 

Louisiana 

Director 

State  of  Louisiana 

Div.  of  Income  Maintenance  ^ 

P.  O.  Box  44065 

Baton  Rouge,  Louisiana  70804 

Maine 


Minnesota 

Director 

Department  of  Public  Welfare 
Systems  Division 

P.O;  Box  17038  ^ 

St.  Paul,  Minnesota  SSI  17 

Mississippi 

OMC 

State  Department  of  Public  Welfare 
Fondren  Station 
Box  4321 

Jackson,  Mississippi  39216 

Missouri 

Director 

Department  of  Social  Services 
Attno  10  Control  Center 
Broadway  State  Office  Bldg. 
Jefferson  City,  Missouri  6S101 

Montana 

Director 

Social  and  Rehabilitation  Services 
Office  of  Management  and  Budget 
Box  1723 

Helena,  Montana  S9601 

Nebraska 

Director 

Data  Processing 

Department  of  Public  Welfare 

Fourth  Floor 

1S26  K  Street 

Lincoln,  Nebraska  68S08 


Director 

Div.  of  Data  Processing 
Dept,  of  Health  &  Welfare 
221  State  Street 
Augusta,  Maine  04330 

Maryland 

Director 

Dept,  of  Employ  &  Soc.  Serv. 

Div.  of  Data  Processing 
1100  North  Eutaw  Street 
Room  301 

Baltimore,  Maryland  2 1 20 1 

Massachusetts 

Director 

Executive  Office  of  Human  Services 

Information  Systems  and  Services 

Computer  Center 

Room  801 

I  Ashburton  Place 

Boston,  Massachusetts  02108 


Nevada 

Director 

Nevada  State  Department  of  Welfare 
2S1  Jeanell 

Carson  City,  Nevada  89701 
New  Hampshire 
Director 

State  of  New  Hampshire 
Department  of  Health  and  Welfare 
Division  of  Welfare  -  Claims  Processing  Unit 
8  Loudon  Road 

Concord,  New  Hampshire  03301 

New  Jersey 

Director 

Blue  Cross  -  Blue  Shield 
Systems  Division  Tech  Services 
2nd  Floor 

33  Washington  Street 
Newark,  New  Jersey  07102 


Director 

Mass.  Comm.  For  The  Blind 
1 10  Tremont  Street 
Boston,  Massachusetts  02108 


Michigan 

Director  "" 

Department  of  Social  Services 
I/O  Control  Unit 
4th.  Floor 
Lewis  Cass  Bldg. 

Lansing,  Michigan  48926 


New  Mexico 
Director 

Public  Assistance  Agency 

Box  2348  -  Supplemental  Security  Coordinator 

Santa  Fe,  New  Mexico  87501 

New  York 

Director 

New  York  State  -  Department  of  Social  Services 
Income  Maintenance  Section 
1450  Western  Avenue 
Albany,  New  York  12203 
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North  CaroUna  Director 

Department  of  Public  Welfare 

Director  Data  Processing  Division 

North  Carolina  Department  of  Human  Resources  Tape  Library 

Social  Services  Division  '  2^  South  Interregiooal 

Date  Processing  Section  Austin.  Texas  78704  ' 

325  North  Salisbury  Street 

Raleigh,  North  Carolina  27603  Utah 


North  Dakota 

Social  Services  Board 
Capitol  Grounds 
Capital  Building,  16th  Floor 
Bismarck,  NorUi  Dakota  S8S01 

Ohio 


Director 

Office  of  Administrative  Services 

EDP  and  Systems 

231  East  4th  South 

Empire  Building 

Salt  Lake  City.  Utah  84111 

Vermont 


m 


Director 

Ohio  Department  of  Public  Welfare 
State  Office  Tower  -  8th  Floor 
30  East  Broad  Street 
Columbus,  Ohio  4321 S 
Attention:  SDX  Coordinator 

Oklahoma 

Director 

Department  of  Institutions 
Social  and  Rehabilitation  Services 
Management  Information  Division 
P.O.  Box  25352 

Oklahoma  City,  Oklahoma  73125 


AABD/ANFC  Director 
Department  of  Social  Welfare 
4  East  State  Street 
Montpelier,  Vermont  05602 

Virginia 

Director 

Bureau  of  Data  Systems 
Data  Proc.  Oper.  Section 
Room  107  Ratcliff e  Bldg. 

1602  Rolling  Hills  Drive 
Richmond,  Virginia  23288 

Washington 


Oregon 

Director 

Public  Welfare  Division 
Public  Service  Building 
Salem,  Oregon  97310 

Pennsylvania 

Director,  Bureau  of  Policy 
Office  of  Income  Maintenance 
Health  and  Welfare  Building 
6th  and  Forster  Streets  -  Room  103 
Harrisburg,  Pennsylvania  17120 

Rhode  Island 

Director 

Aime  J.  Forand  Building 
600  New  London  Avenue 
Cranston,  Rhode  Island  02^0 


Director 

Data  Audit 

Mailstop  16-2 

P.O.  Box  1788 

Olympia,  Washington  98504 

West  Virginia 

Director 

State  of  West  Virginia  Department  of  Welfare 
State  Office  Building  No.  6 
1900  East  Washington  Street 
Charleston,  West  Virginia  25305 

Wisconsin 

Director 

Division  of  Family  Services 
1  West  Wilson  Street 
Room  341 

Madison,  Wisconsin  53702  ' 


South  CaroUna 


Wyoming 


Director 

Data  Processing  Operations 

South  CaroUna  Department  of  Social  Services 

P.O.  Box  1520 

Columbia,  South  CaroUna  29202 
South  Dakota 


Director  of  Finance  and  Accounting 
Department  of  Health  and  Social  Services 
State  Office  Building  West 
Chenenne,  Wyoming  82002 

Appendix  E  Federal  Coal  Mine  Health  and  Safety  Act  Claims 
(Black  Lung)  ' 


Director 

State  Department  of  Social  Services 
Division  of  Social  Welfare 
State  Office  Building  No.  1 
Pierre,  South  Dakota  57501 

Tennessee 

Director 

Department  of  PubUc  Welfare 

- C1-I03  Central  Service  Building 

Nashville,  Tennessee  37219 

Texas 


Black  lung  records  are  maintained  by  the  Bureau  of  Disability  In¬ 
surance,  Baltimore,  Maryland  21241.  Office  hours:  8:20am  - 
4:50pm. 


Appendix  F  Social  Security  Administration  Field  Operations 


1 .  Social  Security  District  and  Branch  Offices 

The  addresses  and  telephone  numbers  of  social  security  district 
and  branch  offices  may  found  listed  in  local  telephone  directo¬ 
ries  under  Social  Security  Administration  or  under  United  States 
Government,  Department  of  Health,  Education,  and  Welfare,  So¬ 
cial  Security  Administration. 
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Office  Hours  -  varied. 

2.  Regional  Commissioner  (Field)  Office  Addresses 

_  Boston  Re^on-Connecticut,  Maine.  Massachusetts,  New 
Hampshue,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 
Government  Center,  Room  1109 
Boston,  Massachusetts  02203 

Office  Hours  -  8:30  -  S:00 


New  York  Region-New  Jersey,  New  Yoric,  Puerto  Rico, 
Virgin  Islands 

26  Federal  Plaza,  Room  737 
New  York,  New  York  10007 

Office  Hours  -  8:30  -  5:00 

Philadelphia  Region-Delaware,  District  of  Columbia, 
Maryland’  Pennsylvania,  Virginia,  West  Virginia 

3535  Market  Street 
P.O.  Box  8788 

Philadelphia.  Pennsylvania  19101 
Office  Hours  -  8:00  -  4:30 


Atlanta  Region-Alabama,  North  Carolind,  South  Carolina, 
Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

50  Seventh  Street,  NE  I 

Room  240 

Atlanta,  Georgia  30323  ‘ 

Office  Hours  -  8:00  •  4:30  i 

Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin  i 

I  ' 

300  South  Wacker  Drive,  Room  2719 
Chicago.  Illinois  60606  j 

Dallas  Region— Arkansas,  Louisiana,  NeW  Mexico,  Oklahoma, 
Texas 

t 

1 200  Main  Tower  Bldg.  *- 

Suite  2145  ; 

Dallas,  Texas  75202  . 

Office  Hours  •  8:15  •  4:45  ( 


Kansas  City  Region-Iowa,  Kansas.  Misspuri,  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street 

Kansas  City,  Missouri  64106  I 

I 

Office  Hours  8:(X)  •  4:45  1 


Denver  Region-Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming  j 

Federal  Office  Building  | 

1961  Stout  Street  I 

Room  8(X)5  | 

Denver.  Colorado  80202  > 

Office  Hours  •  8:00  •  4:30  ^ 

i 

♦ 

f 


V 


San  Francisco  Region— American  Samoa,  Arizona,  California, 
Guam,  Hawaii,  Nevada 

Federal  Office  Building 

100  Van  Ness  Avenue,  26th  Floor 

San  Francisco,  California  94102 

Office  Hours  -  8:00  -  4:30  ~ 


Seattle  Region-Alaska,  Idaho,  Oregon.  Washington 

Room  6027 
1321  Second  Avenue 
Arcade  Plaza  Building  MS  614 
Seattle,  Washington  98101 

Office  Hours  -  8:00  •  4:30 


3.  Reconciliation  and  Analysis  Units 

These  addresses  service  the  regions  set  out  in  2  above. 

Room  1303 

150  Causeway  Street 

Boston,  Massachusetts  02114 

Room  1014 

1S>9  Church  Street 

New  Yoric,  New  York  10007 

P.O.  Box  8269 

3535  Market.  Room  10460 

Philadelphia,  Pennsylvania  19101 

P.O.  Box  851 

344  Goodwin  Hamilton  Bldg. 

Homewood,  Alabama  35209 

300  S.  Wacker  Drive 
13th  Floor,  South 
Chicago,  Illinois  60606 

6th  Floor 

14600  Detroit  Avenue 
Cleveland,  Ohio  44107 

P.O.  Box  15648 

601  East  12th  Street.  10th  Floor 
Kansas  City.  Missouri  64106 

Suite  420 
Bruce  Towers 

2101  South  Inter-Regjonal  Highway 
Austin,  Texas  78741 

Drawer  3618  7th  Floor 
1961  Stout  St. 

Denver,  Colorado  80202 

Second  Floor 

620  Folsom  Street 

San  Francisco,  California  94107 

915  Second  Avenue 

Rm.  2344,  Federal  Office  Bldg. 

Seattle,  Washington  98174 

4.  Teleservice  Centers 
Atlanta 

P.O.  Box  54327  ^ 

Sixth  Fl<x>r 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Berkeley 

2000  Center  Street 
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Room  420 

Bericeley,  California  94704  ' 

Boston 

Rm.  1609 
100  Summer  St. 

Boston,  Massachusetts  02110 

Chicago 


The  Bureau  of  Hearings  and  Appeals  is  charged  with  the  respon¬ 
sibility  for  making  decisions  on  appeals  taken  above  the  recon¬ 
sideration  level  by  claimants  for  retirement,  survivors,  disability, 
supplemental  security,  medicare,  or  black  lung  benefits. 

Files  for  cases  awaiting  action  by  the  Appeals  CounciL  based  on 
the  claimants’  request  for  Council  review  and  records  of  hearings 
decisions  by  Administrative  Law  Judges  are  maintained  at  the  Bu¬ 
reau  headquarters.  The  address  is; 


4916  W.  Belmont 
Chicago,  Illinois  60643 


Cleveland 

11901  Berea  Road 
2nd  Floor 

Cleveland,  Ohio  44111 


Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 


Files  for  cases  awaiting  hearings  or  decisions  by  Administrative 
Law  Judges  based  on  requests  for  a  hearing  submitted  by  claimants 
are  hous^  in  vmious  offices  depending  on  the  type  of  the  benefit 
claimed  and  the  status  of  the  hearing  request. 


Ft.  Lauderdale 

P.O.  Box  8888 

308  N.E.  3rd  Avenue 

Ft.  Lauderdale,  Florida  33310 

Houston 

2472  Bolsover 
Houston,  Texas  7700S 

Laurel 

Stewart  Village  Shopping  Center 
Route  198 

Laurel,  Maryland  20810 


When  hearings  are  requested  in  claims  for  supplemental  security 
income  benefits  or  the  issue  involves  both  supplemental  secuirity 
income  benefits  and  regular  social  security  benefits,  prior  to  for¬ 
warding  the  cases  to  the  Administrative  Law  Judges,  the  cases  are 
reviewed  to  assure  that  they  are  ready  for  the  hearings  at  one  of 
the  following  Development  Centers: 

In  the  Boston  Region: 

Bureau  of  Hearings  and  Apeals 
Development  Center 
Room  1309 
ISO  Causeway  Street 
Boston,  Massachusetts  021 14 

In  the  New  York  Region: 


Los  Angeles 

2309  Daly  Street 

Los  Angeles,  California  90031 

New  Orleans 

^31st  Floor 
Plaza  Towers 
1001  Howard  Avenue 
New  Orleans,  Louisiana  70113 

Lodi 

2nd  Floor,  Merchants  Mall 
01  South  Main  Street 
Lodi,  New  Jersey  07644 

Tampa 

P.O.  Box  22627 

4810  North  Howard  Avenue 

Tampa,  Florida  33622 

Upper  Darby 

6801  Ludlow  Street 
2nd  Floor 

Upper  Darby,  Peimsylvania  19082 
Phoenix 

3424  North  Central  Avenue 
P.O.  Box  7370 
Phoenix,  Arizona  8S011 

San  Diego 

P.O.  Box  81387 
Suite  21S 

4250  Pacific  Highway 
San  Diego,  California  92138 

Appendix  G  Bureau  of  Hearings  and  Appeals 


Bureau  of  Hearings  and  APpeals 
Development  Center 
ISth  Floor 
2S0  Broadway 

New  York,  New  York  10007 

In  the  Philadelphia  Region: 

Bureau  of  Hearings  and  Appeals 
Development  Center 
P.O.  Box  13825 

Pluladelphia,  Pennsylvania  19101 

In  the  Atlanta  Region: 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Room  625 

50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 


In  the  Chicago  R^ion: 

Bureau  of  Hearings  and  Appeals 
Development  Center 
16th  flMr 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

In  the  Dallas  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Suite  1420 

Corrigan  Tower  Building 
212  North  St.  Paul  Street 
Dallas,  Texas  75201 

In  the  Kansas  City  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
3rd  Floor 
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1735  Baltimore  Avenue 
Kansas  City,  Missouri  64108 

In  the  Denver  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
4th  Floor 

Rio  Grande  Building 
1531  Stout  Street 
Denver,  Colorado  80202 

In  the  San  Francisco  Region: 

Bureau  of  Hearings  and  Appeals 
Development  Center 
5th  Floor 
1 1 1  Ellis  Street 

San  Francisco,  California  94102 

In  the  Seattle  Region; 

Bureau  of  Hearings  and  Appeals 

Development  Center 

Room  1848 

915  Second  Avenue 

Seattle,  Washington  98174 

When  the  Development  Center  has  completed  work  on  the  cases, 
they  are  sent  to  the  appropriate  offices  for  the  hearings  by  the  Ad¬ 
ministrative  Law  Judges.'  Cases  prepared  for  hearing  by  the  Pro¬ 
gram  Service  Centers  and  the  Division  of  International  Operations 
(see  Appendix  A)  or  the  Bureau  of  Disability  Insurance  (see  Ap¬ 
pendix  B)  are  also  sent  to  these  offices.  The  selection  of  the  office 
is  based  on  the  Region  and  the  District  Office  Service  Area  in 
which  the  appellant  claimant  lives.  The  Regions,  the  addresses  of 
the  Administrative  Law  Judges  and  the  District  Office  Service 
Areas  from  which  the  Judges  accept  cases  are  listed  below.  Cor¬ 
respondence  should  be  addressed  to  the  Bureau  of  Hearings  and 
Appeals,  Administrative  Law  Judge  at  the  appropriate  address. 

In  the  BOSTON  REGION 

Room  1311 

150  Causeway  Street 

Boston,  Massachusetts  021 14 

For  the  following  district  offices 

MASSACHUSETTS:  Boston,  Brockton  Cambridge,  Chelsea, 
Fitchburg,  Framingham,  Haverhill,  Lawrence,  Lowell,  Lynn, 
Malden,  Norwood,  (Juincy,  Roxbury,  Sakm,  Waltham, 
Worcester 

Room  331 

U.S.  Post  Office  and  Federal  Building 

135  High  Street 

Hartford,  Connecticut  06101 

For  the  following  district  offices 

CONNECTICUT:  Bridgeport,  Hartford,  Meriden,  New 
Britain,  New  Haven,  Stamford,  Torrington,  Waterbury 

MASSACHUSETTS:  Holyoke,  Pittsfield,  Springfield 

25  Lowell  Street 

Manchester,  New  Hamsphire  03101 
For  the  following  district  offices 

MAINE;  Augusta,  Bangor,  Lewiston,  Portland,  Presque  Isle 

NEW  HAMPSHIRE:  Concord,  Littleton,  Manchester,  Nashua, 
Portsmouth 

VERMONT:  Burlington,  Montpelier,  Rutland 

8th  Floor,  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 


CONNECTICUT:  New  London,  Willimantk 

MASSACHUSETTS;  AtUeboro,  FaU  Fiver,  New  Bedford 

RHODE  ISLAND:  Pawtucket,  Providence 

In  the  NEW  YORK  REGION 

Federal  Office  Bldg.,  Room  942 
One  Clinton  Square 
Albany,  New  York  12207 

NEW  YORK:  Albany,  Glens  Falls,  Gloversville,  Kingston, 
Newburgh,  Plattsburgh,  Poughkeepsie,  Schenectady,  Troy 

Room  1201 
.  175  Remsen  Street 
Brooklyn,  New  York  11201 

NEW  YORK:  Brooklyn  Avenue  X,  Boro  Hall,  Bushwick,  East 
New  York,  Flatbush 

Room  550 

1  West  Genesee  Street 
Buffalo,  New  York  14202 

NEW  YORK:  Batavia,  Buffalo,  Jamestown,  Kenmore,  Niagara 
Falls,  Olean,  Rochester 

Room  402,  Ferry  Building 
1800  Davis  Street,  East 
Camden,  New  Jersey  08104 

NEW  JERSEY:  Atlantic  City,  Bridgeton,  Camden 

Room  700,  Housing 
Investment  Building 
416  Ponce  de  Leon  Avenue 
Hato  Rey,  Puerto  Rko  00918 

MAILING  ADDRESS:  ^ 

G.P.O.  6042 

San  Juan,  Puerto  Rico  00936 

PUERTO  RICO:  Arecibo,  Bayamon,  Caguas,  San  Juan 

VIRGIN  ISLANDS:  St  Thomas 

Room  704,  Title  Guarantee  Building 
90-04  161st  Street 
Jamaica,  New  York  11432 

NEW  YORK:  Flushing,  Freeport,  Jackson  Heights: 
Downtown;  Jamaica 

Room  6A,  Western  Federal  Building 
19  West  McKinley  Street 
Mayaguez,  Puerto  Rko  00708 

MAILING  ADDRESS: 

G.P.O.  Box  V 

Mayaguez,  Puerto  Rko  00708 

PUERTO  RICO:  Mayaguez 

Room  1230 
24  Commerce  Street 
Newark,  New  Jersey  07102 

NEW  JERSEY:  East  Orange,  Hackensack,  Irvington,  Jersey 
City,  Montclair,  Morristown,  Newark,  Passak,  Paterson 

Room  3138,  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 
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NEW  YORK;  Bronx:  East  Bronx,  North  Bronx,  South  Bronx; 
Manhattan;  Downtown,  Midtown,  Uptown,  Washington 
Heights;  Staten  Island 

Vendrell  Building 

Hostos  Avenue,  11  Esq.  R.  Power 

Ponce,  Puerto  Rico  00731 

PUERTO  RICO:  Ponce 

Room  200,  Tinker  National  Bank  Building 
ISO  East  Main  Street 
Smithtown,  New  York  11787 

NEW  YORK:  Huntington  Station,  Mineola,  Patchogue 

Room  212,  Midtown  Plaza  Building 
700  E.  Water  Street 
Syracuse,  New  York  13210 

NEW  YORK:  Auburn,  Binghamton,  Elmira,  Geneva, 
Ogdensburg,  Oneonta,  Oswego,  Syracuse,  Utica,  Watertown 

Room  20S,  Carroll 
428  E.  State  Street 
Trenton,  New  Jersey  08608 

NEW  JERSEY:  Asbury  Park,  Elizabeth,  New  Brunswick, 
Perth  Amboy,  Trenton 

Room  lOS 

237  Mamaroneck  Avenue 
White  Plains,  New  York  1060S 

NEW  YORK:  New  City,  New  Rochelle,  White  Plains, 

Yonkers 

In  the  PHILADELPHIA  REGION 

Room  230,  The  Rotunda 
711  West  40th  Street 
Baltimore,  Maryland  21211 

MARYLAND:  Baltimore:  Downtown,  Glen  Bumie,  Towson 

14  Piedmont  Street 
Bristol,  Virginia  24201 

TENNESSEE:  Johnson  City 

VIRGINIA;  Bristol 

Room  1019,  U.S.  Courthouse  and  Federal  Building 
Charleston,  West  Virginia  2S30I 

WEST  VIRGINIA  Beckley,  Charleston,  Logan,  Parkersburg 

Room  202,  Citizens  Commonwealth  Center 
300  Preston  Avenue 
Charlottesville,  Virginia  22901 

VIRGINIA;  Charlottesville,  Lynchburg,  Staunton 

101 1  Sixth  Avenue 
Huntington,  West  Virginia  2S70I 

KENTUCKY:  Ashland,  Pikeville 

WEST  VIRGINIA;  HunUngton 

Lobby,  Suite  One 
1100  State  St. 

Erie,  Pennsylvania  16S01 

PENNSYLVANIA;  Meadville,  Erie 
Riverside  Office  Center 
Bldg.  No.  3~Suite  H 
2101  N.  Front  St. 

Harrisburg,  Pennsylvania  17110 


PENNSYLVANIA:  Lancaster,  York,  Carlisle,  Harrisburg, 
Lebanon  ^ 

Room  309,  Fox  Square  Pavilion 
Old  York  Road  at  Wyncote 
Jenkintown,  Pennsylvania  19046 

PENNSYLVANIA:  Allentown,  Bristol,  Easton,  Norristown; 
Philadelphia  Northeast,  Reading 

Room  213,  Federal  Building 
P.O.  Box  1031  » 

Johnstown,  Pennsylvania  1S90I 

f 

PENNSYLVANIA:  Altoona,  Du  Bois,  Greensburg,  Indiana, 
Johnstown 

1S28  Walnut  Street 
10th  Floor 

Philadelphia,  Pennsylvania  19107  ^ 

DELAWARE:  Dover,  Wilmington 

PENNSYLVANIA;  Chester,  Harrisburg,  Lancaster, 
Philadelphia:  Downtown,  Germantown,  West,  West  Chester, 
-York 

Room  2219,  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  IS222 

PENNSYLVANIA:  Ambridge,  Butler,  Erie,  McKeesport,  New 
Castle,  New  Kensington,  Oil  City;  nttsburgh:  Downtown, 
East,  Sharon,  Uniontown,  Washington 

( 

WEST  VIRGINIA:  Clarksburg,  Morgantown,  Wheeling 

Room  922S,  Federal  Building 
400  North  8th  Street 
Richmond,  Virginia  23240 

VIRGINIA;  Newport  News,  Norfolk,  Petersburg,  Richmond: 
Downtown 

2601  Franklin  Road,  S.W. 

(Side  Entrance) 

Roanoke,  Virginia  24014 

VIRGINIA:  Covington,  Danville,  Roanoke 

WEST  VIRGINIA:  Bluefield,  Welch 

Room  730 

1325  G  Street.  N.W. 

Washington,  D.C.  2(XX)S 

DISTRICT  OF  COLUMBIA;  Washington;  Downtown. 

'MARYLAND:  Camp  Springs,  Cumberland,  Frederick, 
Salisbury,  Silver  Spring 

PENNSYLVANIA:  Chhmbersburg 

VIRGINA:  Alexandria,  Winchester 

WEST  VIRGINIA;  FOREIGN  CLAIMS  except  Philippine 
Islands 

Room  31 10  Penn  Place 
20  N.  Pennsylvania  Ave. 

Wikes-Barre,  Pa.  18701 

PENNSYLVANIA:  Hazleton,  Pottsville,  Scranton,  Sunbury, 
Wilkes-Barre,  Williamsport 

800  Delaware  Ave.,  Room  SI  1 
Wilmington,  Del.  19801 

DELAWARE:  Wilmington,  Dover 

In  the  ATLANTA  REGION 
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Suite  514  — 

2Sth  Building 

1720  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309  \ 

GEORGIA:  Athens;  Atlanta;  Downtown,  Augusta:  Downtown, 
Decatur,  East  Point,  Gainesville,  La  Grange,  Marietta 

Room  420,  Shel-Al  Building 
1 1  West  Oxmoor  Road  t 

Birmingham,  Alabama  33209 

ALABAMA:  Anniston,  Bessemer;  Birmingham:  Downtown, 
Gadsden,  Tuscaloosa  / 

285-C  Meeting  Street 

Charleston,  South  Carolina  29401  i  ^ 

GEORGIA:  Savannah:  Downtown 

SOUTH  CAROLINA: 

Charleston 

Suite  302  _  ' 

901  Elizabeth  Avenue 
Charlotte,  North  Carolina  28204 

NORTH  CAROLINA:  Asheville;  Charlotte:  Downtown, 
Gastonia,  Hickory,  Salisbury,  (Statesville) 


SOUTH  CAROLINA:  Rock  Hill 

f 

Suite  6300,  63(X)  Building 

Eastgate  Center 

Chattanooga,  Tennessee  3741 1 

1 

■| 

ALABAMA:  Huntsville 

GEORGIA:  Rome 

SI 

TENNESSEE:  Chattanooga 

it 

Room  221,  Middleburg  Plaza 

2712  Middleburg  Drive 

Columbia,  South  Carolina  29204 

b. 

SOUTH  CAROLINA:  Columbia, 

Florence,  Greenwood 

Room  112,  Shoals  Office  Building 
412  South  Court  Street 

Florence,  Alabama  35630 

■i)' 

;  i 

ALABAMA:  Decatur,  Florence 

MISSISSIPPI:  Columbus,  Tupelo 

1200  West  Bessemer  Square  Building 
1215  West  Bessemer  Avenue 
Greensboro,  North  Carolina  27408 


Room  2809,  Art  Museum  Drive 
Jacksonville,  Florida  32207 

FLORIDA:  Gainesville;  Jacksonville:  Downtown,  Tallahassee 

GEORGIA:  Thomasville,  Valdosta,  Waycross 

East  Gate  Plaza 
1420B  East  Stone  Drive 
Kingsport,  Tennessee  37664 

TENNESSEE:  Johnson  City 

VIRGINIA:  Bristol 

Suite  300,  Appalachian  National  Life  Building 
318  Cuml^rland  Avenue,  S.W. 

Knoxville,  Tennessee  37902 

TENNESSEE:  KnoxvUle 

Room  206,  The  Bakhaus  Building 
1500  West  Main  Street 
Lexington,  Kentucky  40505 

KENTUCKY:  Corbin,  Frankfort,  Hazard,  Lexington 

Room  600,  Bank  of  Louisville  Building 
510  West  Broadway 
Louisville,  Kentucky  40202 

INDIANA:  New  Albany 

KENTUCKY:  Campbells ville,  Elizabethtown;  Lo^uisville: 
Downtown 

Room  813,  Southern  Trust  Building 
682  Cherry  Street 
Macon,  Georgia  31201 

GEORGIA:  Albany,  Columbus,  Macon 

407  Dermon  Building 
46  North  3rd  Street 
Memphis,  Tennessee  38103 

TENNESSEE:  Dyersburg,  Jackson;  Memphis:  Downtown 

12th  Floor,  Roberts  Building 
28  West  Flagler  Street 
Miami,  Florida  33130 

FLORIDA:  Fort  Lauderdale:  Downtown,  Hollywood,  Miami: 
Downtown,  North;  Miami  Beach,  West  Palm  Beach  ^ 

Room  407,  Commerce  Building 
1 18  North  Royal  Street 
Mobile,  Alabama  36602 

ALABAMA:  Mobile:  Downtown 


NORTH  CAROLINA:  Greensboro,  High  Point,  Winston-Salem 
Suite  116,  The  300  Building 

University  Ridge  — 

Greenville,  South  Carolina  29601 

SOUTH  CAROLINA:  Anderson,  Greenville,  Spartanburg 

301  Humble  Avenue  j 

Hattiesburg,  Mississippi  39401 

MISSISSIPPI:  Hattiesburg 

Executive  Building 
802  North  State  Street 
Jackson,  Mississippi  39201 

MISSISSIPPI:  Greenville,  Greenwood,  Jackson,  Meridian, 
Vicksburg 


FLORIDA:  Panama  City,  Pensacola 

MISSISSIPPI:  Gulfport 

Room  109,  McDonough  Building 
770  South  McDonough  Street 
Montgomery,  Alabama  36104 

ALABAMA:  Dothan,  Montgomery,  Selma 

Room  816 

1717  West  End  Avenue 
Nashville,  Tennessee  37203 

TENNESSEE:  Columbia,  Cookeville,  Nashville:  Downtown 

Room  206,  Ambassador  Building 
5800  Diplomat  Circle 
Orlando,  Flordia  32810 


FEDERAL  REGISTER,  VOL  41,  NO.  183— MONDAY,  SEPTEMBER  20,  1976 


41068 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


FLORIDA:  Daytona  Beach,  Melbourae,  Oriando  , 

Building  1301  Broadway 
Paducah,  Kentucky  42001 

\ 

ILLINOIS; 

KENTUCKY:  Bowling  Green,  Hopkinsville,  Owensboro, 
Paducah 

3824  Barrett  Drive,  Room  200 
Raleigh,  North  Carolina  27609 

NORTH  CAROLINA;  Durham, 

Fayettesville,  Goldsboro,  Greenville,  New  Bern,  Raleigh, 

Rocky  Mount,  Wilmington 

707  Barnett  Bank  Building 
1000  North  Ashley  Drive 
Tampa,  Florida  33602 

FLORIDA;  Clearwater,  Fort  Myers,  Lakeland,  St.  Petersburg, 
Sarasota,  Tampa:  Downtown 

In  the  CHICAGO  REGION 

Room  1430,  Mid-Continental  Plaza 
SS  East  Monroe  Street 
Chicago,  Illinois  60603 

ILLINOIS;  Aurora,  Champaign;  Chicago:  Loop,  Near 
Northwest,  Near  Southwest,  South,  West;  Danville,  Elgin, 
Elmwood  Park,  Harvey,  Joliet,  Kankakee,  North  Riverside 

Room  406 

2376  East  71st  Street 
Chicago,  Illinois  60649 

ILLINOIS:  Chicago:  East,  Southeast 

INDIANA:  Gary,  Hammond,  Michigan  City 

MICHIGAN:  Benton  Harbor 

Room  6409,  Federal  Office  Building 
350  Main  Street 
Cincinnati,  Ohio  45202 

KENTUCKY:  Covington 

OHIO:  Cincinnati:  Downtown,  North;  Dayton:  Downtown, 
Hamilton,  Portsmouth 

1919  Superior  Building 
815  Superior  Street,  N.E. 

Cleveland,  Ohio  441 14 

OHIO:  Akron;  Downtown,  Ashtabula,  Canton;  Cleveland: 
Downtown,  Heights,  West,  East  Liverpool,  Lorain, 
Mansfield,  New  Philadelphia,  Sandusky,  Steubenville; 

_  Toledo:  Downtown;  Warren,  Youngstown 

Room  1006,  LeVeque  Lincoln  Tower 
50  West  Broad  Street 
Columbus,  Ohio  43215 

OHIO:  Chillicothe;  Columbus:  Downtown;  Findlay,  Lima, 
Marietta,  Marion.  Newark.  Piqua,  Springfield,  i^nesville 

Room  2600,  Broderick  Tower 
Woodward  Avenue  at  Grand  Circus  Park 
Detroit,  Michigan  48226 

MICHIGAN:  Ann  Arbor.  Dearborn;  Detroit:  Downtown,  East, 
Southwest 

Suite  490,  State  National  Bank  Building 
1603  Orrington  Avenue 
Evanston,  Illinois  60201 


ILLINOIS:  Chicago:  North,  Northwest;  Evanston,  Rockford, 
Sterling,  Waukegan 

Room  503,  Court  Bldg. 

123  N.W.  Fourth  St.  ' 

Evansville,  Indiana  47708 

ILLINOIS;  Carbondale,  Harrisburg,  Mount  Vernon 
INDIANA:  Evansville,  Vincennes 
KENTUCKY 

Room  810  Metropolitan  Building  432  N.  Saginaw  St. 

Flint,  Michigan  ^502 

MICHIGAN:  Bay  City,  Flint,  Port  Huron,  Saginaw 

Room  400,  Commerce  Building 
127  West  Berry  Street 
Fort  Wayne,  Indiana  46802 

INDIANA:  Elkhart,  Fort  Wayne,  Marion,  Muncie,  South  Bend 

OHIO:  Defiance 

New  Federal  Bldg.,  2nd  FI. 

Indianapolis,  Indiana  46204 

INDIANA:  Anderson,  Bloomington,  Columbus,  Indianapolis: 
Downtown;  Kokomo,  Lafayette,  Madison,  Richmond,  Terre 
Haute 

Room  900,  Washington  Square  Building 
109  West  Michigan  Avenue 
Lansing,  Michigan  48933 

MICHIGAN:  Battle  Creek,  Grand  Rapids,  Jackson. 

Kalamazoo,  Lansing,  Mount  Pleasant,  Muskegon,  Traverse 
City 

The  Continental  Bldg. 

Room  800 

735  West  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53133 

WISCONSIN;  Eau  Claire,  Fond  de  Lac,  Janesville,  Kenosha, 
La  Crosse,  Madison,  Milwaukee:  North,  South;  Oshkosh, 
Racine,  Sheboygan,  Waukesha,  Wisconsin  Rapids,  Appleton, 
Green  Bay 

MICHIGAN:  Escanaba,  Marquette 

830  Plymouth  Building 
12  South  6th  Street' 

Minneapolis,  Minnesota  55402 

MINNESOTA;  Austin,  Bemidji,  Duluth,  Hibbing,  Mankato, 
Marshall;  Minneapolis:  Downtown;  Rochester,  St.  Cloud,  St. 
Paul,  Winona 

WISCONSIN:  Superior 

Room  206,  Leisy  Building 
326  S.W.  Adams  Street 
Peoria,  Illinois  61602 

ILLINOIS:  Bloomington,  Decatur,  Galesburg,  Peoria,  Peru, 
Springfield 

North  Park  Plaza 

17117  West  Nine  Mile  Road 

Southfield,  Michigan  48075 

MICHIGAN:  Detroit:  Highland  Park,  Northwest;  Pontiac, 
Roseville 

In  the  DALLAS  REGION 

Room  309,  Patio  Plaza 
500  Marble  Avenue,  N.E. 

Albuquerque,  New  Mexico  871 10 
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NEW  MEXICO:  Albuquerque,  Farmington,  Roswell,  Santa  Fe 

TEXAS:  El  Paso 

3744  Government  Street 
Alexandria,  Louisiana  71301 

LOUISIANA:  Alexandria,  Lafayette,  Lake  Charles,  Monroe, 
Baton  Rouge:  Downtown 


8th  Floor 

1S12  Commerce  Street 
Dallas,  Texas  7S201 

OKLAHOMA 

TEXAS:  Dallas:  Downtown;  Lufkin 

Room  270,  Central  Mall 
Sill  Rogers  Avenue 
Fort  Smith,  Arkansas  72901 

ARKANSAS:  Fayetteville,  Fort  Smith 

Room  9A3S,  Federal  Office  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

TEXAS:  Abilene,  Fort  Worth,  Odessa,  San  Angelo,  Temple, 
Waco 

Suite  2S2,  Royal  Gardens  Bldg. 

108  30  North  Central  Expressway 
Dallas,  Texas  7S231 

TEXAS:  Rawlins,  West  Dallas, 

Longview,  Paris,  Greenville, 

Tyler,  Sherman 

Room  209,  Bellfort  Square  Building 
6711  Bellfort  Boulevard 
Houston,  Texas  77017 

TEXAS:  Beaumont,  Bryan,  Galveston;  Houston:  Downtown, 
Pasadena,  Port  Arthur 

Suite  103,  Tanglewood  Professional  Building 

7S09  Cantrell  Road 

Little  Rock,  Arkansas  72207 

ARKANSAS:  El  Dorado,  Forrest  City,  Hot  Springs  National 
Park,  Jonesboro,  Little  Rock,  Pine  Bluff 

104  East  Carl  Albert  Pkwy. 

McAlester,  Oklahoma  74S01 

OKLAHOMA:  McAlester,  Muskogee 

2nd  Floor,  Oil  and  Gas  Building 

1 100  Tulane  Avenue 

New  Orleans,  Louisiana  70112 

LOUISIANA:  Houma,  New  Orleans:  Downtown 

Suite  416,  50  Penn  Place 
Northwest  SOth  and  Pennsylvania 
Oklahoma  City,  Oklahoma  73118 

OKLAHOMA:  Ardmore,  Enid,  Lawton,  Oklahoma  City 

TEXAS:  Amarillo,  Lubbock,  Wichita  Falls 

Room  222,  Castle  Hills  Executive  Plaza 
lOIS  Jackson  Keller  Road 
San  Antonio,  Texas  78213 

TEXAS:  Austin,  Brownsville,  Corpus  Christi,  Laredo, 
McAllen;  San  Antonio:  Downtown,  Victoria 

3rd  Floor,  Columbia  Building 


2651  East  21st  Street 
Tulsa,  Oklahoma  74114 

OKLAHOMA:  Tulsa 

In  the  KANSAS  CITY  REGION 

Room  621,  Federal  Building 

210  Walnut  Street 

Des  Moines,  Iowa  50309 

ILLINOIS:  Rock  Island 

IOWA:  Burlington,  Cedar  Rapids,  Creston,  Davenport,  Des 
Moines,  Dubuque,  Fort  Dodge,  Mason  City,  Ottumwa, 
Waterloo  - 

Room  2 

8764  Manchester  Road 
Brentwood,  MO  63144 

t 

Missouri:  Cape  Giradeau, 

Clayton,  St.  Louis.  Southside 

Room  1201,  Federal  Office  Building 

91 1  Walnut  Street 

Kansas  City,  Missouri  64106 

KANSAS:  Kansas  City,  Topeka 

MISSOURI:  Independence,  Jefferson  City,  Joplin;  Kansas 
City:  Moberly,  St.  Joseph,  Sedalia,  Springfield 

980  South  72nd  Street 
Omaha,  Nebraska  68114 

IOWA:  Sioux  City 

NEBRASKA:  Grand  Island,  Lincoln,  Norfolk,  North  Platte, 
Omaha 

Room  1427 

210  North  12th  Street 

St.  Louis,  Missouri  63101 

ILLINOIS:  Alton;  Hast  St.  Louis:  Downtown,  Quincy 

MISSOURI:  Hannibal,  Poplar  Bluff,  St.  Louis:  Downtown, 
South  Side; 

102  Woodlawn  Building 
400  North  Woodlawn 
Wichita,  Kansas  67208 

KANSAS:  Dodge  City,  Hays,'Hutchinson,  Independence. 
Pittsburgh,  Salina,  Wichita 

.  In  the  DENVER  REGION 

Suite  502,  Prudential  Tower 
1050  17th  Street 
Denver,  Colorado  80202 

COLORADO:  Alamosa,  Colorado  Springs;  Denver: 
Downtown;  Grand  Junction,  Greeley,  Pueblo 

MONTANA:  Billings.  Butte,  Great  Falls,  Helena.  Missoula 

NEBRASKA:  Scottsbluff 

SOUTH  DAKOTA:  Rapid  City 

WYOMING:  Casper,  Cheyenne 

Room  200,  White  Building 
23  Broadway 

Fargo,  North  Dakota  58102 
MINNESOTA 

NORTH  DAKOTA:  Bismarck,  Fargo,  Grand  Forks,  Minot 
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SOUTH  DAKOTA:  Aberdeen,  Huron,  Sioux  Falls 

Room  302,  Denver  Building 

352  Denver  Street 

Salt  Lake  City,  Utah  841 1 1 

IDAHO:  Boise,  Pocatello,  Twin  Falls 

UTAH:  Ogden,  Provo,  Salt  Lake  City 

WYOMING:  Rock  Springs 

In  the  SAN  FRANCISCO  REGION 

Room  313,  Rowell  Building 
2100  Tulare  Street 
Fresno,  California  93721 

CALIFORNIA:  Bakersfield:  Downtown,  Fresno:  Downtown, 
Visalia 

Room  SOS,  Bishop  Trust  Building 
1000  Bishop  Street 
Honolulu,  Hawaii  96813 

AMERICAN  SAMOA 

HAWAII:  Honolulu 

Room  210 

US  Pine  Avenue 

Long  Beach,  California  90802 

CALIFORNIA:  Huntington  Park,  Long  Beach,  Los  Angeles: 
Watts  Torrance,  Whittier 

Room  13201 

11000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
(West) 

CALIFORNIA:  Canoga  Park,  Inglewood,  Lancaster;  Los 
Angeles:  Downtown,  Monterey  Park,  Santa  Barbara,  Santa 
Monica,  Van  Nuys,  Ventura 

Room  930,  United  California  Bank  Building 
1330  Broadway 
Oakland,  California  94612 

CALIFORNIA:  Berkeley:  Downtown,  Hayward,  Oakland: 
Downtown,  Walnut  Creek 

Suite  212,  Mutual  Savings  Building 
301  East  Colorado  Boulevard 
Pasadena,  California  91101 

CALIFORNIA:  Glendale;  Hollywood:  Downtown;  Pasadena 

Suite  308,  Mayer  Central  Building 
3033  North  Central  Avenue 
Phoenix,  Arizona  8S0I2 

ARIZONA:  Phoenix:  Downtown;  Prescott 

NEVADA:  Las  Vegas 

Room  E  1807 
2800  Cottage  Way 
Sacramento,  California  9S82S 

CALIFORNIA:  Chico,  Modesto,  Redding,  Sacramento, 
Stockton 

NEVADA:  Reno 

Suite  308,  Blackstone  Building 
362  North  Arrowhead  Avenue 
San  Bernardino,  California  92401 


CALIFORNIA:  Palm  Springs,  Pomona,  Riverside,  San 
Bernardino 

Suite  207 
770  B  Street 

San  Diego,  California  92101 
ARIZONA 

CALIFORNIA:  San  Diego:  Downtown 
Suite  320 

SSO  Kearney  Street 

San  Francisco,  California  94108 

CALIFORNIA:  San  Francisco:  Civic  Center,  Parkside;  San 
Mateo 

PHILIPPINE  ISLANDS 

Room  404,  Community  Bank  Building 
111  West  St.  John  Street 

San  Jose,  California  9S1 13  ^ 

CALIFORNIA:  Salinas;  San  Jose:  Downtown;  San  Luis 
Obispo,  Santa  Cruz 

Room  204,  The  Citizens  Building 

9S0  Northgate  Drive 

San  Rafael,  California  94903 

CALIFORNIA:  Eureka,  San  Rafael,  Santa  Rosa,  Vallejo 

Room  3-B,  Federal  Building 
301  West  Congress  Street 
Tucson,  Arizona  85701 

ARIZONA:  Tucson:  Downtown 

Room  902,  Federal  Bldg. 

34  Civic  Center  Plaza 
Santa  Ana,  Calif.  92701 
CALIFORNIA  Anaheim,  Costa  Mesa, 

Fullerton,  Huntington  Beach,  Norwalk, 

San  Juan  Capistrano,  Santa  Ana 

In  the  SEATTLE  REGION 

Federal  Bldg.  &  Coui-tiiouse  Room  430 
21 1  E.  Seventh  Ave. 

Eugene,  Oregon  97401 

OREGON:  Eugene,  Klamath  Falls,  Medford  - 

Room  1020,  Corbett  Building 
430  S.W.  Morrison  Street 
Portland,  Oregon  97204 

OREGON:  Portland:  Downtown,  East,  Salem 

WASHINGTON:  Vancouver 

Room  3162-Federal  Bldg. 

915  Second  Avenue 
Seattle,  Washington  98174 

ALASKA:  Anchorage,  Juneau 

WASHINGTON:  Bellevue,  Bellingham,  Bremerton,  Everett, 
Olympia,  Seattle:  Downtown;  Tacoma,  Yakima 

830  Bon  Marche  Building 
214  North  Wall  Street 
Spokane,  Washington  99201 

IDAHO:  Lewiston 

OREGON:  La  Grande 

WASHINGTON:  Spokane,  Walla  Walla,  Wenatchee 
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The  Administrative  Law  Judges  are  independent  adjudicators. 
However,  they  do  need  certain  administrative  and  logistical  sup¬ 
port.  This  support  is  provided  by  the  Regional  Chief  Administrative 
Law  Judges,  Bureau  of  Hearings  and  Appeals  whose  offices  are  at 
the  following  addresses; 

In  the  BOSTON  REGION 

E-310  John  F.  Kennedy  Federal  Building 
Boston,  Massachusetts  02203 

In  the  NEW  YORK  REGION 

Room  4000 

26  Federal  Plaza 

New  York,  New  York  10007 

In  the  PHILADELPHIA  REGION 

Room  8110,  The  Gateway  Building 
36th  and  Market  Streets 
Philadelphia,  Pennsylvania  19101 

MALING  ADDRESS: 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
In  the  ATLANTA  REGION 
Room  641 

SO  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

In  the  CHICAGO  REGION  ' 

8th  Floor 
300  S.  Wacker 
Chicago,  Illinois  60606 

In  the  DALLAS  REGION 

(' 

Suite  1400,  Corrigan  Tower  Bldg. 

212  North  St.  Paul  Street 
Dallas,  Texas  7S201 

In  the  KANSAS  CITY  REGION 

Room  2502,  Federal  Office  Building 

91 1  Walnut  Street 

Kansas  City,  Missouri  64106 

In  the  DENVER  REGION 

Room  S439,  Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80202 

In  the  SAN  FRANCISCO  REGION 


Albuquerque  Data  Operations  Ctr.  / 

933  Bradbury,  S.E. 

Albuquerque,  N.M.  87112 

Bureau  of  Data  Processing 
Salinas  Data  Operation  Ctr. 

6th  Floor  No.  8  E.  Alisal 
Salinas,  Calif.  93901 

APPENDIX  I  Availability  of  Records,  Manuals,  Etc. 


All  administrative  staff  manuals  of  ^e  Social  Security  Adminis¬ 
tration  and  instruction  to  staff  personnel  which  contain  policies, 
procedures,  or  interpretations  that  affect  the  public  are  available 
for  inspection  and  copying.  These  manuals  are  generally  not  printed 
in  a  sufficient  quantity  to  permit  sale  or  other  general  distribution 
to  the  public,  but  many  are  maintained  at  district  offices  and  field 
offices  and  may  be  inspected  there  (See  Appendix  F).  A  complete 
listing  of  staff  manuals  and  instructions  is  published  in  Social 
Security  Rulings  which  is  available  from  the  Government  Printing 
Office,  Washington,  D.C.  20402. 

The  Social  Security  Act  is  codified  at  42  U.S.C.  301  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  may  be  found  at  30 
U.S.C.  901. 

The  Regulations  relating  to  Federal  retirement,  survivors,  and 
disability  insurance  and  health  insurance  for  the  aged,  are  published 
in  the  Code  of  Federal  Regulations  under  title  20,  chapter  III,  Part 
401  et  seq.: 

A.  Part  401  contains  Regulation  No.  1 ,  Disclosure  of  Official 
Records  and  Information. 

B.  Part  402,  which  contained  Regulations  No.  2,  has  not  been 
published  in  the  Code  beginning  with  the  1949  edition  since 
Regulations  No.  2  applies  only  to  the  Social  Security  Act  in 
effect  before  1940. 

C.  Part  403,  which  contained  Regulations  No.  3,  has  not  been 
published  in  the  Code  beginning  with  the  1965  edition  since 
Regulations  No.  3  relates  to  the  period  from  1940  to  1950. 

The  extent  to  which  Regulations  No.  3  remains  in  effect  is 
indicated  in  Sections  404.3(a)  of  Regulations  No.  4. 

D.  Part  404  contains  Regulations  No.  4,  Federal  Old-Age, 
Survivors,  and  Disability  Insurance  (1950- ). 

E.  Part  405  contains  Regulations  No.  5,  Federal  Health 
Insurance  for  the  Aged  and  Disabled  (1965- ). 

F.  Part  410  contains  Regulations  No.  10,  Federal  Coal  Mine 
Health  and  Safety  Act  of  1969,  title  IV,  Black  Lung  Benefits 
(1969- ). 

G.  Part  416  contains  Regulations  No.  16,  Supplemental 
Security  Income  (1973- ). 

H.  Part  422  contains  Regulations  No.  22,  Organization  and 
Procedures. 

Title  20  of  the  Code  of  Federal  Regulations  (Part  400  to  End, 
revised  as  of  April  1 ,  1973),  can  be  purchased  from  the  Superinten¬ 
dent  of  Documents,  Government  Printing  Office,  Washington,  D.C. 
20402. 


21st  Floor 

100  100  Van  Ness  Avenue 
San  Francisco,  California  94102 

In  the  SEATTLE  REGION 

Mail  Stop  3100 
Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

APPENDIX  H  Bureau  of  Data  Processing  Electronic  Data  Cen¬ 
ters 


Requests  for  accessing  an  individual’s  own  records  should  be 
directed  to  the  systems  managers  listed  in  the  foregoing  notices. 
Requests  for  other  records  and  manuals  may  be  made  to;  (I)  the 
Director,  Office  of  Information,  Social  Security  Administration, 
6401  Security  Boulevard,  Baltimore,  Maryland  21235,  or  (2)  the  In¬ 
formation  Center  Officer,  at  the  Regional  Offices  of  the  Depart¬ 
ment  of  Health,  Education,  and  Welfare.  The  locations  and  service 
areas  of  these  offices  are  as  follows: 

BOSTON  REGION-Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 

Room  IIOOA 

Boston,  Massachusetts  02203 


Bureau  of  Data  Processing 


Veterans  Administration  Building  Office  Hours:  8:30-5:00 

19  N.  Main  St., 

Wilkes  Barre,  Pa.  18701 

NEW  YORK  REGION-New-York,  New  Jersey,  Puerto  Rico, 
Bureau  of  Data  Processing  Virgin  Islands 
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Federal  Building 

Room  745 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  Hours;  8:30-5:00 


PHILADELPHIA  REGION—Delaware,  Maryland, 
Pennsylvania,  Virginia,  West  Virginia,  District  of  Columbia 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  I9I01 
Office  Hours;  8:00-4:30 


ATLANTA  REGION—Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  Carolina,  Tennessee 

50  Seventh  Street,  NE 
Room  240 

Atlanta,  Georgia  30323 
Office  Hours:  8:00-4:30 


CHICAGO  REGION“Illinois,  Indiana,  Michigan,  Minnesota, 
Ohio,  Wisconsin 

300  South  Wacker  Drive, 

Room  2719 

Chicago,  Illinois  60606 
Office  Hours:  8:15-4:45 


DALLAS  REGION"Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

Room  2535  1200  Commerce  Street 
Dallas,  Texas  75202 

Office  Hours:  8:15-4:45 


KANSAS  CITY  REGION— Iowa,  Kansas,  Missouri,  Nebraska 

Federal  Building,  Room  431 -A, 

601  East  12th  Street, 

Kansas  City,  Missouri  64106 

Office  Hours;  8:00-4:45 


DENVER  REGION— Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 

Room  8005 

1%I  Stout  Street, 

Denver  Colorado  80202 

Office  Hours:  8:00-4:30 


SAN  FRANCISCO  REGION-Arizona,  California,  Hawaii, 
Nevada,  Guam,  Trust  Territory  of  Pacific  Islands,  American 
Samoa 

100  Van  Ness  Avenue 
26th  Floor 

San  Francisco,  California  94102  — 

Office  Hours:  8:00-4:30 


SEATTLE  REGION-Alaska,  Idaho,  Oregon,  Washington 
Arcade  Plaza  Building,  MS-614 


1321  Second  Avenue,  Room  6027 
Seattle,  Washington  98 1 01 

Office  Hours:  8:00-4:30 

APPENDIX  J  Social  Security  Administration  Data  Security  Mea¬ 
sures 


The  confidentiality  of  records  -has  been  a  cornerstone  of  Social 
Security  Administration  policy  from  the  very  beginning  of  the  agen¬ 
cy  under  the  mandate  of  Title  20,  Chapter  III,  Part  401  of  the  Code 
of  Federal  Regulations  issued  in  1937  and  Section  1106  of  the  So¬ 
cial  Security  Act  Passed  by  the  Congress  in  1939.  Data  security 
measures  begin  with  the  thorough  training  of  employees  in  the 
restrictions  against  disclosure  contained  in  the  Act  and  the  Regula¬ 
tions,  the  criminal  sanctions  for  unauthorized  disclosure,  and  the 
procedures  used  to  assure  that  disclosures  authorized  by  statute 
and  regulation  are  released  to  the  proper  parties.  The  physical 
security  measures  established  to  safeguard  records  are  discussed 
below: 

1.  Manually  Maintained  Records 

Manually  maintained  records  are  kept  in  locked  file  cabinets  or  in 
otherwise  secure  areas.  Access  to  the  records  is  limited  to  those 
employees  who  require  the  information  contained  in  the  records  to 
perform  the  duties  assigned  to  them.  In  most  cases,  the  records  are 
selected  for  the  employees  needing  access  to  them  by  other  em¬ 
ployees  who  are  specifically  charged  with  the  maintenance  of  the 
records.  This  restricts  the  number  of  persons  authorized  to  be  in 
the  storage  areas  and  facilitates  the  control  over  the  access  to  the 
information  contained  in  the  records  to  those  who  need  it.  Those 
records  not  handled  in  this  manner  are  securely  stored  so  that 
unauthorized  individuals  may  not  gain  access  to  them. 

2.  Automated  Records 

Entry  into  the  computer  rooms  in  the  headquarters  complex 
located  in  Woodlawn,  Mayland  is  restricted  to  those  employees 
whose  duties  require  such  entry.  A  special  pass  containing  the  em¬ 
ployee’s  photograph  is  issued  to  all  personnel  authorized  to  enter 
this  area.  Marshals  are  stationed  at  each  entrance  to  assure  that 
only  possessors  of  the  special  passes  are  admitted.  Magnetic  tape 
records  and  records  stored  on  other  automated  devices  are  kept  in 
a  library  to  which  entry  is  further  restricted  by  a  lock  whose  open¬ 
ing  combination  is  known  only  to  a  select  few  authorized  to  enter 
this  area.  Access  to  the  information  contained  in  these  records  is 
controlled  by  various  manual  and  automated  devices.  Only  em¬ 
ployees  who  require  the  information  to  perform  their  duties  may 
obtain  it. 

Some  automated  records  are  maintained  in  program  service  cen¬ 
ters  located  across  the  country  (See  Appendix  A|.  Entrance  to  the 
program  service  center  buildings  is  restricted  to  employees  with 
building  passes.  In  addition,  special  passes  identify  those  em¬ 
ployees  whose  duties  require  entry  into  the  computer  rooms.  Ac¬ 
cess  to  the  information  contained  in  these  records  is  also  con¬ 
trolled.  Only  employees  who  require  the  information  to  perform 
their  duties  may  obtain  it. 

Data  is  transmitted  from  field  offices  and  program  service  cen¬ 
ters  to  headquarters  and  return.  For  the  most  part,  sensitive  and  ur¬ 
gent  traffic  is  sent  over  lines  leased  by  the  Social  Security  Adminis¬ 
tration  for  its  sole  use.  The  remaining  traffic  sent  directly  by  wire 
is  sent  via  lines  leased  by  the  Federal  Government  for  use  of  all 
Federal  agencies.  Sometimes  the  length  of  the  record  precluudes 
direct  wire  transmission  and  magnetic  tape  stored  on  reels  must  be 
used.  When  this  occurs,  special  procedures  assure  the  delivery  of 
the  tape  reels  to  the  proper  location. 

Internal  computer  security  is  safeguarded  by  access  codes,  edit 
checks,  data  reformatting  and  return  address  codes.  These  assure 
that  only  authorized  access  to  the  computer  system  is  permitted, 
that  the  particular  data  requested  from  the  system  can  be  released 
to  the  requester,  and  that  control  is  maintained  over  the  locations 
to  which  systems  data  may  be  sent. 
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An  individual  must  present  sufficient  evidence  to  establish  identi¬ 
ty  in  order  to  obtain  information  pertaining  to  him  from  the  Social 
^curity  Administration's  records. 

Requests  for  disclosure  of  information  may  be  made  in  the  fol¬ 
lowing  ways: 

1.  In  Person-No  special  documents  of  identity  are  required  if  a 
request  for  disclosure  of  information  is  made  in  person.  It  is  ex¬ 
pected  that  documents  an  individual  would  norm^y  carry  on  his 
person  would  be  sufficient;  the  following  would  be  acceptable 
although  this  list  is  not  intended  to  be  all-inclusive:  credit  cards, 
driver’s  license,  motor  vehic(,e  registration  card,  building  pass. 


voter  registration  cards,  and  selective  service  registration  cer¬ 
tificate.  A  social  security  number  card  is  acceptable  only  when 
presented  with- other  evidence. 

2.  Via  Mail-An  individual  r^uesting  disclosure  of  information 
from  the  Social  Secunty  Administration’s  records  via  mail  must 
provide  his  name,  date  of  birth,  and  address  in  order  to  establish 
his  identity,  plus  any  additional  information  required  (in  the  system 
notice)  to  access  his  record  within  a  specific  system. 

3.  Via  Telephone-An  individual  requesting  disclosure  of  informa¬ 
tion  via  telephone  must  furnish  the  same  information  as  listed  in  2 
above.  /* 
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would  you 
Hko  to  know 

if  any  changes  have  been  made  in 
certain  tKles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR « 
Sections  Affected,"  the  "Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
Affected"  is  designed  to  lead  users  of 
the  Code  of  Federal  Regulations  to 
amendatory  actions  published  in  the 
Federal  Register,  and  is  issued 
monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 
Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
"Cumulative  List  of  CFR  Sections  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 
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Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 


There  is  enclosed  $- 


.ibr. 


.  subscriptlonfs)  to  the  publications  checked  below: 


A 


CUMULATIVE  UST  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($8.00  a  year  domestic;  $10.00  foreign) 


Name. 


Street  Address . 
City. _ 


State 


ZIP 


Make  check  payable  to  the  Superintendent  of  Documents 
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